Armor Soldier Readiness Book    
Prepared by MSG (ret.) Randall High

Armor Soldiers are usually very organized. One way to help organize and keep your Army documents in order is to create a Readiness Book. Once you get the book developed you can insert documents into the appropriate sections throughout your career as you receive them. Having a Readiness Book will make it easy for requirements such as: readiness briefings, records reviews, ERB updates etc… 
Armor NCOs may want to consider directing their soldiers to develop and maintain an Armor Readiness Book. This will make it easy for you when you are doing things like: soldier counseling, preparing promotion packets, award recommendations and during preparation for deployments. 
How to make an Armor Soldier Readiness Book. 
· Acquire a good quality 2 inch binder. One that can endure rough treatment during travel to various duty stations and deployments. Some soldiers may want to select a binder with a zipper to help keep out sand. 
· A table of contents is provided in this section. You may want to copy and save it to your computer so you can make changes and/or additions as new forms/documents are required during your career.
· Choose high-quality document protectors. 

· Select tabs or dividers that will extend beyond the document protectors. 
· Acquire a loose leaf notebook pouch (w/three holes and a zipper). The pouch is needed to hold your deployment items such as: spare ID Tags, Immunization Record, and Passport. 
In addition there is a sample Biographical Data Sheet in this section. The Biographical Data Sheet is used by the soldier’s sponsor for promotion and Soldier/NCO of the Month Boards etc. It is also item 1 on the Readiness Book table of contents.
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1.
  Armor Soldier Biographical Data  
Rank/Name:

SSN: (last 4 numbers)
AKO email Address:

Duty Position: (driver, loader, gunner, tank commander etc…) 

Additional Duty: (CBRN NCO, EO NCO etc…) 
Primary MOS: (complete MOS example:19K3HA8)

Secondary MOS: 

Unit and Phone Number:

Mailing Address:

Hometown:

Marital Status:

Name of Spouse:

Name and age of Child(ren):

Military Education: (give the exact name of the schools and locations)
Civilian Education: List degree that you are pursuing or have completed (A.A., A.S., B.A., B.S. etc … and the name of the university, college or technical school) 
Awards and Decoration: (list the award and then the number in parenthesis. example: Good Conduct Medal (1) representing the first award. Badges are only received once therefore no number is required).

Assignment History: (unit/post/state/country)
Significant Accomplishments:
Hobbies and Interest:

2.
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