
1.

AR CLE U: REASSI GTIICIIT I.;IRAI{SFER PROCEDURE

Reassi onment

This section applies to the reassignnent of full-tim unit members only as
such affects a unit nElberrs full-tim load exclusive of any part-tine
assi gnments.

oefi ni ti on

ReassignlEnt is defined as a change in the assignnent of a full-tine unit
nenber resulting in an assignlEnt of subject areas xhich are outside theunit meflberrs rnjor or minor field and in ]hich the unit nenber has noprevious teaching experience. ln no event shall the reassignnent be
outside the unif miber's faculty service area(s), certific;tion, or
area( s) of minimn qualification.
Reasons for Reassi gnment

The District may reassign a unit mnber as the result of establishnent andrFdification of the organizational structure of the College, to [Eet
decreasing or low enrollnent, and/or particular subject area, to compl ywith requi remnts of the District's Affirnative Action policy, to
accomrmdate spac_e linitations, or to provide for the staffing of new or
changing curricula or student services,

Cri teri a for Reassi onment

In effecting a Di stri ct-i ni ti ated reassignmnt, the District shail use the
fol I owi ng criteria:
a) The educational needs of the District; and

b) The abi'lit'ies, skills, and knowl edge of the affected unit mnber as
such relate to the proposed reassignnent

In the event nore than one unit nember is considered for a District-initiated reassignnent and the above criteria are equally mt, then theunit member with the least districtr{ide seniority shall be reassigned,

Uni t- nenbers affected by a 0istrict-initiated reassi qnrEnt shall be given
ten (10) work days prioi notice and a conference shalj be held betwee; the
appropri ate managenent person and the unit mrber in order to discuss the
reason( s) for the reassignmnt.

If a unit nerber is to be reassigned, then he/she nay request in uritingMthin ten (10) work days follornlng -the confirence ihat ie/she be givei
wr.itten reasons dry helshe is being-reassigned. Upon such a request] theDistrict shall respond vrithin ten ltO) roriing dals.

ti

i
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0i stni ctwi de Senioritv

Di stri ctri de seniority, for
of first paid service in a
Code.

Retrai ni na Progran

the purpose of this Article, shali be the date
certificated position pursuant to Education

Upon nutua'l agreemnt of the unit lBmber and District, the unit m[6er nEy
participate in a Di stri ct- approved retraining program prior to and/or
after a reassignmnt. llith prior approval of the District, the unit
mllber participating in a Di stri ct-approved retraining progran may elect
to have the tuition cost of approved course uprk paid by the District or
have such course work credited for salary placemnt. Upon colpletion of
a retraining program leading to a nevJ teaching corpetency or expanded
credential authori zati on, a unit mn$er nay initiate a request for
reassignmnt to said area(s) or the District rBy initiate a reassignlEnt
to sai d area(s).

Eval uati on Resultino fron Reassiqnnent

In the case of a reassignmnt, the District nay evaluate the unit member
during the first year of the effective reassignmnt if such reassignmnt
affects a najority of the unit mrber's assignmnt.

Transfer

0efi ni ti on

A transfer is defined as a change in the assignmnt of a full-tim unit
nelber resulting in an assignnent of subject areas rfiich are within the
unit mnber's rEjor or fiinor field, or in $ich the unit [ElSer has
previous teaching experience. In no event shall the transfer be outside
the unit mnber's faculty service area(s), certification, or ninirum
qual i fi cati ons.

Unit lile er Initiated Transfer

Any full-tim unit nenber nay request a transfer by subnitting such
request to the Humn Resources office in rriting and, if requested by the
unit mlber, the request for transfer shall remin confidential to the
Hunan Resources offi ce unti I such ti m as the request i s gi ven
administrative consideration. Upon a suitable vacancy and prior to
official announcenent of that vacancy, a copy of the request will be sentto the current and prospective ilIrIEdiate supervi sors, the office of
Academic Servi ces, and the Association. A notice of the decision on the
request will be nEde by Hunan Resources r/ithin sixty (60) days. Request
for transfer shall remin effective for one (1) cal endar year and shall be
considered by the District prior to the official announcemnt of vacancy.

-59-



Cri teri a for lransfer
ln considering a unit mmber initiated transfer, the 0istrict shall use
the foll ovi ng criteria:

a) The educational needs of the Districtl and

b) The abilities, skills, and knowl edge of the unit nel$er as
such relate to the proposed transfer

In the event ncre than one unit mnber requests a transfer for the sane
position and the above criteria are equally [Et, then the unit nember with
the greatest districtwide seniority shall be transferred.

If the transfer request by a unit [EtDber is denied, he/she nay request, in
writinq, within ten (10) work days of the denial, a wri tten response
stating the reasons for the denial' Upon such a request, the District
shall respond within ten (10) work days.

Di stri ct Initiated Transfer

The District mav transfer a unit nEmber within his/her certification'
faculty service irea(s), or minirum qualification area(s) as a result of
establishmnt and ncdification of the organizational structure of the
colleqe, to met increasing enrollmnt and/or particular subject area, to
compli with requi rerEnts of the District's AffirnEtive Action policy' to
accbmhodate spdce linitations, or to provide for the staffi ng of new or
changing cumicula or student services.

Di stri ct Seni ori tv
Oistrictnide seniority, for the purpose of this Article, shall be the date
of first paid servici in a certificated position pursuant to Education
Code.

Retrai ni no Proqran

Upon rutual aqreenent of the unit nenber and District, the unit [B[6er nay
plrticipate in a Di stri ct- approved retraining program prior to and/or
ifter tiansfer. I'li th prior approval of the District, the -unit merber
participating in a Di stii ct-appfoved retraining progran my elect to have
ihe tuiiion cost of approved course lrork paid by the District or have such
course work credited for salary placemnt, ljpon completion of a
retraining program leading to a neu teaching corpetency or expanded
credential authorization, a unit lEnber [Ey initiate a request for
transfer to said area(s) or the District rlay initiate a transfer to said
area(s),

Eval uati on Resultino fron Transfer

In the case of a unit nerber transfer, the District rEy evaluate the unit
member during the first year of the effective transfer in accordance with
thi s Agreement.
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1.

2.

3.

AR CLE 12: IRAVEL

Any unit mnber dro, as a requiremnt of his/her work assignment and as
authorized by the District, uses his/her personal vehicle on District
business shall be reinrbursed at the sane rate paid to other District
personnel.

Any unit menber lrlto, as a requirercnt of his/her uork assignmnt and as
authorized by the oistrict, has nBals away from the District shall be
rei nbursed for a reasonable cost of the mal in the sam nhnner as other
0i stri ct personnel.

Any unit nenber wfio, as a requi remnt of his/her mrk assignmnt and as
authorized by the District, is lodged away from hone overnight shall be
reinbursed by the District for the reasonable cost of necessary lodging in
the sane nanner as other District personnel.

Any unit rcflber h,ho, as a requi rercnt of his/her ]iork assignnent and as
authorized by the District, utilizes public transportation shall be
rei nbursed by the Di stri ct for the reasonabl e cost of necessary
transportation in the sam ranner as other District personnel.

Any unit rEnber f,ho, as a requirenent of his/her vork assignnent and as
authorized by the District, attends a conference sha'll be reinSursed by
the District for the reasorabl e cost,or portion thereof, of the conference
and transportati on thereto in the sane nanner as other District personnel.
The determination of $ich unit mmbers shall attend conferences from
travel /conference funds allocated to a departmnt shall be nnde in an
equitable manner folloMng procedures developed by each departnent.

4.

5.
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The District shall not discriminate against unit mrbers with respect to wages,
hours of erpl oymnt, and other terlb and conditions of ellpl oymnt as defined in
GovernrEnt Code 3540 et seq., or application of the provisions of this Agreemnt
vith respect to age, color, creed, residency, narital status, mrbership in an
erpl oyee organization, natlonal origin, physical handicap, race, sex, or
rel i 9ion,

mTI CLE I 3: llol-Dl SCnI I IiATI (Il
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2-

3.

1. Except in unusual circunFtances, the District shall not knowingly requi re
a unit lErber to work in unsafe conditions. The District shall mke a
good faith effort to schedule classes in an appropriat€ location.
Unit mfters shall be cognizant of unsafe practices, equipnent, and
conditions and report such to their imnediate supervisor. The District
shall advise the unit nenber of the disposition of said report as soon as
adni ni strati vel y possi bl e.

Unit nelbers sha'll report all accidents irvolving injuries observed and
incurred as soon as possible to their imEdiate supervisor on fornE
provided by the District. In case of injuries to a unit nelber that
require mdical attention, such report shall be submitted to the District
lrithin one $,ork day of knowledge of the incident giving rise to the injury
or rdthin one work day of knowl edge that the incident resulted in injury.
In a situation of real or apparentl y hazardous teaching location*, a unit
nerber shall mke every reasonable effort to change class locations; if a
change of location is not possible, the unit mmber, with advance noticeto the office of Academic Services during the day or Evening College
Office in the evening or weekend, if reasonabl y possible, shall cancel the
cl ass.

*"Real or apparently hazardous teachi ng 'l ocati on' shall man a condition that any
reasonable person l/oul d conclude to be a physical danger that affects the safetyof the unit nenber or his/her students.

AR CLE 14: SAFETY C()IIDITIOT{S $ II.?LOYIITT

I
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ARTICLE 15: RI GIITS ff THE ASSoCIATI0I{

l. The Association shall have the right to represent unit mmbers in their
eryi oynent relations with the District.

4.

5.

6.

3.

An Association representative shall have the right of access to areas in
$fiich unit mnber; rgrk, so long as the Association representative does
not interfere r,ith classroom insfruction, scheduled office hours, or other
assioned duties, Anv Association representati ve shall have the right to
talk-to unit rcnbers-during work bredks, rEal breaks, or before and after
work hours.

The Association my use bulletin boards designated for their use by the
suoerintendent or his/her desi qnee' Prior to posting, a copy of the
coinmrni cati on shall be furnisied to the suparintendent or his/her
desiqnated reDresentati ve. All ite[E to be posted by the Association
shali bear the date of posting and the nam and authorization of the
Association and shall be' rermvid by the Association vtlen apPlicability
ceases.

connunications authorized by the Association for general distribution
through the District mail service shall bear the date of the comuni cati on
and tie nane of the Association as being responsible for the writing and
distribution of the comrunication' A copy of any conmrnication for
oeneral distribution prooosed to be sent through college mans of
iistribution shall be furnished to the Superi ntendent or his/her desig-
nated representati ve.

The Association shall be permitted the use of District building facilities
and shall be subject to the sane regulations governing other organizations
speci fi ed i n the Di stri ct pol i cy on use of faci I i ti es.

