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OFFICIAL NOTICE AND AGENDA 
Pardeeville Village Board Regular Meeting 

Pardeeville Village Hall – Board Room 
114 Lake Street, Pardeeville, WI 53954 
Tuesday, March 12, 2024 – 7:00 PM 

1. Call meeting to order:
1.1. Pledge of Allegiance 
1.2. Roll Call 
1.3. Approval of Agenda 
1.4. Announcement of Closed Session 

2. Approval of Minutes – October 10, 2023; February 13, 2024
3. Comments from the Floor - (Please be advised per State Statute Section 19.84(2), information will be received from the public. The comments made must 

remain respectful. The Chief Presiding Officer has the right to end an individual’s time should an individual become disrespectful. It is policy of the Village that each individual 
may receive up to two (2) minutes to speak. More time may be granted by the Chief Presiding Officer. T here may be limited discussion on the information received, however, 
no action will be taken under Comments from the Floor). 

4. Communication & Reports:
4.1. Angie Cox Library Report 
4.2. EMS Commission Report 
4.3. Pardeeville Fire District Report 
4.4. PLMD Report 
4.5. Columbia County Supervisors Report 
4.6. Sheriff Monthly Report 
4.7. Public Works Director Report 
4.8. Clerk/Treasurer Report 

5. Presentation of Bills:
5.1. Monthly Bills 

6. Consent Agenda:
6.1. Community Development Authority – no minutes 
6.2. Finance & Personnel Committee – no minutes 
6.3. Plan Commission – no minutes 
6.4. Public Protection Committee – February 13, 2024 
6.5. Public Utility Commission – no minutes 
6.6. Public Works, Parks, & Property Committee – no minutes 

7. Ordinances & Resolutions:
7.1. Ordinance 2-170: Senior Center Commission 
7.2. Ordinance 22-36: Sale of Motor Vehicles 
7.3. Reverting Business District Ordinance Revisions (58-73, 58-74, and 58-75) 
7.4. Ordinance 2-165: Zoning Board of Appeals 
7.5. Ordinance 58-407: Powers of zoning board of appeals 
7.6. Ordinance 58-408: Variations 
7.7. Ordinance 2-166: Plan Commission 

8. Old Business:
9. Consideration of Motion to convene into closed session pursuant to Wis. Stat. §19.85(1)(c) for consideration

of employment, promotion, compensation or performance evaluation data of any public employee over which
the governmental body has jurisdiction or exercises responsibility – to wit Utility & Billing Clerk Hiring.

10. Consideration to reconvene into open session.
11. New Business:
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11.1. Utility & Billing Clerk Hiring 
11.2. Dam Project Bid Opening 
11.3. Alter Metal Recycling metal dumpster on Village property 
11.4. Dilapidated building within the Village 
11.5. Special Events Application – Spring Sidewalk Sales, May 25th (Memorial Day Weekend) or April 27th 
11.6. Special Events Application – Pardeeville Boys Club, August 24, 2024 
11.7. Special Events Application – Triathlon, July 13, 2024 
11.8. Special Events Application – Pardeeville Girls Club 
11.9. Special Events Application – Pedal & Pardeeville with a Purpose, July 27, 2024 
11.10. Trustee Purchasing Policy 
11.11. Debt Borrowing Capacity Policy 
11.12. Social Media Policy 
11.13. Work Boot Allowance Policy – Revision 
11.14. Excavation Permit – Revision 
11.15. Village Office and Crew Hours 
11.16. Organizational Chart for Village Staff 
11.17. Organizational Chart for Village Boards, Commissions, and Committees 
11.18. Fire Department Siren 
11.19. Hunting on Village Owned Land 
11.20. Arbor Day Proclamation 
11.21. Arbor Day Tree Planting 
11.22. County Aid – Chip Sealing 
11.23. LRIP – Schnieder & Herwig 
11.24. Yard Waste Site Application 
11.25. Yard Waste Site Opening Date 
11.26. Yard Waste Site Hours of Operation 
11.27. Brush Pickup 
11.28. Village Hall Custodian 

12. Consideration of items for future agendas
13. Adjournment

Denise Vater, Clerk/Treasurer 

For more details on reports and agenda items, please see the packet on the website: villageofpardeeville.net 
The Village Hall is fully accessible. If you require additional assistance, please contact the Village Office (Phone 608-429-3121) 48 hours prior to the 
meeting. This is a public meeting. As such, all members or a majority of the members of any given Village Committee, Commission, or Board may be 
in attendance. While a majority of any given group may be present, only the above Board will take official action based on the above agenda. 

https://www.villageofpardeeville.net/


VILLAGE OF PARDEEVILLE 
PARDEEVILLE VILLAGE BOARD MEETING MINUTES 

Village Hall – 114 Lake Street, Pardeeville 
Tuesday, October 10, 2023, at 7:00 p.m. 

Call to Order – Haynes called the meeting to order at 7:00 PM 
Roll Call – All trustee members present except Griepentrog. Griepentrog will be called in during closed session and attend 
throughout meeting. Also present is Lindert, Clerk/Treasurer/Office Manager, Matthew Baasch, Sgt. Brock, Phil Possehl, 
Dave Warnke, and Joel and Megan Savage. Rick Wendt joined at 7:32 PM. Joe DeYoung joined at 7:35 PM. 
Verification of posting of Agenda – Lindert stated posted in all 3 public places as well as Village website  
Pledge of Allegiance – Haynes led pledge of allegiance  
Agenda Approval – Motion to approve agenda with the edit of moving closed session up and to handle immediately 
Haynes/Engelmann. Roll call vote – Pufahl – Y, Babcock – Y, Engelmann – Y, Taylor – Y, Henslin – Y, Haynes – Y. Motion 
carries.  
V.B. Minutes Approval - Motion to approve Pufahl/Henslin. Motion carries unanimously.
Comments from the Floor – None at this time
Communications & Reports
Angie Cox Library Report
-Haynes included report is included in your packet and Taylor highlighted the report he sent out today to Village Board. A
lot of nice items in packet

EMS Commission Report – no comments at this time 

Pardeeville Fire District Report – Warnke gave report to Village Board. Rick Wendt gave an update on the expansion and 
timeline with by-law changes.  

PLMD Report – none  
Columbia County Supervisors Report – Haynes stated what was in packet. Lindert stated Balsiger gave multiple reports to 
be included in tonight’s packet. Haynes highlighted the road projects  

Sheriff Monthly Report – Sgt. Brock came to podium and spoke to Village Board. He asked first if anyone had any 
questions. Stated last month was a very busy month and referenced report in packet. Henslin asked about outliers or 
trending. Sgt. Brock answered that it comes in waves and could be correlated to surrounding communities. Lindert asked 
on update with Schwantz Rd. Sgt. Brock gave update to Village Board on owner and animal  

Clerk/Treasurer Report 
Work Report 
-Lindert gave work report and thanked Village Board for all the support while she has been in this position. Discussed F&P
meeting for this Friday and timing so all parties can attend.

Monthly Financials – Haynes questioned building inspection fees. Lindert will look into and stated could be elevated 
because of the recent subdivision permits issued at no cost to the developer 

Committee Minutes Review – just for review. No motion needed. 

OLD BUSINESS: 
Update on Sunrise Subdivision 
-Joe DeYoung came to podium and spoke to Village Board. Things are going well and getting close to thinking about paving
end of October. Highlighted Maple Street. Two lifts will be put in right away and not one in the Spring. Haynes stated he
made Erin aware of the Friday meetings at 8 AM. That meeting will not be happening this week. Highlighted lots 17-19 and
having to come back to Board. They are not going to be starting residential homes on south side of the road. They are
focusing on apartments and multi-family homes right now.
-Griepentrog asked DeYoung about cutting driveway approach/approval. DeYoung stated that is on the developer.



Senior Center  
Sign proposals 
-Babcock gave update and stated who he sent an email to to get an estimate on the matter. Babcock stated
quotes/estimates he got back. Heard nothing from Everbrite at this time. In speaking with both vendors, both vendors
stacked “Senior Center” and did not put it on one line
-Motion to approve low bid with vendor SpeedPro Engelmann/Taylor. Motion carries.
-Discussion on what color the posts will be painted or stained
Entrance patios
-Babcock gave update with JWMudjacking. Contractor contacted Babcock and stated runoff water/rain contributing to the
stones sinking. He recommended getting gutters in front and rear that will get pricey. Cannot do gutters without secondary
entrance installed. He is just setting the table tonight and option to have roof gutters.  Referenced double glass doors
nearly $6,000 and found a used set on Marketplace for $500.

Roof gutters 
-Spoke on this above as well.

NEW BUSINESS: 

CLOSED SESSION: Consideration of moving into closed session pursuant to Wis. Stat. sec. 19.85(1)(c) for purposes of 
considering employment, promotion, compensation or performance evaluation data of any public employee over which 
the Village Board has jurisdiction or exercises responsibility – Pufahl read Board into closed session at 7:02 PM Motion to 
go into closed session Pufahl/Babcock. Roll call vote – Babcock – Y, Haynes – Y, Engelmann – Y, Taylor – Y, Henslin – Y, 
Pufahl – Y. Closed session starting at 7:03 PM 

• In particular to discuss personnel matters regarding specific Village
employees and to discuss reorganization issues as they relate to specific
Village employees

RETURN TO OPEN SESSION to formally dispose of any issues discussed in closed session 

-Motion to return to open session Engelmann/Pufahl.

Roll call vote – Babcock – Y, Pufahl – Y, Taylor – Y, Henslin – Haynes – Y, Engelmann – Y, Griepentrog – Y. Motion carries. 
Back into open session at 7:44 PM 

-Motion to establish clerk/treasurer/office manager vacancy posting salary range $62,400 ($30/hr)-$90,000 ($43.269)
based on 2080 hours Babcock/Pufahl. Roll call vote – Taylor – Y, Henslin – Y, Engelmann – Y, Griepentrog – Y, Babcock –
Y, Haynes – Y, Pufahl – Y. Motion carries.

-Lindert stated she did put the job description in Haynes and Babcock’s inboxes to review for tomorrow.

Recommendation from Public Protection – new ordinance 24-28: Entry into Unlocked Vehicles 

-Sgt. Brock stood up and spoke to Village Board. Explained reason for agenda item at Public Protection and how state statutes
don’t exactly cover this. Since Wisconsin does not have a state statute, other municipalities have developed this type of
ordinance, meaning that we have some “bite to our bark.”

-Motion to approve ordinance 24-28: Entry into Unlocked Vehicles Pufahl/Taylor. No discussion. Motion carries
unanimously.

County Intergovernmental Agreement – Hwy P/W Chestnut project – Motion to move item D under new business up after 
old business/update from Sunrise Subdivision Henslin/Taylor  
-DeYoung explained to the Board on funding. It is a 80/20 match. With doing this, we are also sharing part of cost with
Columbia County. It doesn’t include utilities and the Village is responsibility for that cost – around 1 million dollars of total
cost. In meeting with Chris Hardy at County, we are looking to adding more curb and gutter at a cost. Storm water is same
thing. Might as well apply for funding and should stick to contract. If the Village goes after land easements, there is a budget



of $41,000 that require easements. Stated DOT requirement and if you get funding, you are forced to do it. Highlighted 
temporary easement and frustrating process. Deadline is October 31, 2023. Will find out March/April of next year. Have until 
2025-2026 project. Funding for sewer/water is available now and can go through options. Stated his recommendation.  
-Motion to approve intergovernmental agreement with the County Babcock/Engelmann. Motion carries unanimously.

Special event application – Holiday Lights 2023 – Motion to approve Holiday Lights Babcock/Taylor. Motion carries 
unanimously. 

Special event application – Holiday On The Lake – November 4, 2023 – Motion to approve Holiday On The Lake 
Engelmann/Henslin. Motion carries unanimously. 
-Lindert highlighted Village Hall reservation and Henslin stated there will be parking downtown. No parking on the
application is a mistake.

Special event application – Lake St. Halloween Display – Motion to approve Engelmann/Taylor. Motion carries 
unanimously. 
-Lindert highlighted signage requirement the owners desire. No issues here.
-Babcock thanked Savage’s for continuing traditions

3 Tree bids for E. Chestnut St. 
-Haynes highlighted report in packet and bids included in packet. Pufahl agrees with report.
-Haynes would like the property owners notified.
-Motion to accept bid from Steinhorst Tree Service/low bid upon being insured Engelmann/Henslin. Motion carries
unanimously.
-Griepentrog asked if Steinhorst has insurance. Board answered. Griepentrog just wanted to double check.
CDA Dissolution: information
-Haynes opened up reason for agenda item; information only and gave updates from Village attorney. Highlighted process
to dissolve and there are no more projects to handle. The money from the CDA will be decided by the Board and where that
goes. This will go to Public Protection next month.

Approve Final Resolution Special Assessment 2023 Sidewalk Project 23-R13 
-Lindert stated process and reason for agenda item tonight. Discussion on reviewing process for next year.
-Motion to approve Resolution 23-R13 Pufahl/Taylor. Motion carries unanimously.

Public Fire Protection Charge – Resolution 23-R14 
-Babcock stated current budget process and reason for resolution. Gave history. Lindert stated reason for this resolution as
well and backstory on this as well. Referenced email included in packet from Al Brey from Johnson Block. Further discussion
on impact this will have.
-Motion to approve Resolution 23-R14 with public notification on Village website and newsletter Henslin/Taylor. Motion
carries unanimously
-Discussion on dollar amount tied to this and helping general fund. Engelmann requests notice to all homeowners. Motion
was edited to show this.

EMS approved budget 2024 
- Babcock questioned approved budget in 2023. He would prefer to postpone this. Lindert stated assessment is same as last
year. Babcock agreed. Further discussion on staffing and changes with the EMS.
-More discussion on budget questions that no one is here to answer on their behalf
-Motion to approve 2024 EMS municipal assessment $53,446.16 for budget year 2024 Babcock/Pufahl. Motion carries
unanimously.

Eastern Columbia County Joint Municipal Court proposed budget 2024 
-Taylor opened up on agenda item. Lindert gave update. Possehl stated what has happened in the past. Discussion on
vacancy happening in January 2024.
-Motion to approve proposed budget 2024 Engelmann/Taylor. Motion carries unanimously.

Pardeeville Fire Protection District 2024 proposed budget 
-Motion to approve Pufahl/Henslin. Motion carries unanimously.
-Discussion on special assessment.



Halloween Trick-or-Treating Day – designate day and time 
Discussion on this first. Recommending going away from Halloween. Discussion on options. 
-Motion to have trick or treating on Saturday, October 28 from 4PM-7 PM Pufahl. No second. Motion fails.
-Motion to have trick or treating on Sunday, October 29 from 4PM-7 PM Babcock/Griepentrog. Griepentrog rescinded his
second. No second. Haynes called motion three times. No second. Motion fails.
-Henslin stated he would like to make sure to open the ability for Lake St. to host their Halloween Show and allow no parking
on same night as trick or treating.
-Sgt. Brock gave concern about packer game prior on Sunday and dealing with children here. Baasch gave his opinion in the
audience.
-Motion to have Trick-or-Treating on Tuesday, October 31 from 4Pm-7PM Engelmann/Griepentrog. Motion carries.
Babcock opposed and Pufahl opposed.

Approval of the bills – Motion to approve Pufahl/Taylor. Motion carries unanimously.  
Roll call vote – Pufahl – Y, Babcock – Y, Griepentrog – Y, Taylor – Y, Engelmann – Y, Haynes – Y, Henslin – Y. 

ADJOURN – Haynes adjourned meeting at 9:06 PM. 
_____________________________ 
Kayla Lindert, Clerk/Treasurer/Office Manager 
Approved: 11/14/2023 



VILLAGE OF PARDEEVILLE 
VILLAGE BOARD DRAFT MINUTES 

Pardeeville Village Hall 
February 13, 2024 at 6:30 PM 

Call to Order:  The meeting was called to order at 7:02 pm by President Haynes. 

Roll Call:  President Haynes, Trustee Engelmann, Trustee Henslin, Trustee Pufahl, and Trustee Taylor were 
present.  Michael Babcock and Ron Griepentrog were absent. 

Staff: Denise Vater, Clerk/Treasurer, Austen Frederickson, Director of Public Works. 

Guests: Lt. Jordan Haueter, Tom Steele, Fire Department, Matt Baasch 

Approval of Agenda:  Haynes made a motion to approve the agenda as posted.  Second by Henslin.  All in 
favor.  Motion carried.  

Pledge of Allegiance:  President Haynes led the Pledge of Allegiance. 

