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ARTICLE 13 PREAI,IBLE

2.

1. This Agreement shall be effective on the day follol{ing the date ofslgning by and between the RIo H0ND0 Coill'IUNITY CoLLEGE DISTRICT,
hereinafter referred to as the "District," whose address is 3600 l{orkmanilill Road, Vhittier, California, and the RIo H0ND0 CoLLEGE FACULTY
ASSoC IATIoN/CTA- NEA, hereinafter referred to as the "Association,,' r,/hose
address is 3600 Torkman lilill Road, llhittier, California. Reference to "thepartiesrr sha'll include both the 0'istrict and the Association.

The following Agreement between the District and the Association is a
culnination of the requirenents of Government Code 3540, et seq., and, norespecifically, to record in ffiitten form those natters relating to wages,
hours of employnent, and other terms and conditions of employment as
provided in said Act in exchange for services.



ARTICIE 2: RECoGtllTIo]l

l. The Distrjct recognizes the Association as the exclusive representative
as certified by the Public Employment Relations Board per LA-R-lll on
June 6, 1979, as follows:

Al'l certificated p€rsonne'l of the District t{ho are
regular full-tine and part-time teachers, including
those who also teach summr school, and all teachers who
teach sumner school only - excluding llanagement,
Confidential, and supervisory enployees as defined by
the EERA.

2. Any modifications in the conposition 0f the unit during the tem of the
Agreement shall be subject to the rules and regulations of th€ Public
Empl oyment Rel ati ons Board.

3. In lieu of the grievance procedure, any disputes concerning this Article
shall be subject to rules and regulations of the Public Employment
Rel ati ons Board.



ARTICLE 3r SALARIES

salarv Schedule Increases. 1989-90. 1990-91. and l99l-92

1. The salary schedule for 1989-90 is contained in Appendix A.

2. The 1990-91 salary schedule, in conparison to the 1989-90 salary schedule,
shall be increased by the greater of the following:

a) By the same percentage increase in revenue per ADA above 1989-90
levels as the District receives' the conponents of which in 1989-90
were referred to as "CoLA'by the State; furthermore, said salary
schedule percentage increase for 1990-91 shall be effective at the
same tine that the coLA incr€ase for 1990-91 becomes operative; or

b) A 5% sa'lary schedule jncrease for 1990-91 retroactive to July l,
1990.

3. The 1991-92 salary schedule, in comparison to the 1990-91 salary schedule,
shall be increased by the greater of the follov'ling:

a) By the same percentage increase in revenue per ADA above 1990-91
levels as the District receives, the components of which in 1990-91
were referred to as "C0LA" by the State; furthernore, said salary
schedule percentage increase for 1991-92 shall be effective at the
sane tine that the coLA increase for 1991-92 becomes effective; or

b) A 5% salary schedu'le increase for 1991-92, retroactive to July 1,
1991 .

4. If during the tem of this Agreement the coLA funding mechanism for
community colieges is abandoned, the salary schedule percentage increase
contemplated in Section 2a and 3a above shal l be replaced with the
Inplicit Price Deflator percentage as defined in 1989-90 Education Code
Section 84704, Subsecti on bl.

schedul e Pl acement

Unit nembers shall be placed on the salary schedule provided in Appendix A and
shall be eligible for column placement according to the criteria designated
below:

COLUI'IN I

Acadelnic Areas

Bachelor's degree plus thirty (30) acceptable graduate level un'its
completed after rece'ipt of the Bachelor's degree



Vocationa'l Areas (if any of the follorJing are reconmended to be
"equivalent" to the minimum qualifications for hiring)
Any individual meeting the requirenents for a Speciai Limlted Service
Credentlal or an Instructor Partial Credential (meeting requirements liith
an AA degree or less) under the credentialing regulations in effect on
10/01/89. These credentials are both limited to a naximum of t$o years
durati on.

A. A. degree, six (6) years of experience, four (4) units of education
courses in methods and naterials of teaching, and three semesters of
teaching at least one course each senester.
or
A. A. degree and six years of experience and certification, license, etc.,if availab'le.

COtUI.,IN I I

Academic Areas

Bachel or's and Master's degree

Vocat ional Areas

Bachelor's degree and R. N. License,
0r
Bachelor's degree and t}Jo years appropriate occupational experience

COLUI4N I I I

Academic Areas

Bachelor's degree plus sixty (60) acceptable graduate level units
completed after receipt of the Bachelor's degree, including a Master's
degree

Vocat i onal Areas

R. N. License and a l4aster's degree,
0r
Bachelor's degree and six (6) semester units of educati0n c0urses after
the Bachelor's, and tl{o years experience plus elght (8) approved full-time
l,/eeks of paid trade experience earned after receipt of the Bachelor's
degree

COLUT1N IV

Academic Areas

Bachelor's degree plus eighty (80) acceptable graduate leve'l units
completed after receipt of the Bachelor's degree, inc]uding a Master's



degree (ty,,enty (20) units nust have been conpleted within the last ten
(10) years)

Vocati onal Areas

R. N. License and a llaster's degree plus twenty (20) acceptable graduate
level units conpleted after receipt of Master's degree
or
Bachelor's degree and two year's experience, and twenty (20) acceptable
graduate level units completed after receipt of the Bache]or,s degree,plus sixteen (16) approved full-time weeks of paid trade experience of
which at least eight (8) such weeks are earned after completion of the
twenty (20) graduate level units

Genera I

l. 0ccupatjonal experience can be one year experience and one year of
teachjng; or tt{o years of occupationai experience.

2. 0ccupat'ional experience neans activities which a person has relied uponfor hi s/her I ivel ihood.

3. "Year" for the purposes of measuring occupational experience neans that
period of tine which jn that occupation is accepted by contract or general
agreenent as a regular work year for that occupation on a full-time basis.
0ccupational experience claimed vJhich is less than fu'll-time experience
shall be counted towards a "year" in the sane proportion as jt bears tofull-tine work in that occupation.

4. Ali experience nust have taken place within the ten years precedingat Rjo Hondo College with at least one year within the three
preceding the date of app'lication.

5. The baccalaureate or higher degree must be completed in
i nst i tuti on of higher education.

an accredited

hjring
years

6. Course work requirements are expressed in terms of semester units,
7. All statenents regardjng experience nust be verified jn the form of an

originai letter from enployer(s). Verification must include, but need notbe linited to, dates of employment and a description of the dutjesperforned. If employment was less than fuil-time, employer nust state how
much time (1/2 line, 1/4 time, etc.).

8. All statements regard'ing academic qualifications must be verified byofficial transcript(s) of record from the institution(s) at which thicredit tvas earned. An official transcript bears the sidniture in ink 0f
the registrar and,/or the inpressed seal of the institution.

9. A set of fingerpnints, taken by any local agency on the official form andat the expense of the appl icant, is required for the file. Thefingerprints wili be submitted to Sacramento for a file search.



All credentials shall be val id for service in Caiifornia.
Steo Advancement

?.

3.

4.

1.

2.

1. Full-time unit nembers are eligible to move up one step upon completion
of an academic year consisting of full-time service until the naximun step
shown in each colunn is reached. Effective September I, 1981, full-time
service shall be defined as 75% or more of days of service for the annual
assignment. unit members who are eligible for a step advancement shall
receive said advancement effective Septenber 1st of each fiscal year.

Part-tine unit members are eligible to move up one step when one-lralf
(1/2) of the unit member's accrued percentage of load for classes taught
at Rio Hondo College in the spring and fall semesters exceeds 75% at the
current step. These step advancements for eligible part-tine unit nembers
shall take effect in the fa'll or spring senester, t{hicheve|imnediately
follo}Js the achievement of eligibility. Such advancenents may continueuntil the maximum step shown for each column is reached.

Effective September l, 1986, and by converting hours to load, part-time
nurses and librarians shall receive step advancements in the sane manner
as those advancenents received by instructional part-time unit members.

Effective September I, 1986, hourly unit nembers shall receive step
advancenents on a 3 to I basis for related occupational experiences gajned
after employnent by the District and upon written verification submitted
by the unit members, provided said experience t{ould have been credited for
step placenent upon initial enployment in the District.

col unn Advancement

Unit menbers T,ho are eligible for a column movement for any fiscal year
shall receive such advancement effective September lst of said year. Suchunit members shall have applicable transcri pt s/r,/ork verificati0ns
appropriate to meet the qualifications of the requested column filed with
the District prior t0 September lst of said fiscal year.

0nly official transcripts submitted to the District prior to the above
date will be accepted as verification of eligibility for column
advancement, If by September lst of each fiscal year the unit nember is
unable to submit official transcripts, other official documents in the
form of grade cards or letters from the college or university shall be
submitted by said date. The District, however, shali not issue any
warrants reflecting the colulnn advancement until said official transcripts
have been received, but in no case later than November 30th of each fiscalyear. After submission of the official transcripts, the District shall
issue a supplemental v,larrant to reflect the column advancement salary
adjustnent effective September 1st.

Graduate units shall be accepted for column advancement if they are earned
in courses from an accredited inst'itut'ion which are in the unit nember's
najor, ninor, or current assignment, Graduate units are those units

3.



earned in courses identified on the transcript as being graduate level .

"l,4ajor" and "ninor" shall be defined as the subject or area designated as
such on the face of any valid degree (Eachelor's and beyond) or on the
face of any valid credential which qualifies the unit nenber to be
employed by the District. A minor may also be defined as having twenty-
four (24) semester units of course work in a subject matter area including
twelve (12) at the upper division or graduate level.

4. 0ther units including non-graduate shall be accepted for column
advancement l{ith approval granted prior to unit nembers' taking the
course(s), by a committee consisting of the follorting: th€ Vice President
of Academic Affairs, the appropriate Dean of Instruction (i.e., academicor occupational), the Assistant Dean appropriate to the academic or
occupational area, and three (3) unjt nembers appointed by the Associa-tion. Non-graduate units nay be earned through col'leges, universities,
or officially recognized professional organizations lrhich offer continuing
education units. Continuing medical education courses shail be acceptedfor column advancement on a fifteen (15) unit for one (l) unit basis.0ther continuing education courses shall be accepted for column
advancement, with the number of units to be deternined by the committee.

5. liith prior approval of the District, courses may be used for column
advancement which are taken as part of a retraining progran pursuant toArticle 1l: Reassignment Procedure, or which directly relate to previous
teaching experience if such experience directly re]ates to courses
currently offered by the District.

