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Little Trees pre-school

Safeguarding and Welfare Requirement: Safety & Suitability of premises,

Environment and Equipment

8.3 Supervision of children on outings and visits
Policy statement

Little Trees are lucky to on the grounds of Ashley Infant school with their woodlands and large play area which we are incredibly lucky to use.  Therefore, trips further than our school grounds or that require transport is unlikely.  We do however walk small groups to the local post office to post letters to Santa!  With this trip in mind and the visit on school grounds we follow the following procedures. 
Procedures

· All off site activity has a clearly identified educational purpose with specific learning and development outcomes.

· There is a designated lead for each excursion that is clear about their responsibility as designated lead.

· We ask parents to sign a general consent on registration for their children to be taken out on local short outings as a part of the daily activities of the setting. This general consent details the venues used for daily activities.

· We assess the risks prior to the visit by checking the walk route and safety of the school grounds.
· The first aid kit with children’s named inhalers are taken with us even on the shortest of visits.
· An excursion will not go ahead if concerns are raised about its viability at any point.

· Our adult to child ratio is high, one adult to two children, depending on their age, sensibility and the type of venue, as well as how it is to be reached.

· A minimum of two staff accompany children on outings. Unless the whole setting is on an outing, a minimum of two staff also remain behind with the rest of the children.

· We ensure that all children on the outing are well supervised, that no child goes astray and that there is no unauthorised access to children.

· Staff frequently count their designated children and ensure hands are held when on the street and crossing the road.

· A mobile phone is taken to enable us to contact the setting if needed..
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Other useful Pre-school Learning Alliance publications

· Daily Register and Outings Record (2015)

· Managing Risk (2009)

