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Buyers Right to Cancel
Each student has the right to cancel the initial enrollment agreement until midnight of the seventh business day after the student has been admitted. If the right to cancel is not given to any prospective student at the time the Agreement is signed, then the student has the right to Cancel the agreement at any time and receive a refund on all monies paid to date with seven days of cancellation. Cancellation should be submitted to the authorized official of the school in writing.
Refund Policy
Student registration fees are not refundable. Full tuition is refundable prior to one week before scheduled first class start date. Eighty percent of the tuition is refundable if cancelation is given in less than seven days of the first class start date. No money shall be refunded after the first class start date. 
Certificate of Approval to Operate Issued by the Private Business and Vocational Schools Division of the Illinois Board of Higher Education.
Dental Assisting
There is a growing need for experienced expanded function duty dental assistants. The dental field is constantly evolving and the need for multifunction employees is very strong. In response to this demand, the Regency Dental Institute has designed a training program to educate a dental assistant who can make a contribution to the health care field. 
Regency Dental Institute Mission Statement
The Regency Dental Institute mission statement is to provide the dental health care field with excellent dental auxiliaries.
Objective
Our objective is to prepare students for a career opportunity in the clinical dental assisting field. Our program is designed to train the student in every aspect of general dental assisting. Our state of the art facility that we provide is intended to train students in basic fourhanded dentistry, intraoral radiography, and laboratory procedures.
Facility
Our state of the art facility in Arlington Heights, Illinois is designed to educate students with the most modern dental equipment. Regency Dental Institute provides students with exceptionally qualified instructors.
Program Offered
Dental Assisting Training 100 Hours / 13 Weeks
Class will be held on Fridays only TBA and ending TBA. These 13 weeks will be held in our State of the art facility located in Arlington Heights. Intern hours will be scheduled with each student according to their availability.
Attendance
Each student is expected to be present at all regularly scheduled classes. In situations where absence is unavoidable, the student should make an arrangement to cover the sessions missed in another method [i.e. class notes, homework, or tutoring by the instructor]. Students are allowed to miss no more than one class day. If more than one class day is missed you will be considered for expulsion from the class. We will need a written letter as to why you needed to miss a session, and at that point the instructors will determine if your tuition will be transferred to the next scheduled class. As for late arrivals: If you are more than 15 minutes late, you will receive one tardy. Four will result in consideration of expulsion.
Enrollment Requirements
Each student must be 18 years of age or 17 years of age with a parent and school permission. The registration fee must be paid and financial arrangements for the cost of tuition must be made 24 hours before the first class start date.
Graduation Requirements and Grade Scale
Students must complete 100 hours of training, pass the final examination, and have reached a 70% or higher grade average. Each student will receive a pass or fail grade.
  Dress Code
The provided Regency Dental Institute scrubs.
Gym shoes or clogs should be worn.
Class Conduct
Mature behavior and conduct are expected of each and every student. Regency Dental Institute reserves the right to dismiss or suspend a student whose conduct is regarded as unsatisfactory and who engages in such conduct as: theft or inappropriate removal or possession of property, attending class under the influence of alcohol or illegal drugs, boisterous or disruptive activity during class, disrespectful conduct, violation of health and safety rules, smoking in prohibited areas, excessive absenteeism or any absence without notice, unauthorized use of telephones, violation of personnel policies, and unsatisfactory performance or conduct. We retain the right to drop any student that has violated any of these rules.
Facility Policy
Maintaining and preserving school facilities and equipment are the obligation of all students and staff members. Regency Dental Institute expects all students to treat the facilities and equipment with proper care. Students will be held responsible for any destruction to school property. Any student who deliberately damages the equipment of our facility will be expelled from the Regency Dental Institute. Smoking is not allowed inside of the school. Any smoking must take place off of the grounds of the Regency Dental Institute.
Student Grievance
In house grievances should be submitted in writing or emailed to Teresa@regencydentalinstitute.com. All complains and grievances will be handled by Teresa in a timely fashion. Any unresolved complaints should be submitted in writing to the Illinois Board of Higher Education at:
Illinois Board of Higher Education

Private Business and Vocation Schools

1 North Old State Capitol Plaza
Suite 333

Springfield, Illinois 62701





   Http://complaints.ibhe.org

Tuition
Tuition for the 6 week dental assisting course is $4000. There is also registration fee of $250 for a total of $4250. All equipment, uniforms, books and supplies will be provided by Regency Dental Institute at no extra charge to the student. Cash, check, or credit card payments are acceptable methods of payment for tuition. Tuition must be paid in full or financial arrangements must be made 24 hours before the first class day.

Transfer of Credits
Regency Dental Institute, LLC does not guarantee the transferability of credits to another school, college, or university. Credits or course work are not likely to transfer; any decision on the comparability, appropriateness and applicability of credit and whether credit should be accepted is the decision of the receiving institution.
Transcripts
    Additional transcripts or certificates are available. Please send written request to: Regency Dental Institute 121 W Wing Street Suite A Arlington Heights, IL 60005
Student Services and Placement Assistance
Each instructor will be available to every student via email.
No placement assistance is offered.
Program Description
Each student will be trained in all aspects of general four handed dental assisting including but not limited to infection control and hazardous materials, dental and maxillofacial anatomy, CPR, dental radiography, preventive care, dental laboratory procedures, impression taking and the job search.

CONSUMER INFORMATION
· The number of students who were admitted in the program as of July 1 of that reporting period. 2
· The number of additional students who were admitted in the program during the next 12 months and classified in one of the following categories: new starts, re-enrollments, and transfers into the program from other programs at the school. 0
· The total number of students admitted in the program during the 12-month reporting period. 2
· The number of students enrolled in the program during the 12-month reporting period who: transferred out of the program and into another program at the school, completed or graduated from a program, withdrew from the school, and are still enrolled. 2
· The number of students enrolled in the program who were: placed in their field of study, placed in a related field, placed out of the field, not available for placement due to personal reasons, and not employed. Students placed in field 2 
· The number of students who took a State licensing exam or professional certification exam, if any, during the reporting period, as well as the number who passed. 0
· The number of graduates who obtained employment in the field who did not use the school’s placement assistance during the reporting period (pending reasonable efforts to obtain this information from graduates) 0
· The average starting salary for all school graduates employed during the reporting period (pending reasonable efforts to obtain this information from graduates). $35,000 
Regency Dental Institute, LLC is not accredited by an accrediting body recognized by the U.S. Department of Education 

