
ARTICLE 12: TRAYEL

5_

3.

2.

].

4.

Any unit member who, as a requirement of his,/her work assignnent and as
authorized by the District, uses his/her personal vehicle on District
business shall be reinbursed at the same rate paid to other District
personnel.

Any unit member riho, as a requirement of his/her work assignment and as
authorized by the District, has neals ayay from the District shal'l be
reimbursed for a reasonable cost of the neal ln the sane manner as other
Di stri ct personnel ,

Any unit member who, as a requirement of his/her work assignment and as
authorized by the District, 'is lodged away from home overnight shall be
reimbursed by the District for the reasonable cost of necessary lodgingin the same manner as other District personnel ,

Any unit flember lrho, as a requirenent of his/her vrork assignment and as
authorized by the District, utilizes public transportation shall be
reimbursed by the District for the reasonable cost of necessary
transportation in the same manner as other District personnel .

Any unit nenber lrho, as a requirement of his/her work assignment and as
authorized by the District, attends a conference sha'll be relmbursed by
the District for the reasonable cost,or portion thereof, of the conference
and transportation thereto in the same manner as other District personnel .
The determination of l{hich unit nembers shali attend conferences fron
travel/conference funds allocated to a department shall be nade in an
equitable manner follo}Jing procedures developed by each department.
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ARTICLE 13! lloll-D I SCRI lll llAT l0ll

The 0lstrict shall not discnlmlnate agalnst unlt members llith respect to wages,
hours of employment, and other terms and conditlons of enp'loyment as defined in
Government code 3540 et seq., or appllcatlon of the provisions of thls Agreenent
},lth respect to age, color, creed, resldency, marltal status, membership ln an
employee organlzation, natlonal orlgln, physlcal handicap, race, sex, or
rel lglon.
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ARTIGLE 14: SAFETY CollDlTlotls 0F EllPtoYl'lEllT

4.

2.

3,

Except in unusual circumstances, the District shal'l not knowingly require
a unit menber to work in unsafe conditions. The District shall make a
good faith effort to schedule classes in an appropriate location.

ljnit nembers shall be cognizant 0f unsafe practices' equipment' and
conditions and report such to their imnediate supervisor. The District
shall advise the unit member of the disposition of said report as soon as
administratively possible.

Unit menbers shall report all accidents involving iniuries observed and
incurred as soon as possible to their immediate supervisor on forms
provided by the District. In case of iniuries to a unit nenber that
require medical attention, such report shall be submitted to the District
wiihin one yrork day of knowledge of the incident giving rise to the iniury
or l{ithin one work day of knowledge that the incident resulted in iniury.
In a situation of real or apparently hazardous teaching location*, a unit
member shall nake every reilonable effort to change class locations; if
a change of location is not possible, the unit nember, with advance notice
to the-Office of Acadenic Affairs during the day or continuing Education
office in the eveninq or rJeekend, if reasonably possible, shal l cancel the
cl ass.

*"Real or apparently hazardous teaching location' shall nean a. condition that
any reasonabie persirn would conclude to be a physical danger that affects the
safety of the unit nember or his/her students.
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ARTICLE 15: RIGHTS 0F THE ASSoCIATI0II

3.

2.

t-

8.

6.

7.

4.

5-

The Association shall have the right to represent unit members in their
empioyment relations r{ith the District.
An Association representative shall have the right of access to areas jn
t,{hich unit nenbers work, so long as the Association representative does
n0t interfere with classroon instruction, scheduled office hours, or other
assigned duties, Any Association representative sha'll have the right to
talk to unit members during work breaks, meal breaks, or before and after
lrork hours.

The Association may use bulletin boards designated for their use by the
superintendent or his,/her designee. Prior to posting, a copy of the
communication shal l be furnished to the Superintendent or his/her
designated representative. All itens to be posted by the Association
shall bear the date of posting and the name and authorization of the
Association and shall be removed by the Association uhen applicability
ceases.

Communications authorized by the Association for general distribution
through the D'istrict nail service shali bear the date of the communication
and the name of the Association as be'ing responsible for the writing and
distribution of the comnunication. A copy of any comflunication for
general distribution proposed to be sent through college neans of
distribution shall be furnished to the Superintendent or his/her desig-
nated representative,

The Association shall be pernitted the use of District building facilities
and shal l be subject to the same regulations governing other organizations
specified in the 0istrict policy on use of fac'ilities.
The District agrees to furnish readily available information relevant to
the scope of representation upon request. The District ltill provide the
Association l{ith a copy of the proposed Tentative, and Adopted Budgets as
soon as available for distribution. The 0istrict vJill provide tl.lo copies
of the agenda for meetings of the Board of Trustees plus all supportive
non-conf identi al information.

Names and job titles of all unit members shall be provided to the
Association as soon as possible following the beginning of each academic
year. Home addresses and hone telephone numbers of all unit nembers shall
be provided to the Association unless the unit menber requests that such
i nformat i on not be released.

The District shall provide one copy of this Agreement for each unit Inelnber
to the Association as soon as adninistratively possible follovJing the
signing of th'is Agreement by the parties. The Association shall assulnefull responsibility for distribution t0 each unit member and hold the
0istrict hannless for fa'ilure to provide said copy to a unit nember.
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ol Any unit member who is a member of the RHCFA/CTA-NEA or l{ho has appliedfor membership nay s'i9n and deliver to the District an assilhment
authorizing deduction of unified membership dues, initiation fees, and
general assessments in the Associati0n. Pursuant to such authorization,
the District shall deduct one-tenth (l/10) of such dues from the regularsalary check of the unit member each month for ten (10) months.
Deductions for unit members who sign such authorization after the
commencement of the school year shall be appropriately prorated to
complete payments by the end 0f the schoo] year. Such authorization shall
continue in effect fron year to year unless revoked in writing, A unit
member rho revokes his/her authorization for the payroll deduction of
dues, fees, and assessments, or the non-member service fee shall transmit
such anount to the Association in compiiance with Sections 9.2 and 9.3
be low.

Any unit member who is not a nember of the RHCFA/CTA-NEA or who does not
make application for menbership ylthin thirty (30) days of the effective
date of this Agreement, 0r t{ithin thirty (30) days from the date of
commencenent of assigned duties within the bargaining unit, shall become
a member of the Association or pay to the Association a fee in an anount
equal to unified menbership dues, initiation fees, and general assess-
ments, payable to the Association in one lunp sum cash payment in the sane
manner as requ'lred for paynent of membership dues, provided, however, that
the unit member may authorize payroll deduction for such fee jn the same
nanner as provided in Paragraph I of this article. In the event that aunit nember shall not pay such fee directly to the Association, or
authorize paynent through payroll deduction as provided in Paragraph 9.1,
the Association shall so inform the District, and the District shall
inmediately begin automatic payroll deducti0n as provided in Education
Code Sections 87833 and 87834 and in the same manner as set forth in
Section 9.1 of this article. There shall be no charge to the Associatlon
for such nandatory agency fee deductions.

Any unit menber rrho is a member of a religious body vJhose traditionai
tenets or teachings include objections to joining or financially support-
ing employee organizations shall not be required to join or financially
support RHCFA/CTA-NEA as a condition of employnent; except that such unit
member shall pay, in lieu of a service fee, sums equal to such service fee
to one of the f0llovling nonreligious, nonlabor organization, charitable
funds exempt from taxation under Section 501(c)(3) of Tltle 26 of the
Internal Rev€nue Code:

9.3.1.

9.2

9.3

Proof of payment and a nritten statement of objection along
with a verifiable evidence of nembership in a religious body
l.,hose traditional tenets or teachings object to joining or
financially supporting enp'loyee organizations, pursuant to
Section 9.3 above, shall be nade on an annual basis to the0istrict as a condition of continued exemption from the
provisions of Sections 9.1 and 9.? of this article. Proof of
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payment shall be in the form of receipts and/or cancelled
checks indicating the anount paid, date of paynent, and to
vlhon payment in lieu of the service fee has been nade. Such
proof shall be presented in accordance vrith the tilnelines
contained in Section 9.2 above. The Association shall havethe right of inspection in order to review said proof of
payment.

Any unit member making payments as set forth in Sections 9,3
and 9.3.1 above, and who requests that the grievance or

9.4

arbitration provisions of this Agreement be used in his/her
behalf, shal l be responsible for paying the reasonable cost
of using said grievance or arbitration procedures,

l,lith respect to all suns deducted by the District pursuant to Sections 9.1
and 9.2 above, whether for membership dues or agency fee, the Djstrict
agrees pronptly to remit such monies to the Association accompanied by an
alphabetjcal list of unit menbers for whorn such deductions have been flade,
categorizlng them as to melnbership or non-nembership in the Association,
and indicating any changes in personnel fron the list previously
furnished. There shall be no charge to the Association for such
deducti ons.

