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. * Needs to be done ¢

Course Length Sets (137)

[ Expand All Collapse All Modify Details (displaying 2 of 2) View Printable Details

w Course Length Set Details Edit Course Length Set

Default Eamed
Default GPA Cr

Default

s: 1.000
s: 1.000
s: 1.000

nic Hol

Use Control Set Dates in place of Grading Period dates in Gradebook: No

Use Cumulative Grading in Gradebook: No

w Class Control Sets

Add a Class Control Set

Dsp
Lit

Delete YR
Delete
Delete
Delete
Delete
Delete
Delete

State
Description Term
Code
YR
S1

YEAR
SEMESTER 1
SEMESTER 2
TERM 1
TERM 2
TERM 3
TERM 4

Start and
End Dates

10/16/17-12/15/17
01/03/18-03/09/18

03/26/18-05/24/18

Add Subset

™ T2 T3 T4

1
1




* Edit the Relationship Code to assign
the Ed-Fi Relationship Type

* Or use the Auto Assign Ed-Fi Codes
* Any Relationship Code that already has

an Ed-Fi code will not be modified.

_O

* The export will pull ‘Other’ if no

Relation Type exists

\\; CHECKLIST — RELATIONSHIP CODES

Relationship Codes (142)

Views: | General v | Filters: | *Skyward Default v |

Code a | ST Code

A 10|
AP

BRO
c
DCS
E

FRI
G
GF
GM
GP
M

OR

[20

10
01
08
10

03
07
11
14
06
06
06
06
39
02
15

01
03

v| 44 4 P W 20 records displayed

Short Description

ADOPTIVE PARENT
BROTHER

COUSIN

Case Manager
FATHER

FOSTER PARENT(S
FRIEND(S)

FATHER AND STEP
GRANDPARENTS
GRANDFATHER
GRANDMOTHER
GRANDPARENTS
GUARDIAN(S)
MOTHER

MOTHER AND STEP
DoNotUse

OTHER RELATIVE
PARENTS
PARENT-FATHER

Long Description

ADOPTIVE PARENTS
BROTHER

COUSIN

DCS Case Manager
FATHER

FOSTER PARENT(S)
FRIEND(S)

FATHER AND STEP MOTHER

GRANDPARENTS
GRANDFATHER
GRANDMOTHER
GRANDPARENTS
GUARDIAN(S)
MOTHER

MOTHER AND STEP FATHER

Do Not Use
OTHER RELATIVE
PARENTS
PARENT-FATHER

A B@ T G
Y W # &g [ A9

.A

Ed-Fi Relation Type

Brother

Cousin Auto Assign
Ed-Fi
Codes

Father

Foster parent

Friend

Grandfather
Grandmother

Mother



Entry Codes (132) A |
°* This w -
1) ASNI N - Views: | General v | Filters: | *Active Entry Codes ¥ hid (ks &J U,
= State
B N - Enroliment
y ' .}96 il ' ! 1T 111C - Code a | Short Description Long Description Status* Reason Ed-Fi Entry
E__|Entry Code(E)  |EntryCode(€)  |F=FistTme | Adve [E____JE___
El Entry Code (E1) Entry Code (E1) Active E1 El
Q x’l ] - ECV  Entry Code (ECV Entry Code (ECV) Active | EC EC
i].l‘) S U QJ [STIIC A | C - - IE Entry Code (IE)  Entry Code (IE) Active
TC Transfer to Ano Transfer to Another School Due Active |TR TR
TR Entry Code (TR) Entry Code (TR) Active TR TR

only needs to be done once
.' e . Entry Code Maintenance (119)
The E U= J m) | W I_I_b\.Jl!, " "6 :J'!)"@ Entry Code: E
En ro Ilment ReqsonS. * Short Descr ption: |Entry Code |:E)

* Long Description: |Entry Code (E)
Entry Type: | F - First time
d-Fi Entry Typef E - Regular Enrollment

State Enrollment Reason: |E - Regular Enrcllment

add new codes these will need to be status:

® These will clone year to year, but if you

Active

crosswalked
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CHECKLIST — WITHDRAWAL CODES

® Can use the Auto Assign Ed-Fi Code

Button to assign these codes.

