
OPTIONAL PRACTICAL TRAINING 

 

Presented by: 

The Office for International Students and Scholars (OISS) 

Charlie Liu 

 

Office for International Students and Scholars 



 Optional Practical Training is practical experience to 
supplement the theoretical knowledge you gained while 
completing your degree. 
 Must be within 90 days of completing your last course for your degree 
 Must be in your field of study 
 Must find employment within 90 days of the start date of your OPT card 

 
 OPT is 12 months of employment authorization in your field of 

study. 
 

 OISS recommends OPT; USCIS approves OPT 

 

 

What is OPT? 

OPTIONAL PRACTICAL TRAINING (OPT) 



 Students who are in F-1 status and have been enrolled on a 
full-time basis for at least one academic year (two semesters);  

 and Who will complete a course of study during the semester 
of OPT application. 

  

NOTE: You do not need a job offer to file for OPT 

OPTIONAL PRACTICAL TRAINING (OPT) 

Who is Eligible for OPT? 



 A student can apply for OPT up to 90 days prior to their 
program end date and up to 60 days after their program end 
date.  

 

 

 

 

 

 

NOTE: If you plan to spend your last semester outside of the  US, you 
might not be eligible for OPT. Please consult with an OISS advisor. 

OPTIONAL PRACTICAL TRAINING (OPT) 

When do I apply? 



 We recommend filing your application as early as possible 
because processing times can take up to 90 days or longer. 

 

 USCIS must receive your complete OPT application packet 
with new OPT I-20 within 30 days from its recommendation. 

 

 You cannot start working until you have your Employment 
Authorization Document (EAD)/OPT card in hand and your 
requested start date has arrived. 

OPTIONAL PRACTICAL TRAINING (OPT) 

When do I apply? (continued) 



Step 1: Meet with your academic advisor to complete the 
 “Student Status Form”.  

Step 2: Complete all required forms and make copies of required 
  documents. 

  Forms I-765, G-1145 and Student status form 

      Copies of Passport, U.S. visa page, I-94, any previous CPT I-20,  

      2 full frontal/passport photos & check or money order $380 

Step 3: See an OISS advisor to process OPT I-20 along with all  
  required documents. 

Step 4: Pick up OPT I-20 from OISS In two business days, you will 
receive an email from OISS that your I-20 is ready for pick-up.  

   Sign, date, and photocopy OPT I-20, and include  
   photocopy with OPT packet 

Step 5: Mail OPT packet to USCIS 

 

APPLICATION PROCEDURE 



SAMPLE 

Meet with your academic advisor to complete the “Student Status Form” 

APPLICATION STEP 1 – Student Status Form 



SAMPLE I-765 

Complete all required forms and make copies of required documents. 

APPLICATION STEP 2 – I-765 



SAMPLE G-

1145 

Complete all required forms and make copies of required documents. 

APPLICATION STEP 2 – G-1145 



PHOTO REQUIREMENTS 

- Photo must be 2 inches by 2 inches 

- The height of the head (top of hair to bottom of chin) should measure 1 inch 

to 1 3/8 inches (25 mm - 35 mm) 

- Make sure the eye height is between 1 1/8 inches to 1 3/8 inches (28 mm – 35 

mm) from the bottom of the photo  

- Photos must be taken within the past 30 days 

APPLICATION STEP 2 – Photos 

Complete all required forms and make copies of required documents. 



    WELL COMPOSED PHOTO COMPOSITION EXAMPLES 

APPLICATION STEP 2 – Photos 



Complete all required forms and make copies of required documents. 

APPLICATION STEP 2 – Payment 



 Student Status Form - completed by you and your academic 
advisor 

 G1145 and I-765 forms - completed by you 

 I-94 printout – (If you have an I-94 card, photocopy of both 
sides) 

 Passport ID page - photocopy 

 U.S. Visa page – photocopy 

 Previous EAD card – photocopies 

 CPT I-20s - Photocopies of all CPT I-20s  

 2 passport photos (Print name and SEVIS number on back) 

 $380.00 check (from a U.S. bank) made to “Department of 
Homeland Security” (no abbreviations) 

See an OISS advisor with all required documents to process OPT I-
20 

APPLICATION STEP 3 – Go to OISS 



 Pick up OPT I-20 from OISS 

 In two business days, you will you will receive and email from OISS for pick-up 

 

 Sign, date, and photocopy OPT I-20 

 

 Include the photocopy of the I-20 with OPT packet 

APPLICATION STEP 4 – OPT I-20 



 Mail OPT packet to USCIS 

 Address used on I-765 determines the filing location 

APPLICATION STEP 5 – Mailing 



 Receipt Notice 

Comes within 7-10 days to address on I-765 
Contains Case # that can be tracked at USCIS  

 OPT Approval 

 Takes on average 60-90 days 

 Unemployment Limitations  

 90 days of unemployed is allowed 

 Employment Reporting 

 Submit information to OISS 

WHAT’S NEXT? 



