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ARTICI-E t PREAMBLE

1.1 This Agreement shall be effective on the day following the &te ofsigning by and between the RIO
HONDO COMMIJNITY COLLEGE DISTRICT, hereinafter referred to as the "Districg" whose
address is 3600 Workman MI Road, Vhittie., Califomi4 and the RIO HONDO COLLEGE
FACULTY ASSOCIATION/CTA-NE \ hereinafter referred o as the "Associatiorl" whose address
is 3600 Workrun Mill Road Whinier, Califomia- fuference to "the parties" shall include both *re
District and the Association.

1.2 The following Agreement between the Distrlct and the Association is a cr:lmination of the
requitemenb of Govemment Code 3540, et seq., and, more specifically, to record in written form
those mattes relating to wages, hours of employmeng aod other tetms and conditions of
employrnent as provided in said Act in exchange for services.



ARTICLE 2: RECOGNITION

Zl the Disrict recognizes the Association as thc erclusivc reprcsentative ofacademic etnployecs as
cenified by the Public Emplol'rnent Relations Board per I-t R-111 oo June 6, 1979, as follows:

All acadernic penonnel of the District who are regular fi:ll-time ad part-time
teachers, including those who also teach summer school and dl teachers who
teach surnm€t school only - excluding Man4ement, Confidential, and
supervisory employees as defined by the EER {-

22 Any modifications in the composition ofthe unit during the term of the Agreerrrcnt shall be subjea to
thc nrles and regulatioos ofthe Public Employment Relations Bqard.

2,3 In lieu of the grieunce procedure, any disputes conceming this Anicle shall be zublect to nrles and
regulations ofthe Public Employnent Relations Board.

2.4 l,tunagement or Supewisory imctions, as provided for in Califomia Govemment Code S€ction
3580.3 shall not be assigned o a bargaining unit member who is dealingwidr a fellow unit mcmbcr.



ARTICLE 3: SAIARIES

S2lary Schedules. 1998-99

3.1 The sa.lary schedule in effect for the 1997-98 fiscal year shall be increased by 6ve percent (57o) and
shall be applied to r-rnit members retroactively to the 6nt pay period inJuly 1998. Such retroacive
gayrnens shall be received by unit members no later than 30 June 1999. The salary schedule for 1998,
I is contained in Appendir A.

3.2 The salary schedule shall be adjusted for the 1999-2000 fsca.l year as follows:

3.2.1 Effecdve dre first pay period inJuly 1999, the salary schedule shall be increased by two and
one-half p er cent (2' /z%o).

3.2,2 If t\e 1999-2000 second principal apportionmeng F,xhibit C, Item II, Rate Cost ofliving
Adjustrneng exceeds two and one-half percent (2 '/zY), rJ:.en $e s ary schedule sha.ll be
adjusted by the amount over and above two and one-halfpercent (2 %7o). Such adiustsnent
shall be retroactive to the first pay period inJuly l, 1999.

3,3 The salary schedr.rle shall be adiusted for the 2000-2001 fiscal year as follows:

3.3.1 Effective the fint pay period inJuly 2000, the salary schedule shall be increased by two znd
one-hdf percent (2'/2"/.).

3.3.2 If the 2000-20ol second priocipal apponionmeng Exhibit C, Item II, Rate Cost ofliving
adjusrneng exceeds two and one-halfpercent (2'/zvo),rt,en $e sahry schedule shall be
adjusted by the arnount over and above tv"o and one-halfpercent (2 %70). Such adiusunent
shall be reuoactive to the fust pay period in July 1, 2000.

3.4 Schedule Placement

Unit memben sha.ll be placed on tlre salary schedule provided in Appendk A and shall be eligible for
colurnn placement according to the criteria designated below:

3.4.1 COLUMN I

3.4.1.1 Academic Areas

Bachelor's degee plus thtty (30) acceptable graduate level unis completed after
receipt of the Bachelor's degree



3.4.1.2 I'Ioczionzl Atas (if any ofthe following are recommended to be "equimlent" o the
minimum qualifications for hiring)

Any individr.ral meeting the requiremens for a Special Limited Service Credential or an
Instructot Panial Credentia.l (meeting requiremens with an AA degree or less) under
the credentialing regulations in effect on t0/01/89. These oedentiels are both limited
to a maximum of two years dr,rration.

A. A. degree, six (6) yeas oforperiencg four (4) unis of education couses in
methods and materiais ofteaching rnd $ree semesters of teaching at least one corrse
each semester.

or
A. A. degree end sL'( yea$ of errpetience and cenificatioq licensg etc., ifavailable

3.42 COLUMN II

3.4.21 Academic Areas

Bachclo/s and Mastels dqree

3.4.2.2 Yoceiond Arg/.s

Bachelols degree and R N. IJccnsg
o!

Bachelols degree and two yean appropriate ocorpationd e*petience

3.4.3 COLUMN III

3.4.3.1 Academlc.llrear

Bachelols degree plus srxty (60) acceptable graduate levcl unis completed after receipt
of dre Bachelor's degree, induding a Mastet's degree

3.4.32 l&EatieaaLSrr?s

R N. License and a M?steds degreg
or

Bachelols degree and six (6) semestet unis of education courses after the Bachelor's,
and two 1'e'ars erpetience plus eight (8) approved irll-time weels of paid trade
cxperience eamed after receipt ofdre Bachelols degree

3.4.4 COLUMN rV



3.4.4.1 Academic Arers

Bachelor's degree plus eighty (80) acceptable goduate level units completed after
receipt of the Bachelor's degree, incl.rding a Master's degree (twenty (20) units must
have been completed within the last ten (10) yean)

3.4.4.2 Vocational Areas

ru\- License and a Mastels degree plus trenty (20) acceptable graduate levelunits
completed after r€ceipt of Mastels degree

or
Bachelols degree and two yeals experience, and twenty (20) accepcrble graduate levei
units completed after receipt ofthe Bachelols degree, plus sixteen (16) approved 6:ll-
time weeLs of paid trade experience ofwhich at least eight (8) sr-rch weeks are earned
after completion of the twenty (20) graduate level units

3.4.5 General

3.4.5.1 Occupational experience can be one year experience and one year of teaching or two
years of occupationa.l experience.

3.4.5.2 Occupational experience means activities which a penon has relied upon fot his/her
livelihood.

3.4.5.3 "Yeal" for the purposes of measuriog occupational experience means that period of
time .rhich in that occlrpation is accepted by contract or general agreemmt as a
regular work year lor that occrpation on a full-time basis. Occupational expenence
claimed which is less than full-ume e5(perience shall be counted tow?rds a "year" in the
sarne proponion as it bears to fuil-time work in that occr.rpation.

3.4.5.4 All expenence must have ta.l€n place within the ten years preceding hiring at fuo
Hondo College with at least one year within the three years preceding the date of
application.

3.4.5.5 The bacca.laurearc or higher degree must be completed in an accredited institution of
higher education.

3.4.5.6 A.ll references to units in this Article shall be semester units. Qtuner units shall be
converted in s€m€ster unin by multip)ying the quarter units by two-thirds (2/3).

3.4.5.7 All statemens regarding experience must be verified in the form of an original letter
fiom employer(s). Verification must include, but need not be limited to, dates of
employrnent and a descnption of the duties performed. If employrnent *zs less dran



full-timc, employer must statc how much time (1/2 time, 1/4 time, etc.).

3.4.5.8 AIJ statements regarding academic qualifications must be verified by official
transcript(s) ofrecord from t}le institution(s) at which the creditwas eamed. An
official trrnscaipt bears the srgnature in ink of the registrar and/or the impressed seal
ofthe instinrtion.

3.4.5.9 A set of Engetprints, trlen by any local agency on the official form and at the e.pense
of the applicant, is required for the frle. The fingerprints wil be submifted to
Sacramento for a file search.

3.4.5.10 All credentials shall be valid for sewice in Califomia.

3.4.6 Step Advancement

3.4.6.1 Full-time unit members are eligible to move up one step upon completion ofan
academic year consisting of full'time service until the maximum step shown in each
column is reached. Effective September 1, 1981, full-time service shall be defned as
750% or more of days of service for the annual assignment Unit members who are
eligible for a step advancement shall receive said advancement effective the 6rst day of
the academic year.

3.4.6.2 Part-tjme unit members are eligible to move up on€ step when one-hdf (1/2) of the
unit member's acmred percenoge of load for classes taught at Rio Hondo College in
the spring and fall semesters e(ceeds 7570 at the clrrent step. These step
advancemens for eligible pan-time unit members shall take effect in the fall or spring
s€mester, whichever immediately follows the achievement of eligibility. Such
adr,zncements may cootinue until the maximum step shown for each column is
reached.

3.4.6.3 Effeaive September 1, 1986, and by converting hours to load, part-time nuses and
librarians shall receive step ad!-ancemmts in the sarne manner as those adlzncemens
received by insfuctional part-time unit members.

