
ARTICLE 11: REASSIGNMENT & TRANSFER PROCEDURE

11.1 Reassiqnment

This section applies to the reassignment of full-time unit members only as such affects
a unit member's full-time load exclusive of any part-time assignments.

'11.1.2 Definition

Reassignment is defined as a change in the assignment of a full-time unit
member resulting in an assignment of subject areas which are outside the
unit member's major or minor field and in which the unit member has no
previous teaching experience. ln no event shallthe reassignment be outside
the unit membe/s faculty service area(s), certification, or area(s) of minimum
qualification.

Reasons for Reassionment

The District may reassign a unit member as the result of establishment and
modificatlon of the organizational structure of the College, to meet
decreasing or low enrollmenl, and/or particular subject area, to comply with
requirements of the District's Affirmative Action policy, to accommodate
space limitations, or to provide for the staffing of new or changing curricula or
sludent services.

Criteria for Reassionment

11.1.4.1 ln effecting a District-initiated reassignment, the District shall use
the following criteria:

11.1.4.1.1 The educational needs ofthe District and

11.1.4.1.2 The abilities, skills, and knowledge of the affected
unit member as such relate to the proposed
reassignment

11.1.4.2 ln the event more than one unit member is considered for a
District-initiated reassignment and the above criteria are equally
met, then lhe unit member with the least districtwide seniority shall
be reassigned.

11.1.4.3 The District will attempt to give approximately a one semester
advance notice to a unit member being reassigned at the District's
option because of programmatic changes. However, if a District-
initiated reassignment is the resull of other causes, the unit
member shall be given ten (10) work days prior notice and a
conference shall be held between the appropriate management
peEon and the unit member in order to discuss the reason(s) for

1'1.'t.3

'11.1.4
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't1.1.5

11.1.6

11 .'t.7

f .2 f nnslet

1'1.2.1 Definition

11.2.2

the reassignment.

11.1.4.4 lf a unit member is to be reassigned, then he/she may request in
writing within ten (10) work days following the conference that
he/she be given written reasons why he/she is being reassigned.
Upon such a request, the District shall respond within ten ( 10)

working days.

Districtwide Senioritv

Districtwide seniority, for the purpose of this article, shall be the date of first
paid service in an academic position pursuant to Education Code.

Retraininq Prooram

Upon mutual agreement of the unit member and District, the unit member
may panicipate in a District-approved retraining program prior to and/or after
a reassignment. With prior approval of the Oistrict, the unit member
participating in a District-approved retraining program may elect to have the
tuition cost of approved course work paid by the District or have such course
work credited for salary placement. Upon completion of a retraining program
leading to a new teaching competency or expanded credential authorization,
a unit member may initiate a request for reassignment to said area(s) or the
District may initiate a reassignment to said area(s).

Evaluation Resultino from Reassionment

ln the case of a reassignment, the District may evaluate the unit member
during the first year of the effective reassignment if such reassignment
affects a majority of the unit member's assignment.

A transfer is defined as a change in the assignment of a full-time unit
member resulting in an assignment of subject areas which are within the unit
membeds major or minor tield, or in which the unit member has previous
teaching experience. ln no event shall the transfer be outside the unit
member's facufty service area(s), certification, or minimum qualifications.

Unit Member lnitiated Transfer

Any full-time unit member may request a transfer by submitting such request
to the Human Resources Office in writing and, if requested by the unit
member, lhe request for transfer shall remain confidential to the Human
Resources Office until such time as the request is given administrative
consideration. Upon a suitable vacancy and prior to official announc€ment
of that vacancy, a copy of the request will be sent to the current and
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11.2.3

11 .2.4

11.2.5

prospective immediate supervisors, the Office of the Deputy Superintendenu
Vice-President, Student and Academic Services, and lhe Association. A
notice of the decision on the request will be made by Human Resources
within sixty (60) days. Request for transfer shall remain effective for one (1)
calendar year and shall be considered by the District prior to the official
announcement of vacancy.

Criteria for Transfer

11.2.3.1 ln considering a unit member initiated transfer, the District shall
use the following criteria:

11.2.3.1.'l The educational needs of the District: and

I'1.2-3.1.2 The abilities, skills, and knowledge of the unit
member as such relate to the proposed transfer

11.2-3.2 ln the event more than one unit member requests a transfer for
the same position and the above criteria are equally met, then
the unit member with the greatest districtwide seniority shall be
tra nsferred.

1'1.2.3.3 lf the transfer request by a unit member is denied, he/she may
request, in writing within ten (10) work days of the denial, a
written response stating the reasons for the denial. Upon such a
request, the District shall respond within ten (10) work days.

District Initiated Transfer

The District may transfer a unit member within his/her certification, faculty
service area(s), or minimum qualification area(s) as a result of establishment
and modilication of the organizational structure of the College, to meet
increasing enrollment and/or particular subject area, to comply with
requirements of the District's Affirmative Action policy, to accommodate
space limitations, or to provide for the staffing of new or changing cunicula or
student services.

District Senioritv

Districtwide seniority, for the purpose of this Article, shall be the date of first
paid service in a academic position pursuant lo Education Code.

Retrainino Prooram

Upon mutual agreement of the unit member and District, the unit member
may participate in a District-approved retraining program prior to and/or after
kansfer. With prior approval of the District, the unit member participating in a
District-approved retraining program may elect to have the tuition cost of
approved course work paid by the District or have such course work credited

11.2.6
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11.2.7

for salary placement. Upon completion of a retraining program leading to a
new teaching competency or expanded credential authorization, a unit
member may initiate a request for transfer to said area(s) or the District may
initiate a transfer to said area(s).

'11.2.6.1 Specialized Trainino Prooram
ln instances of involuntary transfer into an assignment area which
the bargaining unit member has not taught during the past (10)
years, with at least thirty (30) calendar days of advance notice, the
retraining provisions of this Article shall apply. lf the advance
notice into an assignment area which the bargaining unit member
has not taught during the past ten (10) years does not provide
thirty (30) calendar days of advance notice, the District and the
unit member shall attempt to agree on more specialized retraining
than the provisions coniained in this Article; such specialized
provisions may include up to one semesler of retraining,
depending on the individual circumstances involved.

Evaluation Resultino from Transfer

ln the case of a unit member transfer, the District may evaluate the unit
member during the first year of the effective transfer in accordance with this
Agreement.
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ARTICLE l2: TRAVEL

12.1 Any unit member who, as a requirement of his/her work assignment and as authorized
by the District, uses his/her personal vehicle on District business shall be reimbursed at
the same rate paid to other District personnel.

12.2 Any unit member who, as a requirement of his/her work assignment and as authorized
by the District, has meals away from the District shall be reimbursed for a reasonable
cost of the meal in the same manner as other District personnel.

12.3 Any unit member who, as a requirement of his/her work assignment and as authorized
by the District, is lodged away from home overnight shall be reimbursed by the District
for the reasonable cost of necessary lodging in the same manner as other District
personnel.

'12.4 Any unit member who, as a requirement of his/her work assignment and as authorized
by the District, utilizes public transportation shall be reimbursed by the District for the
reasonable cost of necessary transportation in the same manner as other District
personnel.

12.5 Any unit member who, as a requirement of his/her work assignment and as authorized
by the District, attends a conference shall be reimbursed by the District for the
reasonable cost, or portion thereol of the conference and transportation thereto in the
same manner as other District personnel. The determination of which unit members
shall attend conferences from travel/conference funds allocated to a department shall
be made in an equitable mannerfollowing procedures developed by each department.
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ARTICLE 14: SAFETY CONDITIONS OF EMPLOYMENT

14.1 Except in unusual circumstances, the District shall not knowingly require a unit member
to work in unsafe conditions. The District shall make a good faith effort to schedule
classes in an appropriate location.

14.2 Unit members shall be cognizant of unsafe practices, equipment, and conditions and
report such to their immediate superyisor. The District shall advise the unit member of
the disposition of said report as soon as administratively possible.

14.3 Unit members shall report all accidents involving injuries observed and incurred as
soon as possible to their immediate supervisor on forms provided by the District. ln
case of injuries to a unit member that require medical attention, such report shall be
submitted to the District within one work day of knowledge of the incident giving rise to
the injury or within one work day of knowledge that the incident resulted in injury.

14.4 ln a situation of real or apparently hazardous teaching location", a unit member shall
make every reasonable effort to change class locations; if a change of location is not
possible, the unit member, with advance notice to the Office of the Deputy
Superintendenwice-President, Student and Academic Services during the day or
Evening College Office in the evening or weekend, if reasonably possible, shall cancel
the class.

'"Real or apparently hazardous teaching location" shall mean a condition that any reasonable
person would conclude to be a physical danger that affects the safety of the unit member or
his/her students.
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ARTICLE '15: RIGHTS OF THE ASSOCIATION

15.'1 The Association shall have the right to represent unit members in their employment
relations with the District.

'15.2 An Association representative shall have the right of access to areas in whlch unit
mernbers work, so long as the Association representative does not interfere with
classroom instruction, scheduled office hours, or other assigned duties. Any
Association representative shall have the right to talk to unit members during work
breaks, meal breaks, or before and afier work hours.

'15.3 The Association may use bulletin boards designated for their use by the
SuperintendenuPresident or his/her designee. Prior to posting, a copy of the
communication shall be furnished to the SuperlntendenuPresident or his/her
designated representative. All items to be posted by the Association shall bear the
date of posting and the name and authorization of the Association and shall be
removed by the Association when applicability ceases.

15.4 Communications authorized by the Association for general distribution through the
District mail service shall bear the date of the communication and the name of the
Association as being responsible for the writing and distribution of the communication.
A copy of any communication for general dishibution proposed to be sent through
college means of distribution shall be furnished to the SuperintendenvPresident or
his/her designated representative.

15.5 The Association shall be permitted the use of District building facilities and shall be
subject to the same regulations goveming other organizations specified in the District
policy on use offacilities.

15.6 The District agrees to furnish readily available information relevant to the scope of
representation upon request. The District will provide the Association with a copy of the
proposed Tentative, and Adopted Budgets as soon as available for distribution. The
Dishict will provide two copies ofthe agenda for meetings of the Board of Trustees plus
all supportive non-confidential information,

15.7 Names and job titles of all unit members shall be provided to the Association as soon
as possible following the beginning of each academic year. Home addresses and
home telephone numbers of all unit members shall be provided to the Association
unless the unit member requests that such information not be released.

'15.8 The District shall provide one copy of this Agreement for each unit member to the
Association as soon as administratively possible following the signing of this Agreement
by the parties. The Association shall assume full responsibility for distribution to each
unit member and hold the District harmless for failure to provide said copy to a unit
member.

