


c. Such conduct has the purpose or effect of unreasonably interfering
with the individual's work performance or creating an
intimidating, hostile, or offensive working environment.

2. Identification Guidelines

Guidelines for identifying sexual harassment behavior are:

a. The behavior is repetitive, i.e. constant touching, remarks or jokes.
b. The behavior is unwelcome.
c. The behavior is one-sided.
d. The harasser usually has some kind of authority over the victim or

there are conditions attached to either compliance or non­
compliance.

e. The complainant, for whatever reason, cannot stop the abuse.

4. Responsibilities

1. Chairman of the Board

The Chairman of the Board or designee will direct the investigation of all
complaints and will maintain a confidential file on all charges of sexual
harassment.

2. Board Members

3. 

Board Members, on all levels, are responsible for explaining the complaint
procedure to a complainant and to make individuals aware of the policy
and to obtain additional information on the subject for them. They are
responsible for dealing effectively with complaints as they occur. The
individual should also be made aware that the Chairman of the Board will
be notified of the complaint and that the Chairman is available for
assistance, if they so wish.

Status of Investigation

The Chairman, or designee, shall keep the individual informed of the
status of the investigation.

5. Confidentiality

All personnel shall maintain the confidentiality regarding complaints in order to
protect the parties involved, and information shall not be shared with anyone
other than those involved in the investigation.

6. Complaint Procedure
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An individual who believes he or she has been sexually harassed may file 
a complaint with any of the following: 

a. A Board Member
b. Chairman of the Board

A signed complaint should be filed immediately and should be as specific 
as possible. 

2. Response to a complaint

All Board members, Students and Faculty are expected to treat any
complaints immediately, seriously, and confidentially and to give an
investigation top priority.

7. Investigation Procedures

Any Board member receiving a complaint of sexual harassment shall immediately 

notify the Chairman of the Board.

The Chairman, or designee, shall expediently investigate all complaints of sexual 

1. Investigator's Report

The Chairman shall compile a report of the findings of the investigation 

and offer advice on appropriate action.

8. Disciplinary Procedures

After reviewing the facts of the investigation, the Chairman or designee shall 

administer appropriate discipline to any individual found to be in violation of this 

policy.

1. Severity

Disciplinary action shall be taken depending on the circumstances and 

variables of each individual situation. The Board will be consulted to 

determine the severity of the disciplinary action to be taken. Disciplinary 

action may range from verbal counseling to termination.

2. Guidelines for Administering Discipline 
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