Approval of Minutes: Pufahl made a motion to approve the January 9, 2024 Village Board minutes as 
presented.  Second by Taylor.  Engelmann stated she would like comments added that she found it unethical 
for Erin to represent the village in negotiations with the contractor of the subdivision and now she’s 
representing that same subdivision in negotiation with the village.  Statement to be added under section G.  
All in favor.  Motion made by Pufahl to approve the minutes as amended.  Second by Taylor.  No further 
discussion.  Motion carried. 

Comments from the Floor:  
Taylor spoke about how the Eastern Columbia County Joint Municipal Court is getting kicked out of Randolph 
Village Hall on April 30th.   

Communications and Reports:  
Angie Cox Library Report  
EMS Commission Report – Abrath previously advised Haynes they are having issues with billing and they’re in 
the process of changing billing companies. 
Pardeeville Fire District Report – Tom Steele announced the annual meeting open to the public being next 
Tuesday, February 20th at 7:00 pm.  Anyone who is a citizen and wants to see what they’re up to can come to 
that meeting.  Steele also spoke about updating the Pardeeville Fire District bylaws.   
PLMD Report – Pufahl mentioned he thought it would be a good idea to have a trustee as a member. 
Columbia County Supervisors Report   
Sheriff Monthly Report  
Public Works Director Report  
Clerk/Treasurer Report  

Presentation of Bills: 
Monthly Bills – Pufahl made a motion to approve the bills.  Second by Taylor. 
Sunrise Subdivision pay application #10 and change order #5.  

Committee Minutes Review:  Minutes were reviewed and approved at committee level. 
Community Development Authority 
Historic Preservation Committee  
Finance & Personnel Committee  
Plan Commission 
Public Library Board  
Public Protection Committee  
Public Utility Commission 
Public Works, Parks, & Property Committee  

Ordinances & Resolutions: 
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Old Business: 
Reimbursement for Senior Center – Appliances – Engelmann made a motion to submit the appliances to the 
ADRC for reimbursement.  Second by Pufahl.  Motion carried. 
 
Senior Center Open House & Fundraiser – Haynes advised he would like to have an open house at the Senior 
Center on February 24, 2024 from 1:00-4:00 pm.  Pufahl made a motion to approve having an open house for 
the senior center on February 24th, 2024 from 1:00 pm – 4:00 pm.  Second by Henslin.  Volunteers are 
planning on bringing in cookies.  Engelmann stated she would be willing to bring in refreshments. 
 
Reimbursement for Office Furniture for Senior Center and Village Hall and disposal 
Haynes provided information regarding chairs that were purchased for the Senior Center and Village Hall by 
Trustee Babcock.  Pufahl made a motion to approve the reimbursement to Michael Babcock for $1,515.24.  
Second by Taylor.  Engelmann stated she didn’t believe mileage should be reimbursed.  Roll call vote. 
 
Engelmann – No, Haynes – Yes, Henslin – Yes, Pufahl – Yes, Taylor – Yes. Motion carried. 
 
Staff was directed to develop a policy so that there is something in place for the future. 
 
Engelmann stated she believed there would be a large interest to community members in regards to the old 
chairs.  Engelmann made a motion to donate the chairs to community members and if not claimed after two 
weeks to donate them to a non-profit.  Second by Pufahl.  All in favor.  Motion carried.   
 
A motion was made by Henslin at 8:03 pm to convene into closed session pursuant to Wis. Stat. §19.85(1)(c) 
for consideration of employment, promotion, compensation or performance evaluation data of any public 
employee over which the governmental body has jurisdiction or exercises responsibility – to wit Municipal 
Services Crewperson Hiring.  Second by Taylor.  Roll call vote. 
 
Haynes – Yes, Henslin – Yes, Pufahl – Yes, Taylor – Yes, Englemann – Yes.  Motion carried. 
 
A motion was made by Engelmann to return to open session at 8:21 pm.  Second by Henslin.  Roll call vote. 
 
Henslin – Yes, Pufahl – Yes, Taylor – Yes, Engelmann – Yes, Haynes – Yes.  Motion carried.  
Returned to open session at 8:21 pm. 
 
A motion was made by Engelmann at 8:24 pm to convene into closed session pursuant to Wis. Stat. 
§19.85(1)(g) for Conferring with legal counsel for the governmental body who is rendering oral or written 
advice concerning strategy to be adopted by the body with respect to litigation in which it is or is likely to 
become involved. – to wit Digger Derrick Truck.  Second by Taylor.  Roll call vote. 
 
Pufahl – Yes, Taylor – Yes, Engelmann – Yes, Haynes – Yes, Henslin – Yes.  Motion carried.   
 
A motion was made by Pufahl to return to open session at 8:34 pm.  Second by Taylor.  Roll call vote.  
 
Taylor – Yes, Engelmann – Yes, Haynes – Yes, Henslin – Yes, Pufahl – Yes.  Motion carried. 
 
Returned to open session at 8:34 pm. 
 
Digger Derrick Truck:  A motion was made by Henslin to have staff work with our lawyer to draft a letter 
informing USSI they are in default of the contract and the Village would like a full refund.  Second by Taylor.   
 
Municipal Services Crewperson Hiring:  Engelmann made a motion to hire Candidate A at a starting wage of 
$25.50 an hour with a performance based review at 6 months.  If Candidate A declines an offer, the offer 
would be made to Candidate B for $24.00 an hour with a 6 month performance review. Second by Henslin.  
Roll call vote. 
 
Haynes – Yes, Henslin – Yes, Pufahl – Yes, Taylor – Yes, Englemann – Yes.  Motion carried. 
 
Senior Center Commission: Henslin made a motion to direct the staff to create an ordinance that establishes a 
Senior Center Commission.  Second by Taylor.  All in favor. Motion carried. 
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Special Event Application – Bulldog Stomp on May 4, 2024:  Pufahl made a motion to approve the Special 
Event Application for the Bulldog Stomp on May 4, 2024.  Second by Engelmann.  All in favor.  Motion carried. 
Pufahl/Engelmann All in favor.  Motion carried.   
 
Special Event Application – Wine Walk on October 25, 2024: Engelmann made a motion to approve the 
Special Event Application for the Wine Walk on October 25, 2024.  Second by Henslin.  All in favor.  Motion 
carried. 
 
Columbia County Humane Society Contract:  Vater stated in 2023 we had a contract with Latoya’s Legacy for 
both cats and dogs, however they were no longer willing to sign a contract regarding dogs.  Vater had reached 
out to the Columbia County Humane Society who was willing to sign a contract with the Village of Pardeeville 
for 2024.  Engelmann made a motion to end the continuation with Latoya’s Legacy and to enter into a contract 
with the Columbia County Humane Society for the 2024 year for stray cats and dogs.  Second by Pufahl.   
 
Social Media: Engelmann made a motion to create a Village Facebook and Instagram account.  Frederickson 
advised to recommend having the staff draft a policy regarding it.  Haynes stated there was an amendment to 
the motion.  Engelmann accepted the amended motion to create a Village Facebook and Instagram account 
and recommend having staff draft a policy regarding it.  Second by Pufahl.  All in favor. Motion carried. 
 
Recommendation from Public Protection – Ord. 2-169 Community Development Authority: 
 
Engelmann made a motion to accept the amended ordinance.  Second by Henslin.  Discussion.  Roll call vote.   
Henslin – No, Pufahl – Yes, Taylor – Yes, Engelmann – No, Haynes – No.  Motion failed. 
 
Engelmann made a motion to keep the ordinance as is.  Second by Henslin. Pufahl opposed.  Motion passed. 
 
Credit Cards:  Henslin made a motion that Vater and Frederickson be directed to secure credit cards, one for 
each of them, and one for each department with spending authority approval by them up to a limit of 
$1500.00.  Second by Taylor.  Discussion.  Engelmann – Opposed.  Motion carried. 
 
National Exchange Bank Signers:  Pufahl made a motion to add Austen Frederickson as a National Exchange 
Bank Signer.  Second by Taylor.  All in favor.  Motion carried. 
 
Street Sweeper Quotes:  Henslin made a motion to approve the quote with Sargent’s equipment for an 
amount not exceed the amount of $10,361.18 to address the street sweeper servicing.  Second by Engelmann.  
All in favor.  Motion carried. 
 
Sale of Roosevelt Lot:  Taylor made a motion to post an ad in the local paper and post the for sale signage on 
the Roosevelt Street Lot.  Second by Pufahl.  Engelmann opposed.  Motion carried. 
 
Consideration of items for future agendas:  Engelmann emailed Alter Metal Recycling regarding possibly getting 
a metal dumpster on Village property, however hasn’t heard anything back yet.    
 
Dilapidated buildings within the Village. 
 
Adjournment: A motion was made by Haynes to adjourn the meeting at 9:30 pm.   
 

Denise Vater, Clerk/Treasurer 
 



What’s happening at the
Pardeeville Library in March?

























 
 

 
 
 

Pardeeville Patrol Report 
February 2024 

 
Columbia County Sheriff’s Office 

Sheriff Roger Brandner 
 

Contract Supervisor 
Lieutenant Jordan Haueter 

 

 
 

 



February 2024 
 

The following deputies worked in the Village of 
Pardeeville during this month: 

 
3328 – Sergeant Chase Brock   88.00 
3354 – Deputy Noah Hollander  130.25 
3344 – Deputy Angie Beaumont   103.50 
Other Deputies     8.5 

 
PARKING ENFORCEMENT: 14.25 hours 

OVERTIME HOURS (3.00 x 1.5): 4.50 hours 
INVESTIGATION HOURS (0.00 x 1.5): 0 hours 

 
TRAFFIC CITATIONS: 14 

ORDINANCE CITATIONS: 10 
PARKING CITATIONS: 4 

 
Mutual Aid 
4.50 hours 



Columbia County Sheriff's Office
Pardeeville Monthly Report

Call Type:

 5911 HANG UP
 3ACCIDENT-PDO
 2AGENCY ASSIST
 1ALARM-FIRE
 2ALARM-MEDICAL
 1ANIMAL
 1ANIMAL ABUSE
 1BUS PASS
 2CHILD SA
 7CITIZEN ASSIST
 1CIVIL
 5COMPLIANCE
 5CONTROLLED
 2CP
 2DC
 5DRIVE
 8EMS
 1EXTRA PATROL
 1FIRE
 1FIRE-GAS/CO
 3FRAUD
 1GAS DRIVE-OFF
 1HARASSMENT
 1HAZ RDWY
 6JUVENILE
 1LOST/FOUND
 2NOISE
 4O/W PERSON
 3ORD VIOL
 1OWI
 1PARKING ENFORCE

 12PARKING VIOL
 145SECURITY

 4SPECIAL EVNT
 7SUSPICIOUS
 2THEFT

 50TRAFFIC STOP
 1TRESPASS
 2TRUANCY
 1UNWANTED
 4WARRANT
 1WEATHER
 8WELFARE

Total Calls:317

o The three Accident-PDO were all minor in nature with 
no injuries.

o The Agency Assists were for officers to standby during 
home visits by Health and Human Services.

o The Animal Abuse was an unfounded complaint for a 
dog.

o There were to Child-SA investigations. Both are still 
under investigation and no remaining threat remains.

o There were five checks on registered sex offenders in 
the village. All were in compliance. 

o The five controlled calls consisted of THC and 
Methamphetamine charges.

o The two Disorderly Conduct charges resulted in arrest. 
One was  a parent at the elementary school, the other 
was a disorderly customer at the Mobil gas station.

o The Drive Complaints were addressed with warnings. 
Two were unable to be located. 

o The Fire Call was unfounded by the fire department. 
o The six juvenile calls all originated from the schools. 

There were handled with warnings about their conduct.
o The three ordinance violations consisted of a dog off 

leash in Chandler park, a parking violation, and a 
vehicle driving on the grass in Chandler park.

o The OWI call was for a driver arrested for their 5th 
offense drugged driving.

o The Theft calls occurred at Kwik Trip. All have been 
resolved with citations.

o The Trespass call was for a vehicle that drove on to 
private property then left. 

o There were four Warrant attempts for subjects within 
the village.



February 2024 Totals

Monthly Hours Goal 
(6240 hour per year divided by 12 months) 520
Regular Hours Worked 330.25
Overtime Hours Worked = 3.00 Multiplied by 1.5 4.50
Training Hours 79.00
Benefit Hours Used 84.00
Court Hours 0.00
Parking Enforcement 14.25

Mutual Aid Hours Subtracted 4.50
Number of Hours Below Schedule Time -12.50
Banked Hours From Previous Months 327.73

Total Banked Contract Hours at End of Month 315.23



DATE
Day

Deputy
Hours

PM
Deputy

Hours
Mid

Deputy
Hours

Parking
Deputy

Hours
OT

Deputy
Hours

Drug Invest.
(Case#)

Total 
Deputy
Hours

Mutual Aid
Case #

(15 mins +)
Hours

2/1/24 3328 8.00 3334 9.00 3344 0.50
2/2/24 3328 8.00 3342 0.50 3337 0.50 3334 3.00
2/3/24 3352 3.00 3352 9.00 3341 0.50
2/4/24 3352 3.00 3352 9.00 3341 0.50
2/5/24 3334 9.50 3341 0.50
2/6/24 3334 9.00 3334 0.75 24‐03928 0.50
2/7/24 3352 3.00 3352 9.00 3343 0.50
2/8/24 3352 3.00 3352 9.00 3325 0.50
2/9/24 3342 0.50
2/10/24 3334 9.00 3337 0.50 MULT 1.50
2/11/24 3334 8.00
2/12/24 3352 12.00 3325 0.50
2/13/24 3342/52 3.25 3342 0.50
2/14/24
2/15/24
2/16/24 3352 12.00 3343 0.50
2/17/24 3352 3.00 3352 9.00 3355 1.00 24‐04948 0.50
2/18/24 3352 3.00 3352 9.00 3354 0.25
2/19/24 3328 8.00 3334 9.00 3342 0.50
2/20/24 3328 8.00 3334 6.00 3334 0.75
2/21/24 3328 8.00 3352 9.00 3327/24‐05395 3.00
2/22/24 3328 8.00 3352 9.00 3,334 0.50
2/23/24 3328 8.00 3334 9.00
2/24/24 3334 9.00
2/25/24 3334 9.00
2/26/24 3328 8.00 3352 9.00 3337 0.50
2/27/24 3328 8.00 3352 4.00
2/28/24 3328 8.00 3334 9.00 3354 0.50
2/29/24 3328/40 16.00 3334 8.00 3334 0.50 24‐06232 2.00

Days Total 114.00 PM Total 216.25 Mids Total 0.00 Parking 14.25 OT Total 3.00 Invest. Total 0.00 Mutual 4.50



Department Head 
Executive Summary 

 

Meeting Date:  12 MAR 2024 
 

Department:   Municipal Services 

 
 

General: 

• Deep diving and cleaning up the 2024 Budget, and setting up initial 2025 Budget. 

• Working on a comprehensive Street, Sidewalk, and Stormwater facility maintenance policy. 

Public Works: 

• Working on quasi-MS4 inspection process. 

• New crewperson started February 26th. 

• Deep dived into the department. 

Water & Sewer Utility: 

• PSC request of more information for PW&U Garage. Document submitted 04MAR2024. 

• Deep dived into the department. 

Electric Utility: 

• Deep dived into the department. 

• Scheduled a third-party review of the Digger Derrick truck. 

Community Development/Zoning: 

• Ordinance Review and recommendations for changes. 

Parks: 

• Working with Garden Club regarding pots and plantings. 

• Working with School District on community work day event. 

Projects: 

• Sunrise Subdivision. 

o Basements on the southern side of Willow. 

o Clearing topsoil on northern side of Willow. 

o Discussion on P.U.D. and Phase 2. 

• Water Tower. 

o Waiting to hear back from Verizon. 

• Schneider & Herwig 

o Discussion went to Committee. 

• Dam Project. 

o Project going out to bid. 

o Bid Opening: March 11th at 10:00 am at Village Hall. 

o Large amount of interest in the project with 13 requests for information. 

Other: 

• Comments back to Kwik Trip from MSA regarding necessary changes for their proposed plan 

prior to sending to Plan Commission.  

Visuals/Graphics:  

• Images captured since last month. 















Clerk/Treasurer’s Report 

March 2024 
 

• 2024 Spring Election:  The Spring Election will be on Tuesday, April 2nd, 2024.  We have 

three candidates running for the three open Village Trustee positions.  There are three 

candidates running for the two open school board positions. 

 

• Poll Worker Training/Public Testing:  We have been in contact with Chief Inspectors and 

general poll workers to make sure they complete the proper training prior to the April 2nd 

election.  There is a new online training system where it automatically reports the number of 

hours of training they complete.  We will also be providing an in-person training at our public 

testing the last week of March.   

 

• Audit:  Johnson Block has been on-site the first week of March to work on our 2023 audit.  

Staff gathered a large number of documents prior to them arriving.  We have also been working 

on collecting additional documentation needed daily.  

