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HEALTH & SAFETY POLICY STATEMENT

In accordance with the Health and Safety at Work Act 1974, and related legislation, the company regards the promotion and implementation of health and safety as a common objective for management and employees at all levels as being of fundamental importance which must be pursued with the same commitment as all other matters relevant to the company’s affairs.

1.
POLICY

It is, therefore, the declared policy that the company will, as far as reasonably practicable, effect and maintain a safe and healthy working environment, and to extend this policy to any other person who may be affected by the company’s activities.

The company also accepts responsibility in:-

· Compliance with all statutory requirements in health, safety and environmental protection.

· Meeting Approved Codes of Practice, procedures safe working practices, and effective supervision of their up-keep.

· Suitable and sufficient assessment of risk associated to all company activities and working practices and the reduction of risks to lowest level reasonably practicable.

· Adequate training and instruction at all levels - especially in the case of new employees, and provision of specialised training where required.

· Elimination of any hazard at source, or where this is not reasonably practicable, the provision and use of personal protection equipment, and to ensure training and adequate use of such equipment through effective departmental management.

· Compliance with requirements of COSHH Regulations in company purchasing policy, storage, use and disposal of all substances and provision and assessment of all manufacturers data, prior to use of any substance.

· Effective inspection/maintenance of all local exhaust ventilation systems (where applicable).

· Provision of instruction and training of all staff in the actions to take in the event of fire or emergency situations to a prescribed procedure.

· Periodic inspection/testing of all fire fighting and safety systems in use, and provision of clear and safe access and egress from all work areas, and to conduct periodic emergency evacuation drills to a prescribed procedure.

· Effective provision of trained first aid attendants. Provision of first aid equipment and up-keep of accurate records, accident reports and reports required by RIDDOR. The identification and location of all First Aid attendants shall be made known to all employees.

· Providing places of work, systems of work, work equipment and machinery that are safe and without risk to health.

· Establishment of channels of communication and joint consultation at all levels on health and safety issues.

· Control of contractors and visitors on site in respect of health and safety issues.

2.
RESPONSIBILITY

Ultimate responsibility for the implementation of this policy and allocation of resources to accomplish its objectives rests with the Managing Director.

i. Senior managers, via directives to their departmental managers, are responsible for the recognition of the requirements of this policy, and its reflection in management accountability.

ii. Department managers/supervisors are responsible for day to day operation of the policy within their department, and to ensure that all procedures, recommendations and safe systems of work are rigidly enforced. They shall be aware of all health and safety issues relating to their department and at all times provide a good example in their own attitudes in maintaining the highest standards of safety. Responsible persons having specific responsibility will be identified in relevant arrangements or procedures.

iii. All employees have a legal obligation to protect their own health and safety at work and that of their colleagues, and are responsible for co-operating fully with all procedures and systems of work established to this end.

iv.
Individual responsibilities are as follows :

Managing Director.


The managing director, will have ultimate responsibility for Health and Safety


Individual Responsibilities:
· maintaining knowledge and awareness to the statutory duties under Health and Safety Law.

· establishing the company’s Health and Safety Policy, taking due account of the overall operations of the Company.

· ensuring that delegated duties are properly assigned and accepted by those concerned.

· ensuring that employees are trained in appropriate subjects and that they attend all relevant courses.

· setting the standards which meet the applicable statutory requirements.

· making sure that the policy, organisation and means of implementation are known to all employees.

· monitoring safety performance on a regular basis by arranging safety audits.

· inspection of all company property at regular intervals.

· summoning the help of specialists and or external consultants in areas outside his own knowledge and expertise.

· ensuring adequate funds and resources are made available for all matters relating to Health and Safety.

· setting a personal example in responsible attitudes and behaviour.

· reporting to HSE as required by RIDDOR ‘95.

· arranging Health and Safety committee meetings and ensuring consultation with employees via. safety representatives.


Supervisors/Managers



All personnel with supervisory/managerial positions shall be responsible for:
· ensuring adequate awareness to applicable health and safety regulations.
· implementing objectives of Health and Safety Policy and Arrangements within their areas of control.
· setting a personal example by their attitudes and behaviour.
· assisting safety representatives in conducting safety inspections/audits.
· ensuring employees follow company rules and follow safe working practices.
· taking remedial actions in response to any hazard brought to their attention.
· ensuring fire exits access routes and fire fighting appliances are free of obstruction in all areas under their control.
· undertaking periodic checks on machinery, equipment, guarding and safety devices.
· recommending disciplinary action where deemed necessary for breaches of Health and Safety rules.
· immediately stopping any work activity involving serious risk which is inadequately controlled.
· ensuring safe storage handling and use of hazardous and flammable substances in their areas of control.


Safety Representatives


Safety Representatives shall be elected. These persons will attend a monthly Health and Safety committee meeting chaired by a Director.

The following are the responsibilities of the Safety Representatives.

Safety Representatives will be responsible for their designated areas of work or departments.

a) Immediate reporting to their Supervisor and any hazards or potentially dangerous situations they become aware of and ensuring appropriate action is taken.

b) Liaison with Management, as necessary, in respect of any accident investigation or inspection.

c) Awareness of the Company’s Policy, safety rules and overall requirements.

d) Attendance at meetings relating to safety matters.

e) Representation of employees and passing on to them relevant information arising from meetings and from Management. In particular they should pass on information from the minutes of the Safety Committee meetings.

f) Promotion of safe working practices amongst all employees.

g) Setting a personal example in their attitudes and behaviour.

h) Attendance on relevant Health and Safety training Courses.

i) Undertaking periodic inspections and safety audits.

j) Where required, liaison with external advisors or enforcing authorities.



First Aid Attendants



Responsibilities of the appointed first aiders are:-

· to respond promptly to any accident or case of ill health requiring attention.

· To regularly inspect and maintain contents of first aid kits and eye wash stations in accordance to HSE Guidance.

· Ensuring that all accidents are recorded and accident book maintained.

· To notify the employer in advance of expiry of training certificate so that refresher training can be arranged.

· to call for ambulance or ensure another person calls for ambulance should be required.

· to ensure all dressings and clinical wastes are disposed of appropriately and any blood or body fluids are cleaned and disinfected in an approved manner. (Determined in relevant COSHH assessment)

Persons with Responsibility for Purchasing

· to ensure that no substances are purchased without prior COSHH assessment and approval.
· to take all steps to eliminate hazardous substances by liaison with suppliers regarding safe alternatives.
· to purchase or hire machinery, equipment and services which meet the highest standards in respect of:
· Noise  and vibration levels

· Guarding and safety devices

· CE Marking or British / EN Standards

· Provision of installation, operating and maintenance instructions.

· Provision of any relevant safety certification on receipt, e.g. pressure  vessels, lifting equipment, portable electrical appliances etc.

· Ensuring compliance to contractor control procedures prior to engaging contractors.

3.
POLICY IMPLEMENTATION

i. 
Procedures relating to the Policy



Safe systems of work and procedures will be developed and kept under review, in order that a wide range of specific matters affecting health and safety at work may be controlled. Such procedures shall represent an extension of this policy. 



These will include arrangements for:



COSHH compliance


Contractors and visitors


Fire and emergency procedures


Plant and machine safety


Environmental protection


Instruction/training and safety awareness


Statutory inspections/record keeping/reporting/certification


Provision of first aid



Accident reporting & RIDDOR



Risk Assessment

ii. 
Liaison with Authorities

The company will promote close liaison with local authorities, fire brigade, factory inspectors, health and safety executive, environmental officer, and representatives of the company’s insurers, and will follow as far as is reasonably practicable, any recommendations made in support of legislative requirements and reduction of hazard potential.
iii. New Equipment and Introduction of new Working Practices

The company will ensure that any new equipment introduced into the workplace will meet health and safety standards in design, construction and operation, and that all operatives are adequately trained in its use. Adequate information, instruction and training will be given to employees in any new working procedures established. 

iv. 
Management Accountability

The company accepts that health and safety issues rank in priority equal to sales, and production and the signatory to the policy reflects and delegates this objective through the whole management structure with firm conviction to management accountability and performance.

v. 
Product Safety

The company will ensure that its products are so designed and manufactured that they will be safe and without risk to health at all times when being transported, stored, used, and disposed of, and will provide adequate information regarding these matters and clearly specify any known or potential hazards.

vi. 
Medical Issues

Where applicable, the company will provide health surveillance services, ophthalmic testing and other support services to ensure the health of its workforce is not affected by their work activities.

vii. 
Monitoring

The effective implementation of the company safety policy will be monitored via safety inspections, reports of accidents or dangerous occurrences, general observation and assessments, and remedial action will be promptly taken in light of any requirements identified by such monitoring. The safety policy will be periodically reviewed, especially after any changes in company activities or functions.

viii. 
Information Provision

A copy of this Policy will be given to all new starters as part of induction training and to existing employees. An updated copy shall be retained on notice boards and employees will be advised of any revisions.