The District agrees to furnish readily available i nforrEti on relevant to
the scooe of rEoresentati on uDon request. The District Mll provide the
Associaiion with a copy of thd propoled Tentati ve, and Adopted Budgets as
soon as available for distribution. The District Yill provide tvio copies
of the agenda for neeti ngs of the Board of Trust€es plus all suPporti ve
non-confi denti al inforflEtion,

Names and job titles of all unit nenbers shall be provi ded to the
Association-as soon as possible following the beginning of each acadenic
vear. HorB addresses and hone telephone nulbers of all unit mnbers shall
6e provided to the Association unlLss the unit lEnber requests that such
i nfornati on not be released,

The District shall provide one copy of this Agreenent for each unit nerber
to the Associ ati on as soon as idministratively possible following the
signing of this Agreemnt by the parties' The Association shall assum
fuii risponsibiti[y for di siri but'i on to each unit mnber and hold the
District'harnless for failure to provide said copy to a unit neflter'

7.

8.
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9.1 Any unit m[$er rfio is a nerber of the RHCFA,/CTA-NEA or who has appliedfor. nedership. [Ey sign and deliver to the District an assilirrcnt
authorizing deduction of unified mlbership dues, initiation feej, andgeneral assessnents in the Association. pursuant to such authorization,
the District shall deduct one-tenth (l/f0) of such dues fron the regular
sa'l.ary check of the unit rEmber each nonth for ten (10) noiths.
Deductions for unit lEmbers who sign such authorizatioi ;fter thecomncemnt of the school year shal I be appropri atel y prorated to
compl ete paymnts by the end of the school year. Such authorization shall
continue in effect fron year to year unleas revoked in vrTi ti ng. A unit
menber hho revokes his/her authorization for the payroll deduction of
dues, fees, and assessmnts, or the non-mnber serviie'fee shall transnit
such amount to the Association in conpliance Mth Sections 9.2 and 9.3
below.

Any unit mmber liho is not a menber of the RHCFA,/CTA-i{EA or yho does not
nake application for mnbership within thirty (30) days of the effective
date of this AgreerEnt, or within thirty (30) days fron the date of
comlEncenent of assigned duties rdthin the bargaining unit, sbatl becone
a mnber of the Association or pay to the Assoaiation a fee in an anount
equal to unified neftership dues; initiation fees, and general assess-mnts, payabl e to the Association in one'lury sun cash paynent in the sane
rEnner.as requi red for paymnt of rpnbership dues, provided, ho!,/ever, thatthe unit nerber nay authorize payr.ol I deduction for such fee in the sam
fEnner as provided in Paragraph l of this article, In the event that aunit merber shall not pay such fee directly to the Association, or
autho-ri ze _payrcnt through payroll deduction as provided in paragraph 9,1,the Association shall so inform the District, and the Distrlct shallimnediately begin autorEtic payroll deduction as provided in Education
Code Sections 87833 and 87834 and in the sam ftlnner as set forth in
Section 9.1 of this article. There shall be no charge to the Associationfor such mndatory agency fee deductions.

Any unit mnber rrio is a mnber of a religious body rftose traditional
tenets or teachings include objections to joining or financially support-ing enpl-oyee organizations shall not be required to join or financially
support RHCFA/CTA-NEA as a condition of ellpl oyEnt; except that such unia
nenber sh-al I pay, in'lieu of a service fee, suhs equal to such service feeto one of the following nonreligious, nonlabor oiganization, charitablefunds exempt fron taxation under Section 501(c)(3) of Title 26 of theInternal Revenue Code:

9. 3.1. Proof of paynent and a ln'itten statemnt of objection alongwith a verifiable evidence of mltershiD in a relioious bodv
xhose traditional tenets or teachings object to joining oifinancially supporting eflployee organizations, pursuanI to
Section 9.3 above, shall be nade on an annual basis to the0istrict as a condition of continued exeflption from theprovisions of Sections 9.1 and 9,2 of this araicle. proof of
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Davnent shall be in the form of receipts and/or cancelled
ihicks indicatinq the anount paid, date of paymnt, and to
tjrom Davrrcnt in lieu of the service fee has been mde' Such
oroof' s'hatl be Dresented in accordance with the tinelines
tontained in Seciion 9.2 above. The Association shall have
the right of inspection in order to review said proof of
paymnt.

g,3.2 Any unit nenber making pawEnts as set forth. in Sections 9.3
ani 9.3.1 above, and I'ho requests that the grievance or
arbitration provisions of this Agreement be used in his/her
behalf, shali be responsible for paying the reasonabl e cost of
using said gri evance or arbitration procedures.

9.4 t,lith resDect to all surls deducted by the District pursuant to Sections 9.1
and 9.2 above, dether for mmbershi p dues or agency fee, the District
aqrees ororotl v to refiit such nonies to the Association accorpanied by an
ainhabeiicai list of unit rcnbers for dlon such deducti ons have been nade,
caleuorizinq them as to mnbershi p or non-mflbershi p in the Association,
ina'inoicalinq anv chanqes in personnel fron the Iist previously
furni shed. ihere - shai l - be no charge to the Associ ati on for such
deducti ons.

9.5

9.6

The Association agrees to furnish any i nfornEtion needed by the District
to fulfill the provisions of this Article.

The Association agrees that it will indemify- and hold. harnless the
District from attoiney s fees, costs, charges, fees, awards and daflEges
arisinq out of anv rntier cormenced aqainst the District due to conpl i ance
bv the-District i{ith its obliqationi under this article. The District
aarees that in consideration oithe Association's obligation hereunder th€
District will notify the Association in writing of any rhtter within
thirty (30) days of iervice thereof upon the District. The District and
the A;s;ci;tio; shall both fully cooparate with each other on any rBtter
comnnced aqainst the District. The Association nay, at its discretion,
determine whether to defend, settle in rhole or in part, or appeal the
nntter. In the event the ksociation mkes a determination to settle or
not to aDDeat. its liabilitvunder this section shall be linited to costs'
iees. charqes, awards, judg-ments, and/or settlemnts to that date' If the
Dist;ict clnti nues to tarficipate in the nntter, it shall be at its orm
expense for further nonetary obligations.

UDon wri tten authorization fron a unit nernber nio is a regular or contract
einol ovee on a soer or nore basis. the District shall deduct from the salary
of'suih unit rElber and rEke appropriate refiittance for the following:
tax shelter annuities, credit union deduction, savings bonds, charities'
and other health and vJelfare benefits fron the Dlstrict approved list of
benefits or any other hea'lth and rel fare plans rutually approved by.the
District and tlie ksociation. In addition, upon wri tten authorization

10.
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from a unit mnber, the District shall deduct from District contributions
for tax sheltered annuities, other health and relfare benefi ts from the0istrict approved list of benefits, or any other health and r€lfare plans
nutually approved by the District and the Associ ati on.

ll.

13.

Upon wri tten authorization from a part-tim unit rnenber,shall deduct fron the salary of such unit mnter and
renittance for the folloydng: tax shelter annuities,
deduction, savings bonds, and charities.

the Di stri ct
make proper

credit uni on

Upon tinely rritten notification fron the Association, the District shall
provide paid released tim for the Association President. Said releasedtine shall be provided in not less than semster increnents but nBy be
provided for less than 100*. The Assoclation shall pay full reifltursemntto the oistrict, in a timly mnner, for said released tine,
The Association shall be allowed to rent office space fron the District at
terr6 and conditions that are nutually acceptabl e to the parties,

-67 -



i'
\l

AnTI CLE I 6: cRI EYlt{CE PRm[truRES

The purpose of this procedure is to provide a constructive process by dlich
gri evances nny be resolved.

Defi ni ti ons

l. A "grievance" is a forml, [itten allegation by a unit nenber that he/she
has been adversely affected by a violation of a specific provision of this
Agreemnt,

2. A 'work da/ is a day of the unit mrber's contractual service to the
Di stri ct.

3. The "illmdiate supervi sor"
authori ty over the grievant
gri evance,

the first-level nanager having line
rho has the authority to adjust the

isg
4. A "grievantn is a unit [E[6er filing a grievarce or the Association filing

a grievance on specific provisions in Article 15, Rights of Associationi
Article 17, Negotiation Procedures; or Article 18, Savings Provisions,

A " representati ve' shall man a representative of the Association selected
by the grievant, except such representative shall not be fron another
empl oyee organization. The District may have a representative to assist
in processi ng the grievance.

A "party in interest' is the grievant, illmdiate supervisor, a representa-
tive, or other unit nember or rnnager birose action nEy be required in
order to resolve the gri evance.

6.

1.

5,

General Provi si ons

2.

3.

The grievance procedure shall not be used to challenge or change policies,
regulations, or procedures of the District or the District application
and/or interpretation of 'lal{s v,iich are not included in this Agreenent.

This grievance procedure shali not be construed by either party to requi re
the processing of class action grievances. l{ith mtual agreemnt of the
District and Assoclation, grievances filed by nore than one unit mnber
_alleging violation of the sane specific provision of this AgreerEnt shall
be processed concurrentl y as a single grievance. ln such cases, par-
ticipation by the grievants nny be limited to one or nore unit mnbers,

The District and the ksociation agree that every effort shall be nade by
the District and the unit mrber to settle the grievance infomElly with
the i mnedi ate supervisor.

-58-



4,

5.

Until final disposition of the grievance, the grievant is required to
conforn to the direction of his/her iflrEdiate supervisor. If the unit
nefter fails to conforn to the direction of his/her innEdiate supervisor,
the unit rplber nny be subject to appropriate disciplinary action,

Each party involved in a grievance shall act so that the grievance can be
resolved pronpt'ly, Each party agrees to conforn with the tine limits
contained in this Article; howeier, with the mitten consent of the
parties in i nterest, the ti ne 'l i fli tati ons at any step rny be extended.

6. TilE limits provided in each step shall begin the day folloy{ing the
expiration of the previous tine linit or the day following recei pt of the
written decision by the party in interest.

7. Gri evance metings shall be schedul ed at tims nutually acceptable to
parties in interest during nornnl working hours. Parties in interest
ihall endeavor to schedule such metings;t tines that do not interfere
wi th cl assroom instruction.

8. All procedural docunents deal'ing with the processing of the grievance
shall be filed in a separate griCvance file and shall not be kept in the
personnei file of the grievant.

9. Forn6 necessary for the grievance procedure shall be prepared by the
District and shall be given appropriate distribution to facilitate the
gri evance procedure.

