
 

 
City of Naperville 

Job Title: Building Code Official 

Salary: $66,000.00 - $84,000.00 Annually 

Job Type: Full-Time 

Location: Naperville Municipal Center, 400 S Eagle St, Naperville, Illinois  

Department: Transportation, Engineering and Development 

Job Description:  

The City of Naperville seeks a talented & motivated individual to become a key member of our collaborative and forward-thinking municipal development 
team, serving in the vital role of Code Official.  The Code Official conducts comprehensive plan reviews for all types of single family, commercial, and 
multi-family buildings & structures, monitors the status of plan review processes, assures that submitted plans are compliant with Naperville’s adopted 
building codes & ordinances, and provides code requirement information to the general public, to contractors and to licensed architects and engineers. 

Responsibilities:  

Reporting to the Chief Building Official in the Transportation, Engineering, and Development (TED) Business Group, the Code Official reviews plans and 
specifications to ensure compliance with municipal codes and ordinances for all types of construction.    
 
The Code Official periodically conducts field inspections of buildings and structures throughout construction; attends construction meetings with 
developers, engineers, architects and contractors (as well as other professional and public meetings) to resolve permit issues, check permit applications 
and engineering & architectural plans for completion, and to approve building plans for construction; reviews submitted mechanical, electrical, HVAC 
and plumbing plans for single family & commercial buildings and ascertains whether they conform to applicable code requirements; and 
advises/suggests to applicants various means of changing plans for compliance. 
 
 As Code Official, you will provide assistance to the City as well as other municipal boards and commissions; respond to inquiries & complaints from the 
public; answer questions regarding code enforcement, the process of obtaining permits, the cost of permits, zoning requirements, etc.; prepare reports, 
and various forms of correspondence; maintain hand-outs, drawings and outlines explaining construction regulations; and recommend and draft building 
and related code changes for all construction types found in the City of Naperville. 

Qualifications:  

At a minimum, applicants for Code Official must possess:   
 

• A bachelor’s degree in Architecture, Engineering, or similar related discipline 
 

• Five years’ progressively responsible experience in preparing and/or reviewing construction plans and building specifications 
 

• ICC certifications of Residential Plans Examiner, Building Plans Examiner, & Mechanical Plans Examiner 
 

• a valid State of Illinois Class D drivers’ license.  
 
Desired candidates will possess knowledge of advanced construction techniques, procedures and methods related to plan review, and current 
building codes & building materials.   Knowledge of IBC, IRC, National Electric and Illinois State Plumbing Codes and referenced standards, the 
Illinois Accessibility code, and generally accepted standard engineering practices regarding design & construction of buildings. 
 
 They will be able to demonstrate strong skills in effective oral and written communication, and in the operation of various software applications 
such as the Microsoft Office Suite and Bluebeam. 
 
 And they will possess proven abilities to maintain mental focus in a fast-paced, multitasking environment; to coordinate and review the work of 
staff; to establish and maintain effective working relationships; to communicate clearly and concisely with technical and non-technical audiences 
at all levels of the organization and the public; to read and interpret blueprints & schematics, and to interpret and evaluate engineering plans and 
specifications; to analyze data, identify patterns and draw logical conclusions; and to prepare technical and operational documents. 
 
 Those receiving additional consideration will demonstrate the abilities to interpret, understand and apply adopted building construction codes & 
ordinances, land use regulations and zoning requirements; to read and understand detailed building construction documents; to confirm 
acceptable building construction types; to interpret and check a variety of complex engineering plans, code specifications, mathematical 
computations; to make field inspections and quickly resolve in-field building issues; and to create and present educational training to field 
inspectors and office staff. 

Additional Information:  
The City of Naperville, Illinois is a dynamic community of 148,000 residents, conveniently located 28 miles west of Chicago.  Various publications 
have named Naperville as one of the best cities in the United States in which to live.  The City has gained national recognition for our family-friendly 
environment, excellent schools and library system, low crime rate, and vibrant downtown area.  It’s also a great place to work!  Our municipal 
government employs over 900 dedicated individuals in a wide range of job categories and provides a dynamic & collaborative working environment, 
a forward-looking leadership team, and a competitive benefits package. 
 



 
APPLY ON-LINE AT: 

www.naperville.il.us/careers  
 

THE CITY OF NAPERVILLE IS AN E. O. E.  
CLICK HERE for the City of Naperville’s EEOP Utilization Report 

 
The City of Naperville complies with the Americans with Disabilities Act (ADA). Individuals needing accommodations in the 

recruitment process should notify Human Resources in advance at (630) 305-7066.  
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