The company will establish a forum for Health and Safety and channels of communications via a Safety committee comprised of managerial and production representatives or by direct consultation with employees.

Where a safety committee is formed, it will meet on a regular periodic basis, with adequate notice being given, so that all employees have opportunity to put forward issues to their Safety representative.

Employees will be given a copy of arrangements section of this policy to indicate the specific procedures required to ensure effective policy implementation.

Where applicable, to effectively implement the objectives of this policy, health and safety arrangements, instructions and procedures will be issued as required and made known to all relevant employees.

HEALTH AND SAFETY ARRANGEMENTS
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1.
INTRODUCTION

These arrangements form an integral part of the company safety policy and outline specific steps, requirements or procedures to ensure safe systems of work. Where applicable, these general arrangements shall be augmented by specific safe working procedures.

2.
FIRE
a.
Fire evacuation response shall be in accordance with the written company procedure. The 
written procedure shall be made known to all employees and the key actions displayed on placards in each department.

b.
Adequate fire fighting equipment shall be supplied and maintained.  In the event of any person having reason to discharge or otherwise interfere with an extinguisher then it shall be the responsibility of that person to report such to Raymond McGirr who shall take the extinguisher out of use and arrange for prompt re-charge or replacement.

c.
Fire extinguishers, alarm system and emergency lighting shall at all times be the subject of maintenance contracts by companies competent to carry out such work.

d.
The emergency assembly point(s) in cases of building evacuation is/are:

                     Main Gate/Designated site assembly point
e.
All staff shall be informed of the nature of the fire alarm signal and required actions upon discovering a fire:


•
Raise the alarm before doing anything else.


•
Ascertain no person is likely to be trapped by fire.  In the event a person is trapped, immediately report this to management.



Only tackle the fire where suitable equipment is available and there is minimal risk to personal safety.


•
Leave the premises and assemble at their emergency assembly point.


•
Close doors and windows as they leave.

f.
All staff shall be shown the method of identification and operation of fire extinguishers, either at commencement of employment or as soon as practicable for existing employees.  All staff shall be informed of the appropriate class of fire for which each type of extinguisher on the premises should be used.

g.
Emergency exit doors and shall have approved signs mounted above them All emergency exit routes shall have adequate approved signs provided.

h.
Fire extinguisher locations shall be indicated by approved signs.

i.
Smoking is not allowed in the following areas:


Canteen, Workshop & Gas Areas
j.
Fire exits and passageways shall not be restricted at any time by any object.

k.
Portable heating appliances shall be kept away from combustible substances and materials.

l.
Aerosol sprays or other items containing highly flammable substances shall not be stored in the vicinity of heat sources (including sunlight) at any time.

m.
Emergency evacuation drills will be held on a periodic basis.  Records of such drills shall be kept.

n.
Fire alarms shall be tested weekly on Mon day at 10:00 hours.

o. Storage of highly flammable substances shall be in accordance with applicable 
regulations and company procedures.

p. All fire doors shall be appropriately identified on each side, bear the instruction to keep closed and shall be fitted with appropriate auto–closing device.  Fire doors may not be wedged open e.g. to provide additional ventilation.



3.
FIRST AID
a.
A first aid box conforming to current HSE guidance shall be kept in designated locations. The location is / are:

                                         Main Office
                                          Each Van
b. Appointed company First Aiders are:




NAME





DEPARTMENT / LOCATION



Raymond McGirr
c.
First Aiders will be deputised by a competent appointed person where required

d.
Responsible appointed persons are:






Raymond Mc Girr
e.
The contents of the first aid box(s) and eyewash station(s) shall be checked and maintained to the minimum recommended requirements by the First Aiders or responsible person.

f.
The appointed person shall co-ordinate any emergency action that is necessary in the event of an accident if First Aider not available and shall ensure ambulance is called promptly should it be deemed necessary.

g.
The names of the appointed persons for first aid shall be displayed in each department.

h.
When working on client’s sites, arrangements for First Aid shall be established prior to commencement of work and all employees working on the site shall be informed of the arrangements.

4.
NOTIFICATIONS
a.
A current copy of the company's employee liability insurance certificate shall be displayed in a prominent location in the workplace.

b.
A fire plan shall be held in the safety file at all times and shall be made available, on request, to any interested authorised party.

c.
An A1 size placard outlining the main requirements of the Health & Safety at Work Act 1974 shall be displayed or individual A4 copies provided for each employee. Relevant sections of the poster shall be completed.

d.
The enforcing authority shall be informed of the employment, or change of employment, of any "young person" (under 18) in the company's employment.

e.
A general register of all persons, including all young persons employed shall be maintained.

f.
All reportable accidents, occurrences and cases of disease shall be notified to HSE or Local Authority as required by RIDDOR (reporting of injuries, diseases and dangerous occurrences regulations).

g.
All accidents and “near misses” shall be reported and recorded immediately.


A company accident book shall be maintained at all times by a responsible person.


The person responsible for recording accidents is: Raymond Mc Girr

The location of accident book is: Main office
5.
WORK PRACTICES
a.
All operators of Display Screen Equipment shall be advised of the correct operating posture and provided with such equipment so as to minimise the risks arising from repetitive strain. All DSE usage shall be subject to assessment as per applicable regulations.

b.
Heavy objects shall be moved by mechanical means whenever this is practicable and shall not be lifted by a single operator where it is possible that such lifting would be likely to cause personal injury. All manual handling operations shall be subject to risk assessment , and training will be provided to employees as per applicable regulations.

c.
Employees shall wear/use and properly care for, Personal Protective Equipment (PPE) provided by the company.  The company will provide adequate storage facilities for PPE and training in the correct use and maintenance of PPE.

e.
A high standard of housekeeping shall be maintained at all times.

f.
All employees (where applicable) shall follow the prescribed safe working 


procedures specified for the operations or tasks they perform.

g.
When working on client’s sites or at other workplaces, all relevant site rules and 

instructions must be followed.

h.
Employees’ working hours shall be regulated in accordance with the relevant Working 


Time Regulations, 

6.
ENVIRONMENTAL FACTORS

a.  
Ventilation; shall be by natural methods, the use of fans in unusually hot summers may augment this.


b    
To prevent concentration of fumes, dusts or vapours, any process prone to such emission shall be sited in a well ventilated place or be provided with Local Exhaust Ventilation (LEV) systems. Such processes and LEV will be assessed as per COSHH Regulations.


c.
A minimum of 11 metres cubed space shall be provided for each employee.


d.
Noise levels shall be maintained below 80 dBA where practicable. Appropriate risk assessments for noise exposure shall be carried out where applicable by a competent person.


e. 
A thermometer shall be displayed in each department so that temperature of the premises can be checked. Recommended minimum temperatures are 160 c  or   130 c where manual working takes place.  Persons required to work in inclement or unsatisfactorily heated conditions shall be provided with heat retentive and/or waterproof clothing.

7.
STORAGE
a.
All storage of goods and materials shall be below head height unless specific provision is made for storage i.e. shelving, racking etc.. Where such high level provision is made adequate and safe means of access shall be provided.

b.
High level access to storage shall be by means of a stepladder or stepstool. Such equipment shall be maintained in good condition. Improvised means of access shall not be permitted.

c.
All means of storage and safe access shall be periodically inspected by a responsible persons or such person as shall be nominated by the responsible person, records of such checks shall be retained in a suitable register.

d.
Any person identifying a hazardous storage situation should bring it to the attention of Raymond Mc Girr immediately by completing a hazard notification form. It must be ensured that such situations are guarded immediately and rectified as soon as is reasonably practicable.