 

• Tax Collections: The first half of property taxes were due to the Village by January 31, 2024.  

All payments after that have been collected at the County level.   February settlements were 

due February 20th and the amounts were as follows: 

▪ Columbia County   $ 287,396.52 

▪ Pardeeville Schools   $ 554,331.36 

▪ PLMD    $     4,278.72    

▪ MATC    $   54,954.98 

Total    $ 900,961.58 

 

• Hiring:  We interviewed candidates for the open Billing & Utility Clerk position on February 

28th and are bringing our recommendation to the Village Board.   

 

• Park Shelter Reservations:  We started taking park shelter reservations on March 1st.  We 

have had 11 reservations turned in so far.    

 

• Dog License Reimbursement:  We received the 2023 Dog Fee Disbursement from the County 

in the amount of $671.10.  We settle with the County for dog licenses twice per year.  This is 

the money that is left over after they have paid all of their fees. 

 

• Social Media:  A social media page was created for both Facebook and Instagram for the 

Village of Pardeeville.  Within the first week our Instagram account was suspended due to it 

not being connected to an individual person.  The only way to reactivate it was to connect a 

personal account, which we didn’t want to associate with making Village posts.  All agendas 

will be posted on Facebook, as well as our three public places and the website in the future. 

 

• Credit Cards:  The Village received the credit cards that are going to be issued to 

administrative staff and each department.  Credit cards aren’t being distributed to employees 

until we have a policy in place regarding them.   

 



• Annual Reports: The following reports were filed and are now current for 2024: 

 

o US Department of Labor Annual Survey of Occupational Injuries & Illnesses 

o DSPS Annual Summary of Work Related Injuries & Illnesses 

o 2% Fire Dues Self Certification 

o WI Municipal Light, Heat & Power Annual License Fee Report 

o Department of Financial Institutions Annual Report 

o US Census Bureau Report of Building or Zoning Permits 

 

• Upcoming Trainings: 

o League of Municipalities Spring Conference on April 22nd & 23rd in Wisconsin 

Dells.  There is no fee involved for this conference.  

o Wisconsin Municipal Treasurer’s Association Spring Conference on April 25th & 

26th in Stevens Point.  There is a $135 fee, along with an overnight stay. 
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38486
02/24 02/15/2024 38486 2307 AARON TORGERSON 02/2024 CELL  CELL PHONE REIMBURSEMENT 603-53-8270-340 30.00 30.00

Total 38486: 30.00

38487
02/24 02/15/2024 38487 1289 ALLIANT ENERGY 294504 2.6.24 FEB BILLS 2024 100-51-5160-340 126.01 126.01
02/24 02/15/2024 38487 1289 ALLIANT ENERGY 294504 2.6.24 100-51-5161-340 126.01 126.01
02/24 02/15/2024 38487 1289 ALLIANT ENERGY 294504 2.6.24 601-53-9305-340 126.01 126.01
02/24 02/15/2024 38487 1289 ALLIANT ENERGY 294504 2.6.24 602-53-6400-000 126.01 126.01
02/24 02/15/2024 38487 1289 ALLIANT ENERGY 294504 2.6.24 603-53-8270-000 126.02 126.02
02/24 02/15/2024 38487 1289 ALLIANT ENERGY 697623 2.6.24 FEB BILLS 2024 602-53-6400-000 54.72 54.72
02/24 02/15/2024 38487 1289 ALLIANT ENERGY 697623 2.6.24 603-53-8270-000 54.72 54.72
02/24 02/15/2024 38487 1289 ALLIANT ENERGY 806175 2.6.24 FEB BILLS 2024 602-53-6400-000 183.82 183.82
02/24 02/15/2024 38487 1289 ALLIANT ENERGY 806175 2.6.24 603-53-8270-000 183.82 183.82

Total 38487: 1,107.14

38488
02/24 02/15/2024 38488 3416 AUTO VALUE PARDEEVILLE 705025806 BULB FOR JCB 100-53-5324-390 2.95 2.95
02/24 02/15/2024 38488 3416 AUTO VALUE PARDEEVILLE 705026103 OIL FOR F250 100-53-5324-390 42.96 42.96

Total 38488: 45.91

38489
02/24 02/15/2024 38489 3545 BankFirst 4038 1.31.24  STATEMENT 100-55-5511-340 93.59 93.59

Total 38489: 93.59

38490
02/24 02/15/2024 38490 108 BORDER STATES INDUSTRIES INC. 601535695340 guard riser 601-53-5695-340 464.32 464.32
02/24 02/15/2024 38490 108 BORDER STATES INDUSTRIES INC. 927769515 heat shrink 601-53-5695-340 385.68 385.68

Total 38490: 850.00

38491
02/24 02/15/2024 38491 3429 CHARTER COMMUNICATIONS 001219701292 INTERNET/PHONE GARAGE SPECTR 100-51-5160-340 210.18 210.18
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Total 38491: 210.18

38492
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4182375617 UNIFORMS / MATS / SHOP TOWELS 100-51-5160-350 28.96 28.96
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4182375617 601-53-9030-340 44.50 44.50
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4182375617 602-53-6000-350 24.24 24.24
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4182375617 603-53-8270-340 16.87 16.87
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4182375617 100-53-5324-390 21.47 21.47
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4183100954 UNIFORMS / MATS / SHOP TOWELS 100-51-5160-350 28.96 28.96
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4183100954 601-53-9030-340 44.31 44.31
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4183100954 602-53-6000-350 24.35 24.35
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4183100954 603-53-8270-340 16.78 16.78
02/24 02/15/2024 38492 2209 CINTAS CORP#446 4183100954 100-53-5324-390 19.86 19.86

Total 38492: 270.30

38493
02/24 02/15/2024 38493 2209 CINTAS 9258077822 AED Agreement - Reviver 100-57-5752-806 214.00 214.00

Total 38493: 214.00

38494
02/24 02/15/2024 38494 166 COLUMBIA CO HUMANE SOCIETY 2024 SEVICE  HUMANE SOCIETY CONTRACT 100-54-5410-391 3,528.00 3,528.00

Total 38494: 3,528.00

38495
02/24 02/15/2024 38495 539 COLUMBIA COUNTY ACCTG OFFICE PC-P234 SHERIFF CONTRACTED SERVICES 100-52-5210-270 34,747.75 34,747.75

Total 38495: 34,747.75

38496
02/24 02/15/2024 38496 5 COLUMBIA COUNTY HIGHWAY COMM 35141 SALT/SAND 100-53-5331-340 3,051.39 3,051.39

Total 38496: 3,051.39

38497
02/24 02/15/2024 38497 550 COLUMBIA COUNTY SOLID WASTE 34880 GARBAGE PICKUP 100-53-5363-280 8,522.50 8,522.50
02/24 02/15/2024 38497 550 COLUMBIA COUNTY SOLID WASTE 34880 RECYCLING 100-53-5363-282 3,029.00 3,029.00
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Total 38497: 11,551.50

38498
02/24 02/15/2024 38498 61 COLUMBIA COUNTY TREASURER 2023 TAX - FE 2023 FEBRUARY SETTLEMENT OF TA 100-243000 286,929.92 286,929.92

Total 38498: 286,929.92

38499
02/24 02/15/2024 38499 1247 CT LABORATORIES 184194 WATER SAMPLES 603-53-8270-340 17.00 17.00
02/24 02/15/2024 38499 1247 CT LABORATORIES 184465 WATER SAMPLES 603-53-8270-340 111.00 111.00

Total 38499: 128.00

38500
02/24 02/15/2024 38500 50 DEMCO INC 7432510 supplies 100-55-5511-340 1,552.55 1,552.55

Total 38500: 1,552.55

38501
02/24 02/15/2024 38501 3580 DENISE VATER 1.25.24 MILEA MILEAGE WMCA DISTRICT 4 MEETIN 100-51-5142-330 41.54 41.54

Total 38501: 41.54

38502
02/24 02/15/2024 38502 143 DIGGERS HOTLINE INC. 240118301 PREPAY DIGGERS HOTLINE TICKETS 603-53-8270-340 17.06 17.06
02/24 02/15/2024 38502 143 DIGGERS HOTLINE INC. 240118301 601-53-9305-340 17.07 17.07
02/24 02/15/2024 38502 143 DIGGERS HOTLINE INC. 240118301 602-53-6500-350 17.07 17.07

Total 38502: 51.20

38503
02/24 02/15/2024 38503 13 FRONTIER 262159008503 Public utilties 603-53-8510-310 119.18 119.18
02/24 02/15/2024 38503 13 FRONTIER 262159008503 100-51-5142-390 119.18 119.18
02/24 02/15/2024 38503 13 FRONTIER 608429152505 Village 100-51-5142-390 76.53 76.53
02/24 02/15/2024 38503 13 FRONTIER 608429235401 Phone AND INTERNET CHARGES LIBR 100-55-5511-311 190.61 190.61
02/24 02/15/2024 38503 13 FRONTIER 608429481511 WWTP new line 603-53-8510-310 127.07 127.07

Total 38503: 632.57
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38504
02/24 02/15/2024 38504 245 GENERAL ENGINEERING CO INC. JAN BUILDIN BUILDING  PERMITS 100-52-5240-250 1,343.00 1,343.00

Total 38504: 1,343.00

38505
02/24 02/15/2024 38505 3433 GFC LEASING I00892822 Scanner - annual lease 100-57-5751-803 654.00 654.00
02/24 02/15/2024 38505 3433 GFC LEASING I00892822 601-57-9210-000 654.00 654.00
02/24 02/15/2024 38505 3433 GFC LEASING I00892822 602-57-6810-000 654.00 654.00
02/24 02/15/2024 38505 3433 GFC LEASING I00892822 603-57-8510-000 654.00 654.00

Total 38505: 2,616.00

38506
02/24 02/15/2024 38506 2205 LAKESIDE CLEANING 4552 CONTRACTED SERVICES, CLEANING 100-55-5511-292 625.00 625.00

Total 38506: 625.00

38507
02/24 02/15/2024 38507 2239 LMS CONSTRUCTION INC. 9995 remove and haul snow 100-53-5331-340 4,650.00 4,650.00

Total 38507: 4,650.00

38508
02/24 02/15/2024 38508 118 MADISON AREA TECHNICAL COLLEG 2023 TAX - FE 2023 FEBRUARY SETTLEMENT OF TA 100-246200 54,954.98 54,954.98

Total 38508: 54,954.98

38509
02/24 02/15/2024 38509 294 Madison Media Partners 182848 Legal notices ran in paper 100-51-5142-360 54.00 54.00
02/24 02/15/2024 38509 294 Madison Media Partners 186202 Legal notices ran in paper 100-51-5142-360 152.80 152.80
02/24 02/15/2024 38509 294 Madison Media Partners 189530 Legal notices ran in paper 100-51-5142-360 197.95 197.95

Total 38509: 404.75

38510
02/24 02/15/2024 38510 3447 Matt Weatherwax 02/2024 CELL  Cell Phone Reimbursement 100-51-5142-310 30.00 30.00

Total 38510: 30.00
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38511
02/24 02/15/2024 38511 3581 MICHAEL BABCOCK 02.04.24 CHAIRS - SENIOR CENTER 100-57-5755-841 880.00 880.00
02/24 02/15/2024 38511 3581 MICHAEL BABCOCK 02.04.24 mileage 100-57-5755-841 115.24 115.24
02/24 02/15/2024 38511 3581 MICHAEL BABCOCK 02.04.24 CHAIRS - VILLAGE HALL 100-51-5160-340 520.00 520.00

Total 38511: 1,515.24

38512
02/24 02/15/2024 38512 3426 CHERIE KALLENBACH 413 N MAIN S PROPERTY TAX REFUND 2023 100-260000 25.40 25.40

Total 38512: 25.40

38513
02/24 02/15/2024 38513 3426 DAN OR JENNIFER BUZZELL 502 LAKE SH PROPERTY TAX REFUND 2023 100-260000 31.81 31.81

Total 38513: 31.81

38514
02/24 02/15/2024 38514 3426 DUSTIN & JENNIFER BUSSAN 105 E CHEST PROPERTY TAX REFUND 2023 100-260000 70.28 70.28

Total 38514: 70.28

38515
02/24 02/15/2024 38515 3426 ROBERT HINTZ JR 708 E CHEST PROPERTY TAX REFUND 2023 100-260000 25.17 25.17

Total 38515: 25.17

38516
02/24 02/15/2024 38516 3426 DEREK & NICOLE SMITH 202 RIVERVIE PROPERTY TAX REFUND 2023 100-260000 28.14 28.14

Total 38516: 28.14

38517
02/24 02/15/2024 38517 3426 MICHAEL & CARLA HOUSNER 111 3RD ST PROPERTY TAX REFUND 2023 100-260000 1,150.12 1,150.12

Total 38517: 1,150.12

38518
02/24 02/15/2024 38518 3426 KIMBERLY BREES 304 HERWIG  PROPERTY TAX REFUND 2023 100-260000 1,469.47 1,469.47
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Total 38518: 1,469.47

38519
02/24 02/15/2024 38519 3426 WILLIAM AND GINA FITZGIBBON 113 HERWIG  PROPERTY TAX REFUND 2023 100-260000 26.09 26.09

Total 38519: 26.09

38520
02/24 02/15/2024 38520 3426 REBEKAH TAYLOR 604 LAKE ST PROPERTY TAX REFUND 2023 100-260000 21.03 21.03

Total 38520: 21.03

38521
02/24 02/15/2024 38521 3426 GRANT PULVER & BRIEANA FORD 210 CHANDL PROPERTY TAX REFUND 2023 100-260000 26.09 26.09

Total 38521: 26.09

38522
02/24 02/15/2024 38522 3426 SHERI EBERLE 610 E CHEST PROPERTY TAX REFUND 2023 100-260000 223.62 223.62

Total 38522: 223.62

38523
02/24 02/15/2024 38523 1298 MSA PROFESSIONAL SERVICES INC. 001086 General Engineering services 100-53-5310-210 2,697.50 2,697.50
02/24 02/15/2024 38523 1298 MSA PROFESSIONAL SERVICES INC. 001086 TREATMENT PLANT ASSIST 603-57-8521-000 770.00 770.00
02/24 02/15/2024 38523 1298 MSA PROFESSIONAL SERVICES INC. 001358 GIS 603-57-8510-000 560.00 560.00

Total 38523: 4,027.50

38524
02/24 02/15/2024 38524 23 PABA 2024 MEMBE annual dues 100-56-5660-140 35.00 35.00

Total 38524: 35.00

38525
02/24 02/15/2024 38525 62 PARDEEVILLE AREA SCHOOL DIST 2023 TAX - FE 2023 FEBRUARY SETTLEMENT OF TA 100-246100 554,331.36 554,331.36

Total 38525: 554,331.36
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38526
02/24 02/15/2024 38526 64 PARDEEVILLE LAKES MANAGE DIST 2023 TAX - FE 2023 FEBRUARY SETTLEMENT OF TA 100-245000 4,278.72 4,278.72

Total 38526: 4,278.72

38527
02/24 02/15/2024 38527 2365 PERMAR SECURITY SERVICES 3261305 SECURITY SERVICES QUARTERLY 100-51-5160-120 371.22 371.22
02/24 02/15/2024 38527 2365 PERMAR SECURITY SERVICES 3261306 Access control - 307 Roosevelt St. 100-51-5161-340 90.00 90.00

Total 38527: 461.22

38528
02/24 02/15/2024 38528 26 PORTAGE LUMBER COMPANY INC. 2402547200 treated plywood 100-53-5330-350 173.40 173.40

Total 38528: 173.40

38529
02/24 02/15/2024 38529 2022 ROTH PROFESSIONAL SOLUTIONS IN 2683 (2024) North Dam Embankment Repair 100-57-5751-833 330.00 330.00

Total 38529: 330.00

38530
02/24 02/15/2024 38530 2188 ROY C. WHITE 02/2024 CELL  CELLPHONE REIMBURSEMENT 603-53-8270-340 30.00 30.00

Total 38530: 30.00

38531
02/24 02/15/2024 38531 104 SECURIAN FINANCIAL GROUP INC. MARCH 2024 Life Ins. Prem. 100-156220 306.24 306.24

Total 38531: 306.24

38532
02/24 02/15/2024 38532 1479 SEERA JAN 2024 PUBLIC BENEFIT FEES 601-253000 837.03 837.03

Total 38532: 837.03

38533
02/24 02/15/2024 38533 181 SOUTH CENTRAL LIBRARY SYSTEM 24-209 Annual FEE FOR MY PC TIME MANAG 100-55-5511-291 45.00 45.00
02/24 02/15/2024 38533 181 SOUTH CENTRAL LIBRARY SYSTEM 24-230 2024 SCLS DELIVERY SERVICES 100-55-5511-291 3,411.00 3,411.00
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Total 38533: 3,456.00