A unit mnber lIBy present a grievance relating to an alleged violation
of this AgreelEnt and have such grievance adj u sted/res ol ved vithout the
intervention of the Association Cs lonq as the adj us tnent/resol uti on is
not inconsistent with the term of this Aoreemnt. The District shall not
i npl enpnt an adjus tmnt/resol uti on of a-grievance until the Association
ha! recei ved a copy of the gri evance - and the proposed adjustment/
resolution and has been given an opportunity to file a written response
within three (3) ilork dals of receibt of the grievance and the proposed
adjustmnt/resol uti on.

The grievant shall be present at each step of the gri evance procedure
except as may be linited in 2 above.

Representati on on behalf of either party nny begin at step II of th€
grievance procedure at the option of either party.

All records and docunents presented at each step of the grievance
procedure shall be transmitted to the next higher step if the rEtter is
appeal ed.

llhen a grievance has been filed by a unit mnber, the grievant [Ey
ternrinate the gri evance procedure at any tim by giving written notice to
the Di stri ct.

10.

13.

11.

12.

14.
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15. The grievance shall be ternrinated if the grievant fails to conpl y with thetim'linits.
The grievant my appeal the grievance to the next step in the grievance
procedure if the District fails to coryly riith the tine limits.

17- A decision rendered at any step shall be considered final unless an appeal
is registered within the specified tim limit, If a decision is not given
to the grievant within the specified tine limit, the grievant nay appeal
to the next available step,

o party in interest shall take reprisals against any other party in
interest by reason of such participation.

16.

18.

Procedures

SteD I

Within ten (10) rork days of the event or rithin ten (10) rcrk days of r,hen the
aggrieved could reasonably be expected to have knom of the €vent rhich gave riseto the grievance and before filing a forml, written grievance, the gri evant
shail atterpt to resolve the [Etter through an inforrnl conference with the
grievant's illmdiate supervisor. The irmdiate supervisor shall conn nicate a
decision to the unit mn$er lilthin five (5) rork days after the infonrnl
conference. If the innediate supervisor fails to respond within the tim lifiits,
the grievance is deemd denied and the grievant nEy file a forflEl vritten
grievance in confo Ence vith Step II. onlythe grievant and the supervisor may
be present at Step I, except that, by rutual agreemnt, the parties nay each have
a representati ve.

Step II
l.lithin twenty (20) riork days of the event or within tw€nty (20) rork days of hfien
the grievant could reasonably be expected to have known of the event l{hich gave
rise to the grievance, the grievant my file a fonal, written grievance on the
appropriate District form to the ilrmdiate supervisor. Failure to present such
grievance within the tim linrit shall render the grievance null and void, TheforrEl uri tten grievance shall include a clear, concise statemnt of the
grievance, the circunEtances involved, specific provisions of this Agreemnt
al leged'ly violated, the decision rendered at the infonnal conference, if any, andthe specific remdy sought. The illmdiate supervisor shall comunicate a
decision to the grievant in writing withln five (5) work days after receiving the
grievance. If the irmdiate supervisor fails to respond llithin the tim linits,
the grievance is deemd denied and the grievant nay appeal to the next step.

Steo III
In the event the grievant is not satisfied uith the decision at Step lI, thegrievant my appeal the decision on the appropriate District forn to the
appropriate vice president or designee within five (5) york days after the
decision of the irmdiate supervisor. The appeal shall include a copy of the
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original grievance; the decision lendered, if any, and a cl ear, concise statenent
of [he reisons for the appeal. At the request of the grievant, a meting shall
be held betrcen the gri eiant and the appropriate vice president or-designee to
discuss the grievance. The appropriate vice president or. designee shall
cor unicate a-decision to the griiiani in l{riting r,ithin five (5) work days after
recei vi ng the appeal.

Steo I V

1. Arbi trati on

A qrievance vhich is not settled at SteD III, which the Association
deiires to contest further, will be submitted to advisory arbi tra-
tion as provided herein, but only if the Association gives written
notice t'o the District of its desire to arbitrate the grievance
Mthin ten (10) work days after the tenfnation of Step III. !t is
expressl y uhderstood that the only natters Lhich are subject to
adiisory- arbitration are grievancis as defined above }Jhich yere
orocessid and handled withi-n the linitations and procedures of this
irticle' Processi ng and discussing the mrits of an alleged
ori evance bv the Disirict orior to Sieo III will not constitute a
iai ver by the District of i defense thdt the dispute is not griev-
able. Himver, District failure to raise the issue of \fiether a
dispute is gri'evable at Step I will constitute a wai ver of that
issue at subsequent leveis of this procedure.

2. Sel ecti on of Arbitrator
a. As soon as possible, in any event not later than five (S)-rmrk

days after'the 0isirict ieceives the written notice of the
Associ ati on' s desi re to arbi trate, the parti es wi I I agree upon
an arbitrator. If no aqreenent is reached within five (5)
days, an arbi trator wil I be sel ected from a I i st of
arli irators provi ded by the cal i forni a state conci I i ati on and
i'ledi ati on Seivi ces, by alternately striking names until one
rerni ns.

b. The Dartv v,iich strikes the first nam rdll be determined by
lot. lfihe arbitrator selected indicates that he will not be
available for a hearinq within a reasonabl e tim not exceeding
forty-five (45) caleniar days, the parties will proceed to
select another arbi trator from the list.

3. Moti ons to Disdss

If the District clai16 that a grievance should be disnissed because,
for exalDl e, it falls outside the scope of the procedure' or was
filed in violation of the tine limits provided for herein, or that
the disDute has becol€ tnoot, or that a party has breached the
confideitiality provisions, such a claim r.iil, at the gpti on of the
District, be h;a;d in a one (l) day session and pronptly ruled upon
by the arbitrator prior to any forrhl proceedings and a hearing on
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4,

the mrits of the grievance by a separate arbi trator. A suitable
stay/conti nuance betvreen such an arbitrability ruling and any
furiher proceedi nqs hhich rny be necessary vi1'l be granted to the
Darties. The District may also, at its option, and vithout
irejudice, have such a claimheard along with the nerits of the case
by the sam arbi trator.
Limitations upon Arbi trator
The arbitrator nill have no power to alter, anend, change, add to,
or subtract frorn any of the terlF of this Agreenent but xrill
detenri ne only l{hether or not there has been a violation,
misapplication, or nisi nterpretati on of this Agreemnt in the
respltt allesed in the gri evance. In determining rhether the
District has- violated an express term of this Agreen€nt, the
standard of revierv for the arbitrator is to be whether the District
acted in an arbi trary, capricious, or discriminatory rnnner. The
decision of the arbi arator will be based solely upon the evidence
and arqulEnts presented by the respective parties in the presence of
each olher, and upon argumnts presented in briefs.

a. This Aqreenent constitutes a contract between the parties
which ;ill be interpreted and applied by the parties and by
the arbitrator in the sam ffilnner as any other contract under
the lavs of the State of California' Ihe functi on and purpose
of the arbitrator is to determine disputed interpretation of
ternE actually found in the Agreemnt or to deterni ne disputed
facts uDon h{rich the application of the Agreenent depends.
The arbitrator will, therefore, not have authority, nor vrill
it be within the arbitrator's function, to decide any issue
not subnitted or to so interpret or apply the AgreelEnt as t0
chanqe that f,hich can fairlv be said to have been the intent
of tfie parties as determined by generally accepted rules of
contract construction. Past practice of the parties in
interpretinq or applying terrc of this Agreemnt nay be
consi iiered ielevant evidence. The arbitrator vill not render
any decision or alrard, or fail to render any decision or
anird, mrel y because i t i s the arbi trator' s opi ni on that such
decision or auard is fair or equitable.

b. l{o decision rendered by the arbitrator will be retroactive
beyond the beginning of the fiscal year prior to the ten-day
peiiod specified in Step I of the grievance procedure. The
arbi trator will have no power to render an award on any
grievance occuffing before or after the term of this
Agreemnt.

c. The arbi trator nny hear and determine only one gri evance at a
ti rB unl ess the Di stri ct expressl y agrees otherwi se' Horever'
both parties will in good faith endeavor to handle in an
expeditious and convenient nanner cases r.iich involve the sam
or sinilar facts and issues. (.
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Stqp V

l. Arbitrator's Decision and Board Review

The decision of the arbitrator vithin the linits herein prescribed
will be in the forn of a recommndation to the Board of Trustees.If neither Dartv fiies a reouest to the Board to undertake review of
the advisory de;ision withii ten (10) xork days of its i ssuanc-e-, or
if the Boaid declines such a request, then the decision nill be
deerEd adopted by the Board and becorEs final and binding on all
narties. if a tiinlv reouest for review is filed with the Board and
icceoted, the Board irill'then undertake review of the entire hearing
recoid aid briefs. The Eoard nay also, if it deenE it appropriate'
Dernit oral arqulEnts bv reoreseitati ves of the parties, but only in
ihe p."""n". df one an-othdr. Uithin thirtv (30) work days after
receiving the record, the Board vrill render a decision on the
natter, ;hich decisiori will be final and binding on all parties.- If
the Bo;rd does not render such a decision within the tine specified'
then it v/ill be deemd to have adopted the decision reconmended by
the arbi trator.
In a case nfiere the arbitrator's award sustains the grievant' but
the Board subsequentl y fails to accept such recormndation and
instead mdifies or rlverses the arbi-trator's decision, and the
qrievant later files a judicial action against the District for
breach of the Agreemnt, the District will not assert as a defense
that the grieva;t's utilization of the gri evance and.arbitration
Drocedure -was the onl v DroDer remdv for resolution of the
irievance. In all othi?r'cales. the qrievance and arbitration
irocedure is to be the Association's and an elployee's sole and
final renedy for any clairEd breach of this AgreerEnt.

ExDenses

All fees and expenses of the arbitrator vill be shared equally by
the parties and each party will bear the expenses of the Presenta-
tion of its ot{n case.

Tim Li nits
Tim linits hereunder ray be lengthened or shortened in any
particular case only by nutiral wri ttei agreenent. The parties will
atternpt in good faith to adjust tim linrit probl elF rhich occur
beyond Step I as a result of the surnEr recess.

Associ ati on Reoresentati on

The grievant will be entitled upon vritten notice to the Associ ati on
and I copy to the District to i{aive representati on by the Associa-
tion at all grievance tneeti ngs. In said situations the Districtvrill not agrae to a final resolution of the grievance until the
Association has received a copy of the grievance and the proposed

3.