8.
ELECTRICITY
a.
Portable electrical equipment shall be inspected/tested on a periodic basis by a competent person to ensure safe operation and use, such checks shall be recorded and records retained for reference.

b.
Mains electrical supply, distribution and fixed installations shall be inspected four yearly, or whenever modification or additions have been made, to ensure safe operation and use.  Such inspections shall be undertaken by a competent person and records retained for reference.

c.
Electrical connections, leads and equipment shall be examined by users to ensure their integrity, in the event integrity is doubted this shall be reported to the relevant supervisor who shall then personally inspect the equipment. Where doubt is confirmed the responsible person shall arrange for the removal of the equipment from use and for its repair or disposal by appropriate means.
d.
All liquids shall be kept clear of any electrical circuitry or electrically powered equipment.
e.
No person may attempt any electrical working unless qualified and legally 


competent to do so and authorised by the company for such work.

f.
Live electrical working shall be eliminated wherever possible and when unavoidable, shall be controlled by  the use of a Permit to Work issued and supervised by a competent person.

9.
HOUSEKEEPING
a.
All floors and floor coverings shall be cleaned weekly and inspected for hazards.  Such hazards shall be rectified as appropriate.

b.
All bags, sacks, boxes and other extraneous goods that are required to be temporarily positioned on the floor shall be placed so as not to cause a hazard to any person.

c.
All drawers and other opening devices shall be kept shut except when access is necessary.

d.
Electrical leads, telephone cables and other similar tripping hazards shall be routed around fixed equipment and furnishings so as to prevent injury to personnel wherever possible.  Where this is not possible they shall be covered by anti-trip mats or strips.

e.
Passageways shall be kept free from restriction at all times to facilitate safe access and egress.

g.
Floors of production areas shall be marked to indicate passageways and such passageways shall be kept clear at all times. 

h.
All edges where persons could fall resulting in injury shall have appropriate guard rails provided.

i.
All waste shall be placed in receptacles provided and removed as soon as practicable.

j.
Any spillages shall be promptly cleaned in an appropriate manner to avoid slipping hazards.

10.
MANUAL HANDLING
a.
The company shall take steps to eliminate the need for manual handling where reasonably practicable. Where individuals are required to manually handle loads they shall only do so after an assessment has been made so as to conform to the Manual Handling (MHR) Regulations 1992.

b.
Where a manual handling assessment identifies the need for mechanical or other aids the task shall not be attempted without such aids.

c.
Whenever an individual believes that a manual handling operation is likely to cause them injury they shall request the assistance of another person.

d.
All personnel shall be advised of the necessity to keep the back straight and bend the knees when lifting any object and shall be provided with adequate training in manual handling techniques.

e. Wherever reasonably practicable the heaviest objects to be manually handled shall be stored at waist height so as to facilitate ease of handling and reduce the necessity for lifting from the floor.  Heavy objects shall not be stored at the top of racks as this causes instability.

11.
SUBSTANCES
a.
No substances may be purchased, used or stored in pursuit of the company's activities unless having been assessed for their ability to cause harm as per COSHH Regulations. Substances shall be assessed by the inherent properties and effects shown on their labels and appropriate hazard data sheets. Controls to protect personnel shall be defined whenever any substance is believed to present a risk to health as determined by assessment.

b.
Personnel shall not consume food or drink where hazardous substances are in use.  Staff shall be informed of the hazards related to the various substances used or stored at the premises and of the control measures to be adopted to reduce risk.

Hazard data sheets shall be made available to all users of substances.

c.
Substance assessment sheets are to be included in the COSHH assessment.

12.
MACHINERY AND EQUIPMENT
a.
The use of improvised or “home made” work equipment is strictly forbidden.

b.
All machinery and equipment shall be maintained or examined, as appropriate, by competent persons and any statutory inspections shall be ensured.

c.
All maintenance / inspections / testing of machinery or equipment shall be recorded in an appropriate log or register.


The person responsible for keeping such records is: Office Manager
d.
All machinery shall be visually inspected at appropriate intervals by the responsible person, where safety defects are noted the equipment shall be taken out of service until such defects are rectified.

e.
When any person doubts the safety of any machinery or equipment they shall bring this to the immediate attention of Raymond Mc Girr by completing a hazard report form.

f.
All dangerous parts of machinery and plant shall be adequately guarded to prevent  access.  No employee may remove any guard or adjust any safety device without authorisation and for a valid reason for doing so  e.g. maintenance functions.  All guards and safety devices must be in operation prior to start up of any equipment.

g.
Isolation and lock-off procedures shall be followed prior to any work on machinery e.g. cleaning, setting, maintenance etc. 
13.
OCCUPATIONAL ILL HEALTH
a.
Any employee identified as suffering from any occupationally related ill health problem shall be required to make themselves available for a consultation with such medical practitioners as the company may from time to time appoint.

b.
In the event that an occupation health problem or disease is identified a competent occupational health professional shall be appointed to advise on remedial and preventive measures.

c.
In the event that an occupation health problem is identified which falls under the requirements of RIDDOR, a responsible person shall take relevant steps to report the matter to the appropriate authority using appropriate form (F2508A)

d.
The person responsible for reporting under RIDDOR is: Raymond Mc Girr
14.
ACCIDENTS
a.
All accidents and near misses shall be reported to Raymond Mc Girr who shall record and investigate as necessary and implement remedial actions.

b.
Any accident or dangerous occurrences resulting in an injury which is required to be reported under RIDDOR shall be reported to the appropriate authority using appropriate form (F2508) and all reasonable assistance shall be provided to such authority to enable them to investigate such accidents should they wish.

c.
All personal injury accidents, no matter how slight, shall be recorded in company accident book.

15.
WELFARE
a.
Toilet, washing facilities and mains drinking water supply shall be supplied and made available to employees at all times appropriate to the employees' needs.

b.
Employees will be encouraged to store personal property in a safe manner to improve tidiness and limit tripping hazards.  Adequate facilities shall be provided for storage of personal belongings/clothing outside work areas.

c.
Facilities for preparation and consumption of food shall be made outside work

areas and these shall be maintained in a clean condition and have adequate seating provided for work breaks.  Such facilities shall be so arranged so as to protect non smokers from the discomfort of tobacco smoke where applicable or shall be maintained in accordance with any current legislation regarding smoking at work.

16.
ACCESS AND EGRESS
a.
The company shall ensure safe access and egress on all areas of the site is maintained in compliance with Workplace Regulations 1992 at all times.

b.
Exterior to the buildings, speed restriction shall apply to all vehicles, such restriction shall be controlled by a adequate signs or physical measures.

17.
MAINTENANCE
a.
Shall at all times be carried out by competent persons, competence shall be 
established by management assessment and verification of the competency to undertake the required work.

b.
Adequate risk assessment shall be undertaken to establish a safe system of work prior to any maintenance operations.

c. Machinery shall be isolated and locked off prior to any maintenance operations.

18.
NON-EMPLOYEES
a.
Non-employees shall be the responsibility of the host person, in any emergency situation that person shall guide non-employees to the place of safety and take reasonable care for their well being.

b.
Before contractors or service personnel commence work on the premises they shall be informed of:


Arrangements for accident reporting


Arrangements for provision of first aid


Emergency actions and exit routes applicable to them


Areas which they shall not enter


Any hazards specific to the site to which they are likely to be exposed and 


the relevant control measures applicable. 


Any applicable site rules

c.          Contractors must provide evidence of risk assessment and applicable methods statements prior to start of work.

d.
The company shall adopt a procedure for selection and control of contractors.

e.
All visitors and contractors must register and sign visitor’s book immediately on arrival and sign out before leaving the site. On arrival, all visitors will be given any essential health and safety information.