38534
02/24 02/15/2024 38534 1520 THE O'BRION AGENCY, LLC 91125 PAST DUE NOTICES 601-53-9210-310 151.34 151.34
02/24 02/15/2024 38534 1520 THE O'BRION AGENCY, LLC 91125 602-53-6810-310 151.33 151.33
02/24 02/15/2024 38534 1520 THE O'BRION AGENCY, LLC 91125 603-53-8510-310 151.33 151.33

Total 38534: 454.00

38535
02/24 02/20/2024 38535 61 COLUMBIA COUNTY TREASURER 2023 FEB SET 2023 FEBRUARY SETTLEMENT OF TA 100-243000 466.60 466.60

Total 38535: 466.60

38536
02/24 02/28/2024 38536 1289 ALLIANT ENERGY 20323 2.13.24 FEB BILLS 2024 100-51-5160-340 73.69 73.69
02/24 02/28/2024 38536 1289 ALLIANT ENERGY 20323 2.13.24 100-51-5161-340 73.68 73.68
02/24 02/28/2024 38536 1289 ALLIANT ENERGY 20323 2.13.24 601-53-9305-340 73.68 73.68
02/24 02/28/2024 38536 1289 ALLIANT ENERGY 20323 2.13.24 602-53-6400-000 73.68 73.68
02/24 02/28/2024 38536 1289 ALLIANT ENERGY 20323 2.13.24 603-53-8270-000 73.68 73.68
02/24 02/28/2024 38536 1289 ALLIANT ENERGY 370682 2.14.2 FEB BILLS 2024 602-53-6400-000 51.92 51.92
02/24 02/28/2024 38536 1289 ALLIANT ENERGY 370682 2.14.2 603-53-8270-000 51.93 51.93
02/24 02/28/2024 38536 1289 ALLIANT ENERGY 6911200768 2. FEB BILLS 2024 100-53-5371-340 512.43 512.43
02/24 02/28/2024 38536 1289 ALLIANT ENERGY 8328810000 PURCHASED POWER 601-53-5450-000 180,718.16 180,718.16

Total 38536: 181,702.85

38537
02/24 02/28/2024 38537 462 Amazon Capital Services, Inc 14L7-PT3M-4 Books - LIBRARY 100-55-5511-340 350.93 350.93
02/24 02/28/2024 38537 462 Amazon Capital Services, Inc 14L7-PT3M-4 100-55-5511-394 132.90 132.90
02/24 02/28/2024 38537 462 Amazon Capital Services, Inc 14L7-PT3M-4 100-55-5511-310 469.78 469.78

Total 38537: 953.61

38538
02/24 02/28/2024 38538 3582 AUSTEN FREDERICKSON 2.20.24 MILEA MILEAGE - MSA MADISON 100-51-5141-130 40.87 40.87

Total 38538: 40.87
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38539
02/24 02/28/2024 38539 42 BAKER & TAYLOR 2038102010 Adult Fiction books 100-55-5511-340 17.88 17.88

Total 38539: 17.88

38540
02/24 02/28/2024 38540 103 BOARDMAN & CLARK LLP 280133 MUNICIPAL PROSECUTIONS 100-52-5210-220 924.00 924.00
02/24 02/28/2024 38540 103 BOARDMAN & CLARK LLP 280133 sale of lot 89 100-51-5110-220 174.00 174.00
02/24 02/28/2024 38540 103 BOARDMAN & CLARK LLP 280133 Truck Contract 100-51-5110-220 240.00 240.00

Total 38540: 1,338.00

38541
02/24 02/28/2024 38541 2344 CENGAGE LEARNING 83854006 library books 100-55-5511-340 50.40 50.40

Total 38541: 50.40

38542
02/24 02/28/2024 38542 3429 CHARTER COMMUNICATIONS 001221302202 INTERNET CHARGES 100-51-5142-390 74.75 74.75
02/24 02/28/2024 38542 3429 CHARTER COMMUNICATIONS 001221302202 100-52-5210-310 24.93 24.93
02/24 02/28/2024 38542 3429 CHARTER COMMUNICATIONS 001221302202 601-53-9210-310 49.83 49.83
02/24 02/28/2024 38542 3429 CHARTER COMMUNICATIONS 001221302202 602-53-6810-310 49.83 49.83
02/24 02/28/2024 38542 3429 CHARTER COMMUNICATIONS 001221302202 603-53-8510-310 49.83 49.83

Total 38542: 249.17

38543
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4183828202 UNIFORMS / MATS / SHOP TOWELS 100-51-5160-350 29.90 29.90
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4183828202 601-53-9030-340 26.29 26.29
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4183828202 601-53-9030-340 19.42 19.42
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4183828202 602-53-6000-350 24.91 24.91
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4183828202 603-53-8270-340 17.30 17.30
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4183828202 100-53-5324-390 20.48 20.48
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4184546807 UNIFORMS / MATS / SHOP TOWELS 100-51-5160-350 29.90 29.90
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4184546807 601-53-9030-340 26.29 26.29
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4184546807 601-53-9030-340 19.42 19.42
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4184546807 602-53-6000-350 24.91 24.91
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4184546807 603-53-8270-340 17.30 17.30
02/24 02/28/2024 38543 2209 CINTAS CORP#446 4184546807 100-53-5324-390 20.48 20.48
02/24 02/28/2024 38543 2209 CINTAS CORP#446 5199182744 SUPPLY CABINET REFILL 601-53-9030-340 30.18 30.18
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02/24 02/28/2024 38543 2209 CINTAS CORP#446 5199182744 100-51-5160-350 30.18 30.18
02/24 02/28/2024 38543 2209 CINTAS CORP#446 5199182744 602-53-6000-350 30.18 30.18
02/24 02/28/2024 38543 2209 CINTAS CORP#446 5199182744 603-53-8270-340 30.18 30.18

Total 38543: 397.32

38544
02/24 02/28/2024 38544 1247 CT LABORATORIES 184628 WATER SAMPLES 602-53-6000-350 20.00 20.00
02/24 02/28/2024 38544 1247 CT LABORATORIES 184630 WATER SAMPLES 602-53-6000-350 912.00 912.00
02/24 02/28/2024 38544 1247 CT LABORATORIES 184632 WATER SAMPLES 602-53-6000-350 236.00 236.00

Total 38544: 1,168.00

38545
02/24 02/28/2024 38545 2371 EHLERS 86180 2023 DEBT PAYMENT 100-58-5833-620 33,475.00 33,475.00
02/24 02/28/2024 38545 2371 EHLERS 86180 100-58-5834-620 33,475.00 33,475.00
02/24 02/28/2024 38545 2371 EHLERS 86180 601-58-5833-620 33,475.00 33,475.00
02/24 02/28/2024 38545 2371 EHLERS 86180 601-58-5834-620 33,475.00 33,475.00
02/24 02/28/2024 38545 2371 EHLERS 86476 Agent Fee 100-58-5834-620 400.00 400.00

Total 38545: 134,300.00

38546
02/24 02/28/2024 38546 13 FRONTIER 608429152505 Village 100-51-5142-390 15.15 15.15

Total 38546: 15.15

38547
02/24 02/28/2024 38547 2383 GERKE EXCAVATING INC. PAY APPLICA TIF account 100-57-5755-875 182,363.06 182,363.06

Total 38547: 182,363.06

38548
02/24 02/28/2024 38548 3583 HOMETOWN GLASS & IMPROVEMENT I243153 INSTALL GLASS AT VILLAGE HALL 100-51-5160-350 5,270.00 5,270.00

Total 38548: 5,270.00

38549
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 Municipal Accounting & Consulting Servi 100-51-5151-230 4,850.00 4,850.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 601-53-9230-000 4,850.00 4,850.00
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02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 603-53-8520-000 4,850.00 4,850.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 602-53-6820-000 4,850.00 4,850.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 accounting/consulting mileage and direct  100-51-5151-230 596.00 596.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 601-53-9230-000 596.00 596.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 Electric Utility 601-53-9230-000 825.00 825.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 Sewer 603-53-8520-000 675.00 675.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 Water Utility 602-53-6820-000 675.00 675.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 TIF 100-57-5755-875 175.00 175.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 603-53-8520-000 596.00 596.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 602-53-6820-000 596.00 596.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 Water Utility - water rate application 602-53-6820-000 907.00 907.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 consulting services 100-51-5151-230 1,365.00 1,365.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 601-53-9230-000 350.00 350.00
02/24 02/28/2024 38549 14 JOHNSON BLOCK & COMPANY, INC. 513795 General fund 100-51-5151-230 1,150.00 1,150.00

Total 38549: 27,906.00

38550
02/24 02/28/2024 38550 3579 Madden & Associates 2363 ADJUSTABLE SHELVES 100-55-5511-340 564.00 564.00

Total 38550: 564.00

38551
02/24 02/28/2024 38551 3032 MARTELLE WATER TREATMENT 26577 BULK SODIUM HYPOCHLORITE 602-53-6301-000 317.55 317.55

Total 38551: 317.55

38552
02/24 02/28/2024 38552 3447 Matt Weatherwax 86509 Reimb for work boots 100-53-5323-390 200.00 200.00

Total 38552: 200.00

38553
02/24 02/28/2024 38553 3556 Menards - Beaver Dam 50151 Senior Center exp 100-53-5371-340 92.50 92.50

Total 38553: 92.50

38554
02/24 02/28/2024 38554 470 MEUW INC. 021524-18 MEMBERSHIP DUES 601-53-9030-340 2,260.00 2,260.00
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Total 38554: 2,260.00

38555
02/24 02/28/2024 38555 1298 MSA PROFESSIONAL SERVICES INC. 001696 Temp DPW services 100-51-5142-999 5,771.94 5,771.94
02/24 02/28/2024 38555 1298 MSA PROFESSIONAL SERVICES INC. 001708 General Engineering Services 100-53-5310-210 840.00 840.00
02/24 02/28/2024 38555 1298 MSA PROFESSIONAL SERVICES INC. 002151 TIF - LaFollette St. 100-57-5755-875 1,761.83 1,761.83
02/24 02/28/2024 38555 1298 MSA PROFESSIONAL SERVICES INC. 002152 TIF - Vince St. 100-57-5755-875 222.10 222.10

Total 38555: 8,595.87

38556
02/24 02/28/2024 38556 573 PHOENIX CONSULTING INC 4022102 IT SUPPORT 100-51-5145-290 105.00 105.00

Total 38556: 105.00

38557
02/24 02/28/2024 38557 26 PORTAGE LUMBER COMPANY INC. 2402-572723 FENCING 100-55-5520-340 14.02 14.02

Total 38557: 14.02

38558
02/24 02/28/2024 38558 317 PUBLIC SERVICE COMMISSION 2401-I-04540 Electric 601-53-9230-000 1,404.97 1,404.97

Total 38558: 1,404.97

38559
02/24 02/28/2024 38559 2341 QUADIENT POSTAGE FUNDING 790004408069 POSTAGE MAILING MACHINE 100-51-5160-340 252.50 252.50
02/24 02/28/2024 38559 2341 QUADIENT POSTAGE FUNDING 790004408069 601-53-9030-340 252.50 252.50
02/24 02/28/2024 38559 2341 QUADIENT POSTAGE FUNDING 790004408069 602-53-6810-310 252.50 252.50
02/24 02/28/2024 38559 2341 QUADIENT POSTAGE FUNDING 790004408069 603-53-8510-310 252.50 252.50

Total 38559: 1,010.00

38560
02/24 02/28/2024 38560 31 RHYME SUPPLY COMPANY INC 35967933 PRINTER LIBRARY 100-55-5511-291 285.78 285.78

Total 38560: 285.78
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38561
02/24 02/28/2024 38561 2321 SARGENTS EQUIPMENT OF WISCON 2487 Hydraulic pump & oil 100-57-5753-811 3,461.80 3,461.80

Total 38561: 3,461.80

38562
02/24 02/28/2024 38562 1527 US CELLULAR 0636008981 Cell Phone BILL 100-51-5142-390 118.55 118.55
02/24 02/28/2024 38562 1527 US CELLULAR 0636008981 601-53-9210-310 118.55 118.55
02/24 02/28/2024 38562 1527 US CELLULAR 0636008981 602-53-6810-310 118.55 118.55
02/24 02/28/2024 38562 1527 US CELLULAR 0636008981 603-53-8510-310 118.55 118.55

Total 38562: 474.20

38563
02/24 02/28/2024 38563 396 WAL-MART COMMUNITY 1653943203 SUPPLIES 100-55-5511-340 29.25 29.25

Total 38563: 29.25

Grand Totals: 1,538,046.05

Report Criteria:
Report type:  GL detail



 
 

 

VILLAGE OF PARDEEVILLE 
PUBLIC PROTECTION COMMITTEE APPROVED MINUTES 

Pardeeville Village Hall 
February 13, 2024 at 6:30 PM 

 
  
Call to Order:  The meeting was called to order by Chair Pufahl at 6:30 pm. 
 
Roll Call: Barry Pufahl, Angie Englemann, Mark Taylor 
 
Staff: Denise Vater, Clerk/Treasurer, Austen Frederickson, Director of Public Works. 
 
Guests: President Haynes, Trustee Henslin 
 
Approval of Agenda: Engelmann made a motion to approve the agenda as posted.  Second by 
Taylor.  All in favor. Motion carried. 
 
Approval of Minutes:  Engelmann made a motion to approve the January 5, 2024 Public 
Protection minutes as presented.  Second by Taylor.  All in favor.  Motion carried. 
 
Comments from the Floor:  Engelmann discussed comments she has heard regarding Tommy’s 
Small Engine Repair shop looking like a junkyard.  She would like to make sure nothing is in 
violation of an ordinance and it would be looked into going on the next agenda if needed. 
 
Fire Department Siren:  Fire Chief Wendt wasn’t present at the meeting to discuss.   A motion was 
made to table the discussion until the March meeting. 
 
Hunting on Village Land:  Pufahl made a motion to put something in place so there is no hunting 
on village owned property.  Frederickson clarified if Pufahl wanted it to be a policy or ordinance.  
Pufahl advised a policy.  Second by Englemann.   
 
Ord. 2-272 Use of Public Property; Obligations of Citizens:  Frederickson advised there would no 
longer be anything personal done on Village properties.  There would be a stop put to that.  
Parking inside during weather he doesn’t see as an issue.  Englemann stated she appreciated 
Frederickson taking action.  Englemann does believe a policy should be put in place as well. 
 
Vehicles for sale within the Village:  Englemann spoke about multiple vehicles having been parked 
downtown in front of buildings for sale.  Englemann made a motion to create an ordinance 
regarding vehicles for sale in the business district, including public parking lots, eliminating 
personal vehicles for sale.  Second by Taylor.  It was recommended staff create an ordinance 
regarding the sale of vehicles. 
 
Create Ordinance for Senior Center Commission:  It was recommended the name be changed to 
Senior Center Commission verses a committee.  Frederickson clarified the difference between 



 
 

 

committees and commissions.   
 
The commission would be a couple of trustees, along with a few residents who are interested in 
being on the committee.  Haynes stated there are currently 21 volunteers who are interested in 
being on this commission.   
 
Pufahl made a motion to send the recommendation to the full board regarding creating an 
ordinance for a Senior Center Commission.  Second by Taylor.  Motion carried. 
 
Adjournment: Pufahl made a motion to adjourn the meeting at 6:59pm.  Second by Taylor.  
 
 
__________________ 
Denise Vater, Clerk/Treasurer 
Approved: March 5, 2024 

 
 
 
 
  



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Senior Center Commission 

This memo is in regards to the Senior Center Commission Ordinance. 

Attached is a draft copy of the proposed ordinance. 

The Village Board directed staff to draft an ordinance creating a Senior Center Commission. Village 

staff used existing Commission ordinance as a template and made changes necessary. Two Trustee 

members, being standard in Commissions, was included in this ordinance. However, due to the Senior 

Center technically originally falling within the Public Works, Parks, and Public Property Committee, 

staff felt it only logical that the chair of that committee be one of the serving members on the Senior 

Center Commission. Likewise, due to the oversight of the Senior Center that the Commission will 

have, staff felt it only logical to also make the chair of the Finance & Personnel Committee be the 

other trustee member. This is done so that each chair may keep their respective Committees informed 

on the happenings of the Senior Center Commission, since that Commission will be doing items that 

would have originally fallen under their discretion. Staff battled with the idea of five, seven, and even 

nine non-trustee members, but ultimately met in the middle and chose seven resident members. Should 

the governing body decide another number, staff has no strong tie to the seven.  