® This will pull as the ExitWithdrawalType

in the StudentEnrollment Interchange.

® Please note there are no Ed-Fi
Withdrawal Codes for 16 or 17, but
there are Promoted, Detained &

Retained.

Withdrawal Codes (169) A B@O S

Views: | General v | Filters: | *Active Withdrawal Codes v Y ([ &,

State
Withdrawal
Code a | Short Description Long Description Status* = Start Year Stop Year Reason Type  Ed-Fi Type

E-M_E-E-IA B
01 Withdrawal Code Withdrawal Code (01) Active 0000 0000 01 01
02 Withdrawal Code Withdrawal Code (02) Active 0000 0000 02 0 02
03 Wlthdrawal Code Wlthdrawal Code (03) Active 0000 0000 03 0 03

Withdrawal Code Maintenance (155)

Withdrawal Code:

* Short Description:

* Long Description:
Withdrawal Type: |

Ed-Fi Withdrawal Type:

State Withdrawal Reason:

Status:

Start Year:

Stop Year:

00
Withdrawal Code (00
Withdrawal Code (00

0 - Out of District v |

@2 - Dropout, under 18 v

- Dropout, under 18
Dropout, 18 and over
Withdrawn to state
Transferred to other Tennessee school system
Transferred to other school in same system
Transferred out of state
Transferred to non-public school in Tennessee
Doctor certified withdrawal
Deceased
Deleted
Withdrawn to a home school; Pre-K withdrawn per parent request
Court Order
Graduation prior to spring
Permanent dismissal from Tennessee's voluntary pre-k program.
TEIS transition, not eligible for special education services
Demoted
Promoted
Retained
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CHECKLIST — OFFENSE CODES

® Crosswalk the Ed-Fi Behavior Codes

® If the Ed-Fi Code is blank, the correct

value will be send based on the State

Offence Code, where possible

® State Codes 17-20, 35 = Ed-Fi Code
01

® State Codes 21-34 = Ed-Fi Code 02

Offense Codes (182)
Y W &

State Ed-Fi
Code a Long Description Status* Severity | Default Action Code Behavior

I N I N I
17 01

» 17 Drugs - Zero Tolerance 1
» 18 Handgun - Zero Tolerance 1 18 01
» 19 Rifle/shotgun - Zero Tolerance 1 19 01

Offense Codes (124)

Views: | General v | Filters: | *Active Offense Codes v |

Offense Code: 001
* Short Description: |Cell Phone
* Long Description: |Cell Phone violation

Severity: [ 1]

Status: @ Active © Inactive

Default Action: v

() Drug Related () Weapon Related

State Offense Code: |24 + Violation of School Rules
Ed-Fi Behavior§02 |+

91 [State Offense]

Asterisk (*) denotes @ @2 [School Viclation]
@3 [Other]
94 [School Ceode of Conduct]
96 [Abuse OFf Volatile Chemiczl]
99 [Abuse Of Volatile Chemiczl]
21 [Violation Of Student Code Of Conduct]
45 [Aggravated Robbery]

() Injury Threat

State Offense Code




Location Codes (159) M

- i 0@ F"lgr‘ 1€ V' [l= Views: | General v | Filters: | *Active Location Codes ¥ Y [ B ¢
Code a Short Description Long Description Status* Ed-Fi Location
101 [Location (101) Location (101) Adive |Classoom |
1100 Location (1100) Location (1100) Active Administrative offices area
( '.mvr' QII:Q .g I' (S 10]¢ [E 1101 Location \5110'.} Location El.\.uzh Active Administrative Of’:lCQS area
i p | 1106 Location (1106) Location (1106) Active Administrative offices area

1108 Location (1108) Location (1108) Active Administrative offices area

_ Location Codes (136)
°® = N — - Location Code: 101
These S o ‘jﬁd @}Sﬂlﬂﬂ'b L&SU'W' * Short Description: |Location (101)
. . ' | * Long Description: |Location (101)
Codes, where did the incident occur.