4.
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5.

resolution and has bccn given the opportunity to state its view on
the llatter.
Reasonabl e Rel eased Tim
Crievance rEetings nornal'ly will be schedul ed by the District in
order not to conflict with instructional duties. However, if a
meting is expected to be of such duration that it would extend
beyond the District' s nonnl busi ness hours, the District wi ll
provide released tim with no loss of pay to one authorized
representati ve of the Association so that the session can be
accolrpdated vithin regul ar busincss hours,

Confi denti al i tv
In order to encourage a profcssional and harnnnious disposition of
elployees' conplaints, it ls agreed that fron the tim a grievance
is filed until it is processed through advisory arbitration, neither
the grievant nor the Association nor the oistrict uill [Eke public
either the grievance or evidence regardi ng the gri evance.

llo Repri sal

There rill be no reprisal against an erployee for filing a grievance
or assisting a grievant in the grievance procedure.

Gri evance Fi les

The District's records dealing with the filing and processing of a
grl evance r/i l'l be nai ntai ned separatel y fron the gri evant' s
personnel file.
l,lork Dav

'Iork Da/ as used in this article will man a day on $iich teachers
are requlred to render service pursuant to Article 5.

6.

7,

8.

o
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ARTICLE 17: ]{EG0II ATIOI PRoCEDT RES

l. The Associ ati on agrees to subfiit its initial proposal for a successor
agreemnt to the District no sooner than January l, 1995.

2. l,lithin three (3) cal endar nonths after the Association subndts its initial
proposal to the District, the District shall adopt its initial proposal
pursuant to Governnent Code Section 3547,

3. [ithin ten (10) working dap of conplianc€ with Governmnt code section
3547 the District and the Association shall initiate negotiations sessions
on the successor agreemnt.
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1. The provisions of this Agreemnt are declared to be severabl e if any
section, subsection, sentence, clause, or phrase of this Agreemnt shallfor any reason be held to be invalid or uncons ti tuti onal by a court of
conpetent jurisdiction, such decision shall not affect the vaiidity of the
refEining sections, sentences, clauses, and phrases of this AgreelEnt, but
they shall rerEin in effect, it being the intent of the parties that this
AgreerEnt shall stand notri thstandi ng the invalldity or unconstitution-ality of any part, In the event of such severab'le action, the parties
shall meet upon the request of either party to negotiate the replacemntof such section, subsection, sentence, clause, or phrase in accordance
with I aw.

If any provision of this Agreemnt is in conflict with Federal Executive
orders 11246 and 11375, as anended, Title VII of the Civil Riqhts Act of
1964, Title IX of the 1972 Higher Education ArBndmnts, a-ny federal
regulations pertaining thereto, or any state prograrE, the provisions of
such orders, lar6, federal regulations and rules shall prevail. In the
event of such conflict, the parties shall met upon request of eitherparty to negotiate the resolution of the conflict. All other provisions
or applications of this Agreemnt shall rennin in full force and effect.

IRTICLE I& SAVIIIGS PRWISO{

2
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l. This AgreerEnt shall constitute the full and corpl ete comdtmnt between
both pirties. This Agreemnt nay be altered, changed, added to' deleted
frong or nrodified only through the vol untary rutual consent of the parties
and a written and signed arEndment to this Agreement.

During the term of this Agreemnt, the parties expressly waive and
relinquish the right to bargain collectivelyon any natter, hftether or not
specifically referred to or covered in this Agreemnt even thaugh not
within the knowl edge or contelplation of either party at the tilE of
negotiation and eveh though during negotiations the mtters vere proposed
and I ater wi thdrawn.

It is understood and agreed that the specific provisions contai ned in this
Agreemnt shall prevaii over Board Policy, College Procedures, and State
laws to the extent permitted by State law, and that in the absence of
speci fi c provi si ons of thi s Agreenent, Board Pol i cy and col I ege Procedures
shal I prevai l.

ARTICLE 19: EFFECT (F AGREEl.fl{T

2.

l-
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The provisions of this article shall dea'l with potential reducti on-i n- force
actions that the District nay initiate.
A. The Association and District understand the legal provisions of the

Education Code regarding reducti on- i n- force actions by the District, and
nothing contained herein shall be construed to inpede any possible
Distriat inplerEntation of said legal provisions, or the assignnent of
professi onai bargaining unit services related theretoi nor shall it be
Lonstrued to renote the reducti on-i n- force protections of the Education
Code for uni t mlbers.

8, The District and the ksociation agree that all Education Code procedural
requi reBEnts and provisions for I ayoff of unit mrbers shall be observedif the 0istrict determines that reductions in force are necessary.

c. The District and Association agree that alleged violations of the
procedure and requirements described in ltenE A and B above, shall be
reviewable only under existing adninistrative hearing or legal procedures
in lieu of the provisions of Article 16,

D. Article 4 (Health and l.lel fare Benefits) shall provide coverage through
Septenber 30 for those unit mfibers sfio have lrorked the full preceding
school year and yJho are given a I ayoff notice as a result of a reduction-
in-force action by the Board on or before l.lay 15 of any school year'

E. The District shall corpensate a unit mmber laid off in accordance vrith a
reducti on-i n-force action at his/her daiiy or hourly rate of pay for said
year should they be utilized in a substi tute capacity for an hourly, part-
tine, or full-tim absent employee; if utilized as a substitute for afull-tim enployee, a laid-off emloyee shall receive 0istrict fri nge
benefit coverage pursuant to the provisions of Article 4 for each full
nonth of said substitute service rendered during a full senester or school
year repl acerEnt assignmnt.

F. Enpl oyees given a ilarch 15 notice of intended non-reerpl oyrEn-t for the
followinq school year sha'll be entitled to utilize three (3) days of
available personal necessity leave for purposes of bonafi de job intervietlls
with other prospecti ve elployers.

G. The retraining progran described in Article 11 shail be applicable to
'I ai d-off uni t mfbers.

H, Except as provided for in E above dealing with substitution for full-tine
enployees, laid-off unit rEnbers [By, at their o$n expense, continue to
purchase mdical and dental coverage effective october I following layoff
subject to insurance camier approval and provisions.

ARTI cLE 20: RfDUCTI0{-11{-F0RCE ACTI0I{S ll{D EFFECTS RELATED I}|ERETo

I
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I. The Dl stri ct and the ksoci ati on each vol untari I y and unqual i fi edl y mi ves
the right, and each agrees that the other shall not be obligated to
bargaining collectiveli vith respect to any subi€ct or matter related to
reduction:i n-force actr'ons, and iffects related thereto, even though such
subject or natter rlay not have been vithin the knowledge or contenplation
of either or both of the parties at the tim they negotiated or signed
thi s Agreemnt.
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lnTI CLE 2I: FlcU-TY SERYICE TMAS

In order to illplemnt Secti on 87743 of the California Education Code, it is theintent of the Association and the District to preserve past practice as ifcredentials r€re in full effect xdth respect to 'bunping' rights rhen a
redu cti on-i n- force or'layoff is being effected, This is to 5e accbrylished bybroadly defining faculty service areas and not establishing restrictiye
colpetency criteria. Eecause the concept of facu'lty s€rvice areas is ney andunfamiliar to the conruni ty college, provision(s) within this section of the
contract can be added, deleted, or rpdified at any tim for the duration of this
contract rith [rtual consent of the Association and the District.
tn accordance yith Secti on 8'17 43.2 of the Edtcation Code, the faculty service
areas are attached as &pendix L
A faculty mllber shall be colpetent to serve in a faculty service area lf3

a) He or she mets the ni nl mm qual i fi cati ons pursuant to Secti on 87356of the Education Code to teach the subject and/or a discipline
within a service areal or

b) He or she hoids a valid California teachi ng credential authorizing
service in a subject and/or a discip'line within the service area and
ellpl oyed by the District in a certificated capacity prior to
July 1, 1990.

Iithin ninety (90) days of ratification of this &reemnt, a unit rErber shall
be given written notice of the 0istrict's faculty service areas in *rich he/she
rEy teach; thereafter, a unit mrber shall be given lritten notice of any changein the Dlstrict records regarding his/her authorized faculty service ar€as.
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ARN CLE 22: REN REIfIIT I SSI'ES

A. EARLY RETIREI'IEI{T I IICEI{TIVE PROGRAI, 1992-93

This progran is desigred to encourage a unit mlber to retire prior to
his/her planned reti rerEnt date and also prior to Argust 30, 1993. A unit
mnber wishing to take advantage of either of the options of this one-tim
opportuni ty shall rEet all of the following conditions. The unit mrber
shal l:
ELI GISILI TY

of age on the date of reti relEnt and have
(10) full-tim years of certificated service
retiring pursuant to an STRS or PERS option.

2. Submit a ietter of retirenent resignation to the Director of HunBn
Resources prior to 4:30 p,n on January 20, 1993, specifing ritich
of the trg incentive options is being selected, The effective date
of the reti remnt sha'll be not later than 5 p.nL on August 30, 1993.

CA}{CELLATI ON CTAUSE

3. By no later than 5 p,n on February 16, 1993, the District shall
anal yze the cost effectiveness of the Early Reti rerEnt Incentive
requests that are properly subnitted by qualifying unit me[bers.
Folloving said ana'lysis, the District shall deternine and announce
*rether or not the Early Reti remnt Incentive Progran described
herein shall be inplercnted, or rescinded prior to i rpl emntati on.

a. If the average cost of cash and Gol den Handshake options
exceeds $23,000 per reti ree, the District rEy, at its discre-
tion, decide to rescind only the Golden Handshake option prior
to February 16, 1993, and prior to its implemntation. If the
District decides to abort the Golden tlandshake provision, as
described herein, unit menbers rio had subnitted a letter of
reti rement resignation specifying the Golden Handshake shall
be given a forty-eight (48) hour period in $ich to resubmit
a letter of reti remnt resignation specifying the cash option
provi ded for herei n.

4. If the 0istrict deternines that the Program shali be aborted, a unit
mnber shall be entitled to withdraw his/her letter of retiremnt
resignation. Enployees wishing to withdraw said letters shall not
be subject to District pressure to the contrary.

a. If the District decided to resci nd both the cash option and
Golden Handshake options, as provided for herein, the provi-
sions of Section 22A of the l9g9-92 Aqreemnt shall autonati -
cally be reinstated into this successor Agreemnt.

1. Be at least 55 years
rendered at I east ten
to the District and be

l(i

r;l'1"')

i!
!.
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I IiCEIITI VE OPTI ONS

A retiring erpl oyee rlay choose either the cash incentive or the
Golden Handshake option described belor!

CASH OPTI OI{

5. If the oistrict detenfi nes that the Progran shall be itplemnted,all qua'lifying retirees shall receive a $20,000/FTE cash incentive
as described herein; qualifying unit rEnbers rcrking less than fulltim shall receiye a prorati on of the cash incentive in the sane
ratio as their part-tim elploymnt relates for full-tim service.