The duties of the Commission are such that it will not impede the Senior Center from operating but 

also keep the Village Boards oversight capabilities. The Commission continues to recommend to the 

Village Board, and sometimes the Finance & Personnel Committee, maintenance, budgets, policies, 

and all other items relating to spending large amounts of money. However, it is allowed the flexibility 

to set its own standard operating procedures and approve the rentals and special events to keep the 

building useable to the public. By allowing the flexibility of a Commission, the Village is allowing the 

Senior Center to operate more efficiently, rather than being bogged down by the bureaucracy of local 

Government, i.e. waiting up to a month for a rental to be approved or numerous special Village Board 

meetings. 

Should the body agree with the draft ordinance, a motion would be in order to adopt Ordinance 2-170: 

Senior Center Commission. 

Respectfully, 

Austen 

erin
Cross-Out
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Sec. 2-170. Senior Center Commission. 

(a) Composition. The Senior Center Committee shall consist of nine members: two regular trustee members, and 
seven (7) non-trustee residents. The Public Works Director shall serve as ex-officio to the committee.

(b) Appointment and term. The members who are first appointed shall be designated by the village president, 
with majority Village Board approval, to service the following terms: For the resident members; two for one 
year, two for two years, and three for three years from the date of their appointment; thereafter, the term 
of office shall be for three years. A member shall hold his office until a successor has been appointed at the 
annual new Village Board meeting. The trustee members shall be designated by the village president, with 
majority Village Board approval, following the annual Village Board reorganizational meeting.

(c) Record. The committee shall keep a written record of its proceedings to include all actions taken, a copy of 
which shall be filed with the village clerk-treasurer. Four members shall constitute a quorum but all actions 
shall require the affirmative approval of a majority of all members.

(d) Duties.

(1) To recommend all maintenance relating to the Senior Center.

(2) To plan necessary capital projects and capital outlay equipment for the building and site.

(3) To approve rentals, events, and other special uses of the building or site.

(4) To produce a budget for the Senior Center, to be reviewed by the Finance & Personnel Committee and 
approved by the Village Board.

(5) To produce policies and standard operating procedures for the Senior Center.



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Sale of Motor Vehicles 

This memo is in regards to the Sale of Motor Vehicles Ordinance. 

Attached is a draft copy of the proposed ordinance. 

At the last Public Protection Committee meeting the Committee directed staff to draft an ordinance 

prohibiting selling their personal vehicle in the Village right-of-way. In the attached ordinance, no one 

will be able to sell their vehicle on Village right-of-way in a very specific section of the Village (the 

downtown area, as defined in the Ordinance). This was written in a way that would prevent it in the 

areas that would be detrimental to traffic safety and use of the downtown parking.  

Likewise, another mention was sale of vehicles on public land and public parking. The way the 

ordinance is written, it prohibits leaving your vehicle with the primary intent to sell it. Meaning 

someone may not park their vehicle and post it online or post a “for sale” sticker on it and leave. They 

must either stay in the vehicle or selling must not be their primary intent. Why that is written that way 

makes it so that the vehicle cannot be left there to be sold, but it does not prohibit someone selling 

something online from coming to a public area to do the exchange. Nor would it prohibit someone who 

has a “for sale” sticker on their daily driver vehicle. Nor also would it prohibit someone from making 

an offer on a vehicle at the car show, that is said to be a big event in the Village. Staff developed this 

ordinance specifically to mitigate the impact on the average resident and not impose any safety risks to 

those doing online sales. 

Should the body agree with the draft ordinance, a motion would be in order to adopt Ordinance 22-36: 

Sale of Motor Vehicles. 

Respectfully, 

Austen 
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Sec. 22-36. Sale of Motor Vehicles. 

(a) Definitions. The following words, terms and phrases, when used in this section, shall have the meanings 
ascribed to them in this subsection, except where the context clearly indicates a different meaning: 

Business District means the downtown area of the Village as described by the commercially zoned 
property within the following quadrant: east of Roosevelt St., north of Chestnut St., west of 2nd St., and 
south of Elliot St. 

Motor Vehicle means any self-propelled vehicle as defined by Wis. Stats. § 340.01. 

Sale means any exchange between two or more parties for items, currency, goods, and/or services. 

(b) Sale of Motor Vehicles within Business District Right-of-Way prohibited. No person shall sell or attempt to sell 
any motor vehicle on publicly owned right of way within the Business District. 

(c) Sale of Motor Vehicles on Village owned property. No person shall cede a motor vehicle on Village owned 
property with primary intent to sell.  

 



Public Works Director Memo 

Meeting Date:  12 MAR 2024  
Topic:   Business District Ordinance 

This memo is in regards to the undoing of Business District Ordinance revisions agenda item. 

Attached is the approved revisions form March 07 of 2023. 

This item was discovered while staff was searching for other items in the Village files. The revisions, 

although can be understood for the intention, actually have the opposite effect. The way the revised 

ordinance is written, all wrecking, junk, demolition and scrap yards must be surrounded by an 

obstructive barrier and these storage/manufacturing areas must be within 25 feet from the lot line of the 

listed districts. Due to the ordinance item being descriptive of the “Outside storage and manufacturing 

areas” all items listed therein will be descriptive of the use and not the restrictions. Meaning, the 

previous text of “at least 600” is accurately describing keeping these areas away from a non-

homogenous district. The change that was passed creates a boundary area forcing property owners to 

place any scrap storage within 25 feet from the property line, as this is the only legal place to store 

these items. It is completely counterintuitive to force this in any district as property values will 

decrease due to these items not being value producers and are eye-sores to residents, especially in a 

residential zone.  

Should the body agree, a motion would be in order to undo the revisions made to the following 

ordinances Business District I (Sec. 58-73), Business District II (58-74), and Business District III 

(58-75). 

Respectfully, 

Austen 



 

 

 

Sec. 58-73. B-1 Business District. 

(a) Principal uses. The following uses are permitted in the B-1 district: Antique shops, apartment hotels, 
appliance shops, art and school supply stores, automotive parts sales stores, automobile sales lots and 
showrooms and lots, including incidental servicing and repair; provided, however, that all vehicles be in 
operative condition. Automotive servicing and repairs, banks and other financial institutions, including loan 
and finance companies. Barbershops and beauty parlors, business offices, candy and ice cream stores, 
caterers, clinics, clothing repair shops, clubs, cocktail lounges, confectioneries, delicatessens, department 
stores, drug stores, electrical supply, food lockers, furniture stores, gasoline stations, heating and air 
conditioning supply, hotels, insurance agencies, jewelry stores, lumber yards, medical clinics, opticians and 
optical stores, paint stores, retail only, parking facilities, honey processors, sporting shops, photographic 
studios, professional offices, publishers, restaurants, small animal hospitals, taverns with permit by village 
board, tourist information and hospitality centers, undertaking establishments, upholsterer's shops, variety 
stores, vegetable stores, grocery stores, museums, libraries, contractor and trade offices, showrooms, 
miscellaneous small equipment storage or repair, laundromats, video stores and small machine assembly or 
manufacturing shops with a maximum of six full-time and six part-time employees.  

(b) Conditional uses. See sections 58-123, 58-124, 58-125 and 58-128.  

(1) Permitted on application and plan commission approval.  

(2) The sale, service, repair, testing, demonstration or other uses of piston-type engines or motors, or any 
type of device, appliance or equipment operated by such engines or motors. However, the number of 
unenclosed vehicles awaiting sale or repair shall be established by the plan commission. Enclosed 
vehicles shall be stored within a building or enclosed by a complete vision-barrier fence a minimum of 
six feet in height. Prior to construction, the materials proposed for the fence and fence designs are 
items that may be reviewed by the plan commission. Such enclosure fences shall be maintained in such 
a manner as to not constitute a nuisance.  

(3) The sale, service, repair, testing, demonstration or use of other radios, television sets, high-fidelity 
sound equipment, electronic amplifiers, stereographic sound systems, musical instruments, or other 
such devices. Establishments engaged in the sale, service, repair, testing, demonstration or other use 
of motor-driven bicycles, commonly called motorbikes; with the provision that such activity, when 
carried out in an establishment which also engages in the sale, repair or other operations with non-
motor-driven bicycles shall constitute a separate and distinct use insofar as the intention of this 
chapter is concerned.  

(4) Establishments engaged in the sale, servicing, repairing, testing, demonstration, or other use of 
electrical household appliances, including refrigerators, freezers, air conditioners, washing machines, 
vacuum cleaners, dishwashers, irons, toasters, or similar household appliances. Further, such facilities 
for operating, repairing, loading, unloading and storage of such appliances or equipment shall be 
provided in a manner which affords no nuisance of obstruction or of the discharge of unpleasant or 
harmful vapors or liquids, or of unsightly conditions to the public. Miscellaneous repair shops and 
related services.  

(5) Garment pressing establishments, hand laundries, and hat cleaning and blocking shops.  

(6) The parking of trucks as an accessory use, when used in the conduct of a permitted business listed 
above in this section, shall be limited to vehicles of not over 14,000 pounds gross vehicle weight when 
located within 150 feet of a residential district boundary line.  

(7) Farm supplies, wholesale trade.  

(8) Community living arrangements, including daycare.  

(9) Bed and breakfast inns.  

(10) Commercial parking garages or parking structures.  



 

 

 

(11) Accessory buildings in excess of 200 square feet.  

(c) Outside storage and manufacturing areas in theB-1 Business District. Wrecking, junk, demolition and scrap 
yards shall be surrounded by a solid fence or evergreen planting screen completely preventing a view from 
any other property or public right-of-way and shall be at least 600 most 25 feet from residential, public and 
semi-public districts  

(d) Lot, building and yard requirements. 

Lot frontage  Minimum 60 ft.  

Lot area  Minimum 6,000 sq. ft.  

Building height  Maximum 60 ft.  

Number of stories  Maximum 5  

Percent of lot coverage  Maximum 90%  

Lot area per dwelling unit  Minimum 1,500 sq. ft.  

Alley  Minimum 15 ft.  

 

(Code 1986, § 10-1-27) 

Revised 03/07/23 



 

 

Sec. 58-74. B-2 Business District. 

(a) Principal uses. The following uses are permitted in the B-2 district: Those uses allowed in the B-2 district. 
Antique shops, apartment hotels, appliance shops, art and school supply stores, automotive parts sales 
stores, automobile sales lots and showrooms and lots, including incidental servicing and repair; provided, 
however, that all vehicles be in operative condition. Automotive servicing and repairs, banks and other 
financial institutions including loan and finance companies. Barbershops and beauty parlors, bowling alleys, 
business offices, candy and ice cream stores, caterers, clinics, clothing repair shops, clubs, cocktail lounges, 
confectioneries, contractor and trade offices, delicatessens, department stores, drug stores, electrical supply 
stores, food lockers, furniture stores, grocery stores, heating suppliers, hotels, insurance agencies, jewelry 
stores, laundromats, libraries, lumber yards, medical clinics, mini storage units, museums, opticians and 
optical stores, paint stores—retail only, parking facilities, honey processors, photographic studios, 
professional offices, publishers, restaurants, showrooms, small animal hospitals, miscellaneous small 
equipment storage or repair, and small machine assembly or manufacturing shops with a maximum of six 
employees, sporting shops, taverns with permit by village board, tourist information and hospitality centers, 
undertaking establishments, upholsterer's shops, variety stores, vegetables stores, and video stores. Bowling 
alleys, contractor and trade offices, grocery stores, laundromats, libraries, mini storage units, museum, 
showrooms, taverns by permit from the village board.  

(b) Conditional uses. See sections 58-123, 58-124, 58-125 and 58-128.  

 (1)  Outside storage and manufacturing areas in the B-2 Business District. Wrecking, junk, demolition and 
scrap yards shall be surrounded by a solid fence or evergreen planting screen completely preventing a view 
from any other property or public right-of-way and shall be at least 600 most 25 feet from residential, public 
and semi-public districts 

(c) Lot, building and yard requirements. 

Lot frontage  Minimum 80 ft.  

Lot area  Minimum 8,000 sq. ft.  

Building height  Maximum 35 ft.  

Number of stories  Maximum 3  

Lot area per dwelling unit  Minimum 3,000 sq. ft.  

Front Yard  Minimum 30 ft.  

Side Yard  Minimum 10 ft.  

Rear Yard  Minimum 30 ft.  

 

(d) Use conditions. Uses permitted in the B-2 Business District are subject to the following conditions:  

(1) Business uses are not permitted above the ground floor where dwelling units are established.  

(2) The parking of trucks as an accessory use, when used in the conduct of a permitted business as listed in 
this section, shall be limited to vehicles of not over 14,000 pounds gross vehicle weight when located 
within 150 feet of a residential district boundary line.  

(Code 1986, § 10-1-28) 

Revised 03/07/23 



 

 

 

Sec. 58-75. B-3 Business District. 

(a) Principal uses. The following uses are permitted in the B-3 district: All uses allowed in the B-1 district and the 
B-2 district.  

(b) Conditional uses. See sections 58-123, 58-124, 58-125 and 58-128.  

(c) Lot, building and yard requirements. 

Lot frontage  Minimum 80 ft.  

Lot area  Minimum 8,000 sq. ft.  

Building height  Maximum 35 ft.  

Number of stories  Maximum 3  

Percent of lot coverage  Maximum 40%  

Lot area per dwelling unit  Minimum 3,000 sq. ft.  

Front Yard  Min 30 ft.  

Side Yard  Min 10 ft.  

Rear Yard  Min 30 ft.  

 

(d) Use conditions. Uses permitted in the B-3 Business District are subject to the following conditions:  

(1) Business uses are not permitted above the ground floor where dwelling units are established.  

(2) The parking of trucks as an accessory use, when used in the conduct of a permitted business as listed in 
this Section, shall be limited to vehicles of not over 14,000 pounds gross vehicle weight when located 
within 150 feet of a residential district boundary line.  

(3)     Outside storage and manufacturing areas in the B-3 Business District. Wrecking, junk, demolition and 
scrap yards shall be surrounded by a solid fence or evergreen planting screen completely preventing a 
view from any other property or public right-of-way and shall be at least 600 most 25 feet from 
residential, public and semi-public districts 

(Code 1986, § 10-1-29) 

Revised 03/07/23 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Zoning Board of Appeals Ordinances 

This memo is in regards to the Zoning Board of Appeals Ordinance agenda item. 

Attached is a copy of revisions made to three ordinances referencing the Zoning Board of Appeals. 

The Zoning Board of Appeals is a powerful board in the sense that it operates above the Village Board 

in most cases. It hears appeals made by residents, in which their belief is an error has been made in the 

zoning code and its enforcement. The Zoning Board of Appeals then, has the authority granted to it by 

State Statute, the power to make a decision based on the findings of fact presented. The decisions made 

by the Zoning Board of Appeals are not subject to Village Board approval, nor Village Board reversal. 

With that in mind, Village ordinances grant the Zoning Board of Appeals powers/duties which are 

contradictory, counterproductive, and in some cases potentially catastrophic to Village zoning control. 

The way the ordinance is written now, the Zoning Board of Appeals has the jurisdiction to review and 

approve all variances, conditional uses, permit buildings, and reverse any decisions made regarding 

zoning and property. The Zoning Board of Appeals is meant to serve as a quasi-judicial court to hear 

grievances constructed by the Village’s enforcement of its zoning code. If the Board of Appeals makes 

these decisions, they cannot effectively remain impartial to hear the grievances of their decisions. 

Likewise, the Board of Appeals contains no elected officials, meaning these decisions that are made 

encompass unelected (appointed) members of the public. That is a lot of responsibility given to 

members of a Board without the democratic election process.  

In terms of typical structure, this is not it. The Plan Commission would be the body to receive and 

review the applications for these items and recommend to the Village Board. The Village Board would 

then have the final ruling. Should the applicant decide that the ruling was unjust or an error was made, 

they can then appeal to the Board of Appeals for review and judgment. Without this hierarchy, the 

Village Board and Plan Commission have zero checks and balances. With the system in place 

currently, the Zoning Board of Appeals has unregulated authority to make decisions without the 

control or oversight of any elected members of the government.  

The revisions made to the ordinance by staff, removes the authority granted by the ordinance, and 

returns the Zoning Board of Appeals back to a quasi-judicial court. The revisions move the standard 

processes back to the Plan Commission for recommendation and approval by the Village Board. The 

revisions still grant the Zoning Board of Appeals to make decisions that cannot be reversed by the 

Village Board; however, these decisions will be made strictly on the order of errors alleged to be made 

by Village staff and the ruling of any solutions deemed appropriate for the property. This will 

eliminate the unfettered authority originally granted to the Zoning Board of Appeals. 

Should the body agree, a motion would be in order to approve of the revisions made to Ordinance 

2-165, Ordinance 58-407, and Ordinance 58-408. 

Respectfully, 

Austen 
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Sec. 2-165. Zoning board of appeals. 