3.4.6.4 Effective September 1, 1986, hourly unit members shall receive step advancemenb on
a 3 to 1 basis for related occupational experiences gained after employment by the
District and upon written verification submitted by $e unit membets, provided said
experience would have been credited for step placement upon iniur.l emplopnent in
the Disrrict.

3.4.7. ColumnAdvancement

3.4.7.1 Unit members who are elgible for a column movement for any fucal year shall



receive such adr%ncement effective the ftst ddy of the academic year. Such unit
members shall have applicable transcdps/work verifications appropriate to meet th€
quzlifications of the requested column 6led with &e Distict prior to the fi$t day of
$e academic year.

3.4,72 Only offic1/d tlu\scripb submitted to the Distict ptior to the above date will be
accepted as verification of eligibility for column adwancement lf by dre 6rst day of the
academic year the unit member is unable to submit official transcdps, other official
documedts in the t'orm of gnde cards or letters ftom the college or universig' shall be
submined by said date. The District, however, sha.ll not issue any \r"rrann reflecting
the column advancement until said ofhcial transcrips have been received, but in no
case later thao November 30th of each 6scal year. After submission of the ofhcial
transcripts, the District shall issue a supplemental wzrtant to reflect the column
advancement salary adjustrnent effective the 6.st day of the academic yerr.

3.4.7.3 Graduate uoits shali be accepted for column aduncement if they are eamed in
corfses from an accr€dited institution, includhg colleges and universities that have
been accredited in a single subjecq and which are in the unit member's major, minor,
o! current assignment For purposes of this Agreement, a college or university is an
accredited institution ifit has been accredited by one of the notmally recognized
rcgional accrediting agencies. Graduate unis are dlose unib eamed in courses
identi6ed on the transcript as beinggraduate level. "Major" and "minor" shall be
defined as the subject or area designated as such on the face ofany walid degree
@achelor's and beyonQ or on the face of any mlid credentia.l which qualifies the unit
member to be employed by the District. A minor may also be deFned zs having
twenty-fou.r (24) semester units of cou6e work in a subject matter area includhg
twelve (12) at the upper division or graduate level.

3.4.7.4 Other unis including non-graduate sha.ll be accepted for colurnn advancement with
approrzl granted prior to unit members' taliing the course(s), by a comminee
consisting ofthe Following the Deputy Superintendeng Vice President ofStudent
I-eaming and Success, the Dean of Instnrctional & Snderit Services Support, the
Division Dean appropriate to the academic or occr.rpational area, and three (3) unit
rnembers appointed by the Association. Non-graduate unirs rnay be eamed through
colleges, universities, or officially recognized professional organizations which offer
continuing education unis. Conthuing medical education courses shall be accepted
for column advancement on a fifteen (1! unit for on€ (1) unit basis. Other
continuing education couses shall be accepted for column aduncement, with the
number ofunits to be determined by the committee.

3.4.7.5 With prior approval of the Districg courses may be used for colwnn ad',zncement
which are ulien as pan ofa retraining progr:m pursuant to Article 'l l: Reasstgnment
Procedure, or which direcdy relate to previous teaching experience ifsuch experience



direcdy relates to courses orrrendy offered by the District.

3.4.8 Sdary&bedule-PlacerDeDr-PraGdues

Placement on the salary schedule may be determined either by academic or occr.rpational
background. Such placement shall include both column and step. If a new unit member
quaiifies for placement on both academic and occr,rpationa.l experience, the placement shall be
made based on whichever tesuls in higher placement.

New employees shalJ be notified in writing that it is the individual employee's responsibility to
have transctips, degrees, and written verification of expenence sent to the Disrict for
appropriate salary schedule placement. Any objection to salary schedule placement by the
District must be made prior to the beginning of the second semester of employment
Objections 6led subsequendy to said period shall be addressed in the ensuing academic year.

Those units which dre granting institution designates in writing to be grrduate rmis shall be
accepted.

Unit members who are hired effective subsequent to the date of signing of this Agreement
shall be given credit of one step for:

1. a) Each year of firll-time experience, or equivalent, which required a credential
piot to 7 / 1/ 90.

b) Each year of firll-time instructional er<periencq or equizleng which was
performed after meeting the minimum hiring qualifications for teaching in a
Califomia community college after 7 / I /90.

2. Each year of full-time experience, or equivalent, which would have required a
credential if performed at Rio Hondo Cornmunity College prior to 7/1/90, even if
such expetience did not require a credential where performed.

3. Each three years of full-time related occtpationa.l erperience Unit members may be
placed no higher than Step 8 on the salary schedule. Exceptions to ecceed dre
maximum placemens above sha.ll be at the discretion of the Districr

3.4.9 De6nitions of Unit Members

"Fulltime employee" - A unit memberwhose load is more rhan 60lo

"Pzrt-time employee" - A unit member whose load is not more than
(instructional and 60% (excluding I-ou Gunsa.lus)
non-instructiona!



"Hourly employee" - A unit member whose work is asslgned on a
week-to-week basis

3.4.10 Rates ofPaf

A unit member designated "full-time" sha.ll be paid on a pto rata basis in accordance with
his/her appropriate placement on the salary schedules in Appendix A.

A unit member designated "part-time instluctional" shall be paid in accordance with his/her
appropriate placement on the salary schedule subject to dre following formula

Annr.ul ten'month salary x .56 x .5 x
percent sem€ster load = semester salary

A unit member designated "part-time non-instructional" shall be paid in accordance with
his,/her appropriate placement on the salary schedules in Appendix A subject to t}e follo'dng
formula;

Annual ten-month salaty + hours
peryear = houdy rate

A unit member designated "summer school instuctor" shall be paid in accordance with
his/her appropriate placement on the salary schedules in Appendiv A subject to the following
formula:

Annual ten-month salary x .56 x .5 x
percent summei school load = sumrner salary

A unit member desrgnated "hourly" shall be paid in accordance with his/her appropriate
placement on the salary schedules in Append; A subject to the formulas prescribed below for
"lnsm.rctional Assrgnments" and "Non-lnstructiona.l Assignments."

A unit member desrgnated "full-time," "pan-time insm.rctional," or "part-time non-
inssuctional" who worls an assignment in addition to his/her load shali be paid on an hourly
basis in accordance with the following formulas:

3,4.11 InsmrctionalAssignmens

Annual ten-month salary + hours
per year x .56 = semester hourly rate
Annual ten-month salary + houn
per yez! x .56 = summer hourly rate

3.4.12 Non-Instructional Assignments



Annr:al ten-mondr salary + hours
Per yeaf

3.4.13 Hours Per Year

= semester & summer houdv ratc

Houa pet year shall be desrgnated in accordance widr the following

3.4.13.1 Instructional Assignrnents (including
but not limited to the following):

All Lecn-rres except Typing & I-anguages

Lecnle - Ianguage

IrchrrE - Typing

Lab - Arg Individual Typing Word
Processin& English Skill Center,
Joumalism, Math Skill Centeq
Music Aaivity, Radio and TV,
Theatre Ars

lab - Astronomy, Biologr, Chemistry,
Earth Science, Education,
Engureering Physcal Sciences,
Physics, Psycholog'

Physical Education Activity

I-ab - Arch. Drafting Auto, Business,
Daa Processing Dental, Eady
Childhood, Electro-Mech.Dnftin&
Elecronics, Enginecring Dis-
abled Sttdens, Fashion Design,
Fire Science, Industial Tech.,
Ianguage Skill Center, Librzry,
Machine Tech., Nuaing Police
Science, Quality Technologr,
Speech, Welding Nursing Clinic

Hours/ Weeb/ Houts,/
Week vear Yea!

135

l5

16

17

35

35

35

560

595

7W

3s '115

35 13s

35

10



3.5

3.4.13.2 Non-lnstructiona.l Assignments (including
br.rt not limited to the following):

Hours/ Weeks/ Houn/
week Xc?r ylar

Disabled Str.rdents Speciaiist 30 x 35 1,050

College Nuae, Coordinator @vening 40 x 35 1,400
Weekend, or Off-Campus), Counselor,
Psychologisg Librarian,
Coordinator (Apprenticeship Prograrn,
and I-eaming Assistance Center)

Other Sz.lary Related Manea

3.5.1 If academic anire for student graduation exercises is required by the Dbtricg the District shall
provide such att re at no cost to the unit member.

3.5.2 Ifprotective clothing (not uniforms) is necessary for the performance ofthe unit member's
duties as determined by the Distric! the District shall provide such protective clothing at no
expmse to the unit member.

3.5.3 The unit member shall have access to assigned District parking lots at no expense to the unit
member for such parLing except for a gate key deposig if required. The District shdl fumish
necessary parking deca.ls and/or stickem. The District shall provide specifically identified
parllng areas for unit members who have State provided parking plaques or stickers for
handicapped or disabled pesons.

