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Chief Dan Andrus                  City of Concord, Concord Fire Department
James Berry                           Town of Washi ngton
Stacey Elliott                          Capital Are a Public Health Network
Norman Gentry                       Capital Area Ci tizen Corps
Leland Kimball                       Town of Bow
Victoria Kimball                      Town of Bow
Deputy Chief William Lake    Town of Loudon, Loudon  Fire Department
Shaun Mullholland                 Town of Allenstow n
Janice Philbrick                      Town of Washi ngton
Mary Reed                               Capital Are a Public Health Network
Robert Young                          Town of North wood
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MANUAL STRUCTURE
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/��	�
 Situations that could lead to a decision to activate the Shelter Plan locally 
include:

• A local emergency caused by natural, manmade, or technological hazards   
that  necessitates emergency sheltering of community members. 

5����
	�
 Situations that could lead to a decision to activate the Regional 
Shelter Plan include:

• A federal or state-declared emergency that necessitates regional sheltering

• A large event that impacts multiple communities in the region

• Situation where local municipalities have exhausted local sheltering 
resources and cannot meet the needs of the sheltering population.
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Activity Log
Client Sign In/Out 
CMIST Worksheet
Communications List (ICS FORM 205A)
Discharge Assessment’
Food Service Self-Inspection Checklist
Food Temperature Log
General Message (ICS FORM 213)
General Shelter Rules
Incident Form
Incident Briefing Form (ICS FORM 201)
Incident Objectives Form (ICS 202)
Initial Intake Form
Media Call Intake Form
Media Press Release Template- Emergency Shelter Closing
Media Press Release Template- Emergency Shelter Opening
Media Press Release Template- Request for Emergency Shelter Donations
Media Press Release Template- Shelter Update

June 11, 201826

Media Release Form- Shelter Clients
Morbidity Surveillance- Individual
Morbidity Surveillance- Summary Report
Refrigerator & Freezer Temperature Form
Registration Form
Resource Request Form (ICS FORM 
213RR)
Shelter Placement Guidance
Shelter Status Report
Shelter Staffing Schedule
Staff/Volunteer Emergency Contact 
Information
Staff/Volunteer Sign In/Out

*Not an inclusive list
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),5$�
 ��-����/-�5

Animal Intake Form
Animal Intake Form SOG
Cage Card
Caution Cage Card
Code of Conduct
Communications Log
Donations Received Log
Lost Animal Form
Lost Animal SOG
Master Animal Intake Log
Owner Care of Animal Sign In/Sign Out
Personnel Roster Sign In/Sign Out
Supply Requests
Veterinarian Record
Walking, Feeding, Care SOG

*Not an inclusive list

June 11, 201827
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$'�-�E�,6�
1. Your safety comes first
2. See something, Say Something
3. Client information is confidential
4. Wash you hands, wash your hands, wash your hands
5. The shelter is not a cruise ship, it is a life bo at! 
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It is December 12th and the Town of Boscawen has 
just received 23 inches of heavy wet snow.  This 
caused power outages for over 50 percent of the 
town including the main business area. 

This weather event has also caused outages in other 
parts of the state so it is estimated it will be up to one 
week until power is restored to your area.  

Since night time is approaching and the temperature 
is hovering around 0����� t has been determined by the 
EMD that there are people in need of a warm place 
to stay overnight and warm food.  

You and your team will be tasked with setting a 
shelter up using the Operations Manual provided. 

June 11, 201860
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- Child Friendly Spaces

- FNSS

- Pet Sheltering
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