Webb Lake Homeowners Association Complaint Form
This form shall be used by Webb Lake Estates residents to file a complaint with the Webb Lake ARC committee about a violation of the Webb Lake Homeowners Association rules.  The Webb Lake Homeowners Association pledges to protect your privacy and does not give out your information.  However, you are required to provide all the following information in order for your complaint to be considered. Incomplete forms will be returned.
Your information
Name: ________________________________________________________________
Address: ______________________________________________________________
Email address: __________________________________________________________
Contact Phone number: ___________________________________________________
[bookmark: _GoBack]Complaint information
Street address of complaint: ________________________________________________
Description of the complaint: _______________________________________________
________________________________________________________________________
________________________________________________________________________
_______________________________________________________________________
Section of the Covenants, Conditions, and Restrictions and/or ARC guidelines violated:
_______________________________________________________________________
It is the complainant’s responsibility to identify the rule(s) being violated. A copy of the rules may be found at http://www.webblakeestates.com/
This section for ARC and Board of Directors Use
Date submitted: ______________		Date investigated: ________________
Person(s) investigating: _______________________________________________________________
Warning notice date: ________________     Finable action? Yes    No	Amount $_________
Report written by: _____________________________ (attach supporting documents)
Follow up performed on: _______________	By: ________________________________________
BOARD ONLY:  Action taken: _________________________________________  Amount $ __________
Property owner notified by certified mail on __________________________  Mail # ________________
Follow up correspondence or legal action taken?   Yes    No
Attach all documentation