3.5.4 Unit members rendering services on a special contract on an hourly semester, or annual basis
sha.ll be paid at rates consistent with provisions of this Article. The District and an individual
unit member may enter into a contract for projecs for which services zre rendered for an
agreed-upon amount. Prior to completing an agreement for special services, the District will
provide the Association with an informationa.l copy ofthe duties, fi.rnctions and proposed
compmsation.

3.5.5 Reimbr.tsement shall be made to a unit member for loss, destruction, or darnage by arson,
burglary, or rwrdalism ofpersonal property required for the performance ofhis/her duties in
de District. Reimbursemmt not to exceed $250 shall be oade onlywhen prior approval is
obained on a Disnict-provided lorm for tle use of the peaona.l property before the property
*as brought on campus and whm the value ofthe property w-as agreed upon betweeo the
unit member and the Districc No reimbunement shall be made for mptedous
disappearancg accidentz.l damage, or any other loss suffered because ofthe lack ofthe
supervision of the petsonal property by tle unit member. In the event of loss, destruction, or

11



darnage by arson, br:qbry, or vm&lism ofzuch pcrsooal propetty, thc uoit mcrnber shal 6le
an Unusrul Ocormncc by the cod ofthe wotkday folloving u*rco thc anpbycc could
reasonably have known ofthe loss.

Thc Dirtlt slull offer the option ofdirect dcposit ofpayroll to dl ftll-time and part-time unit
rnembets.

t2
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4.3

4.1

ARTICLE 4: HEALTH AND WELFARE BENEFITS

From August 1, 1998 through December 31, 1998, the District agrees to mahe the following montl:ly
(tenthly) PEMHCA contribution for eligible full-time (1007o) unit memben: up to $326.83 for single
party coverage; up to $653.65 for two (2) parry coverage; and up to $850.24 for family coverage. A
pro rata contribution shall be made for eligible full-time unit members working less than 1000%. In
addition to PENIHCA medical insurance coverage, the Distict shall also provide irll-rime (100o/o)
employees with a dental plan - Delta Denul wift family onhodontia at the 70% levelvith a lifetime
ma,ximym of $2.000 per family member, a vision plan - VSP with 12 months for exams and lenses
and {*months for frames, a $50,000 term life insurance policy, and an Employee Assistance Resource
Progmm; full-time employees worli.ing less than 1 000% may elect to participate in said denal, vision,
life, and assistance plans, and, ifso, receive a prorrtion of the District contribution made fot 1000/o
unit members-

A fuli-time (1007o) unit member waiving annual Disuict coverage shall be provided with a $1,500/year
stipend in cash or for the purchase ofa tax sheltered annuity (ISA) pr:rsuant to IRS regulations and
procedures ofthe l-os Angeles County Office ofEducation; a pro raa stipend for said TSA purchese
shall be provided to full-time unit membets working less than 1007o who annuelly r',zive Discict
coverage.

For the 1999 and 2000 calendaryears, the ftinge benefit progam described in Section 1 above shall
continue to be implemented without additional out-of-pock€t premium cost to urit members.

Unless modified by sr.rbsequent agreement between the panies, the District's sole obligation upon
expiration of this Agr€ement shall be to continue its FTE contribudon rate that $?s in existence on
Ju\uary \ m0l .

Each eligible full-time ('10070) unit member sha.ll be required to enroll in one of the medical plans
offered by PEMHCA unless he/she submits an annual \r,riften waiver ofsaid coverage.

Each eligible ful!-time (1t)07o) unit member shall be required to enroll in the dental plan at a cost based
oo the super-composite rate ofthe carrier covering the unit member and dependents.

Each eligible full'time (1007o) unit member shall be required to enroll in the life insurance plan
providing $50,000 of life insura.nce at a cost determined by the carrier covering the unit member only.

Each eligible full-time (10070) unit member shall be required to enroll in the vision plan at a cost based
on the super-composite rat€ of the carrier covering the unit member and dependens.

Unit membea who are not full-time unit m€mben shall not be eligible for health and welfare beneFs
as specified above.

4.4

4.5

4.6

4.8

4.9

13



4.10 As prescribed by PEMHCd eligible r.rnit memben hired dudng the month shall be covered as ofthe
6rst day of the following month. Eligible uoit members who complete the school year shall receive
coverege under hea.lth and welfare beneft plans effeair-e through the last day of August Eligible unit
members who terminate their empJoyment pnor to the end of the school year shall be covered by
health benefits througlr the end of the month following the month in which dIey terminate their
employment Other bene6s (i.e. denal, VSP, Iife insutance) continue only drrough the mondr in
which they terminate.

4.11 Retirement BeneEq Part-Time Facrltv

4.11.1 Part-time facrrlty not covered by STRS nor covered by OASDI prior toJuly 1, 1991bythe
Rio Hondo Community College District, shall be placed in the Accumulated Program for
Pan-Time and Limited Service Program (APPLE) altemative plan to Socizl Security coverage
for Distict emplol'rnent

4.11.2 The effective date ofthe APPLE plan inclusion shallbeJanuary 1, 1992.

4.11.3 Under the APPLE plan, the District and the individual employee shdl wh pay a3.75Yo
paltolJ tar.

4.11.4 The insullation and annual administration fees for the APPLE plan shall be paid by the
DistricL

4.11.5 The arnual participant fee shall be paid by dre District for only that period of time until the
plan eamings generate revenues to pay said fee.

4,12 Health Insurance. Pan-Time Facultj

As soon as administratively feasible after rati6cation of this Agreemenq through Blue C-ross, Blue
Shield or Kaiser health insurrrce shall be available o part-time unit members, sublect to the following
conditions:

4.121 The District shall contflbute up to a totai pool of$20,000 per fucal year for part-time
employee health insurrrce premium conu:rbudons.

4.12.2 Said annua.l pool shall be prorated among panicipating pan-time unit membets, but in no
event shall a unit member rece|e more thzn a $500 per fucal year District contlibution. After
the conclusion of the fiscal yeer, if there is a balance in the annua.l pool, tien such balance
shall be distributed in proponion to the number ofsemesters taught in the cr.rrrent 6scal year,
not to errceed 5070 unit members annual hea.lth care premium.

4.12.3 To participate in this program, a part-time unit member shzll: have previously sewed dre
District as a part-time instructor for a minimum of two (2) 6-rll semestes; be actively

I4
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ARTICLE 5: HOURS OF EMPLOYMENT AND WORK LOAI)

Days and Hours of Service

5.1 Full-time unit members sha.ll be amilable for assignment each day ofthe schoolyear and shall be

requied to perform professional services in accordance with the following schedule:

Conu'act l-engti

10.0 months
10.5 months
11.0 months
11.5 months
12.0 months

Da)* ofService

175
190
200
210
220

For unit membeis on a ten_month contract, the District may schedule uP to 6ve (5) ertra da,5 (8

houa per day or 4 hours per half day) to be worked by unit members prior to either the fall or spring

,*"rt.. Th" ot 
" 

d"y(s) slall be scleauhd within the one week period prior to dre fall or spring

semeste. For any d"y(j icheduled prior to hll semesters, the unit member shall be so notified by

;une t". no, anyiay(j scheduled before spring semesters, the unit member shall be so notified at

ier.t nenty pOj*o* aays prior to the scheduLd dals The unit membes scheduied to v'ork shall be

paid o.t a p.o raa b"ri, o?nis/her daity rate lannual salary divided by number of &1s of service)' The

number ofhalfdays scheduled shall not exceed two (2)'

5.2Unitmembers,lhoareprovidingclassroomhstructionzldutiesshallProvidesaiddutiesin
conformance with Academic Calendars in Appendixes B, C, and D'

5.3 Full-time unit members shall be available for assignment five (5) &p perweek although teaching

assrgnmens may be less than 6ve (5) days per week Full-time unit members shall '*'ork forty (40)

hor. per weekio perfor- thot. t^sks i.Lt d to their assignmens Said tasks shall inclr-rde:

5.3.1 Classroom preparation and insmrcdon; dre District shall m:ke a rcasonable effort to limit a

t-rnit member's assrgnment to no more thatl three preparations' excluding labs Non-
insm_rcdona.l unit riembers shall perform those duties and responsibilities as identified in the

iob descriPtion

5.3.2 Meetingwith students during posted office houn

5.3.3 N'lainaining accumte gmde 2nd attendance records of students

5.3.4 Preparing and submining proper repors
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5.3.5 Attending scheduled faculty and division/area meetings

5.3.6 In addition, unit members shall select other taslis as pan of dre work week including but not
limited to the following

5.3.6.1 The development, implementation, and emluation of the insm:ctional prograrq i"e.,
selection of tsxtbools, course and curriculum revisions, use of appropnate
instuctional techniques, budget preparation, and teaching assgnments

5.3.6.2 The advisement of students in couse selection, academic
achievemenq and career planning widrin the unit member's discipline

5-3.6.3 Participation in the selection ofacademic and classified saff

5.3.6.4 Paticipalon in college and division/area committees

5.3.6.5 Panicipation in suffdevelopment programs, advanced study or related
work cxperience, and attendance at conlerences

5.3.6.6 Participation in the active remriunmt ofstudents

5.3.6.7 Performance of college-related services in the community

5.3.6.8 Anictlation with high schools and transfer instilrtions (may include visitations)

5.3.6.9 Providing job placements for students

5.3.6.10 PrrbcipaDon on advsory committees

5.3.6.11 Panicipation in co-curricr.rlar activities on and offcampus

5.3.6.12 Pzrticipation rr the accreditauon process

5.3.6.13 Paticipation as a spe2lier in t}|e community

5.3.6.14 Assisting in the plenning of facilities

5.3.7 Included widrin these duties and acovities will be the teaching load in accordance with
Appendk E unless otherwise modified as provided in this Agreement

5.3.8 Job descriptions for 100% special assrgnments should be awilable in the Hum:n Resources
Office.
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5.4 The forty (40) hour work weeh shal be excl.rsive of overload and special contract zssignments. The
work week of hrll-time unit members with less than a 100% load shall be prorated in proportion to
the load.