6. All references to un'its in this Article shall be semester units. Quarterunits shal l be converted in semester units by multiplying the quarter
unjts by two-thirds (2/3).

Sal ary Schedu le Pl acement Procedures

Placement on the salary schedule nay be determined either by academic or
occupationai background. Such placenent shall include both colunn and step,If a new unit member qualifies for placement 0n both academic and occupational
experience, the placement shall be made based on t{hichever results in higher
pl acement.

New employees shall be notified in writing that it is the individua'l employee'sresp0nsibility t0 have transcripts, degrees, and l,/ritten verification of
experience sent to the Djstrict for appropriate salary schedule placement. Any
objection to salary schedule placement by the District nust be made prior to the
beginning of the second senester of employment. objections filed subsequently
to said period shall be addressed in the ensuing academic year.

Those units which the granting institution designates in l{riting to be graduate
units shal I be accepted.

unjt menbers }Jho are hired effective subsequent to the date of sign.lng of this
Agreenent shall be given credit of one step for;



l. a) Each year of full-time experience, or equivalent, which
required a credential !rio? to 7/l/90.

b) Each year of ful l -time instructional experience, or
equivalent, l,/hich vJas perforned after meeting the miniInull)
hiring qualifications for teaching in a california comnunity
col lege after 7/l/90.

2. Each year of full-tine experience, or equivalent, which would
have required a credential if performed at Rio Hondo Conmunity
college prior to 7/t/90, even if such experience did not
require a credential where perfonned.

3. Each three years of full-time related occupational experience

Unit members nay be placed no higher than Step 8 on the salary schedule.
Exceptions to exceed the maximum placements above shall be at the d'iscretion of
the District-
Defi ni ti ons of Unit Menbers

A unit nember whose load is 50% or nore

A unit nember whose load is less than 507,

"Ful l -tine empl oyee"

"Part-time empl oyee"
( i nstructi onal and
non- i nstruct i onal )

"Hourly ellrpl oyee" A unit member whose work is assigned on a
week-to-ueek basis

Rates of Pav

A unit menber designated "full-time" shall be paid on a pro rata
accordance with his/her appropriate placement on the salary schedules in
A.

basi s in
Appendix

A unit nember designated "part-tine instructional" shall be paid in accordance
with hi s,/her appropriate placenent on the salary schedule subject to the
fol I o!,/i ng formula:

Annual ten-nonth salary x .55 x .5 x
percent semester load = senester salary

Effective for 1988-89, said.55 factor shall be increased to .56.

A unit member designated "part-time non-instructional" shall be paid in
accordance with his/her appropriate placement on the salary schedules in Appendix
A subject to the following formula:

Annual ten-month salary * hours
per year = hour'ly rate



A unit member designated "surmer school instructor" shali be paid in accordance
with his,/her appropriate placement on the salary schedu'les in Appendix A subject
to the foll orJing fomula:

Effective for 1988-89, said.55 factor shall be increased t0.56.
Effective July l, 1981, a unit member designated "hourly" shall be paid in
accordance with his,/her appropriate placement on the salary schedules in Appendix
A subject to the formulas prescribed belo}J for "Instructional Assignnentsi and
"Non- Instructional Assi gnnents. "

A unit menber designated "full-tine," "part-tine instructionai," or "part-time
non-instructional" who works an assignnent in addition to his/her load shall be
paid on an hourly basis in accordance with the following formulasi

lnstructional Assiqnnents

Annual ten-nonth salary + hours

Annual ten-month salary x .55 x .5 x
percent suruner school I oad

per year x .55

Annual ten-nonth salary r hours
per year x .55

Effective for 1988-89, said.55 shall

Non- I nstruct i ona l Assiqnments

Annual ten-month salary + hours
per year

= sunmer sal ary

- senester hour'ly rate

- sumner hour'ly rate
be increased to .56.

fol I owing:

lleeks,/
Year

-- semester & sumner hour'ly rate

Hours Per Year

Hours per year shail be designated in accordance with the

i::i'/
I nstructi onal Assiqnnents (including
but not limited to the follow'ing):

All Lectures except Typing & Languages 15 x

Lecture - Language

Lecture - Typi ng

35l6

Hours/
Year

525

560

595t7 35



Hours/ l,leeks/ Hours,/lleek Year Year

lnstruct iona l Assiqnments (including
but not limited to the following):
Lab - Art, Individual Typing, llord 20 x 35 700

Processing, Engl i sh Skill Center,
Journal i sn, ltlath Ski I I Center,
usic Activity, Radio and TV,

Theatre Arts

Lab - Astronomy, Bioiogy, Chemistry, 2l x 35 735
Earth Science, Education,
Engi neeri ng, Physical Sciences,
Physi cs, Psychology

Physical Education Activity 22 x 35 770

Lab - Arch. Drafting, Auto, Eusiness, 24 x 35 840
Data Processi ng, Dental, Early
Chi ldhood, El ectro-l'lech. Drafti ng,
El ectroni cs, Engineering, Excep-
tionai Students, Fashi on Design,
Fire Sci ence, Industrial Tech.,
Language Skil I Center, Library,
Machine Tech. , Nursing, Police
Science, qual i ty Technology,
Speech, l,le l di ng, Nursing Clinic

Non- Instruct i onal Assianlnents (including
but not limited to the following):
Exceptional students Coordinator 30 x 35 1,050

college Nurse, supervisor (Evening, 40 x 35 1,400
lleekend, or off-campus) , counselor,
Psychologi st, Psychometri st,
Li brari an, coordinator (Apprenticeship
Program, and l,4ACl )

other Sa l arv Related ilatters
1. lf acadenic attire for student graduation exercises is required by the

oistrict, the District shall provide such attire at no cost to the unit
member.

2. lf protective clothjng (not uniforms) is necessary for the performance of
the unit member's duties as determined by the District, the District shall
provide such protective clothing at no expense to the unit member.

l0



3_

4.

The unit nenber shall have access to assigned District parking lots at no
expense to the unit menber for such parking except for a gate key deposit,if required. The District shal l furnish necessary parking decals and/or
stickers. The District shall provide specifically identified parking
areas for unit nembers who have State provided parking plaques or stickers
for handicapped or disabled persons,

Unit menbers rendering services on a special contract on an hourly
senester, or annual basis shall be paid at rates consistent with
provisions of this Article. The District and an individual unit member
lllay enter into a contract for projects for t{hich services are rendered for
an agreed-upon anount.

Reimbursement shall be made to a unit member for 'loss, destruction, or
damage by arson, burg'lary, or vandalism of personal property required for
the performance of h'is/her dut'ies in the 0istrict. Reinbursenent not to
exceed $250 shall be made only r'/hen prior approval is obtained on a
District-provided form for the use of the personal property before the
property was brought on canpus and when the value of the property was
agreed upon between the unit member and the 0istrict. No reimbursenent
shal l be made for mysterious disappearance, accidental damage, 0r any
other'loss suffered because of the lack of the supervision of the personal
property by the unit nenber. In the event of loss, destruction, or damage
by arson, burglary, or vandalism of such personal property, the unit
menber shall file an Unusual 0ccurrence Report within the next work day
of the occuffence.

Employees shall be required to subm'it a monthly time card. A pay warrant
shall be released to a unit nenber whether or not he/she has submitted
a time card; however, the District may w'ithhold the subsequent warrant if
any deductjons must be made from it or if a time card was not submitted
for the pri or month.

5.

ll



ARTICLE 4: HEATTH ATID TELFARE BEI{EFITS

l. For 1989-90 the 0istrict agrees to contribute up to $609.84 per month
(tenthly) per ellgible full-time (100%) unit nenber and pro rata for full-
tine (less than 100%) unit members for the following health and welfarebenefits: a medical plan (CNA, Kaiser, or Health Net); dental plan (Delta#l); life insurance plan (LARISA - $50,000 term); vis'ion plan (VSP Plan
A); and an Employee Assistance Resource Program.

For the 1990-91 and l99l-92 school years, the fringe benefit program
described in Section I above sha'l l continue to be implemented }./ithout
additional out-of-pocket premium cost to unit members.

Unless nodified by subsequent agreenent between the parties, the 0is-trict's sole obligation upon expiration of this Agreement shall be to
continue its FTE contribution rate that was in existence in the 1991-92
school year.

The District agrees to implement the l4edicare provisions of A8265 (Chapter
1006) for eligible individua'l unit nembers not currently included in said
coverage. The effective date of said nelJ coverage sha'll be the last
paycheck (December) of the 1990 calendar year. The District and the
Association will attenpt to assist unit menbers to make an inforned
decision regarding participation in said progran.

Each eligible full-time (100%) unit member shall be requ'ired to enroll in
one of the medica'l plans at a cost based on the super-composite rate of
the carrier covering the unit lnelnbers and dependents.

Each eligible full-time (100%) unit nember shall be required to enroll in
the dental plan at a cost based on the super-composite rate of the carrier
covering the unit menber and dependents.

Each eligib'le full-tine (100%) unit member shall be required to enro'l l in
the life lnsurance plan providing $50,000 of life insurance at a cost
determined by the carrier covering the unit menber only.

tach eligible fuli-time (100%) unit menber shall be required to enroll in
the vision plan at a cost based on the super-composite rate of the carrier
covering the unit member and dependents.

Unit nembers vlho are not full-time unit nembers shall not be eligible for
health and welfare benefits as specified above.

Eligible unit members hired on the first day of the month shall be covered
as of the first day of enploJment. Eligible fu]]-time unit nembers llvho
are employed subsequent to the first day of the month shal l have health
and welfare benefit coverage on the first day of the month following the
effective date of their employment. Eligible full-time unit nembers l/{ho
complete the school year shall receive coverage under health and welfare
benefit plans effective through the last day of September, subject to the

6.

L

10.

3.

4.

5.

2.

8.

9.

t2



approval of the carrier. Eligib'le full-time unit nembers who tenninatetheir- enploym€nt prior -to the end.of.the school year shall be covered byhealth and welfare benefits through the'last day of the nonth in which th;benefits have been paid.

l3



1.

ARTICIE 5: HoURS 0F EllPLoYl.lEt{T AtlD ToRK L0A0

Davs and Hours of service

A. Full-tine unit Inelnbers shall be available for assignment each day
of the school year and shall be required to perform professional
services in accordance t{ith the fo]l0$ing schedule:

B.