9.5 The Association agrees to furnish any information needed by the District
to fulfill the provisions of this Article.

9.6 The Association agrees that it }{ill indennify and hold harm'less theDistrict fron attorney's fees, costs, charges, fees, awards and damages
arising out of any matter commenced against the District due to compl iance
by the District with its obl igations under this article. The District
agrees that in consideration of the Association's obl igation hereunder theDistrict wiil notify the Association in writing of any natter withinthirty (30) days of service thereof upon the District. The District and
the Association shall both ful'ly cooperate with each other on any matter
commenced against the District, The Association nay, at its discretion,
determine whether to defend, settle in whole or in part, or appeal the
matter. In the event the Association makes a determinati0n to settle or
not to appeal, its liability under th'is section shall be limited to costs,
fees, charges, awards, judgnents, and/or settlements to that date. If the
District continues to participate in the matter, it shall be at its o!'vn
expense for further monetary obligations.

10. upon written authorization fron a unit member lt.lho is a reqular or contract
employee 0n a 50% or more basis, the District shall deduct from the salaryof such unit rnernber and make appropliate renittance for the fol]owing;
tax shelter annuities, credit union deducti0n, savings bonds, charit'ies,
and other health and t{elfare benefits from the District approved list of
benefits or any other health and welfare plans nutually approved by the
District and the Association. In addition, upon }Jritten authorization

9.3.2

55



12.

13.

11.

from a unlt nember, the District shall deduct fron District contributions
for tax sheltered annuities, other health and relfare benefits from the
District approved list of benefits, or any other health and welfare plans
mutually approved by the District and the Association,

Upon written authorization from a part-time unlt nember, the District
shall deduct from the salary of such unit member and make proper
remittance for the folloring: tax shelter annuities, credit union
deduction, savings bonds, and charities,
Upon tinely written notification from the Association, the 0istrict shall
provide paid released time for the Associatlon President. Said released
time shall be provided in not less than semester increnents but may be
provided for less than 1007,. The Association sha'll pay full reinbursement
to the District, in a timely nanner, for said released time.

The Associatlon shall be allowed to rent offlce space from the District
at terms and conditions that are mutually acceptable to the parties.
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ARTICLE 16: 0RIEVAIICE PRoCEDURES

lhe purpose of this procedure is to provide a constructive process by which
gri evances nay be reso]ved.

Definitions

1. A "grievance" is a forma] , written allegation by a unit member that he,/she
has been adversely affected by a violation of a specific provision of this
Agreement.

2. A "work day" is a day in vrhich the adninistrative offices of the District
are open for business.

3. The "imnediate supervisorrr is the first-level manager having line
authority over the grievant and who has the authority to adjust the
gri evance.

4. A "grievant" is a unit rnember filing a grievance or the Association filjng
a grievance on specific provisions in Article 15, Rights of Association;
Article 17, Negotiation procedures; or Article 18, Savings Provisions.

5, A " representat i ve " shal l mean a representative of the Association selected
by the grievant, except such representative shall not be fron another
employee organization. The District may have a representative to assist
in processi ng the grievance.

6. A "party in interest" is the grievant, imnediate supervisor, a representa-
t'ive, or other unit member or nanager whose action nay be required in
order to resolve the grievance.

General Provisions

1, The grievance procedure shall not be used to chal'lenge or change policies,
regulations, or procedures of the 0istrict or the District application
and/or lnterpretation of laws xhich are not included in this Agreement.

2. This grievance procedure shall not be construed by either party to require
the processing of class action grievances. llith mutual agreement of the
District and Association, grievances filed by nore than one unit nember
alleging violation of the same specific provision of this Agreement shall
be processed concurrently as a single grievance. In such cases, par-
ticipation by the grievants nay be l'inited to one or more unit members.

3. The District and the Ass0c'iation agree that every effort shali be nade by
the Djstrict and the unit member to settle the grievance informally with
the immedi ate supervisor.

,il l.
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4. until final disposition of the grievance, the grievant is required to
conforn to the direction of his/her inmediate supervisor. If the unit
nember fails to conform t0 the direction of his/he|imnediate supervisor,
the unit nember may be subject to appropriate djsciplinary action.
Each party involved'in a grievance shall act so that the grievance can be
resolved promptly. Each party agrees to conform }Jith the time linits
contained in this Article; however, yith the rritten consent of the
parties in interest, the tine linitations at any step may be extended.

Tine limits provided in each step shall begin the day follow'ing the
expiratlon of the previous tlne llmit or the day follol{ing receipt of the
!,/ritten decision by the party in lnterest.
Grievance neetings shall be scheduled at tines mutuallJ acceptable toparties in interest during normal working hours, Parties in interest
shall endeavor to schedule such meetings at times that do not interfere
l,{i th c l assroom instruction,
All procedural documents dealing l{ith the processing of the grievance
shall be filed in a separate grlevance file and shall not be kept in the
personnel file of the grievant.

Forms necessary for the grievance procedure shall be prepared by theDistrict and shall be given appropriate distribution to facilitate the
gri evance procedure.

A unit nember nay present a grievance relating to an al'leged violationof this Agreement and have such grievance adJ usted/resol ved uithout the
intervention of the Association as long as the adj ustnent/resol uti on is
not inconsistent }Jith the terms of thls Agreement, The District shall not
illrplement an adj u stnent/resol ut i on of a grievance until the Association
has received a copy of the grievance and the proposed adjustnent/
resolution and has been given an opportunity to file a wrltten response
within three (3) rJork days of receipt of the grievance and the proposed
adjustment/resol ut i on.

The grievant shall be present at each step of the grievance procedure
except as may be linited in 2 above.

Representation on behaif of either party may begin at Step lI of the
grievance procedur€ at the option of either party.

All records and documents presented at each step of the grievance
procedure shall be transnitted to the next higher step if the matter is
appeal ed.

}lhen a grievance has been filed by a unit member, the grievant nay
terminate the grievance procedure at any tilne by giving wrltten notice to
the District.

8.

q

6.

7.

5.

11.

10.

12.

13.

14.
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15. The grievance shall be terminated if the grievant fails to conply with the
time I inits.

16. The grievant may appeal the grievance to the next step in the grievance
procedure if the District fails to colrply }Jith the tine limits.

17. A decision rendered at any step shall be consideted final unless an appealis registered within the specified time lilnit. If a decision is not given
to the grievant within the specified tlnre 1imit, the grievant may appealto the next available step.

No party in interest shall take reprisals against any other party in
interest by reason of such participation.

Procedures

Step I

Within ten (10) {ork days of the event or within ten (10) nork days of when the
aggrieved could reasonably be expected to have known of the event which gave
rise to the grievance and before filing a formal , erritten grievance, the
grievant shall attenpt to resolve the matter through an informai conference with
the grievant's inmediate supervisor. The inmediate supervisor shall comrnuni-
cate a decision to the unit nember t{ithin five (5) work days after the informal
conference. If the immediate supervisor fails to respond within the tine'limits, the grievance is deened denied and the grievant nay file a formaiwritten grievance in confornance rJith Step II. only the grievant and the
supervisor may be present at Step I, except that, by mutual agreenent, theparties nay each have a representative.

Step I I

Within twenty (20) work days of the event or within twenty (20) riork days of
when the grievant could reasonably be expected to have known of the event rihich
gave rise to the grievance, the grievant may file a forma'i , t{ritten grievance
on the appropriate District form to the inmediate supervisor. Failure to
present such grievance within the tine limit shall render the grievance null andvoid. The fornal written grievance shall include a clear, concise statement of
the grievance, the circumstances involved, specific provisions of this Agreement
allegedly violated, the decision rendered at the informal conference, if any,
and the specific renedy sought. The immediate supervisor shall communicate a
decision to the grievant in writing vrithin five (5) work days after receiving
the grievance. If the immediate supervisor fails to respond within the tinelimits, the grievance is deened denied and the grievant may appeal to the next
step.

Step III
In the event the grievant is not satisfied l,ith the decision at Step II, thegrievant lnay appeal the decisi0n on the appropriate 0istrict form to the
appropriate vice president or designee within five (5) work days after the
decision of the lnmediate supervisor. The appeal shall inc1ude a copy of the
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original grievance; the decision rendered, if any, and a ciear, concise statement
of the reasons for the appeal . At the request of the grievant' a meeting shall
be held between the grievant and the appropriate vice president or designee to
discuss the grlevance, The appropriate vice president or designee shall
comnunicate a decision to the grievant in }lritjng i{ithin five (5) work days after
recei ving the appeal .