5.4.1 Part-time and hourly r.nit members sha.ll work the days and times in accordance with the
District-approved schedule.

5.4.2 Teaching assignments may consist of day, night, or weekend cbsses or a combination thereof
in accordance with the District-approved schedule. E{cept in unusual cim.rmstances, a unit
member's assignment shall not include the recognied srudent activity periods. Night
assignments on load shall not be made arbitrarily.

Work I-oads

For the duration ofthis Agreement unless otheruise modified in accordance with provisions ofthis
Agreemeng the unit members work load shall be as follows:

5.5.1 For unit members who are providing classroom instruction during the regular school year, a
full (1007o) load shall be in accordance with Appendit E, or pro rata share thereol

5.5.2 Counselors and Librarians employed 6rll time (1007Q shall maintaio a schedulg subject to
approral of the Districg consisting of a minimum of thirty-five (35) hours desk/student
cortact and 6ve (5) houn of othet selected tasLs as enumerated above (5.3). If a Counselor or
Librarian is assigned a teaching assignment during the academic ye?r, his/her forty (,10) hour
worli week shall be reduced by that proponion ofhis/her teaching assignment which rehtes
o a normal teaching load.

5.5.3 Coordinator @,vening Veekend, or Off-Carnpus), Coordinator - Apprenticeship Progcarrq
College Nurse, Psychologisg Iraming Assistznce Center, and otier student sewices specialiss
shall maintain a schedule, subject to approva.l of the Districg consisting of fony (40) houa per
week. During the fony (40) houn per week, the Coordinator, College Nune, Psychologis!
,nd other student serices specialiss shall perform those asls related to their assignmens in
addition to selected tasks as enumerat€d above (5.3). If a Coordinator, College Nurse,
Psychologist, or other student services speoalist is assig[ed a teaching alsignment during de
academic year, his/her foty (40) hour week shall be reduced by that propoaion his/her
teaching assignment relates to a normal teaching assignment

5.5.4. Doabled Student Specialists employed full time (10070) sha.ll maintain a schedule, subject to
approml of the Districq consisting ofa minimum of thirty (30) houts of assigned time and ten
(10) hours ofselected tasks zs enumerated above (5.3). Ifa Specizlist; assigned a teaching
assignment during de academic year, his/her forty (40) hour work week shall be reduced by
that proportion of his/her teaching assignment which relates to a normal teaching load,

5.5
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5.6

5.5.5 The process for selection ofspeciai Assignmeot Personnel, and the determination ofthe
amount of released time granted for project assignments, shall be done in accordance with
departrnent-developed procedues, ifany, as approved by the Distric! in the absence ofsaid
procedures, the Division Dean shall make these determinaoons. However, the District and
the Association shall each appoint 3 members to a committee that vrill be charged with the
responsibility of developing a District procedure for the selection ofSpecial Assignment
Personoel for only those situatjons where a departsnent-developed procedure has not been
established. The committee shall develop said District procedure as soon as possible for
implemenution at the stan of the first semester of 1996-97 . In no event shall the commiftee
failto establish a procedure by the end ofthe 1996-97 schoolyear.

5.5.6 For the purpose of determining lecture and lab, load hours are defined as a "class hour" of 50
minutes,

Work Inad R .nge

5.6.1 The District shall consider a full-time (10070) unit member's normal teaching load to be within
$e rzng: of 967o-104Vo incl.rsive of the load identiFed in Appendix E and exclusive of any
directed strdies assignments.

5,6.2 A one-semester assignment above or below a normal ioad may be ?ssigned by the District to
meet the educational needs of the District Such an assignment subsequendy shall be adjusted
by balancing or special assrgnment as described below.

5.6.3 Balancing ofassignments above znd below a normal load is a planned scheduling ofsemestet
loads that exceed 1047o or are below 967o, such that the sum ofdre loads of two successive
semesters falls within dr e rnge of l9//" md 2087o. Ifunforeseen conditions make it
impossible to adhere to the agreed-upon balancing program in the second semester ofa
planned two-semester balanced assignmeng the adjusrnent by mutual consent of the
employee and dre District may be made during the third semester.

5.6.4 Ifbalancing ofan assgnment cannot be arranged over a two-semester period such that the
load hlls within the normal teaching load, then the percent load of the cr.rrent assignmmt
that exceeds 100% shallbe paid as an overload. If the balancing ofan assignment should
result in less than an average norm2l teaching load then the percent below 10070 may be
adjusted by special assignment in the current semester of the lower teaching load or, in each
semester, if both assignments are underloads. Special assignmeos shall be Discict-approved
prograrns such as, but not limited to, Ieaming center assignmens, institutional research, divi-
sion/area projecs arranged by the District

5.6.5 To calculate the percent load for a special assignmeng tlre number ofweekly hours ofa specia.l

assignment will be divided by forty (40) houn and the quotient mduplied by 100. Example:
An instuctor with a special assrgnment of eight hous per week would be credited with 8/,10 x
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5.1

100 = 20%lo d,. To determine the number ofhours ofa special assignmeng the percenuge
ofthe load below 100/owillbe multiplied by 40 hotrs perweeli E:omple An instrucor
with zn 87.5% load would be required to accept a special assignment 125% x 40 = 5 hows.
For activity assrgnmens, tlre foregoing on assignments above and below normal shall be
modified in accotdance with Appendix E"

5.6.6 Exceptions to the above work load r:nge are subject to munul agreement of the unit member
and the District

Ovetload- Summer School- Part Time and Weekend Assignments

5.7.1 Overload, summer school part-time and weekend assignmens shall be subject to mutual
agreernent ofthe unit member and the District Mutual agreement between the unit member
and the District shall be indicated by the srgning ofa schedule reflecting tentative appror"l of
t}e overloa{ surnrner school, part-time or weekend assignmens. Overload, summer school
part-time and weekend assignmens shall be distributed according to such crircria as, but not
Lmited to longevity, areas of specizlization, rotation, prior satisfactory Dis.qrct gervice,
availability of instuctors, ard in accordrnce with division/arca develop$r<tcilul'es as
approved by the District Such ?ssignments shall include but not be limited to additional
classes, adult education, mini courses, community services, and directed snrdies.

5.7.2 Overload and sunrner school assignments shall not exceed 4flo ofa normal load except as
approved by the District

5.7.3 Any overload or summer school assignment may be terminated by the Disrict at any time. In
the case of such termination, tle Disrict shall provide the unit member with the re?sons for
said termination in writing. The reasons shall not be subiect to the gnerqnce procedure
except as such reasons violate other provisions of this Agreement.

5.7.4 The Disrict and the Association recognize the importance of support services during surnrnet
session. The counseling faculty shall have summer session assignments that are disaibuted in
accordance with deparrnenta.lly-developed procedures- The Distict shall determine the
number ofassignments alzilable prior to March 15. The counseling facrrlty shall retum the
srgned assignment sheets prior to April 15. Counselors will work a rninimum shift offour
hours.

Office Houn

5.8.1 Full-time unit members shall schedule at least three hours per\rieek for of6ce hours. Such
hours shall be scheduled to meet the needs ofstudene and shall be subiect to appro!"I of t}re
District

53.2 The office hours shall be posted in the area ofthe unit membels officq and dre hours shall be

20
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5.9

used for consulting with and assisting shdents.

Scheduling

5.9.1 Classes comprising unit membeCs load (day and evening) shall be scheduled by the Disrict
after providing an opporh.nity for recornrnendations ftom the unit memben in the
division/area- The District shall endeavor to make such evening assignmens on an equiteble
basis.

5.92 The unit member and the Division Dean shall sign the insuuctor assignment shees indicating
the tentatjve schedule for the unit member. Ifadministratively feasible, the srgned insuuctor
shees shall not be modifred without prior discnssion znd subsequent notification to the unit
member,

5.9.3 Unit members shall not be scheduled for more than three conseclruve lecture horls ofclasses
except by mutual agreement of the unit member and the District

5.9.4 For purposes ofscheduling only, evening cbsses will be defined as those classes with the
malority of the class time occurriflg after 4:30 p.m.