6. said cash incentive shall be paid in one of the folloving rFthods,
as deternined by the retireel
- 50& paid in Septelber, 1993, and 50& paid in January, 1994, or

- 100? paid in Septenber, 1993, or

- 100& paid in January, 1994.

GOLDEII HAI{DSHAXE OPTI OIi

7. If the District determines that the Progran shall be ilplercnted, a
qualifying reti ree shall receive two (2) additional years of STRS
service credit, pursuant to the provisions of Education Code
Secti ons 22726 and 87488.

DURATI OI{

L The options and Program described herein shall not be available
beyond the dates specified herein,

B. HEALTH I I{SURA{CT FOR RETIREES

1. RETIRED tilPLoYEES: All fu'll-tim employees llho retire, and their
dependents, are eligible to continue enrollnent in the PEI,IHCA
progran of the District according to PERS regulations and the
foi I owi ng general provisions:

a. The eryl oyee and dependent are enrolled in a plan at the tine
the unit fErber terninated ellploynent rri th the District on an
STRS basi s.

b. The erployee has retired fron the District enploymnt in
accordance with the rules and regulations then in effect with
the reti rement systen of btlich he/she is a mrber.

c. The enpl oyee is 55 years of age and older and has rendered a
Binirun of five (5) consecuti ve years of service to the
0i stri ct.
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These benefits are avai'lable only ln the event that such
coverage is not being offered by a subsequent eflpl oyer.

For unit mrbers retiring prior to the establishmnt of the
PEI'IHCA prograq the District will provide fully paid hospital-
mdical insurance premiulB for the unit mi$er and his/her
dependents until the erployee reaches age 65. Upon attaining
age 65, supplemntal i nsurance coverage to Federal lledi carevill be fully paid by the District for reti rees and their
dependents *ro are enrolled in Parts A and B of lledicare. If
requi red by the plin, lhdicare lrlst be assigned to the
carri er. Each retiree over ag€ 65 shall be annually offered
in writing the opportunity of e'lecting mdical coverage other
than the oistrict plan of supplerEntal coverage to lledicare.
Should the retiree elect such other coverage, th€ reti ree
assurEs responsibility for identifying the selected plan.
Retirees selecting this provision shall be granted a stipend
of $1,000 per year if enrolled in single party coverage prior
to retirelEnt, or a stipend of $1,500 per year for a reti ree
enrolled in dependent coverage prior to retiremnt.
The benefits for retirees riho have been part-tim elpl oyees(at 504 FTE but less than 100*) at the tim of reti remnt
shall be prorated in the sam ratio as their part-tirc
ellpl oymnt yas at the tinrg of retirerEnt to full-tim service.

For those tllro retire after the establishmnt of the PEilHCA
prograll reti rees and their dependent(s) Ilro are under age 65lrill relEi n on the District plan at the sam rate of District
contribution as for active dnployees for that plan. (Depen-
dent as used herein is that riich is defined in the carrier's
pol i cy, ) Reti rees, upon attai ni ng age 65, rEy be enrol I ed i n
a supplelEnt to lledicare Plan vith their current carrier and
shall assurE responsibility for subfiitting a copy of their
iloti ce of lledi care Enti tl emnt I etter or a photo copy of thei r
Federa'l lledicare card to P€RS.

If the parties subsequently agree to another health insurance
canier, a'll service and eligibility requi renEnts for unit
mnbers that existed prior to the establishnent of the PEI+ICA
program shal I be reinstated.

REGULATI OT{S FOR CONSULTAI{CY COI{TRACTS

During the term of this Aqreemnt, full-tim unit mt|bers *ro retire from
the District per STRS regirlations and have been erployed by the Districtfor at least ten years, nay be reenpl oyed by the District under a
consulting contract srbject to the folloying regul ati ons:

l. The reguest for a consultancy contrict shall be subnitted to the
0istrict at'least sixty (60) calendar days prior to the effecti ve

d.

e.

f.

9.

h.

c.
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2.

date of retiremnt. At the discretion of the District, requests
received after this deadline nay be considered.

The initial period of a consul tancy contract shall not exceed troyears. Thereafter, the consulting contract may be extended by
Dtual agreelEnt on an annual basis such that the total nurSer of
years shall not exceed five years or unti'l the retired erpl oyee
reaches age 70, riichever coms first.
Persons hired by a consultancy contract as here authorized are
considered erployees, and the amunt paid for consul tancy contract
shall not exceed the [Exirum amunt provided by lar,
Provisions contained uithin the consultancy contract shall be
developed and nade knom to the consultant prior to requiring a
letter of retiremnt. Such provisions include the amunt of rDney
to be paid and the nunber of days to be uorked or teaching ioad
assigned, These provisions shall not be n dified vithout mtual
consent of both parti es,

The actual days of nork or sp€cific teaching assignmrt shall be
deteni ned by the District after consultation with the consultant.

Consul tants nBy be requi red by the 0istrict to submit to and pass a
ph)6ical exarination by a licensed physician of his/her choice *ich
identifies his/her capacity to physically met the conditions of the
contract, Said physical exanination shall be at District expense
and mde in accordance uith job related specifications deternined by
the Di stri ct.
A form is available in the office of Personnel Services for
eBpl oyees to use in requesti n9 a consultancy contract. A copy of
each colpleted request will be forrarded to the President of the
fusociation upon receipt by the District. lihen disposition of the
request is deterfiined, a second copy of the coryleted forn wil'l be
forvarded to the President of the Association.

EARLY RTTIRE}IEI{T II{CEIITIVE PROGRAI,I, 1993.94 AI{D 1994-95

The District and the Association agree that there is not any agreemnt to
provide unit mders with an Early RetirenBnt Incentive Progran (ERIP)
after the 1992-93 year, as described in Section A of this Article.
However, they have agreed to consult in october and i{ovefiber of both 1993
and 1994 regarding rhether or not a retiremnt incentive progran shall be
offered to eligible unit mflbers at the end of those respective school
years..-.'Tf those consultations do not result in a consensus agreemnt
betw€en the District and the Association by Decerber l5 of either of those
respecti ve school years, there shall be no further ERIP consultation or
bargaining obligation for said school year.

3.

4.

5.

6.

7.

D.

iltr. "l
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ARTICLE 23: TERI

1. This Agreemnt shall renai n in full force and effect fron July 1' 1992 up
to and includinq June 30, 1995.
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RIO HilDO COil{II{ITY COLLEGE DISIRICT
SALARY SCHEDULE 1991-92/1992-93

EFFECnVE JULY t. 1991

(III)

8. A" +60
Il{C. ll, A.

APPEIIDIX A

(rv)

B, A. +80
I t{c. il,a

(r)

8. A +30

(II)

l.t. a

I $30,118 l31,9ol 133,6/9 tJ5,4b5

2 t31,734 $33,518 13s,297 $37,08s

3 $33,3si $35,139 136,916 $38,700

4 134,977 136,761 t38, 536 $40,322

s 136,597 $38,376 $40,157 $41, 941

6 138,211 $39,998 $41,77s $43,562

7 139,834 $41,618 143, 397 t45,182

8 141,4s4 $43,238 $45,017 $46,803

9 $43,073 $44,857 $46,637 $48,418

10 144,694 t46,479 t48,254 t50,040

11 146, 316 $48,094 $49,874 $51,660

t2 $49,715 $51,496 $53,281

13 $s3, 114 $54, 898

14 156, s20

For less than B,A.+30 units in an academic area, use Colurn I less $1,032,

Unit mnsers h'ith an earned Doctorate shall be placed on Colum IV and shall receive
an addi ti onal $1,780,

0n Colum II, an incremnt of $1,623 shall be granted after corpl eti on of 15 years of
service credited by the 0istrict.
0n Colum III, an increnent of 11,623 shall be granted after completion of 16 years of
service credited by the District.
0n Colum IV, an increment of $1,623 shall be granted after colpl eti on of 17 years of,
service credi ted by the District. _85_ \



APPEI{DI X B
tc^DExtc ctLEl{D^n - 1992-93

unit mlbers rio are providing classroon instructional duties sha'll provide
services in conforrEnce yith the following acadefiic cal endar:

Fal I Semster Corfl€nces
Fal I Semster Ends

Flex Days (10 days)*

Spri ng Semster Cormnces
Spri n9 Semster Ends

Sumr I ntersessi on Cormnces
SumEr I ntersessi on Ends

Hol i da Ys

Labor oay ( 9/7/92)
veteran' s Day ( l1/13/92)
Thanksgi vi ng (lt /26192)
Chri stnas Day (12/25192)
NeY Year' s Day (1/i/93)
Recesses

Thanksgi vi ng P.ecess (11126-27192'l
Spri ng Recess (415-9/93)

Mgust 24, 1992
Decefter 21, 1992

August 21, 1992, January 19-22' 1993

January 25, 1993
ilay 28, 1993

June 21, 1993
Jul y 30, 1993

artin Luther King's Day (1118193)
Li ncol n' s Day (21121931
lJashi nston' s Oay (2115193)
l,lenpri al Day ( 5/31/93)
Independence Day (7 15193)

In the event classes are he'ld on a holiday or during a recess period, unit
m[bers sho provide classroom instructional duties shail be assigned on.a
vol untary basi s. I n the event there are no vol unteers, the Di stri ct reserves the
right to assign such unit mrbers to rcrk on holidays and/or recesses as long as
thi assignmni does not exceed the total nunber of assigned days of the unit
mnber's annual assignmnt. In the event an emrgency or other event results in
less than the assignad nunber of rork days, the remaining days, up to a nnxi mnt
of three such davs. shall be rescheduled at the end of the semster to insure the
total nulber of isligned work days for the unit mnber's annual assignmnt. .In
the event the emrgenty or other event necessitates the rescheduling of nDre than
three such days, tie Dlstrict and the Association agree to neet and-negotiate
on the specifif days to be rescheduled to insure the total nunber of assigned
work days for the unit m[ber's annual assignnent.
* A naxirum of ten (10) flex days per year (60
of lhich up to five (5) days (30) hours nay be
that are recormnded by the Flex Conrittee.

hours), in lieu of instruction,
spent on off-carpus acti vi ti es

Conti ngent upon wri tten confi rmati on of 'l egal i ty fron the Chancel I or' s offi ce,
facu'lty shall spend a total of 24 hours iiflex approved activities during the
four (4) days scheduled imEdiately following the ihrtin Luther Kin9, Jr.
Hol i daY' 
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APPEI{DIX C
ACADEIIC CA-EI|DAR - 1993-94

unit melbers bho are providing classroom instructional duties shall provide
services in conformance Mth the following acadenric calendar:

Fal I Senester ComrEnces
Fal I Semester Ends

Flex Days (10 days)*

Spri ng Senester Cormnces
Spri ng Senester Ends

SumEr I ntersessi on Comnences
SumrEr I ntersessi on Ends

Hol i davs

Labor Day (9/6/93)
veteran' s Day (Ll112193)
Thankssi vi ns (11125193)
chri strrBs Day (12124193)
New Year' s Day (12/31193)

Recesses

Thanksgi vi ng Recess (11/25-26193)
spri nq Recess (3128-4ll /94)

* A naxinum of ten (10) flex days per year (60 hours), in lieu of instruction,of which up to five (5) days (30 hours) rny be spent on off-carpus activities
that are recormnded by the Flex conmittee.