Address Type: ‘® Select address Enter freeform address
»-\jd'"QEZ

Ed-Fi Location:j Classroom v

Status: '® Active Inactive




|

Difference Reason Codes (122)

[

o € ) \Views: | General v | Filters: | *Skyward Default v Y (1ksf
| OSOWUIN | E—

Nt
Code a Short Description Long Description Ed-Fi Reason

Reason Code

Difference Reason Codes (121) LA
e: SP

tion: |Specal Ed Student

olank
- *) cenoles a requl
Continuatic

Difference Reason codes are used to T T e e fomiramnts Soomr T Expcta

-

explain why an action was more /less

Mutual Agreement

Placement Program Due To Student Behavior Hhile In

severe than the standard action. Tern Hoditicd &




CHECKLIST — ABSENCE TYPE CODE

Absence Type Codes (140)

Y Ed N Fi COd es Only need 1,0 be q d ded Absence Type Codes for Entity (012) Grades 3 to 5 (012), School Year 2017-18 — —

Short Long Countin | Disciplinary Total Overwrite | Ed-Fi
Type Code a | Description Descripfion Category Truancy  Action Attendance by Pos Atnd | Code
° ° ° _-__-__
If ll-he Sll.qll-e COde IS d Iffe rent lI.hqn the Unex Early Out Unex Early Check Out Unexcused N Absence Y
C Classroom Absen Classroom Absence Other N Absence N

E Excused Absence Excused Absence Excused N Absence N

Ed 'Fi COd e. Absence Type Code Maintenance (118)

Absence Type Codes
Entity ID: 012

* Codes for Tardy and Left Early enty Nme: Entty (012) Grades 305

School Year: 2017-18

should have a BLANK State Code o AL
ort Description:
* Long Description:

but the correct Ed-Fi Code entered. P ¢ 0 V]

Disciplinary Action: | Absence v |
() Count in Truancy
@ Include in Total Attendance [2]
() Do not display in Family/Student Access
() Do not include in Auto Email
() Allow overwrite by Positive Attendance [2]

State Code: |A v Excused Absence

v Excused Left Early




* lennessee button Sectior =L

Mdaintendance

. , w ‘Ig‘a.lllii ‘i\o) :(5\9}!}“1" .))!U(;lc.lrlv

* Will on Y ng e \j:)\j]_l] IN when one ot
the other Codes applie

Tennessee Class Information Maintenance (129)

Course Key:
Section:

Service District ID:
Service School ID:
Class Type:
Teaching Method:

Population Served:

Instruction Method:

Post-Secondary Institution:

Test Admin Window:
State Dual Credit

Teacher History (2]

Start Date w End D3

There are ne ~orde to dic
lnere are no recoras (o ais,

0 records displayed

£

00300 3rd Learning Goals
001

51

12
T - Traditional v
T - Traditional v

v Federally Funded

v

Adult Basic Education Students

Bilingual Students

Career and Technical Education Students
Compensatory/Remedial Education Students
Economic Disadvantaged

ESL Students

Gifted and Talented Students

Honors Students

Migrant Students

Q,

Bk Regular Students

Special Education Students

Start Date:

Add
Edit

Delete




Edit Course (398)

Entity: 010 Entity (010) Grades 9 to 12 School Year: 2017-18 Curriculum: | 09305 (000) v |Study Hall
* Course Key: (09305 * Short Description: |Study Hall * Long Description: |Study Hall

] :
General Properties
Section Defaults

Tennessee State Specific

Send to Ec

End of Course (EOC)

* Courses set to Inactive will also not
be sent to Ed-Fi



<4 ) Staff Browse 3w (630)

Views: | General v | Filters: | *Al1l Staff v

Last Name a First Middle Staff Key Al Emp. ID

Fiona Hr_ﬁ

’ Expand All Collapse All Modify Details (displaying 10 of 10) View Printable Details ‘

|> General Edit General |

Le Ib Address Edit Address Edit Mailing Address

w Assignments Add Assignment

* Please note that the S
| Code Assignment Start Date
Of XD Clnd XS ShOUId On|)’ pe S Ol ! Lhie Edit Delete DS Superintendent / Director 05/05/2014