19.
TRAINING AND INFORMATION
a.
All employees will be informed of actions to be taken in event of fire and 


shown all escape routes and locations of fire fighting equipment and alarm points. 

b.
Employees will receive familiarisation training concerning the operation 


and application of fire extinguishers where company procedures may require them to tackle fires.

c.
All employees will be trained in emergency fire evacuation drill.

d.
Employees will be informed of the findings arising from COSHH and risk assessments and trained in the appropriate controls to be employed to ensure safe working practice and reduction of risk.
e.
All employees will be given Health and Safety induction training at the earliest opportunity following their start date and a record of such shall be maintained.
f.           No person shall be employed on work involving reasonably foreseeable risk unless they are adequately instructed and trained in understanding the hazards involved and the relevant procedures to be followed.

g.
Appropriate job specific training and any mandatory training shall be provided 

             where applicable and records of all training provided shall be kept.

h.
Managers and supervisory personnel with responsibility in Health and Safety matters, including safety representatives, will be provided with an appropriate level of Health and Safety training.

20.
DRUGS AND ALCOHOL

a)
Under no circumstances must employees report for work while under the influence of drugs or alcohol.

B
No prohibited substance or alcohol is permitted on company premises, or in company vehicles.

C)
Any employee found to be under the influence of drugs or alcohol shall be suspended from duties immediately pending disciplinary measures.

d)
Under no circumstances should machinery or vehicles be operated while taking prescribed medication which carries a warning against such activities or which can cause drowsiness. Any employee prescribed such medication should report the matter to .their supervisor, who will arrange alternative work duties or take appropriate action.

21. MOBILE COMMUNICATIONS

The prolonged or repeated use of cellular mobile telephones is suspected of causing serious health effects such as tumours due to microwave radiation emitted close to the ear, brain and muscle tissues in the neck. Following HSE guidance, it is company policy to reduce the usage of mobile telephones as much as possible to reduce possible radiation exposure risks. This shall be achieved by:

· Informing employees of suspected health risks and offering alternatives to cellular telephone usage.

· Always using a land line where available in preference to cellular mobile systems

· Ensuring antenna are fully extended and a gap is left between the ear and the appliance.

· Reducing the length of unavoidable cellular phone usage to the absolute minimum

· Adopting mobile communication links using radio transmission systems or cellular receivers with remote speaker/earpiece.( Current research is not yet conclusive regarding the benefits of this)

Other safety related matters

Ensure that mobile telephones are not used in restricted areas such as hospitals, aeroplanes, petrol stations or in other explosive atmospheres. This to reduce the risk of fire and of interference with other critical electronic equipment.

Ensure batteries are stored and disposed of in accordance with manufacturer’s instructions.

Mobile communications in vehicles

a)    Under no circumstances shall the use of mobile telephones be permitted while driving a vehicle.

b)    Making mobile telephone calls to vehicle drivers when it is known the vehicle is likely to be in transit shall be avoided.

c)    Memory and call-back facility shall be used to answer calls having safely parked vehicle (If call cannot be immediately answered). A land-line shall be used where practicable.

NB
The use of “hands free” systems is not regarded as a safe alternative to the above. These systems do not cater for making calls and do not reduce the lack of concentration which results when holding a telephone conversation while driving.

22.
CONSULTATION WITH EMPLOYEES


The company will ensure joint consultation with employees on Health and Safety matters. The method for ensuring joint consultation shall be by: Notice Board
......................................................................................................................


Company Safety Committee members are:



Representing the management

Representing the employees



................Raymond McGirr........
......................................



...................................................

...............................................



...................................................

...............................................

23.
DISPLAY SCREEN EQUIPMENT (DSE)
a.
All DSE user workstations will be assessed by a competent person in accordance with applicable regulations.

b.
All identified users of DSE will be provided with adequate information, instruction, eye testing and training as per applicable regulations.

24.
PERSONAL PROTECTIVE EQUIPMENT  (PPE)
a.
Designated areas of the site or specific work operations will be assessed for requirements for mandatory use of PPE. Such requirements will be made known to employees and adequate PPE provided.

b.
The company will provide and maintain all required PPE at no cost to its employees

c.
All PPE shall be subject to periodic inspection and maintained to an adequate 
standard.

d.
Adequate storage facilities shall be provided for PPE outside work areas where there is a risk of contamination.

25.
MECHANICAL HANDLING


a.
All fork lift trucks, motorised pallet trucks and similar vehicles shall only be operated by trained/certified employees. It is strictly forbidden for any non certified person to attempt to operate such vehicles.

b. Employees authorised for fork lift truck operation shall undergo medical screening as recommended in HSE approved code of practice.

c. Motorised vehicles shall not be permitted to operate on public roads without appropriate licensing / insurance for road use

d. The company will retain adequate vehicle operator training records and shall arrange refresher training as required.

e. All access routes on which motorised vehicles operate shall be maintained in a state of good repair, shall have adequate illumination and shall be suitably segregated from pedestrian activity.

f. Areas of the site where fork lift trucks are in operation shall have appropriate warning signs posted.

g. All vehicle operators shall undertake daily routine safety checks prior to use of the vehicle.

h. All lifting equipment and lifting tackle shall be subject of statutory inspection/testing by a competent body. A lifting equipment inventory and certification records shall be kept.
26.
NEW OR EXPECTANT MOTHERS


Should any employee become pregnant, she must inform her supervisor as soon as 
possible by providing a certificate issued by a registered GP or midwife.


Should any employee be engaged who has given birth within the previous six months, she must inform her supervisor of the fact as soon as possible.


Upon such notifications, the company shall re-assess all work related activities performed by the employee to reduce risks to the lowest level possible or re-arrange work duties, working hours etc. as may be appropriate.  Procedure for these circumstances shall follow HSE guidance.


Adequate facilities will be ensured to provide a place where new or expectant mothers 


can lie down and rest. Such provisions shall be private and situated in convenient proximity to toilet/ washroom facilities.


The designated location for this purpose is:  




N/A (at this time)


.............................................................................................................................

27.
PERMITS TO WORK

a.
The Company shall not allow the following activities to be performed without issue of a formal permit to work.

· Entry into confined spaces

· Hot working

· Work at heights

· Live electrical working

· Work with Asbestos

· Demolition

The competent person responsible for issue of permits is : 

Raymond Mc Girr
28.
HEALTH & SAFETY RULES

These rules are important. Please read them carefully to ensure that you understand what is expected of you.

a.
Working Practices

1.
You must not operate any machine, plant or equipment unless you have been trained and authorised to do so.

2.
You must make full and proper use of all machine guarding and safety devices.

3.
You must report to Management immediately any fault, damage, defect or malfunction of any machinery, plant equipment, tools or guards. A hazard report form shall be used for this purpose.

4.
You must not clean any moving machinery, plant or equipment unless authorised to do so.

5.
You must not leave any machinery, plant or equipment in motion whilst unattended unless authorised to do so.

6.
You must not operate any ‘prescribed dangerous machinery’ unless you have received sufficient training or are under adequate supervision.

7.
You must not make any repairs or carry out maintenance work of any description unless competent and authorised to do so.

8.
You must use all substances, chemicals, liquids, etc. in accordance with all written and verbal instructions.

9.
You must return all substances, chemicals, liquids, etc. to their designated safe storage area when not in use.

10.
You must observe all pedestrian and vehicle controls throughout the premises.

11.
Lids must be replaced on any flammable substance container when not actually in use.

b.
Notices and Written Instructions


1.
You must comply with all hazard/warning signs and safety notices displayed on the premises.

2.
You are expected to read and observe any notices and instructions displayed in your work area.

3.
You must familiarise yourself with contents of Company Safety Policy, Safety Arrangements and any Working Procedures issued.

c.          Working Conditions/Environment

1.
You must make proper use of all safety equipment and facilities provided to control working conditions/environment.

2.
You must keep work areas clear and in a clean and tidy condition.

3.
You must dispose of all rubbish and waste materials within the working area, using the appropriate facilities provided.

4.
You must clear up any spillage of liquids as soon as is practicable, following relevant safety procedures.

5.
You must deposit waste chemicals or oils at the correct disposal points and in accordance with supervisor’s instructions.