Step Iv

l. Arbi trati on

A grievance vhich is not settled at Step III, r,/hich the Association
desires to contest further, $ill be submitted to advisory arbitra-
tion as provided herein, but only if the Association gives t{ritten
notice to the District of lts desire to arbitrate the grievance
within ten (10) $ork days after the ternination of Step III. It is
express'ly understood that the on'ly natters $hich are subJect to
advisory arbitration are grievances as defined above l{hich were
processed and handled rlithin the linitations and procedures of thisarticle. Processing and discussing the merlts of an alleged
grievance by the District prior to Step III will not constitute a
waiver by the District of a defense that the dispute is not grlev-
able. However, District failure to raise the issue of whether a
dispute is grievable at Step I viill constitute a waiver of that
issue at subsequent levels of this procedure.

Selection of Arbitrator
a. As soon as possible, in any event not later than five (5) {ork

days after the District receives the vtritten notice of the
Association's deslre to arbitrate, the parties wlll agree upon
an arbitrator. If no agreement is reached l{ithin five (5)
days, an arbitrator will be selected from a list of
arbitrators provided by the California State conciliation and
ilediation Services, by alternately striking names until one
remai ns.

b. The party which strikes the first name ill be determined bylot. If the arbitrator selected indicates that he uill not be
availab]e for a hearing within a reasonable tine not exceeding
forty-flve (45) caiendar days, the parties l{lll proceed to
select another arbitrator from the llst.

llotions to Di smi ss

If the 0istrict claims that a qrievance should be disnissed because'
for exanple, 'it falls outside the scope of the procedure, or.was
filed in violation 0f the time limits provided for herein, or that
the dispute has becone noot, or that a party has breached- the
confideitiality provisions, such a claim vrill, at the option of the
District, be heaid in a one (1) day session and promptly ruled upon
by the arbitrator prior to any formal proceedings and a hearing on

,

3.
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4.

the nerits of the grievance by a separate arbitrator. A suitable
stay/cont i nuance between such an arbitrabi l ity rul in9 and anyfurther proceedings which may be necessary will be granted to theparties. The District may also, at its option, and without
prejudice, have such a claim heard along xith the merits of the case
by the same arbitrator.
Li mi tati ons ULon Arbitrator
The arbitrator wi'I1 have no power to alter, anend, change, add to,or subtract fron any of the terms of this Agreement but will
determine only whether or not there has been a violation,
nisapplication, or misjnterpretation of this Agreement in the
respect alleged in the grievance. In deternining whether theDistrict has violated an express term of this Agreement, the
standard of review for the arbitrator is to be whether the District
acted in an arbitrary, capricious, or discriminatory nanner. The
decision of the arbitrator rlill be based solely upon the evidence
and arguments presented by the respective parties in the presence of
each other, and upon arguments presented in briefs,
a. This Agreement constitutes a contract between the parties

vihich t{ill be interpreted and applied by the parties and by
the arbitrator in the same manner as any other contract under
the laws of the State of Caf ifornia. The function and purpose
of the arbitrator is to determine disputed interpretation of
terms actually found in the Agreenent or to determine disputedfacts upon which the application of the Agreement depends.
The arbitrator lrill, therefore, not have authority, nor willit be vrithin the arbitratori s function, to decide any issue
not submitted or to so interpret or apply the Agreement as to
change that which can fair']y be said to have baen the intentof the parties as determined by generally accepted rules of
contract construction. Past practice of the part.ies ininterpreting or applying terms of this Agreement nay be
considered relevant evidence. The arbitrator wiil not render
any decision or award, or fail to render any decision or
award, nerely because it is the arbitrator,s opinion that such
decision or award is fair or equitable.

b, No decision rendered by the arbitrator will be retroactive
beyond the beginning of the fiscal year prior to the ten-day
period specified in Step I of the grievance procedure. Thearbitrator will have no power to render an award on any
grievance occurring before or aft€r the term of this
Agreement.

c. The arb'itrator may hear and determine on'ly one grievance at a
time unless the District expressly agrees other ise. However,
both parties l,/ili in good faith endeavor to handle in an
expeditious and convenient nanner cases which involve the sameor similar facts and issues.
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Step V

l. Arbitrator's oecision and Board Review

The decision of the arbitrator wjthin the limits herein prescribedwill be in the forn of a recomnendation to the Board 0f Trustees.tf neither party fiies a request to the Board to undertake reviewof the advisory decision }lithin ten (10) work days of its issuance,or if the Board declines such a request, then the decision will be
deened adopted by the Board and becomes final and binding on allparties. lf a timelJ request for review is filed with the B-oard and
accepted, the Board vrill then undertake revieli of the entire hearing
record and briefs. The Eoard mal also, if it deerns it appropriate,permit oral arguments by representatives of the parties, but onlyin the presence of one another. Uithin thirty (30) work days after
receiving the record, the Board t4ill render a decision on thenatter, t{hich decision rJill b€ final and binding on all parties.If the Eoard does not render such a decision rithin the timespecified, then it t{ill be deemed to have adopted the decision
recommended by the arbitrator.
In a case where the arbitrator's award sustains the grievant, butthe Board subsequently fails to accept such recomnendation and
instead nodifies or reverses the arbitrator's decision, and thegrievant later files a judiciai action against the District for
breach of the Agreement, the District wi'll not assert as a defensethat the grievant's utilization of the grievance and arbitration
procedure was the only proper remedy for resol ution of thegrievance. In all other cases, the gri€vance and arbitration
procedure is to be the Association,s and an enployee,s sole andfinal remedy for any claimed breach of this Agreenent.

2, Expenses

All fees and expenses of the arbitrator ri]l be shared equally by
the parties and each party vlill bear the expenses of the presenta-
tion of its ot{n case.

3. Tine Linits
Time I inits hereunder may be 'lengthened or shortened in anyparticular case only by mutual yiritten agreenent. The parties will
attempt in good faith to adjust tine limit problems which occur
beyond Step I as a result of the summer recess.

4. Associ ation Representation

The grievant will be entitled upon written not'ice to the Association
and a copy to the District to waive representation by the Associa-tion at al l grievance meetings. ln said situations the Districtrill not agree to a final resoiution of the grievance until the
Association has received a copy of the grievance and the proposed
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5.

6.

7.

The District's records dealing with the filing and processing of a
grievance will be maintained separately fron the grievant's
personnel file.

9. llork Dav

8.

resolution and has been given the opportunlty to state lts vlew on
the natter.
Reasonable Re'leased Time

Grievance meetings normally will be scheduled by the District in
order not t0 conflict tJlth instructional duties. However, if a
meeting is expected to be of such duration that it would extend
beyond the Distrlct's nonnal business hours, the 0istrict will
provide released tine with no loss of pay to one author'ized
representative of the Assoclation so that the session can be
accommodated within regular business hours.

Confidentlal itv
In order to encourage a professional and harnonious disposition of
employees' complaints, lt is agreed that from the tine a grievance
is filed until it is processed through advisory arbitration, neither
the grievant nor the Assoclation nor the District wi'll make public
either the grievance or evidence regarding the grievance.

No Repri sal

There will be no reprisal against an enployee for fi'ling a grievance
or assisting a grievant in the grievance procedure.

Grievance Fi les

"llork Day" as used in this article riill mean a day on which teachers
are required to render service pursuant to Article 5.
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l, The Associatlon agrees to subrn'lt its initlal proposal for a successor
agreement to the olstrict no sooner than Janlary 1, 1992.

ARTICLE 17: llEC0TlATl0ll PR0CEDURES

tlithin three (3) calendar ronths after the Assoclation submlts lts inltlal
proposal to the District, the Dlstrict shall adopt lts lnltial proposal
pursuant to Government Code Sectlon 3547.

l,lithin ten (10) working days of compllance with Government Code Section
3547 the 0istrict and the Associatlon shall lnitlate negotlatlons sessions
on the successor agreement.

t

3.
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ARTICLE 19! EFFECT 0F AGREEIIEIIT

2.

3.

1. This Agreement shall constitute the full and conplete commitnent between
both parties. This Agreenent may be altered, changed, added to, deleted
from, or modified only through the voluntary mutua'l consent of the parties
and a written and signed amendnent to this Agr€enent.

During the term of this Agreenent, the part'ies expressiy waive and
relinquish the right to bargain col'lectively on any matter, whether or not
specifically referred to or covered in this Agreement even though not
within the knowledge or contemplation of either party at the time of
negotiation and even though during negotiations the natters riere proposed
and I ater withdrawn.

It is understood and agreed that the specific provisions contained in this
Agreement shall prevail over Board Policy, College Procedures, and State
laws to the extent pemitted by State lal{, and that in the absence of
specific provisions of this Agreement, Board Policy and College Procedures
shal l prevail.

65



ARTICTE 18: SAVlllcS PRoYISIot{

l.