In the event classes are held on a holiday or during a recess period, unit
nelbers hfio provide classroom instructional duties shall be assigned on a
vol untary basis. In the event there are no volunteers, the District reserves the
right to-assign such unit nenbers to rork on holidays and/or recesses as long as
the assignmnt does not exceed the total nunber of assigned days of the unit
nenber's annual assignment. In the event an emrgency or other event results in
less than the assigned nuflter of vork days, the ret[Iaining days, up to a naximn
of three such days, sha'll be reschedul ed at the end of the senester to insure the
total nulter of asslgned uork days for the unit mr$er's annua'l assignnent. ln
the event the emrgency or other event necessitates the rescheduiing of nore than
three such days, the District and the Association agree to neet and negotiate
on the specific days to be rescheduled to insure the total nunter of assigned
t,ork days for the unit mflber's annual assignmnt,

August 24, 1993
Decen$er 21, 1993

August 23, 1993, January l8-21, 1994

January 24, 1994
ilay 27, 1994

June 27, 1994
August 5, 1994

artin Luther King's Day (lh7l94\
Li ncol n' s Day (2lll /94J-
llashington' s Day (2/21 l9a)
fi|erEri al Day (5130194)
Independence Oay (7 I alga)
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APPEIIDI X D

ACIDET{I C CALEIIDAR - 1994-95

cl assroom instructional duties shall provide
fol I owi ng academic calendar:

Unit nenbers sfio are Providing
services in confornrance with the

Fal l senester Conmnces
Fai I Senester Ends

F'lex oays (10 days)*

Spri ng SenEster Conmnces
Spri ng Semster Ends

* A rExirun of ten (10)
of which up to five (5)
that are recofl[Ended by

*" This could change as

August 23, 1994
oecenber 20, 1994

August 22, 1994, January 17'20, 1995

January 23, 1995
ay 26, 1995

In the event classes are held on a holiday or during a recess period' unit
mrlers "fio Drovi de cl assroon i nstructi onil duti es shal l be assi gned on . a
uoi"nti"u basis. ln the event there are no volunteers, the District reserves the
iiit'i-iiiiJiqn suih unit flenbers to 'dork on holidavs and/or recesses -as.long as
ih;;t;;";-;;"i Joii not "i."eu the total number of assigned davs of the unit
rnembei's'annual assi qnnent. In the event an energency or other event results in
i"l.-it'i"-iii" isiiqnid nutrbe" of t{ork davs, the ienaini ng days, up to a mximrm
of three such davs.-shall be rescheduled at the end of the serEster to insure the
iotii nrn'lii of isi igned work days for the uni t nerber' s annual- assi gnmnt' 

. . I n
the event the ernergenty or other event necessitates the rescheduling ot nore than
irri"" ircfrdavs, tie 0istrict and the Association agree to rcet and-negotiate
on the specific days to be rescheduled to insure the total nunber oi assrgneo
work dayi for the unit nenber's annual assignmnt.

Hol i davs

Labor Day (9/s/94)
Veteran's Dav (11/11i 9a)**
Thankssi vi ng (ll /24194)
Chri stnas Day (12123194t-**
New Year' s Day (12130194)*"

Recesses

Thanksgi vi ng Recess (11/24-25194)
spri ng Recess (4110-f4195)

l{artin Luther King's Day (1/16/95)
Lincol n' s Dav Ql10/95)**
l,{ashington' s oay (2120195)
Menori al Dav (5129195)
I ndependenc; day (7 la/9s)

flex davs oer vear (60 hours), in lieu of instruction'
aavs ( s:0 douri) nny be spent on off-campus activities
the Fl ex Corni ttee.

deterni ned by the Chancel I or' s 0ffi ce.
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The ciass loads of unit nelbers
during the regu'lar school year

c-t-Ass Loars

xho are provi di ng classroomwill be in accordance with

IPPEI{DIX E

i nstructi onal duti es
the fol I owi ng:

Cl assroom Hours per week
Eouatina to a Full (1008) l-oadSubiect

Anthropol ogy

Apprenticeshi p
Lecture
Lab

Archi tectural Drafting
Lecture
l-ab

Art
Lecture
Lab

Astronony
Lecture
Lab

Automti ve
Lecture
Iab

Bi ol ogy
Lecture
Lab

Busi ness
Lecture (except Typi ng)
Lecture (lypi ng)
Lab
Skills Center

Eusi ness Data Processi ng
Lecture
Lab

Cheni stry
Lecture
Lab

15

l5
2r

15
2l

15
20

l5
21

l5
21

15
l7
2t
20

l5
2t

l5
21

l5
21
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Subiect

Dental Assi sti ng
Lecture
Lab

Early Chi I dhood Education
Lecture
Lab

Earth Sci ences
Lecture
Lab

Econonf cs

Educati on
Lecture
Lab

E'l ectro- I'lechani cal Drafting
Lecture
Lab

El ectroni cs
Lecture
Lab

Engi neeri ng
Lecture
Lab (8, li, 30)
Drani ng

Engl i sh
Lecture
Skills Center

Excepti onal Students
Lecture
Lab
Supervi si on

Fashi on Desi gn
Lecture
Lab

Fi re Science
Lecture
Lab

Cl assroon Hours Per t,eek
Eouatinq to a Full (1008) Load

15
2t

15
2L

15
2t

l5

15
2l

l5
21

15
2l

l5
21
2t

l5
20

l5
2t

l5
21
30

15
2t
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SubJect

Hi story and Political Sci ence

Hunani ti es

I ndustri al Technology
Lecture
Lab
Drawi ng
ltath
Bl ueprl nt Readi n9

Journal i sn
Lecture
Lab

Language
Lecture
Language Skllls center

Librany Sci ence
Lecture
Lab

ilachl ne Technol ogy
Lecture
Lab

llathenati cs
Lecture
Skills center

ltusi c
Lecture
Acti vi tY

llursi ng
Lecture
Lab (0n Callpus)
Clinic ( Hospl tal )
Supervi si on

Phi l osophy

Physical Educati on
Lecture
Lab

Cl assroon Hours Der lleek
Eouatino to a Fuil (1oo*) Load

15

15

15
20

l5
2L
2t
15
2l

15
2r

15
2t

15
21

15
20

15
20

15
2t
2l
40

15

l5
2l
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Classroon Hours per tleek
ISubiect

Physics
Lecture
Lab

Pol ice sc i ence
Lecture
Lab

Psychol ogy
Lecture
Lab

Qual i ty Technology
Lecture
Lab

Radio and Te'levi si on Production
Lecture
Lab

Real Estate

Soci ology

Speech
Lecture
Lab

Supervi si on - Business and
Industry

Theatre Arts
Lecture
Lab

t,el di ng
Lecture
Lab

t5
2l

15
2l

15
21

l5
2t

15
2t

15
20

15
2l

15
?0

15

15

15
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ACTI VI TY

Teachinq loads will be adjusted for unit merters assigned to certain activities.
The foliowing schedule shall be used in conputing teachi ng loads for activities:

Athl eti c Coaching
Posi t ion

/tt Archery
lllhl Badmi nton
l,lomn' s Basketbal I
l'lll.l Cross Country
l.len' s Gol f
l,lenr s Soccer

- llonen' s Softbal I
/tll Swi nn'ng

Menr s Tenni s
lllomn' s Tenni s
l,lorEn' s vol I eybal I
ilen' s tlater Pol o
llen' s Footbal I -Head
llen' s Footba'l I-Asst.
I'len' s Basketbal I -Head
l,lenr s Easketball-Asst.

-ilen' s Sasebal I
/tJ Track/Fi el d-Head/li Track/Fi el d-Asst.lhn's trestlingllen's Ath. Coordi nator

!.iomnr s Ath. Coordl nator
I ntramral s Coordi nator

Weekl y Teachi ng Load
Credi t Hours

4 hrs. Fall t spring
4 hrs. Fall t Spring
4 hrs. Fall t Spring
4 hrs. Fall & Spri ng
4 hrs, FalI t spring
4 hrs. Fall & Spring
4 hrc. Fall & Spring
4 hrs. Fall & Spring

- Percent
.ri ,'r;t,, iri,li,, Fu.t I _Ti ne
Fal I Sprino Teachina Load

10
l0

10
10
10
10
l0

l0
l0l0 4
l0l0 4
10

l0
10
10

Percent of
Ful I -tl m
Teachi ng Load ,

20
19. 05
19. 05
i9.05
19. 05
19. 05
19.05
19.05

Teachi ng
Contract

sti Dendl LenothFacior (nnittrsl

6.5
6.5
6.5
6.5
5.5
6,5
6,5
6,5
6.5
6.5
6.5
6.5

10. 0
6.5
8.0
4.5
1.5
7.5
4.5
7,5

13.0
13.0

Acti vi tv
Art Gal I ery
Choral
Band
Pl ay Production
Theatre
Forensi cs
Debate
Nespaper Production

47.62
47.62
47,62
47.62
41.62
47,62
47,62
47 .62
47,62
47 .62
47.62
47.62
47 .621t9,05
47.62
47 ,621t9.05
47 .62
47 .62
47,62
47 .62
47 .62
38. 10/38.10
38.10/38.10
19.0s/19.05

FAcToR x EASE ($250). ''' I 'I:'iz"'
*Stipend is for additional responsibilities beyond the nor[hl assignrEnt.

