RAZZLES KID ACADEMY, INC.
4510 Lawrenceville Road ∙ Loganville, GA ∙ (770) 554-1601
ENROLLMENT & PARENTAL AGREEMENT FORM
PART 1 – HOME
Family Name  







Date  





Home Address  







Parent’s SSN  









Zip



Home Phone (             )



Parent or Guardians:
Father  



            Mother  









Father’s Cell (          )

            Mother’s Cell (          )




Children:     Boy
      Girl
      Name  




  Age  

  Birth date  



      Boy
      Girl
      Name  




  Age  

  Birth date  


      Boy
      Girl
      Name  




  Age  

  Birth date  


      Boy
      Girl
      Name  




  Age  

  Birth date  


  PART II – WORK



 FATHER




                  MOTHER

Employer  




        
   Employer  







Address  





   Address  






Phone  
(
)




   Phone     (
    )





Hours  


     to



   Hours  

        to




PART III – EMERGENCY CONTACTS
List local persons to contact, other than parents in case of emergency:

Name  

   
  Relationship  


  Address  


    Phone  


Name  

   
  Relationship  


  Address  


    Phone  


PART IV – PICK-UP AUTHORIZATION
The following people, other than parents, are allowed to pick up the children:

Name  

   
  Relationship  


  Address  


    Phone  



Name  

   
  Relationship  


  Address  


    Phone  



Name  

   
  Relationship  


  Address  


    Phone  


Name  

   
  Relationship  


  Address  


    Phone  


PART V – PARENTAL AGREEMENT
I have received a copy of RAZZLES KID ACADEMY policies and procedures and have read it.  I understand and agree to abide by the policies stated therein.  I understand the sections related to payment of fees, vacation and accident insurance.  I further understand that if I fail to meet my obligations under this agreement, that other costs such as collection costs, legal fees and interest may be added.

Director’s Initials  



Parent’s Initial  





PART VI – TRANSPORTATION PERMISSION
Permission is hereby given for RAZZLES KID ACADEMY to provide transportation to and from school and other daycare related activities.  (i.e. field trips)

Director’s Initials  



Parent’s Initials  




PART VII – MEDICAL INFORMATION
Family physician to contact, should there be a medical need, when we are unable to contact the parent
Name  









Address  








  Phone    (          )



Health Insurance Carrier  









PART VIII – AUTHORIZATION TO ADMINISTER MEDICATION
I hereby give authorization to RAZZLES KID ACADEMY to administer prescription medication to my child/children in accordance with established procedures.  I understand that the medication to be given will have my child’s name and the dosage affixed to the original bottle or container.

Director’s Initials  

Parent’s Initials  




PART IX – MEDICAL HISTORY & ALLERGIES
Child’s Name  


Allergies/Special Needs  






Child’s Name  


Allergies/Special Needs  







Child’s Name  


Allergies/Special Needs  







Child’s Name  


Allergies/Special Needs  







PART X – GENERAL INFORMATION
School (public or private school attended, if applicable)

Name  





School  








Name  





School  







PARKING LOT SAFETY:

THE PARENT ACKNOWLEDGES THAT CHILDREN WILL NOT BE ALLOWED TO ENTER OR EXIT THE SCHOOL BUILDING TO CROSS THE PARKING LOT OR DRIVEWAY UNATTENDED.
Director’s Initials  



Parent’s Initials  




PART XI – IN CASE OF ACCIDENT
Should my child become ill during the time he/she is in the care of RAZZLES KID ACADEMY, or suffer an accident of any kind, RAZZLES KID ACADEMY shall undertake to contact me immediately.  In the event the daycare is unable to reach me immediately, authorization is given to secure such medical attention as may be necessary.  Statements for treatment of an accident or illness requiring the services of a physician or medical facility will be forwarded to me for payment or submission to my insurance company.
Director’s Signature  






Date  






Parent’s Signature  






Date  





RAZZLES KID ACADEMY, INC.
4510 Lawrenceville Road ∙ Loganville, GA ∙ (770) 554-1601
CHILD ILLNESS / MEDICATION POLICY
To help maintain a healthy environment and improve the quality of care provided to our families, this new policy covers sick children, their return to the center, along with medication to be administered.
POLICY:

RAZZLES KID ACADEMY will administer prescription-labeled medication only!  No over the counter medicine will be given (this includes but is not limited to; Motrin, Tylenol, Advil, Robitussin, Triaminic, Benadryl, Pediacare and Sudafed).  Tylenol and Motrin are at the center, but for emergency use only.
State requires an A.M. / P.M. schedule administration time.  

The times are 11:00 A.M. and 3:00 P.M.

Medication that is to be given three times a day will only be given out one time here at the center (these medicines are to be given in 8 hour intervals).

Respiratory aerosol treatments, inhalers and ADD/ADHD medication now require a physician’s letter explaining the child’s history that would indicate the necessity to receive that treatment on a daily basis while at the center.  This letter will need to have the prescription number for each medication used and the dose and frequency to be given.

PROCEDURE:

Any child with a fever of 101(F or higher and/or another contagious symptom, such as but not limited to rash, diarrhea, vomiting or a sore throat, is not permitted to stay in the center.  If your child is sent home for a fever, diarrhea or vomiting, they must be out of the center for a minimum of 24 hours.
I, 








, the parent / or legal guardian of:

Child(ren)











     , understand the following policies of Razzles Kid Academy, Inc.
1. All prescription medication must be given to the Director upon arrival at the center.

2. A medication authorization form must be completed every two weeks for medication that is to be given to child(ren) daily.
3. Only medication with the child’s name and prescription number will be given.  This medication must be in the original prescription container.
4. All medication must be stored in the kitchen for the safety of all the children.

5. Your child will not be allowed to bring in the medication by his/herself.

Parent / Legal Guardian Signature




Date

RAZZLES KID ACADEMY, INC.
4510 Lawrenceville Road ∙ Loganville, GA ∙ (770) 554-1601
APPENDIX A

Please initial each item below from Page 4 of the Razzles Kid Academy Parent Handbook:

Child(ren)’s Name(s):  














Fees     
  (initial)
Weekly tuition is due regardless of absence.  A fifty percent (50%) credit will be applied to weekly tuition for children who are absent for three (3) or more consecutive days.  Payment is due on Monday.  After Monday, a $10.00 late fee will be assessed.  There is a $35.00 service charge on all returned checks.  Razzles Kid Academy may deny your child’s attendance for non-payment of tuition.

Vacation     
          (initial)
Each child will be granted two (2) weeks of scheduled vacation per year at no charge under the following conditions:

1) Your account is paid current

2) Your child has been at Razzles Kid Academy for twelve (12) consecutive months

3) It has been twelve (12) months since the last granted vacation.

All other absences are billable (see Fees).

Late Pickup     
   (initial)
If you are running late, there will be a $1.00 per minute charge per family after 6:30 PM which is due upon arrival.  Razzles Kid Academy cannot keep children after hours due to the fact that the center is not licensed for 24 hour service.  It is a good idea to have a back-up plan in the event you cannot arrive at the center on time.  Always call the center if you are going to be late.

Absence / Withdrawal     
        (initial)
When your child is absent due to illness, you are responsible for the full tuition unless your child is absent for three (3) or more days.  The tuition will then convert to a daily rate of $40.00 per day.  If a child is out sick for the entire week, you will be responsible for fifty percent (50%) of your regular tuition.  If you withdraw your child without providing a two (2) week notice in writing, you will be billed for those two (2) weeks that Razzles Kid Academy was not notified of.