2.

The provisions of this Agreement are declared to be severable and if any
section, subsection, sentence, clause, or phrase of this Agreement shallfor any reason be held to be invalid or unconstitutional by a court of
competent jurisdiction, such decision shall not affect the validity of the
renaining sections, sentences, clauses, and phrases of this Agreement, but
they shall renain in effect, it being the intent of the parties that this
Agreement shall stand notwithstanding the invalidity or unconstitution-ality of any part. In the event of such severable action, the parties
shall meet upon the request of either party to negotiate the replacementof such section, subsection, sentence, clause, or phrase in accordance
tlli th l a}J.

If any provision of this Agreenent is in conflict with Federal Executive
orders 11246 and 11375, as amended, Title VII of the Civ'il Rights Act of
1964, Tit'le IX of the 1972 Higher Education Amendnents, any federal
regulations pertaining thereto, or any state programs, the provisions of
such orders, la}js, federal regulations and rules shal l prevail. In the
event of such conflict, the parties shall meet upon request of either
party to negotiate the resolutlon of the conflict. All other provisions
or applications of this Agreenent shali renain in full force and effect.
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ARTTCLE 20r REDUCTI0I{- lll- F0RCE ACTI0NS At{D EFFECTS RETATED THERET0

The provisions of this article shall deal with potential reduction-in-force
actions that the District may initiate.
A. The Association and District understand the legal provisions of the

Education Code regarding reduction-in-force actions by the District, and
nothing contained herein shall be construed to inpede any possible
District implenentation of said legal provisions, or the assignment of
professional bargaining unit services related thereto; nor shall jt be
construed to remove the reduction-in-force protections of the Education
Code for unit menbers.

B. The District and the Association agree that all Education Code procedural
requirenents and provisions for layoff of unit members shall be observedif the District determines that reductions in force are necessary.

C. The District and Associat'ion agree that aileged violations of the
procedure and requirements described in Items A and B above, shall be
reviewable only under exjsting adlninistrative hearing or'legal procedures
in I ieu of the provisions of Article 16.

D. Article 4 (Health and llel fare Benefits) shail provide coverage through
september 30 for those unit members who have worked the full preceding
school year and v{ho are given a layoff notice as a result of a reduction-
in-force action by the Board on or before l4ay 15 of any school year.

E. The District shall compensate a unit member]aid off in accordance vrith a
reduction-in-force action at his,/her daily or hourly rate of pay for said
year should they be utilized in a substitute capacity for an hour'ly, part-
tine, or full-t'ime absent enployee; if utilized as a subst'itute for afull-tine enployee, a laid-off employee shall receive District fringe
benefit coverage pursuant to the provisions of Article 4 for each full
month of said substitute service rendered durinq a full semester or school
year repl acement assignment.

F. Employees given a l,larch 15 notice of intended non - reempl oynent for the
following school year shall be entitled to utilize three (3) days of
available personal necessity leave for purposes of bonafide job interviews
with other prospective empl oyers.

G. The retraining program described in Article 1l shall be applicable to
I ai d- off unit rnembers.

H. Except as provided for in E above dealing with substitution for full-time
employees, laid-off unit members may, a their ovn expense, continue to
purchase llledical and dental coverage effective october I following layoff
subject to insurance carrier approval and provisi0ns.
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ARTICLE 22r RETIREI.IENT ISSUES

INCENTIVE FOR EARLY RETIREI4ENT

I . PurDose

This progran is designed to encourage full-tjme unit members to retire
prior to their planned retirement date.

2. Descri pti on of Proqram

a) All full-tine unit nenbers who are of retirement age (55 or
over) and who are retiring pursuant to STRS or PERS regula-
tions prjor to or as of August 30 of each year during the term
of th'is Agreement shali be eligible for this program,

b) Ali ful l-time unit memhers participating in thjs program shall
be credited with a severance allowance of $2,500 (not credited
for STRS or PERS purposes) no later than June 30 of the year
of retirement.

c) For ful'l time unit members participating in this program and
wjth five (5) or nore, but less than ten (10) full-time yearsin the Djstrict, the District will waive the ten-year
employment requirement for nedical benefits. Hospital and
medical benefits will be continued for the employee including
his,/hey'eligible dependents at the time of retirement pursuant
to Article 22, section B, of this Agreement.

d) Full-time unit members parlicipatinq in this program who have
nore than ten (10) fu]1-tine years of ce)"tificated service
with the District shall be credited with an additi0nal
severance allowance of $500 ior every full-tifle year of paid
certificated service 'in excess of ten (10) years in the
Districi to a naxinum of $5,000. A full year of paid
certificated service shall be defined as 75% or more of daysof servjce for the annual assignment. Such additj0nal
severance allowance shall be credited no later than June 30
of the year of retirement and shall not be credited for STRS
or PERS purposes. Hospital and nedical benefits will be
contjnued for the employee, includjng his/her eligible
dependents at the tine of reiirenent, pursuant to Article 22,
Section B, of this Agreement.

e) At the election of the unit nember, the severance allowance
in sections 2.b and,2.d may be paid in one installment in
calendar year of retirement or subsequent to retirement, or
one-half of the severance all0!,rance in each of the calendar
years.
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ARTICLE 2l: FACULTY SERVICE AnEAS

In order to implement Section 87743 of the California Education code, it is the
intent of the Association and the District to preserve past practice as if
credentials were in full effect Yrith respect to "bumping" rights when a
reduction-in-force or'layoff is being effected. This is to be accomplished by
broadly defining faculty service areas and not establishing restrictive
competency criteria. Because the concept of faculty service areas is ne}J and
unfaniliar to the coffrunity college, provision(s) within this section of the
contract can be added, deleted, or modlfied at any time for the duration of this
contract with mutual consent of the Association and the 0istrict.
In accordance with Section 87743.2 oJ the Education Code, the facu'lty service
areas are attached as Appendix l.
A faculty member shall be conpetent to serve in a faculty service area if:

a) He or she neets the minimum qualifications pursuant to Section 87356of the Education code to teach the subject and,/or a discipline
within a service areai or

b) He or she holds a valid California teaching credential authorizing
service in a subject and/or a discipline within the service area and
employed by the District in a certificated capacity prior to
July I, 1990.
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3. Appl lcatlon Procedures

To apply for thls program a full-tlme unit nember must submit the
approprlate fom secured fron the Personnel office to that office.All detalls of particlpatlon ln the program shall be finalized on
or before the last Horklng day prlor to the last scheduled Board
neetlng ln itune of the year of retlrenent,

HEATTH II{SUMIICE FOR RETIREES

1. All full-time unit menbers who retlre and their dependents are
ellglble to contlnue enrollment ln the current hospital-medical plan
of the Dlstrict vllth the following provisions:

The unit nember and dependents are enrolled ln the plan at the
tlne the unlt menber terninated enployrcnt with the Distrlct
on an STRS basi s.

The unit member has retlred from 0istrict enpl ojment in
accordance t{lth the rules and regulatlons then ln effect with
the retirement system of l{hlch helshe ls a member.

The un'it nember ls 55 years of age or older and has rendered
a nininum of ten (10) consecutive years of service to the
Dlstrlct.
These beneflts are available only in the event that such
coverage ls not being offered early retirees during other
empl oyrent.

The plan is acceptable to a carrier.
For unit nembers retlrlng prlor to ituly 1, 1984, the Districtwill provlde fully paid hospi tal -ned i cal insurance premiums
for the unit member and his/her depend€nts until the enployee
reaches age 65. For unit nembers retirlng after July I, 1984,
the District shall contribute the amount provided for in
Section 1, Article 4. Upon attaining age 65, supplemental
insurance coverage to Federal lledicarc will be fully paid bythe District for retirees and thelr dependents who are
enrolled in Parts A and B of lledlcare. lf required by the
plan, lledicare must be asslgned to the carrier. Dependents
under age 65 l{ill remaln on the Distrlct Plan. (Dependent as
used herein is that yhlch is defined in the camler,s pollcy.)
Each retiree over age 65 shall be annually offered in writing
the opportunlty of electing medlcal coverage other than the
Dlstrict plan of suppl€n€ntal coverage to I'ledicare. Should
the retiree elect such other coverag€, the retiree assunes
responsibility for identifylng the selected plan, The cost

L

a)

b)

c)

d)

e)

f)

s)
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c.

of such coverage shall be paid by the 0istrlct upon presenta-
tion of an invoice. Such cost shall not exceed $1000 per year
for retiree only coverage or $1,500 per year for ret'iree and
eligible dependent. once this eiection js nade the retiree
nay not return in subsequent years to a District plan for
supplemental medical coverage but nay change coverage
privately as needed.

