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Trade Stand Application (Food & Drink)
23-24 June 2018 / 4-5 August 2018
Please complete this form as clearly as possible and return by 8.06.2018 or 20.07.2018 to:
Nicola Lees : email Nicolajlees@yahoo.co.uk
Or post to Skipton Horse Trials ,C/O Carr Beck, Gisburn Road, BARNOLDSWICK, BB18 5XD

	Business Name
	

	Contact Name
	

	Address
	


	Postcode
	
	Telephone
	

	Email Address
	

	Website Address
	

	Person responsible during event
	

	Contact number during event
	

	Description of the exhibit/trade stand (max 20 words):

	

	


Please receive this application for the rental of exhibitor space at Skipton Horse Trials 2017. I acknowledge receipt of the Exhibitor Regulations and I undertake on behalf of the business and all persons in our employment to abide by them. I confirm that we carry third party public liability insurance with an indemnity of at least £2 million for any one claim.
	Signed
	

	Dated
	


Priority for locations will be offered to sponsors and those booking for both events. If you are interested in sponsorship at Skipton please email info@skiptonhorsetrials.co.uk.





Trade Stand Specifications
Please enter the size of the space you require and the dates you wish to exhibit. Note that the size must be the total space required i.e. trade stand and covered area or seating.

If you require Electric Hook up please state here : 16amp _____________ 32amp __________

	Date
	£ per unit inc VAT
	Electric Hook Up (16 or 32amp)
	Total Cost
	Size of pitch 
(please specify frontage and depth in meters)

	23-24June 
	10% of gross takings
	£31.50
	
	

	4-5 August
	10% of gross takings
	£31.50
	
	


                                                                                    
	Total Paid
	




Electricity & Furniture
· Generators are not provided. Those wishing to bring a generator should contact and provide details to the Health & Safety officer by email at healthandsafety@skiptonhorsetrials.co.uk
· Should you wish to hire a generator, furniture or a marquee then please contact Blue Sky Event Hire: info@blueskyeventsolutions.co.uk.

Applications
Applications will only be considered if:
· A cheque for the full amount is enclosed payable to Skipton Horse Trials.
· The application form and the Health & Safety questionnaire is completed in full and signed.
· A copy of your insurance is enclosed.
· [bookmark: _GoBack]A copy food hygiene certificate is enclosed (where appropriate)

Please note:
· Priority for locations will be given to sponsors and returning exhibitors.
· Exhibitors wishing to move locations will only be able to do so at the organisers’ discretion.
· Unsuccessful applications will have their cheque returned.

FOR OFFICE USE ONLY
	Date Received
	
	Accept
	
	Cheque Banked
	

	Invoice Number
	
	Stand Number
	
	H&S Form Completed
	




Trade Stand/Exhibitor Health & Safety Questionnaire
Please answer the questions below by circling yes or no and returning the completed form with your trade stand application.

	1.
	Do you employ more than 5 people, or will you be employing more than 5 people for this event?
If the answer is yes, then move to question 2. If no, move to question 3.
	Yes
	No

	2.
	Do you have a Health & Safety Policy?

Have Health & Safety Risk Assessments been carried out for the business you intend conducting at the event and significant risks documented?

Please ensure a copy of these are available for inspection by the Local Authority inspector should an audit be required.
	Yes

Yes
	No

No

	3.
	Do you have an Accident Book?

Do you investigate accidents and conduct safety checks?
	Yes

Yes
	No

No

	4.
	Do you carry out Health & Safety training for all of your staff?

Has any training been carried out in relation to specific tasks and risks such as manual handling and /or the use of equipment on your trade stand?
	Yes

Yes
	No

No

	5.
	Will you be using any electrical or gas powered equipment for heating, cooking or demonstrating on your trade stand?
If yes, have the required tests been carried out on the equipment and are test details available to inspect?
	Yes

Yes
	No

No

	6.
	Do you have the appropriate Fire Extinguisher/s and have they been serviced within the last 12 months?
	Yes
	No

	7.
	Have you First Aid arrangements in place?
	Yes
	No

	8.
	Have you the means to communicate emergencies?
	Yes
	No

	9.
	Will you or any of your staff intending to stay on site overnight?
If yes, please inform us of the number of people and the size of the accommodation you intend to use:


	Yes
	No

	10.
	Will you be using a 7.5 tonne vehicle, similar or larger? If yes, please state day of arrival and estimated time:

	Yes
	No

	11.
	Do you intend to sell alcohol on your stand?
	Yes
	No

	12.
	Do you intend to sell food on your stand?
If yes, what Local Authority of you registered with?
	Yes
	No


 
Insurance Details (Please forward a copy of your insurance with this application)
	Insurance Held
	
	Policy Limit Value
	
	Renewal Date
	

	Public Liability
	
	Product Liability
	
	Employers Liability
	


Please note the Regulatory reform (Fire Safety) Order 2005 requires places of work to carry out fire risk assessments and to ensure that all appliances are suitably inspected. Amongst these are GAS and ELECTRICAL APPLIANCES. Both should have a certified inspection every 12 months. You should also note that it is a prerequisite on your insurances that these inspections have been carried out and you have documentary proof. Please ensure you have copies available should they be requested during any inspection at this event, and should you require guidance on completing a Fire Risk Assessment then please contact healthandsafety@skiptonhorsetrials.co.uk.

I acknowledge receipt of the Trade Stand/Exhibitors Regulations, Health & Safety Guidelines and Health & Safety Checklist. My signature on this document shows that I undertake on behalf of myself/ourselves/the business and all other persons in my/our employ to abide by them.

	Signed
	

	Date
	

	Full Name
	

	Company
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