15.9 Omanizational Securiv
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15.9.1

15.9.2

'15.9.3

Any unit member who is a member of the RHCFA,/CTA-NEA or who has
applied for membership may sign and deliver to the District an assignment
authorizing deduction of unified membership dues, initiation fees, and
general assessments in the Association. Pursuant to such authorization, the
Dlstrict shall deduct one-tenth ('1110) of such dues from the regular salary
check of the unit member each month for ten (10) months. Deductions for
unit members who sign such authorization after the commencement of the
school year shall be appropriately prorated to complete payments by the end
of the school year. Such authorization shall continue in effect from year to
year unless revoked in writing. A unit member who revokes his/her
authorization for the payroll deduction of dues, fees, and assessments, or
the non-member service fee shall transmit such amount to the Association in
compliance with Sections 15.9.2 and 15.9.3 below.

Any unit member who is not a member ofthe RHCFA/CTA-NEA or who does
not make application for membership within thirty (30) days of the effective
date of this Agreement, or within thirty (30) days from the date of
commencement of assigned duties within the bargaining unit, shall become a
member of the Association or pay to the Association a fee in an amount
equal to the legally chargeable collective bargaining expense portion of
unified membership dues, initiation fees, and general assessments, payable
to the Association in one lump sum cash payment in the same manner as
required for payment of membership dues, provided, however, that the unit
member may authorize payroll deduction for such fee in the same manner as
provided in Section 15.9.1 of this article. ln the event that a unit member
shall not pay such fee directly to the Association, or authorize payment
through payroll deduction as provided in Section 15.9.1, the Association shall
so inform the District, and the District shall immediately begin automatic
payroll deduction as provided for in Education Code Sections 87833 and
87834 and in the same manner as set forth in Section 15.9.1 of this article.
There shall be no charge to the Association for such mandatory agency fee
deductions.

Any unit member who is a member of a religious body whose traditional
tenets or teachings include objections to joining or financially supporting
employee organizations shall not be required to join or financially support
RHCFA,/CTA-NEA as a condition of employment; except that such unit
member shall pay, in lieu of a service fee, sums equal to such service fee to
one of the following nonreligious, nonlabor organization, charitable funds
exempt from taxation under Section 501(cX3) of Title 26 of the lnternal
Revenue Code: American Heart Association, City of Hope, Rio Hondo
College Foundation.

15.9.3.1 Proof of payment and a written statement of objection along with a
verifiable evidence of membership in a religious body whose
traditional tenets or teachings object to joining or financially
supporting employee organizations, pursuant to Section above,
shall be made on an annual basis to the District as a condition of
continued exemption from the provisions of Sections 1b.9.1 and



'15,9.2 of this article. Proof of payment shall be in the form of
receipts and/or canceled checks indicating the amount paid, date
of payment, and to whom payment in lieu of the service fee has
been made. Such proof shall be presented in accordance with the
timelines contained in Section 15.9.2 above. The Association
shall have the right of inspection in order to review said proof of
payment.

15.9.3.2 Any unit member making payments as set forth in Sections 15.9.3
and 15.9.3.1 above, and who requesb that the grievance or
arbitration provisions of this Agreement be used in his/her behalf,
shall be responsible for paying the reasonable cost of using said
grievance or arbitration procedures.

'15.9.4 With respect to all sums deducted by the Districl pursuant to Sections 15.9.1
and 15.9.2 above, whether for membership dues or agency fee, the District
agrees promptly to remit such monies to the Association accompanied by an
alphabetical list of unit members for whom such deductions have been
made, categorizing them as to membership or non-membership in the
Association, and indicating any changes in peronnelfrom the list previously
fumished. There shall be no charge to the Association for such deductions.

15.9.5 The Association agrees to furnish any information needed by the District to
fulfill the provisions of this Article.

15.9.6 The Association agrees that it will indemnify and hold harmless the District
from attorney's fees, costs, charges, fees, awards and damages arising out
of any matter commenced against the District due to compliance by the
District with its obligations under this article. The District agrees that in
consideration of the Association's obligation hereunder the District will notify
the Association in writing of any matter within thirty (30) days of service
thereof upon the District. The District and the Association shall both fully
cooperate with each other on any matter commen@d against the District.
The Association may, at its discretion, determine whether to defend, settle in
whole or in part, or appeal the matter. ln the event the Association makes a
determination to settle or not to appeal, its liability under this section shall be
limited to costs, fees, charges, awards, judgments, and/or settlements to that
date. lf the District continues to participate in the matter, it shall be at its own
expense for further monetary obligations.

15.'10 Upon written authorization from a unit member who is a regular or contract employee
on a greater than 60% or more basis, the District shall deduct from the salary of such
unit member and make appropriate remittance for the following: tax shelter annuities,
credit union deduction, savings bonds, charities, and other health and welfare benefits
from the District approved list of benefits or any other health and welfare plans mutually
approved by the Oistrict and the Association. ln addition, upon written authorization
from a unit member, the District shall deduct from Districl contributions for tax sheltered
annuities, other health and welfare benefits from the District approved list of benefits, or
any other health and welfare plans mutually approved by the District and the
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Association.

15.1'l Upon written authorization from a part-time unit member, the District shall deduct from
the salary of such unit member and make proper remittance for the following: tax
shelter annuities, credit union deduction, savings bonds, and charities.

15.12 Upon timely written notilication from the Association, the District shall provide paid
released time for the Association President. Said released time shall be provided in not
less than semester increments but may be plovided for less than 100%. The
Association shall pay full reimbursement to the District, in a timely manner, for said
released time.

15.13 The Association shall be allowed to rent office space from the District at terms and
conditions that are mutually acceptable to the parties.
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ARTICLE 16: GRIEVANCE PROCEDURES

The purpose of this procedure is to provide a constructive process by which grievances may
be resolved.

16.1 Definitions

16.1.1 A "grievance" is a formal, written allegation by a unit member, or by the
Association on behalf of a unit member, that he/she has been adversely
affected by a violation of a specitic provision ofthis Agreement.

A '\Mork day' is a day of the unit membe/s contractual service to the District.

The "immediate supervisor'' is the first-level manager having line authority
over the grievant and who has the authority to adjust the grievance.

A "grievant" is a unit member or the Association tiling a grievance.

A "representative" shall mean a representative of the Association selected by
the grievant, except such representative shall not be from another employee
organization. The District may have a representative to assist in processing
the grievance.

A "party in interest" is the grievant, immediate supervisor, a representative, or
other unit member or manager whose action may be required in order to
resolve the grievance.

16.2 GeneralProvisions

16.2.1 The grievance procedure shall not be used to challenge or change policies,
regulations, or procedures of the District or the District application and/or
interpretation of laws which are not included in this Agreement.

This grievance procedure shall not be construed by either party to require the
processing of class action grievances. With mutual agreement of the District
and Association, grievances filed by more than one unit member alleging
violation of the same specific provision of this Agreement shall be processed
concurrently as a single grievance. ln such cases, participation by the
grievants may be limited to one or more unit members.

The District and the Association agree that every effort shall be made by the
Diskict and the unit member to settle the grievance informally with the
immediate supervisor.

Until final disposition of the grievance, the grievant is required to conform to
the direction of hivher immediate supervisor. lf the unit member fails to
conform to the direction of his/her immediate supervisor, the unit member
may be subject to appropriate disciplinary action.

16.2.2

16.1.2

16.1 .3

16.1.4

16.1.5

16.1.6

16.2.3

16.2.4
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16.2.5

't6.2.6

16.2.7

16.2.4

16.2.5

16.2.'lO

Each party involved in a grievance shall act so that the grievance can be
resolved promptly. Each party agrees to conform with the time limits
conlained in this Article; however, with the written consent of the parties in
interest, lhe time limitations at any step may be extended.

Time limits provided in each step shall begin the day following the expiration
of the previous time limit or the day following receipt of the written decision
by the party in interest.

Grievance meetings shall be scheduled at times mutually acceptable to
parties in interest during normal working hours. Parties in interest shall
endeavor to schedule such meetings at times that do not interfere with
classroom instruction.

All procedural documents dealing with the processing of the grievance shall
be filed in a separate grievance file and shall not be kept in the personnelfile
of the grievant.

Forms necessary for the grievance procedure shall be prepared by the
District and shall be given appropriate distribution to facilitate the grievance
procedure.

A unit member may present a grievance relating to an alleged violation ofthis
Agreement and have such grievance adjusted/resolved without the
intervention of the Association as long as the adjustmenvresolution is not
inconsistent with the terms of this Agreement. The District shall not
implement an adjustrnenvresolution of a grievance until the Association has
received a copy of the grievance and the proposed adjustmenv resolution
and has been given an opportunity to lile a written response within three (3)
work days of receipt of the grievance and the proposed adjustmenvresolu-
tion.

'16.2.'ll The grievant shall be present at each step of the grievance procedure except
as may be limited in 2 above.

16.2.12 Representation on behalf of either party may begin at Step I of the grievance
procedure at the option of either party.

16.2.13 All records and documents presented at each step of the grievance
procedure shall be transmitted to the next higher step if the matter is
appealed.

16.2.14 When a grievan@ has been liled by a unit member, the grievant may
terminate the grievance procedure at any time by giving written notice to the
District.

'16.2.'15 The grievance shall be terminated if the grievant fails to comply with the time
limits.
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16.2.16 The grievant may appeal the grievance to the next step in the grievance
procedure if the District fails to comply with the time limits.

16.2.17 A decision rendered at any step shall be considered final unless an appeal is
registered within the specified time limit. lf a decision is not given to the
grievant within the specified time limit, the grievant may appeal to lhe next
available step.

'16.2.18 No party in interest shall take reprisals against any other party in interest by
reason of such participation.

16.2.19 The Association Grievance Chair shall have twenty percent (20%) assigned
time based on a forty (40) hour week to process grievances.

16.3 Procedures

'16.3.1 Steo I

Within twenty (20) work days of the event or within twenty (20) work days of
when the aggrieved could reasonably be expected to have known of the
event which gave rise to the grievance and before filing a formal, written
grievance, the grievant shall attempt to resolve the matter through an
informal conference with the grievant's immedlate supervisor. The
immediate supervisor shall communicate a decision to the unit member
within five (5) work days after the informal conference. lf the immediate
supervisor fails to respond within the time limits, the grievance is deemed
denied and the grievant may flle a formal written grievance in conformance
with Step ll. Only the grievant and the supervisor may be present at Step l,
except that, by mutual agreement, the parties may each have a
representative.