6.
You must not pollute water courses, sewers or drains with chemicals, oils or other hazardous substances.

7.
You must not obstruct any access routes or fire escape routes.

8.
You must not run on the premises.

9.
You must not interfere with anything provided for health and safety. This includes removing supplies from first aid kit.

d.
Protective Clothing and Equipment

1.
You must use all items of protective clothing/equipment provided, as instructed.


2.
You must not misuse or wilfully damage any item of protective clothing/equipment provided.

3.
You must store and maintain protective clothing/equipment in accordance with instructions.

4.
You must report any damage, loss, fault or unsuitability of protective clothing/equipment to your supervisor immediately.

e.
Fire Precautions

1.
You must conform with all emergency procedures pertinent to your work  area / activity.

2.
You must not obstruct any fire escape route, fire equipment or fire exit doors.

3.
You must report any use or accidental discharge of fire fighting equipment to your supervisor immediately.

f.   Accidents

1.
You must seek medical treatment for injuries you sustain, no matter how slight and ensure that appropriate records are entered in the Accident Book. Upon returning from treatment you must report the incident to supervision.

2.
You must report all accidents and dangerous occurrences to supervision as soon as it is practicable. This applies to accidents and dangerous occurrences on site and on client’s sites (where applicable).

3.
You must notify supervision of any incident in which damage is caused to our or our customers’ property or equipment.  This applies weather personal injury is sustained or not. A damage accident report form shall be used for this purpose.

g.   Health

1.   You must report to your supervisor any medical condition which could affect the safety of yourself or others.

2.   Any female employee who becomes pregnant must inform their supervisor immediately by provision of medical certificate issued by registered GP or midwife.

3.   You must inform your supervisor if you are prescribed any medication which carries a warning against things such as operating machinery or vehicles.

h.    Rules Covering Gross Misconduct

An employee may be liable to summary dismissal if he/she is found to have acted in any of the following ways.


1.
A serious or wilful breach of the Safety Rules.


2.
Unauthorised removal or interference with any guard or protective device.


3.
Unauthorised operation of any item of machinery, plant or equipment.


4.
Unauthorised removal of any item of first aid equipment.


5.
Wilful damage to, misuse of or interference with, any item provided in the 
interests of Health and Safety or welfare at work.


6.
Unauthorised removal or defacing of any label, sign or warning notice.


7.
Misuse of chemicals, flammable or hazardous substances or toxic materials.


8.
Smoking in any designated ‘No Smoking’ area.


9.
Smoking whilst handling flammable substances.


10.
Horseplay or practical jokes which could cause accidents.


11.
Making false statements or in any way deliberately interfering with evidence 
following an accident or dangerous occurrences.


12.
Misuse of compressed air, pneumatic, hydraulic or electrical equipment.


13.
Dangerously overloading any item of lifting equipment.


14.
Being under the influence of drugs or alcohol at work.


15.
Act of violence to any person during undertaking of work related activities.


This list is not exhaustive and may be amended without notice.

29.
LOCAL HEALTH & SAFETY SERVICES


This notice is to ensure that adequate information is quickly available to enable personnel 


to be aware of the following:

The nearest Hospital is:

................................................................

(with Accident & Emergency

 facilities)




.................................................................








................................................................





Tel:


................................................................


Name and Address of: 

Enforcing Authority (HSE):

................................................................








.................................................................








................................................................





Tel:


................................................................

Local Authority
Environmental Health 


........................................................
Department:












...............................................................








...............................................................


Employment Medical 


...............................................................
Advisory Service:







...............................................................








...............................................................
Fire Brigade contact details:







...............................................................








...............................................................
30.
SAFE WORKING PROCEDURES

In support of these arrangements, the following safe working procedures have been developed for specified work activities and circumstances.

1.
Fire Evacuation Procedures

2.
Accident Reports, RIDDOR and damage Accident Reports.

3.
Contractor Control Procedure

4.
Employee Induction Procedure and Records. 

5.
----------------------------------------------------------
6.
----------------------------------------------------------
7.
----------------------------------------------------------
8.
----------------------------------------------------------
9.
----------------------------------------------------------
10.
---------------------------------------------------------
31.
OCCUPATIONAL STRESS

The company recognises that stress is a potential occupational health hazard which must be assessed and controlled in an appropriate manner.  It is the company policy that individuals should be protected from harmful stress levels which may ultimately lead to physical or mental illness.

CAUSES

High stress levels are likely to be reached when people:

· Feel unable to exert any control or influence.

· Become confused by unclear or conflicting demands.

· Are given unrealistic goals, targets, expected achievements etc.

· Feel unsure or insecure about work objectives, career opportunities etc.

· Feel a lack of understanding or effective leadership from their managers/ supervisors.

· Suffer abuse or bullying from their managers, other employees or customers etc.

· Suffer racial, sexual or other harassment at work.

· Work in conditions which are dangerous, noisy, overcrowded, untidy or have inadequate heating, lighting and ventilation.

· Are inadequately informed, instructed, trained and supervised.

This list is not exhaustive and also many factors outside of the workplace can influence stress levels at work.

SYMPTOMS OF STRESS
· loss of interest and enthusiasm / lethargy / apathy

· Reduction in concentration

· Loss of appetite

· Short temper

· Depression / low self esteem

· Loss of sleep

· Increased smoking and drinking.

Individuals vary widely in their ability to handle and control stress, so it should not be assumed that managers will automatically be aware of any individual problems.  Rare events such as violence, witnessing serious accidents or experiencing other traumatic events at work can also lead to stress and mental disorders.

Any employee who feels that a problem is creating unacceptable stress levels should discuss the matter with their manager in the first instance or senior manager/director as appropriate.

Managers are not trained councillors but company policy dictates that they must listen to employee’s problems in a concerned manner, rectify matters within their control as soon as possible or refer the matter to higher authority.

In more serious cases, the company will refer the employee to a medical advisor and provide stress counselling should the medical advisor deem this necessary. Time off work to attend such sessions would be allowed with pay and professional help will be paid for by the company.

Dependant on the requirements of individual’s job requirements, appropriate training will be provided where applicable to help combat stress. Typically this may involve assertiveness training, how to deal with awkward / abusive customers, threats etc.

32. VEHICLES AND TRAFFIC ROUTES

All company vehicles and motorised plant shall be examined and maintained to an appropriate standard by competent persons on a periodic basis.

Any vehicle may only be operated by trained and authorised persons. Driving licence details and training records shall be maintained by the company.

All FLT's and similar vehicles used on the plant shall be subjected to a daily pre-use check by the operator. Appropriate records shall be maintained of these inspections.

All reversing vehicles shall be directed by a trained banksman and the HSE approved signalling code shall be used by all drivers and banksmen. It shall be determined that all drivers of contracted haulage vehicles and delivery drivers have been trained in the use of this code by their employers.

Where practicable, vehicular and pedestrian traffic shall be segregated so that each can circulate without risk. Ideally this shall be achieved by providing separate routes or by physical barriers. Where the two must interface, appropriate warning signs and procedure shall be put in place.

All pedestrian access routes shall be indicated by floor painted lines.

A speed limit of 5 MPH is applicable to all areas of the site and appropriate signs shall be posted at entrances and where they may be relevant.

Floor surfaces and coverings on pedestrian access routes shall be maintained in clean, unobstructed and safe condition to avoid slips, trips and falls.

Duties of Employees at Work

It shall be the duty of every employee, whilst at work, to: -
take reasonable care for the health and safety of himself, and other persons who may be affected by his acts or omissions at work, and as regards any duty or requirement imposed on his employer or any person by or under any of the relevant statutory provision to co-operate with him so far as is necessary to enable that duty or requirement to be performed.
No person shall intentionally or recklessly interfere with, or misuse anything provided in the interests of Health & Safety or Welfare in pursuance of any of the relevant statutory provisions.

Rules

The object of these rules is to ensure safe working practices, and to prevent accidents. They apply to all employees and Sub-contractors working on all sites, they are not intended to restrict the duties of such contractors, or relieve them of any of their legal obligations.

Consultation

Before any work begins contact must be made with local management to discuss all the safety aspects relating to the type of contract. It will be the responsibility of the contractors to ensure that his own employees fully understand the rules, and work in a safe manner at all times in consideration of other persons passing or working in surrounding areas.

Safety Advisors are available to give any specialist guidance. Information, and advice where required.

Building Operations and Construction Work

Building Operations, and Works of Engineering Construction as defined will be subject to the relevant regulations.

