




MINUTES OF THE MONTHLY MEETING 
OF THE BOARD OF COMMISSIONERS 

OF THE KNOX COUNTY HOUSING AUTHORITY 
June 27, 2017 

 
The regular meeting of the Board of Commissioners of the Knox County 
Housing Authority was held at William H. Moon Towers. Roll call was taken 
and the following Commissioners were present: 
 
PRESENT:  Wayne Allen 
   Ben Burgland 
   Tom Dunker 
   Lomac Payton 
   Paula Sanford 
   Paul H. Stewart 
 
EXCUSED:   
    
      
Also present were Derek Antoine, Executive Director; Cheryl Lefler, 
Assistant Director; Lee Lofing, Finance Coordinator; Jack Ball, KCHA Legal 
Counsel; and Jared Hawkinson. 
 
Chairperson Payton called the meeting to order at 10:00 a.m. 
 
Chairperson Payton then asked if there were any additions or corrections 
to the previous meeting’s minutes.  Chairperson Payton then declared the 
May meeting minutes approved as received. 
 
Chairperson Payton then requested the Board review and ratify the April 
2017 financial reports and committee notes.  After brief discussion, 
Commissioner Allen made a motion to ratify the financial reports for April 
2017 as presented; Commissioner Burgland seconded.  Roll call was taken 
as follows:  
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker - aye 
 Commissioner Payton – aye 
 Commissioner Sanford – aye 
 Commissioner Stewart – aye 
Motion Carried, 6-0. 
 
April 2017 claims against the HA Administration in the sum of $265,770.80; 
Central Office Cost Center in the sum of $35,744.46; Moon Towers in the 
sum of $45,642.25; Family in the sum of $58,881.06; Bluebell in the sum 
of $15,194.67; Housing Choice Voucher Program in the sum of $74,187.48; 
Brentwood (A.H.P.) in the sum of $20,317.81; Prairieland (A.H.P.) in the 
sum of $15,803.07; Capital Fund ’14 in the sum of $0.00; Capital Fund ’15 
in the sum of $0.00; and Capital Fund ’16 in the sum of $0.00 were presented 
for approval.  Commissioner Allen made a motion to ratify the claims and 
bills; Commissioner Sanford seconded.  Roll call was taken as follows: 
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker - aye 
 Commissioner Payton – aye 
 Commissioner Sanford – aye 
 Commissioner Stewart – aye 



Motion Carried, 6-0. 
 
Chairperson Payton then requested the Board review and ratify the May 2017 
financial reports and committee notes.  Commissioner Stewart asked what 
Talx Corp payments were; Mr. Antoine replied that was the service used 
for tenant employment verification.  Commissioner Stewart also asked about 
the air conditioners and refrigerators that were purchased from operating 
funds; Mr. Antoine replied that Capital Fund monies have been set aside 
for the 504 projects so the AMPs have been purchasing from the operating 
funds.  After brief discussion, Commissioner Allen made a motion to ratify 
the financial reports for May 2017 as presented; Commissioner Burgland 
seconded.  Roll call was taken as follows:  
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker - aye 
 Commissioner Payton – aye 
 Commissioner Sanford – aye 
 Commissioner Stewart – aye 
Motion Carried, 6-0. 
 
May 2017 claims against the HA Administration in the sum of $349,173.81; 
Central Office Cost Center in the sum of $43,749.41; Moon Towers in the 
sum of $78,379.17; Family in the sum of $73,379.55; Bluebell in the sum 
of $21,530.72; Housing Choice Voucher Program in the sum of $78,851.93; 
Brentwood (A.H.P.) in the sum of $25,392.72; Prairieland (A.H.P.) in the 
sum of $26,790.31; Capital Fund ’14 in the sum of $1,100.00; Capital Fund 
’15 in the sum of $0.00; and Capital Fund ’16 in the sum of $0.00 were 
presented for approval.  Commissioner Allen made a motion to ratify the 
claims and bills; Commissioner Dunker seconded.  Roll call was taken as 
follows: 
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker - aye 
 Commissioner Payton – aye 
 Commissioner Sanford – aye 
 Commissioner Stewart – aye 
Motion Carried, 6-0. 
 