Step ll

Within thirty (30) work days of the event or within thirty (30) work days of
when the grievant could reasonably be expected to have known of the event
which gave rise to lhe grievance, the grievant may file a formal, written
grievance on the appropriate District form to the immediate supervisor.
Failure to present such grievance within the time limit shall render the
grievan@ null and void. The formal written grievance shall include a clear,
concise statement of the grievance, the circumstances involved, specific
provisions of this Agreement allegedly violated, the decision rendered at the
informal conference, if any, and the specific remedy sought. The immediate
supervisor shall communicate a decision to the grievant in writing within tive
(5) work days after receiving the grievance. lf the immediate supervisor fails
to respond within the time limits, the grievance is deemed denied and the
grievant may appealto the next step.

Step lll

16.3.2

16.3.3
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'16.3.4

ln the event the grievant is not satisfied with the decision at Step ll, the
grievant may appeal the decision on the appropriate District form to the
appropriate Vice President or designee within five (5) work days after the
decision ofthe immediate supervisor. The appeal shall include a copy ofthe
original grievance; the decision rendered, if any, and a clear, concise
slatement of the reasons for the appeal. At the request of the grievant, a
meeting shall be held between the grievant and lhe appropriate Vice
President or designee to discuss the grievance. The appropriate Vice
President or designee shall communicate a decision to the grievant in writing
within five (5) work days after receiving the appeal.

Step lV

16.3-4.1 Arbitration

A grievance which is not settled at Step lll, which the Association
desires to contest further, will be submitted to advisory arbitration
as provided herein, but only if the Association gives written notice
to the District of its desire to arbitrate the grievance within ten (10)
work days after the termination of Step lll. lt is expressly
understood that the only matters which are subject to advisory
arbitration are grievances as defined above which were processed
and handled within the limitiations and procedures of this article.
Processing and discussing the merits of an alleged grievance by
the Districl prior to Step lll will not constilute a waiver by the
District of a defense that the dispute is not grievable. However,
District failure to raise the issue ofwhether a dispute is grievable at
Step I will constitute a waiver of that issue at subsequent levels of
this procedure.

16.3.4.2 Selection of Arbitrator

16.3.4.2.1 As soon as possible, in any event not later than five
(5) work days after the District receives the written
notice of the Association's desire to arbitrate, the
parties will agree upon an arbitrator. lf no
agreemenl is reached within live (5) days, an
arbitrator will be selected from a list of arbitrators
provided by the California State Conciliation and
Mediation Services, by alternately striking names
until one remains.

The party which strikes the first name will be
determined by lot. lf the albitrator selected indicates
that he will not be available for a hearing within a
reasonable time not exceeding forty-five (45)
calendar days, the parties will proceed to select
another arbitrator from the list.

16.3.4.2.2
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'16.3.4.3

16.3.4.4

Motions to Dismiss

lf the District claims that a grievance should be dismissed
because, for example, it falls outside the scope of the procedure,
or was filed in violation of the time limits provided for herein, or that
the dispute has become moot, or thal a party has breached lhe
confidentiality provisions, such a claim will, at the option of the
District, be heard in a one (1) day session and promptly ruled upon
by the arbitrator prior to any formal proceedings and a headng on
the merits of the grievance by a separate arbitrator. A suitable
stay/continuance between such an arbitrability ruling and any
further proceedings which may be necessary will be granted to the
panies. The District may also, at its option, and without prejudice,
have such a claim heard along with the merits of the case by the
same arbitrator.

Limitations Upon Arbilrator

The arbitrator will have no power to afler, amend, change, add to,
or subtract from any of the terms of this Agreement but will
determine only whether or not there has been a violation,
misapplication, or misinterpretation of this Agreement in lhe
respect alleged in the grievance. ln determining whether the
District has violated an express term of this Agreement, the
standard of review for the arbitrator is to be whether the District
acted in an arbitrary, capricious, or discriminatory manner. The
decision of the arbitrator will be based solely upon the evidence
and arguments presented by the respective pa(ies in the
presence of each other, and upon arguments presented in briefs.

16.3.4.4.1 This Agreement constitutes a contract between the
pariies which will be interpreted and applied by the
parties and by the arbitrator in the same manner as
any other contract under the laws of the State of
California. The funclion and purpose of the
arbitrator is to determine disputed interpretation of
terms actually found in the Agreement or to
determine disputed facts upon which the application
of the Agreement depends. The arbitrator will,
therefore, not have authority, nor will it be within the
arbitrato/s function, to decide any issue not
submitted or to so inierpret or apply the Agreement
as to change that which can fairly be said to have
been the intent of the parties as determined by
generally accepted rules of contract mnstruction.
Past practice of the parties in interpreting or applying
terms of this Agreement may be considered relevant
evidence. The arbitrator will not render any decision
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16.3.5

16.3.4.4.2

or award, or fail to render any decision or award,
merely because it is the arbitratois opinion that such
decision or award is fair or equitable.

No decision rendered by the arbitrator will be
retroactive beyond the beginning of the fiscal year
prior to the ten-day period specified in Step I of the
grievance procedure. The arbitrator will have no
power to render an award on any grievance
occuning before or after the term of this Agreement,

The arbitrator may hear and determine only one
grievance at a time unless the District expressly
agrees otherwise. However, both parties will in good
faith endeavor to handle in an expeditious and
convenient manner cases which involve the same or
similarfacts and issues.

'16.3.4.4.3

Step V

16.3.5.1 Arbitrato/s Decision and Board Review

The decision of the arbitrator within the limits herein prescrjbed will
be in the form of a recommendation to the Board of Trustees. lf
neither party files a request to the Board to undertake review ofthe
advisory decision within ten (10) work days of its issuance, or ifthe
Board declines such a request, then the decision will be deemed
adopted by the Board and becomes final and binding on all
parties. lf a timely request for review is Jiled with the Board and
accepted, the Board will then undertake review of the entire
hearing record and briefs. The Board may also, if it deems it
appropriate, permit oral arguments by representatives of the
parties, but only in the presence of one another. Within thirty (30)
work days after receiving the record, the Board will render a
decision on the matter, which decision will be final and binding on
all parties. lf the Board does not render such a decision within the
time specified, then it will be deemed to have adopted the decision
recommended by the arbitrator.

ln a case where the arbitrato/s award sustains the grievant, but
the Board subsequently fails to accept such recommendation and
instead modifies or reveFes the arbitrato/s decision, and the
grievant later files a judicial action against the District for breach of
the Agreement, the District will not assert as a defense that the
grievant's utilization of the grievance and arbitration procedure was
the only proper remedy for resolution of the grievance. ln all other
cases, the grievance and arbitration procedure is to be the
Association's and an employee's sole and final remedy for any
claimed breach of this Agreement.
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16.3.5.2

16.3.5.3

'16.3.5.4

16.3.5.5

16.3.5.6

16.3.5.7

Exoenses

All fees and expenses of the arbitrator will be shared equally by
the parties and each party will bear the expenses of the presenta-
tion of its own case.

Time Limils

Time limits hereunder may be lengthened or shortened in any
particular case only by mutual written agreement. The parties will
attempt in good faith to adjust time limit problems which occur
beyond Step I as a result of the summer recess.

Association Representation

The grievant will be entitled upon written notice to the Association
and a copy to the District to waive. representation by the Associa-
tion at all grievance meetings. ln said situations the District will not
agree to a final resolution of the grievance until the Association
has received a copy of the grievance and the proposed resolution
and has been given the opportunity to state its view on the matter.

Reasonable Released Time

Grievance meetings normally will be scheduled by the District in
order not to conflict with instructional duties. However, if a meeting
is expected to be of such duration that it would extend beyond the
District's normal business hours, the District will provide released
time with no loss of pay as provided in Section 16.2.19 to one
authorized representative of the Association so that the session
can be accommodated within regular business hours.

Confidentialitv

ln order to encourage a professional and harmonious disposition
of employees' complaints, it is agreed that from the time a
grievance is filed until it is processed through advisory arbitration,
neither the grievant nor the Association nor the District will make
public either the grievance or evidence regarding the grievance.

No Reprisal

There will be no reprisal against an employee for liling a grievance
or assisting a grievant in the grievance procedure.

Grievance Flles

The District's records dealing with the filing and processing of a

'16.3.5.8
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ARTICLE 17: NEGOTIATION PROCEDURES

17.1 The Associatjon agrees to submit its initial proposal for a successor agreement to the
District no sooner than eight (8) months before this Agreement expires.

17.2 Within two (2) calendar months after the Association submits its initial proposal to the
District, the District shall adopt its initial proposal pursuant to Government Code Section

17.3 Within ten (10) working days of compliance with Government Code Section 3547 the
District and the Association shall initiate negotiations sessions on the successor
agreement.

17.4 lnterest Based Baroainino

17.4.1 During the month of February 2002, the parties shall be trained in the
process and methods of lBB.

17.4.2 For purposes of this topic, the parties include all members of each
bargaining team, members of the faculty Executive Board as designated
by the RHCFA, key district administrators and for topic 5 below,
members of the Academic Senate as appointed by the Executive
Committee of the Academic Senate.

17.4.3 The parties to this Contract shall mutually decide who or what
organization shall provide the training.

17.4.4 The District shallfund the training.

17.4.5 Topics to be addressed in the IBB process beginning no later than March
1,2002 are:

1. Distance Education
2. lntellectual property rights
3. Health and Welfare Benefits
4. The evaluation process
5. Alternative calendar; this topic may include members of the Academic

Senate
6. Nurses' load factor
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ARTICLE 18: SAVINGS PROVISION

18.1 The provisions of this Agreement are declared to be severable if any section,
subsection, sentence, clause, or phrase of this Agreement shall for any reason be held
to be invalid or unconstitutional by a court of competent jurisdiction, such decision shall
not affect the validity of the remaining sections, sentences, clauses, and phrases of this
Agreement, but they shall remain in effect, it being the intent of the parties that this
Agreement shall stand notwithstanding the invalidity or unconstitutionality of any part.
ln the event of such severable action, the parties shall meet upon the request of either
party to negotiate the replacement of such section, subsection, sentence, clause, or
phrase in accordance with law.

18.2 If any provision of this Agreement is in conflict with Federal Executive Orders '11246
and 11375, as amended, Title Vll of the Civil Rights Act of 1964, Title lX of the 1972
Higher Education Amendments, any federal regulations pertaining thereto, or any state
programs, the provisions of such orders, laws, federal regulations and rules shall
prevail. ln the event of such mnflict, the parties shall meet upon request of either party
to negotiate the resolution of the conflict. All other provisions or applications of this
Agreement shall remain in full force and effect.