MINES & QUARRIES ACT 1954

FACTORIES ACT 1961

THE BUILDING (SAFETY, HEALTH & WELFARE) REGULATIONS 1948 THE CONSTRUCTION (GENERAL PROVISIONS) REGULATIONS 1948 THE CONSTRUCTION (LIFTING) REGULATIONS 1961
THE CONSTRUCTION (WORKING PLACE) REGULATIONS 1961

THE CONSTRUCTION (HEALTH & WELFARE) REGULATIONS 1966 THE OFFICE, SHOPS AND RAILWAY PREMISES REGULATIONS 1966

Safety Procedures and Safe Working Practices

Any safety procedures or safe working practices that are in being on any customer's site must be fully complied with as a contractual obligation; orders are places on this understanding. Such standards are required not only to enable the Manager and the Company to fully comply with the relevant regulations, but to enable the company to maintain a high standard of safety.

Guards and Fencing

Guards or fencing must not be removed from machinery without prior consultation with local management. Any guards or fencing must be replaced securely as soon as any work is completed. All machinery or plant brought on to company sites must be fully safeguarded to ensure the safety of all persons employed at or visiting the premises.

Cranes, Lifting Gear, Vehicles etc

Sub-contractors' will, not operate the company's cranes, lifting gear, and vehicles unless the management has given permission. A Sub-contractors' employee shall not be allowed to operate any such equipment unless he has been fully trained, holds any requisite license, and has been granted permission. Any similar equipment brought onto site by contractors must fully comply with all regulations relating to testing and examination, and must be to the satisfaction of the management. All operators and drivers must be made aware of the dangers concerned with overhead and underground electric power lines, steam, water, air or similar services. All cranes, lifting gear etc., must be in safe working order and in possession of a current test certificate. Cranes must be fitted with safe working load indicators and warning devices. All operators must be fully trained, competent to operate such equipment, and over 18 years of age. Riding in loading buckets, on the outside of vehicles and similar practices are strictly forbidden.

Only proper slings will be used to lift materials. Ropes will not be used. Where a hoist is erected it must be adequately guarded, tested and examined in accordance with the applicable lifting regulations.

Electrical Work

Any electrical work must comply with the relevant regulations. Any tools or equipment used must also comply. They shall not be operated at a voltage in excess of 110 volts A.C. Such equipment shall be at all times kept in safe working order. Any electrical work must comply with the relevant regulations. Any tools or equipment used must also comply. They shall not be operated at a voltage in excess of 110 volts A.C. Such equipment shall be at all times kept in safe working order. 

Any connections made to the company’s power supply will only be made by a fully qualified and competent company electrician

Demolition, Erection & Excavations

Any work of this nature must fully comply with the regulations. Any scaffolding must be safely erected and maintained with handrails, toe boards and proper walkways. All excavations must be shored and must comply with the Construction (General Provision) Regulations 1961. Any holes, trenches etc., must be safely fenced off, and sign posted, and at night suitable lamps placed to avoid and person falling in and being injured. Where any type of insulation or lagging materials containing or suspected to contain asbestos is encountered, the management must be contacted immediately and without fail before any work proceeds. When working at heights and where necessary, nets, barriers, or safety belts must be used to safeguard against persons falling. On fragile roofs, crawler boards will be used. Steps must be taken to ensure that electricity, gas and water is safely isolated.

Housekeeping

Employees must at all times keep their work area and sites in a clean state, and not allow rubbish etc., to accumulate. At the conclusion of the contract the site must be left in a clean and safe state. Only approval materials will be deposited on company tips.

Fire Precautions

Where any work nature likely to present fire hazard is anticipated, contractors must have available sufficient suitable fire fighting equipment, they must not move or use company equipment without permission from management. All site huts, cabins, offices etc., must be provided with suitable extinguishers, and any heating must comply with the regulations.

Safety Equipment

MG Quarry Plant Ltd insist that the employees must wear the correct safety equipment at all times. In the case of quarries, plants etc., safety helmets must be worn.

Working Area

Employees are forbidden to go beyond their own work area other than to enter or leave the works or fetch supplies, equipment etc., at such times only recognised and safe routes will be used. Where a defined area is set up for the purpose of long periods of contractual work, the contractor shall, in agreement with the management

MG Quarry Plant Ltd
SAFETY PROCEDURE FOR ERECTING STRUCTURAL STEEL Re:

1.
Site Preparation

(a)
Provide a firm, even surface for placement of crane

(b)
Provide suitable foundations for static plant

(c)
Erect suitable fencing against trespassing - duty of main contractor

(d)
Erect suitable barriers against high voltage overhead lines - duty of main contractor
(e)
Locate underground cables and services

2.
Craneage and lifting Operations

(a)
Undertake weighing or estimation of weights for major components and record and mark same. Prior to lifting, all vessels should be emptied where possible or due allowance made for residual contents.

(b)
Provide adequate crane or cranes for the operations, capable of lifting safely the heaviest component/assembly at an appropriate radius.

(c) 
Ensure that the crane(s) provided have been legally examined as required by regulations 1961 and BS7121 1989 F96 every 4 years, F91 P21 every month and F91 weekly.

(d)
Ensure the competence of driver/operators of cranes, especially if hired in

(e)
Ensure provision of adequate lifting points on all components/assemblies which are to be lifted

(f)
Ensure provision of adequate lifting chains and slings, plus timber packing.

3.
Access and Place of Work

(a)
Provide suitable safe access to all working places, ensuring that ladders are secured.

(b)
Where guard rails and toe boards are not practicable at working places above 2 metres high, provide safety harness and adequate anchorage points on the structure.

(c)
Ensure that scaffolds or scaffold towers are properly erected and regularly examined for integrity

(d)
Where needed and practicable, provide suitable mechanical lift platforms

4.
General Safety

(a)
Ensure that all phases of the job are properly planned

(b)
In planning, ensure structural stability throughout the operations

(c)
Ensure the wearing of safety helmets, boots and Hi visible clothing by all

persons in the vicinity. Pay particular attention to sub-contractors and

their men

(d)
Ensure that all tasks are allocated to persons of suitable training and

experience (except where trainees are under constant qualified

supervision)

(e)
Ensure all tools and lifting equipment are suitable and in good repair. Test

certificates are available upon request.

(f)
Any accidents, however minor, will be reported immediately to the site

management

(g)
During the installation of the equipment, any area of work will be roped

off until such time as the correct guarding or fencing is fitted - duty of

main contractor

(h)
Any sub contractors used by MG Quarry Plant Ltd will work to the same

                     criteria as MG Quarry Plant Ltd employees

5.
Transport Safety

(a)
Ensure that all site transport drivers are qualified and authorised for the

vehicles that they are to drive/operate

(b)
Ensure proper control and supervision of all reversing vehicles where

reversing cannot be avoided

(c)
Ensure suitable vehicles access to and from the site

(d)
Maintain road surfaces in even condition - duty of main contractor

Work in confined spaces

(a)
A confined space is never defined by size and can be very large. It does however have one or more of the following factors:

· Limitations of Access to or Egress from it

· Limitations/restriction of physical movement inside it

· Lack of natural ventilation

· Inherent risk from known fumes or gas from its contents or from

electrical conductors or static electricity therein

· Inherent risk from the process / task to be undertaken therein, such

as welding fumes from welding / burning of solid residues

(b)
Work may be done either with or without entry into the space. Responsible management should decide which, never leaving it to the men themselves

(c)
Written records, should be kept of all authorisations to enter the work

Safety Harness and Ancillary Equipment

Safety harnesses attached to a fixed anchorage point are essential wherever it is impractical to provide properly guarded working platforms

The anchorage point chosen must be capable of with standing a shock load of 1 tonne. If you are in any doubt, whether this is available at the proposed place of work, withdraw and consult the person in charge

Restraint Belts

Restraint Belts must only be worn in a work application where the wearer cannot be exposed to a fall and where the combination of the belt and the lanyard of lifeline totally restricts the wearer from moving into a position where he or she can be exposed to a fall.

Full Body Harnesses

In a work application where there is a fall potential a full body harness must be worn. This will give the wearer the greatest protection with virtually all of the forces applied being absorbed by the thighs and the buttocks and retaining the wearer in a near upright position.

On a full body harness only the rear or chest connection points may be used for fall arrest. If the full body harness has an integral waist belt with side connection points they must be used for work positioning or restraint.

