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Safeguarding Policy
Student Teaching values the importance of Safeguarding. We exist for the benefit of children, so
ensuring they are subjected to no harm is of paramount importance, be it physical, sexual or
emotional. This policy seeks to ensure that Student Teaching undertakes its responsibilities with
regard to protection of children and will respond to concerns appropriately, as well as establishing
a framework to support staff in their practices, and ensure a clear line of communication for
reporting any suspicions.
Each of our Student Teachers is subjected to an enhanced DBS check as a standard, and each
receives thorough and focussed Safeguarding training. We take any suspicions or concerns very
seriously, and are committed to acknowledging and recording the slightest hints that a child's
welfare may be compromised. We have a clear procedure and line of responsibility for reporting
any such information. Our policy is revised annually, and our staff reminded regularly of the
importance of remaining vigilant and following procedure throughout their time at Student
Teaching.
Safeguarding and Abuse
Safeguarding is about embedding practices throughout the organisation to ensure the protection
of children wherever possible. In contrast, child protection is about responding to circumstances
that arise.
Abuse is a selfish act of oppression and injustice, exploitation and manipulation of power by those
in a position of authority. This can be caused by those inflicting harm or those who fail to act to
prevent harm. Abuse is not restricted to any socio-economic group, gender or culture.
It can take a number of forms, including the following:


Physical abuse



Sexual abuse



Emotional abuse
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Bullying



Neglect



Financial (or material) abuse

Abusers use their power in malicious ways to manipulate young people – it is never the fault of the
young person. The abuser is always to blame.

Responsibilities
General manager: Chris Mayall
The general manager must take full responsibility for the Safeguarding training of the Student
Teacher Team, and is responsible for ensuring that the policy is effectively distributed,
implemented, monitored and reviewed regularly. It is also the general manager's job to ensure all
suspicions are internally reported within Student Teaching, and to ensure communication between
Student Teaching and the relevant school is both comprehensive and swiftly delivered.
All staff have responsibility to follow the guidance laid out in this policy and related policies, and to
pass on any welfare concerns using the required procedures. We expect all staff to promote good
practice by being an excellent role model, contribute to discussions about safeguarding and to
positively involve people in developing safe practices.
Safe recruitment
Student Teaching ensures safe recruitment through DBS checks and character references.
During each candidate's interview, enquiries will be designed to assess the candidates views upon
the importance of Safeguarding and Child Protection, and any questionable replies will be noted
and reviewed during the remainder of the recruitment process. Interviews are conducted
according to equal opportunity principles and interview questions are based on the relevant job
description and person specification.
Teacher training will include a focussed session on our own Safeguarding procedures, the
importance of maintaining them with constant vigilance and their links with the National Board for
Safeguarding Children. It will also advise candidates on specific techniques for sensitively gathering
information whilst adhering to our Data Protection Policy, such as the type of questions to ask:
simple and open rather than leading questions.
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Each candidate will be subjected to an enhanced DBS check; if they are not subscribed to the
update service, this will be repeated every three years should they choose to stay with Student
Teaching after graduation. DBS checks are mandatory for anyone in our organisation who comes
into contact with children, and must be confirmed and shared with the necessary parties before
they any candidate is hired.
Implementation
The scope of this Safeguarding Policy is broad ranging and in practice, it will be implemented via a
range of policies and procedures within the organisation. These include:
•

Whistleblowing – raising the initial alarm by noting down as much information as possible of
the circumstances, using verbal quotations from the child where possible. This must be
reported to the general manager as swiftly as possible, who will alert the necessary parties and
discuss and assess the immediate risk of harm to the child in question. The general manager
will then produce a formal report, maintaining this for at least 7 years in the company records
and sharing with the school.

•

CPD in Safeguarding is to be actively encouraged to each Student Teacher, and their practice
regularly assessed and reviewed.

•

Data Protection Policy – personal data must be handled with sensitivity within our own
organisation, and only shared when it is deemed necessary.

•

Confidentiality – children must be aware of their Student Teacher's duty to disclose, and that
the information they give may be shared with the school or the social services for their own
safety.