Edit XD 05/23/2016

End Date

Delete District Level Leader

r



/—— Entity (000) (000) (= ES Alert Chris Zavodnyscr ~ Account | Pref

SKYWAR

Student Food Educator Advanced = Federal/State = Custom

e Famili . S Admini ior A
Home |v | Students amilies Services = Service Office | Administration Access Plus = Features Reporting Reports

4}~ staff Browse 7 (613) v A 2@ W

v | Filters: | *A11 Staff v

Last Name a First Middle
L |

| Expand All Collapse All Modify Details (displaying 10 of 10) View Printable Details l

o

IP General Edit General ‘

IP Address Edit Address Edit Mailing Address J

| » Assignments Add Assignment |

|)> Entity History Add History ]

[} Qualifications  Add Qualifications |

l} Staff Types Add Staff Types }

w Entity Add Staff Entity

Entity ID CY Status NY Status Grade Bldg ID Room # Room Ext Default




w Staff Types Add Staff Types

Type ID Description Primary?

ull fime

Staff Information (106)

Staff Information

Name Information

Name: Fiona G Amorscr AMORSFIO000 Edit Name
SSN: 123-00-1870 Employee ID: 514252

Comment:

-
Member that
State, please check the Do Nc

InCIUde for Ed-Fio Llcen:enlj::w::

Primary Endorsement Code:

FGA
FAmorscr
12345678

Initials:
* Short Name:
TN Unique ID:

Title: |Administrative

Substitute Counselor
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- Ed-Fi Grad Type Credit Setup (166)
g_'ggj(g O dll enrtitie

School Year: | - . v Entity: | (A11) v

\A/ =lo NEe SE ( ICN S /e * Grad Type: |D - Dual v
-.. “‘ww el * Credits: 00.00
The export will h’lﬂ" 28 credits as a detault.




Ed-Fi Grading Period Setup (169)

-

,
r [ ] 19 U1 - \ Ed-Fi Grading Period Setup for School Year 2019

S1: 04 - First Semester FG: 01 - End of Year
S2: 11 - Second Semester

will be pulled

This can be Auto Created or Copied
from Last Year do this 1 om the 000

r



v Erl""?‘ " " =

Entities to Process (132)
V) 'ril_s b: .'wru; 4"‘, = v

Entity Type 2017 2018
ack
J e T :""-'_\‘-‘ -
\C|'|"ii.}ﬂf&]'l!l" 003 - Entity (003) Regular No Yes
= — Regular Ne No Select All

¥| 006 - Entity (006) Grades 6to 8  Regular Yes  Yes

G J ' ! 005 - Entity (005) Regular Y i
() nC ~rl/ ‘i'"-’ ."I[“I.3 ‘hat should not 005 - Entity (005) egular Yes es

Regular Yes  Yes

N

)

»

be sent to Ed-Fi unused or census ¢ 010 - Entity (010) Grades 9 to 1

Regular Yes  Yes

Regular Ne  Ne

¥| 012 - Entity

entities)




Identity Lookup (328) Ja &

sws: General v | Filters: | *Skyward Default v Y wf [#

{Name a First Middle TNID DOB Gender Status .
dvark media ftdscr /A J ¢ N
on:;nsr;re e Leda J :: | 1\ |' V lgl“’,ll @ entltles IOCdTed

G 01

AATG @81 N/A

cus software Itd t/a ab N/A | IN g »
discr Kyoko R N/A | S|
irscr Ramonita E N/A

rescr Jerri 0 N/A

stascr Alona E N/A

XiSscr N/A
amontescr Sarina X N/A
rescr Francisco L Male N/A
ittscr Maia E N/A
roudscr Katharina G N/A
Iruzzesescr Cyndy '
lallascr Alexander L Female N/A
lallascr Taneka K 1 06/02/2007 Female N/A
lelhamidscr Portia B
loolscr Hailey H
rescr Kristie D

(j v| 4 4 P W 20 records displayed
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o

SET THE FILTER TO VIEW STAFF WITH NO
TN ID ASSIGNED

Click on the blue Quick Filter Button on the top right to open the

Filter Browse.