(a) Establishment. A zoning board of appeals shall be appointed as specified in Wis. Stats. § 62.23(7)(e). The 
zoning board of appeals shall consist of five members, and two alternates, appointed by the village president 
subject to confirmation by the village board, to serve staggered terms of three years. The members shall 
serve without compensation and shall be removable by the village board for cause upon written charges and 
upon public hearing. The village president shall designate one of the members as chairperson.  

(b) Powers. The zoning board of appeals shall have the following powers:  

(1) To hear and decide appeals where it is alleged there is error in any order, requirement decision, or 
determination made by an administrative official, or other governing body, in the enforcement of the 
village's zoning regulations.  

(2) To hear and decide applications for conditional use permits under this chapter.  

(3) To hear and decide special exceptions to the terms of the village zoning and floodplain zoning 
regulations upon which the board of appeals is required to pass.  

(4) To authorize, upon appeal in specific cases, such variance from the terms of the village zoning 
regulations as will not be contrary to the public interest, where owing to special conditions, a literal 
enforcement will result in practical difficulty or unnecessary hardship, so that the spirit of the zoning 
code shall be observed, public safety and welfare secured and substantial justice done; provided, 
however, that no such action shall have the effect of establishing in any district uses not permitted in 
such district.  

(5) To permit the erection and use of a building or premises in any location subject to appropriate 
conditions and safeguards in harmony with the general purposes of the zoning code, for such purposes 
which are reasonably necessary for public convenience and welfare.  

(6) The zoning board of appeals may reverse or affirm wholly or in part or may modify any order, 
requirement, decision or determination as, in its opinion, ought to be made in the premises. The 
concurring vote of a supermajority four members of the zoning board of appeals shall be necessary to 
reverse any order, requirement, decision or determination appealed from or to decide in favor of the 
applicant on any matter on which it is required to pass, or to affect any variation in the requirements of 
the village zoning regulations. The grounds of every such determination shall be stated and recorded. 
No order of the zoning board of appeals granting a variance shall be valid for a period longer than six 
months from the date of such order unless the land use permit is obtained within such period and the 
erection or alteration of a building is started or the use is commenced within such period.  

(c) Meeting and rules. All meetings of the zoning board of appeals shall be held at the call of the chairperson and 
at such other times as the board may determine. All hearings conducted by the zoning board of appeals shall 
be open to the public. The zoning board of appeals shall keep minutes of its proceedings, showing the vote of 
each member upon each question, or, if absent or failing to vote, indicating such fact, and shall keep records 
of its examination and other official actions, all of which shall be immediately filed in the office of the clerk-
treasurer and shall be public record. The zoning board of appeals shall adopt its own rules of procedure not 
in conflict with this section or applicable state law.  

(d) Offices. The village board shall provide suitable offices for holding hearings and the presentation of records, 
documents, and accounts.  

(e) Appropriations. The village board shall appropriate funds to carry out the duties of the zoning board of 
appeals and the zoning board of appeals shall have the authority to expend, under regular procedure, all 
sums appropriated to it for the purposes and activities authorized herein.  
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(Code 1986, § 2-4-3) 

State law reference(s)—Zoning boards of appeal, Wis. Stats. § 62.23(7)(e).  

Sec. 58-407. Powers of zoning board of appeals. 

(a) Generally. In addition to those powers enumerated in article IV of chapter 2 of this Code, the zoning board of 
appeals shall have the following powers:  

(1) Errors. To hear and decide appeals where it is alleged there is error in any order, requirement, decision, 
or determination made by the building inspector, zoning administrator, and/or governing body.  

(2) Variances. To hear and grant appeals for variances as will not be contrary to the public interest, where, 
owing to practical difficulty or unnecessary hardship, so that the spirit and purposes of this chapter 
shall be observed and the public safety, welfare, and justice secured. Use variances shall not be 
granted.  

(3) Interpretations. To hear and decide application for interpretations of the zoning regulations and the 
boundaries of the zoning districts after the plan commission has made a review and recommendation.  

(4) Substitutions. To hear and grant applications for substitution of more restrictive nonconforming uses 
for existing nonconforming uses, provided no structural alterations are to be made and the plan 
commission has made a review and recommendation. Whenever the zoning board of appeals permits 
such a substitution, the use may not to be changed without application.  

(5) Unclassified uses. To hear and grant applications for unclassified and unspecified uses, provided that 
such uses are similar in character to the principal uses permitted in the district and the plan 
commission has made a review and recommendation.  

(6) Temporary uses. To hear and grant applications for temporary uses in any district, provided that such 
uses are of a temporary nature, do not involve the erection of a substantial structure, and are 
compatible with the neighboring uses and the plan commission has made a review and 
recommendation. The permit shall be temporary, revocable, subject to any condition required by the 
zoning board of appeals, and shall be issued for a period not to exceed 12 months. Compliance with all 
other provisions of this chapter shall he required.  

(b) Permits. The zoning board of appeals may reverse, affirm wholly or partly, modify the requirements appealed 
from, and may issue or direct the issue of a permit.  

(Code 1986, § 10-1-133) 

Sec. 58-408. Variations. 

(a) Generally. 

(1) Request for a variance may be made when an aggrieved party can submit proof that strict adherence 
to the provisions of this chapter would cause him undue hardship or create conditions causing greater 
harmful effects than the initial condition. A variance granted to a nonconforming use brings that use 
into conformance with the district and zoning requirements.  

(2) The zoning board of appeals Plan Commission may authorize upon appeal, in specific cases, such 
variance from the terms of this chapter as will not be contrary to the public interest, where owing to 
special conditions a literal enforcement of the provisions of this chapter will result in unnecessary 
hardship and so that the spirit of this chapter shall be observed and substantial justice done. No 
variance shall have the effect of allowing in any district uses prohibited in that district, permit a lower 
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degree of flood protection than the flood protection elevation for the particular area, or permit 
standards lower than those required by state law. The zoning board of appeals shall apply the 
standards of section 58-407(a)(4).  

(3) For the purposes of this section, the term "unnecessary hardship" means an unusual or extreme 
decrease in the adaptability of the property to the uses permitted by the zoning district which is caused 
by facts, such as rough terrain or good soil conditions, uniquely applicable to the particular piece of 
property as distinguished from those applicable to most or all property in the same zoning district.  

(b) Application. The application for variation shall be filed with the clerk-treasurer. Applications may be made by 
the owner or lessee of the structure, land or water to be affected. The application shall contain the following 
information:  

(1) Name and address of applicant and all necessary contact infromation and all abutting and opposite 
property owners of record.  

(2) Statement that the applicant is the owner or the authorized agent of the owner of the property.  

(3) Address and description of the property.  

(4) Plat of survey prepared by a registered land surveyor showing all of the information required under 
section 58-11 for a zoning permit.  

(5) Additional information required by the plan commission, village zoning administrator, village engineer, 
zoning board of appeals, or building inspector.  

(6) Fee receipt from the clerk-treasurer in the amount as set forth in the village fee/bond schedule.  

(c) Public hearing of application. The zoning board of appeals Plan Commission shall conduct at least one public 
hearing on the proposed variation. Notice of such hearing shall be given not more than 30 days and not less 
than ten days before the hearing in one or more of the newspapers in general circulation in the village, and 
shall give due notice to the all parties in of interest, the building inspector, and the plan commission. At the 
hearing, the appellant or applicant may appear in person, by agent, or by attorney. The zoning board of 
appeals Plan Commission shall reach its decision within 30 days after the final hearing and recommend a final 
decision to the village board which shall render the final decision. Such decision shall be notified transmit a 
written copy of its decision to the appellant or applicant, zoning inspector and plan commission.  

(d) Action of the board of appeals Plan Commission. For the zoning board of appeals Plan Commission to grant a 
variance, it must find that:  

(1) Denial of variation may result in hardship to the property owner due to physiographical considerations. 
There must be exceptional, extraordinary, or unusual circumstances or conditions applying to the lot or 
parcel, structure, use, or intended use that do not apply generally to other properties or uses in the 
same district and the granting of the variance would not be of so general or recurrent nature as to 
suggest that this chapter should be changed. A financial burden does not constitute a hardship on the 
appellant nor the property. 

(2) The conditions upon which a petition for a variation is based are unique to the property for which 
variation is being sought, and that such variance is necessary for the preservation and enjoyment of 
substantial property rights possessed by other properties in the same district and same vicinity.  

(3) The purpose of the variation is not based exclusively upon a desire to increase the value or income 
potential of the property.  

(4) The granting of the variation will not be detrimental to the public welfare or injurious to the other 
property or improvements in the neighborhood in which the property is located.  

(5) The proposed variation will not undermine the spirit and general and specific purposes of this chapter.  
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(e) Conditions. The zoning board of appeals may impose such conditions and restrictions upon the premises 
benefited by a variance as may be necessary to comply with the standards established in this section.  

(f) Expiration. Variances, substitutions or use permits granted by the zoning board of appeals shall expire within 
six months unless substantial work has commenced pursuant to such grant.  

(g) Review by Zoning Board of Appeals court of record. Any person or persons aggrieved by any decision of the 
zoning board of appeals Plan Commission may present to the court of record Zoning Board of Appeals an 
application to hear such grievence a petition duly verified setting forth that such decision is illegal and 
specifying the grounds of the illegality. Such petition application shall be presented to the court Board of 
Appeals within 30 60 days after the filing of the decision made by the Plan Commission in the office of the 
zoning board of appeals.  

(Code 1986, § 10-1-134) 

 



Public Works Director Memo 

Meeting Date:  12 MAR 2024   
Topic:   Plan Commission Ordinance 

This memo is in regards to the Plan Commission Ordinance agenda item. 

Attached is a copy of revisions made to the ordinance referencing the Plan Commission. 

The Plan Commission is a staple of any community. It typically oversees just about any planning and 

zoning related topic, minus utilities, and it typically is the commission or committee that is most 

frequently attended (besides the Village Board) due to its direct impact on the residents themselves. 

The Plan Commission, although does not grant approval for items, is the sole reviewer and 

recommending body to the Village Board on items such as conditional uses.  

In a well-run community the Plan Commission would review, vet, and recommend for approval/denial 

all items relating to planning and zoning. In the Village of Pardeeville, specific ordinances are in place 

that prevent this process from fruition. Mainly, the Zoning Board of Appeals as discussed in the 

previous agenda item. With the changes made in the previous agenda item, it opens the door to 

allowing the Plan Commission the authority to review and make recommendations to the Village 

Board. It also paves the way to creating a more streamlined, effective, and efficient governmental 

process surrounding planning and zoning. The revisions made to the Plan Commission Ordinance also 

cleans up the ordinance and displays the necessary information in a quick to read manner.  

The Plan Commission, going forward, would review all items relating to planning and zoning and 

recommend for approval or denial to the Village Board. Along with that recommendation, the Plan 

Commission would also be motioning to set a public hearing, when appropriate, for the next Village 

Board meeting. The Village Board would then hear the public and then render a decision based on the 

findings of fact from the Plan Commission, staff reports, and the public concerns.  

Similarly, it may be in the best interest of the Village to set a specific reoccurring day for the Plan 

Commission meeting so that the public and potential developers know the necessary deadlines 

associated with the planning and zoning processes. It would also better help prevent showing 

favoritism to some by setting special meetings for specific items, people, or issues. For that reason, the 

third Tuesday of every month should be the standard Plan Commission meeting day such that all 

public hearing deadlines may be met. This is not written in the ordinance revisions as it may be a topic 

of discussion and could be fluid depending on the Village Board meeting schedule. Further discussion 

is recommended. 

Should the body agree, a motion would be in order to approve of the revisions made to Ordinance 

2-166. 

Respectfully, 

Austen 
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Sec. 2-166. Plan commission. 

(a) Composition. The village plan commission shall consist of the village president, one trustee and five citizens. 
The trustee member shall be annually appointed at the organizational meeting of the village board during 
the month of April of each year. The five regular citizen members shall be appointed by the village president, 
subject to confirmation by the village board.  

(b) Terms. The original citizen members shall be appointed upon creation of the commission and shall hold 
office for a period of one and two years, respectively, from the succeeding first day of May, and thereafter 
annually during the month of April, such member shall be appointed for a term of three years.  

(c) Record. The plan commission shall keep a written record of its proceedings to include all actions taken, a 
copy of which shall be filed with the village clerk-treasurer. Four members shall constitute a quorum, but all 
actions shall require the affirmative approval of a majority of all of the members of the commission.  

(d) Duties. 

(1) The master plan. 

a. The plan commission shall make, adopt and, as necessary, amend, extend or add to the master plan, 
subject to village board confirmation, for the physical development of the village including areas 
outside of its boundaries which, in the plan commission's judgment, bear relation to the 
development of the village. The master plan, with the accompanying maps, plats and descriptive 
and explanatory matter, shall show the commission's recommendations for such physical 
development, and may include, among other things, without limitation because of enumeration, the 
general location, character and extent of streets, highways, freeways, street grades, roadways, 
walks, parking areas, public places and areas, parks, parkways, playgrounds, sites for public 
buildings and structures, and the general location and extent of sewers, water conduits and other 
public utilities whether privately- or publicly-owned, the acceptance, widening, narrowing, 
extension, relocation, removal, vacation, abandonment or change of use of any of the foregoing 
public ways, grounds, places, spaces, buildings, properties, utilities, routes or terminals, the general 
location, character and extent of community centers and neighborhood units, and a comprehensive 
zoning plan.  

b. The commission may adopt the master plan as a whole by a single resolution, or, as the work of 
making the whole master plan progress, may from time to time by resolution adopt parts thereof, 
any such part to correspond generally with one or more of the functional subdivisions of the subject 
matter of the plan. The adoption of the plan or any part, amendment or addition, shall be, by 
resolution, carried by the affirmative votes of not less than a majority of all the members of the plan 
commission, subject to confirmation by the village board. The resolution shall refer expressly to the 
maps, descriptive matter, and other matters intended by the commission to form the whole or any 
part of the plan, and the action taken shall be recorded on the adopted plan or part thereof by the 
identifying signature of the secretary of the commission, and a copy of the plan or part thereof shall 
be certified to the village board. The purpose and effect of the adoption and certifying of the master 
plan or part thereof shall be solely to aid the plan commission and the village board in the 
performance of their duties.  

(2) General Duties 

a. All items relating to zoning, including conditional uses, variances, and rezones. 

b. Site plans and preliminary building plans. 

c. Developer Agreements and future Village growth. 
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d. Land acquisition for the Village. 

e. The location of any statue or other memorial. 

f. The location, acceptance, extension, alteration, vacation, abandonment, change of use, sale, 
acquisition of land for or lease of land for any street, alley or other public ways, park, playground, 
airport, area for parking vehicles, or other memorial or public grounds. 

g. all plats of lands in the village or within the territory over which the village is given platting 
jurisdiction by Wis. Stats. Ch. 236. 

(3) Matters referred to plan commission. The village board or officer of the village having final authority 
thereon, shall refer to the plan commission, for its consideration and report before final action is taken 
by the board, public body or officer, the following matters: the location of any statue or other 
memorial; the location, acceptance, extension, alteration, vacation, abandonment, change of use, sale, 
acquisition of land for or lease of land for any street, alley or other public ways, park, playground, 
airport, area for parking vehicles, or other memorial or public grounds; the location, extension, 
abandonment or authorization for any public utility whether publicly or privately owned; all plats of 
lands in the village or within the territory over which the village is given platting jurisdiction by Wis. 
Stats. ch. 236; the location, character and extent or acquisition, leasing or sale of lands for public or 
semi-public housing, slum clearance, relief of congestion, or vacation camps for children; and the 
amendment or repeal of any land use ordinance. Unless such report from the commission is made 
within 30 days or such longer period as may be stipulated by the village board, the village board or 
other public body or officer may take final action without it.  

(4) Miscellaneous powers. The commission may make reports and recommendations relating to the plan 
and development of the village to public officials and agencies, public utility companies, civic, 
educational, professional and other organizations and citizens. It may recommend to the village board, 
programs for public improvements and the financing thereof. All public officials shall, upon request, 
furnish to the commission, within a reasonable time, such available information as it may require for its 
work. The commission, its members and employees, in the performance of its functions, may enter 
upon any land, make examinations and surveys, and place and maintain necessary monuments and 
markers thereon. In general, the commission shall have such powers as may be necessary to enable it 
to perform its functions and promote municipal planning in cooperation with the village board.  

(Code 1986, § 2-4-4) 

State law reference(s)—City planning commissions, Wis. Stats. § 62.23(1).  

 





























































Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Trustee Purchasing Policy 

This memo is in regards to the Trustees Purchasing Policy. 