 Residential Address Change Reporting 

 www.reg.msu.edu 

 Health Insurance 

 ihealth@msu.edu  

 Transfer/Change of Status 

 Can be done while on OPT up to 60 days of OPT end date  

 After OPT 

 60 day grace period 
 H-1B: Transition and Cap-Gap 
 17 month extension(STEM) with Everify employer 

WHAT’S NEXT? (continued) 

mailto:ihealth@msu.edu


 Can I travel? 

 Can I renew my visa? 

 Will my OPT application be approved? 

 OPT Misunderstandings (Myths) 
 OPT “Mythbusting” parts 1-4  

www.oissmsu.wordpress.com  
 

FREQUENTLY ASKED QUESTIONS (FAQ) 

http://oissmsu.wordpress.com/2012/05/01/part-4-the-opt-mythbusting-project-optional-practical-training-myths/


 Phone: 517-353-1720  
 

 Email: oiss@msu.edu 
 

 Calendar of Events:  
www.oiss.msu.edu 
 

 Social Media: 

 Facebook, Twitter, and Blog (OISSLive) 

 

 

 

 Walk-in Hours:  

- 1-3 p.m., Mon. – Fri. 

- Room 105, International 
Center 

 

HOW TO ACCESS OUR SERVICES 

mailto:oiss@msu.edu
http://www.oiss.msu.edu/


TAX PREPARATION  



GLACIER TAX PREP  

 For foreign students, scholars, teachers, 

researchers and their dependents  

 Only the Federal income tax return  

 Prepare  

    Form 1040 NR, Form 1040 NR-EZ, Form 8843,        

    Form W-7, Form 2016-EZ, Form 3903 and other  

    applicable forms  

  $ 34 per person  

 Easy to understand 

 Take only 20 minutes to complete a tax return  

 Fast support questions  
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WHAT INFORMATION DO YOU NEED TO 

ENTER?  

 Passport  

 I-20  

 Social Security Number  

 Enter information about your visits to the U.S.  

 Current Immigration Status  

 Academic Institution Details  

 Bank account  



H&R Block  

    nearby  Kroger  

    4514 State St. Saginaw, MI 48603  

    (989) 791-1551  

 

Hauman Accounting  

     122 S. Main Street Suite 1, Freeland, MI 48623  

      (989) 573 – 8027  

      Stephanie Hauman 

      slhauman@sbcglobal.net  

mailto:slhauman@sbcglobal.net


VOLUNTEER INCOME TAX ASSISTANCE  

 Delta College  

   1961 Delta Road  

    University Center, MI 48710  

    Room A-121 (inside the library)  

 What to bring  

   1. Passport  

   2. Social Security Card  

   3. All forms W-2 for wages or forms 1099 

   4. Back account information  

   5. Last year’s tax returns (federal, state and city)  

 If you have questions, please contact  

   Greg Hubner at gregoryhubner@delta.edu.     
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Michigan company forming 

Saginaw Chinese and Research Institute 



Steps of forming a company 

• Choose a name that no one has used. 

• Fill out the related form and submit. 

• Pay forming fee and renew fee by year. 

• EIN application 

• Business license retail license  

• Open a bank account. 

Saginaw Chinese and Research Institute 



Different types of company 

• Sole Proprietorship 

• LLC 

• LLP 

• Non-profit corporation 

• Corporation 

http://www.michigan.gov/lara/0,4601,7-154-
35299_61343_35413---,00.html 

 

Saginaw Chinese and Research Institute 
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Some useful website 

• http://www.michigan.gov/lara 

• http://www.dleg.state.mi.us/bcs_corp/sr_cor
p.asp 

• http://www.irs.gov/ 

 

 

Saginaw Chinese and Research Institute 
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501(c)(3) Tax- exempt status 

1)和免税目的无关的机构收入要缴税。 

2)所有属于非营利性机构的资产都要用于免

税目的，个人股东无法从增长的资产中得
益。 

3)不允许向股东分配红利 

1023， 1024 表格 

http://www.irs.gov/pub/irs-pdf/f1023.pdf 

 

Saginaw Chinese and Research Institute 
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