REGULATIONS FOR CONSULTANCY CONTRACTS

ouring the tern of this Agreement, full-time unit nembers who retire frofl
the District per STRS regulations and have been emp'loyed by th€ Districtfor at least ten years, may be reemployed by the District under a
consulting contract subject to the following regulat'ions:

l. The request for a consultancy contract shall be submitted to the
District at least sixty (60) calendar days prior t0 the effectjve
date of retirement. At the discretion of the oistrict, requests
received after this deadline may be considered.

2. The initial period of a consultancy contract shall not exceed twoyears. Thereafter, the consulting contract may be extended by
mutual agreement on an annual basis such that the tota'l number of
years shall not exceed five years or until the retired enployee
reaches age 70, whichever comes first.

3. Persons hired by a consultancy contract as here authorized are
consldered employees, and the anount paid for consultancy contract
shall not exceed the naxinum amount provided by law.

4. Provisions contained within the consultancy contract shal'l be
developed and made known to the consultant prior to requiring a
letter of retirement. Such provisions include the amount of money
to be paid and the number of days to be v,,orked or teaching ioad
assigned. These provisions shall not be nodified without mutual
consent of both parties.

5, The actual days of work or specific teaching assignment shall be
determined by the District after consultation with the consultant.

6. Consultants may be required by the District to subnrit to and pass
a physical examination by a licensed physician of h'is/her choice
which identifies his/her capacity to physically meet the conditions
0f the contract. Said physical exanination shall be at District
expense and nade in accordance with job related specifications
determi ned by the District.

7. A forn is available in the 0ffice of Personnel Services for
employees to use in requesting a consultancy contract. A copy of
each completed request l{ill be forwarded to the President of the
Association upon receipt by the District. tJhen disposition of the
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reouest is deternined, a second copy of the conpleted forn will be
forwarded to the President of the Association.
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RIO HONDO COI4I'IUNITY
CERTIFICATED SALARY

COLLEGE DISTRICT
scHEouLt, 1989-90

(III)
B. A. + 60
INC. M. A.

APPENDIX A

( rv)
B.A. + 80
INC. t.4. A.

(I)
B. A. + 30

EFFECTIVE JULY I, I989

(II)
M. A.

I
2

3

4

5

6

7

8

9

10

1l

12

13

l4

$27,318

$28,783

$30, 2 56

$31 ,725

$33, 195

$34,658

$36,130

$37,600

$39,069

$40,539

$42, 010

$28,93s

$30,402

$31,873

$33,343

$34,808

$ 36, 279

$37 ,7 48

$39,218

$40,587

$42,158

$43,622

$45,093

$30,548

$32,016

$33,484

$34,953

$36,424

$37,892

$39,362

$40,832

$42,300

$43,767

s45,237

$46,708

$48,176

$32, r68

$33 ,63 7

$35, 102

$36,573

$38,042

$39,512

$40,981

$42,450

$43,916

$45,388

$46,858

$48,328

$49,794

$51,265

For less than B.A. + 30 units in an acadenic area, use Colunn I less $936.

Unit members with an earned Doctorate shall be placed on Colulnn IV and
shall receive an additional $1,614.

Column II, an increment of $1,472 shali be granted after completion of
years of service credited by the District.
c0lumn III, an increment of $i,472 shall be granted after conp'letion 0f
years of service credited by the District.
Column IV, an increment of $1,472 shali be qranted after completion of
years of service credited by the District.

0n

0n
16

0n
t7
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APPETDU 8
tcAllBlrc cALtNtAn - 1989-9{r

Fal I Semester Comnences

Fa] I Semester tnds

Spring Senester Coflnences

Spring Senester tnds

Surner Sessi on Conmences

Suflner Sessl on Ends

IIOTIDAYS

Septenber 4, 1989

November 10, 1989

l{ovember 23, 1989

Decenber 25, 1989

January l, 1990

January 15, 1990

February 9, 1990

February 19, 1990

ilay 28, 1990

July 4, 1990

RECESSES

llovenber 24, 1989

Decenber 18-29, 1989

January 29-February 2, 1990

April 9-13, 1990

September 6, 1989

January 25, 1990

February 5, 1990

June 15, 1990

June 25, 1990

August 3, 1990

Labor Day

Veterans Day

Thanksgl vl ng

christnas Day

l{er Year's Day

fiartin Luther King's

Lincol n's oay

llashington's Day

llenori al oay

Independence Day

Thanksglving Recess

llinter Recess

Senester Recess

Spring Recess

Day
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APPETTDIX C
ACADE IC CATE DAR - 1990-91

Unit menbers rlh0 are providing classroom instructional duties shali provide
services in confornance with the follol{ing academic calendar:

Fal l Semester Commences
Fal l Semester Ends

F'lex Days (10 days)*

Spring Semester Commences
Spring Senester Ends

Summer Senester Comnences
Summer Senester Ends

Hol idavs

Labor Day
Veteran's Day (Nov.
Thanksg i vi n9
Chri stnas Day
New Year's Day

August 27, 1990
December 21, 1990

January l4-23, 1991

January 24, 1991
llay 31, 1991

June 24, 1991
August 2, 1991

llarti n Luther Kin
12, 1990) Li ncol n's Day

l,lashington's Day
Memorial Day
Independence Day

g's Day
(Feb. 15, l99l)
(Feb. 18, 1991)

Recesses

Thanksgi vi ng Recess
llihter Recess
Senester Recess
Spri ng Recess

In the event classes are held on a hol iday or during a recess period, unit
members vJho provide classroom 'instructional duties shali be assigned on a
voluntary basis. In the event there are no volunteers, the District reserves the
right to assign such unit members to work on holidays and/or recesses as iong as
the assignnent does not exceed the total number of assigned days of the unit
member's annual assignment. In the event an emergency or other event results in'less than the assigned number of work days, the remaining days, up to a maximum
of three such daJs, shall be reschedul€d at the end of the semester to insure the
total number of assigned work days for the unit nenber's annual assignment. In
the event the emergency or other event necessitates the reschedul ing of more than
three such days, the District and the Association agree to meet and negotiate
on the specific days to be rescheduled to insure the total number of assigned
work days for the unit nember's annual assignment.

* Seven (7) days on campus with dates shown, plus three (3) days to be arranged.
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APPEIOIX D
ACADEI{IC CALEIIDAR . 199I.92

Unit nembers ytho are providing classroon instructional duties shall provide
services in conformance l{ith the follorJing academic calendar:

FaIl Semester Comnences
Fal l Semester Ends

Flex Days (10 days)*

Spring Senester Commences
Spring Semester Ends

Sumner Semester Connences
Sulnmer Semester Ends

Holidays

Labor Day
veteran's Day
Thanksqi vi ng
Christnas Day
l{ew Year's Day

Recesses
Thanksgivi ng Recess
lli nter Recess
Sen]ester Recess
Spring Recess

August 26, i99l
December 20, 1991

January 13-22, 1992

January 23, 1992
ay 29, 1992

June 22, 1992
July 31, 1992

ilarti n Luther King's oay
Lincoln's Day (Feb. 14, 1992)
l,lashington's Day (Feb. l7, 1992)
llemoriai Day
Independence Day

In the event classes are held on a holiday 0r during a recess period, unit
nembers {ho provide classroon instructional duties shall be assigned 0n a
voluntary basis, In the event there are no volunteers, the District reserves the
right to assign such unit menbers to work on holidays and/or recesses as long as
the assignment does not exceed the total nunber of assigned days of the unit
member's annual assignment, In the event an emergency or other event results in
less than the assigned number of viork days, the remaining days, up to a maximum
of three such days, shall be rescheduled at the end of the senester to insure the
total number of assigned l,ork days for the unit member's annual assignment, In
the event the energency or other event necessitates the reschedul ing of more than
three such days, the District and the Association agree to meet and negotiate
on the specific days to be rescheduled to insure the total number of assigned
vJork days for the unit member's annual assignment.

