
Diane Smith
*Dental Assistant (or career field)*
55 State ST 








 Phone: 631-271-5788
Oakville, NY 99999





         
        Email: jsmith@aol.com 



Summary of Qualifications


• Coordinate effectively with staff and patients at all levels

                                               
• Solid work ethic; strong organizational and communication skills
        


• Capable of managing multiple responsibilities/varying deadlines
                                                • Exceptional customer service experience; recipient of award        



• Proven ability to accurately manage financial transactions


Education


1995
Associate of Arts Degree


South Puget Sound Community College
Olympia, WA


Professional Experience


July 1995-July 2001
Housekeeping


Company Name
Oakville, NY

• Responsibilities included cleaning houses, folding and handling 
  laundry items, refilling cleaning products, and changing vacuum 
  bags as necessary.
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Housekeeping
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Oakville, NY

• Responsibilities included cleaning houses, folding and handling 
  laundry items, refilling cleaning products, and changing vacuum 
  bags as necessary.


July 1995-July 2001
Housekeeping


Company Name
Oakville, NY

• Responsibilities included cleaning houses, folding and handling 
  laundry items, refilling cleaning products, and changing vacuum 
  bags as necessary.


Awards and Recognition




Company Name – Service Award, Oakville, NY – 1999




• Appreciation for five years of outstanding customer service


Professional References 





• Furnished upon request