It was evident at the last Board meeting that no formal policy was in place outlining the steps and 

procedures for a purchasing policy, specifically relating to Village Trustees. Thus, the Board directed 

staff to develop a written policy to prevent issues in the future. As elected members it is the Trustee’s 

duty to act in the Village’s best interest. In some cases that may result in uncovering a product or 

special price on something that would benefit the Village. As it may benefit the Village, we must 

ensure there are steps in place to ensure uniformity for all. Attached is a draft policy relating to that 

very topic.  

Should you agree with the policy, a motion would be in order to adopt the Trustee Purchasing Policy. 

Respectfully, 

Austen 



Village of Pardeeville 
 

Trustee Purchasing Policy 
 

Village Board Trustees are afforded the responsibility to drive growth, development, and 

prosperity for the Village and its residents, to whom they were elected. Trustee’s must always act 

with the Village’s best interests in mind. This may require external education, investigation, 

research, and even procurement. Should a Village Trustee stumble upon an item, good, or service 

that would greatly benefit the Village, the Village Trustee may submit the procurement to the 

Village Clerk-Treasurer for discussion and action on the next regular Village Board meeting.  

 

In the event that a procurement cannot wait until the next regular Village Board meeting, the 

Village Trustee may elect to procure the item, good, or service with the Trustee’s own cash. This, 

however, does not guarantee a reimbursement as the procurement is not solicited nor directed by 

the Village Board.  

 

Should the Village Trustee wish to seek reimbursement for the procurement, the Trustee must 

submit the cost, and only the cost, of the item, good and/or service to the Village Clerk-Treasurer. 

The submission will then be reviewed by the Finance & Personnel Committee, which shall 

recommend or not-recommend a reimbursement for the cost of the item, good, or service. 

Mileage, gas, and any other form of travel cost incurred from the procurement is not subject to 

reimbursement and will be borne by the Trustee. 

 

(Enacted 12MAR2024) 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Debt Borrowing Capacity Policy 

This memo is in regards to the Debt Borrowing Capacity Policy. 

Attached is a draft copy of the proposed policy. 

During the meeting with Ehler’s it was discovered that the Village has no formal policy limiting its 

debt spending, beyond what the State has limited. This could be detrimental should a future Board not 

be aware of their spending amount or staff not monitor spending. This policy would limit the Village’s 

debt spending to be 80% of what the State allows to prevent the Village from meeting the State’s limit, 

but also save some room for any emergency spending that may be needed. This policy, essentially, 

creates a safety cushion for the Village.  

Should you agree with the policy, a motion would be in order to adopt the Debt Borrowing Capacity 

Policy. 

Respectfully, 

Austen 



Village of Pardeeville 
 

Debt Borrowing Capacity Limit Policy 
 

The State of Wisconsin allows for a municipality to incur debt with a capacity not to exceed five-

percent (5%) of the municipality’s total equalized value, as defined by Wisconsin Constitution, 

Article XI, § 3(2). The Village Board believes in limiting its borrowing capacity to account for 

unexpected crises where emergency funds are warranted. The Village Board shall reserve twenty-

percent (20%) of the State allotted amount for said emergency funds. The other eighty-percent 

(80%) shall be used as the Village Board deems appropriate. 

 

(Enacted 12MAR2024) 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Social Media Policy 

This memo is in regards to the Social Media Policy. 

Attached is a draft copy of the proposed policy. 

At the last meeting the Public Works Director and the Clerk-Treasurer proposed reactivating/recreating 

the Village Social Media account. The Village Board motioned to allow the creation of a social media 

page, but also for staff to develop a policy relating to its use. The policy, as written, would limit its 

usage to within the Village Hall. This eliminates the possibility of outside usage or “off the clock” 

usage. Likewise, only the Public Works Director or the Clerk-Treasurer may authorize postings, 

meaning that although they may not be the ones creating the post, there is oversight before any item is 

posted. Postings are further limited to only Village related items which the policy lists off a few non-

inclusive examples. Lastly, the policy stipulates comments must be turned off for posts, and further 

gives contingencies when that may get missed from time to time.  

Should the body agree with the policy, a motion would be in order to adopt the Social Media Policy. 

Respectfully, 

Austen 



Village of Pardeeville 
 

Social Media Policy 
 

The Village Board believes in transparency and openness with its residents. The Village Board 

has thus deemed it beneficial to operate social media accounts, in an effort to reach a wider group 

of its residents. The operation of the Village social media accounts shall be utilized within the 

Village Hall Office only. The full Village Board and department head level staff, The Clerk-

Treasurer and Public Works Director, will be the only personnel allowed to authorize social 

media postings. All posts must contain impartial information that is useful to the residents. These 

topics may include, but are not limited to, events, emergencies, employment opportunities, and 

meetings. Comments shall be turned off for all posts, and responses to residents shall not be 

permitted. In the event of comments being left on, responses with residents shall continue to not 

be permitted. Every effort shall be taken to only make posts during normal Village operating 

hours. 

 

(Enacted 12MAR2024) 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Work Boot Allowance Policy - Revision 

This memo is in regards to the revisions to the Work Boot Allowance Policy. 

Attached is a draft copy of the proposed policy revisions. 

When reviewing the Employee Handbook prior to starting the position, some potential issues with the 

Work Boot Allowance Policy were noted. There are a few loopholes within the policy that are trying to 

be removed with these revisions. As seen in the revisions, the policy is basically being rewritten. The 

loopholes being removed include: purchasing boots in December and in January; purchasing boots that 

are unrelated to the position (i.e. tactical boots, hunting boots, motorcycle boots, etc.); and notably the 

position the Utility crew is in, given that they utilize this policy and according to a strict reading of the 

wording they should not be using. The other facet of the revisions removes the Village for reimbursing 

tax costs, as the Village is a municipality and should never be paying taxes.  

Should you agree with the policy, a motion would be in order to adopt the revisions made to the Work 

Boot Allowance Policy. 

Respectfully, 

Austen 



Village of Pardeeville 
 

Work Boot Allowance 
 

Full time employees in the Public Works department will receive $200 annually for work boots. 

The purchase can be made through the office or if on your own please submit a receipt for 

reimbursement. The Village has an account with certain vendors.  

 

(Updated: 4/2021) 
 



Village of Pardeeville 
 

Work Boot Allowance 
 

The Village of Pardeeville prides itself as a safe workplace. The Village Board thus offers full 

time employees in the Public Works, Electric or Water & Sewer departments, $200 for work 

boots. Purchase and reimbursement may only occur, at minimum, 12 months from the previous 

accepted purchase/reimbursement. A purchase may be made through the Village office or, if a 

private purchase is made, must include a receipt and shall be submitted to management for 

reimbursement. Only boots specifically related to the employees’ position with the Village may 

be submitted for reimbursement. In the event that an employee submits a receipt, tax for the 

purchase will not be reimbursed. 

 

(Updated: 4/2021) 
(Updated: 12MAR2024) 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Excavation Permit - Revision 

This memo is in regards to the revisions to the Excavation Permit. 

Attached is the current permit application and a draft copy of the proposed revised permit application. 

The Villages “work in the right of way permit”, or simply the excavation permit, appears to be out of 

date and limited in coverage. The new revised permit is more structured and include the other items 

that are required for one of these applications that often is overseen: sidewalk and driveway work. This 

new permit also allows for variable costs instead of a flat rate for all permit applications. For instance, 

in the current system, if a resident wanted to redo their driveway apron or sidewalk it would cost them 

$150. This would also be the same cost to a large telecommunications company looking to put 

infrastructure in the Village right of way, potentially within the road. It is quite obvious that these two 

projects are vastly different in size and scope, so why would they be paying the same price? The 

revised permit application would eliminate that issue.  

Should you agree with these changes, a motion would be in order to adopt the new Excavation Permit 

Application. 

Respectfully, 

Austen 



Village of Pardeeville 

APPLICATION FOR UTILITY CONSTRUCTION IN Village RIGHT-OF-WAY 

 Updated: 08/13/2023 

1. APPLICANT INFORMATION    

Date of Application____________________________  Company_______________________________  

Address______________________________________  Contact Person___________________________               

______________________________________  Phone__________________________________  

Fax__________________________________________  

 2. CONTRACTOR INFORMATION   

Contractor to Perform Work___________________________________________________________  

Contact Person__________________________________________  

Phone________________________________________  

 

3. PROPOSED WORK   

A.   SCHEDULE Estimated Start Date____________       Estimated Completion Date_________________                                                                                                                                         

*Permit Expiration Date_____________________                      

*Permit is valid for 30 days unless otherwise approved by the Administrator/DPW 

B. ADDRESS(ES) OR LOCATIONS OF PROPOSED WORK 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 C. TYPE OF FACILITY  

(Check all boxes that apply)  

Water      Hydrant        Sanitary Sewer       Storm Sewer      Utility Service Connection         N Gas            

Electric        Telecommunications       CATV      Sewer and/or Water Lateral         Fiber Optic               

Other (driveway)__________________________________________________________________ 

D.  PURPOSE (Check all boxes that apply)            Install      Repair      Replace       Abandon           

             Other_________________________   

 

E. LIMITS OF WORK (Check boxes that apply)   

Driving Lane         Parking Lane       Terrace         Sidewalk        Easement/Greenway            

Other_____________________________________________________________________________ 

 

 F. TRENCH TYPE AND/OR BORE (Attach dimensional sketch)  

          Asphalt (Open Cut)         Concrete (Open Cut)         Green Space (Open Cut)        Bore  

  



4. APPLICATION CHECKLIST (The following items are required)   

   Call Diggers Hotline at 800-242-8511.   

No permits between 11/30 and 4/1, unless authorized by the Administrator/DPW   

Attach dimensioned sketch identifying the proposed work area and improvements.   

Identify location of proposed boring(s).     

Identify any proposed new surface structures or abandonment and removal of structures.  

Certificate of Insurance, per Ordinance with Village named as additional insured ($500,000 per 

person, $500,000 property damage, $500,000 per incident).   

Read and comply with Village of Pardeeville Standard Specifications, General Permit Provisions 

and Conditions of Issuance.   

 Indemnity Bond in the amount of the cost of the project (minimum $5,000) or $1,000 cash 

deposit.     

 Application fee of $150 attached.    

 *Cash deposit of $1,000 attached or provide bond above.     

*If payment is made by check, attach a photo copy of the check on the back of the permit.  

 

5. PROJECT/CONSTRUCTION CHECKLIST –  
REQUIRED INSPECTIONS (Sewer, Water, Sidewalks, Driveway Aprons)            

Traffic Control        

Initial Excavation         

Backfill Compaction       

Field Inspection required during construction           

 Follow-up Inspection After All Restoration Is Fully Established   

6. SPECIAL CONDITIONS  

_____________________________________________________________________________________  

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

In consideration of being permitted for utility construction, the permit holder hereby agrees that it will faithfully 

comply with the terms of the permit as issued by the Village of Pardeeville, including the General Permit Provisions 

and Conditions of Issuance and any Special Provisions; that it will comply with all applicable statutes, ordinances, 

rules and regulations of the State of Wisconsin and the Village of Pardeeville; that it will indemnify, defend and 

hold the Village of Pardeeville harmless from any and all claims, liability, loss, damage or expense incurred by the 

Village of Pardeeville on account of any injury or death of any person or any damage to property caused by or 

resulting from activity or work performed under this permit, and that it hereby agrees to purchase comprehensive 

public liability insurance showing the Village of Pardeeville as an additional insured and shall provide thirty (30) 

days written notice to the Village upon cancellation or material change in the policy; that it will at all times keep 

the place where such excavation or construction is made properly guarded by day and lighted by night; that it will 

leave the street, sidewalk, alley, or terrace in as good or better condition than existed when the work was 

commenced; that all restoration of the street, sidewalk, alley or terrace affected by acting upon this permit shall 

be completed within fifteen (15) calendar days of the closing of the excavation; the permit holder shall guarantee 



their work and shall maintain it for twelve (12) months following the date of completion and acceptance by the 

Village; that if this project requires a detour, it will provide the Village Director of Public Works (DPW) seventy-two 

(72) hours’ notice prior to commencement of; that it agrees this permit may be voided by the DPW if the work is 

not started within a reasonable length of time after the above-stated starting date; and that it will comply with 

Village Standard Specifications, General Ordinances, Erosion and Stormwater Runoff Control, as well as State and 

Federal Rules and Regulations, as may apply.  This permit is valid for 30 days unless authorized otherwise.  If not 

completed within 30 days, the Village shall retain the cash deposit and a new permit will need to be obtained. AT 

THE COMPLETION OF A PROJECT, ALL UTILITY FLAGS FROM DIGGERS HOTLINE TICKETS SHALL BE REMOVED AND 

DISPOSED OF AT THE CONTRATOR’S EXPENSE.   

Date of Application_______________________________________________________________ 

Signature of Authorized Permit holder Representative_______________________________________ 

Please Print Name and Title of Authorized Permit holder Representative__________________________ 

_____________________________________________________________________________________  

  

Please contact the following Village Staff for inspections:  

Director of Public Works/Utilities Manager:  Erin Salmon, 608-429-3121 

Clerk/Treasurer: Kayla Lindert, 608-429-3121 

Submit completed application to:  

Village of Pardeeville Attn:  Kayla Lindert 114 Lake Street; PO Box 217 Pardeeville, WI 53954 

 

 

For Office Use Only  

 Approval of Work Completed:  _________________________________    Date:____________________ 

Director of Public Works/Utilities Manager 

Date Deposit Returned:  ________________________________________  Date:___________________ 

    Clerk/Treasurer  

 

 

 

 

 

 

 

 

  

 ----------------------------------------------------------End of Application----------------------------------------------------- 



 

 

 

---------------------------------NOTICE TO CONTRACTOR------------------------------- 

(Give this sheet to the person applying for the application) 

 

*Permit Expiration Date_____________________                       *Permit is valid for 30 days unless       

                                                                                                              authorized otherwise 

  

The Owner/Contractor must call to schedule these required inspections:   

- Sewer Lateral work in the R.O.W. shall be inspected by the DPW or Dept of Public Works/Utilities 

Manager - Water Lateral work in the R.O.W. shall be inspected by the DPW or Dept of Public 

Works/Utilities Manager - Sidewalk – forms need to be checked prior to pour - Curb Modification – 

forms and widths to be confirmed prior to pour - Asphalt Patch Work – depths need to be confirmed 

prior to paving - Driveway Apron - forms and widths to be confirmed prior to pour  

  

The Owner/Contractor must call to schedule a final restoration inspection prior to the return of the 

$1,000 deposit.   If not completed within 30 days, the Village shall retain the cash deposit and a new 

permit will need to be obtained.  This also includes all utility flags from diggers hotline tickets be 

removed and disposed of.    

  

(If none of the above apply, please dismiss this notice)  

  

Call the Village for inspections from 7:30 – 3:30, Monday-Friday Phone: 608-429-3121  

Contact:  Erin Salmon, Director of Public Works/Utilities Manager 

Please provide address, type of inspection and name of contractor.   

  

  

If any questions, we can have an on-site meeting prior to construction.    



 

Village of Pardeeville 
114 Lake Street 

Pardeeville, WI 53954 

(608) 429 3121 

dpw@villageofpardeeville.net 

 

EXCAVATION PERMIT  

 

Permit #: _________ 

 

Applicant Information 

Applicant Name:  Contact Person:  

Address:  Phone:  

Village, State, ZIP:  Plans Prepared By:  

Email:  Phone:  

 

Contractor Information 

Contractor Name:  Contact Person:  

Address:  Phone:  

Village, State, ZIP:   

 

Site Information 

Street Address/Location Description: 
(attach a copy of plans & details) 

 

 

Permit Cost 
(Select a permit type fee and permit work fee below) 

Permit Type Fee X Permit Work Fee X 

Sidewalks & Driveway 

Aprons 
$10 

 Excavation in ROW 
(Outside of Street) $50 

 

Small Utility Project 
(< 750’) $35 

 Excavation in ROW 
(Within Street) $500 

 

Medium Utility Project 
(750’ ≥ 2500’) $75 

 Boring in ROW 
(Parallel to Street) $0.10/ft 

 

Large Utility Project 
(≥ 2500’) 

$100.00 + 

$0.05/ft 
 Boring in ROW 

(Perpendicular to Street) $100 
 

Total Fee:  
*All fees waived for emergency excavations* 

  

mailto:dpw@villageofpardeeville.net


 

Village of Pardeeville 
114 Lake Street 

Pardeeville, WI 53954 

(608) 429 3121 

dpw@villageofpardeeville.net 

 

Description of Work 
(Sidewalk and Driveway Aprons skip this section) 

Utility Type: 

□ Gas/Petroleum □ Electric □ Communications □ Sanitary 

□ Water □ Private Line □ Transmission □ Storm 

□ Distribution □ Other: _________________________________ 

Orientation: 
□ Overhead □ Underground □ Parallel to Road □ Within Road 

□ Other: _________________________________ 

Work Type: 
□ New Construction □ Removal □ Improve or Repair □ Abandon 

□ Other: _________________________________ 

Construction 

Method: 

□ Open Cut □ Bore □ Plow □ Potholing 

□ Other: _________________________________ 

 

Other Information 

Estimated Start Date:  Estimated Completion Date:  
 

Signatures 

PERMIT VALID FOR 90 DAYS UPON APPLICATION APPROVAL. The applicant agrees that the 

permitted work shall comply with all Village of Pardeeville standards along with permit provisions and 

conditions of Chapter 30 of the Village of Pardeeville Municipal Code. The applicant also assumes 

responsibility for all claims of damage or injury relating to the proposed project. 