10
l0
l0

8I
4

10
l0
l0
t0
10
10
10
l0
l0
10
l0
l0ll
L0-r 12
t0-t/2
l0
l0
l0
l0
ro-Ll2
10
10

l0
8
4

STI PEI{D* =
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APPE OIT F
RIO HONDO COMMUNIry COLLEGE - STUDENT INSTRUCTIONAL SURVEY

aio Hondo Community Cott.96 is .ager to $cur. . trank snd hon€st srat€m.nt trom th. h.mb.r! otthi. cl.tt to aid l..ching 6tl.ctiv.n.6t, Pt..t. do not ptic. you. n!m. on rhii qu$rionn.ir.. rt.
.no.yholJs r.sponr.3 {rom th. 3tud..ir ln rhi. ct.s3 wi b. !umm6.i2.d !trd rh. r.!uht wil b.!.nt lo your inltructor. Consider c!..tutty a.ch ot rh. it.ms ti3t.d b.tow and r't. .ech otr. .3 t irty
.nd .t obj.ctiv.ly .! you l..t yo! c.n. Try nor to t.t your goncrst l..ti.g row..Gt th. iffitructor or
lh. cour!. aff.ct yoo. rn3w.. on .ach individlrat it.m, It att.r car.fuly oonrtd.ring rnv tt.d, you
L.l unabl. to .n!w.r it. mla th. llrt r..ponr., You .ra !!k.d to oiv. your ophlon on ..oh ot tha
qu.rtions by tillinq in tha .poropralr. bob!t.,

PIEASE USE A 
'2 

PENCIL ANO MAKE IIO STRAY MASI(S. THANI( YOU,

t. How m6ny unitt hEv. you comptlt.d at Rio llo.do Comhuoirv Coll.c.?
0 - 15 .) r6 - 30

2, Whlt ii your approlm.t. cumul.tiv. gr.d.-point av.rag.t
35 - !O 30 25 - 29

!. wlr.t or.d. tlo yoo .rD.cl to r.c.iv6 in thit oouE.?
o

4. l! th. wo.klo..l appropriats to. th. cr6dit r.c.iv3d in rhis olat!l

rh€ rrde o o rs too roht o
6. Do th. 6rsmanrlion3 or oti.. r.qui,6d .36iqnm.nts r.ll.ct i.nporrdnt !.g.ct! ol th. coo13.7

rhe rrne o
6. l. th. class .i2. ..ti6tacrory ior this g6rticul.r cl.!!?

rho ltme o s roo ra.oe .) is loo small .)
7. Ar. lhc taciliti$.nd thc 6qoip,n.nr Ecl.qu.t..n.l prop.rly m.intrin.d?

a. lh. inliruct6r l. kndwl.do.ebl. .bo!r th. rubl..i hrtr.r b.ind t.ldht

9. Th6 in.tructo. u..t clas. tim. w.ll
sr,onorv ao,ee O A";;; () To"";,* O oon r lnow O

lo. Th. in3tucro. i. w.ll.pr.p.r.d lor cl.sr.
Skonnly aqr6c O As,.o O D,3rsr.. (-) oo^ t tnow (J

tl Th. insrructo..ncour!c.r ttud.nt. to thlnl lor ih.lnl.lv...

t2. lh. initruclor l. .v.il.bl. ro ...i.i .tud.nts oubid. ot cla$ rin..o oisaaroe ()
13. Th. insrrucro. mrklr h.lpful comm.nt or r.qulr.d .5!lgnm.nb luch .. papor!, .ximamllon., .ndlor

!t,o.ery ae,.! O Ae..6 O D,.ae,.. o oon r lnow O
14. Th. instructor .llow. ior ditl.r.nc.r ot opinion du.ins cl6ti dl.cu.!ion.

Sr,onolv aars. O aar.o O lonao,ee O Don r know O
16. Th. iott rucior .ncou r.o.. cl!.. di.cu.!ion,

16. Tho inil.uctor !nrw.r. qu.!tlon. cl...ly.nd lhoroughly.

17. fh. inslnrotor lcqusint3 th. !iu.l.nts al ih. b.9ifining of rh. cou13. with cou[. r.qulr.m.ntt. avru.rbn p.oc.aura
ti.ld trip d.m.ndr. and ett.nd.trc. ,.quir.m.ntr.

ta- ln thia cless, I tcal lrlo to ask quostion! and arprutr my opinion.
Sr,onqrv na,ee O Aaree O o,raor.. O Oo.'t koow O

t9. lllrl(rcto. tuppli.cl qu.stiofl
() I o c o D (.) l

20. lnstructor ruppli.d qu.ltion r2. trt applic6bl.l
B c o

21 ln.tr!ctor !!ooll..l ou.rrion r3. tll
I c D (
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RIO HONI)O COLLEGE

UNIT IIIEI.IEER EVALUATIOI{ REPORT

APPET.IDIX G

--------i)a-ie

Evalua[lon Period-

UNIT I4EI4BER ASSIGNED DEPARTMENT

EVATUATOR

Status: Fi rst Year Full-Time Contract
Part-Time Instructi onal
Second Year Ful l -Time Contract
Part-Time l{on- Instructi onal
Ful l -Time Regul ar

Each of the follolring roles and responsibilities shall be consldered by
the evaluator in this evaluation and the Judged perfonnance noted.
Specific yritten comnents are r€quired when an iten is narked
unsati sfactory,

A.

^,rr', , ," 'u: 
t ''t '

l. Teaches courses in accordance with the objectives
and course content ldentifled in the course outline.

2. Ileets cl asses/as s i gnnents ln accordance with scheduled
ass i gnment sheet.

3. Acquaints the students at the beginn'lng of the courserith course requirenents, evaluation procedures, fie'ldtrip demands, and attendance requlrenents,

4. Submits the
pufsuant to

required reports t0 the proper office
establ lshed schedules.

5. l4aintains accurate
students enrol I ed

grade and attendance records for
'in classes.

(
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UNIT I4EMEER
PAGE 2

EVATUATION REPOR]

Is avai'iable for assisting students outside of
assigned cl assroon hours and naintains posted office
hours.

-rt

6.

Is available for assignment of scheduled classes/hours
throughout the week.

Regular'ly attends scheduled faculty meetings and
scheduled department neeti ngs.

Gives prior notification to departnent
and/or designee, if unable to neet any
schedu'led assignment.

chai rperson,
cl ass or

'9.

'il)

6)
Compiies with procedures and pol icies contained l{ithin
the facu lty handbook.

Effectively conmunicates subject matter to students.

12. Instructs at the appropriate instructiona] level of
the course-

'13.. Respects all students regardless of ethnicity, handi-- cap or sex, and allows for differences of opinion,

nq,. Is adequately prepared for assignments. I I I I;-- - ---- ---- - -- --15. Treats students in a fair and inpartial nanner. tttl
16. Provides for the safe use of facllities, equipment

and material s. ||

B.

( tt.. works effectively }rith employees. I I I I

COI4MENTS:

The follol{ing roles and responsibilities are deemed valuable but all unit
members may not have the opportunity to perform each. It is deslred thatunit member will participate in selected areas of his,/her choice,
depending on assignment, interest and opportunity. The naffative
evaluation included in this section should identify achievement ln these
roles. Included here will be reference to other contributions of the unit
member to the teaching professions,
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UNIT
PAGE

}IEI'IBER
3

1.

IVALUATION REPORT

To develop, implement, and evaluate the instluctional program as a
continuous process, i.e., selection of textbooks, course and
curriculum revisions, use of appropriate instructiona'l techniques,
budget preparation, and teaching assignments.

To Drovide counseling and guidance to students in a manrer of
seldcting courses, acadenic achievement' and career planning within
the lnstructor's disclpl ine.

To participate in the selection of certificated and classified
staff.
To participate in the planned evaluatlon of certiflcated and
cl assl fl ed staff.
To serve as a nember of college and departmental committees.

To take advantage of opportunlties provided by the college to attend
conferences, apply for'leaves and grants' advanced study or related
work experience, and staff development prograns.

To particlpate in the active recruitnent of students.

To perform college-related cormunity services to the community.

To artlculate (to explain and promote acceptance of the college
curriculum), inc]uding visltations t{ith high schools, colleges and
uni versit ies,

To provide iob placenents for students.

To participate ln organization and lmplementation of advlsory
connittees.

To participate in co-curricular activities on and off campus'

To participate in the accreditatlon process.

To participate as a speaker in the communlty and community program.

To assist in the planning of facilitles.
l{arratlve in Space as Needed

q

,,7.)
8rl

'.9.1

'ir

o

ide
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UNIT I'lEf.lBER EVALUATIoI{ REPoRT
PAGE 4

C. 0veral l Evaluation

I judge this unit member to be
Satisfactory or Unsati sfactory

Signature of Eval uator

D. Improvement Progran (lf any)

outline program of inprovenent that l{ould lead to satisfactory ratlng. Be
speci f i c and key suggesti ons ts-.j{aprovenmt--fiaLin -S€,eH.a=#-K-
Provide narrative as needed:

E. Unit lilember Response (lf any)

F. I have reviewed the contents of the evaluatlon.

Signature of Unit I'lember

Date

one copy to Unit llember
one copy to Personnel File
one copy to Evaluator's File
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APPTNDIX H'
clL!FOR It coflrluNllY c0LLlaaS ctE0EtlllaL:

i lEo!lr9:.errs' lrsTRUCton(Frrr-ltm Llt.)
IIISI9UCION PANTIAL

{Full.Tin. P.r!1.1 Ful'
rit trncnt or R.quir.fl.n!s.

LlnlTEo SERVICE(P.rt-Tln! ttf.) srECItL t-tIlrEo sERvr'(Prrt-Tlnr Plriirl tdlil ld.nt !l lao!lr6d

I lu.llficrrlonr:I Air0
!injruin occuDa!ionrl

Al10

lrrlnli9:

al0

llgn School Gr.du.tlon o.
6E0

Slx yrar!.D9.oprlata
occupatlonil arParlanc!

&alva 3srart.a unlts ll
outl ln.d on C!-1, s.ction
I l,3
Tralra sElleilar unJts ln
rny fl.ld

JE6t sI Ev€r'e'e, /
Sehool Gr.durtion or

Sjr y..rt aDP.oo.irt.
occugc!iontl atPeri!nc.

Nj9h lllgi School GrldlJllton o.
6€0

5lx yar.t rDD.oDrl.ta
occlPalioml arparl€nca

60 Clocl houB or tour
rcnaatar units !n nrtrr-
lals, n tiod! I av.lultlo

8j9h School 6..du.tion or
GEO

5lr y..8.PProptl.t.
occ!patjonal €)(Pa.i.tca

rcrdg'ric qu!llflc.-
&t0

oc<up.tlonal

NOlaactlr Tr.lnlnE:

l110

ln A,A. d.gr.. o? 60 !s'!-

toqr ya.r: .tproprlata
occuoatlonrl ar9aFlanca

Trclv. 3crlaslar ulrltt aa
ootllrrd oa Cl-l , t.cllon
I I,3
5tx

ln A.a. dagree or 60 sdr-

Four y..r! .ppr6prl.tt
occuprtlonil expe.i.llca

an A.l. dagraa or 50 5at-
.3tar mlli
Four ,a.E rpPro9tl.ta
occup.tlorrl arparllnca

60 Cloct houB oF follr
3dia3tar unlta ln fialat-
lal3, nathodr I avrluatlo
of lnatasctiolr

of ilgh.? .d.