Contract Lenqth

10.0 months
10.5 nonths
I1.0 months
I1.5 months
12.0 months

Davs of Service

175
190
200
210
220

For unit lnelnbers on a ten-month contract, the 0istrict nay schedul€
up to five (5) extra days (8 hours per day or 4 hours per half day)to be worked by unit members prior to either the fall or spning
semester. The extra day(s) shall be scheduied wjthin the one week
period prior to the fall or spring semester. For any day(s)
scheduled prior to fall semesters, the unit member shall be so
notified by June lst or vJithin ten work days of the signing 0f this
agreement for fall senester 1981. For any day(s) scheduled before
spring senesters, the unit menber shall be so notified at least
twenty (20) trork days prior to the scheduled days. The unit rnen]bers
scheduled to work shall be paid on a pro rata basis of his/her daily
rate (annual salary divided by nunber of days of service). The
nunber of half days scheduled shall not exceed two (2).

Unit members t{ho are providing classroon instructional duties shall
provide said duties in conformance vlith Academic Calendars in
Appendixes B, C, and D.

Ful'l-time unjt members shall be available for assignments five (5)
days per week although teaching assignments nay be less than five
(5) days per week. Full-time un'it nembers shall work forty (40)
hours per week to perform those tasks related to their assjgnnents.
Said tasks shal I include:

a) Classroon preparation and instruction; the District shall make
a reasonable effort to limit a unit member's assignment to no
more than three preparat'ions, excluding labs.

b) l4eeting $ith students during posted office hours

c) I'laintaining accurate grade and attendance records of students

d) Preparing and submitting proper reports

c.

l4



4)

5)

6)

7)

8)

e) Attending scheduled faculty and department neetings

ln addition, unit nembers shall select other tasks as part of the
work week including but not linited to the following:

l) The development, iflplementation, and evaluation of the
instructjonal program, i,e., selection of textbooks, course
and cuffjculum revisions, use of appropriate instructional
techniques, budget preparation, and teaching assignnents

2) The counseling and guidance of students in course selection,
academic achievement, and career planning within the unit
member's discipl ine

3) Participation in the selection of certificated and classified
staff
Participation in coilege and departmental committees

Participation in staff development prograns, advanced study
or related work experience, and attendance at conferences

Participation in the active recruitment of students

Performance of college-related services in the community

Articulation with high schools and transfer institutions (may
include visitations)

9) Providing job placenents for students

10) Participation on advisory committees

1l) Participation in co-curricular activities on and off campus

12) Participation in the accreditation process

13) Participation as a speaker in the community

14) Assist'ing in the planning of facilities
Included $,ithin these duties and activities will be the teaching
load in accordance with Appendix E unless othenise modified as
provided in this Agreenent.

The forty (40) hour work vieek shall be exclusjve of over'load and
special contract assignments. The work week of full-time unit
members with less than a 100% load shall be prorated in proportion
to the load,

D.

15



2.

E. Part-time and hour]y unit nenbers shall work the days and tifles in
accordance with the District-approved schedule.

F. Teaching assignnents nay consist of day, night, or weekend classes
or a conbination thereof in accordance vJith the 0istrict-approved
schedule. Except in unusual circumstances' a unit nember's
assignrnent shail not include the recognized student activity
Periods.

Work Loads

A. For the duration of this
accordance with provi sions
load shall be as follovJs:

Agreement unless otherwise modified in
of this Agreement, the unit member's work

l) For unit nembers who are providing classroon instruction
during the regular school year, a full (100%) load sha'll be
in accordance with Appendix E, or pro rata share thereof.

2) Counselors and Librarians employed full tine (100%) shall
naintain a schedule, subject to approval of the Districi,
consisting of a minimum of thirty-five (35) hours desk,/student
contact and five (5) hours of other selected tasks as
enumerated above (l.C). If a Counselor or Librarian is
assigned a teaching assignment during the acadenic year,
his/her forty (40) hour work week shall be reduced by that
proportion of his,/her teaching assignment which relates to a
normal teachi ng Ioad.

3) Supervisor (Evening, lleekend, or off-Campus), Coordinator -
Apprenticeship Program, College Nurse, Psychologist,
Psychometrist, and other student services specialists shall
maintain a schedule, subiect to approval of the District,
consisting of forty (40) hours per vieek. During the forty
(40) hours per week, the supervisor, coordinator, college
Nurse, Psychologist, Psychonetrist, and other student services
specialists shall perform those tasks related to their
assignments in addition to selected tasks as enunerated above(1.C.). If a Supervisor, Coordinator, Col'lege Nurse,
Psychologist, Psychometrist, or oth€r student services
specialist is assigned a teaching assignnent during the
academic year, his/her forty (40) hour yieek shall be reduced
by that proportion his/her teaching assignment relates to a
normal teaching assignnent.

4) Coordinators - (lilACI) enlployed full time (100%) shall naintain
a schedule, subject to approval of the District, consisting
of a mininuln of thirty-five (35) hours assigned time and five
(5) hours of other selected tasks as enunerated above (1.c.).
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If a Coordinator - (MACI) 'is assigned a teaching asslgnnent
during the academic year, his/her forty (40) hour work weekshall be reduced by that proportion of hls/her teaching
assignment },lhich relates to a normal teaching load.

5) Coordinators-Exceptional Students enployed full tlme (100%)shall naintain a schedule, subject to approval of theDistrict, consisting of a nininum of th'irty (30) hours of
assigned tine and ten (10) hours of selected tasks as
enunerated above (1.C.). If a Coordinator is assigned a
teaching assignment during the academic year, his/her forty
(40) hour work t{eek shall be reduced by that proportion of
his/her teaching assignnent which relates to a normal teaching
load.

B. For the purpose of determining lecture and lab, load hours are
defined as a ''class hour" of 50 ninutes.

l,]ork Load Ranqe

A. The 0istrict shall consider
teaching load to be within'lo ad identified in Appendix
ass ignments.

a full-time (100%) unit lllelnber's normal
the range of 96%-104% inclusive of the
E and exclusive of any directed studies

B, A one-senester assignnent above or below a nornal load may be
assigned by the District to meet the educational needs of theDistrict. Such an ass'lgnment subsequently shall be adjusted by
ba'lancing or speclal assignnent as described below.

C. Ealancing of assignnents above and below a nonnal load is a planned
scheduling of senester loads that exceed 104% or are beloll 96%, such
that the sum of the loads of two successive semesters falls within
the range of 192% and 208%. If unforeseen conditions make it
impossible to adhere to the agreed-upon balancing program in the
second semester of a planned two-senester balanced assignment, the
adjustment by rnutuai consent of the empioyee and the Districi may
be made during the third semester.

D. If balancing of an assignment cannot be arranged over a two-semester
period such that the load fal ls uithin the nornal teaching load,
then the percent load of the current assignnent that exceeds 100%
sha'll be paid as an overload. If the balancing of an assignment
should result in iess than an average normal teaching load, then the
percent below l0O% may be adjusted by special assignment in the
current semester of the lorer teaching load or, in each senester,if both assignments are underloads. Special assignnents shall be
Di stri ct- approved programs such as, but not linited to, learning
center assignnents, institutional research, departmental projects
arranged by the District.
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4.

5.

E. To calculate the percent load for a special assignment, the number
of weekly hours of a special assignment *il1 be divided by forty
(40) hours and the quotient multiplied by 100. Example: An
instructor rlith a specia'l assignment of eight hours per week would
be credited with 8/40 x 100 = 20% load. To detennine the nunber of
hours of a special assignnent, the percentage of the load be]ot{ 100%rrill be nultiplied by 40 hours per week. Exanple: An instructor
with an 87.5% load would be required to accept a special assignment
12,5% x 40 - 5 hours. For activity assignments, the foregoing on
assignments above and below normal shall be modified in accordance
wi th Appendix E.

F. Exceptlons to the above work load range are subiect to nutual
agreement of the unit nember and the District.

over'load. Sunmer School. and l,leekend Assicnments

A. overload, sunmer school , and weekend assignments shall be subiect
to mutual agreement of the unit nember and the District, Mutual
agreenent between the unit member and the District shall be
indicated by the signing of a schedule reflecting tentative approval
of the over'load, sunmer school, or weekend assignments. overload,
sumner school , and ueekend assignments shall be distributed in
accordance with department developed procedures as approved by the
District. Such assignments shall include but not be linited to
additlonal classes, adult education, mini courses, community
servi ces, and directed studies.

B. overload and summer school assignnents shall not exceed 40% of a
nornal load except as approved by the District.

C. Any overload or summer school assignnent rnay be terminated by the
District at any tine. In the case of such termination, the District
shall provide the unit member l{ith the reasons for said termination
in writing, The reasons sha'll not be subiect to the grievance
procedure except as such reasons violate other provisions of this
Agreenent.

offi ce Hours

A. Full-time unit nembers shall schedule at least three hours per week
for office hours. such hours shail be scheduled to meet the needs
of students and shall be subject to approval of the District.

B. The office hours shall be posted in the area of the unit menber's
office, and the hours shall be used for consulting l{ith and
assi sti ng students.
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6. Schedul inq

A. classes comprising unit member/s load (day and evening) shall be
scheduled by the District after providing an opportunity for
recommendations from the unit nenbers in the department. The
District shall endeavor to make such evening assignments on an
equitabl e basi s.

8. The unit menber and the assistant dean sha'll sign the instructor
assignment sheets indicating the tentative schedule for the unit
menber. The signed instructor sheets shall not be nodified without
sending prior notification to the unit nember.

D. For purposes of schedul
those cl asses with the
4:30 p. n.

C, Unit members shall not be scheduled for more than three consecutive'lecture hours of ciasses except by mutual agreenent of the unit
menber and the District.

ing only, evening classes wiil be defined as
majority of the class time occurring after

E. If the District knows of its intention not to re-employ a part-time
or hourly unit member for the subsequent senester, the District
shall notify such unit menber at least twenty (20) workdays prior
to the beginning of said semester. This notification provision
shall not preclude the District fron not re-employing any part-time
or hourly unit member at any t'ine as provided by 1aw.

Attendance at DeDartment and District lileetinqs7.

A. Department neet'ings norma] ly shall be held on Tuesdays during the
activity period. Full-tine unit nembers shall attend scheduled
department neetings except as otherwise authorized by the assistant
dean or designee.