5.9.5 If the District knows of its intention not to re-employ a pan-time or houdy unit member for
the subsequmt semester, the District shall notify such unit member at least twenty (20)
worlidays prior to the beginning of said semestec This notification provision shall not
predude the District ftom not re-emplofng any part-time or hourly unit member at any time
as provided by law.

5,10 Attendance at Division/Area and District Meetings

5,10.1 Division/area meetings normally sha.ll be held on Tuesdays or Thursdays during the activity
period. Full-time unit membea sha.ll attend scheduled division/area meetings e(cept as
othetwise authorized by the Division Dean or designee.

5.10.2 The rnaximum number of division/area and/or district-wide meetinp requiring unit member
attendance duting the academic year shall not exceed twenty-five (25). Upon mutual
agreement ofthe full-time unit members in a division/area and the Division Dean additional
meetings may be sched'-rled. For district-wide meetings, at least 6ve (5) work days' advance
notice shall be provided to unit members except in c?ses of €meBencies. Except in unusua.l
cirormsonces, man&tory attendance at division/area stalf meetings shall be preceded by a
five (5) day advance wrinen notice to said staff Any meetings required for implementation of
this agreement iovolving unit memben shall not be counted in determining the maximum
number of division/area meetings per academic year.

5.10.3 The firll-time unit memben in the division/area and Division Dean shall attempt to develop a
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schedule ofdates for division/area meetings during the academic year.

5.11 B<tended Field Trip Counes

5-11.1 A 13% load factor shall be assigned for each class in the seties aught for one weck, This load
credit is derived as follolls:

10 hous lecture/week .037load
30 houn lablweek = ,079load
4 hows orienation

Prior to triP = .015 load
.131load

Equatedto = l3%oload

5.1t2 Field trips vhich extend beyond a one-vyeek timevill be based on rhe one-q,eek modd A
two-week field trip sha.ll be detived as follows:

Two Week Field Ttip

20 hor.rrs lectr:re = .0741cl d,
60 hours hb = .158load
4 hour orientation = .105 load

247 Lt

F4uated to = 2So/ob,d

5.12 IrttenofResignation

A unit member may wi$dras' a lettcr ofrcsignation by 5:00 prn. ofrhe wo*ing day imncdiately
following submission ofsaid resignation to $e Distsict

5,13 FI-EX C-aiendar

5.13.1 A maximurn of seven fl) FLEX days peryear (42 hou!s), in lieu ofinsEuctiorL ofu,hicb up
o 6ve ($ days (30 hours) may be spent on off-campus activitics that art recommctrdcd by the
FLF,)( Crrnrnittee The remaining two @ FLEX dap shall be spent on campus, onc prior to
stzrt of each semester.

5.13.2 The FLEX Commiftee is composed of equzl membetship ftom drc Association and the
adminisration,

5.13.3 The FLEX caleodar shall begin early enough in August to permit the etrd ofthe 6$t semester



prior to dre wintcr lec€ss; unless the partier mutually agree to the contrary, the second
semester shdl end at least one week before the stat't of the summer session.

5.13.4 Notwidrstanding any other provision ofthe agreernent betweetr the panies, ifthere has beetr
an adverse impact on District emollrnent/ growdr during the FLEX caletrdar period, the
District reains dre right to Etum to the traditional calendar at dre end ofde agrcernedL

5.13.5 The FLEII caiendar to be implemented shall be h conformance widr the Education Code,
Tide V, and be approved by the Chancellols Office aod shall also result in a FLEX caletrdar
activities agreement between dre individual rmit member and the District

5.13.6 A unit member shall be gonted one day of FLEX credit per year for each Peer Review
Committee on which he/she is serving that year, to a maximum of five (5) dals of FLEX
credit per year.
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6.0

ARTICLE 6: REGUIATIONS FOR REDUCTION IN WORX IiAI)

Unit members are to rcquest a reduction in work load in writing and direcr it o their supervisor(s). A
copy oF each completed request will be fotwarded to the President of the Association upon teceipt by
dre Disuict When disposition of the request is determine4 a second copy of the completed form will
be forwarded to the President of the Association. With approval of the Distdc! firl-time unit
members may reduce tleir work load to pan-time subject to the following regulations:

The unit member shall have reached the age of 55 prior to the reduction ofwork load.

The unit member shall have been employed full time in a position requiring certification for at least
ten (10) yean ofwhich the immediately preceding 6ve (5) were full-time emplo)'rnent

During the period immediately preceding a request for r€ducton in work load, the unit member shall
have been employed full time in a position for which he/she has met the mhimum qualifications for
teaching in a Caiifomia community college for a totzl ofat le?st 6ve (5) yeds u'ithout a break in
service. Sabbatical leaves and other approved leav€s ofabsence shall not constitute a brerk in service.
Time spent on a sabbatical or other approved leave of absence shall not be used in computing the
6ve-year full-time service requirement

The option ofpart-time employment shall be exercis€d at the request ofthe unit member and can be
revoked only with the mutual consent of the unit member and the Distict

The unit member shall be paid a salary which is dre pro rata share of the salary he/she would be
eaming had he/she not elected to exercise the option of part-time emplopnent but shall retain all
other rights and benefits forwhich he/she makes the paymenb thatvrould be required ifhe/she
remained in firll-time employment.

The unit member shall receive the healtl and welhre benefits in the same mann€r as a fiil-time
(1007o) unit member as provided in Article 4, Health and Welfate Bene6ts.

The minimum part-time employnnent shall be the equil'alent of on€-half of the number ofdays of
service required by the unit member's contract of employrnent during his/her ffral year of service in a
irll-time position.

The total number ofyears ofreduction ofworkload shallnot exceed ten (10) yea$. Eadier
termination shall occlr upon the mutual agreement of the District and the unit member, pursuant to
Education Code Section 22713.

The period ofsuch pan-time employrnent under the reduced v;ork load program shall not extend
beyond the end of t}e schoolyear during which the unit member reaches his/her 70th birthday.

6.1

6.2

6.3

6.5

6.6

6.8

6J
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6.10 The unit member shall request to participate in the reduction ofwotk load progrrm no later tlan
Februa.ty 1 for the following school year. At the discretion of the Districg requests received after this
deadline may be considered.
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1.0

ARTICLE 7: CI-{SS SIZE

The ounber ofstr.rdents enrolled and anending any class (class sDe) shall be subject to the limiations
inherent io the nature of the class, the size ofthe roorq the number of aqilable student sations and
arzilable equipmeng the safety ofstr:dens, and the educational mode of insm.rcrion in accordance
with the foliowing provisions effective September 1, 1981:

Unless modified in accorda,rce with the following provisions, class size limin for the term of this
agreement sha.ll be those in effect as of Febnrary 1, 1981, as recorded in the mrster couse &ta frle.

Conformance to class size limis (maximums) shall be determined no later than the end ofGtst census
week of each term.

Bablished class limis may be changed or new class limits established after consideratioo by a
committee comprised of three administratots selected by the Deputy Superintendeng Vice President
ofStudent I-eaming and Success, or designee, and three full-time unit memben desrgnated by a
majority of the unit memben in the departrnent. If a majority of the committee agree on the class
limits, the tecommendation ofthe majority of the comminee shall be submifted to the Deputy
Superintendenq Vice President ofstudent I-eaming aad Success, or designee, for consideration, If
there is no agreement by a majority of the committee members, the individua.l recommen&tions of
the committee membec shall be submined to the Deputy Superintenden! Vice President of Student
I-eaming and Success, or designee, for consideration, After reviewing the recommendatons, the
Deputy Superintendent, Vic€ President of Student I-eaming and Success, or designee, shall make a
final decision conceming the proposed change in class size limit or the new class limit Such decisions
shall be submifted to the comnuttee members in witing and sha.ll include a statement of ntionale for
said decisions. The rationale shall not be subject to the Grievance Procedure except as such rationale
violates other sections of the Agreement.

District reserves dre right to enroll students in excess of the limits recorded in the Master Course Daa
File. Said studens (over enrollees) sha.ll be specifrca.lly identified. The Distict and unit mernbeis shall
advise the over enrollees that continued enrollment in the class is subject to a%ilability widin the class
size limits of the Master Coune Data File. The unit member shall be required to accept any over
enrollees in the order ofenrollment for each studentwho fails to attend class or drops a class up to
the clxs size Lmin in tlre Master Course Data File. Established class limits may be exceeded for a
given section(s) upon recomm€ndation of the Division Dean with consent of the instructor involved.