 

OLD BUSINESS 
 
None 
 

NEW BUSINESS 
 
Mr. Antoine asked Mr. Ball to oversee the nominations and election for 
the KCHA Board of Commissioners Vice Chairperson.  Commissioner Stewart 
nominated Commissioner Dunker.  No other nominations were made.  After 
brief discussion, Commissioner Stewart made a motion to a nominate and 
approve unanimously Commissioner Dunker to be Vice Chairperson for the 
Board of Commissioners; Commissioner Sanford seconded.  Roll call was 
taken as follows: 
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker – abstain 
 Commissioner Sanford - aye 
 Commissioner Payton – aye 



 Commissioner Stewart – aye 
Motion Carried, 5-0-1. 
 
Next, Mr. Antoine asked the Board to approve the Modification to the 
Memorandum of Understanding with WCHA – S8 Portability. Mr. Antoine said 
that the Warren County Housing Authority (WCHA) has asked to port six 
housing choice vouchers to KCHA and that the vouchers continue to be 
administered in Warren County.  The reason for this request is to eliminate 
a conflict of interest due to the newly hired WCHA Executive Director 
owning voucher rental properties.  Commissioner Dunker asked why KCHA 
would want to do this to which Mr. Antoine replied that this would help 
grow the agency’s voucher program thereby assisting more families and that 
adding vouchers brings in more administrative fees to the agency.  
Commissioner Dunker also asked if Legal Counsel had an opinion on the 
matter.  Mr. Ball states that there were no issues with this arrangement.  
After brief discussion, Commissioner Allen made a motion to approve the 
modification to the Memorandum of Understanding with WCHA – S8 Portability; 
Commissioner Sanford seconded.  Roll call was taken as follows: 
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker – aye 
 Commissioner Sanford - aye 
 Commissioner Payton – aye 
 Commissioner Stewart – aye 
Motion Carried, 6-0. 
 

REPORTS 
 
Mr. Antoine presented the Executive Director’s Report. This report 
presented a comprehensive overview of the Knox County Housing Authority 
including the following information:  Training and Development, Media 
Outreach/Public Relations, Policy/Operations, Public Housing Program with 
property and occupancy information, Housing Choice Voucher, Affordable 
Housing Program and the Resource Development Department.  A copy of the 
report was included in the Board packet.  Mr. Antoine pointed out that a 
June employee of the month had not yet been selected but would be included 
in next month’s report.  Commissioner Sanford asked how agency job openings 
were posted.  Mr. Antoine replied that they are now posted on the agency 
website and Facebook pages.  Commissioner Stewart highlighted the grant 
received for Prairieland by the resource development position.  Mr. Antoine 
said that the resource development position was under review and a decision 
would be made soon as its future. 
 
Mr. Ball referenced the Legal Counsel Report that was included in the 
Board packet.  The report shows the cases filed during the month and items 
reviewed for the agency.   
 

 
OTHER BUSINESS 

 
Mr. Antoine reported Commissioner Dunker was hosting a reception at his 
home for retiring Board Member Roger Peterson on Thursday, June 29, 2017 
from 5:00 p.m. to 7:00 p.m.  Email invites were sent last week; a plaque 
has been ordered for former Commissioner Peterson. 
 
Commissioner Sanford inquired about the housing email addresses as well 



as the Knox County Board website information updates. 
 
 

EXECUTIVE SESSION & ADJOURNMENT 
 
Commissioner Stewart made a motion to go into Executive Session at 10:46 
a.m. for Personnel Discussion; Commissioner Allen seconded.  Roll call 
was taken as follows:  
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker - aye 
 Commissioner Payton – aye 
 Commissioner Sanford – aye 
 Commissioner Stewart – aye 
Motion Carried, 6-0. 
 