18.3 lf any provision of this Agreement is in conflict with a newly enacted state or federal
statue, the parties shall meet within thirty (30) days of a written request of either party to
the other.
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ARTICLE 19: EFFECT OF AGREEMENT

19.1 This Agreement shall constitute the full and complete commitrnent b€tween both
parties. This Agreement may be altered, changed, added to, deleted from, or modified
only through the voluntary mutual consent of the parties and a written and signed
amendment to this Agraement.

19.2 During the term of this Agreement, the parties expressly waive and relinquish the right
to bargain collectively on any matter, whether or not specifically referred to or covered
in this Agreement even though not within the knowledge or contemplation of either
party at the time of negotiation and even though during negotiations the matters were
proposed and later withdrawn.

19.3 lt is understood and agreed that the specific provisions contained in this Agreement
shall prevail over Board Policy, College Procedures, and State laws to the extent
permitted by State law, and that in the absence of specific provisions of this
Agreement, Board Policy and College Procedures shall prevail.

86



ARTICLE 20: REDUCTIONJN-FORCE ACTIONS AND EFFECTS RELATED THERETO

The provisions of this article shall deal with potential reduction-in-force actions that the District
may initiate.

20.1 The Association and District understand the legal provjsions of the Education Code
regarding reduction-in-force actions by the District, and nothing contained herein shall
be construed to impede any possible District implementation of said legal provisions, or
the assignment of professional bargaining unit services related thereto; nor shall it be
construed to remove the reduction-in-force protections of the Education Code for unit
members.

20.2 The District and the Association agree that all Education Code procedural requirements
and provisions for layoff of unit members shall be observed if the District determines
that reductions in force are necessary.

20.3 The District and Association agree that alleged violations of the procedure and
requirements described in ltems A and B above, shall be reviewable only under existing
administrative hearing or legal procedures in lieu ofthe provisions of Article 16.

20.4 Article 4 (Health and Welfare Benefits) shall provide coverage through September 30
for those unit members who have worked the full preceding school year and who are
given a layoff notice as a result of a reduction-in-force action by the Board on or before
May 15 of any school year.

20.5 The District shall compensate a unit member laid off in accordance with a reduction-in-
force action at his/her daily or hourly rate of pay for said year should they be utilized in
a substitute capaci9 for an hourly, part-time, or full-time absent employee; if utilized as
a substitute for a full-time employee, a laid-off employee shall receive District fringe
benefit coverage pursuant to the provisions of Article 4 for each full month of said
substitute service rendered during a full semester or school year replacement
assignment.

20.6 Employees given a March 15 notice of intended non-reemployment for the following
school year shall be entitled to utilize three (3) days of available personal necessit
leave for purposes of bonafide job interviews with other prospective employers.

20.7 fhe retraining program described in Article 11 shall be applicable to laid-off unit
members.

20.8 Except as provided for in 20.5 above dealing with substitution for full-time employees,
laid-off unit members may, at their own expense, continue to purchase medical and
dental coverage effective October 1 following layoff subject to insurance carrier
approval and provisions.

20.9 The District and the Association each voluntarily and unqualifiedly waives the right, and
each agrees that the other shall not be obligated to bargaining collectively with respect
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ARTICLE 2'1: FACULTY SERVIGE AREAS

21.1 ln order to implement Section 87743 of lhe California Education Code, it is lhe intent of
the Association and the District to preserve past practice as if credentials were in full
effect with respect to "bumping" rights when a reduction-in-force or layoff is being
effected. This is to be accomplished by broadly defining faculty service areas and not
establishing restrictive competency criteria.

21.2 ln accodance with Section 87743.2 ol lhe Education Code, the faculty service areas
are attached as Appendix l.

21.3 A faculty member shall be competent to serve in a faculty service area if:

21.3.1 He or she meets the minimum qualifications pursuant to Section 87356 of
the Education Code to teach the subject and/or a discipline within a service
area; or

21.3.2 He or she holds a valid California teaching credential authorizing service in a
subject and/or a discipline within the service area and employed by the
District in a academic capacity prior to July 1, 1990.

2'1.4 Within ninety (90) days of ratmcation of this Agreement, a unit member shall be given
written notice of the District's faculty service areas in which he/she may teach;
thereafter, a unit member shall be given written notice of any change in the District
records regarding his/her authorized faculty service areas.
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ARTIGLE 22: RETIREMENT ISSUES

22.1 fhe District and the Association shall form a committee of equal representation to
explore early retirement incentive options that may be made available to unit members
during the term of the Agreement, The primary components of said exploration shall be
the positive impact that a program may have on the District's resources and the
additional benelit that would accrue to the retiree.

22.2 Health lnsurance for Retirees

22.2.'1 Retired Emplovees: All full-time employees who retire, and their
dependents, are eligible to continue enrollment in the PEMHCA program of
the District according to PERS regulations and the following general
provisions:

22.2.1.1 fhe employee and dependent are enrolled in a plan at the time
the unit member terminated employment with the District on an
STRS or PERS basis.

22.2.1.2 fhe employee has retired from the District employmenl in
accordance with the rules and regulations then in effect with the
retirement system of which he/she is a member.

22.2.13 fhe employee is 55 years of age and older and has rendered a
minimum of five (5) consecutive years of service to the District.

22.2.1.4 fhese benefits are available only in the event that such coverage
is not being offered by a subsequent employer.

22.2.1.5 Fot unit members retiring prior to the establishment of the
PEMHCA program, the District will provide fully paid hospital
medical insurance premiums for the unit member and his/her
dependents until the employee reaches age 65. Upon attaining
age 65, supplemental insuran@ crverage to Federal Medicare will
be fully paid by the District for retirees and their dependents who
are enrolled in Parts A and B of Medicare. lf required by the plan,
Medicare must be assigned to the carrier. Each retiree over age
65 shall be annually offered in writing the opportunity of electing
medical coverage olher than the District plan of supplemental
coverage to Medicare. Should the retiree elect such other
coverage, lhe retiree assumes responsibility for identifying the
selected plan. Retirees selecting this provision shall be granted a
stipend of $1,000 per year if enrolled in single party coverage prior
to relirement, or a stipend of $1,500 per year for a retiree enrolled
in dependent coverage prior to retirement.

22.2.1.6 fhe benefits for retirees who have been part-time employees and
receiving benefits under PEMCHA at the time of retirement shall
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be prorated in the same ratio as their part-time employment was at
the time of relirement to full-time service.

22.2.1.7 Fot lhose who retire after the establishment of the PEMHCA program'
retirees and their dependent(s) who are under age 65 will remain on
the District plan at the same rate of District contribution as for active
employees for that plan. (Dependent as used herein is that which is
delined in the carrier's policy.) Retirees, upon attaining age 65' may
be enrolled in a supplement to Medicare Plan with their current carrier
and shall assume responsibility for submitting a copy of their Notice of
Medicare Entitlement letter or a photo copy of their Federal Medicare
card to PERS.

22.2.1.8 ll lhe parties subsequently agree to another health insurance carrier,
all service and eligibility requirements for unit members that existed
prior to the establishment of the PEMHCA program shall be
reinstated.

22.3 Requlations for Consultancv Contracts

During the term of this Agreement, full-time unit members who retire from the District
per STRS regulations and have been employed by the District for at least ten years,
may be reemployed by the District under a consulting contract sub.iect to the following
regulations:

22.3.'l

22.3.2

22.3.3

22.3.4

The request for a consultancy contract shall be submitted to the District at
least sixty (60) calendar days prior to the effective date of retirement. At the
discretion of the District, requests received after this deadline may be
considered.

The initial period of a consultancy contract shall not exceed two years.
Thereafter, the consulting contract may be extended by mutual agreement
on an annual basis such that the total number of years shall not exceed llve
years or untilthe retired employee reaches age 70, whichever comes first.

Persons hired by a consuftancy contract as here authorized are considered
employees, and the amount paid for consultancy contract shall not exceed
the maximum amount provided by law.

Provisions contained within the consultancy contract shall be developed and
made known to the consultant prior to requiring a letter of retirement. Such
provisions include the amount of money to be paid and the number of days
to be worked or teaching load assigned. These provisions shall not be
modified without mutual consent of both parties.

The actual days of work or specific teaching assignment shall be determined
by the District after consultation with the consultant.

Consultants may be required by the District to submit to and pass a physical

22.3.5

22.3.6
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22.3.7

examination by a licensed physician of hivher choice which identifies his/her
capacity to physically meet the conditions of the contract. Said physical
examination shall be at Disfict expense and made in accordance with job
related specmcations determined by the District.

A form is available in the Office of Human Resources for employees to use in
requesting a consultancy contact. A copy of each completed request will be
foMarded to the President of the Association upon receipl by the District.
When disposruon of the request is determined, a second copy of the
completed form will be forwarded to the Presftlent of the Association.
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0)
B.A. +in

$39,5O3
$ar,818
143,74s
t45,872
$48,OoO
9s0,116
452,242
$54,370
s56,497
158,624
la0,75r

(lt)
B.A. + 0O

lnc. ll.A,
ta{,17:t
346,301
t48,414
t50,5a3
152,C69
3511,78s
856,9124
959,040
161,167
s63,294
$5,,m
s67,5n8
t69,884
t71,792
$3,920
176,048

0v}
B.A. + 80
lnc. .4,

96,51/t
848,641
350,75t
152,883
955,011
sszr38
s59,265
t6l,38t
t63,s08
$65,636
952752
s69,878
ft2,006
$74,132
07€,260
378,388
t60,518

APPENDIX A

RIO 1IONOO COiII'UNITY COLLEGE DlstRICT
SALARY SCHEOIJLE 2M1.2OOIT

Sch.duls A
otLctlva
1.Jul-Ol

(D
lt.^.

I
2
3
1
5
6
7
8
9

t0tt
12
13
t4

t4l,t14
$3,950
.1ao86
98,21a
060,330
952,156
$s4,504
8s€,7r 1

$58,838
$60,965
s63,080
065,208
16"r,336
$59,464
971,592

Fo.less than B.A. + 30 units ln an acadsmic aroa, use Column I lsss $1,354

Unil mombers $rith an €amed Ogctorato shall be placad on Column lV and shall receive
an addilional $2,335

On Column ll, an inc,oment of t2, l 28 shall be granlod atler complolion ol 1 5 y€a.s ot
servico crodited by lho District

On Column lll, an incrom€nl gf S2,128 shall be granlgd atlgr complotion ol 16 years of
s6rvice credit€d by lhe Oistrict

On Column lV, an lncromonl of f,2,128 shall be g,anted alter complelion ol 17 yoars of
s€rvic€ c'sdited by lhe Disticl

On all columns, an hcrorlroat of t2,128 shall be grantsd aft8r complgtion of 20 yea's of
servlca wlth tho Olgtrict

On all columns, an increment ot 02,'128 shall be gratrtod altsr completion of 25 y€ats of
sorvico wllh lh€ Dlstdcl
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APPENDIX B
ACADEMIC CALENDAR _ 2OO1-2OO2

Unit members who are providing classroom instructional duties shall provide services in
conformance with the following academic calendar:

Fall SemesterCommences
Fall Semester Ends

Flex Days (7 days).

