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Step 1 

• Determine the last year the organization was 
current.

• IRS website Tax Exempt Organization Search 
(irs.gov)

•https://apps.irs.gov/app/eos/
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https://apps.irs.gov/app/eos/
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You will need 990s from this date forward
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Step 2 

Gather all relevant IRS and state forms
• Needed so you understand what information is required

• Form 1024-A (Application for Recognition of Exemption)
• Form 990-EZ (Short Form- Return of Organization 

Exempt from Income Tax)
• For each year of delinquency

• Schedule O (Supplemental Information to Form 990 or 
990 EZ) 

• Form 8718 (User Fee for Exempt Organization-
Determination Letter Request)

• Articles of Incorporation (from your state)
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Form 1024-A
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Form 1024-A
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Form 990 EZ
One for each year of delinquency
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Schedule O
Required for 2010 forward
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Form 8718
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IRS Form 1024-A Instructions

https://www.irs.gov/pub/irs-pdf/f1024a.pdf https://www.irs.gov/pub/irs-pdf/i1024a.pdf

Year IRS Form 990 Schedule O Instructions
2007 https://www.irs.gov/pub/irs-prior/f990ez--2007.pdf

2008 https://www.irs.gov/pub/irs-prior/f990ez--2008.pdf

2009 https://www.irs.gov/pub/irs-prior/f990ez--2009.pdf

2010 https://www.irs.gov/pub/irs-prior/f990ez--2010.pdf https://www.irs.gov/pub/irs-prior/f990so--2010.pdf

2011 https://www.irs.gov/pub/irs-prior/f990ez--2011.pdf https://www.irs.gov/pub/irs-prior/f990so--2011.pdf https://www.irs.gov/pub/irs-prior/i990ez--2011.pdf

2012 https://www.irs.gov/pub/irs-prior/f990ez--2012.pdf https://www.irs.gov/pub/irs-prior/f990so--2012.pdf

2013 https://www.irs.gov/pub/irs-prior/f990ez--2013.pdf https://www.irs.gov/pub/irs-prior/f990so--2013.pdf

2014 https://www.irs.gov/pub/irs-prior/f990ez--2014.pdf https://www.irs.gov/pub/irs-prior/f990so--2014.pdf

2015 https://www.irs.gov/pub/irs-prior/f990ez--2015.pdf https://www.irs.gov/pub/irs-prior/f990so--2015.pdf

2016 https://www.irs.gov/pub/irs-prior/f990ez--2016.pdf https://www.irs.gov/pub/irs-prior/f990so--2016.pdf

2017 https://www.irs.gov/pub/irs-prior/f990ez--2017.pdf https://www.irs.gov/pub/irs-prior/f990so--2017.pdf

2018 https://www.irs.gov/pub/irs-prior/f990ez--2018.pdf https://www.irs.gov/pub/irs-prior/f990so--2018.pdf

2019 https://www.irs.gov/pub/irs-pdf/f990ez.pdf https://www.irs.gov/pub/irs-prior/f990so--2019.pdf

Links to IRS Forms
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Step 3 

• Obtain Dog Robber reports from the year of 
delinquency to present

• Obtain Report of Installation or Scratchings for each 
year.
• You will need to list officers on the 1024-A
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Pack Officers

Year Pack Leader/        
President

Sr Vice Pack Ldr/ Vice 
President

Dog Robber/ 
Secretary-Treasurer

Jr Past Pack Ldr/ 
Trustee

Smart Dog/ Judge 
Advocate

2007

2008

2009

2010

2011

2012

2013

2014

2015

2016

2017

2018

2019

2020

Create list of officers
with home addresses for current year*
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• Read the 990 and see what information is required 
for income and expenses.

• Create a worksheet for each year with the required 
information.

• This will be the most tedious and painful step.     
Just get ‘er done.

• The worksheet is to help you filling out the 990. It is 
not required by the IRS. 
• It may prove useful should they ask for additional 

information.

Step 4  
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Maryland Pack

IRS Form 990 EZ                                                                                                      2012 Worksheet

IRS Form 990 EZ Line Numbers

line 1 line 3 line 15 line 16 line 22 line 28

Passport & 
Fines

Dues Printing & 
Postage

Expenses Cash,savings Donations expense Donations income

92 58 (25.00) (100.00) 1999 (92.00) 255

88 10 (13.00) (150.00) (129.00) 150

109 100 (13.00) (100.00) (128.00) 135

130 (48.00) (559.00) 20

128 (160.00) 245

131 310

559 40

331 30

1568 168 (51.00) (558.00) 1999 (908.00) 1185

total income 4920

expenses (1517.00)

NET 3403

Create a worksheet for each year 

Do not overthink this. Keep it simple. Be creative with categories 
of donations and expenses.
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The Dreaded 990 EZ
Information obtained from the worksheets

Step 5  
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Maryland Pack

IRS Form 990 EZ                                                                                                      2012 Worksheet

IRS Form 990 EZ Line Numbers

line 1 line 3 line 15 line 16 line 22 line 28

Passport & 
Fines

Dues Printing & 
Postage

Expenses Cash,savings Donations expense Donations income

92 58 (25.00) (100.00) 1999 (92.00) 255

88 10 (13.00) (150.00) (129.00) 150

109 100 (13.00) (100.00) (128.00) 135

130 (48.00) (559.00) 20

128 (160.00) 245

131 310

559 40

331 30

1568 168 (51.00) (558.00) 1999 (908.00) 1185

total income 4920

expenses (1517.00)

NET 3403

All information required is in the worksheets 

Do not overthink this. Keep it simple. Be creative with categories 
of donations and expenses.
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Tips for the 1024-A

• Read it, and the instructions carefully
• Part III is the Narrative Description of Your Activities

• Must be on an attachment
• Use MS Word to create it
• Shop it around to your best writer
• Gather supporting documents
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Tips for the 1024-A

• Part IV is Officers, Directors, Trustees….
• Use business terms

• President/Pound Keeper
• Sr Vice President/Sr Vice Pound Keeper
• Treasurer/Dog Robber

• These terms can be described in your Part III narrative

• Part V is Your Specific Activities
• Just check the boxes as indicated

How to reinstate tax exempt status 23



Tips for the 1024-A

• Part VI is Financial Data
• Obtain from spreadsheets. Just fill in the blanks. 

There will be a lot of zeros.

• Interpret the lines
• For example, Line 1: Gifts, grants, and contributions 

received TRANSLATES TO passport fees, at will 
donations, and fines.
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1024-A Attachment

• Numerous sections will require a written 
response. Do so in the form of an 
attachment to the 1024-A.

• Identify the section and restate the 
question

• Answer the questions as directly and simply 
as you can.
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No Post Office Boxes

How to reinstate tax exempt status 28



How to reinstate tax exempt status 29



Submission

The application and payment go to separate IRS addresses. They 
will vary by region. Read the instructions carefully.

After submitting, three outcomes are possible
1. Approval
2. Denial
3. Request for additional information

1. MUST be completed in the timeframe given or you forfeit 
the application fee and must start over.

They want to know the cause and reasons you became 
delinquent and what your plan is to correct and prevent a future 
occurrence. Be humble. They want to help.
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• Once you receive your reinstatement letter, 
contact MCL COO

• The COO will contact the IRS to ensure you are 
under the 0955 Group Exemption

• Congratulations! You’re done.

Final Step
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Questions?

PDD Ray Sturm
Kennel Deputy Executive Director
Mer-lin Pack Leader
Bandit6A@gmail.com
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