JOB DESCRIPTION

TOWN OF WHITE, MN

	TITLE:
	Mechanic/Equipment Operator
	EFFECTIVE DATE:
	__/__/2017

	SUPERVISION RECEIVED:
	Foreman

	SUPERVISION EXERCISED:
	None

	RESPONSIBILITIES (not meant to be inclusive of all duties to be assigned):

	1. Inspects, diagnoses, and repairs equipment, both preventative maintenance and emergency repairs; orders parts, performs major repairs in the shop or in the field on diesel, propane, and gas-powered equipment, electrical and mechanical systems, and other equipment as necessary
2. Fabricates, builds, and installs new parts on equipment; Welding is required.
3. Maintains fleet maintenance records and inventory in computer
4. Drives and operates heavy equipment such as graders, front-end loaders, backhoes, dozers, rollers, etc. along with trucks to transport equipment and tandem axle dump trucks; helps to maintain township roads including clearing snow and ice, leveling and spreading surface materials, applying gravel, patching holes in asphalt, and salting and sanding
5. Performs miscellaneous duties such as performing tire repair and exchanges, maintaining safe and clean shop and work areas; operating pressure washer, installing air lines, shop lights, and other equipment; keeps supervisor and designated others full and accurately informed concerning work progress and potential work problems; attends meetings, conferences, workshops, etc. and reviews training material to remain current on principles, practices, and new developments in work area

6. Provides direction to others in the maintenance and repair of equipment on team projects

7. Responsible for ordering all shop inventory (parts and supplies) and works with vendors on obtaining best quality while remaining fiscally responsible and following all safety protocols.  

8. Operates all equipment in a safe and prudent manner; follows safety rules including proper work zone signage; reports any accidents or injuries immediately to Foreman and strives to maintain an accident-free workplace

9. Greets the public in a friendly, helpful manner; answers questions regarding the Road Department or refers questions to appropriate personnel; communicates regularly with others to maximize interdepartmental operations and activities; maintains professionalism by exercising tact, diplomacy, and good judgment when dealing with the public or other township staff

10. Required to be drug and alcohol free when at work and while operating township equipment and vehicles
11. Other duties as assigned

	WORK SCHEDULE:
	Generally dayshift – Monday through Friday
May be required to work evenings, weekends, or holidays

	MINIMUM QUALIFICATIONS:

	1. High School graduate or equivalent
2. Vocational education and training in maintenance and repair of automotive and heavy equipment
3. Considerable experience in heavy equipment and automotive maintenance, fabrication, and repair

4. Experience operating heavy equipment and/or road construction experience 
5. Welding experience required
6. Valid Class “A” Minnesota commercial drivers license with air brake endorsement and driving record acceptable to insurance carrier within four months of employment
7. Must be licensed DOT Inspector within four months of employment
8. ASE Certification preferred

KNOWLEDGE, SKILLS, AND ABILITIES:

1. Working knowledge of the methods, materials, and tools used in equipment maintenance
2. Skill in operation of listed tools and equipment under a variety of varying conditions
3. Working knowledge of hazards and safety precautions common to work area along with ability to observe proper safety precautions

4. Sufficient computer knowledge for maintaining fleet inventory and maintenance records and ordering parts online with vendors

5. Must be able to work independently

6. Leadership qualities and ability to direct others.  This is especially important when working on maintenance or repair projects that requires more than one person or a team effort.  

7. Ability to understand and follow written and oral instructions

8. Ability to communicate effectively, both verbally and in writing

9. Ability to establish and maintain effective working relationships with employees, other departments, vendors and the public

10. Ability to work well as a team member 

	PHYSICAL REQUIREMENTS (those necessary to perform the essential functions of this job):

	1. Requires sufficient clarity of speech and hearing or other communication capabilities to diagnose engine problems, fabricate equipment and specialty products and relay maintenance needs

2. Sufficient vision or other powers of observation to inspect heavy equipment and automotive parts, fluid levels; to operate equipment and make repairs

3. Sufficient manual dexterity to operate a variety of shop tools including welders, torches, drill presses, hand and power wrenches, screwdrivers, and specialty equipment

4. Sufficient personal mobility and physical reflexes to work under vehicles, in confined spaces; and to handle, remove, and replace both large and small parts for repair and maintenance

5. Frequently required to stand, walk, bend, squat, kneel, balance, and use hands to finger, feel, or operate objects; driving motor vehicles and heavy equipment is frequently required along with hand-eye coordination; occasionally required to sit, push, pull, balance, and climb up or down stairs 
6. Occasionally lift and carry up to 50 pounds; required to weld and carry heavy metal pieces

7. Specific vision ability includes close vision, and the ability to adjust focus 

	WORK ENVIRONMENT

	1. Frequently inside and occasionally around hazardous machinery

2. Occasionally exposed to high temperatures, fumes, and toxic or caustic chemicals
3. Exposed to dust and direct sunlight in the summer and extreme cold in the winter

4. Noise level is occasionally loud

	MENTAL/MOTOR DEMANDS

	1. Constantly maintains attentiveness in both duration and intensity; frequently works within time constraints and exercises flexibility (ability to shift from one task to another); guidance and reinforcement is frequently available; occasionally performs routine work; infrequently involved in social interactions which require oral communication and occasionally written communication
2. Memory and reasoning are constantly used/required; judgment, problem solving, mathematics and estimating are frequently used/required
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