B. The naximum number of departmental and,/or district-ride meetings
requiring unit nember attendance during the academic year shall not
exceed twenty-five (25). Upon mutua] agreenent of the full-tinre
unit members in a department and the assistant dean addjtional
neetings nay be scheduled. For district-'/ide neetings, at least
five (5) work days' advance notice shall be provided to unit members
except in cases of emergencies. Any meetings required for
implementation of this agreement involving unit nenbers shall not
be counted in deternining the maximuln number of departnental
neet ings per academic year.

c. The ful l-time unit members in the department and assistant dean
shall attenpt to develop a schedule of dates for departnent meetings
during the acadenic year.
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8. Extended Field lriD Courses

A. A 13% load factor shall be assigned for each class in the series
taught for one week. This load credit is derived as fo'llows:

l0 hours iecture/week .037 load
30 hours lab/week - .079 load
4 hours orientation

prior to trip
.131 load

Equated to - 13% load

B. Field trips which extend beyond a one-week time will be based on the
one-veek nodel. A two-week field trip shall be derived as follows:

Two lleek Fi e'ld Trip

20 hours lecture = .074 load
60 hours iab = .158 load
4 hour orientation - .105 load.247ft

tquated to - 25% load

9- letters of Resionation

A unit member may withdraw a letter of resignation by the end of the
working day iirmediately follol{ing submission of said resignation to the
District.

10. Fl ex Cal endar

A flexible calendar }lill be established with the start of the 1990-91
school year, subject to the following provisions:

a) A naximum of ten (10) flex days per year, of which up to three (3)
could be spent on off-campus activities which are approved in
advance by the administration.

b) Each flex day l'iil l involve no more than six (6) hours of accountable
ti lne.

c) Appropriate activities for flex days lrill be reconmended by a
comrittee of equal membersh'ip from the Association and the
administration.

d) The flex calendar shall: begin early enough in August to permit the
end of the first senester prior to the ninter recess; and the second
semester shall end at least one vreek before the start of sumner
schooi.
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e)

f)

The f]ex ca'lendar to be inplemented shall be in conformance uith the
Educatlon Code, Title V, and be approved by the Chancellor's 0ffice
and shall also result In a flex calendar actlvlties agreenent
between the indlvidua'l unlt nember and the District.
Notrithstanding any other provision of the agreement between theparties, if there has been an adverse impact on Dlstrict enroll-
nent/growth during the f]ex ca]endar perlod, the District retains
the right to return to the traditional calendar at the end of the
a9teenent,

g) The parties recognize the need of the District to discuss the flex
calendar approach wlth lts other bargaining unit before it can be
offlclal ly impl emented.
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Unit members are to request a reduction in work load in writing and direct it
t0 their supervisor(s). A copy of each completed request will be forwarded to
the President of the Association upon receipt by the District. l,hen dispositionof the request i s determi ned, a second copy of the compl eted fonn wi l l be
forwarded to the President of the Associatjon. llith approval of the District,full-tine unit members nay reduce their work load to part-time subject to the
fol I owj ng regulations:

1. The unit member shal l have reached the age of 55 prior to the reduction
of work load.

6.

7.

8.

t

5.

2.

3.

ARTICLE 6: REGUIATI0IIS FoR REDUCTIoII It{ lloRK LoAD

The unit member shall have been employed full tine in a position requiring
certification for at least ten (10) years of which the immediately
preceding five (5) were full-time enployment.

During the period immediately preceding a request for reduction in work
load, the unit nember shall have been empioyed full tine in a position
for l,{hich he,/she has met the mininun qualifications for teaching in a
California comnunity college for a total of at least five (5) years
Nithout a break in service. Sabbatical leaves and other approved leavesof absence shall not constitute a break in service. Time spent on a
sabbatical or other approved leave of absence shal l not be used in
computing the five-year full-time service requirement.

The option of part-time employment shall be exercised at the request of
the unit member and can be revoked only with the mutual consent of the
unit member and the District.
The unit member shall be paid a salary which is the pro rata share of the
salary he/she would be earning had he/she not elected to exercise the
option of part-tine employnent but shall retain all other rights and
benefits for which he/she makes the paynents that t,lould be required if
he/she remained in fuil-time employment.

The unit member shall receive the health and welfare benefits in the same
manner as a full-time (100%) unit nember as provided in Article 4, Health
and liel fare Benefi ts .

The minimum part-tine enploynent shall be the equivalent of one-half of
the nunber of days of service required by the unit member's contract of
enploynent during his,/her final year of service in a full-time position.

The initjal period of such part-tine employment shal l not exceed twoyears. Thereafter, the period of such part-tine enployment shal'l be on
a year-to-year bas'is, and the total number of years of reduction of work
load shall not exceed five years.
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10.

The period of such part-tine employment under the reduced work load
program shall not extend beyond the end of the school year during uhich
the unit member reaches hls/her 70th blrthday.

The unlt nenber shal'l request to partlclpate in the reduction of work load
program no later than February 1 for the follouing school year. At the
discretion of the olstrict, requests recelved after this deadllne rnay be
consi dered.
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ARTICTE 7! CTASS SIZE

The number of students enrolled and attending any class (class size) shail be
subject to the limitations inherent in the nature of the class, the size of the
room, the nunber of availab'le student stations and available equipment, the
safety of students, and the educational mode 0f instruction in accordance vrith
the follol,,ling provisions effective September 1, 1981:

A. unless modified in accordance with the following provisions, class sizelin'its for the tern of this agreement shall be those jn effect as of
February I, 1981, as recorded jn the master course data file.

B. Confornance to class size limits (naxilrlulns) shall be determined no later
than the end of first census rJeek of each term.

C. Estab'lished class liInits may be changed or new class l'inits establishedafter consideration by a conlnittee comprised of three administrators
selected by the Vice President of Academic Affairs, or designee, and three
full-time unit nembers designated by a najority of the unit menbers in the
department. If a majority of the corunittee agree on the class limits, the
recommendation of the majority of the committee shall be subnitted to the
Vice President of Academic Affairs, or designee, for consjderation. If
there is no agreenent by a Inajority of the conmittee members, the
individual recommendations of the committee nembers shall be subnitted to
the Vice President of Academic Affairs, or designee, for consideration.
After reviet{ing the recomnendat i ons, the Vice President of Academic
Affairs, or designee, shall nake a final decision concerning the proposed
change in class size limit or the nelr class limit. Such decisions shali
be submitted t0 the committee lr]elnbers in writing and shall include a
statement of rationale for said decisions. The rationale shall not be
subject t0 the Grievance Procedure except as such rationale violates other
sect'ions of the Agreement,

D. District reserves the right to enroll students in excess of the linits
recorded in the llaster Course Data Fi le. Said students (over enrol'lees)
shall be specifically identified. The District and unit members shall
advise the over enrollees that continued enrollment in the class is
subject to availability }jithin the class size limits of the Master Course
Data File. The unit member shall be required to accept any over enrollees
in the order of enrollment for each student vrho fails to attend ciass or
drops a class up to the class size limits in the Master Course Data File.
Established class limits may be exceeded for a given section(s) upon
recomnendation of the assistant dean vlith consent of the instructor
involved.

E. The District reserves the right to cancel any classes. Upon request of
the unit nember, the District shall provide the unit member uith the
written rationale for canceling the c'lass. The rationale shall not be
subject to the Grievance Procedure except as such rationale may violate
other sections of this Agreement,
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ARTICI-E 8: LEAVES 0F ABSENCE

Paid teaves

l. The District shal] grant paid leaves of absence to full-time unit members
(50% or greater) for personal i'llness and injury, personal necessity, jury
duty, bereavement, industrial accident or illness, judjcial and official
appearance, quarantine, and sabbatical in accordance t{ith the provisions
herein.

2. The District shall grant the above paid leaves of absence to 50% or
greater, but less than 100% full-time unit members on a pro rata basis.

3. The District shall grant paid leaves to part-time unit menbers (less than
50%) on a pro rata basis, for personal illness and injury, personal
necessity, bereavenent and industrial accident or iliness in accordance
with the provi sions herein.

4. Leaves under this Article or nandated by law are authorized absences. In
the case of unauthorized absence, the District may withhold pay and other
benefits in accordance with law.

5. In accordance }{ith appl icable provisions of this Agreement,
on paid leave of absence shali be entitled to:
a. Return to the sane departnent, discipline or position

the same as possible, to that held imnediately before
of the I eave

a unit member

or as nearly
comnencement

6.

b. Receive credit toward salary advancement

c. Receive retirement benefits as provided by lal{ and STRS regulations

d, Receive wages, health and welfare benefits

Personal Illness and Iniurv Leave

A. Puroose

The purpose of personal il lness and injury leave util ization shal l
be for physical disabilities (including disabilities due to
pregnancy) and mental disabilities which conpel the unit nenber to
absent himself/herself fron the duties of ernploynent.

Full -Time Uni t l,lembers

(l) Full-time unjt melnbers employed five (5) days per week shall
be entltled to ten (10) days paid leave for each school year
(10 months) for purposes of personal il lness or injury. Unit

8.
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nembers l{ho lJork nore or less than a fuli school year shall be
entitled to the pro rata equivalent amount of personal illness
or injury leave, e.9., a unit nember l{ho tdorks six (6) school
months is entitled to six (6) days leave and a unit nenber who
lJorks 11 school months is entitled to ll days of leave.

(21 After all accunulated and earned leave as set forth in (l)
above and (4) below is exhausted, additional non-accumulated
leave shall be available for a period not to exceed five (5)
calendar months. The anount deducted for leave purposes from
the unit nember's salary shall be the amount actually paid a
substitute enployee to fill the position during the leave, orif no substitute is employed, the amount }Jhich yould have been
paid to a substitute in accordance rith Column II, Step I of
the applicable salary schedule. The District shall make every
reasonable effort to secure the services of a substitute. The
five (5) calendar nonth period shal1 begin after the utiliza-
tion of the annual entitlenent of ten (10) days as provided in(l) above and shail run concurrently with any accumulated
leave until such accumulated leave is exhausted; then thedifferential pay shall begln for the renainder, if any, of the
five (5) calendar nonths.

(3) At the beginning of each school year each unit member shall
receive a personal illness and injury allotment credit equalto his/her projected entitlement for the school year.
Personal illness and injury leave need not be accrued prior to
taking such leave by a unit nember. If a unit nember resigns,retires, or is terninated and has used Inore personal illness
and injury leave than was earned, the anount of pay for days
used but not earned shall be deducted fron the final warrantof the unit menber.

