
  

  

 

 

 





 Would your benefit from: 
 
 

• Increased community recognition and public relations 
 
 

• Business/industry and organizational contacts 
 
 

• Places to send students for work-based learning 
 
 

• Donations of equipment and supplies 
 
 

• Knowledge of current labor needs and expectations 
 
 

• Assistance with special events and student organizations 
 
 

• Employment opportunities for students and graduates 
 

and more?? 





 
 
You do not have to start from Scratch ! 
 
  Advisory Council and Committee Handbook  

  

Office of Career and Technology Education 
 

 

*Organization and membership   *Selecting members  *Committee roles 
 
*Teacher responsibilities  *Chairperson responsibilities  *School Administrator responsibilities 
 
*Suggested program of work  *Sample letter of invitation  *Sample agenda 
 
*Sample minutes  *Sample plan of work    

 





 Quality Review Measures 

Developed by OCTE (Office of Career & Technology Education) 

Purpose: 
 
• establishing, maintaining, and evaluating (CATE) programs 

 
• identify needed improvements & exceptional CATE programs  

 
• ensure accountability for use of state and federal funds  









 (Send on School Letterhead) 
  
 Date 
   
 Committee Member’s Name 
 Street 
 City, Tennessee ZIP 
  
 Dear (Committee Member’s Name): 
  
 Thank you for the time, talent, and expertise you have given to (CTE program name).  You have made a difference 

through your dedication and continued support of (CTE program name) and (CTSO name).  Your ideas, input, and 
enthusiasm were most helpful and have assisted us in making valid improvements to our program. 

  
 (Personalize this paragraph to include changes that have occurred related to your program through the assistance of 

the advisory committee). The minutes from the last meeting are enclosed for your review. 
  
 Again, our principal, (Principal’s Name), and I thank you for your contributions, time, and efforts through serving on 

this committee. 
  
 Sincerely, 
  
  
 Teacher’s Name 
 Program Name 
  
 Reference Initials 
 cc: (Important people who should receive notification of person’s contribution - employer) 
 

 



  

 (Note:  Your central office may have its own policies about who can send information to the 
media and the format of that information.  The news release should be double-spaced.  
Newspapers do not use courtesy titles [Mr., Miss, Mrs.] or commas between the name and a 
suffix (Jr., Sr., III).  End the release with ### or –30 – centered at the bottom.) 

  
 For Immediate Release 
  
 For more information, contact (name) at (contact number) 
 (This is the person the media should contact if more information is needed about the 

release.) 
  
 (Fill in how many) representatives of area businesses, industries, and community agencies 

have been named to a committee that will provide input and recommendations to the career 
and technical (specify program) at (your school name). 

 The Career and Technical Education Program Advisory Committee will provide advice and 
assistance to ensure that the program curriculum at (your school name) remains relevant by 
reflecting current technology and trends in the industry.  The Committee reviewed the 
Business/Industry Certification standards for the program. 

 “We will use recommendations by members of business, industry, and community agencies 
as part of our commitment to provide fresh approaches to instruction and emphasize new 
ideas and technology in the curriculum,” said (your teacher, your principal, or your 
superintendent). 

 Members of the career and technical education program advisory committee at (your school) 
are (list committee  member(s) name(s) and employer/agency). 

 For more information on the career and technical education program, contact (teacher’s 
name). 



• Parent (1) 
• Student (1) 
• Principal/Assistant Principal 
• School Counselor 
• Content Experts 
• Academic Teacher 
• Post Secondary Educators 
 



 Overview of Curriculum  
 Discussion of Roles Partnership Team Could Play (Open Discussion) 
◦ Speaking to a group of students about some aspect of the course or their job.  
◦ Welcoming teachers and students to their offices, industry, or college to show their program, their 

equipment, etc.  
◦ Serving as mentors.  
◦ Talking about the field of study : its challenges, its rewards.  
◦ Offering advice on how to use specific equipment.  
◦ Enriching a unit or, if qualified, teaching one or two periods.  
◦ Evaluating students' oral presentations on some aspect of engineering.  
◦ Leading students through a project the engineer had to solve and showing the finished product.  

 Discuss Partnership Team Makeup 
◦ Establish Team Leaders. Examples: Chairman, Vice Chairman, Recorder, ect. 

 Feed Back From Partnership Team Members 
◦ What do you believe you could do to better our program? 
◦ Are you excited about the program? 

 
 

 



 Utilize students in you classrooms to make contacts 
 Survey students to see where their parents work 
 Invite community members in the classroom to observe 

student presentations 
 Barber Shop/ Hair Salon 
 ANY PLACE 



 Internships 
 Externships 
 Job Shadowing 
 Speakers 
 Funding 
 Judging panels 
 Advocates for your CTE Program 



Hat Ladies provide funding for 
1st place SKILLUSA students to 
attend National Competition 

Initial 
contact 
was made 
at a 
luncheon 
the Hat 
Ladies 
have at the 

h l 
  

Junk car donated to 
Automotive 
Department  



During engineering week 
BOEING provided hands on 
experience for students.  



Robotics Team 
funded through 
advisory board 
member’s company 



Engineer 
serves a 
career 
speaker 
for the 
students 





 



Questions ? 



Links 2016-17 
  
  

Advisory Council and Committee Handbook Career and Technology Education 
 State Department of Education 
http://ed.sc.gov/scdoe/assets/File/instruction/cate/AdvisoryCCHandbookRevised%20December%202015.pdf 
  

Career and Technology Education webpage State Department of Education 
http://ed.sc.gov/instruction/career-and-technology-education/ 

http://ed.sc.gov/scdoe/assets/File/instruction/cate/AdvisoryCCHandbookRevised%20December%202015.pdf
http://ed.sc.gov/instruction/career-and-technology-education/
http://ed.sc.gov/instruction/career-and-technology-education/
http://ed.sc.gov/instruction/career-and-technology-education/
http://ed.sc.gov/instruction/career-and-technology-education/
http://ed.sc.gov/instruction/career-and-technology-education/
http://ed.sc.gov/instruction/career-and-technology-education/
http://ed.sc.gov/instruction/career-and-technology-education/


 
Kathy Bradford 

 
Lowcountry Regional Career Specialist 

 
 
 

Beaufort, Colleton, Hampton 1, Hampton 2, Jasper 
School Districts 

 
 
 

Katherine. Bradford@beaufort.k12.sc.us 
 
 

 
Milton Howard 

 
Assistant Principal  

 

Whale Branch Early College High School 
 
 

Beaufort School District 
 
 
 

Milton.Howard@beaufort.k12.sc.us 