Spring Semester Commences
Spring Semester Ends

Summer lntersession
1"r five weeks
2nd five weeks
6 week night sessions

Holidavs

Labor Day (9/3/01)
Veteran's Day (1'U12101)
Thanksgiving (1 1 122101)
Christmas Day ( 12l25l01)
New Year's Day (111102)

August 20, 2001
December 19, 2001

August 16,2001, January 10,2002

January 14,2002
May 2'1,2002

June 3,2002 - August 8,2002
June 3, 2002 - July 3,2002
July 8, 2002 - August 8, 2002
June 3,2002 - July 11,2002

Martin Luther King's Day (1121102)
Lincoln's Day (2/15/02)
Washington's Day (2/l8/02)
Memotial Day (5127102)
Independence Day (7/4/02)

Recesses

Thanksgiving Recess (11 122-23101)
Spring Recess (3/25-3129102)

ln the event classes are held on a holiday or during a recess period, unit members who
provide classroom instructional duties shall be assigned on a voluntary basis. ln the event
there are no volunteers, the District reserves the right to assign such unit members to work
on holidays and/or recesses as long as the assignment does not exceed the total number of
assigned days of the unit member's annual assignment. ln the event an emergency or
other event results in less than the assigned number of work days, the remaining days, up
to a maximum of three such days, shall be rescheduled at the end ofthe semester to insure
the total number of assigned work days for the unit member's annual assignment. ln the
event the emergency or other event necessitates the rescheduling of more than three such
days, the District and the Association agree to meet and negotiate on the specific days to be
rescheduled to insure the total number of assigned work days for the unit membe/s annual
assignment.

* A maximum of seven (7) flex days per year (42 hours), in lieu of instruction, of which up to
five (5) days (30) hours may be spent on off-campus activities that are recommended by the
Flex Committee.
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APPENDIX C
ACADEMIC CALENDAR - 2002-2003

Unit members who are providing classroom instructional duties shall provide services in
conformance with the following academic calendar:

Fall Semester Commences
Fall Semester Ends

Flex Days (7 days)-

Spring Semester Commenc€s
Spring Semester Ends

Summer lntersession

Holidavs

Labot Oay (912102)
Veteran's Day (11l1 l/02)
Thanksgiving (1 1/28102)
Christmas Day (12l25l02)
New Year's Day ('111/03)

August 19,2002
Oecember 18,2002

August '15, 2002, January 9, 2003

January 13,2003
May 20, 2003

To be determined at a later date

Martin Luther King's Day (1120103)
Lincoln's Day (214103)
Washington's Day (2/17103)
Memorial Day (5/26103)
lndependence Day (7/4/03)

Recesses

Thanksgiving Recess ( l 1/28-29/02)
Spring Recess (4/'14-1 8/03)

ln the event classes are held on a holiday or during a recess period, unit members who
provide classroom instructional duties shall be assigned on a voluntary basis. ln the event
there are no volunteers, the District reserves the right to assign such unit members to work
on holidays and/or recesses as long as the assignment does not exceed the total number of
assigned days of the unit member's annual assignment. ln the event an emergency or
other event results in less than the assigned number of work days, the remaining days, up
to a maximum of three such days, shall be rescheduled at the end ofthe semesler to insure
the total number of assigned work days for the unit membe/s annual assjgnment. ln the
event the emergency or other event ne@ssitates the rescheduling of more than lhree such
days, the District and the Association agree to meet and negotiate on the specific days to be
rescheduled to insure the total number of assigned work days for the unit membe/s annual
assignment.

'A maximum of seven (7) flex days per year (42 hours), in lieu of instruction, ofwhich up to
five (5) days (30 hours) may be spent on off-campus activities that are recommended by the
Flex Committee.

The dates listed above represent the Academic Calendar for 2002-2003 unless the parties
agree to and implement an alternative calendar with different dates.
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APPENDX E
CLASS LOADS

The class loads of unit members who are providing classroom instructional duties during the
regular school year will be in accordance with the following:

Subiect

Anthropology

Apprenticesh ip
Lecture
Lab

Architectural Drafting
Lecture
Lab

Art
Lecture
Lab

Astronomy
Lab

Automotive
Lecture
Lab

Biology
Lecture
Lab

Business
Lecture (except Typing)
Lecture Oyping)
Lab
Skills Center

Business Data Processing
Lecture
Lab

Chemistry
Lecture
Lab

Dental Assisting

Classroom Hours per Week
Eouatino to a Full (100%) Load

15

15
20

't5
21

15
21

't5
21

15
21

15
2'l

15
2'l

15
21

15
17
21
20
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Subiect

Lecture
Lab

Early Childhood Education
Lecture
Lab

Earth Sciences
Lecture
Lab

Economics

Education
Lecture
Lab

Electro-Mechanical Draff ing
Lecture
Lab

Electronics
Lec'ture
Lab

Engineering
Lecture
Lab (8, 11, 30)
Drawing

English
Lec{ure
Skills Center

Exceptional Students
Ledure
Lab
Supervision

Fashion Design
Lecture
Lab

Fire Science
Lecture

APPENDIX E
Classroom Hours Per Week
Eouatino to a Full (1000/0) Load

21

15
21

15

'15
21

15
21

'15
21

15
21

15
21
21

'15
20

15
21
30

15
21

15
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APPENDIX E

Classroom Hours per Week
Eouatino to a Full (100%) LoadSubiect

Lab

History and Political Science

Humanities

lndustdal Technology
Lecture
Lab
Drawing
Math
Blueprint Reading

Joumalism
Lec{ure
Lab

Language
Lecture
Language Skills Center

Library Science
Leciure
Lab

Machine Technology
Lec{ure
Lab

Mathematic
Lecture
Skills Center

Music
Leclure
Activity

Nursing
Leclure
Lab (On Campus)
Clinic (Hospital)
SupeNision

2'l

'15

15

15
2'l
21
15
21

15
20

16
21

l5
21

15
21

'15
20

15
20

t5
21
21
40
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Subiect

Philosophy

Physical Education
Lecture

Lab

Physics
Lecture
Lab

Police Science
Lecture
Lab

Psychology
Lecture
Lab

Quality Technology
Lecture
Lab

Radio and Television Production
Lecture
Lab

Real Estate

Sociology

Speech
Lecture
Lab

Supervision - Business and
lndustry

Theatre Arts
Lecture
Lab

Welding
Lecture
Lab

APPENDIX E
Classroom Hours per Week
Eauatino to a Full ( 100%) Load

15

15

21

15
21

15
21

15
21

'15
21

'15

21

'15
21

15
20

15

15

'15

20
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APPENDIX E
ACTIVIry
teachrng loads will be adjusted for unit members assigned to certain activities. The following
schedule shall be used in computing teaching loads for activities:

Weekly Teaching Load
Activitv Credit Hours
Art Gallery 4 hrs. Fall & Spring
Choral 4 hrs. Fall & Spring
Band 4 hrs. Fall & Spring
Play Production 4 hrs. Fall & Spring
Theatre 4 hrs. Fall & Spring
Forensics 4 hrs. Fall & Spring
Debate 4 hrs. Fall & Spring
Newspaper Production 4 hrs. Fall & Spring

Athletic Coaching
Position
NI/W Archery
l\,4en's Baseball
M^/u Badminton
Women's Basketball 10
Men's Basketball '10

MA / Cross Country '10

Men's Football 10
-/1 Men's Golf 10 or
*/1 Women's Golf 10 or
Men's Soccer 10
Women's Soccer
Women's Softball
'I M/W Swimming
I MA/U Tennis
'I M/W Track & Field
Women's Volleyball 10
'I M/W Water Polo 10
Men's Wrestling 10

Percent
Full-Time

Sorino Teachino Load
47.62
47.62
47.62
47.62
47.62
47.62
47.62t
47.62
47.62
47.62
47 .62
47.62
47.62
47 .62
47.62
47.62
47.62
47.62
38.10/38.10
38.10/38.10
19.05/19.05

Percent of
Full-time
Teachino Load
20
'19.05
'19.05
19.05
19.05
19.05
19.05
19.05

Teaching
Contract

Stipend Length
Factor (months)
8.0 10
8.0 10
8.0 10
8.0 '10
8.0 10
8.0 10
8.0' 10'
8.0 10
8.0 10
8.0 10
8.0 10
8.0 10
8.0 10
8.0 10
8.0 10
8.0 10
8.0 10
8.0 10
13.0 l0
13.0 10

Fall
10

10
'10

4
10
10

'10

10
10
10
10

Men's Ath Coord. I I
Women's Ath Coord 8 8
lnlramurals Coord 4 4
'1994-95 working conditions shallbe maintained for cunent incumbents.

STIPEND*- = FACTOR X BASE ($250)
"Stip€nd is for additional responsibilities beyond the normal assignment

The Distict shalt maintain the cunent Stipend Factor, work year and sping aemester released
time for any incumbent who would be adversely affected; when said positions become vacant,
these grandparented woMng conditions shall be deleted.
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APPENDIX F

RIO HONOO COMMUNITY COLLEGE - STUDE T INS1RUCNONAL SURI/EY I
srrrqr.rrrEi

Fio Hondo Co.nmunity Coll.ga l...g.. to racur..lrrnl.nd tto6..t alat.m.n! l|om lha ma|hb.r| ol
thi! c1... to.ld a..chlng .lLctlvanaai Pl.a.. do ao! 9bc. your n.nt. on !hl. qo..tlonn.tr.. Th.
.no.ymoq. ...ponr.r troir tlra atudantr ln liL clrra wlll !. mm.drad.nd ti. tr.lrli| w !.
..nt to your ln ructo?. Contld.r c...tully .rch ol rn. [.m. ll.t.d b.low .nd .rt. ..ch on. .r fttd,
.nd I obj.crlv.lt.. you f..l you c.n. Try aot to l.l your q.mrd L.llng iow.d ah.ln.iructor or
th. cou6. .lt ct your.nrw.? on ..cn hdivldu.l ll.lrt. lt.ft.t c...rullt contld..ln9 lny lrr4 tosl..l u6.bl. to m.w.r ll. ml.l th.lart ratporra. You rr. l.lad lo !lv. Your oplnioh on a.ch olth.
q!..tlonr by ffllln! ln li. rDp.oprl.t. bubbl..