Remove all the Z’s from the TN ID field.
Add an A in the Status field high and low values.

Click Apply Filter

TN Identity Lookup (328)
Views: |General v | Filters: | *Skyward Default v | Y [ @ 5 &

Last Name a First Middle Name Key Gender | Status

[ I
27777

L
I i wrnnnnn | oo mmn b

Reset Reset

| ApplyFiter | | HideFilter |




K\)
ASSIGN THE ID
\

g * Highlight the staff member or student and click Assign ID.
O

® Click Search Identities.

Assign ID (139)

Name Information

First Name: Elisa

Middle Name: O
Last Name: Aasescr
Name Key: AASESELI000

Search

] S ——
Lot Name: alicoser,

Gender: ) Blank ) Male ® Female

Dateof Birth: [ |

_O

Search Results




SEARCH RE

Y Assign ID (108)

Name Information > once the W ompieres, CheCk The
First Name: Elisa '

Middle Name: (0 results and determine if any are a match.

Azsescr 4

AASESELIO0O0

Last Name:

Name Key:

f there is a match, click Select next to the
matching record to assign that ID to the
staff member or student.

Search

Elisa

First Name:

Aasescr
Gender: ' Blank Male '® Female
Date of Birth:

Last Name:

If none of the results are a match, click on

Search Results

UniqueID  First Name LastName  Gen. BirthDate  Weight Create New l|dentity

Select 123456789  Elisa Aasescr F 01/01/1900 0 )
Select 099999999  Elisa Aasescr F 01/02/1900 0 Repeat those steps until all staff and
Select 111111111  Elisa A3SECCT F 01/03/1900 0

o . students have an ID assigned.
*Your screen will look a little different since Skvward’s database is not connected to the API




[ Ed-Fi Validation Report - Entity 000 - WS\SR\TN\EF\EF\ED - 31960 - 05.18.02.00.09 - Google Chro...

@ localhost/scripts/cgiip.exe/WSe

Ed-Fi Validation Report

Template Settings

Template Description: 2017 - All Options

Ranges
School Year: 2016-17

Share with othe
Print Greenbar

Entities:

Options

Validate Students

List Students without a TN Unig

Validate Staff

Student Key:

List Staff without a TN Unigue ID

Validate Courses

Course Key:

List Courses without 3 State Course Code
Include Courses with No Meets

Include Prior Year Courses
Validate Other Codes and Setup

Start Year: 2011

27777777777

7

O

’ ' AACILE 'L"@ ‘ @

° | his should be gwuysjaﬂ and all
eared before beginning the

errors/warnings

Bulk Load process.




o—"0

SkyDoc
VCI I i d q '|'i on R e p ort Aosigeumants for carrent Sckoc Year, | o

Student  Food " Educator ~ Advanced Fe
Home + Students Faniissms - Service Office  Administration S TEEE ]

[ ] -
l o staff w (842)

First Staff Key Emp. ID
Tres AAR TRE0DD 1228945
Eugene ALTHOEUGO01 8173247
ALTHOEUG000 0512577 (555) 840-3125

Expand All Collapse All Modify Details (displaying 10 of 10) View Printable Details

Example: Staff Member

v Assignments Add Assignment

with no open Staff L e =

08012011
Edt Delete cs Consulting Teacher - Grades 9.12 080122012

ASSi n m e n-'- fo r C U r r e n-'- Navigate to the Staff record and expand the record. Assign the appropriate code for the
g current year. If the staff member is someone that wouldn’t need an assignment like a Food
Service staff member or a Bus Driver, then ignore the error.

SKYWARD DOCUMENTATION - VALIDATION REPORT GuiDE -TNeos1  SKTWARD tunw

School Year




or each

D - = 'S Adre Cle red, Bulk

school year.