Communications and discussion of safeguarding issues
Primary contact will be by telephone conversation between the Student Teacher and the general
manager, as this is the fastest method of communication. Each and every potential issue, however
small, will be discussed in this way. This will determine whether immediate action needs to be
taken: if so, the Student Teacher must gather all of the notes they have taken and send it in writing
to the general manager. Meanwhile, the general manager must contact the safeguarding adviser
from the relevant school and alert them to the new findings, discussing whether there are any
more causes for concern with the child and whether immediate action is required. The general
manager will then formalise the report into a prepared template and send it to the Safeguarding
representative at the child's school as quickly as possible. If immediate action is not deemed
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necessary, the report will be filed to the school's Safeguarding representative within 24 hours.
Safeguarding will be a regular item on the agenda for staff meetings every half term. This serves as
a mechanism for development of safeguarding strategies, as well as ensuring all staff are fully
engaged with the practice by encouraging open discussion. This also ensures that staff are
comfortable discussing the issues involved with child protection, laying the foundations of trust for
an effective support scheme.
Staff will be reminded of the key principles of Child Protection, and the protocol for reporting it
recapitulated. Staff must attend the Safeguarding Training lecture annually to refresh their
knowledge of the subject and attain a greater depth of understanding.
We recognise that involvement in situations where there is risk or actual harm can be stressful for
staff concerned. During the regular attainment meetings, each member of staff will be invited to
voice their concerns about any issues they have. A follow up meeting will be arranged after any
serious incidents, serving an opportunity to discuss the impact the occurrence may have had on
the Student Teacher, personally or professionally.
Professional Boundaries
Professional boundaries are what define the limits of a relationship between a Student Teacher
and their pupil. They are a set of standards we agree to uphold that allows this necessary and
often close relationship to exist while ensuring the correct detachment is kept in place.
General code of conduct
Student Teaching expects staff to protect the professional integrity of themselves and the
organisation by following our general code of conduct. The following is prohibited:
•

Use of abusive or inappropriate language

•

Use of punishment or chastisement

•

Acquiring pupil's personal contact details

•

Distributing their own contact details

•

Selling to or buying items from a service user

•

Accepting responsibility for any valuables on behalf of a client

•

Accepting money as a gift/Borrowing money from or lending money to pupils

•

Personal relationships with a third party related to or known to service users
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Staff contact with pupils
Personal relationships between a member of staff and a current pupil is prohibited. This includes
relationships through social networking sites such as facebook and twitter. It is also prohibited to
enter into a personal relationship with a person who has been a service user over the past 12
months.
Physical contact is inhibited based on circumstance – for example, whilst is strictly prohibited to
instigate a hug, discretion can be used in accepting hugs when the circumstance is deemed
appropriate, such as the pupil celebrating a successful examination result.
Putting an arm round the pupil is prohibited, but the occasional pat on the near shoulder can
provide comfort and help emphasize praise.
In cases where the child is suspected to be under maltreatment, all physical contact should be
avoided as this could cause distress to victims of physical and sexual abuse.
If any of the policies are breached, including professional boundaries and our code of conduct , this
could result in disciplinary procedures.
Reporting Protocol
The following procedure is expected from Student Teachers
•

Communicate your concerns with the general manager via telephone call.

•

If the general manager is busy but there is a chance that immediate action will help,
contact the safeguarding adviser of the relevant school directly.

•

Provide the general manager with a written account of what has happened, including the
date and time, the name of the child involved, details of the incident and any more
information that may be helpful, using direct quotations from the child where possible.
Information should be factual and without embellishment or speculation.

The general manager must take the following steps:
•

Determine if there is an immediate risk of harm to the child.

•

If so, contact the school's safeguarding adviser immediately.

•

Use the information from the written account to form a report, and send to the
safeguarding adviser as soon as possible.

•

Discuss with the safeguarding adviser if any further steps should be taken, potentially
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resulting in the completion of the Local Authority Safeguarding Vulnerable Groups Incident
Report Form.
•

Maintain records of each report until the child has turned 18, or for 7 years.

Allegation Management
Student Teaching recognises its duty to report concerns or allegations against its staff within the
organisation or by a professional from another organisation.
The process for raising and dealing with allegations is as follows:
•

Any member of staff is required to report any concerns in the first instance to the general
manager or the Safeguarding Adviser for the school. A written report will be completed by
the general manager at this stage.

•

If necessary, the general manager must contact the Sheffield Safeguarding Children Board
for advice on how to proceed.

•

The advice given must be followed, and a report filed to the Sheffield Safeguarding Children
Board if necessary.

Our organisation recognises its legal duty to report any concerns about unsafe practice by any of
its staff to the Independent Safeguarding Authority (ISA), according to the ISA referral guidance
document, available at http://www.isa-gov.org.uk/PDF/ISA%20Referral%20Guidance
%20%20V2009-02.pdf
Monitoring
Student Teaching will monitor the following Safeguarding aspects:
•

Safe recruitment practices

•

DBS checks undertaken

•

References applied for new staff

•

Records made and kept of supervision sessions

•

Records made of staff training on child protection

•

Monitoring whether concerns are being reported and actioned

•

Checking that policies are up to date and relevant on an annnual basis

•

Reviewing the current reporting procedure in place
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•

Ensuring the staff are aware of the procedure in the event of absence of the general manager.

Information Protection
Information will be gathered, recorded and stored in accordance with our Data Protection Policy.
All staff must be aware that they have a professional duty to share information with the child's
school in order to safeguard children. The public interest in safeguarding children may override
confidentiality interests. However, information will be shared on a need to know basis only, as
judged by the general manager.
All staff must be aware that they cannot promise pupils that they will keep secrets.
Communication and Review of the Safeguarding and Child Protection Policy
Student Teaching will make the Safeguarding Policy publicly accessible through our website at
www.studentteaching.co.uk.
This policy will be reviewed by the Chris Mayall, the general manager, annually and when there are
changes in legislation.

