Open Hearts Texas Ceremony Contract and Retainer Fee
Please complete all forms (four (4) pages, sign, date, scan & email to: openheartstexas@gmail.com
Open Hearts Texas (also known as OHT).
This agreement is for the personal services of your assigned Officiant, made between the undersigned Ceremony Participants and Open Hearts Texas.  Please print and sign legibly.

Participant Name:_________________________________________________________

Participant Name:_________________________________________________________
Phone (Participant Cell)*___________________________________________________
Phone (Participant Cell)____________________________________________________
Participant Email* ________________________________________________________
Participant Address Line 1:_________________________________________________
Address Line 2:____________________________________________________________
City_________________________________State:____________Zip:___________
Wedding Date:  Month____________Day__________________Year
Wedding Time: Hour_____________Minute :______________ AM/PM (circle)
 Ceremony Location Name:___________________________________
Ceremony Address Line 1:____________________________________________
Ceremony Address Line 2:____________________________________________
City________________________________ State________ZIP Code___________
Facility Contact Name*:_______________________________________________
Facility Contact Phone*:_______________________________________________
Facility Contact Email:_________________________________________________
Will there be a rehearsal?*:_____________________________________________
Rehearsal Location:____________________________________________________
Wedding Coordinator Name:_________________________________________________
Coordinator Phone:__________________________________________________________

Coordinator Email Address:__________________________________________________

Fees and Payment Schedule
Mark all applicable fees.  Retainer Fees are non-refundable.
Ceremony/Rehearsal Fees*
⎕ Ceremony Only ($350) - Retainer ($100) Balance ($250)
⎕ Elopement - Officiant's location ($150) - Retainer ($50) Balance ($100)
⎕ Elopement - Couple's location ($200) - Retainer ($50) Balance ($150)
[bookmark: _GoBack]⎕ Simple Vow Renewal – no rehearsal – Couple’s location – ($150) – Retainer ($50) Balance ($100)
⎕ Additional Fee for Holiday Ceremony ($50)

⎕ Additional Fee for Holiday Rehearsal ($50)
⎕ Trip Fees (outside Collin County)
⎕ Ceremony Trip Fee ($50-$150)
⎕ Rehearsal Trip Fee ($50-$150)
Discuss trip fee with Officiant as fee depends on distance outside Collin County.
NOTE: Please contact us immediately if there are any changes in rehearsal/ceremony times or locations, as this may determine whether your Officiant is still available.
NOTE: Balance of all fees due 2 weeks prior to wedding date. Pay Balance to Open Hearts Texas.  
Upon confirmation of ceremony booking by Open Hearts Texas, please pay your retainer fee (below) by Credit Card 







Open Hearts Texas - Wedding Rehearsal Agreement
We believe it is very important to have your Open Hearts Texas Officiant attend your rehearsal, whether directing it entirely or conducting only the Officiant’s part. This ensures that all the details of the wedding ceremony are communicated correctly and leaves nothing to chance. Changes are often made at the rehearsal that may be forgotten to be communicated. The Officiant, above all, is the one who needs to be aware of all the ceremony details since she is the one who conducts the ceremony.
Due to the Open Hearts Texas Officiants full wedding schedules on weekends, it is important for you to fill out all your worksheets.   Any changes will be communicated to your Officiant.
The Open Hearts Texas Officiant can direct your entire rehearsal from the entrance all the way through the exit, or can assist the venue’s Coordinator or your personal Wedding Consultant by conducting only the Officiant’s part. They will work together as a team to make your ceremony flawless.
The allotted time for a rehearsal is one hour. If the bridal party and / or family members are late according to the rehearsal time stated on the agreement, then the remainder of that hour will be used to conduct the rehearsal. If more time is needed due to a late start, and if the Officiant is available, then a fee of $25.00 per each additional 15 minutes beyond the hour allotted will be charged until the rehearsal is finished. The overtime fee must be paid after the rehearsal is concluded. To accommodate your rehearsal dinner festivities, as well as the Open Hearts Texas Officiant’s schedule, we ask that you please have your bridal party and family members ready to rehearse on time. This will make everyone happy - the Bride and Groom, the Officiant, the venue, the vendors, the restaurant, etc. By starting on time, you will also save money.
When all the players on the stage know their parts, you will have a more successful performance. Remember, this is the most important day of your life. Make sure all the players are ready for the performance of a lifetime.
Reminder: Balance must be paid in full 2 weeks before wedding date. Late start fees must be paid at the conclusion of the rehearsal.







Agreement
To be completed, scanned and emailed to Open Hearts Texas to: openheartstexas@gmail.com  (Reservation will NOT be complete and confirmed until retainer is received and payment is authorized and confirmed by Open Hearts Texas.)

I accept the terms of the Open Hearts Texas Clergy Services Wedding Ceremony Agreement and Wedding Rehearsal Agreement and will remit Retainer Fee payment to Open Hearts Texas.
Please enter your name below, retainer fee info and hit submit to complete this agreement.
Signature of Participant:____________________________________________________________
Print Name:_______________________________________________________________________
Signature of Participant:____________________________________________________________
Print Name:_______________________________________________________________________
Please select the service you are contracting Open Hearts Texas Officiant to perform. All rates quoted are for services performed within Collin County.

Open Hearts Texas Service Chosen:_____________________________________________________
Total Retainer Fee* (Credit Card Information NOT retained by Open Hearts Texas)
$____________________________
Type of Credit card:___________________________________________________________________
Visa; MasterCard; American Express and Discover Cards are accepted.
Credit Card Number:__________________________________________________________________

Expiration Date (mm/dd/yyyy):____________________________Security Code:________________
Cardholder Name*___________________________________________________________________
Print:_______________________________________________________________________________
Billing Address Line 1:_______________________________________________________________
Address Line 2:______________________________________________________________________
City:__________________________________________State:_________________Zip:____________
Submission Date: (mm/dd/yyyy) _____/_____/_____Confirmed (by OHT)Date:_____/_____/_____

Signature of Open Hearts Texas Officiant:______________________________________________

Printed:_____________________________________________________________________________
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