Rescue Harnesses

The rescue harness is specifically designed for working in confined spaces where a rapid may be required i.e. sewers, silos, mineshafts, holding tanks etc. The connection point is designed to guarantee the wearer an upright position of not more

than 10 degrees from the vertical thus allowing a rescue through narrow openings even when unconscious. The harness should be used with approved rope lines or better still in conjunction with a retractable fall arrester incorporating a retrievable winching system.

Lanyards

The length of the lanyard including connectors must not exceed 2 metres and when used for Fall Arrest in conjunction with a full body harness must incorporate an Energy Absorber.

Once an Energy Absorber is partially or fully extended it must not be re-used but withdrawn from service and destroyed.

It is essential that a reliable anchorage point is established and that clearance of up to 6.25 metres is available below the anchorage point when using a 2 metre energy absorber lanyard.

Anchorage Points

It does not matter how good your harness or lifetime is if you choose an unsuitable anchorage point. It must be substantial and able to withstand a minimum force of I OKN.

Great care should be taken not to select a structural member anchorage point that has sharp edges when using rope or webbing lanyards unless they are effectively sleeved as sharp edges may weaken or cause severe abrasion to the rope or webbing. If possible the anchorage point should be located above the working position and never lower than the connection point on the harness thus limiting any potential fall to less than the length of the lifeline.

Retractable Fall Arrestors

Retractable lanyards give greater working distances from the anchorage point and incorporate a self locking function and automatic tensioning system whilst at the same time limiting any potential fall to an absolute minimum. They are designed for vertical or near to vertical application only. They must not be used for horizontal applications as in the event of a fall the user would swing back to a vertical position to the anchorage point this exposing themselves to an unacceptable fall and or damage from hitting something en route.

Smaller webbing retractable lanyards give an effective lifeline in difficult working areas where surplus lifeline can itself be a hazard and where any potential fall need to be controlled to an absolute minimum.
Fitting Instructions

Safety Harnesses
Full body harness for general industrial use as part of a fall arrest system i.e. to support the whole body of a person and to restrain the wearer during a fall and after the arrest of a fall.

Britannia FRS

Full body harness with adjustable shoulder and leg straps and both front and rear `D' ring fall attachment points. Manufactured from polyester webbing with non-corrosive fittings.

Prior to use, the user must carry out a full visual inspection of every part of the fall arrest system.

D This item of the fall arrest system is for personal use only > Only use connectors approved and recommended

It is recommended that the wearer is given adequate practical training prior to using this harness.

Inspection and Maintenance of Safety Equipment

All safety equipment must be thoroughly examined by a competent person trained in the maintenance of the equipment, at least every three months or more frequently if used under adverse conditions or subjected to continuous use. In addition to the periodic examination the user should visually inspect the equipment before being taken into service. Immediately after use the equipment should be visually inspected and if sound, returned to store.

Important

All equipment involved in arresting a fall must be thoroughly examined. Any equipment showing signs of defect or damage must be withdrawn from service immediately and destroyed.

Visual Inspection

Any visually inspected equipment that is found to be suspect should be subjected to a thorough examination to determine whether or not it is serviceable. If it is not serviceable it should be destroyed.

(b)

Examination

During examination particular attention should be given to the following points: Webbing
Examine for:
(a)
General external wear indicated by a fluffiness of the surface. In ordinary use this is harmless if not too extensive

(b)
Local abrasion may cause serious loss of strength. Slight damage to outer fibres and an occasional torn yarn may be considered harmless but serious reduction in the width or thickness of the webbing or serious distortion of the weave pattern should lead to rejection

(c) 
Cuts, contusions etc. Cuts on the edges of the webbing exceeding 6mm in length, or holes cut or burnt in the webbing are potentially dangerous and should lead to rejection

(d) 
Chemical attack. Oil, grease, or paint stains are harmless, but other forms of chemical attack of sufficient degree may be indicated by local weakening or softening of the webbing so that the surface fibres can be plucked or rubbed off, as a powder in extreme cases

(e)
Heat may in extreme cases cause fusing. Any signs other than the heat sealing of webbing edges should lead to rejection
Sewing. Examine for broken, cut or worn threads.
Metal components. Safety anchor mechanisms, hooks, buckles etc. Examine for signs of corrosion, damage, faults, distortion, broken springs and correct operation of mechanisms
Inspection and Maintenance of Safety Equipment
Rope. Examination of 300mm lengths at a time may prove to be convenient, the rope being turned to reveal all sides before continuing. At the same intervals the strands being untwisted slightly to allow examination between strands

The following notes give the principles cause of weakness in ropes and the signs by which they may be recognised

(a)
External wear indicated in extreme cases by the strands becoming flattened on the outer faces and the yarns becoming severed on the outer side

Local abrasion in the form of tearing fibres, yarns or strands. Significant reduction in area of one strand or less severe damage to more than one strand should lead to rejection

(c)
Cuts, contusions etc may cause internal as well as external damage, and may be indicated by local rupturing or loosening of the yarns or strands

(d)
Internal wear may be indicated by excessive loosening of the strands and yarns or the presence of powdered fibre

(e)
Heavy loading may result in permanent stretching. Compare the original length of line recorded in the inspection record sheet with the present length

measured under exactly the same conditions. The total extension should not exceed 10%. This may reveal the local extensions of the part of the line. Immediately after severe loading causing permanent extension, rope may be unusually stiff, but further use may leave it unusually loose and flexible

Chemical attack may be indicated by local weakening and softening of the material so that the surface fibres can be rubbed off as a powder in some cases

Sunlight may cause degradation after prolonged exposure which may be indicated by bleaching

Heat may, in extreme cases, cause charring, singeing or fusing, but the rope may be damaged without any such obvious warning

Never expose a rope to a source of heat

NOTE

The user's life may depend on the correct operation of the equipment in an emergency, therefore if a piece of equipment is found to be unserviceable or there is any doubt as to its serviceability, it should be withdrawn from service immediately, and either advice sought or the equipment destroyed

Every piece of equipment is supplied with its own inspection record sheet, which should have all the details of the equipment and the serial number entered on it. The date of the examination, the examiner's signature and any comments he has to make should be entered in this record after every examination

Storage

All equipment should be stored in a cool, dry place and not subjected to direct sunlight. It is recommended that such storage is in properly designed cabinets, which allow ventilation, and that equipment is returned to such storage immediately after use. Provision for storage should be such as to ensure that no part of the equipment is subjected to unnecessary strain or pressure or to excessive heat or humidity and that the equipment is kept free from contact with sharp implements, corrosives and other possible causes of damage.

Cleaning

Wiping with a damp sponge may clean the harness. If further cleaning is necessary, use soap and water. Rinse the harness thoroughly with clean water, remove excess water with dry cloth and allow drying naturally away from direct heat. Heavy deposits of creosote or grease may be removed with dilute solution of heavy-duty detergent cleaner and water. Work the solution into the fabric with a brush, then rinse off with clean water, remove excess moisture with dry cloth and allow to dry naturally, away from direct heat.

Soaking in paraffin may clean the safety anchor mechanisms, but ensure that no paraffin gets onto the rope as it will be extremely difficult to clean off, and will cause dirt and grit to stick to the rope. If clogged with mud the mechanism may be soaked

in hot water. After soaking, the mechanism should be cleaned and rinsed, then thoroughly dried away from direct heat.

The mechanism may be sparingly lubricated with a silicone-based lubricant. Ensure that no lubricant gets into the rope channel or onto the ratchets.

Lifting Operations
1.
Objective

The objective is to prevent injury to persons and to prevent failure of tackle and failure/overturning of lifting machines, by applying the standards of the Construction (Lifting Operations) Regulations 1961 and BS 7121: 1989.

2.
Safety Risks

The following are the main risks in lifting operations, and the safety policy is aimed at preventing such incidents.

Slinging and movement of loads (70% of lifting operations accidents) Slewing of crane trapping a person against fixed structure

3.
Use of Drop Ball Machines, Rope Operated Excavators, Hydraulic Peckers, Picks

The use of these machines for lifting operations is prohibited. 4.
Excavators, Cranes

The machine must be inspected weekly by a competent person (normally driver) who must sign a report on each inspection.