The District reserves t}e right to cancel any classes. Upon request of tie unit member, the District
shall provide the unit member with the wrinen rationa.le for canceling the class. The iationaie shall not
be subject to the Grievance Procedure ercept as such rationale may violate ot}er sections of this
Agreement

7.1

7.2

7.4

1.5
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ARTICLE 8: LEAVES OF AISENCE

8.0 Paid I-eaves

8.0.1 The District shall grant paid leaves of absence to firll-time unit members @reater than 607o)
for personal illness and injury, personal necessity, jury duty, ber€avemen! industrial accident or
illness, ludicial and of6cial appearance, quarantine, and sabbatical in accordance with the
provisions herein.

8.0.2 The District shall gmnt the above paid leaves ofabsence to greater thzn 6fflo, but less than
10070 full-time unit members on a pro rata basis.

8.0.3 The District shallgrant paid leaves to pan-time unit members (ess than 6070) on a pro rate
basis, for peeonal illness and injury persona.l necessity, bereavem€nt and industrial accident or
illness in accordance with the provisions herein.

8.0.4 I-eaves under this Anicle or mandated by law are authorized absences. In the case of
unauthoriz€d absence, the Distria may withhold pay and other benefis in accordance with
law.

8.0.5 In accordance wifi applicable provisions of this Agreemeng a unit member on paid leave of
absence shal be entided to:

8.0.5.1 Return to the same departrnen! discipline or position or as oearly the same as
possible, to that held immediately before commencement of the leave

8.0.5.2 Receive caedit towrrd salary adlrncement

8.0.5.3 Receive redrement benefits as provided by law and STRS regulations

8.0.5.4 Receive vages, health and welfare benefits

8.1. Personzl Illness znd Iniury I-eave

8.1.0 Purpose

the pr,rlpose ofpersonal illness and injury leave utilization shall be for phlsical disabilities
(including disabilities due to pregnancy) and mental disabilities which compel the unit member
to absent himselF/herself from the duties of employnnent

8.1.1 Full-Time Unit Members
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8.1.1.1 Full-time unit members employed 6ve (5) days per week shall be entided to ten (10)
days paid leave for each school year (10 months) for purposes ofpenonal illne-ss or
injury. Unit members who vrork more or less than a firll school year shall be entided
to the pro rata equivalent amount ofpersonal illness or injury leave, e.g, a unit
memberwho worls six (6) school months is eotided to six (6) da)s leave and a unit
member who worls I I school mondrs is eotided to 1 I days of leave.

8.1.1.2 After all accumulated and eamed leave as set forth in (8.1.1.1) above and (8.1.1.4)
belov' is exhausted, additional non-accr.rmulated leave shall be available for a
period not to exceed 6ve (5) calendar months. The amount deducted for leave
purposes ftom the unit member's salary shall be tie amount actually paid a substinrte
employee to fiI the position during dre leave, or ifno substinrte is employed, the
amount which would have been paid to a substitr,rte in accordance with Column lI,
Step 8 of the applicable salary schedule. The District shall make every reasonable
effort to secure the services of a substitute. The 6ve (5) calendar month period shall
begin after the utilization of the annual entidement often (10) days as provided in
(8.1.1.1) above and shall run concurrendy widr any accr.rmulated leave until such
accumulated leave is exhausted; tlen the differential pay shall begin for the reruinder,
ifany, of the 6ve (5) calendar months.

8.1.1.3 At the beginning ofeach schoolyear each unit member shallreceive a petsonal illness
and in,ury ailotrnent 6edit equal to his/her projected entitlement for the school year,
Personal illness and injury leave need not be accnred prior to taking such leave by a
unit member. If a unit member resigns, rebres, or is tetminated and has used more
personal illness and injury leave than was eamed the arnount ofpay for daF used but
not eamed shall be deducted ftom the frlal w[rant of t}re unit member.

8.1.1.4 Ifa unit member does not utilize the full amount of leave as authorized in (8.1.1.1)
above in any school year, the mount not utilized shall be acctmulated from year to
yeaf.

8.1.1.5 A unit member whose absence under this section e<ceeds 6ve (5) conse.cudve wotk
days shall provide a statement ftom a licensed physician or practitioner stating the
reason for the absence. Additionally, it shall be the prerogative of tlre District to
require verification of an absence of less than 6r'e (5) calendar days if the District has
reason to believe that the absence may not have been used for proper pesonal illness
and injury leave purposes. In the absence ofthe requested verification, the absence
shall be deemed an unau*rorized absence.

8.1.1.6 A unit member must contact his/her immedrate supervisor as soon as t}re need to be
absent is kno\rm to permit time to secure a subsutute service. If the unit member fails
to notifi the District at least two (2) hours prior to assigned duties, the absmce shall
be deemed zn unauthorized absence unless the employee's illness, as deFned herein,
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occurred within tle two (2) hour adrznce notice period or the natute ofsaid ilJness
prevents the employee from giving the prescribed amount oF ad nce nodce.

8.1.1.7 A unit member who is absent for one-half day or less shall have deducted one-half
day ftom the accumulated leave, and if the absence exceeds more than o ne-half dzy, a
full day shall be deducted ftom accumulated leave.

8.1.1.8 A unit member shall not be allowed to return to work and shal be placed on leave
without pay if the unit member fails to notifr the District of his/her intent to retum
to work the next work day by 3:30 p.m. ofthe preceding day ifsuch failure resuls in a
substitute being secr.:red.

8.1.1.9 Upon exhatrstion of his/her regular personal illness and injury leave accoun! the
absence shall be charged against his/her o$er assignment leave accounr

8.1.2 Part-Time Penonal Illness and Iniury fncluding Summer Schoolt

8.1.2.1 Unit members working a part-time assrgnment [ess than 60010) shall eam one (1)
hour ofpersonal illness and injury leave for each twenty (20) hours of time worked.

8.1.2.2 Any unused personal illness and injury leave shall be accumulated from year to year.

8.1.2.3 A bre-ak in service will not result in a loss ofacclrnulated personal illness and injury
leave unless such leave is aansferred to another District or a break in service erceeds
three consecutive semesters not including summer school.

8.1.2.4 Part-time unit members may use personal illness and injury leave as accrued.

8.1.2.5 Ifa full-time unit member, assigned a part-time position, is absent ftom the part-time
assignmenq the following shall occuc

8.1.2.5.1 The absence shalJ be charged against the part-time penonal illoess
injury account.

8,1.2.5.2 After rhe part-time petsona.l illness and injury accormt has been
exhauste4 a.ny absence sha.[ be cha€ed against the fi.rll-time personal
illness and injury account. Use of the full-time account for a part_
time assignment shall be on a prorata basis.

8.1.2.6 If a full-time unit member who w?s previousJy assigned a part-time position is absent
from tie full-time assigomenq $e following shall ocor:

8.1.2.6.1 The absence shall be charged against the firll-time peaonal illness and
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m,ury account.

8.1.2.6.2 After the full-time persona.l illness and injury account has been
exhausted, ary absence shall be charged against the part-time personal
illness and iniury account Use of the part-time account for a fiil-tirne
assignment shall be on a pro rata basis.

8.1 .2.7 Upon retirement, full-time unit members sha.ll have all unused part-time personal
illness and injury leave added to tieir full-time personal illness and injury account

8.1.3 r."otification ofAcormulated Personal Illness and Iniury Leave

The District shall proude each unit membemrinen notification by October 15 ofeach year
of his/her accumulated penona.l illness and injury leave including the current year's projected
entidement.

8.1.4 Transfers of Accumr.rlated Peaonal lllness and Injlrry Leave

A unit member shail be entided to the number of days ofpetsonal illness and injury leave
accumulated by such unit member in a position requiring ceniEcation qualification at his/her
Iast previous school district of employrnent provided that such employnnent wzs with a school
district witlin the Strte of Califomi4 w:s for at least one (1) 6rll year's duradon and not more
than one (1) year intervened between termination of employment at dre last previous school
drsmct and employment at this drstrict.

Juqluq
8.2.1 For up to ten (10) days per schoolyear, a unit member may be absent ftom dutywithout loss

of pay as the result of having been called for and appearing for jury duty, eccluding a grand
jury. The Distnct reserves the right to request a poslponement to another time munrally
agreeable to the unit member and the District. The unit member is required to noti$ the
District as soon as he/she receives notice ofhis/her jury dury.

8.22 The unit member serving on jury duty who receives pay ftom the District duling such absence
shalj be requied to collect jury duty fees and remit such fees to the District, or in the absence
of such remittance, the unit member shall receive the difference between his/her regular salary
and the jury duty fees.

8.2.3 A unit member shall be required to perform his/her assigned sewice to the District dudng any
day or fiaction thereof that he/she is relexed &om jury service, provided that a reasonable
pedod of time shall be allowed for necessa4' travel. An instluctor serving lury d,-rty shall be
required to retum to his/her teaching assignment unless, due to the assignment ofa substitute
or in the best interess of the instructional program, the Diltrict approves otierwise.
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8.24 rWhen the District is informed by a unit member that he/she has been selected forJury Duty,
the District shall provide him/her with a letter contarning the District pa1'rnent provisions for
jury duty. x described hererr.

