VILLAGE OF DRYDEN 

Planning Commission Bylaws
2009

SECTION 1: 
Statutory Authority

These Bylaws are adopted pursuant to the provisions of the Dryden Village Zoning Ordinance, the Michigan Planning Enabling Act (Public Act 33 of 2008), and the Michigan Zoning Enabling Act (Public Act 110 of 2006).
SECTION 2: 
Planning Commission Officers


A.
Election:  At the first regular meeting of each calendar year, the Planning Commission shall elect from its membership a Chairperson, Vice-Chairperson, and Secretary. All officers shall serve a term of one (1) year, or until their successors are elected and assume office.  The Village President, the Village Council member, and the Village Administrative Official may not serve as the Chairperson of the Planning Commission.  

B.
Chairperson:  The Chairperson presides at all meetings, appoints committees and perform such other duties as may be authorized by the Planning Commission.


C.
Vice-Chairperson:  The Vice-Chairperson acts as Chairperson in the absence of that officer.

D.  Secretary:  The Secretary is responsible to perform the following duties: 


1.
Take accurate minutes of each meeting as a record to be maintained by the Village Clerk. The minutes must contain a brief synopsis of the meeting, including a complete statement of all motions and record of votes, conditions or recommendations made on any action, and record of members attending.


2.
Handle correspondence with other groups or persons, as directed by the Planning Commission and provide all communications, petitions, reports or other written materials received by the Secretary to the Planning Commission.

SECTION 3: Meetings

The business of the Planning Commission shall be conducted at public meetings held at the Dryden Village Hall in compliance with the Open Meetings Act. The Planning Commission may establish reasonable rules and regulations in order to minimize the possibility of disrupting the meeting.
A. Regular Meetings:  The Planning Commission shall schedule regular meetings by annual resolution.  No less than four (4) regular meetings shall be held each year.  


Notice of the regular Planning Commission meetings for the year shall be posted at the Village Hall within ten (10) days after the Planning Commission’s first meeting in each calendar year.


B.
Special Meetings:  Special meetings may be called by the Village President or the Planning Commission Chairperson.   Notice of special meetings shall be given in writing to the members of the Planning Commission at least forty-eight (48) hours prior to the meeting. Such notices shall state the purpose, time and location of the special meeting and shall be posted in accordance with the Open Meetings Act at least eighteen (18) hours prior to the meeting at the Village Hall.   

C.
Notices:  Posting of meeting notices, providing notice of meetings to Planning Commission members, and arranging publication and mailing of legal notices of hearings shall be carried out by the Village Clerk.    

D.
Public Hearings:  All public hearings held by the Planning Commission shall be pursuant to the notice requirements of the Zoning Ordinance, the Michigan Planning Enabling Act, the Michigan Zoning Enabling Act, or other applicable statute.  


E.
Agenda:  The Chairperson shall be responsible for preparing a tentative agenda for Planning Commission meetings. The agenda may be modified by action of the Commission.  Any person desiring a site plan decision from the Planning Commission shall contact the Village Clerk to get on the agenda and submit any necessary documents at least fifteen (15) days prior to the meeting at which the decision is sought.  Any request involving a public hearing (such as a rezoning or a special land use approval) shall be submitted at least thirty (30) days prior to the meeting at which the decision is sought in order to allow time for publication of notices.   

F.
Quorum:  A majority of the members of the Planning Commission shall constitute a quorum for transacting business and taking official action for all matters. 

G.
Voting:  An affirmative vote of the majority of all the members of the Planning Commission is required to approve any part of the Master Plan or amendments to the Plan. Unless otherwise required by statute, other actions or motions placed before the Planning Commission may be adopted by a majority vote of the members present and voting, as long as a quorum is present. Voting shall be by voice vote.  A roll call vote shall be required if requested by any Commission member or directed by the Chairperson. Except in the case of conflict of interest, all Planning Commission members, including the Chairperson and ex-officio member, shall vote on all matters.

H.
Public Records:  All meetings, minutes, records, documents, correspondence and other materials of the Planning Commission shall be open to public inspection in accordance with the Freedom of Information Act and the Open Meetings Act.   Copies of meeting Minutes shall be available within eight (8) business days after a meeting.  Copies of approved Minutes shall be made available within five (5) business days after the meeting at which they were approved.   

I.
Order of Business:   The normal order of business shall be:   
A. Call to order

B. Roll Call

C. Approval of Agenda

D. Approval of Minutes

E. Public Hearings

F. New Business

G. Old Business
H. Public Comments (three minutes per person unless an extension is granted by the Chairperson). 

I. Adjournment

SECTION 4: Public Hearing Procedures
The Planning Commission shall conduct public hearings as follows: 


A.
Public hearing called to order by chairman with a brief explanation as to rules, 


procedures and standards.


B.
Presentation by petitioner fully explaining request.


C.
Questions to petitioner by Planning Commission members.


D.
Public comments (three minutes per person unless an extension is granted by the Chairperson). 

E.
Public hearing closed by chairman.


F.
Discussion and any further questions by Planning Commission members.

G. Adoption of decision:
1. Motion to grant approval; or
2. Motion to grant approval with conditions; or
3. Motion to table for further information; or
4. Motion to deny.

SECTION 5: Absences, Removals and Resignations 


A.
Members of the Planning Commission shall notify the Planning Commission Chairperson or Secretary when they intend to be absent from a meeting. Failure to make this notification prior to the meeting shall result in an unexcused absence.

B.
Any Member who accumulates three (3) or more consecutive absences may be asked to resign from the Planning Commission.   Repeated absences shall constitute nonfeasance of office.  

C.  Members may be removed by the Village Council for misfeasance, malfeasance or nonfeasance in office upon written charges and after a public hearing.


D.  A member may resign from the Planning Commission by sending a letter of resignation to the Village Council.
SECTION 6: Conflict of Interest

      A.  Before commencing discussion on a matter on which a Planning Commission member would have a conflict of interest, the member shall disclose the potential conflict of interest to the Planning Commission and shall abstain from participating in deliberations or voting on the matter.   Failure of a member to disclose a potential conflict of interest as required by these Bylaws constitutes malfeasance in office.
      B.  A conflict of interest exists when:   

1.  The Planning Commission member has a business or financial interest in the property      

            involved in the request or has a business or financial interest in the applicant’s  

            company, agency or association.


2.  The Planning Commission member owns or has a financial interest in nearby property.  
           For purposes of this section, nearby property is defined as any property lying within 
           three hundred (300) feet of the property which is the subject of the application.  

3.  An immediate family member is involved in any request for which the Planning 
           Commission is asked to make a decision or recommendation.  “Immediate family     

           member” is defined as the Planning Commission member’s spouse, children, step-
           children and their spouses, grandchildren and their spouses, parents and step-parents, 
           brothers and sisters and their spouses, grandparents, fathers and mothers-in-law, or 
           any person residing in the Planning Commission member’s household.

SECTION 7: Amendments to Bylaws
These Bylaws may be amended at any meeting by a vote of a two-thirds (2/3) majority of the entire membership of the Planning Commission. 
The undersigned Secretary of the Dryden Village Planning Commission hereby certifies that these Bylaws were duly adopted by the Dryden Village Planning Commission at a meeting held on the 21st day of July, 2009. 








__________________________________








Marci Lukas







Secretary 
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