   

Signature of Applicant  Date 

   

Signature of Contractor  Date 

 

Village Office Approval 

   

Authorized Village Representative  Date 

   

Title   

 

mailto:dpw@villageofpardeeville.net


Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Village Office and Crew Hours 

This memo is in regards to the Village Office and Crew Hours agenda item. 

The Village Office currently operates with a 7:30 am to 4:00 pm, Monday through Friday, schedule. 

The Public Works and Utility crews operate similarly with a 7:00 am to 4:00 pm, Monday through 

Friday, while incorporating an hour unpaid lunch. Many communities have been looking into their 

hours of operation, with very little consistency. Large communities with many employees seem to find 

a good working balance in the 4 – 10-hour model. Smaller communities cannot justify that model due 

to coverage and tend to stick with the 5 – 8-hour model. In some communities, many in the region I 

come from, they have found success with a 4 – 9-hour and 1 – 4-hour model. Here is why it is 

beneficial; the Village is open longer during almost all standard week days. The Village caters to its 

residents and is open longer on Monday, Tuesday, Wednesday, and Thursday to accommodate the 

typical working person who either gets done with work around 3:30 – 4:30 or may only be able to get 

out up to an hour early. By allowing this extra time, more people are likely to utilize the Village Hall 

building and staff for business. The other caveat to this change is morale. Allowing for staff to operate 

with a stronger work life balance, granting them the opportunity to have a half day on Friday and enjoy 

their rest period a little sooner. This item is meant to encourage discussion on what hours of operation 

should be to best balance supporting the residents and maintaining work-life balance of employees. 

Respectfully, 

Austen 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Organizational Chart for Village Staff 

This memo is in regards to the Organizational Chart for Village Staff agenda item. 

The Village of Pardeeville, according to the records found, does not have a clear understanding of 

organizational structure. Attached is a document of the proposed structure with some duty changes that 

create a more efficient process to better serve the residents. Included in the org chart are the areas of 

“ownership” which lists out the departments that each position is in charge of. Some important changes 

include moving Utility Clerk from Public Works Director supervision to the Clerk-Treasurer, moving 

planning, zoning, and community development from the Clerk-Treasurer to the Public Works Director. 

Both of these changes create a more harmonious structure. The Utility Clerk, not only works with the 

Deputy Clerk-Treasurer and the Office Clerk, but is a staple in the office in general. By not having the 

Clerk-Treasurer be the direct supervisor, the Utility Clerk has the ability to disregard direction from the 

Clerk-Treasurer (i.e. Office Manager) due to other direction from the Public Works Director. Likewise, 

changing the planning and zoning responsibilities from the Clerk-Treasurer to the Public Works 

Director allows for removal of steps. Since the Public Works Director works with the utilities, roads, 

stormwater, etc., planning can be made easier and streamlined. Site plans can be easier read and 

comments made back quicker. Development can be worked on in conjunction with the Village instead 

of in adverse. Likewise, many planning, zoning and community development topics directly relate to 

the public works and utility fields. 

Should you agree with the changes, direction to staff to draft the necessary updates to ordinance and 

job descriptions would be in order. 

Respectfully, 

Austen 



Village of Pardeeville Organization Chart 
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Public Works Director Memo 

Meeting Date:  12 MAR 2024

Topic:   Organizational Chart for Village Boards, Commissions, and Committees 

This memo is in regards to the Organizational Chart for Village Boards, Commissions, and 

Committees agenda item. 

The Village currently entails one Village Board and a whole host of Committees and Commissions. 

Often, residents, and even staff, are not confident on what items goes where for discussion and action. 

Through ordinance and state statutes review, the attached organizational chart was drafted. There 

includes a condensed chart that shows the main topics and not the minutia. Furthermore, based on 
experience, a secondary organizational chart was drafted to entail some changes that should be made to 

make a more developed and transparent government structure. Some of these changes are being made 

immediately, but others have yet to be acted on. One of the immediately needed changes is the Zoning 

Board of Appeals. Likewise, with the current structure chart, there is a condensed version of the 

needed changes org chart. 

Discussed at the Finance and Personnel Committee was an understanding on the financial ability of the 
Villages Commissions. Typically, by nature of commission, the governing body has placed special 
trust in these bodies to alleviate some of the responsibility from the Village Board. That might not be 
the in the interest of this Village. However, I have not found any indication of such limitation in 
ordinance. However, it appears that precedence has been set where the Commissions are also strictly 
advisory. Staff does see it reasonable that a Commission could be allowed to spend items within its 
budget, which is governed by the Village Board. Since the Commissions are required to get Village 
Board approval for any spending outside their approved budget anyway, any new items will be 
brought forth regardless. However, That is for the Village Board to discuss and come to a consensus. 

Should you agree with the changes, direction to staff to draft the necessary updates to Village 

ordinances would be in order. 

Respectfully, 

Austen 
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Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Hunting on Village Owned Land 

This memo is in regards to the Hunting on Village Owned Land agenda item. 

At the last Public Protection Committee meeting the Committee directed staff to investigate 

ordinances, policies, and ultimately the solution for proper notification preventing hunting on Village 

land that is located in the Township. Since the land does not fall within the Municipal Boundaries of 

the Village, an ordinance will not be citable. Policy does not affect the everyday citizen in the sense 

that they have to follow them. Typically, policies are for Village operations and staff. However, 

Village ordinance is technically the law of the Village, essentially its rules. So, if someone owned land 

and they made it a rule that they did not want to allow hunting on their land, that would be their right. 

Since the Village has ordinance Sec. 24-24 Discharge of firearms; archery hunting; which goes into 

detail prohibiting the unregulated discharge of a firearm and the hunting on publicly owned land. Staff 

believes a new ordinance is not needed. However, placing signs on the property facing adjacent 

properties should be adequate in deterring potential hunters and saving the Village liability. 

Should the body agree, a motion would be in order to post signage stating “Village of Pardeeville 

owned land, No Hunting Allowed” on Village owned land in the Township. 

Respectfully, 

Austen 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Arbor Day Proclamation 

This memo is in regards to the Arbor Day Proclamation. 

Attached is a draft copy of the proposed proclamation. 

Unfortunately, the Village was unable to make the submission to be recognized as a Tree City USA. 

Due to the change in staff, and required items not being accomplished, the Village had a lapse in 

designation for the 2023 year. If the Village would like to pursue that recognition again, a couple of 

items must be approved. 

Part 1. The Village must approve a proclamation, specifically acknowledging Arbor Day in the Village 

for 2024. Attached is a draft proclamation, using some of the sample text provided by the Department 

of Natural Resources (DNR). The DNR is the main point of contact for the Tree City USA recognition 

as they are the final submission. Our representative for the Southwest region gave me a few 

checkpoints, with the proclamation being the first. He also supplied me with a sample proclamation, 

that has been reworked to fit the Village of Pardeeville. 

Should you agree with the proclamation, a motion would be in order to make a proclamation for Arbor 

Day. 

Respectfully, 

Austen 



 
 

Proclamation 

Arbor Day 

   

Whereas, in 1872, J. Sterling Morton proposed to the Nebraska Board of Agriculture that a special day be 

set aside for the planting and celebration of trees, and; 

Whereas, the holiday, called Arbor Day, was first observed with the planting of more than a million trees 

in Nebraska, and; 

Whereas, trees reduce the erosion of our topsoil by wind and water, moderate temperatures, clean the air, 

produce oxygen, and provide habitat for wildlife, and; 

Whereas, trees in our Village increase property values, enhance economic vitality, and beautify our 

community, and;  

Whereas, trees, wherever they are planted, are a source of joy, human well-being, and spiritual renewal; 

 

Now, Therefore, I, Michael Haynes, Village President of the Village of Pardeeville, do hereby proclaim 

April 26th, 2024 as Arbor Day in the Village of Pardeeville, and I encourage all citizens to 

celebrate this day as such, and; 

Be It Further Proclaimed, I encourage all citizens to plant and care for a tree to promote the well-being 

of future generations and support efforts to protect our local forests and natural environments. 

 

Dated this _______ day of _________________ in the year ____________. 

 

 

Michael Haynes, Village President 

 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Arbor Day Tree Planting 

This memo is in regards to the Arbor Day Tree Planting. 

Unfortunately, the Village was unable to make the submission to be recognized as a Tree City USA. 

Due to the change in staff, and required items not being accomplished, the Village had a lapse in 

designation for the 2023 year. If the Village would like to pursue that recognition again, a couple of 

items must be approved. 

Part 2. The Village must approve and hold a special Arbor Day tree planting event. This is the second 

of the big tasks relating to the Tree City USA designation. A public event, typically on Arbor Day, but 

could be any day in the year (within reason), needs to be designated as a tree planting event. This event 

must include public notification and a planting of at least one tree. The specific tree and location can 

be determined through discussion. 

Should the body agree, a motion would be in order to announce a tree planting event for Arbor Day. 

Respectfully, 

Austen 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   County Aid – Chip Sealing 

This memo is in regards to the County Aid – Chip Sealing agenda item. 

Last year, the Village supplied the County, essentially, a down payment of $7,000 for a county aid 

project to chip seal Vince Street (from Gillette to Termini) and conduct paving work on Roosevelt 

Street (from Vince to Justice). It appears the Roosevelt Street project was completed; however, the 

chip sealing was not. According to the County Highway Department, if the Village decided not to do 

the chip sealing project, the Village would be refunded the $7,000 that was advanced. In light of 

several budgetary discoveries, it may be beneficial to hold off on this project, and just refund the 

$7,000. The caveat to that is, should the Village wait to long on street maintenance, it may cost more to 

rehab or even reconstruct. However, it appears that this project is only a paving project, and not a mill 

and overlay, which means the asphalt would be laid on top of existing unrehab-ed failing pavement. 

This means it would just be a very temporary band-aid which would “fall-off” or show through in a 

few years.  

Should the body agree, a motion would be in order to cancel the County aid project for Vince Street 

and refund the advanced money. 

Respectfully, 

Austen 





Public Works Director Memo 

Meeting Date:  12 MAR 2024   
Topic:   LRIP – Schneider & Herwig 

This memo is in regards to the LRIP agenda item. 

The Village was awarded some grant reimbursement money with the County in 2022. The LRIP, or 

Local Roads Improvement Program, is offered through the County on a rotating basis. The original 

plan was to mill and overlay Schneider Street (from W. Chestnut to Herwig) and Herwig Drive (from 

Schneider to W. Lafollette). Unfortunately, this project was not included in the budget so the Village 

would be required to borrow for it. Likewise, due to budgetary discoveries, it may be beneficial to post 

pone this project, and take another look at it next year. Another important piece of information is, the 

way the grant was written and awarded, some pieces of the project the County cannot do, and thus the 

project would have to bid out to complete. This would be extremely cost prohibitive since MSA would 

have to produce design plans and bid out the project for the Village. The Village may petition to do an 

amendment to the grant and remove the items that the previous Director included which the County 

cannot do, which would open up the ability for the County to do the work. However, the Village would 

still have to provide the estimated cost of approximately $170,000. Like stated above, it may be 

beneficial to postpone this project until the Village is in a better financial standing. Village staff is 

working with the County to determine a sunset date for the grant to ensure the Village does not miss 

out on the grant funds. The estimated reimbursement money is approximately $18,000.  

Should the body agree, a motion would be in order to postpone the LRIP project in 2024 and return for 

discussion in 2025. 

Respectfully, 

Austen 





























Public Works Director Memo 

Meeting Date:  12 MAR 2024   
Topic:   Yard Waste Site Application 

This memo is in regards to the Yard Waste Site Application agenda item. 

An item left by the previous Public Works Director, and the interim, was a burn site application to the 

DNR. This application entails a site review, site plan review, and annual license; all of which cost the 

Village money. The site review and plan review have already been paid for. However, if the Village 

were to consider not burning the brush pile, it would no longer have to pay an annual license fee. 

Likewise, the Yard Waste Site is currently unlicensed as a yard waste site. With that being said, the 

Village needs to submit an application for the yard waste site to become licensed, per Wisc. State Stats. 

NR 502.12. It is staff’s opinion that burning the brush pile is not a wise decision. The Village also 

needs to receive signatures approving of the burn site since properties fall within ¼ mile of the site, 

which is the step that this was left at. It is staff’s opinion that the brush could be chipped instead of 

burned, saving the Village the annual fee. Staff also is of the mind that the Village should use the 

money already paid to the Village to cover the cost of the yard waste site application (same cost). 

Should the body agree, a motion would be in order to apply for the Yard Waste Site License only, 

using the already paid money. 

Respectfully, 

Austen 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Yard Waste Site Opening Date 

This memo is in regards to the Yard Waste Site Opening Date agenda item. 

The Village owns a Yard Waste Site, which is a great amenity to its residents. There is not opening 

date listed anywhere that is easily discovered. In my research, several communities in the area are 

opening their Yard Waste Sites at the very end of March or at the very beginning of April. It would be 

beneficial for the Village to follow suite, especially with the warmer weather.  

Should the body agree, a motion would be in order to set an opening date for the Yard Waste Site to 

be March 28th. 

Respectfully, 

Austen 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Yard Waste Site Hours of Operation 

This memo is in regards to the Yard Waste Site Hours of Operation agenda item. 

The Village owns a Yard Waste Site, which is a great amenity to its residents. There are not many 

good reasons as to why the Village closes the Yard Waste Site in the winter. It would be a great benefit 

to residents to keep it open year-round, especially with years like this one. Likewise, the Village has 

cameras out at the Yard Waste Site, so any threat of misconduct is already being mitigated. So, it may 

also be beneficial to remove the hours of operation associated with the Yard Waste Site, as the hours of 

operation only dictate closing it for the officers and checking that there is no one around. This is 

generally a waste of the officer’s time due to the threat of vandalism at a Yard Waste Site being 

extremely low, especially with our current cameras in place. The Village is better served with the 

contracted officers patrolling and monitoring the Parks more. 

Should the body agree, a motion would be in order to set the regular Yard Waste Site hours to be open 

year round at all times of the day. 

Respectfully, 

Austen 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Brush Pickup 

This memo is in regards to the Brush Pickup agenda item. 

The Village operates brush pickup annually. What was described was pickup occurring every other 

month. A good portion of residents are likely missing out on the amenity, given its scarcity. The 

Village may want to put in place a new frequency in place to better serve its residents. It would better 

serve its residents if it were, at minimum, monthly. Of course, it also occurs after large storm events. 

Should the body agree, a motion would be in order to conduct brush pickup monthly, on the first 
Monday of the month, from April to October, weather dependent as decided by the Director of 
Public Works. 

Respectfully, 

Austen 



Public Works Director Memo 

Meeting Date:  12 MAR 2024 

Topic:   Village Custodian 

This memo is in regards to the Village Custodian agenda item. 

The Village currently utilizes the Public Works staff to clean around the Village Hall. In the short 

term, this makes sense. However, long term, it is not a good use of the crew’s time, nor is it something 

the Village ought to continue to require. A few cleaning companies have reached out the Village for 

potential contract, however, the amount that was budgeted for in the 2024 budget is abysmally low. 

The Village currently has budgeted $2,500 for custodian services. That is, assuming only cleaning 

twice a month for only 1-hour each time, approximately $104 each visit. Cleaning of the Village Hall 

is more than a one-hour task, and the Village would likely want cleaning to occur more than twice 

month, so the contract price quickly starts to dwindle.  

The Clerk-Treasurer’s husband has offered to conduct the cleaning of the Village Hall for the 

contracted price of $2500. It is likely the best option available for the Village Hall to receive the 

cleaning it needs, and receive the lowest possible cost at the budgeted amount. The best option for this 

opportunity would be to draft a simple contract that dictates, for a lump sum payment of $2500, the 

signee agrees to clean the Village Hall on an as needed basis, not to exceed twice a week. The potential 

person should also be allowed to utilize the Village’s existing cleaning supplies for said cleaning 

services. 

Should the body agree, a motion to approve a contract with the individual for a lump sum not to 
exceed $2,500, would be in order. 

Respectfully, 

Austen 
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