*Seven (7) days on canpus lrith dates shorn, plus three (3) days to be arranged.
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APPEltllX E: CTASS L0IDS

The class loads of unit nembers who are provlding.classroom jrstructional duties
iiiit-"i-ii" -riiirt 

"r i"tiooi v"ar rlll be ln accorlance wlth the fo'llowing except
;;li";f;;;i;d;i ur ure lbdt-iz school vear, no tulI-time -l-aboritorv loads shall
il';;;i;;- i;;;21i iolos iurr"nttv beiow !aid limit shall not be inoeased'

Subiect

Anthropol ogy

Apprenti ceshi p
Lecture
Lab

Architectural Drafting
Lecture
Lab

Art
Lecture
Lab

Astronomy
Lecture
Lab

Autonoti ve
Lecture
Lab

Bi ol ogy
Lecture
Lab

Busi ness
Lecture (except TYPi ng)
Lecture (TYPi ng)
Lab
SkilIs Center

Bus i ness Data Processing
Lecture
Lab

Chenistry
Lecture
Lab

Cl assroom Hours per lleek
Fdratlno to a Full (100%) Load

l5
24

l5

15
24

15
24

t5
20

l5
21

l5
21

15
24

l5
21

l5
17
24
20
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Cl assroom Hours Per l{eek
Eouatino to a Full t100%) LoadSubiect

Dental Assisting
Lecture
Lab

Ear'ly Chi ldhood Education
Lecture
Lab

Earth Sciences
Lecture
Lab

Econonics

Educati on
Lecture
Lab

E lectro-ltlechani cal Drafting
Lecture
Lab

El ectroni cs
Lecture
Lab

Engi neeri ng
Lecture
Lab (8, 11,30)
Draliing

Engl i sh
Lecture
Ski l ls Center

Excepti ona l Students
Lecture
Lab
Supervi s i on

Fashi on Design
Lecture
Lab

Fi re science
Lecture
Lab

l5
21

t5

t5
24

l5
24

i5
2l

15
24
30

t5
24

15
24

l5
24

l5
21
24

l5
20

l5
24
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Cl assroom Hours per l,leek
Eouating to a Full (100%) Loadsublect

History and Poiitical Science

Hunani ti es

Industria'l Technology
Lecture
Lab
Drawing
lilath
Bl uepri nt Readi ng

Journal i sm
Lecture
Lab

Language
Lecture
Language skills center

Llbrary Science
Lecture
Lab

14achi ne Technology
Lecture
Lab

Mathemati cs
Lecture
Skills Center

I'lus i c
Lecture
Activity

Nursi ng
Lecture
Lab (0n campus)
C'l inic (Hospital )
Supervi si on

Phi I osophy

Physical Education
Lecturc
Lab

l5
15

15
24
24
15
24

l5
24

l5
20

16
24

l5

15
20

lq
20

l5
2t

l5
24
24
40

l5
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Subiect

Physics
Lecture
Lab

Pol ice Sci ence
Lecture
Lab

Psychology
Lecture
Lab

Qual ity Technology
Lecture
Lab

Radio and Televi sion Production
Lecture
Lab

Real Estate

Sociol ogy

Speech
Lecture
Lab

supervi sion - Business and
lndustrY

Theatre Arts
Lecture
Lab

l,lel d i ng
Lecture
Lab

Cl assroom Hours per l,leek
Eouatino to a Full (100%l Load

l5
24

l5
20

15

15

t5
24

15

15
21

15
24

15
2t

l5
20

i5
24
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Teaching I oads
The fol I owing

ACT IVI TY

Act i vi tv
Art Gal l ery
Choral
Band
Pl ay Production
Theatre
Forens i cs
Debate
Newspaper Production

l,leekly Teachi ng Load
Credit Hours

Percent of
Ful l-time
Teachi nq Load

20
16.67
16.67
16. 67
16.67
16.67
16.67
16.67

]i#rirq
hract

Sti pend LengthFactor (months )

6.5 t06.5 l06.5 106.5 106.s 106.5 l06.5 t06.5 l06.5 l06.5 l06.5 l06.5 l010.0 I 16.5 t0-l/28.0 t0-r/24.5 107.5 107.5 104.5 l07.s 10-t/2
1l. s 10-1/29.0 l013.0 l013.0 l0

will be adjusted for unit nembers assigned to certain activities.
schedu'le shall be used in conputing teaching loads for activities:

4 hrs. Fal
4 hrs. Fal
4 hrs. Fal
4 hrs. Fal
4 hrs. Fal
4 hrs. Fal
4 hrs. Fal
4 hrs. Fal

Spring
Spring
Spring
Spring
Spring
Spring
Spring
Spring

Percent
Ful I -Time

Teachi nq Load

45.45
45.45
45.45
45.45
45.45
45.45
45.45
45.45
4 5.45
45.45
45.45
45.45
4s. 4sl 18. 18

45.45
45. 4 5/ 18. 18
45.45
45.45
45.45
45.45

45.45
4s.4s/22.73
22.73/ 45 .4s
36.36/36.36
36.36/36.36
18. l8l 18. l8

X BASE

&
&
&

&
&
&
&

Athl et i c Coaching
Position

lil,/l,l Archery
M/l,l Badmi nton
l,/onen's Basketbal I
l,l/!i Cross Country
l4en' s Gol f
l4en' s Soccer
llomen's softball
l'4,/l,i Swimning
Men' s Tennis
liomen's Tenni s
llomen's Vol leybal I
l4en's llater Polo
l4en's Football -Head
lilen' s Footbal l -Asst.
I'len' s Basketbal l -Head
l,len's Basketbal l -Asst.
Men's Basebal l
l,4,/1,{ Track/Fi e ld-Head
t4ll,/ Track/Fi el d-Asst.
Men's llrestling
t4en' s Athl eti c Trainer
tlonen' s Athl et i c Trainer
l'4en' s Ath. Coordinator
l,lomen's Ath. coordinator
Intramural s Coordi nator

Fal I

l0
l0

5
8
8
4

S'TIPEND* =

l0
10

10
10
l0
l0
t0

l0
l0104
10l0 4
l0

l0
10
t0

Sori nq

10
l0
l0

FACTOR

5
l0
8
8
4

*Stipend is for additional responsibilities beyond the nornal assignment.
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APPEIIOIX F

Rro HoNDO COMMUNTTY COTLEGE - STUDENT TNSTRUCTTONAL SURVEY I
Rio Hondo Community Coll.s. is .aa.. to r.cur. r tranl snd hon.it slat.manl lrom rh. m.mb.rs ol
thlr cls3s to aid roaching 6tt6ctiv.n.3!, Pl..r. do nol pl.c. you, n.m. on ihi. qu..lionn.n.. Th.
anonymous r.sponsls rrom th! .lud.ntr ln thl. cl!i. wlll b. summarir.d .nd th. r.rult! will b.
r.nt to your insouotor. Consid.r caratully arch ol lh. it.ms lisl.d b.low and r|1. .sch on. .r t.irly
and a. objectiv€ly as you tc.l you c.n. Try nor to llt your g.ncEl lacling towr.d lh. in3tructor or
rh. courr. .tl6ct yourcnsw6r on !.ch indivldu6l it.m. ll att.r car.lully coo.id.rln9 .ny ll.m, you
tarl rnrblo to snsw.r it. msrk !h. lltt rarponta, You rra .tl.d lo glv. yonr oplnlon on aach ot iht
qu..rlon6 by liltinc ln ih. lppropriar. bubbl..

PIEASC USE A T2 PENCII ANO MAKE I\IO STBAY MAAKS. THAI\IK YOU.

I How mlny u.itB hav. you complltcd.l 8io Hondo Community Coll.gal
o - 15 16 - 30 .) ()

2. Whlr i. your approrimlt. cumul.tivo gr€d.-Point av.l.g.l
35-!O 30 - 3.4 2a - 29

3. Whrt c.€d. do you.xD.ct lo i.c.ivs in thi! coullo?
Ao,8 (J C o, C,ed,l O o I F o. No cred,r U LQorl!!!9!r U

4. ls th6 wortload apgropriats lo. tha crsdil roc.ivod in lh15.l63s7

rh.r ne o is €rcess,ve O is loo lioht O
5. iio tho .rrminationr or olh.r r.quir6d assiqnmonts r.ll.cl lmport.nt atpccri of th6 cou.sa?

rhet ne O
6. ls rhe cla6s si2. ..ti3r.clo.y lor this panicula. cl.s3?

o ,s loo ta'oe O is roo shall O
7. ar6 rh6laciliri.r and th. .quipmsnt ad.qual. and p.op. y dtinttin.d?

a. Tho in3t.ucror l. knowl.dg!.b1. .bo!a lh. rubl.cl m.lt.? b.lng l.ughts;;;;;;;;---o-8.,* O D,s.q,6. O oon l know O
9. lh6 insouctor ui.. .la3r tlm. woll

sr,onq v ao,e6 O )=T0,,".* O ooo r know O
to. Tho insirlctor I w.llDr.p.r.d lor clasr.

sr.. crv nors. O
ll Th. insrructor !.ooura0.i rlud.ntt to rhink lor thomr.lv.t.6;;;,,*-----tt ) D,sao,eo O Don l know O
12. rr'i-insr Gilii'i,66ii r. """,sttua."t" o't3id;;i crs'6 trm6.

