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As the end of the year 

nears, it is time to start 

thinking about W-2’s. 

Please have your 

employees contact either 

office for address changes. 

Employees must fill out the 

Change of Address form 

which is on our website 

under the Support Workers 

tab. Please let your 

employees know that W-

2’s will be mailed out 

between January 20th-

31st. We need the first two 

weeks of the year to 

balance all regulatory 

reporting requirements.  

ZĞƐĞĂƌĐŚ�^ƚƵĚǇ�WĂƌƟĐŝƉĂŶƚƐ�tĂŶƚĞĚ 

dŚĞ�/ŶƐƟƚƵƚĞ�ŽŶ��ŽŵŵƵŶŝƚǇ�/ŶƚĞŐƌĂƟŽŶ�ĂŶĚ�ƚŚĞ�hŶŝǀĞƌƐŝƚǇ�ŽĨ�DŝŶŶĞƐŽƚĂ�ĂƌĞ�
ĚŽŝŶŐ�Ă�ƌĞƐĞĂƌĐŚ�ƐƚƵĚǇ�ŽŶ�ŚŽǁ�ǁĞůů�,ŽŵĞ�ĂŶĚ��ŽŵŵƵŶŝƚǇ��ĂƐĞĚ�^ĞƌǀŝĐĞƐ�ĂƌĞ�
ŚĞůƉŝŶŐ�ƉĞŽƉůĞ�ǁŝƚŚ�ĚŝƐĂďŝůŝƟĞƐ͘�dŚŝƐ�ƐƚƵĚǇ�ǁŝůů�ŚĞůƉ�ŵĞĂƐƵƌĞ�ĂŶĚ�ƉƌŽǀŝĚĞ�
ŝŶĨŽƌŵĂƟŽŶ�ŽŶ�ǁŚĞƚŚĞƌ�ƉĞŽƉůĞ�ĂƌĞ�ůŝǀŝŶŐ�ƚŚĞ�ůŝǀĞƐ�ƚŚĞǇ�ǁĂŶƚ͘� 

dŽ�ƉĂƌƟĐŝƉĂƚĞ�ŝŶ�ƚŚŝƐ�ƐƚƵĚǇ͗� 

Þ DƵƐƚ�ďĞ�ϭϴ�ǇĞĂƌƐ�ŽĨ�ĂŐĞ 

Þ DƵƐƚ�ďĞ�ƌĞĐĞŝǀŝŶŐ�ƐĞƌǀŝĐĞƐ�ŽŶ�ƚŚĞ�d�/�ǁĂŝǀĞƌ͕�W��ǁĂŝǀĞƌ͕�/���ǁĂŝǀĞƌ͕�Žƌ�ƚŚĞ���
&��ǁĂŝǀĞƌ 

Þ DƵƐƚ�ŚĂǀĞ�ĂĐĐĞƐƐ�ƚŽ��ŽŽŵ 

Þ �Ğ�ǁŝůůŝŶŐ�ƚŽ�ĚŽ�Ă�ϲϬ–ϵϬ�ŵŝŶƵƚĞ�ŝŶƚĞƌǀŝĞǁ�Ăƚ�ƚŚƌĞĞ�ƐĞƉĂƌĂƚĞ�ƟŵĞƐ�ŽǀĞƌ�Ă���������
ϭ-ǇĞĂƌ�ƉĞƌŝŽĚ 

dŚĞƌĞ�ǁŝůů�ďĞ�ŝŶĐĞŶƟǀĞƐ�ĨŽƌ�ƚŚŽƐĞ�ǁŚŽ�ƉĂƌƟĐŝƉĂƚĞ�ŝŶ�ƚŚŝƐ�ƐƚƵĚǇ͘�/Ĩ�ŝŶƚĞƌĞƐƚĞĚ�
ĐŽŶƚĂĐƚ�EŽĞůůĞ͕�ǁŚŽƐĞ�ŝŶĨŽƌŵĂƟŽŶ�ŝƐ�ůŝƐƚĞĚ�ďĞůŽǁ͘� 
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WŚŽŶĞ͗�ϳϴϱ-ϴϲϰ-ϳϬϴϱ 
�ŵĂŝů͗�ƉŝǆŝĞΛŬƵ͘ĞĚƵ 



 

Holiday Office Hours 

EŽǀĞŵďĞƌ�ϮϱƚŚ�ĂŶĚ�ϮϲƚŚ 

�>K^�� 

�ĞĐĞŵďĞƌ�ϮϯƌĚ�ĂŶĚ�ϮϰƚŚ 

�>K^��

�ĞĐĞŵďĞƌ�ϯϭƐƚ� 

�>K^��
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Excess funds are the difference 

between the State of Kansas’ 

reimbursement rate and what is 

paid to your employees, 

including employer expenses like 

FICA, unemployment, and 

workers’ compensation. The 

excess funds will be calculated 

after the 12.15.2021 payroll. We 

will contact employers with more 

than one employee either by 

email or phone to determine 

distribution. Employers with one 

employee won’t be contacted 

and the funds will be distributed 

to that employee. Funds will be 

distributed on the 12.31.2021 

paycheck. Time is of the essence, 

so please be sure to respond as 

soon as possible. Any funds that 

are not distributed to employees 

must go back to the State.  
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dŽ�ŽƵƌ�>ŝĨĞ�WĂƩĞƌŶƐ�&ĂŵŝůŝĞƐ͕ 

tŚĞƌĞ�ŚĂƐ�ƚŚĞ�ƟŵĞ�ŐŽŶĞ͍�,ĂƐ�ŝƚ�ƌĞĂůůǇ�ďĞĞŶ�ĂŶŽƚŚĞƌ�ǇĞĂƌ͍���
/�Ăŵ�ƐƵƌĞ�ƚŚĂƚ�ĞǀĞƌǇŽŶĞ�ƐƚĂǇĞĚ�ƐĂĨĞ͕�ƐƚĂǇĞĚ�ŚĞĂůƚŚǇ͕�ĂŶĚ�
ƚŽŽŬ�ƚŚĞ�ƟŵĞ�ƚŽ�ďĞ�ǁŝƚŚ�ĨĂŵŝůǇ�ĂƐ�ǁĞůů͘�,ŽƉĞĨƵůůǇ͕�ǁĞ�ĐĂŶ�Ăůů�
ƌĞŇĞĐƚ�ŽŶ�ϮϬϮϭ�ĂŶĚ�ĂƉƉƌĞĐŝĂƚĞ�ƚŚĞ�ůŝƩůĞ�ƚŚŝŶŐƐ�ŝŶ�ůŝĨĞ͘�>ŝĨĞ�
WĂƩĞƌŶƐ�ǁŽƵůĚ�ůŝŬĞ�ƚŽ�ƐĂǇ�Ă�ďŝŐ�d,�E<�zKh�ĨŽƌ�ƐĞůĞĐƟŶŐ�ƵƐ�
ƚŽ�ďĞ�ǇŽƵƌ�&D^�ƉĂǇƌŽůů�ƉƌŽǀŝĚĞƌ͊͊�tĞ�ĂůƐŽ�ǁĂŶƚ�ƚŽ�ǁŝƐŚ�
ĞǀĞƌǇ�ŽŶĞ�ŽĨ�ǇŽƵ�ƐĂĨĞ�ƚƌĂǀĞůƐ�ĂŶĚ�Ă�ŚĂƉƉǇ�ŚŽůŝĚĂǇ�ƐĞĂƐŽŶ͊͊ 

… Jon Gerdel--     


