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) BROOKFIELD TOWNHOUSE COMMUNITY ASSOCIATION, INC.
N ’h S BOOKS AND RECORDS PRODUCTION POLICY
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STATE OF TEXAS §
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COUNTY OF HARRIS §
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WHEREAS, Brookfield Townhouse Community Association, Inc. (the “Association™) is
the governing entity for Brookfield Townhouse, an addition in Harris County, Texas, according
to the map or plat thereof, recorded in the Map Records of Harris County, Texas, under Volume
197, Page 99, along with any amendments, supplements, replats, and annexations (collectively
referred to as the “Subdivision”); and

WHEREAS, Chapter 209 of the Texas Property Code was amended, effective J anuary 1,
2012, to add Section 209.005, which requires the Association to adopt and record a policy
regarding guidelines for production of Association Books andﬂ Records to owners; and

WHEREAS, the Association, through its Board of Directors, shall have and may exercise
discretionary authority concerning the restrictive covenants contained herein;

NOW THEREFORE, in order to comply with Section 209.005, the Association hereby
adopts the following Books and Records Production Policy:

L Copies of Association Books and Records will be available to all Owners upon their
proper request and at their own expense. A proper request:

a. is sent certified mail to the Association’s address as reflected in its most recent
management certificate; and

b. is from an Ownet, or, if authorized in writing by the Owner, the Owner’s agent,
attorney, or certified public accountant; and

¢. contains sufficient detail to identify the Books and Records being requested.

1L Owners may request to inspect the Books and Records OR may request copies of
specific Books and Records.

-If the owner makes a request to inspect the Books and Records, then the Association will
respond within 10 business days of the request, providing the dates and times the Books
and Records will be made available and the location of the Books and Records. The
Association and the. owner shall arrange for a mutually agreeable time to conduct the
inspection. The Association shall provide the owner with copies of specific documents
requested during the inspection upon the owner paying the Association the cost thereof.
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