?LEAS€ USE A 12 PEI\ICIL AITD MAKT I{O STRAY MARKS. THANK YOU.

i-
l-
It-
I

l. How n.nv {nit. h.v. vou conDt r.d.t nb Hortlo Connunlty ColL!.?
16-30

2. llvh.i l. your.Dororim.t. c!.nulatlv. o?.d.-Dol t av...!a?
3.5 - 4.0 3.0 - 3.ra

3. lvirt or.d. do vou .rD.ct to ?.c.lv. ln !b co!.l.?
D

a. It rh. wortlo.d .gDroDri.r. lor th. ci.dit r.c.lv.d ln thia clr..?

rh. rim. .) is.tc...'v. C) i3 roo lioht O
5. Oo th..r.min.rionr or oth.. rcqsir.d !r.ienm..l. r.ll.cl imporl.nt ..p.cir olah. cou6.?

ih. rrh. .) .)
6. l. th. cl$r .i2. ..tbLctory lo. tiir pralcuh. cl8.?

th.lime O is loo laro. O ir t66 rmrll .)
7. &. ih. Lcilaii.s.nd th. .ouiod.nt .d.au.l. .nd DrcD.rlv n.int.ir.d?

a. Th. lBtrocto. i! tnowl.dc..bl. .bout th. rlbi.ct m.tt.r b.lnr truoht

Th. i.3rl/ctor d... cla.. tim! w.ll.

to- Th. inrtr!.ro, i! w.ll.er.o.r.d tor cla3r.

lr Th. in.vuctor .nco!.aq.s stud.nB ro thini tor th.ms.lv...

12. lh. inrtructo, is .vailabl. to Esralt rrud.nr! outrld. ol c1..3 tim.,

r3, Th. iBrr!cror mak.! h.ltlul comm.nt. on ..qsi...l ..rignn..ir tsch .. t.p..r, .t. i..taonr, rnd/or

sr.6ndlv,6r.. a)
14, lh. instrlct.. .llowr tor ditl.r.nc.. ol ooinioo dori.c cl.t. di.c!!rion..

t5. th. in.trucio. ..cour.q.. €1..t dltcu..io..

la. Th. ln.tructor .nrw..! ou.ttionr ct..rlv and thorouohlY.

17. rh. i rrtnA;i.cq;.l"rr ih-r .t,,d b.glnring ol th. court. *iih courrr ..qorrimrnr. rirturtlon p'ocodun:,
n.U i'lp rl.m.ndl.nd.it.nd.oc. r.qulr.rn.nt.,

ig. @-yopi"i"n.
t9. ln ttucto. ruloli.d a!.rtlon ll. llt .orllc.bl.l

a c o E
20. lmtructo. ruroli.d ru.iion a2.ll

c o E
2t () 8 () 0 E
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APPENDIX G

RIO HONDO COMMUNITY COLLEGE DISTRICT
UNIT MEMBER EVALUATION REPORT
(FULL-TIME)

DATE EVALUATION PERIOO

ASSIGNED
DEPARTMENT

UNIT
MEMBER

EVALUATOR STATIJS: 'l'r cont,act for Y€ar I
2nd contract for Ysar 2
3d Contract for YoarE 3 &,t
R€gular

A, Each of the tollowing roles and responsibilities shall be considered by the evaluator in this evaluation
and thejudged performance noted. Specilic written comments are required when an item is ma*ed
unsatisfactory.

S = SATISFACTORY
U = UNSATISFACTORY
N/A = NOTAPPLICABLE S U N'A

l. Teaches courses in accordance with the objectives and course content identified

2. Meets classes/assignments in accordance with scheduled assignment sheet.
3. Acquaints the students at the beginning ofthe cou6ewith course requirements,

evaluatron orocedure. fieldtriD demands. and attendance requirements.

4. Submits the rEuired .eports to the proper office pu6uant to established schedules.
5. Maintains accurate grade and attendance records for students enrolled in classes.
6. ls available for assisting students outside ofassigned classroom hours and maintains

posted offic€ hours.

7, ls available for assignment ofscheduled classes/hours throughout the week.
8. Regularly attends scheduled faculty meetings and scheduled department meetings.
9. Gives prior notfication to department chairpeFon, and/or designee, if unable to

meet any class or scheduled assignment.

10. Complies with procedures and policies contained within the facultv handbook.

11 . Effectively communicates subject matter to students.
'12, lnstructs at the aopropriate inskuction level to the course.
1 3. Respects all students regardless of ethnicity, handicap or sex and allows for

differences of ooinion-

'14. ls adequatelv prepared for assianments.
'15. Treats students in a fairand impartialmanner
16. Provjdes for lhe safe use of facilities, equipment and matedals.

17. Works effectively with employees.
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APPENDIX G

Comments:

B, The following roles and responsibilities are deemed valuable but all unit members may not have the
opportunity to perform each. lt is desired that unit member will participate in selected areas of
his/her choice, depending on assignment, interest and opportunity. The narEtive evaluation
included in this section should identify achievement in these roles. lncluded here will be reference to
other contributions ofthe unit memberto the teaching professions.

1. To develop, implement, and evaluate the instructional program as a continuous ptocess,
i.e., selection of textbooks, course and curriculum revisions, use of apPropriate instructional
techniques, budget preparation, and teaching assignments.

2. To provide counseling and guidance to students in a manner ofselecting courses, academic
achievement, and ca€er planning within the instructois discipline.

3. To participate in the selection of academic and classified staff.

4. To padicipate in the planned evaluation ofac€demic and classified siafi.

5. To serve as member of college and departmental committees.

6. To take advantage of opportunities provided by the College to aftend conferences, apply for
leaves and grants, advanced study or related work experience, and staff development
programs.

7. To participate in the active recruitment of students-

8. To perform college-related community services to the community.

9. To articulate (to explain and promote acceptance of the college curriculum), including
visitations with high schools, colleges and universities.

'10. To providejob placements for students.

'11. To padicipate in organization and implemenbtion of advisory committees.

'12. To participate in co-curricular activities on and off campus.

13. To participaie in the accreditation process.

14. To participate as a speaker in the community and community program.

15. To assist in the planning offacilities.

Provide nanative as needed:
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APPENDIX G

C. Overall Evaluation
ljudge this unit memberto be

Satisfactory or Unsatisfactory

Signature of Evaluator

D. lmprovement ProgEm (ifany)

Outline program of improvement that rould lead to salisfactory ratjng. Be specifc and key
suggestions to improvement plan in Seclion lll K. Provide narrative as needed:

E. Unit Member Response (ifany)

F. I have reviewed the conEnts of the evalualion.

Signature of Unit Member

cs Unn iren$€r
PeBonn€lFil6
Ewluatols FiloRev: $31-s6

Date
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APPENDIX H

CALIFORNIA CPMMUNITY COLLEGES CREDENTIALS

Sb(yer,t.p9rogrd.
occlrpatoaral a,96rl€arca

60 Clod( houo or bur

nuL.Lb. rnat ro& &

o. OED

S& F.n q9.!gtd.
c|jpatofil algarLarca

Sir y!.l!.ppr!p?lri. cl?dii'd

Mhllun Aadsnlt
Odlftdorar

AI{D
hlil'n Oa.llpaloaral

Eeedrs:
al{oll mun Taacho.lntrE:

Siir y{tt rpp.lprLb o.s4.donal

Tf,alva ram€te. uUa a ouihad
dr cL.r. a-00n ll.3

Fdr )ra[ apprtp.ilb
cupatbrul ar9ed€ff,

60 Clod( hoor3 or fout

r|liadrb, malhoG a
.vrlll!0on ot lrulnrc-ioal

AA d€Craa ol E0 t€m€3irr
0nlt!

FourFal! rpprrp.iata
ocG.patiooal o9€ddrce

For, yaan ltproplirta(rup.tlofil oood$ca
AND

Ocdpr0md e:pelbma:

AND
T.acher T.!hln0:

Fqr ye.6 .pp.o9.ld.
occuPrll'ul gr9erlarlco

Tv/olva 3€m.eiar urllr as outhod
dr cL-|. r3clorl ll.3

Tso y€rl! .pprEprillo
occupauonal orp€rlonca

(Minor aubject mattor &ea to bo

Oislru *iI delemineTN/o yslls rpproptulo
ocarrpauonal o&orlenc€

SiI i€mo3lar unlts t3 qr[had m
CL-l , !..1io.! ll.3

(Minor lubjoci matt€a a€a to b.

b an M.A. Fogt.m or p.ognm
lsadingbrsp€clllM.A

The suq€.r matt€r !.ea wlll b€
lrai h rNhich th6 M.a. wirr b€

ANIVOR
E.ch Bubjod manor rrca in tnich
rppllc.nl has alroady cofiplolrd
2/t 3dne3l€r uniB liduding 12
upp€r divl.in.rld 12 C.lduato

ANOr'OF
Each lubl€d maner lroa in which
lPdicanl hes cofiplebd tuo ysar3
ol lpploPli.t€ occ$auonal

(Minor 3ubjact matlgl !r.6 !o b€
d€rormln€d by rhe dbt tx

Teio yo!6 lpproprial€
occup.lbnd o)@riorEo

AND

Occupalio.tal E p€d.nc€l

M.A. d€gros dlo tun
pmlo3llorll €dl.Erdolr

Sp€cill M.A degrco ln €dL,calbn
$Ilh 24 3€nesler unib ol upp6r
dMsion o. Oraduat laval colJrss-
!YO* in ! SUii.Ct mell€r area olh€r
lhrn prol.ssirft I €duc{ion

O€grc. *hich th€ Chlncallor lind!
to bo oqlivrl€fi|io an M.A

24 3Omaclff unib i.bludhg 12
up9er divBim end 12 lr.duaia

ANOr'OR
TlYo y€ars lpproprlrt.
oc.rrp.liri.l o9ei€nco
(Minor lubl€ct maller erea lo b€
deteinln€d by he dbticr)

AND
Occupatlorlll E)@6da.lco:

ANO
$3r Tr.lr ng:
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GUIDE TO FACULTY SEFVICE AREAS

APPENDIX I

Accounting, lncoma Tax, Auditing,
Comptrollership, Tax Accour ing

Anlhropology Cultural Anlhropology, Physical Anthropology,
Folklore, Archaeology

Archit€ctural, Engin€€ring, and Rolated
Technology

Oratling, GIS

Art and Dssign, including Photography Comm€rcial tut, Sign maklng, Lettsring,
Packaging, Rendeting, Pholography,
lllustrations, Cartooning

Astronomy and Astral Physi6 Aslronomy, Astral Physics, Asto Physics

Basic Educatlon Rem€dial Programs, G.E.D., Remedial
Reading, English as a Second Language, High
School Mak€-up

Biological Sciences Biology, Microbiology, Physiology, Genetics,
Bacteriology, Anatomy

Building, Construction and Relatsd
Technologies

lnspection and Supsrvision ot Building
Construclion, Building Codes, Contraclor
Training Programs

A Building Trade (Specity) Carpentry, Brick Laying, Tile Setting, Floor
Covering, Booling, Plumbing, Masonry,
Operating Engin€ering, Eleclrical, €tc.