(4) If a unit nember does not utilize the full amount of leave as
authorized in (l) above in any school year, the amount not
utilized shall be accumulated fron year to year,

(5) A unit nember whose absence under this section exceeds five(5) consecutive work days sha]l provide a statenent fron a
licensed physician or practitioner stating the reason for the
absence. Add'itionally, it shall be the prerogative of the
District to require verification of an absence of less than
five (5) calendar days if the District has reason to believethat the absence may not have been used for proper personal
illness and injury leave purposes. In the absence of the
requested verifjcation, the absence shall be deened an
unauthorized absence.
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(6)

(s)

A unit member must contact his/her inmediate supervisor as
soon as the need to be absent is known to permit time to
secure a substitute serv'ice. If the unit nenber fails to
notify the District at least tt.lo (2) hours prior to assigned
duties, the absence shall be deemed an unauthorized absence.

A unit nember uho is absent for one-half day or less shall
have deducted one-half day from the accumulated leave, and if
the absence exceeds more than one-half day, a full day shall
be deducted fro[l accumulated leave.

A unit menber shall not be allowed to return to work and shall
be placed on leave without pay if the unit menber fails to
notify the District of his/her intent to return to work the
next work day by 3:30 p.n. of the preceding day if such
failure results in a substitute being secured.

Upon exhaustion of his,/her regular personal illness and injury
leave account, the absence shall be charged against his/her
other assignment leave account,

Part-Time Personal Illness and Iniurv (includinq Summer School)

(7)

(8)

c.

(l) ljnit members working a part-tine assignment (less than 50%)
shall earn one (l) hour of personal iilness and injury leave
for each twenty (20) hours of tine worked.

Any unused personal illness and injury leave sha'li be
accumulated from year to year,

A break in service t{ill not result in a loss of accumulated
personal illness and iniury leave unless such leave is
transferred to another District or a break in service exceeds
three consecutive semesters not including summer school .

Part-time unjt nembers may use personal illness and injury
I eave as accrued.

If a full-tine unit member, assigned a part-time position, is
absent from the part-tine assignment, the following shall
occur:

a. The absence shall be charged against the part-tine
personal illness and injury account.

b. After the part-tilne personal illness and iniury account
has been exhausted, any absence shall be charged against
the full-tine personai illness and iniury account. Use
of the full-tine account for a part-time assignment
shall be on a pro rata basis.

(2)

(3)

(4)

(5)
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(6) If a full-time unit nenber rrho was previously assigned a part-
tine position is absent fron the fu'll-time assignment, the
fol I otri nq shall occur:

a. The absence shali be charged against the full-time
personal illness and injury account.

b. After the full-tine personal illness and injury account
has been exhausted, any absence shall be charged against
the part-tlme personal illness and iniury account. Use
of the part-time account for a full-tine assignment
shall be on a pro rata basis.

A) Upon retirenent, full-time unit members shal l have all unused
part-time personal illness and iniury leave added to their
full-time persona'l illness and injury account.

Notification of Accumulated Personal Il lness and Iniurv Leave

The District shal'l provide each unit nember l{ritten notification by
0ctober l5 of each year of his/her accunulated personal iilness and
injury'leave including the current year's projected entitlement.

7.

D-

E. Transfers of Accumulated Personal lllness and In.iurv Leave

A unit nember shall be entitled to the number of days of personal'illness and injury leave accunu'lated by such unit member in a
posjtion requiring certification quaiification at his/her last
previous school district of employment provided that such employnent
was with a school district $ithin the State of California, rias for
at least one (l) full year's duration and not nore than one (l) year
intervened between termination of employment at the last previous
school district and employment at thls district.

Jurv Dutv

A. A unit nenber may be absent from duty without loss of pay as the
result of having been called for and appearing for jury duty,
excludlng a grand jury. The District reserves the right to request
a postponenent to another tine nutually agreeable to the unit menber
and the Djstrict. The unit menber is required to notify the
0istrict as soon as he/she receives notice of his/her jury duty.

B. The unit menber serving on jury duty who receives pay from the
District during such absence shail be required to col'!ect jury duty
fees and remit such fees to the 0istrict, or in the absence of such
remittance, the unit nember shall receive the difference between
his/her regular salary and the jury duty fees.
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8.

C, A unit member shall be required to perform his/her assigned service
to the District during any day or fraction thereof that he/she is
released fron jury service, provided that a reasonable period of
t'ine shall be allowed for necessary travel , An instructor servingjury duty shall be required to return to his/her teaching assignment
unless, due to the assignment of a substitute or in the best
interests of the instructional progran, the District approves
otherwise.

Bereavenent Leave

A unit nember shall be entitled to a rnaximun of three (3) days leave of
absence or five (5) days leave of absence if travel of more than 400 miles
one t,/ay is required, t,lithout loss of salary on account of the death of any
member of his/her immediate fam'ily. For purposes of this provision an
inmedjate fanily nember shall be lirnited to nother, father, nother-in-l a!,i,
father-in-iar, grandmother, grandfather, or a grandchild of the unit
member or of the spouse of the unit member, and the spouse, son, son-in-
law, daughter, daughter-in-1aw, brother or sister, brother-in-law, sister-
in-law of the unit nenber or any relative living in the immediate
household of the unit rnember.

Leave for Industrial Accident or I'llness

Industrjal accident and illness leaves of absence shall be granted in
accordance with the fol i owi ng:

A, The accident or illness must have arisen out of and in the courseoff the employment of the unit member and must be accepted as
bonafide injury or illness arising out of and in the course of
employment by the Carrier or administrating agent for vrorkers'
conpensation coverage. Such acceptance shall be based upon the laws
and rules and regulations of the State governing vrorkers' compensa-
tion.

B. Allowable leave for each industrial accident or illness shall be for
the nunber of days of temporary disability which shall not exceedsixty (60) working days in any one fiscal year for the same
accident.

C. Leave under these rules and regulations shall commence 0n the first
day of absence.

D. The benefits provided by these rules and regulations shall be
applicable to all unit nembers irnmediately upon becoming an employee
of the given District.

E. Allowable leave shall not be accumulated from year to year.

9.
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F. Paynent for wages lost on any day shall not, when added to an award
grinted the unit menber under the workers' compensation latrs of the
State, exceed the normal vrage for the day.

H.

G.

I.

Industrial accident or illness leave shall be reduced by one (l) day
for each authorized absence regardless of the compensation award
made under workers' compensation.

l,,hen an industrial accident or illness occurs at the time t{hen thefull sixty (60) days vill overlap into the next fiscal year, the
unit menber shall be entitled to only that amount remaining at the
end of the fiscal year in which the illness or iniury occurred for
the same illness or iniury.
Industrial accident or iilness leave of absence is to be used in'lieu of entitlement to other 'leaves. l,lhen entitlement to an
industrial accident or illness leave has been exhausted, entitlement
to other personal illness and injury leave l{ill then be usedi but if
the unit member is receiving uorkers' compensation, he,/she shall be
entitled to only that portion of his/her accumulated available
personal illness and injury leave, accumulated conpensatory tifle
off, vacation or other available leave which, when added to the
workers' compensat'ion award, provide for a full day's wage or
salary. lihen appl icable, the follol{ing fonnu'la shal l be used;
0ivide the disability check, endorsed to the District' by the unit
menber's daily salary rate to determine the equivalent number of
days.

Periods of leaves of absence, paid or unpaid, shall not be
considered to be a break in service of the unit member.

During all paid leaves of absence, whether industrial accident leave
as provided in this section, personal illness and iniury leave,
vacation, compensatory till]e off or other available leave provided by'law or the action of the Board of Trustees, the unit nenber may
endorse to the District vrage loss benefit checks received under the
workers' compensation laws of this state, The 0istrict, in turn,
shall issue the unit member appropriate warrants for payment 0f
salary and shall deduct normal retirenent and other authorized
contributions. In the absence of such endorseflent, the District
shall issue the unit member appropriate warrants for the difference
betreen his/her regular salary and the anount of the wage loss
benefit checks. Reduction of entitlement to leave shall be made
only in accordance l{ith this section.

Any unit nlelnber receiving benefits as a resu'lt of this section
shail, during periods of injury or illness, remain rlithin the stateof Ca]ifornia unless the district authorizes travel outside the
state,

J-

t.

K.
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10. Personal llecessi tv Leave

Each unit nenber shall be entitled to use six (6) days of his/her personal
illness and injury leave allotment during each school year for personal
necessity. Personal necessity leave shall be limited to c'ircumstances
that are serious jn nature and that the unit member cannot reasonably be
expected to disregard, that necessitate immediate attention and cannot be
taken care of after work hours or on weekends. Under no circumstances
shall personal necessity leave be available for purposes of personal
convenience, extension of a holiday or a vacation period, to seek other
employnent, for recreational activities or concerted activities. A unit
nember must contact hisi/her imnediate supervisor as soon as the need to
be absent is known to permit tine to secure a substitute service.

The unit member shall certify on a form provided by the District that such
absence was in conformance l{ith the above. If the un'it menber fails to
conply rlith the above, the absence shall be deemed an unauthorized
absence.

Part-time unit menbers are entitled to a pro rata amount.

0uarant i ne

A unjt fiember shall receive full salary during the period of his/her
quarantine by duly constituted governmental authority,
Judicial and official Aooearance Leaves

A unit member shall receive his/her reguiar pay for a judicial orofficial appearance in a proceeding in which the District is a party
provided the unit nember is not the litigant or in support of the
I itigant in a case against the District. The unit member shall
contact his/her innediate supervisor as soon as the need to be
absent is known to pernit tine to secure a substitute service.

The District may grant a paid leave of absence to a unit nember for
a judicial or official appearance as gritness when subpoenaed other
than as a litigant or in support of a litigant. The unit member
shall request such a leave through his/her immediate supervisor as
soon as the need to be absent is known to permit time to secure a
substi tute.

11.

12.

13.

8.

A.

Unpai d Leaves

A. Upon request, the District nay provide a unit member who is a
natura'l or adopting parent an unpaid leave of absence for the
purpose of rearing his or her infant, The duration of such leave
shall not exceed one calendar year. A unit menber shall submlt such
request to the District at least four weeks prior to the anticipated
date on which the leave is to conmence.
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14.

B. Unit menbers may be granted unpaid leave upon request by the Board
of Trustees.

C. Unpaid leave may be granted a unit nember for a period of up to one
school year, The leave shall normally commence at the start of a
senester or a school year. The District rnay authorize a different
starting date if the unit rnember demonstrates l,/hy the leave could
not commence at the beginning of the semester or school year.