Commissioner Allen made a motion to go return to regular session at 11:16 
a.m.; Commissioner Burgland seconded.  Roll call was taken as follows:  
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker - aye 
 Commissioner Payton – aye 
 Commissioner Sanford – aye 
 Commissioner Stewart – aye 
Motion Carried, 6-0. 
   
Commissioner Dunker made a motion to extend a 5% percent salary increase 
retroactive to the beginning of the year to the Executive Director; 
Commissioner Sanford seconded.  Roll call was taken as follows: 
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker - aye 
 Commissioner Payton – aye 
 Commissioner Sanford – aye 
 Commissioner Stewart – no 
Motion Carried, 5-1. 
 
Commissioner Dunker made a motion to adjourn the meeting at 11:20 a.m.; 
Commissioner Sanford seconded.  Roll call was taken as follows: 
 Commissioner Allen - aye 
 Commissioner Burgland - aye 
 Commissioner Dunker - aye 
 Commissioner Payton – aye 
 Commissioner Sanford – aye 
 Commissioner Stewart – aye 
Motion Carried, 6-0. 
 
Respectfully submitted, 
________________________ 
Secretary 









































































































 

 

Jack P. Ball, Esq.                                                                      A Professional Corporation 
Attorney at Law 
___________________________________________________________________                   ______ 

 
190 S. Kellogg St. 

P.O. Box 308 
Galesburg, Illinois  61402-0308 

Phone (309) 345-2255 
Fax (309) 345-2258 

________________________________ 
 
 

July 21, 2017 
 
Knox County Housing Authority 
Board of Commissioners 

 

Attorneys Report: 
 

1.         Review file, prepare summons, complaint, exhibits, affidavit, file and appear in the following 
FED cases1: 
 
            Brandon Broadfield & Tanya Wyman (512 Michigan)          1st Appr. - CD 
            Alexa Pearson (1083 W. Berrien)                                           1st Appr. - CD 
            Diane & Dylan Kemp (481 Iowa Ave.)                                  1st Appr. - ASTI for 7/25/17 
            Michelle Akpore (451 Iowa Ave.)                                          1st Appr. - CD 
            Thresia Kuhlman (532 Michigan)                                          1st Appr. - CD 
            Michael Smith (433 Iowa Ct.)                                                1st Appr. - CD 
            Danielle Garcia & Ian Warfield (563 Iowa Ct.)                     Trial - JD 
            Jasmine Cunningham (954 W. South St.)                               1st Appr. - JD 
            Tasha Morris & Teresa Ricks (1089 W. Berrien St.)             1st Appr - JD 
            Aaron Poole (528 Iowa Ave.)                                                 1st Appr. - ASTI for 08/01/17 
            Kristi Anderson (435 Iowa Ave.)                                           1st Appr. - C to 08/01/17 
            Paris Abren (155 W. Tompkins)                                             1st Appr. - CD 
            Casey Buffum (170 S. West St.)                                             1st Appr. - CD 
            Shauntia Cunningham (170 S. West St. #714)                       1st Appr. - ASTI for 08/01/17 
            Sedeerah Williams (170 S. West St. #419)                             1st Appr. - JD 
            William Wolfe (170 S. West St. #520)                                   1st Appr. - CD 
            Ladarius Washington (255 W. Tompkins St.)                        1st Appr. - CD 
             
2.         Prep monthly report. 
 
3.         Review meeting packet and attend monthly meeting. 
 
            Jack P. Ball, Esq. 

1 Acronyms: FED - forcible entry and detainer, AO - agreed order, CD - case dismissed, JD for judgment, C for continued, 
STI for summons to issue and ASTI for alias summons to issue and TLM for Prairie State Legal Services attorney Tracey 
L. Mergener. 