5.
Use of Excavators/Leading shovels for lifting

These items of mobile plant may be used for lifting only if the following points are implemented.

5.1
Safe Working Load 1 Tonne or Less

There must be a hook of purpose made lifting point on the bucket/assembly

(Note: attaching a sling to the teeth of a bucket if very dangerous and is specifically prohibited)

The machine must be marked up as SWL 1 tonne

The machine must be tested at least once every four years by the statutory inspection authority and a test certificate issued

The machine must be thoroughly examined every 14months by the statutory inspection authority and a certificate obtained. The machine must be inspected weekly by a competent persons (normally the driver) who must sign a report on each inspection
5.2 Safe Working Load over 1 Tonne

Hydraulic check valve must be fitted

Before first use as a crane, the machine must have a certificate provided by a competent person showing the maximum loads which the machine may lift, and a sign giving these details displayed in the cab

The machine will be subject to test, examination and inspection a it if was crane

6
Hooks

6.1
Open or sling hooks may not be taken into use and their use should be phased out

6.2
Swivel Hooks

The condition of the threads should be frequently checked, as they can be prone to failure of the threads and retaining pin due to corrosion and frequent movement

Chains/Wire Ropers for Towing

Under no circumstances may chains/wire ropes that have been used for towing later be used for lifting. This is because towing can seriously weaken the chain/rope

8
Jib Dismantling

(Cranes and rope operated excavators)

Where the jib of a crane or rope operated excavator has to be dismantled, or work carried out on the machine affecting the rope operation (e.g. renewal of chains) the procedure in appendix 6 must be used

The procedure also applies to the changing of ropers and the changing of the derricking chain

9
Use of Mobile Cranes on Site

The proper management of lifting operation is critical to them being carried out successfully and safely

The following procedure shall therefore be adopted: -

Appoint on person to be in overall charge of the lifting operation (need not be a company employee) but must never be the crane driver Select an adequate crane and lifting tackle

10

Measure or assess the greatest working radius and jib length in combination with the maximum load to ensure that both crane and tackle are adequate for the purpose

Unless weight of load is marked, check weigh it using crane scales (mark weight on the item or on a log sheet)

Ensure all persons involved wear safety helmets and that no one stands beneath a suspended load

Ensure crane is on suitable ground, leveled and outriggers fully in position

Crane Operator

The degree of skill required by crane drivers is such that it is essential that they be both physically and mentally suited for the work

Crane Operator must be:

Over 18 years of age

Adequately trained and competent for their duties Authorised in writing (if a company employee)

Banksmen/Sl fingers

Must be over 18 years of age

Must always wear a safety helmet

Never stand under suspended loads

Be trained in the hand signaling system

Should have an aptitude for judging distance, height and clearance Be capable of selecting suitable lifting equipment and be able to recognise any defect in lifting equipment

(Note: on a lift only one person may give hand signals)

12 Hired in Cranes

The company employee in charge of the lifting operation is responsible for checking:

Certificates of test and thorough examination 14 monthly thorough examination certificate Weekly inspection report

(Note: if there is no 4 yearly or 14 monthly certificate the crane should be sent off site at the hire company's expense) Ensuring that the outriggers are fully extended and that the crane is properly leveled

1.3
Tandem Lifting

Tandem lifting is permitted only if a written system of work has been drawn and is implemented

This must include provision for:

Supervision by one competent person appointed in writing

Ensuring that the safe working load capacity of each crane, for the required jib length and operating radius shall be at least 25 % in excess of the calculated share of the load to be handled by each crane during the tandem lift

Ensuring that each crane remains level Ensuring that the hoist ropes remain plumb

14 Repair to Mobile Cranes/Drop Ball Machines/Rope Operated Excavators

No structural repairs may be carried out by company personnel or contractors unless written permission has been obtained from the manufacturer. Repairs may only be carried out by a coded welder. After any repairs the following must be implemented;

Check for cracks using non-destructive methods

Cranes must be subject to statutory thorough examination before being taken back into use

Lifting Operation
(1)
Derricking and Pendant Ropers on Excavators / Cranes

Experience has shown that wire ropes frequently deteriorate in their centres before there is any sign of wear, corrosion or damage on the outer strands.

In order to prevent accidents occurring because of this hidden danger Quarry Managers and Plant Managers must ensure that the following procedure is adopted in relation to the excavator/cranes under their control.

1.
Derricking ropes must be changes at intervals of no more than 12 months

2.
Pendant ropes must be changed at intervals of no more than 24 months

3.
All ropes must be inspected carefully during each weekly inspection of a

machine

4.
Any rope must be changed immediately if it shows signs of becoming dangerous because of damage, wear, corrosion or other forms of deterioration

Safe System of Work

TASK
DRILLING & GRINDING

40

 Before attempting anything always know the exact task you are trying to achieve, plan ahead, select the correct tools, consider the best access and egress and discuss the task with your Manager/Foreman. This system is intended to assist in the safe completion of the task

The following procedure should be read carefully and adhered to:
· No person is to change the grinding wheel unless authorized

· When operating all machinery, all guards and safety screens must be in position before machine starts up.

· All emergency stop facilities must be checked to be operational before any work commences. Ensure it all work pieces are adequately secure before any work is carried out.

· If it is necessary to remove guarding during maintenance then the operator must ensure that all guards are correctly replaced before machine start up.

· The surrounding work area to the machine should be kept clear of all personnel.

· The surrounding work area to the machine should be kept in a clean and clear state at all times, and free materials where possible. Fire extinguishers should always be accessible.

· When operating machinery always wear adequate eye protection and always use screens where provided. Also ensure that adequate ventilation equipment and dust masks are used.

· When using grinders always ensure operators and all other personnel in the working area wear adequate ear protection.

· When work pieces being machined are large, refer to the manual handling regulations for guidance and assess risk accordingly. If in doubt refer back to the manager or foreman.

· When drilling or grinding in any restricted area do not commence work until the manager or assistant have been informed, and have authorised the work.

· When operating machinery always wear adequate protective clothing as work pieces become hot or sharp. Ensure all loose clothing or hair is kept clear of machinery to avoid entanglement.

· When operating pillar drills or lathes ensure the correct drilling and tapping fluid is used where necessary, and always avoid applying excessive pressure to the work piece.

· Ensure all grinding wheels are free from faults, and get the approved and authorised person to dress if necessary

If you are unable to carry out the task safely consult with management as
soon as possible

General Information Name & address of Works

MG Quarry Plant Ltd

8 Lambfield Crescent

Dungannon 
Co. Tyrone

BT71 6GD
Telephone Numbers
Works Number
  028 87726311
Mobile


077 38303502
In case of a fire ring immediately or contact Fire Service
999
 In case of serious accident ring immediately

Ambulance
999

Contact Works Manager or Deputy 
Manager Works Ambulance Man or First Aider

Danger, Men at Work

Safety Rules and Procedures for Employees and Subcontractors

Introduction

The policy of MG Quarry Plant Ltd is to maintain the highest standard of safety for its employees. The company requires this standard from all employees and Sub​contractors who work on its premises and customers' sites.

All employees & Sub- Contractors working at any of the company's sites, quarries and plants must conform to these rules. These rules do not in any way relieve the contractors from their legal or contractual obligations. Where any doubt arises on any point, contact must be made, and advice sought from local management, or the safety adviser.

It is the duty of the contractors to ensure that their employees or any hired labour fully understands and complies with these rules.

All employees & Sub- contractors must comply with the Statutory Acts and Regulations that apply to the site.

The Health & Safety at Work Act 1974

General Duties

There are shared duties in accordance with the requirements of the above act. Duties of the Employers

It shall be the duty of every employer to ensure so far as reasonably practicable, the health, safety and welfare at work of all his employees.

The provision and maintenance of plant and systems of work that are so far as reasonably practicable, safe and without risks to health.

Arrangements for ensuring, so far as reasonably practicable, safety and absence of risks to health in connection with the use, handling, storage and transport of articles and substances, the provision of such information, instruction, training and supervision as is necessary to ensure so far as is reasonably practicable, the health, safety and welfare at work of his employees and protecting persons other than persons at work against risks to health or safety arising out of or in connection with the activities of the persons at work.
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