D. The President of the College lnay grant, upon request' an unpaid'leave of up to five (5) work days.

E. Such leaves are without conpensation or credit toward service.

F. Unit rnembers who go on an unpaid leave during any pay period shall
receive their health and welfare coverage for the balance of that
pay period. Thereafter, they shall be allowed to contlnue coverage
provided they make advance payments of the preniums in a manner
reasonably required by the District.

G. Should the D'istrict deny a unit nember an unpaid leave, the unit
member IJ]ay request, in vJriting, w'ithin ten days of said denial, the
reasons for the denial. The Dist|ict shall respond, in writing,
within ten days of the unit nember's request, stating the reasons
for denial of the requested leave and such reasons shall not be
subject to the Grievance Procedure, except as such reasons violate
other sections of this Agreement.

Leave of Absence - Exchanae Prooram

A.

c.

Full-tine, regular unit members may apply to the District for a'leave of absence to participate in an exchange program involving
another educational institution. Such applicat'ions shall be
submitted with sufficlent advance notice to allow for processing
prior to the effective date.

Upon the reconmendation of the Superi ntendent/Pres i dent, all
applications for leave of absence for the exchange program shall be
subject to approval of the Eoard of Trustees and the exchange
institution.
l,lhile on a leave of absence for the exchange prograln, the unit
menbers shall receive their regular salary and health and t{elfare
benefits as provided in Article 4 of this Agreement, and the leave
shall not be deemed a break 'in continuity of service. All other
provisions of this Agreement shall not be applicable to the unit
flember on such leave, and the unit nember shall conform to the
Agreenent between the District and the exchange institution.

8.
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15. Sabbatical Leave

A. PhildsoDhv and Puroose of Sabbaticel lcrvFs

Sabbatical leaves may be granted to provide an opportunity for
professional growth of full-tine unit nembers which will result in
more effective services to the 0istrict. Such leaves may inciude,
but not be limited to, study, travel, research, and related work
experience.

B. Eliqibil itv of Unit Members

1) Any full-tine unit member who has served the District for six
(6) consecutive years in a full-tine certificated position may
apply for a sabbatical leave.

2) Fuli-tine unit members who have been granted a sabbatical'leave shal l become el igible after six (6) years of consecutive
service in a full -time certificated position subsequent to
thei r last sabbatical leave.

3) Leaves shall not be granted for more than tvJo (2) full
consecutive fall and spring semesters or less than one full
semester unless othervJise approved by the District, If afull-time unit member is granted a leave for one senester by
the District, this shall be construed as fulfill ing his/her
ent'ire entitlement to leave privi leges until he/she has
compl i ed with (8.2) above.

4) l'4ilitary leave and paid leaves shall not be deened a break in
continu'ity of service for the purposes of this article,
If a sabbatical leave request is approved for a full-tine unit
nenber, and he/she then withdraws the application after
approval, such fuil-time unit nember shall be preciuded for
a period of two (2) years from filing a new application for
sabbatical leave unless extenuating circumstances existed
conpelling his,/her withdrawal of the application for leave.

The president of the Rio Hondo College Faculty Association-
CTA/NEA shal l receive the ranking of the sabbatical leave
requests from the Sabbatical Leave Reviev,, Committee at the
same time that they are foniarded to the Superintendent/
Presi dent.

The Superintendent/President shall translnit, in a tilnely
manner, the ranking of the sabbatical leave requests to the
Board of Trustees for its approval.

8) Unit lnelnbers shall not be required to secure a corporate
surety bond in order to receive a sabbatical leave.

s)

6)

7)



c.

D.

E.

Aool icati on Procedure

r)

2)

Application shall be submitted to the District by october 3lst
for consideration for the subsequent school yeat on a 0is-
trict-provided form.

Unit ll]ell]bers' applications for sabbatical leave shall not be
modified by the District without the mutual consent of the
0i stri ct and unit member.

3) A unit nenber's appiication shall include a detai led
prospectus of the purposes and activities for which the leave
is requested.

Aoproval of sabbatical Leaves

l) sabbatical leave requests shall be reviewed by a sabbatical
Leave Review Comnittee conprised of three representatives
designated by the Faculty Association and three
representatives des'ignated by the District,

2) In reviewing requests, the Sabbatical Leave Review Comnittee
shall consider the criteria on the District sabbatical leave
request form in a manner to be detemined by the conmittee.

3) The Sabbatical Leave Review Committee shall rank all sabba-
tical requests and forward them to the Superintendent/
President for transnittal t0 the Board of Trustees.

4) The Djstrict shall provide five sabbatical leaves according to
the ranking of the Sabbatical Leave Review Conmittee and the
provisions of this article. If fewer than five requests for
sabbatical leaves are received, the District shall provide
leaves for the nunber requested,

Aoreement and Failure to Return

l) Granting of a sabbatical leave is conditioned upon the
applicant agreeing to the terms of the sabbatical leave and
further agreeing to render services to the District for at
least tuice the length of the sabbatical leave granted,

2) If a full-tine unit member on leave fails to return and
complete required services as an enployee of the 0istrict, an
amount calculated as follows shall be returned to the 0is-trict:
Conpensation Received Length of Actual Compensation
from oistrict llhile - Service Following x Received from
on Leave sabbatical Leave District l,lh i le

Length of Required on Leave
Servi ce
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G.

F.

H.

I,

3) In case of death, the full-tine unit nember or his/her estate
shall not be required to return compensation received from the0istrict during the leave period. The payment shall cease
upon the death of the unit menber on leave.

4) Disability }'/hile on sabbatical leave to such an extent as to
render ful l-tine unit nember unable to return to the Districtat the termination of the sabbatical leave or death whi'le on
sabbatical leave shall serve to exonerate full-tine unit
menber' s agreenent and bond.

5) The District and the unit nember shall execute a legalty
binding contract containing the conditions of the sabbaticalleave. Five (5) working days prior to signing the proposed
contract, a copy shall be forwarded to the President of the
Association. Following the signing, a copy of the signedcontract shall be forwarded to the President of the
Associ at i on.

Conpl iance with Leave Conditions

Upon the cornpletion of the sabbatical 'leave, the unit menber shall
subnit to the District approprjate documentation showjng completionof the purposes and activities for which said leave was granted.

Salarv l,jhile on Leave

llhile on leave full-time unit nembers shall receive as compensation
85% of their base salary for one full contract year or 85% of their
base salary for one-half contract year. Conpensation shall be based
on the salary full-time unit nembers would have received during the
period of the leave had they continued in regular services during
such period.

Illness of Iniurv lllhilp on Sahbati.al lpavp

If the sabbatical leave is interrupted due to serious accident oril'lness, the District lllay terminate the sabbatical leave of thefull-tine unit member who shall thereupon be entitled to the use of
personal illness and injury leave accrued to his/her credit.
Reinstatenent uoon Return from Sabbatical leeve

At the expiration of a sabbatical
return to the District, shall return
discipline or position, or as nearly
held innedi ately before commencement

leave, the unit menber, upon
to the same department,
the sane as possible, to that
of the leave.
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ARTICLE 9! EVALUATIoI{ PRoCEDURES

1. DEFINITION OF TTRI4S

The follor,/ing definitions are intended to clarify terms used in the
evaluation procedures and are only applicable to this article,
A. Authori zed Eval uators

Asslstant Deans
Immediate Administrator for non-teaching unit nembers
Appropriate 0ean
Vice President, Academic Affai rs

B. Initial conference

A conference to reviev evaluation forms and procedures, and to
arrange the evaluation visitation. The initial conference shall
follow a uniform fornat, mutually developed by the Association and
the 0istrict, in all departments.

c. EvaluationVisitation
A specific arranged observation of a unit member's assigned duties
by an authorized eval uator

D. Consultation

A conference with a unit nenber following an evaluation visitatlon
E. Formal Evaluation

A specified vJritten evaluation of a unit menber's perfornance
utilizing the adopted format and adopted procedures

F, Eval uati on conference

A conference to revieu and sign the completed evaluation

c. Eval uat i on Terns

Satisfactory: A rating that describes a performance of a unit
member who has mel his/her roles and responsibilities as satisfac-
tory.
Unsatisfactory: A rating that describes the performance of a unit
member as unsatisfactory and for l{hom significant inprovement is
requi red.
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H. Full-Time Contract Unit lilenbers

Unit nernbers who are employed by the District pursuant to the
provisions of EC 87501 and 87608

I. Full-Time Reoular lJnit }lembers

Unit members empioyed by the Djstrict pursuant to the provisions of
ED 87608 and 87609

J. Part-Time Instructional ljnit Members

Unit nembers rho are employed pursuant to the provisions of EC 87482
and whose assignment is not nore than 60%

K. Part-Time Non-Instructional Unit Menbers

Unjt nenbers whose non-classroom assignment is based 0n
hourly/weekly assignnents and who are employed for 18 hours a lreek
or I ess

L. Student Instruct i onal ReDort

A report of unit nemberi s teaching performance by students enrolled
in the class or classes of a unit menber (Appendix F)

l'1. Unit I'lenber Reouested Visitations
Visitations by an authorized evaluator at the request of the unit
member being eval uated

2. GENERAL EVALUATION PRINCIPLES

A. The primary aim of evaluation is to improve professional
effectiveness. The District accepts as a fundamental prenise for
a successful evaluation progran the necessity for mutual respect and
confidence to exist between the evaluator and those evaluated. To
promote this respect and confidence, the District will provide
training for administrators in the process of evaluation.

B. oata supporting the complete evaluation document shall be readily
availabie to the parties in interest on a need-to-know basis.

c. All data used in the evaluation material shall be accurate and
verified by the evaluator. Hearsay shal'l not be included in the
eval uation nateri al .

D. Evaluators shall consider the rights and responsibilities of unit
members as outlined in Board Poiicy 2203, Acadenic Freedom, in
devel opi ng evaluations,
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G.

E.

F.

H.

EVALUATION OF FU!L-TII'IE REGUTAR UNIT IiIEI.IBERS

A. Full-time regular unit members shall be evaluated no less than once
every two years. (Yhen stiplrlOtions of -ABl725 covering this
provision become effective, eviluations will take place once every
three years. ) The-Assistant Dean or the immediate adminfutrator for,
non-teaching unit mernbers shall be the primary evaluator. Unit
nembers with assignments in nore than one department shall be
formally evaluated in that department in uhich the greatest
proportion of the assigned load exists.