13. rh; i."r.r"tor .n!t.! tt.lpt.l comm.nts on r.quir.d .s.lgnm.ot! ruch .. 9€p€r5' .r.minsilont' lnd/or

sr,onorv dq,oc O o,snorce O Don r know O
l4 The anslructor ollows tor drllorlnces ol opinion duri.g clas. di.cussion3.

ii;,,,,,t;;;.;; - ---- r[;;
16, lh. in3trdcror.ncoureco! clas. di!cusiion

O alee O
16. The ihstruclor an3w.rs q!€sions cl66rlv and

Aore€ o Don'l know (
17. rr* li-srfoGr a"i-,"nG-it'i-"t'a"'ir" at rt'e- oeginnine ol 'c 

ioorsc witt' course roquit.mtms. .v.lu.tlon p.oc.dor6,
liold rrip drm.nd., and altondancs reqlirements,

!!.
ln thrs cl.$s, I l..l !.6e to .sk quesriotrs and 6xpr633 mv oPinio. -ffil.,*-:_:dffl--o rp,s!,,ee o jE[---:y----T)F-
hrsr.ocro. !uppli.d qu..tion 12. llt applicabl.l;"':fdffi--'=
r*r".r.i "i,pprrco-iio.tren 

r-.lrl appft cabr.iflye' :"",.'""d"i;..": j

14,
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UNIT

RIO HONDO COLLEGE

I'{EM8ER EVALUATION REPORT

APPENOIX G

-=Dilt-e
E aluati o-n Termd

UNIT ilE}IBER

Status:

ASSIGNED DEPARTI4ENT

EVALUATOR

Fi rst Year Full-Tine Contract
Part-Time Instructional
Second Year Ful l -Tine Contract
Part-Time Non- Instructi onal
Full -Tine Regul ar

A. Each of the follofling roles and responsibilities shall be considered by
the evaluator in this evaluation and the Judged performance noted.
Specific }lritten comments are required when an item is marked
unsati sfactory.

l. Teaches courses in accordance with the objectives
and course content identified in the course outline.

2. Meets classes/assignnents in accordance with scheduled
assignnent sheet,

3. Acquaints the students at the beginning of the course
l{ith course requirements, evaluation procedures, field
trip demands, and attendance requirenents,

4. submits
pursuant

the required reports to the proper office
to establ i shed schedules.

5. Maintai ns accurate
students enrolled

grade and attendance records for
in cl asses.
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UI{IT I4EI4BER EVATUATION REPORT
PAGE 2

6. Is available for assisting students outside of
assigned classroom hours and Inaintains posted office
hours,

7. Is available for assignment of scheduled classes,/hours
throughout the week.

8. Regular'ly attends scheduled faculty neetings and
scheduled department neetinqs.

9. Gives prior notification to department chairperson,
and,/or designee, if unable to neet any class or
schedul ed assignment.

10. Compiies with procedures and policies contained }Jithin
the facul ty handbook.

lt. Effect'ively cor nunicates subject matter to students.

t2. Instructs at the appropriate instructionai level of
the course.

13. Respects all students regardless of ethnicity, handi-
cap or sex, and allows for differences of opinion.

14. Is adequately prepared for assignments.

15. Treats students in a fair and impartial manner.

16. Provides for the safe use of facilities, equipment
and materi al s,

11 . llorks effectjvely l{ith employees.

COI'IMENTS:

B. The foliovJing roles and responsibii ities are deemed valuable but all unit
members may not have the opportunity to perform each, It is desjred that
unit menber will participate in selected areas of his/her choice,
depending on assignment, interest and opportunity. The narrative
evaluation included in this section should identify achievement in these
roles. Included here wili be reference to other contributions of the unit
nernber to the teaching professions.
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UI{IT I4EI4BER
PAGE 3

t.

EVATUATION REPORT

To develop, inplement, and evaluate the instructional progran as a
continuous process, i.e,, selection of textbooks, course and
curriculum revisions, use of appropriate instructional techniques,
budget preparation, and teaching assignments.

3. To participate
staff.

2. To provide counseling and guidance to students in a manner of
se'lecting courses, academic achievement, and career planning within
the i nstructor's discipl ine.

in the selection of certificated and classified

4. To participate in the planned evaluation of certificated and
cl assi fi ed staff.

5. To serve as a member of college and departmental committees.

6. To take advantage of opportunities provjded by the College t0 attend
conferences, apply for leaves and grants, advanced study or related
work experience, and staff development prograns.

7. To participate in the active recru'itment of students.

8. To perform college-related community services to the conmunity.

9. To articulate (to explain and promote acceptance of the college
curriculun), including visitations with high schools, colleges and
uni vers i t'ies.

10. To provide job placements for students.

11. To participate in organization and inplementation of advisory
commi ttees.

12. To participate in co-cufficular activities on and off campus.

13. To participate jn the accreditation process.

14. To participate as a speaker in the community and conmunity program.

15. To assist in the planning 0f facilities.
Provide Narrative in Space as Needed
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UI{IT }IEIIBER EYALUATIOII REPORT
PAGE 4

C. overal l Evaluation

I judg€ this unit member to be
Sati sfactory or Unsati sfactory

Signature of Evaluator

D. Improve ent Program (if any)

outline progran of improvement that yould lead to satisfactory rating. 8e
specific and key suggestions to lmprovement plan in Sectlon III K.
Provide nanatl ve as needed:

E, Unit Ilenber Response (if any)

F, I have reviewed the contents of the evaluation.

Signature of t nit ll€nber

Date

one copy to Unit llenber
one copy to Personnel File
one copy to Evaluator's File
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APPENDIX H

cALIFORT{tA ccrJrlNIIY C0LL6aas caEoENTltLS

raolll!r'E I5:

lx0

tx0

ir{STRUCtot(a{tl-rim [1r.)
lltsltLlcton PARTIAL

lFull -Ti . P.rtl.1 Ful_'trlln.ni of Reqor rercnls
LIIIITED SERVICE(P..t.Ttn. !r ra)

5'!CIAL LIII!IEO SERVICE(t.rt-Ti6! P!r:i.l lul-fill6!nt of R.ouir.fr.nt3

H19h Sciool Gr.d!.tloi o.
6E0

5lx ylar3 aDtrop.i.t!
occup.tlo l ert.ri!nc.

T{alv! ssn6t.. unlts lr
o{tllnad on CL-1, 3ectlon
Il,3
Tr.lv. sdDrtar unltr ln

t4 JcdI cesrrLrqr l
High School cr.duttion o.
sE0

Slr yliri.oProoriat.
occup!tionll .xp.ri.nce

Sfi y!.rt rpproprlat.
occuPrti0i!l o(p.rl.nc!

50 Cloct hou or four
ss[.!tar unltr ln 6rl.r-
l.l !, n.thod! t.v.1u.ti

Nj9h
6€0

School Gr.du.tloi or High sciool G.adu.!ion o.
GEO

5jr y..rs.ppraprj.t.
occup.tio..l exP.ri.nc€

Ifi0

lli0

AIID

An A.A. d.gr.. or 50 sri-

Foqr ya.r. .pproprl.t!
occrio.tlonil .rp.rienc!

Tiilv. 3rr.st!r unili !3
outl !n!d on cL-I, i.cti6n
I t,3
5lx r6ert.r unlts ln

In A.l, degr.e or 60 scl-

Fo!r ye.rs rPpropri.l.
occuDarlo l exoerj.nc.

An A.l. d€g..r or 60 saF

Fogr y..13 .p9.otrl.tl
occuPatlon.l .rP!rl.n<!

60 Cloll nou6 ot four
3cn rt.r llnlts ln dla.-
1.1.. rlihod3 I lvtl u.tlo

An A.A. d.9.!! or 50 rgr_

Four !.4.r .99.oprlrt.
occuP.tlonll .xp.rjanc!

&D

lhs ylrrr .ppmprl.t.
occuP.tjo.rl .rperiGnc!

Sir rsi.rt.r lnitt ls
outl in.r on C!-1. t€(tlon
I I,3
('llio. 3uU.ct 'i.tterrre! to ba dltctuin.d bv

T,o J.rrs approp.i.te
occup.tlon.l experjence

( i.or rubl€ct ndtter
ar€. to b. der.rnin.d by

Four y!ir! ot lrlgh.r .{.