8.3 Bereavement I-eave

A unit member shall be enld€d to a m?-rimum of three (3) dals leave of absence or 6ve (5) dals leave
of absence if travel of more thm 400 miles one way is requited, without loss of salary on account of
the death ofany member ofhis/her immediate fatnily. Fot purposes ofthis ptovision an immediate
family member shall be limited to mother, hther, mother-inlaw, father-in-law, gondmother,
grandfadrer, or a grrndchild of the unit member or of the spouse of the unit member, and the spouse,
son, son-inJaw, daughter, daugfrter-inJaw, brother or sister, brother-inJaw, sister-in-law of the unit
member, life parmer or any relative living in the immediate household ofthe unit member.

8.4 l-eave for Industrial Accident or Illness

Industrial accident a.nd illness leaves ofabsence shall be granted in accordance with dre following

8.4.1 The accident or illness must have arisen out of and in the coutse off the employment of the
unit member and must be accepted as bonafrde injury or illness ansing out of and in the
couse of employmmt by the Carrier or administrating agent for workets' compensation
coverrge. Such acceptance shall be based upon the laws and rules and regulations of the Sute
goveming workers' compensation.

8.4.2 Allowable leave for each industrial accident or illness shall be for the number ofdals of
temporary disabiliry which shall not exceed sixty (60) working days in any one fucal year for
the same accident.

8.4.3 I-eave under tlese nrles a.nd regulations shall commenc€ on the 6rst day ofabsence.

8.4.4 The benefits provided by these rules and regulations sha.ll be applicable to all unit members
immediately upon becoming an employee of the given District

8.4.5 Allowable leave sha.ll not be accr.rmulated from year to year.

8.4.6 Payment for wages lost on any day sha.ll not, when added to an award grrnted the rmit
member under the workers' compensation lar*s of the Sote' exceed the normal w:ge for the
d"y.

8.4.7 Industrial accident or illness leave shall be reduced by one (1) day for each authorized absence
regardless of the compensation award made under workers' compensation.

8.4.8 Vtren zn industrial accident or illness occus at the time when tlre full six"ty (60) days will
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8.5

overlap into dre n€rft fucal year, the unit member shall be entided to only that amount
rcmaining at the end of the frscal year in which the illness or injury occurred for the same
illness or injury.

8.4.9 Industial accident or illness leave ofabsence is to be used in lieu ofeotidement to other
leaves. V,hen entidement to an indusrial accident or illness leave has been exhausted,
entidement to other pesonal illness and injury leave will then be used; but if the unit member
is receivingworken' compensation, he/she shall be entided to only that ponion of his/her
accumulated amilable petsonzl illness and injury leave, accumulated compensaory time off,
vacation or other alzilable leave which, when added to the workets' compensation a*anC,
provide for a full &y's wage or salary. When applicable, the following formula shall be used:
Divide the disabilig checlg endorsed to dre Districq by the rmit membeCs daily salary rate to
determine the equirzlent number of dal's.

8.4.10 Periods ofleaves ofabsence, paid or unpaid, shall not be considered to be a breali in service of
the unit member.

8.4.11 During a.ll paid leaves of absence, whether ind'-rstria.l accident leave as provided in this seaion,
personal illness and injury leave, vacation, compensatory time offor odrer available leave
provided by lax, or the action of the Board ofTrustees, the unit member may mdorse to the
Disrict wzge loss benefit check received under the workers' compeosation lzq,s of this sate.
The Discicg in urm, shall issue the unit member appropriate warrants for payment ofsalary
and shall deduct normal retiremmt and other authorized conu:ibutions. In the absence of
such endorsement, the District shall issue the unit member appropdate warra.nr for the
difference bemeen his/her regular salary and the amount ofthe r*age loss benefrt checks.
Reduction of entidement to leave shall be made only in accordance with this section.

8.4.12 Any unit member receiving benefis as a result of this section shalJ, during perio& ofiniury or
illness, remain vrithin the Sate of Califomia unless the district authorizes travel outside the
state.

Personal Necessity l-eave

8.5.1 Each unit member shall be entided to use seven (/) days of his/her penonal illness and injuy
leave allotrnent dr.rring each school year for penona.l necessitp the procedue for approving
personal necessity absences shall be centralized in the Departrnent ofHutnan Resources.
Under no circumsbnces shall personal necessity leave be aeilable to seek odrer employment
or for concerted activities. A rurit member must contact his/her immediate supervisor as
soon as the need to be absent is kno*nr in otder to permit time to seorre a substitute service;
the panies recognize that some insunces of the need for personal necessity absence (such as
an automobile accident in route to the College, or the suddm serious illness ofa member of
the immediate family) do not lend tlemselves to a notmally prescribed amount ofprior
notice, and in sucb mstances dre sundard pdor notice requirement sha.ll be sraived in favor of
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8.6

8.7

as much adwnce notice as humanly possibie.

8.5.2 The unit member shall cenifi on a form provided by dre Disnict that such absence q,'as in
conforrna.nce witi the above. If the unit member fails to comply with the above, the absence
shall be demed an unauthorized absence.

8,5.3 Part-time unit members are entided to a pro rata amount.

Or.rzrantine

A unit member shall receive full salary dunng the period ofhis/her quarantine by duly constituted
govemmental authority.

J]l(licral-atd-O6qal]Ippeaaryeleyei

8.7.1 A unit mernber shall receive his/her regular pay for a judicial or ofiicial appearance in a
proceeding in which the District is a p2rty provided the unit member is not the litigant or in
support of the lidgant in a case against the District The unit member shall contact his/her
immediate supervisot as soon as the need to be absent is knou'n to pemit dme to secule a
substitute service.

8,72 The District may grant a paid leeve ofabsence to a unit member for a judicial or official
appearrnce as witness when subpoenaed other than as a litigant or in suppon of a litigant
The unit member sha.ll request such a leave through his/her immediate superusor as soon as
the need to be absent is known to permit time to secure a subslitute. Notwithsunding the
foregoing a unit member shall receive release time to appear as a wirress whm subpoenaed,
This v,imess release time provisions shdl be t€rminated on the last day of this Agreement
unless tle pames agree orherwrse in wridng

Family Czre and Medical l-eave Act

It is the intent ofdris provision to be consistent with Govemment Code section 12945.2 and the
Family and Medical l-eave Act of 1 993, and it shall be interpreted so that there will be no violation of
those statutes.

8.8.1 An employee with more than one academic year of continuous service equal to moie than
60% with the Districq \I/ho has worked at least 1,250 hours during said year and who is eligible
for other leave benefits ofthis Agreement shall be granted, upon rritten reques! an unpaid
family cale leave up to a total twelve (12) week in any twelve (12) month period, pur$unt to
the provisions contzined herein.

For purpose ofthis section the term, "family care and medical leave" means eithec (a) leave
for reason ofthe birth ofa child ofthe employee, the placemeot ofa child with an employee

8.8



in connection u'ith the adoption ofthe child or foster care ofa child by the employeq or the
serious illness of a child of the employee; (b) leave to czle for a parmt or spouse who has a
serious health condition; or (c) leave because ofserious health condition tiat mzkes the
employee unable to perform the functions of the position ofthat employee, except for leave
tahen for disability on account of pregnancy, childbirfi or related medical conditions.

8.8.2 An unpaid family care and medical leave shall be treated as any other unpaid leave. During an
unpaid hmily care and medical leave an employee shall reain employee status u'itl the
Districg znd such leave shall not constitute a break in sewice. An employe retuming from an
unpaid lamily care and medical leave shall hzve no less seniority thzn when the leave
commenced.

8.8.3 Ifan employee's need for an unpaid farnily care and medical leave is foreseeable, the employee
shall provide tlre District with reasonable adqnce ootlce. For uoplanned absences, the
employee shall provide the District vith reasonable adunce notjce of dle need for such leave.
If the employee's need for such leave is foreseeable due to a planned medical E€aEnent or

supervision, the employee shall make a reasonable effort to schedule the treatrnent or
supervision to avoid disruption to the opeotions of t}e District.

8.8.4 An employee's request fot an unpaid fatnily care and medical leave for the purpose ofcaring
for a child, spouse or parent who has a senous health condition shall be supported by a
.rrinen certification issued by dre attending phpician of dre individual family member
requiring care. This *rinen ceniEcation must include the date on.*'hich the serious health
condition commenced, the probable duration of the condition, an estimate ofthe amount of
time the said physician believes tle employee needs to care for dre individual requiring care,
and a statement drat dre serious hedtl condidon walrans fie particiPation ofa family
member to provide czre during a period of the eeatrnent or supervision ofthe individual
requiring care. If additiona.l leave is requested by the employee upon the ercpiration of the
time estimated by said physicizn, the employee must request such additional leave again
supponed by a wrinen recertification consistent with the requiremens for an initial
certification.