 

 
TO:   Board of Commissioners  DATE: 07/21/2017 
 Knox County Housing Authority     
      
FROM:  Derek Antoine    BOARD MEETING:  07/25/2017 

Executive Director 
 
SUBJECT:  Roof Replacement – A.H.P. Properties 

           

Executive Summary 

As a result of severe storms in Knox County this past spring, several roofs at 
Prairieland Townhouse Apartments and Brentwood Manor sustained considerable 
damage.  AHRMA, the agency’s property insurance carrier, authorized the agency to 
seek bids for the repair/replacement of affected roofs.  

Attached is the bid tabulation for the roof replacement project at BW and PL.  
Dowers Roofing submitted the lowest bid.  AHRMA has approved the bid submission 
(with changes I will highlight below) and has authorized us to contract with Dowers 
Roofing.  Below is a recap of the solicitation: 

- Conducted via eProcurement from 05/31/2017 through 06/21/2017 
- Ad placed with the Register-Mail 
- 757 potential bidders notified 
- 17 views of the solicitation 
- 3 bids received 

The F building estimate was much higher than what the AHRMA adjuster indicated 
on his report.  In part, the adjuster called out replacing the roof with like materials 
which means that the pricing was for a bitumen roof replacement.  However, the 
scope of work in the bid package called for replacing with a membrane roof after 
complete tear off of the bitumen roof.  After discussing this with AHRMA, Dowers 
Roofing was contacted for pricing on the F building for bitumen replacement 
including complete tear off.  The bitumen roof bid was actually higher.  Additionally, 
a price was requested Dowers Roofing for membrane roofing without complete tear 
off.  After receiving the requested pricing, it was determined the agency will opt to 
have Dowers Roofing complete a membrane roof without tear off for $62,999.00.  
When the roof insulation was tested at the pre-bid meeting, there was no indication 
that a complete tear off was necessary. 

This results in an overall project cost total changing from $291,809.00 to 
$246,308.00.  AHRMA will pay $223,789.00 of this total, as the mansard roofs at 
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Brentwood Manor totaling $22,519.00 are not included in the insurance claim.  AHP 
will be responsible for the $22,519.00 plus the $5,000.00 deductible. 

Work on the roof replacement will commence in the near future.  

Fiscal Impact 

Cost for this project will be funded from AHP accounts – Brentwood Manor’s operating 
reserves and Prairieland Townhouse Apartment’s replacement reserves. 

 
Recommendation 

Work on the roof replacement will commence in the near future.  The Board of 
Commissioners shall be kept apprised of all progress. 









 

 
TO:   Board of Commissioners  DATE: 07/21/2017 
 Knox County Housing Authority     
      
FROM:  Derek Antoine    BOARD MEETING:  07/25/2017 

Executive Director 
 
SUBJECT:  Financial Data Statement – Audit Recap 

           

Executive Summary 

The Knox County Housing Authority recently had its annual Financial Data 
Submission audit conducted by Zenk & Associates on 07/12/2017 and 07/13/2017.  
An exit meeting was held on 07/13/2017, which was attended by Executive Director 
Derek Antoine and Finance Coordinator Lee Lofing. 

Early indications are the audit went very well, and the agency is compliant in 
financial presentation.  The auditor made a few suggestions, but once again found 
the agency to have strong policy and internal control in place to ensure the financial 
viability of agency operations.  According to the auditor, there will be no findings for 
the audit conducted on agency finances for the fiscal year ended 03/31/2017. 

The audited financial data statement (FDS) submission is required to be completed 
no later than 12/31/2017.  The agency should receive the Zenk & Associates’ full 
audit report by 10/01/2017, which provides adequate time for the required HUD 
filing. 

Fiscal Impact 

None 
 

Recommendation 

A full report from Zenk and Associates will be provided to the Board upon receipt, 
and discussion will be placed on the agenda for the next applicable meeting. 
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