0l!$tct rlll d.t.7ti'r.
and <artlf, tha rubJac!
iEltat aaaa

An A.A. d.gt.. 0l. 60 sern_
estar unitt
Four yaart .pproPrlata
occlrpatloial axp.alanca

Acrd.nlc Qu.l Ificr.ilon!:

lcadclic Qual i flca-
ll\0

$tD

tx0

612U11Er

dagraa

1Io I.i .pprcprlata
occuP.tlon!l arP!rianc.

Sll rcnirtar o'lltt at
outlln...r ot Cl-I. ..ctlon
I r,3
(Hlnor 3ubJ.cl i.rt.r
a.!r !o ha d.laarinad bY
tn. dlstl'lct)

de9raa

Tlo ydrs .pprogrj.t.
occuP.tionrl .xp.rienc.

(ltlno. lubJ.rt iritter
arur lo !a daterflinad byjth. dl!trlc!)

It.l. dlq.aa otiar tltan
Drofa5slonal aducrtlon

so.ci.l ll.A. d.!ie. ln
.Auc.tlon lllh 2l lci.ttar
unlt3 ot uP9.r dlviaion
or qrrduata laval cou r.6rl ln . rublact nattlr
arer o!ia? !lr& 9t!fa3:
tlo.al aducation

0!orm $lch tir Ch.ncat-
lo; flnd! to !a.qulv.l.nt
to a .1.

2a i. aitar unlts lncl!d-
lnq l2 upp.r ditition rnd
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GUI DE IO

APPEI{DIX I

fACULTY SERVICE AREAS

EXI}PLES ()F TEACHI l{G ASSI GI{T€IITS. BUT 1{OT
LI}II TED TO:

$xr!eE_r8E

Accounti ng Accounti ng, I ncom Tax, Audi ti ng,
Conptrol I ershi p, Tax Accounti ng

Anthropol ogy Cul tural Anthropol ogy, Physi cal
Anthropol ogy, Fol kl ore, Archaeol ogy

Archi tectural, Engi neeri ng,
and Rel ated Technol ogy

Drafti ng

Art and oesi gn, including
Photography

Comrci al Art, Si gnmaki ng,
Packagi ng, Renderi ng,
Illustrations, Cartooning

Letteri ng,
Photography,

Astronomy and Astral Physi cs Astronomy, Astral Physics, Astro Physics

Easi c Educati on Renedial ProgranE, G.E.D, Remdial Reading,
English as a Second Language, High Schoo'l
ilake-Up

Bi ol ogi cal Sciences Bi ol ogy, lli crobi ol ogy, Physi ol ogy,
Geneti cs, Bacteri ol ogy, Anatomy

8u'i I di ng, Constructi on and
Rel ated Technol ogies

Inspection and Supervision of Building
Constructi on, Building Codes, Contractor
Trai ni ng Progran6

A Buil ding Trade (Specify) Carpentry, Bri ck Layi ng, Ti I e Setti ng,
Floor Coveri ng, Roofing, Plunbing, llasonry,
operati ng Engi neering, Electrical, etc.

Busi ness and I ndustri al
ilanagenent

Busi ness Managemnt, Personnel l,lanagenent
I ndustri al Rel ati ons, Labor Rel ati ons,
qual i ty Control }lanagemnt, Busi ness
organi zati on, Business Administration

Cheni stry Chemi stry, Bi ochenistry

Comruni cati on Services
Rel ated Technol ogi es,
Pri nti ng

Radi o-T. v. , Broadcasting, JournalisB
Printing (Graphic Art), Fil116, Pubiic
Rel ati ons, Instructional Technology

and
i ncl udi ng
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SERVI CE TREA

Colputer Sci ence Cofputer Desi gn

ConDuter and Re
Technol ogi es

Prografl ng, SystenE Anal ys
Keypunch

s, Data Entry,ated

Consuner & Fami I y Education Broad Area of tlome Econonics, Hom[Eking

D;co;tTve-lris anA-nel ated
Technol ogi es

I nteri or oesiqn, Interior Decoration,
llal I paperi ng, Furni ture Bui I di ng and
Refi ni shi ng

Ear'1 y Educati on Earl y Devel opmnt

Earth sci ences, i ncl udi ng
Geography, Geol ogy, and
Geophysi cs

ceography, Geol ogy, GeoPhysi cs,
It'letiorol ogy, Pal eontol ogy, 0ceanography

Economi cs t4oney and Banki ng, Economi c Anal ysi s,
Pri nci pl es of Economics

Engi neeri ng Professi onal Engi neeri ng
El ectri cal Engi neeri ng,
Enqi neeri ng, Cheni cal E
ilechanical Engi neeri ng, civil
Aeronauti cal Engi neeri ng,
Engi neeri ng, etc.

( Desi gn),
El ectroni c

Igineeri ng,
Lngr neerr ng,

Industrial

Ethni c Stud Afro-Aneri can
studi es, Asi an
Studi es, etc.

Studi es,
Studi es,

l,lexi can-Arneri can
Lati n-Amri can

Fainting, scutpture, Art History, Drawing,
Crafts, Cerami cs, Jewel ry

Fi re sci ence Fi re Science Training Program

A Foreign Language, Ancient or
Modern ( Speci fy)

spani sh, Gernan, French,
Greek. et. , ( i ncl udes the
Li terature, and Grannar)

I tal i an, Latin,
Language,

cover;nett (Theory and Practi ce
Local and I nternati onal )

Pol itical science, American Governmnt,
Conparati ve Governnrsnt, International
Relations

Hazardous I'lateri al sHazardous Materi al s
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SERVI CE AREA EXII"LES G IEACHIilC ASSIGI{ICI{T$ BUT IIOT
TI III TED TE

Heal th and Physical Care
Servi ces and Rel ated
Technol ogi es

I nhal ati on Therapy, Vocational Nursing,
X-Ray Technol ogy, Health Education, First
Ai d, Pharnacy, Dental Assi sti ng, oental
Hygi ene, Physi cal Therapy, Heal th I
sani tati on (Sani tarian)

History Amrican History, European Hi story, Latin
Hi story, etc.

Hunnni ti es Survey Courses in Hu[Eni ti es
authori ze instruction in the
areas that conpri se the
HurEni ti es, i. e. , Engl i sh,
Phi I osophy, Art, etc.)

(Does not
individualfield of

speech,

I ndustri al Arts Non-Vocational /Trade Progra[6 in Industrial
Arts

I ndustri al, ilachine and Related
Technol ogi es

E'lectronics, Porcr Sawi ng, Chemical
Techni ci an, Pl asti cs, Radi o and T. v.
Repair, Quality control Techniclan, vending
ilachi ne Repai r

An I ndustri al Trade (Specify) l.lachi ne Shop, odel [aki ng, [el di ng,
Autonoti ve llechani cs, AutoBbti ve Body
Repair, Heavy Duty Equip[Ent l,lechanics,
llotorcycl e I'lechani cs, 8oi I ermki ng,
lletrol ogy, Sheet iletal, Horseshoe,
llastewater Treatmnt, I ndustri al Safety,
Bui I di ng Servi ce I'lai ntenance ( Jani tori al )

Insurance Li fe I nsurance, 0i sabi I i ty I nsurance,
Autorpbi'le Insurance, Fire Insurance, etc.

Language Arts and Li terature Engl i sh Literature, English Colposition,
Engl i sh Gramar, corparati ve Literature,
Speech (Publ i c Address, Rhetoric)

Law Lar, Real Estate
Consti tuti on Lall'
to speci fi c other

Law, Busi ness Law,etc. (Law as it relates
subject natter areas)

Li brary Science

-103-

Li brary Technology Pro9ran6, Research
li,lethods, Audi o-Vi sual, Cataloging, Library
lrse



SERVICE AREA EXAIPLES OF TEACHII{G ASSIGI{Ii'€1{TS .8UT I{OT
LI III IED TG

I'larketi ng and Di stri buti on Sal esrEnshi p, Transportation,
llerchandi si ng, Retai I i ng,
l,iarehouse operati ons

Adverti si ng,
Purchasi ng,

ti'lathemti cs Al gebra, Cal cu I u s,
Stati sti cs, etc.

Tri gonometry,

l4usi c llusi c, Pi ano, Counterpoi nt, Conposi ti on,
8and, ilusic Appreciation, ilusic History,
etc.

llursi ng ursi ng, R. t{ Trai ni ng PrograrE

offi ce services and Related
Technol ogi es ( Busi ness Eng'l i sh,
Busi ness l|ath)

secretari al science, shorthand, Typi ng,
Filinq, Bookkeeping, Records l,lanagemnt,
PBX, offi ce lilachi nes, Secretari al
Adni ni strati on, offi ce l{anagenent,
Stenography

Phi I osophy and Religion Phi I osophy,
Studi es,
Li terature

Logi c, Ethni cs,
Church Hi story,

Rel igiousBible as

Physi cal Educati on fi ci ati ng, Tennis, Gol f, Footbal l,
Easketbal I, Yoga, Karate, Judo, Ganes,
Athl eti c I njuri es, Recreati on, Heal th
Educati on

Physi cs Physics,0ptics

Pol i ce Science Pol i ce Training ProgranE

Professi onal E cati on Teacher Ai de Program, I ntroc
Educati on, Para Professi onal

on to
Teacher

Trai ni ng ProgranE

Psychol ogy Psychol ogy, Learni ng Theory, child
Psychol ogy, General Psychology, Princi pl es
of Psychol ogy

Real Estate Pri nci pl es and Practi ces of Real Estate,
Escrorr, Apprai sal

Social Sci ence
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SERVI CE AREA EX'I."LES OF TEACHII{G ASSI GI{ICI{TS. BUT TOT
LIMTED TG

Soci ol ogy soci ol ogy

Speci al Educati on Handi capped) 0rt6pAiaal I J.lJandi capped, Deaf-bl i nd,
Mental ly Retarded, Speech Coffecti on,
speech and Hearing Handicapped, etc.

Theatre Arts and Rel ated
Technol ogi es

oranta, ActinS, ttake-Up, Stage Craft, Play
Producti on, Theatri cal Costuning

SERVICE AREA

Li brary Li brari an

Counsel ors Counsel i ng

School Heal th Servi ces School Nurse, School Psychol ogi st

t|),f
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