B. The District shali notify the unit member of the identity of his,/her
evaluator by the end of the third week of the school year during
which the unit member will be evaluated if the evaluator,is to be
someone other than the inmediate administrator, If the unit member'is on leave during the first senester of the school year, such

In the absence of specific provisions jn this evaluation article,
the District shall exercise practices and procedures pursuant to
provisions of the Education code.

Constructive criticisms and suggestions f0r improvement, if any,
shall be specific and 'in t{riting. If major inadequacies are found
to exist, they wi ll be fol lowed by additional supportive assistance.
Infomation relating to a unit nenber's strengths and weaknesses
'tJill be discussed openly and frankly with the individual being
eva'luated.

In assessing a unit nenber's performance, the evaluator shall
consider only the unit member's roles and responsibilities as
identified in the tinit l4enber Evaluation Report (Appendix G) and
such other criteria as shall be nutualiy deternined. In addition to
observations made during arranged vis'itations, the evaluator nay
consider observations nade of the unit nember perfoming his/her
duties outside the classroom that are in keeping }Jith those roles
and responsibilities as listed in the Unit |tlember Evaluation Report.
Conditions over which a unit member has no control shall not impact
negati vel y upon his/her evaluation,

The authorized evaluator shall have the opportunity for classroon or
other appropriate visjtations. At the request of the unit nember,
another authorized evaluator nay be selected for a visitation. A
visitation nade in conjunction t{ith a formal evaluation will be
arranged by the authorized evaiuator at least one week prior to thevisit. The observation shall be of sufficient duration to prov'ide
the evaluator v{ith adequate data l{ith r,/hich to make an accurate and
neaningful evaluation. Unit menber requested visitations may occur.

By mutual agreenent, the un'it member and imediate administrator nay
each select another person to make additional classroom visitations
and share the observations llrith both the evaluator and evaluatee.

I.

3.

38



G.

I.

D.

E.

F.

c.

H,

notification sha]l occur by the end of the third week of the second
semester.

An evaluator shall hold an initial conference with the unit member
to be evaluated prior to the end of the fifth week of the school
year during which the unit member is to be evaluated. The evaluator
shall provide to the unit nember the faculty handbook and review and
provide the evaluation procedures and instrunents (as containedl{ithin this article). Duning this conference, evaluation
visitat'ions will be arranged. If the unit menber is on leave during
the first semester of the school year, the initial conference shall
be held prior to the end of the fifth week of the second semester.

The evaluator shall consider only those roles and responsibilities
identified in Appendix G. In addition to observations made during
an affanged visitation, the evaluator may consider observations made
of the unit member performing duties outside of the ciassroom that
are in keeping with those roles and responsibilities identified in
the Unit I'lenber Evaluation Report.

A consultation will be scheduled }Jithin ten (10) school days
following an evaluation visitation during which the evaluator will
review with the unit member areas where he/she has been deened
satisfactory as well as specific suggestions for improvement, jf
any.

ithin tl,,enty (20) school days (or nore by nutual agreement) after
the fjnal consultation, the evaluator shall prepare the formal
l{ritten evaluation of the unit nember utilizing the instruments and
procedures outlined herein. The evaluator shall provide the mitten
evaluation to the unit member five (5) school days prior to meeting
t{ith him/her in an evaluation conference.

During the evaluation conference an evaluator shall discuss the
complete written evaluation which nay consist of: (l) the Unit
It|elnber Evaluation Report and (2) where appropriate, the Analysis of
Student I nstructi on Reports.

At the conclusion of the evaluation conference, the evaluator shall
indicate whether the unit lnell]ber is deened overall satisfactory 0r
unsat'isfactory. The unit nember shal'l sign the evaluation report
as an indication of its receipt.

Should an evaluator deem a unit member to be unsatisfactory, he,/she
shall supply the rJritten evaluation to the unit menber five (5)
school days prior to the evaluation conference. At the evaluation
conference, the evaluator, after consultation with the unit lnember,will develop a program of inprovenent which, if followed
successfully, l,lill result in a sat'isfactory evaluation. If the unit

39



4.

member disagrees $ith the elements of the improvement plan, the unit
member nay have attached to the plan a }tritten statement of his/her
concerns. A unit member receiving an unsatisfactory evaluation
shall have one complete year to finish the improvement plan, or less
by mutual agreenent.

J. Should a regular unit member receive an unsatisfactory overall
evaluation, helshe will be evaluated again within the fol lowing year
utilizing the procedures of this plan. llithin one year after
receiving an unsatisfactory evaluation, (or sooner by nutual
agreenent) a unit member shall be re-evaluated by his/her evaluator
and if he/she receives a satisfactory rating, he/she llJill return to
the required eval uati on cycle,

K. The improvement plan shall include the following:

l. Areas vrhere specific inprovement is needed2. Specific suggestions for inprovement3. Resources to be utilized to assist with the improvement4. The means by which improvement llJill be measured

A l{ritten statement describing the improvement program and
incorporating the above shall be given to the unit member within
fifteen (15) school days after the evaluation conference.

APPEAL PROCESS

A. Should a unit nember disagree viith the evaluator's written findings
and recommendati ons, he/she l|]ay appeal to the Vice President of
Academic Affairs. The vice Pres'ident of Academic Affalrs will
reviet{ the case and make a decision uhich will then be reviewed with
the unit nenber and the evaluator within ten (10) school days of
receipt of the appeai.

B. Further appeal by the unit member or evaluator may be made to the
President of the College whose decision shall be final.

C. During the appeal process, the unit nenber is entitled to
representation by the Faculty Association l{hen meetings involve
matters affecting the employment relations status between the unit
nember and the District.

D. Unit nenbers nay pursue alleged violations of the evaluation
procedure as specified in this article through the grievance article
contained in th is Agreement.
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5- EVALUATION OF FULL-TII4E CONTRACT UNIT I.IEI.IBERS

A, Full-t'ine contract unit members shall be evaluated at least once in
each academic year. The authorized evaluator shall be responsible
for the evaluation process and the final evaluation report of un'it
lnell]bers, The Assistant Dean or the imediate administrator for non-
teaching unit members shali be the primary evaluator.

B, unit members with assignnent in more than one department shall be
formal ly evaluated jn that department in which the greatest
proportion of their assigned load exists. unit nenbers may be
visited and evaluated by the authorized evaluator(s) of the other
department(s) in }lhich said unit member has an assignment. The
observations fron the visitation may be integrated into the formal
evaluation, and, if included in the fornal evaiuation, al l
authorized evaluators shall participate in the evaluation conference
and shall sign the formal evaluation.

C. The District shall notify the unit member of the identity of his/her
evaluator by the end of the third week of the year during which the
unit member will be evaluated if the evaluator is to be someone
other than the inmediate administrator. If the unit nember is not
emp'loyed or on leave during the first semester of the school year,
such notification shall occur by the end of the third week of the
second semester.

D. An evaluator shall hold an initial conference with the unit menber
to be evaluated prior to the end of the fifth week of the school
year during lJhich the unit nenber is to be evaiuated. The evaluator
shail provide to the unit member the faculty handbook and reviey,, and
provide the evaluation procedures and instruments (as containedwithin this article). During this conference, evaluation
visitations will be affanged. If the unit member is not employedor on leave during the first semester of the schooi year, theinitial conference shal'l be held prior to the end of the fifth week
of the second semester.

E. First Year Fu'll -Time Contract Unit ltlembers

1. First-year full-time contract unit nembers shail be evaluated
during the first semester of their employment. This shall
include at least tl'{o visitations made prior to February I of /1the fal'l senester or June I of the spring semester. such l-l;!,',.-...1
visitations will be follovJed by a consuitation to discuss the /
observati0ns made by the evaluator and other relevant
evaluation infonnation. During the consultati0n the evaluator
shall review with the unit member those areas where he/she,
has been deemed satisfactory as },ell as any specific
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F.

suggestions for inprovement, if any, At least one visitation
followed by a consultation shall also be made of each unit
menber during the second semester of his/her enployment.
During the first year of employment arranged visitations l,{ill
be the responsibility of the immediate superv'isor and/or other
authorized evaluators. Additional visitations nay be arranged
as appropri ate.

2, Prior to the end of each semester of the first contract year,
an evaluation conference shali be scheduled. At this
conference the unit member shali be provided the conplete
evaluation consisting of: (1) the Unit l4ember Evaluation
Report and (2) the Analysis of Student Instructional Reports.
At the conclusion of this conference, the evaluator shall
indicate both orally and on the evaluation form itself whetherthe unit member is deemed overall satisfactory 0r
unsatisfactory. The unit member shal l sign the evaluation
report indicatinq recejpt of evaluation.

Second Ypar Full-TimF Contre.t llnit Mpmher

t

t. Second year full-tine contract unit members shall be evaluated
prior to February I of their second year of empioyment. This
evaluation v.,ill include at least tt{o visitations foilowed by
consultations to discuss the observat'ions. During the
consultations the evaluator shall review vrith the unit member
those areas lrhere he,/she has been deened satisfactory as well
as any specific suggestions for improvenent, if any.

Prior to the end of the first senester, an evaluation
conference shal l be scheduled. At this conference the unit
member shall be provided the conpiete evaluation consistingof: (1) the Unit lilember Evaluation Report and (2) the
Analysis of Student Instructional Reports. At the conclusi0n
of this conference the evaluator shall indicate both orally
and on the evaluation form whether the unit nember is deemed
overa'll satisfactory or unsatisfactory. The unit member shall
sign the evaluation report as an indication of its receipt.

OF PART.TII4E INSTRUCTIONAL AND PART-TII4E NON. I NSTRUCTIONAT UNITEVALUATION
14E[,IBERS

A. Tenporary eflployees shall be evaluated within the first year of
enployment. Thereafter, evaluation shall be at least once every six
regular senesters or once every nine regular quarters, as
applicable. The authorized evajuator shall be responsible for the
evaluation process and the final evaluation report of a part-time
instructional and part-time non-instructional unit nember. The
assistant dean or the imrnediate administrator for non-teaching unit
menbers shall be the prinary evaluators. The evaluation shall be
prepared in accordance with the roles and responsibilities of
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Appendix c }rhich are appropriate to the ass'ignnent of the unit
member. Unit members vith assignments in more than one department
shall be evaluated in that department in which the greatest
proportion of the assigned load exists. unit nenbers may be vlsited
by the authorized evaluator(s) of the other departnent(s) in which
said unit nenber has an assignnent,

After such visitations, consu'ltations will be scheduled r,ithin ten
(10) school days of the visitations to orally review w'ith the unit
member areas where he/she has been deemed satisfactory as vJell as
specific suggestions for improvement, if any, in relation to the
roles and responsibilities as identified in the unit nember's
evaluation report (Appendix G) and such other criteria as shall be
mutually determined. Except for documentation pursuant to the
applicable provisions of the Education Code, such visitations by
authorized evaluator(s) of the other departnent(s) shall result in
no rrritten documentation reiating to the roles and responsibilities -l:\as ldentjfied in the unit nembei/s evaluation report (Appendix G) --'
and such other criteria as shal l be mutual iy determined.