Business and lndustrial Management Businoss Managemenl, P€rsonnel
Management lndustrial Relations Labor
Relations, Quality Control Management,
Businsss Organization, businesa
Administration

Chemistry Chemistry, Biochemistry

Communication Sewices and Felated
Technologies, including Printing

Fadio-T.V,, Broadcasting, Joumalism, Printing
(G.aphic Art), FilmE, Public Relations,
lnslructional T€chnoloov

Computsr Sci€nc€ Computer Design

Compuler and Relatsd T€chnologies Programming, Systgms Analysis, Data Entry,
Kevpunch, e-commercE/Web Desion
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APPENOIX I

Broad Area of Homs Economics, Hom6rnaldng

D€corati€ Arb and Relalsd Technologios lntedor Dgsign, lnte.ior Decoralion,
wallpaperlng, Futniture Building and
Rstinishing

Early Childhood Education Early Child Devglopm€nt Classes

Earth Scioncss, including G€ography,
Geology, and Geophysics

Gsography, Geology, Geophysics,
Metgorology, Pal€ontology, Ocoanography

Economics Money and Banking, Economic Analysis,
Principles ol Economics

Enginesring Ptofessional Engineering (Design), Electdcal
Engine€ring, Eleclronic Engin€ering, Chemical
Engine€ring, Mechanical Engineering, Civil
Engineering, Aoronautical Engineering,
lndusirial Engineering, €tc.

Ethnic Studies Afro-American Studies, M<Mexican-Amedcan
Studi€s, Asian Studies, Latin"American
Studies, elc.

Fine and Applied Arts and R€latsd
Technologi€s

Painting, Sculpture, Art History, Drawing,
Craft s, C€ramics, Jewolry

Firo Science Fire Science Training Programs

A Foreign Language, AnciEnt or Modgrn
(Specit)

Spanish, German, French, ltalian, Latin,
Graek, etc., (includes the Language,
Literature, and Gramma0

Govgmment CIh€ory and Prac,tice Local and
lnlernational)

Political Sci€nc6, American Govemment,
Comparative Government, lnt6rnational
Relations

Hazardous Materials Hazardous Materials, Environmenial
Technology

Health and Physical Care S€Mc€s and
Relat€d T€cinologies

lnhalation Therapy, Vocational Nursing, X-Fay
Tachnology, H€alth Education, First Aid,
Pharmacy, Dental Assisling, Dontal Hygien€,
Physical Therapy, Health Sanitation
(Sanitarian)

American History, European History, Lalin
History, etc.

History
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APPENDIX I

Surwy Coursas in Humanitios (t,0o8 rNot
authodze instruclion in lhs individual argas
that comprise th€ lield ot Humanlties, Le.,
English, sp€sci, Philosophy, Ad 6tc.)

lndustrial Arts Non-VooationaUTrade Programs in lndustdal
Arts

lndustrlal, Machine and Rolatad Technologiei Ebaronics, power Sawing, Chemical
Technician, Plastics, Fadio and T.V. Repalr,
Quality Conlrol Tgchniclan, Vending Machins
Flepair

An lndustrial Trade (Spscify) Machine Shop, Modd Making, Welding,
Automotive Mechanics, Automotivs Body
Rspair, Heavy Duty Equipm€nt MedEnics,
Motorcycls Mechanics, Boiler making,
Melrology, Sheet M6ial, Horseshoe,
Wastewater Tr€atmont, lndustrial Satety,
Building SeMc6 Maintenance (Janitorial)

lnsurancs Life lnsurance, Disability lnsurance,
Automobile lnsurancs, Fire lnsurance, gtc.

Language Arts and Lit€raiurs English Literaturs, English Composition,
English Grammar, Comparative Lit€rature,
Speech (Public Address, Rhetoic)

Law Law, Fleal Esiate Law, Business Law,
Constitution Law, etc. (Law as it rslates to
specific other subject matter areas)

Library Science Library Technology Programs, Besaarch
Methods, Audio-Visual, Cataloging, Library
Use

Marketing and Distribution Salesmanship, Transportation, AdvErtising,
Merchandising, Retailing, Purchasing,
War€house Op€rations

Algebra, Calculus, Trigonomstry, Statistics,
€tc.

Malhematios

Music Music, Piano, Counlerpoint, Composition,
Band, Music Appr€cialion, Music History, etc.

Nursino Nursinq. R.N. Trainino Proorams
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APPENDIX I

Olfico Sorvlces and Rohtad T€drnologias
(Busin€88 English, Busin$s Math)

S€cretarial Sci6nca, Shothand, TlP|ry, Filing,
Bookkeeping, R€cords Manag6m6nt, PBX,
Ottice Machines, S€cretarial Administration,
Oftice Manag€mont, Stsnogtaphy

Philosophy and Religion Philosophy, Loglc, Eihnics, Raligiow Studies,
Church History, Bibl6 as Literature

Physical Education Ofticialing, Tennis, Go[, Football, Baskelball,
Yoga, lGrate, Judo, Gam€s, Athl€tic lnluri€s,
Rocreatlon, Hsalth Educatlon

Physics Ph!6ics, Optics

Polico Sclsnc€ Police Training Programs

Protssslonal Education Tsacher Aide Programs, lntroduction to
Educatlon, Para Protessional Teacher Training
Programs

Psychology Psychology, Learning Thsory, Child
Psychology, Gsnsral Psychology, Principles ot
Psychology

Rsal Estats Principles and Practices ol Real Estale,
Escrow, Appraisal

Social Scl€nce Survey of the Social Sciences (DoEs not
authorize inslruclion ol any individual area of
the Social Sciences, i.e., History, Ggography,
Sociology, etc.)

Sociology Sociology

Special Education (Handicapped) Orthopedically Handicapped, Deat-blind,
Mentally Betard€d, Speech Correction,
Speech and Hoaring Handicapped, stc.

Theatro Arts and R€lated Tschnologles Drama, Acting, Make-up, Stage Cratt, Play
P.oduction, Theatrical Costuming
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AGREEII'ENT BATIF]CATION SIGNATUBES

ON BEHALF OF THE
RIO HONDO FACULTY
ASSOC|AT|OI.|/CTA-NEA

ON BEHALF OF THE
RIO HONOO COMMUNITY
COLLEGE DISTFICT

Date

Dals Dat6

Daie Date
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A
Academb Atlire
Academic Calondar

2001-o2
20@{3

Acad€.nb Faoodo.n
Acad€.nb Supporr Plans

Accumulalod Leaw

11
16
95
96u
46, 4a, 51 , 52,
5a
27,4

ActmlnFtiativo Bevlgw€valuadon ,15, ,18, 49, 51,
53, 5,1, 56

Afilmeliw Aclion Policy 67
Altornallve Calon(h. 84, 96
Agoncy Foo/Chantable Donalion 73
APPLE 14
Abll.alion 7S
Arbilralq 79

Decbion Si
E)pensgg A2

Asslgnment, FullTime 16
AdditlonelTesks 17
Ev€ning 18,21
Hou6, pgrw€€k 16
Tasks includ€d 16

A$ociallon Olfc6 Spac€ 75
Aulhorizod Ab€nca 27
Availabilliy for Asslgnmgnl 16

E
Balancing ol fu signments
B€n6lila

covergg€ Begins
Limlt€d to FT Unit M€mb€F
Requir€d enrcllmenl
R€lirem€nl, PanTime

Bereavomgnl L€av€
Boad olTrusl€$ (6nd)

ArbilrEtor D€cision R€view
Lsave ol Absence: Exchanqe
Sabbalical Apptovals
Tnnsmitlal ot Sabbali:al

Roquests
Unpaid L€ave

groak in 8€wb€

e
Calitomir Credondals

(S€€ Cbd€nlials)
Calastrophic Leave
Chadlable OoaaliodAgency F€€
Child, Detinl on ol
Cla!8 Cancellation
cl$s Hour (Dellnition)
Class Loadr
Cla$ Siz€

19
13-t5
t4
13, 14
't3
14
3t

81
36
3A

39,40
29,9.37

40

19
98
26

nHcFA - RHCCO COflTRACt
2mi.200a

INDEX

Clolhing, Polectivo
Colle06 Nu6€. Wo* Load
Commilto€s

Ca!$trophb L€aw
Eedy R€tirem€rn lncsnli'/€

OPfons
Fl€x
lnlorest Sas€d Eatgaining (lBg)

S€bbatital Loavo R6view
Conlerences
CoGultarcy ConlracB
Continuing Education Cour3€s
continuing M€dical Educ. Cou.3€3
Conlracl Length (annual)

Availability tor tusignmonl
Days of S€Nico
Extla Days
Pro-rata PaY

Coodlnator, Worl Load
Counselor

Minimum Shilt
Wod( Load

Credenlhla

Teaching localion
Beassignm€nl
Taanalgr
unit i/l€6bors
Wo* Day

D€ntal Plan
D€puty Supednlandenwbo Pt€8i'

d€nl ot S-tual€nt Leaming and
Succ63, and

saloty condllions
Un M€mb€r lnifial€d Tran6lor

Oercoalory slat€menl
Diftero ialPaY
Oiroct Dop@it (Paytoll)
Ok€ct€d Sludies

e
Dal€s ol Aoroemenl 93
O€tinilionschird 35

Class Hour 'l 9
For Evaluaton Tems 12
For Grievanco Toms 76
FullDay 29
FullTlm€ Selvico 6
FullTim6 Unit Momber I
Halt Day 29
Houdy Employ€e I
lmmedaale Family 3t
Parenl 35
Part Tim€ Unit lvl€mb€r 8
Rsal, or appareniy, hazaftbu3

't1
'18,8,1

,{0

902
t3
23
37
69
91
7
7
16
t6
t6
't6
16
18

20
ta
,r,6,89, 107

71
65
66
s,9
83
l3

71
67
63
28
12
l9
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Disabl.d Studenl Spocialbl
Wolk Load