‘ne
acriondl vpdaddres

® Turned on a ter dﬂamw rocess is completed

® Once turned on, the changes are sent automatically.

® Typically only turned on for the current school year.



EdOrg, E
SdtudentParent and Student Enroliment
StaffAssociation, StudentAttendance, Student ohért, StudentDiscipline,
S’ruden’rGrqde.S’rUdeh’rPrgm & StudTrans

Process will run in Print Queue, check to make sure individual files have

completed before running another interchange.




Export Ed-Fi Files

[=

B@O o 2

Template Settings

L. - v y
* Template Description: [EdOrg, EdOrgCal, and MasterSch v o 1CCI IT1C (= f 1 1€ }E‘i I 1 i'@ 1C (I 1C eo
Share with other users in entity 000 - —
#! print Greenbar i

Ranges g
= School Year: [ 2018 e PTIONS "L?i)\i' 'AKe cdre oﬂ @ |em$

| All Schools

Entity Selecti ~ o~ p J - ~

12';"Y_YEif-‘:'c$ae) ooV K!L"U‘:J vV, llj| \‘LJ-UQ UTU ‘m o ) nterChqnge
208 - Eﬂtgt; (20@) Grades 5 to 8 M
218 - Entity (21@) Grades 5 to 8
308 - Entity (3

— ' validating off information in another

nterchange. Check these when available.

¥| EducationOrganization Select All

¥| EducationOrgCalendar

| MasterSchedule
StaffAssociation
StudentAttendance
StudentCohort
StudentDiscipline

enEnoment ®* Run StaffAssociation twice
StudentParent

StudentProgram
StudentTranscript

® Run StudentParent again after Student Enrollment

Unselect All o el

Options

Run StudentParent again after StudentEnroliment [?]

Run StaffAssociation Twice




'1'17

2 rilg';j Vi1l

q{)
[

[1€ '.n(]" w. ole . e fixes.

.' e errors are cleareq, run the Export £d-ri AL again.

® Once dll errors are cleared and Batch Status shows Success, move on to the next group of

Interchanges.



/]

O

1\\; TRANSACTIONAL UPDATE

@ Create transactions to update Ed-Fi data in real time

* Ed-Fi Transactional Setup, school Year: 0201920 201819 @ 201718
located under TN SR > Ed-Fi > O2013-14 0201213

. " Send Transactional Updates to the State
Setup > Configuration — turn on

Transactional Updates

S

Ed-Fi Transaction Setup A B@T S 2

| Save |
| Back |



ED-FI ERROR REPORT

Ed-Fi Error Report

Template Settings

* Template Description:

() Share with other users in entity 000
¥ Print Greenbar

General Options

If creating a Scheduled Task, be sure to choose Ed-Fi Error Report and not Email Ed-Fi Errors.

Method: () Bulk ) Events ® Both

Date Range: ® Yesterday ( Last Weekday () Today ( Specific Dates

L — " ) )

Event Error Options

Max Event Errors: 7] (J Only Print Students Active in Entity 2]

Sort By: ® Date/Time () Hide Not Found Errors for Delete Requests 2
' Student, Date/Time [JJ Hide Notes at Top of Report

Complexes to Include: ® aAll ) Selected

®* Validation errors for both Bulk and

Transactional data.

® Can be created as a Scheduled
Task.

* Documentation in SkyDoc




N

ED-FI DATA SENT TO STATE

® On the right, click on Check ExComm Event

® Search using either the ExComm ID or Ed-Fi ID from the Ed-Fi Error Report.

[ Check Event Status - Entity 000 - WS\SR\TN\EF\EF\DS - 32780 - 05.18.02.00.09 - Google Chrome
® localhost/scripts/cgiip.exe/WService=wsStu/ssredfiedit019.w?isPopup=true
Check Event Status A B @ C

Search by ExComm ID Search by Ed-Fi ID Search

ExComm ID to Check Ed-Fi ID to Check ‘.EXCO""“ D,

‘ Search
~ Ed-FilD

| Back |







