COHORT SPREADSHEET
The Child Study Team is broken into Cohorts. Each Cohort consists of 1-3 schools and is staffed by a School Psychologist,
an LDTC, a School Social Worker, and a Speech Therapist. Each Cohort has its own spreadsheet containing useful
information. This information is updated weekly or monthly, as indicated below.

ANNOUNCEMENTS: This tab is used to disseminate information. Each announcement is added to the top of the list so
that it’s always easy to find. CST have been instructed to check this tab twice per day.
Updated: Daily, as needed.

ASSIGNEMENTS: This tab lists all the CST members and their current locations. It also lists dates for Cohort meetings,
discipline meetings, and full CST meetings.
Updated: As needed

AMENDMENTS: This tab is populated from the Lead Educator spreadsheet. It lists students whose IEPs may need to be
amended to reflect updated transportation, home instruction, medical needs, etc.
Updated: As needed

COMPLIANCE: This tab lists all students whose annual review or eligibility is out of date. CST have been instructed to
prioritize students on this tab to bring them back into compliance.
Updated: Monthly, at the end of the month.

REEVALUATION SCHEDULE: This tab lists students whose reevaluation is due within 75 days. CST have been instructed
to schedule planning meetings no later than the month indicated.
Updated: Monthly, on the 15th of the month.

MANIFESTATION: This tab lists all students who have been suspended in the district. It indicates whether the student is
general ed or special ed, and the cumulative number of days the student has been suspended. CST have been instructed
to check this tab weekly.
Updated: Weekly, on Friday

REFERRALS: In this tab, CST list all students who have had an initial referral. When the referral date is entered,
subsequent due dates are automatically calculated.
Updated: As needed, by CST

RELATED SERVICES: This tab lists every student in the Cohort who has any related service. The list can be sorted by
related service and/or school.
Updated: Weekly, on Friday.

SEMI: This tab lists all SEMI logs that have been entered for every student in the Cohort. CST can check to see if services
are being implemented by checking SEMI logs.
Updated: Weekly, on Friday.

LINKS: This tab contains links to every important form or website that the CST may need to access during the day.
Updated: As needed.

LDTC COVERAGE: This tab lists the coverage that is needed due to LDTC vacancies in the district. The LDTCs have
created a coverage schedule, and rotate to ensure that all meetings and evaluations are covered.
Updated: As needed, by Cohort 1.

Other tabs that provide useful information are: Transportation, Special Services staff email and phone list, Cohort
meeting planning, and CST Core Values,.