District Boerd Pollcy and Collogo
Prccedu€g

Dislanco Educallon
Dislrict Wde t&ollngs
DivlslodAr€a lloetlng3
0om93lic Parlner
Donalod Loav6

Educalion Codo Ssotion
22713
87356
87s32
a7731
8n43
87833
8783.{

Eaned Doctotalo
Emerg€ncy Days
Employ€€ Arsistanc€ Feaource

Prcgram
Evaluation Proc€dur6s

Princlples of

Ftesponslblllty tor
Visliatlons

Evalualiotu & Employm€nt Stalus
Evaluations Fadlllator
Evaluations Fr€quoncy
Ev€ning Assignmonb
Evsning Coll696 Olfice

And safety Condilions
Exlonded Field T.ip Courss Load

E
Facully Handbook
Faclllly Job Descrlption (FI)
Fa.nily Car€ & Medical Leavg Act

Ben€lits Covorag€ Dudng
Oetinilions
Paid Leav9s
Reinslalgmsnl
Unpaid Leav€
Wdtten C€diffcation

F€deral Ex€cutiv€ Ordere
11246
11375

F€daral M€dicar€ Card
Files

PgFonn€l
Flng6lprints
Fksl Cen3us W€sk
Flex

Cel6ndaa
Cotnrnitteo
Days

Full Tim€ Enployoe (Delinillon)
Full Tim6 Sorvico (Oefinition)

18

86
84
21
21
13
,t0

22
22
95, S6I
3

21

€3
63
89

73
94
95,96

't3

44u
42
44
56
,$
45
18,21

71
22

49, 5s
t5,17

35
35

34
34

84
84
90

77,82
63
6
26

G
Govemment Codo S€c on

a0gu7
12945.2

Gat€ Key Deposit
GEduat€ Unlts
Gri€vanco Proc€dur€8

&poal5
Conlid€nllallty ol
Prcc€dur€s
R€pdsals
Separate Gdevance Fll€
Ttme Limits

H
E€dlh and welfare B€n6tii8

For R6lireos
H€alth lnsurance. Part Timo

Eligibility For
Limil on Parlicipation

Hourjy Employes (Defi nilion)

!
lrnmgdialo Fadily (D€f inition)
lnnial Proposel
lnstruclor Assignmonl Sheets
lnl€ll€clusl Propedy Fights
lnlorgsl Based Eargalning (lBB)
lnvolunlary Transfer

t, 70
8,1
s3
t1
7,8
76
78
82
7e
74,e.
77,82
7l

13,84
90
l4
'14
14
8

u
21u
13,84
67

'rJob Desciplion 17
Judichl & Ollicial Appealance

Lgave 33
Jury Duty 30

Oislricl Provided Lsttor 31
Fegs
Maximum Leav€ 30
Feloas€ & Retum (same day) 3l

!
I
Leaming Asslslanco C€nlet

Leav€a ot Absence

Calaslrophic
Erchango Plogram
Family Cara & M€dical L6av6 33
lnduslrial Accid€nl or lllnoss 3'l
Judicial & Ofiicial Appgarance 33
Jury Duty 30Peld 27
P6rsonn6l lllnesg & lnjury Leavo 27

18

40

Pe6onal Necsssity
Oualantin6
Sabbatical
Unpajd

Libradan, Wo* Load

32
33
36
39
t8
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Lo.d (Asignmenl)
Lodging
Longevity lncr€ments

u
Mansg€mont/Suporvisory

Fuhclions
Mandalory &€ncy Foe3
March 15 Nollc.
Maslor Coutso oala File
Ma{mum

Cons€ontvg Lacnrc Hrg
Sahry Schodulo Plac€.n€r

Medlca.€ Enlilemonl
Mgals
lloollngs

Dbtrict Wide
DlvislorVAl6a
Mandalory Atlgndanc.

Mini Coulsgi
Minimum Oualiticalions

!
Non-Acaumulated L€avo
Non-olscdmination
Non-R€€mploynFnl (PT, Hrly)
Notic€ of M€dlcerg Enlidomonl

a
OASDI
Ollice Hours
Otlico ot Hum6n Fesources, and

Consultancy Conlracls

Sali6laclory Evaluation
Tlansler

Ord€r of Enrollment
Orgsnizalional S€curily
Olhgr Assignments

Directed Sludies
MiniCou6gs
Ov€rload
Parl Time
Summol School

Overload A3signment, Matimum
Ovedoad Pay

e
Paid Leaws
Parenl, O€linition of
Pa*ing

Lots, D€cab, Slickers
Perl Tim€ A!5lgnmenl
Ped Tim€ Employee (D€liniuon)
Pay, ovodoad
Payroll D€duclions
Payroll, Ditect O€posit

'ld Contracl
2d & 3d conlrsol
Non -Tanut€d
P€4. Rovi€w, FT Tonurcd
Tenurod

PEMHCA
PEFS
P6'soa6l N€cdtlity Lgavg

LlmltB
Pdor Notice

PoBonal Vahi:16
Personn€l Fll€s, llnd

Oistrict B€P'or€ntatve
Log ol Enmln€r!
lJnll Membol8' Rlghts

Pgr3onal llln€s8 & lnjury Lesvo
O€fhitions: thlrFull DaY.
Efi€ol ot rolilgm€nt
Parl l'inr€

Po6onal Propody, Losg ol
Physical E)€minalion
Porfolio, Toaahing

Prolos6lonal Gro\ lh Plan

Pro-Reta Pay
Prol€clivg Cloirri.ro
Psyohologlst, Wod( Load
Publlc Employmont Relallon3

Boad
Public Tran3ponafon

s
Quarantlno Leav€
Ouaner Unils

B
BHCFA Pr€sidenl. and

Consutlancy Conlracls
B€l6as€ Titno
Sabbalirs
Sabbalilal Conlracls

R.N. Licans€
Rea$lgnmenl

And Cdumn Advanc€ment
Crilsde lot
Delinilion ot
And Evaluation3
Reasons

Reduction in Forc€
And B€nefil3
And Personal N€c€ssily Loaw
And R€training Prognn

Feduclion in Wo*load
M6ximum P€dod
R€quir€ln€nt3
Rl9hl3

Relmburs€d E&on!€s
contergnce9
Lodglng
iro6lg
Personal vehlcle

10
69
9,0

58
59
57
6r, 62
60
13
90
32
32
33
69
63
63
63
63
27n
30n
1l
90
,16, ,18, 51 , 52,
53, 5,1
46,,{8,51, s2,
53, 54
16
1'l
18

2
69

91
75
37
38
4,5

2
73
87
26

2l
8
90
69

21
21
21
20
89

11
20

91
46
51,53
66
26
72
20

2A
70
21
90

20I

27
35

5

7
65
65
66, 68
65
a6
87
a7
87
24

11
20
8
9
74
12
45, 50, 53, 56,u

Pooa Bevi6w Coflimitt€o! (S€rvice) 23
P€€r Fovisw Proc€ss Maldx

69
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Publlc Traneportalion
R€imbuB€m€nl for Lo33 ol PeF

gonal Prop9rly
Bsloa3ed Tlme

Studenl In6tn ctlooal R€Pott
Stud€nl ln3tdolional Su.wY
Sriccessor Agrg€menl
Sumrn€r School Asgignmont
Summor Sdlool (Lee\/e oudng)
Sup€dntsnd€nvPFsllenl, and

Appgal of Evaluatlon
Bull€lin Boad3
E)change PtogEm Loave
Sabbatical Loaws
Sabbalical Requ€3i8
Unpaid Lgavo

Sup€Ni8ory Functlona
Support Sewicos

I
Tax Sh6ltered Annully
T€aching Assignment3
T€aching Load
T€aching Podfollo

Title vll, cMl Fights Act of 1964
TIU€ lX ol I 972 Highe. Educalion

,fi€ndments
Transf€r

Cdleda For
Oelinllion ot
Oisirlct lniliated
Unit M€mber lnltiatod

Tnv€Voonf€r€nco Funds

u
Unauthodzed Ab6ence
Unit M€mbgr D€finition
Unit Membor Evaluallon Report
Unpaid Leavos

B€oelii! Du.ing
Parental L€av€

Unusual Occurence Form

v
Vedficalion for L€ave
Vision Plan

g
Wgek€ncl fuBjgnmenl
wo* Day
Woftels Comp€nsati'on

Exceas Pay
Maxirnum Leave
Non-Accumulallve
Remain in Califomia During
Use of Other Loave(s)

Wotk Load
Collog€ Nurce
Coodinalor
Coumgloa
Dlsablod Sludonl Specialist
Leamhg fu slslanc€ Cent€r
Libradan

1l
't9,75,82,
102

55
103
s4
m
29

,t8
72
36

38
40
2
20

13
18
17,98
46,,t8,51,52,
53, 54
85

85
66
67
66
67
56
30
69

27
8,9
104
39
40
40
12

2A

Resignadon, Lollerot 2
Roaponsbilitios of Olslrict lo A88oc 72
Rgllr€€s and

Hgallh lnsurdnce
Congultarlcy Contradg

Rellrgn€nl Beneftr, Patl Time
Rotralnlry Prcgram
Rolroaclivo Salary Adjush€ol
Rlghts ol he Aseociatlon

Ooanlzational Soaudrry
Responsibjliliea of Obtrict
SeMco Fse

I
Sabbatical L€avo

Appllcation Proc€dur€
Compensalion Dudng
09ath During
Disability During
Documentallon
Oulallon ol
Eligibllity For
Failure to Rglum From
lllnesdinjury Dudng
Philooophy & PUDo39 ot
Reinstat6ment Following
STRS SsNice Credlt
T€mg

Sal€ty
And D9puty Supednlgndenl
And Evening Collego Olfice
Unit Member RespoBibililies
Unlt Momber Rights

Salary
Rates of Pay
Fetroactiv€ Adjushenl

Salary Schedule
2000-o1
2001-02
2003-04
Column AdvEncemenl
Maximum Placemonl
Placemer{
Plac€mont Procedurcs
Sl€p Advanc€m€nt

Semesl€r Unils
S6niodly
Servlc€ F€9
S€xual Harassmenl Claim8
Special A3signm€nts
Speclal Assignment P€rsonn€I,

S€loclion Procass
STRS

Selvice Credil
Slip0nds
Sludent Evalualiong

90
91
14
66
3
72
72
72
73

36

39
38
33
39
37

3S
39
36
39

38
71
71
71

71

9
3

3, 94

6
8
3

6
5
65
73
64
17

19
14,90
39
Io2
46, 47 , 4a, 51,
52, 53, 54

13
20

31
31

32
32
e.
18
18
t8
18
10
18
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