0lr!rl.t rlll d.t.riii.
rnd c.rtlf, the rubj..t

AX0

li.a. d.qre! olhlr th.d
proles5lon.l .duc!tlon

So.cj.l tt.l. d.!rln li
.duc.tlon ri !h 2a ltiltt.
lni ts ot uPPtr dlYirloi
or Errds.l. l.v.l cours!-
mrk ln. $lJact iutier
df.a othlr than profer-

0.9r.. llilch ti. Ch.icel-
lor alndt to !..quivrl.n

?4 !. .tt!r lnlls lnclud-
ihq l2 upD.r divlslon.nd

fi0/0R
Irc y..r!.opraorJ.r.
occrip.ilon.l arp.ri.nc.
(trlior rubJ.ct r.trlr
dr.. to !. d.clmii.d by

8.A. d.gre! .id rctJv.
e^rolln.n! in rn r,l,a.
progrr{ or prograd letd-jn9 to. lp.clal il,4.
Th.3ubjlct iElter dre.rill b. thdt in rhich
!h. tl.A. rlll b. e.ri.d

a[0/0n
trch 3!bj.ct n tt.r !.c.
In rhich .pplic.nt hdt
.lr..dy co.r'c].t.d 21
5en.s!.. uni tr jnclud1n9
!2 uppa. divirion and l2

lN0/0R
€rch s!!j.ct n.rrer arel
in rhj.h tPDlJcart h.t
conplated tro t..r! of
,pprotrirre ocruD.rion!l

(r.,inor 5ubject fl.lt.tr..r to b. deternrn.d by

B.A.

I|o v..r! rtprocrl!t!
occu-0.!ioill ar!.ri.ic.

B9
0u.lifl.r lo. th. lir



APPENDIX I

GUIDE TO FACULTY SERYICE AREAS

SERVICE AREA

Accounting

EXAI,IPTES OF TEACHITIG ASSIGNIIETITS. BUT IIOT
TIilITED TO:

Account'ing, Income Tax, Audi ti ng,
Comptrol l ershi p, Tax Accounting

Anthropol ogy Cultural Anthropology, Physical
Anthropology, Folklore, Archaeology

Art and Design, including Colnmercial Art, Signmaking, Lettering,Photography Packaging, Renderi ng, Photography,
Il l ustrati ons, Cartooninq

Astronony and Astral Physics Astronomy, Astral Physics, Astro Physics

Easic Education Remedial Prograns, c.E.D, Remedial
Reading, tnglish as a Second Language,
High School llake-Up

Biological Sciences Eiology, ilicrobiology, Physiology,
Genetics, Bacteriol ogy, Anatomy

Bui'lding, Construction and Inspection and Supervision of
Related Technologies Bui lding Construction, Building Codes,

Contractor Tra i ni ng Programs

A Euilding Trade (Specjfy) Carpentry, Erick Laying, Tile Setting,
Floor Coveri ng, Roofing, Plumbing,
llasonry, 0perating Engineering,
Electrical, etc.

Bus i nes s and Industrial
14anagement

Bus i ness llanagement, Personnel l'lanagement
I ndustri al Relations, Labor Relations,
Qual ity Control Management, Eusiness
organ i zati on, Eusiness Adninistration

Chelni stry, Biochemi stryChemi stry
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SERVICE AREA

conmuni cati on Services
Rel ated Technologies,
Pri nti ng

EXAI.IPI-ES OF TEACHIIIG ASSIGiIIIEIITS. BUT I{OT
LIiIITED TO:

Radi o-T. V., Broadcasting, Journalism,
Printing (Graphic Art), Films, Public
Rel ati ons, Instructional Technology

and
i ncl udi ng

Conputer Science Computer Des ign

Computer and Rel ated
Technol ogi es

Progranming, Systems Analysis, Data Entry,
Keypunch

Consuner & Fami ly Education Broad Area of Home Economics, Homemaking

Decorati ve Arts and Related
Technol og ies

I nteri or Design, Interior Decoration,
l,lal i paperi ng, Furniture Building and
Refinishing

Early ch i I dhood Education Early child Deve lopnent classes

Earth sciences,'including
ceography, ceol ogy, and
Geophysics

Geography, Geoi ogy, Geophysics,
Itleteorology, Paleontology, 0ceanography

tconomi cs I'loney and
Pri nc i pl es

Banking, Economi c Analysis,
of Economi cs

Eng i neer ing Profess i onal Engineering (Design),
tl ectri cal Engineering, Electronic
Engi neeri ng, Chemical Engineering,
Mechan i ca I Engineering, Civil Engineering,
Aeronautical tng ineening, Industri al
Engi neeri ng, etc.

tthn i c StLrd'ies Afro-Anerican Studi es,
Studies, Asian Studies,
Studi es, etc.

l4ex i can-Ameri can
Latin-American

Fine and Applied Arts and
Rel ated Technologies

Painting, Sculpture, Art History, Drawing,
Crafts, Cerami cs, JevJelry

Fire Sci ence Training ProgramsFi re Science
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SERVICE AREA

A Foreign Language, Ancient or
t'lodern (Specify)

EXAI.IPLES OF TEACHIIIG ASSIGNI,IEIITS. BUT IIOT
LIilITED TO:

Spanish, Gennan, French, Italian, Latin,
creek, etc., (includes the Language,
Li terature, and Grammar)

Government (Theory and Practice
Local and International )

Pol i tical Science, American Governnent,
Comparative Government, International
Rel ations

Health and Physical Care
Services and Rel ated
Technol ogi es

Inhal at'ion Therapy, Vocational Nursing,
X-Ray Technology, Health Education, First
Aid, Pharnacy, Dental Assisting, Dental
Hygiene, Physical Therapy, Health /
San i tati on (Sanjtarian)

H istory American History, [uropean History, Latin
Hi story, etc.

Humani ti es Survey Courses in Humanities (Does not
authorize instruction in the individual
areas that comprise the field of
Hunanities, i,e., English, speech,
Phi losophy, Art, etc. )

Industri al Arts Non-Vocati onal/Trade Programs in
Industri al Arts

Industrial , Machine and Related
Technol ogi es

E lectron i cs, Power Sawing, Chenical
Technician, Plast'ics, Radio and T.V.
Repair, Qual ity Controi Technician,
vending llachine Repai r

An I ndustri al Trade (Specify) Machine shop, llodel Making, !,lelding,
Autonotive llechani cs, Automot'ive Body
Repair, Heavy outy tquipnent l4echanics,
l4otorcycle llechanics, BoiIermaking,
Metrol ogy, Sheet Metal, Horseshoe
l{astewater Treatnent, Industrial Safety,
Bui I di ng Service Maintenance (Jan'itorial)

Life Insurance, 0isabil ity Insurance,
Automobile lnsurance, Fire Insurance, etc.

Insurance
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SERVICE AREA EXAIIPI-ES OF TEACHIIIG ASSIGIII.IEIITS.BUT IIOT
LII,IITED TO:

Language Arts and Literature English Literature, English Composition,
Engl i sh Gramar, Conparative Literature,
Speech (Publ ic Address, Rhetoric)

Law Law, Real Estate Law, Business Law,
Constitution Law, etc. (La}j as it relates
to specific other subject matter areas)

Library Science Library Technology Programs, Research
llethods, Audio-Visual, Catal ogi ng, L'ibrary
Use

l,4arketingandDistribution Salesmanship,Transportation,Advertising,
Merchandi s i ng, Retailing, Purchasing,
llarehouse operations

llathemat i cs Algebra, Calculus, Trigonometry,
Stati sti cs, etc.

llusic llusic, Piano, Counterpoint, Conposition,
Band, llusic Apprec'iation, l.lusic History,
etc.

Nursing Nursing, R.N Training Programs

office Services and Related Secretarial Science, Shorthand, Typing,
Technologies (Business English, Filing, Eookkeeping, Records llanagement,
Eusiness llath) PBX, office llachines, Secretarial

Administration, office l{anagement,
Stenography

Philosophy and Religion Philosophy, Logic, Ethnics, Reiigious
Studies, Church History, Bible as
Li terature

Physical Education officiating, Tennis, Golf, Football,
Basketball, Yoga, Karate, Judo, Games,
Athletic Injuri es, Recreation, Health
Education
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SENVICE AREA

Physi cs

EXAIIPTES OF TEACHING ASSIGIIIIEIITS. BUT IIOT
LIilITED TO:

Physics,optics

Pol ice Science Police Training Programs

Professiona'l Education Teacher Aide Programs, Introduction to
Educati on, Para Profess'ional Teacher
Traininq Proqrams

Psychology Psychology, Learning
Psychology, General
of Psychol ogy

Theory, cht ld
Psychology, Princi ples

Real Estate Princip'les and Practices of Real tstate,
Escrow, Apprai sal

Social Science survey of the Social sciences
authorize i nstructi on of any
area of the Socia'l Sciences,
Geography, Sociol ogy, etc.

(ooes not
i ndi viduali.e. Hi story,

Soc i ol ogy Soci ol ogy

Spec i al Education (Handicapped) orthopedical ly Handicapped, Deaf-bl ind,
I'lental I y Retarded, Speech Correction,
Speech and Hearing Handicapped, etc.

Theatre Arts and Rel ated
Technol ogi es

Drama, Acting, Make-Up, Stage Craft, Play
Production, lheatrical Costumi ng
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