The District shall notify the unit nember of the identity of his/her
evaluator by the end of the third week of the year during which the
unit member vJill be evaluated if the evaluatolis to be someone
other than the imnediate supervisor. If the unit rnember js
unassigned during the first senester, such notification shall occur
by the end of the third week of the second semester.

The evaluator shall hold an initial conference with the unit member
to be evaluated prior to the end of the fifth week of the school
year during which the unit menber is to be evaluated. The evaluator
shall provide the un'it member with the faculty handbook and review
and provide the evaluation procedures and instrunents (as contained
}Jithin this article). During this conference, evaluation
visitations lli'll be arranged. If the unit nenber is unassigned
during the first semester, the initial conference shall be held
prior to the end of the fifth week of the second semester.

Unit menbers shall be evaluated during their first semester. An
evaluation shall be prepared and an evaluation conference held with
the unit member prior to the end of the first semester. Unit
nembers in their second semester shall be evaluated at least once by
their evaluator following the procedures utilized during the first
semester of evaluation. The formal evaluation shall be subnitted to
the unit member at least five (5) school days before the evaluation
conference.

Further evaluations of unit members shail be conducted no'less than
required by statute.

E. unit members t.Jill be evaluated utilizing the approved college
procedures and instruments contained herein.

c.

D.
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7. STUDENT INSTRUCTIONAL REPORT

A, Student Instructional Reports are deemed to be usefui for such
purposes as providing information to the evaluator during the
evaluation process and providing information to unit members about
the ir teachi ng effectiveness.

B. The District shall process the Student Instructional Reports and
promptly return the reports and analyses to the unit menber and
analyses to the evaluator, when appropriate. It is suggested that
they be administered between the 12th and l4th vJeek of instruction
to allovl adequate time for processing and inclusion in the overall
evaluation,

Student input shall be gathered using the fornat in Appendix F. The
evaluator shall handle the administration of the Student Instruc-
ti onal Reports.

C. The analyses of the Student Instructional Reports shall be required
by the evaluator for jnclusion in the overall assessment of: (l)
full-tilne contract teaching unit nembers; (2) part-time instructjon-al unit mernbers with less than five senesters tetching in the
0istrict; and (3) full-tine regular teachiQg yni.t,members deemed
unsatisfactory on the most recent forna\ evl}jation, The Student
Instructional Reports Inay be included in the overall assessment at
other till]es by mutual agreenent of the unit member and evaluator.

D. For regular teaching unit members and part-time instructional unit
members who have completed four (4) semesters teaching in the
District, deemed satisfactory on the most recent evaluation, the
Student Instructional Reports and Analyses shall be provjded to the
uni t member only.
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5.

ARTICLE l0r PERS0t{}lEt FITES

one official personnel file of each unit member shal'l be ma'intained at the
0istnict central administration office. No adverse action shall be taken
against a unit nember based upon ritten material l{hich is not contained
v,/ithin the offlcial personnei file unless otherwise required by law.
Except in situatlons contemplated under Education Code Sections 87732 or
87734, an opportunity shal i be provided for informal resolution to unit
member situations that nay result in the placement of a derogatory
statenent in a unit nember's personnel file. Prior to placing item(s) in
the official personnel file, the District shal'l nake a reasonable effort
to verifJ the accuracy of the materiai(s).

A unit nenber shall be provided a copy of any derogatory liritten materialprior to the time such material is placed r,,ithin the official personnelfile. Such derogatory written material , when placed in such file. shall
not address natters lrhich occurred nore than three (3) calendar monthsprior to the date of filing. The unit menber shall have the right to
review the material during nornal working hours so iong as such does not
interfere with the c'lassroom instruction. The unit member may, within ten
(10) work days of receipt of copy, subnit a }lritten response to be
attached to the derogatory material for inclusion within the officialfjle. Derogatory material shall be sealed at the unit member's request
after a period of four years from the date of fjling.
A unit nember shall have the right to exanine all materials (except for
ratings reports or records which were obtained prior to employnent or
prepared by identjfiable examination cownittee menbers, or obtained in
connection with a promotional examination) contained within the official
personnel f i'le,
District shal'l have a representative present when any official personnel
file is examined. The unit nember's personnel fi'le shall be available for
examination by the unit nember and/or his,/her representative with the unit
nenber's written authorization for each instance, The official personnelfjle js considered confidential and is available for review only to such
other persons rJho have a legal right and a need to know the contents
therein.
The District shall keep a log of persons lrho have examined an official
personnel file, as wel'l as the dates such examinations were made, except
routine clerical transactions. The log shall be rnaintained in the unit
nember's offici al personnel file.
Any person who places material in the personnel file shall sjgn and
sjgniiy the date on which it uas drafted. Any }Jrltten nateria'l placed in
tho personnel file shall indicate the date of placement.
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7. liith aDoroval of the District, a unit nember may have material placed in
the offlclal Dersonnel file he,/she detemines nay have a bearing on
t'ii/tr"" poiitibn with the Distrl;t. In the case of 0istrict disapproval'
the'unlt menber, upon request, shall be notified in rrit-ing.within ten
iiol wo"r days ihe'reasoni for'not placing such material in the fi'le'
unit members shall be informed of all written claims of sexual harassment
against them within five (5) work days of receipt 0f said claims.8.
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ARTICLE ll: REASSIGNIIEIIT PRoCEDURE

This Article applies to the reassigntnent of full-time unit members only as such
affects a unit nember's full-tine'load exclusive of any part-time assignnents.

Definition
Reassjgnment is defined as a change in the assignment of a full-time unit menber
resulting in an assignment of subject areas which are outside the unit nember's
major or minor field and in which the unit oenber has no previous teaching
e xper i ence.

Unit l4ember In 1ti ated Reassiqnment

Any full-tine unit nenber may request a reassignment by submitting such request
t0 the Personnel office in writing and, if requested by the unit nember, the
request for reassignment shall remain confidential to the Personnel office untjl
such tine as the request is given administrative consideration. Upon a suitable
vacancy and prior to official announcement of that vacancy, a copy of the
request will be sent to the current and prospective jmmediate supervisors, the
office of Academic Affairs, and the Association. A notice of the decision on
the request riill be made by Personnel vJithin sixty (60) days. Requests for
reassignrnent shall remain effect'ive for one (l) calendar year and shall be
€onsidered by the District prior to the official announcement of vacancy.

ln considering a unit menber initiated reassignment, the District shail use the
fol lowi ng cr'iteria:

a) The educational needs of the D'istnict; and

b) The abilities, skills, and knowledge of the unit member as such
relate to the proposed reassignnent

In t.he €vent more than one unit menber requests a reassignment for the sane
positjon and the above criteria are equal ly met, then the unit member vJith the
greatest districtwide seniority shall be reassigned.

If the reassignnent request by a unit member is denied, he/she may request, in
writjng, wjthin ten (10) work days of the denial , a nritten response stating the
reasons for the denial. Upon such a request, the District shall respond within
ten (10) work days.

Di stri ct- In i ti ated Reassiqnment

The District may reassign a unit member outside his,/her department as the resultof establishment and modification of the organizational structure of the
college, to neet decreasing or low enroilment wjthin his/her department and/or
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partjcular subject area }lithin his/her departnent, to conply }rith requirenents
of ihe District's Affirmative Action policy, to acconmodate space limitations,
or to provide for the staffing of neu or changing curricula or student services,

The District may reassign a unit menber within his,/her department as the resultof establ ishnent and modification of the organizational structure of the
College, to meet increasing enroilment within his/her department and/or
particu'lar subject area liithin his/her department, to conply yith requirenents
of the District's Affirnative Action policy, to accomnodate space llmitations,
or to provide for the staffing of net{ or changing curricula or student services.

In effecting a District-lnitiated reassignment, the District shall use the
fol l ov./ing criteria:

a) The educational needs of the Districti and

b) The abilities, skills, and knowledge of the affected unit
nember as such relate to the proposed reassignnent

In the event more than one unit nember is considered for a District-initiated
reassignment and the above criteria are equally met, then the unit nenber with
the least districtwide seniority shall be reassigned.

Unit flenbers affected by a District-initiated reassignment shal'l be given ten
(10) work days prior notice and a conference shall be held between the
appropriate management person and the unit menber in order to discuss the
reason (s ) for the reassignment.

If a un'it menber is to be reassigned, then he/she nay request in writing within
ten (10) work days following the conference that he/she be given }rritten reasons
l{hy he/she is belng reassjgned. Upon such a request, the District shall respond
within ten (10) l,/orking days.

D i s tri ctwi de Senioritv
Districtwide seniority, for the purpose of this Article, shall be the date offirst paid service in a certificated position pursuant to Education Code.

Retraininq Proqrafli

Upon mutual agreement of the unit nenber and District, the unit nember nay
participate in a District-approved retraining program prior to and/or after a
unit nember or 0istrict-initiated reassignment. $ith prior approval of theDistrict, the unit rnember participating in a District-approved retralning
program may elect to have the tuition cost of approved course viork paid by theDistrict or have such course r,ork credited for salary placenent. Upon
conpletion of a retraining program leading to a new teaching competency or
expanded credential authorization, a unit nember may initiate a request for
reassignment to said area(s) or the District nay initiate a reassignment to said
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Eval uati on Resultino fron Reassiqnnent

In the case of the unit nenber-initiated reassjgnnent, the District may evaluatethe unit menber. during the first Jear of-th€ affec ve reassi-gnnent inaccordance-wlth this Agreement. In the case of a District-initiated-reassign_ment,.the Dlstrict may ev^aluate the unit nember durlng the iirst year of iheeftective reassignment if such reassignment affects I majority ;f the unitmember's assiqnment.
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