8.8.4.1 For a leave based upon caring for a child, spouse or parent who has a serious health
condition the wrinen ceruficate must have an estimate ofthe amount of time the
health care provider believes the employee needs to cale for the individual requinng
care' and a statement that the serious health condition warrrns the participarion ofa
family member to provide care during a period of the treatrnent or supewision of the
individual requiring care.

8.8.4.2 For a leave based on the employee's own serious health condition, the witten
cenifrcation must include a statement that the employee is unable to perform the
fi.rnctions of his/her position.



8.8.4.3 Ifadditional leave is required upon the expiration of the time estimated by the health
care provider, the employee must requ€st such additional leave again supported by a
written cenjncation consistent with the requiremens for an initial cenification.

8.8.5 De6nitions:

8.8.5.1 For purposes of this section and consistent with current law, the term "child" means a
biological adopted, or foster child, a stepchild, a lega.lward, or a child ofan employee
standing in loco parentis who is either under erghteen years of age or an adult
dependent child.

8.8.5.2 For purposes of this section and consistent with curent lan.r, the term "parent" means
biologica.l, foster, in-law, or adoptive pareng a stepparent or a legal guardian or other
p€6on who stood in loco parentis to the employee during childhood.

8.8.6 If an employee applies for a family care and medical leave, the employee can elecg or the
Distria may require, the substitution of paid mcation or other paid leaves to which the
employee is entided. If such paid leave is substituted, the employee is required to comply with
the coneam:al requirements lor use of such paid leave.

8.8.7 An employee granted a leave under this ptovision shdl have right to reinstaternent to hrs/her
former position (ifit still exists) with equimlent beneits, pay, and other wo.king conditions
provided by this Agreemenq if the former position no longer exist, he/she shall be placed in
an equimlent position, with the equivalent salary, bene6s, and working conditions provided
for herein.

8.8.8 An employee ta.king unpaid family care and medical leave pursuant to this section shall
continue to be enutled to participate at DisEict cost in Distict h€2lt}t insurrnce benefits to the
same ortent and under the same condiuons as apply to other active employees receiving said
benefrr. Said employee shall pay the cost ofall health and welfare benefits during any unpaid
family care leave, pursuant to the procedures established by the District The Distict may
recover the premium that it paid as required by this subdivision for maintaining coverage for
the employee under the goup health plan if both of the following conditions occur.

8.8.8.1 The employee does not retum to Distict service for a number ofdays equal to the
duration of the family care znd medical leave.

8.8.8.2 The employee's failure to retum ftom leave is for a reason other than the
continuabon, recurrence, or onset of a serious health condition that entides
the employee to Family care and medicai leave or other circumstances beyond
the control of the employee.

8.8.9 Family care and medical leave may be talen in one (1) or more periods. I-eave may be oken
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in incremens ofat least one (l) day for recrrrring medical treatrnent certified by a health care
provider

8.8.10 This section shall not be consm.red to entitle the employee to receive disability benefin under
Part I (commencingwith Section 3201) of Division 4 ofl-abor Code (Vorkers
Compensation).

8.9 l-eave ofAbsence - Exchange Program

8.9.1 Full-time, regular unit members may apply to the District for a leave of absence to participate
in an exchange program involving another educational institution. Such applications shdl be
sr.rbmitted wti sufficient adlznce notice to a.llow for processing prior to the effective date.

8.9.2 Upon the recommendation of the Superintendent/Presideng all applications for leave of
absence for the exchange program shall be subject to approml ofthe Board ofTrustees and
the exchange institution.

8.9.3 While on a leave ofabsence for the exchange program, the unit membea shzll receive dreir
regular salary and health and welfare benefis as provided in Anicle 4 of this Agreemenq and
the leave shall not be deemed a brea.li in continuity ofservice. A.ll other provisions oFthis
Agreement shall not be applicable to the unit member on such leave, and the unit member
shall conform to the Agreement between the Distlict and the exchange instin-rtion.

8.10 9bbatica.l l-eave

8.10.1 Philosophy and Purpose ofSabbaticai kaves

Sabbatical leaves may be granted to provide an opporh.nity for professional grovtlr of ftrll-
time unit memben which will result in more effective services to the District Such leaves may
include, but not be limited to, study, Eave| research, and related work atperience.

8.10.2 Eligibiliqv of Unit Members

8.10.2.1 Any full-time unit member who has served the Disttict for six (6) conseantive years
in a hrll-time academic or hculty position may apply for a sabbatical leave.

8.10.2.2 Full-time unit members who have been granted a sabbatical leave shall become
eligible after six (6) years of consecr.rtive service in a full-time academic or faculty
posidon subsequent to their last sabbaticd leav€, if the sabbatical leave began in the
fall and six and one-half (6 7z) yean ifthe sabbatical leave began in the spnng.

8.'10.2.3 l-eaves shall not be granted for more t}an two (2) full consecutive semesters or less

than one 6.rll semester unless otherwise approved by the District. If a fi-rll-time unit
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member is g.anted a leave for one semester by the District, this shall be consaued as
fiiltdling his/her entire entidement to leave privileges until he/she has complied wittr
(8.10.2.2) 

^bo\e.
8.10.24 Military leave afld paid leaves shall not be deemed a break in continuity ofservice for

the purposes of this article.

8.10.2.5 If a sabbatical leave request is approved for a firll-time unit member, and he/she then
withdraus the application after approvat such iril-time unit member shall be
precluded for a period of two (2) yean ftom filing a new application for sabbatical
leave unless ettenuating c;curnstances existed compelling his/her witldrawzl of the
application for leave.

8.10.2.6 The president oft}e Rio Hondo College Faculty Association-CIA/NEA shall
Receive the ranking of the sabbatical leave requests ftom the Sabbatical I-eave Review
Commrftee at the same time that they are forwarded to the Superintendent/
President

8.10.27 The Superintendent/President shall transmit, in a timely manner, the ranking of the
sabbatical leave requess to the Board ofTrustees for is approul.

8.10.2.8 Unit members shall not be required to seorre a corponrte sulety bond in order to
receive a sabbatical leave.

8.10.3 ApplicationProcedure

8.10,3.1 Application shall be submined to dre District by Octob€r 31st for consideration for
the subsequent school year on a District-provided form.

8.10.3.2 A unit membeis application for sabbatical leave sha.ll not be modified by the District
without the mutr.ral consent of tle Disu:ict and unit member.

8.10.3.3 A unit member's application shall include a detailed prospecnrs of the purposes and
activities forwhich the leave is requested.

8.10.4 Aonrov:l of S:bbadc;l l-eaves

8.10.4.1 Sabbatical leave requests shall be reviewed by a Sabbatical l-eave Revies Committee
comprised of three representati!'€s designated by the Facr:lty Association and three
representatives designated by the District.

8.10.4.2 In reviewing requests, the Sabbatical I€ave Review Committee shall consider the
criteria on the District sabbatical leave request form in a manner to be determined by
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the committee.

8.10.4.3 The Sabbatical I-eave Review Committee shall rank all sabbatical requests and
for*ard them to dre Superintendent/President lor transmittal to the Board of
Trustees.

8.10.4.4 The DisEict shall provide 6ve sabbatical leaves according to dIe ranking ofthe
Sabbatica.l l-eave Review Commiftee and the provisions ofthis article. Iffaver than
five requess for sabbatical leaves ale received, the Disrict shall provide leav€s for the
number requested. At its sole and exclusive discretion, the District may gcant
Sabbatical l'eaves in crcess of frve (5) per year.

8.10.5 Asreement and Failure to Rerum

8.10.5.1 Granting ofa sabbatical leave is conditioned upon the applicant agreeingto the ternu
of the sabbaticzl leave and further agreeing to render services to the District for at
lext twice the length of the sabbatical leave gnnted.

8.10.5.2 Ifa 6-rll-time unit member on leave fails to r€hrm and complete required services as
a.n employee ofthe Districg an amount calculated as follo*s shall be etumed to the
DisEift

CompensationReceived LengthofAcnral Compensation
from District \X4rile - Service Following x fuceived from
on l-eave Sabbatica.l I-eave Disrict While

I-engdr ofRequired on Leave
Service

8.10.5.3 In case of death, the full-time unit member or his/her estate shall not be required to
retum compensation received ftom the District during the leave petiod. The
payneot shall cease upon the death ofthe unit member on leave.

8.10.5.4 Disabilitywhile on sabbatical leave to such ar extent as to render firll-time unit
member unable to retum to the District at the termination of the sabbaticai leave or
death while on sabbatical leave shall serve to elonerate full-time unit member's
agreement and bond.

8.10.5.5 The District and the unit member shall exm-rte a legally bindhg contract containing
the conditions of the sabbatical leave. Five (5) working days prior o signing the
proposed contract, a copy shall be foruarded to the President of the Association.
Following the signin6 a copy of tlre signed contract sha.ll be forw'arded to the
President of the Association.
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8.10.6 Compliance witjr Irave Conditions

Upon the completion ofthe sabbatical leave, the unit member shall submit to the District
appropriate doclmentation showing completion of the purproses and activities for which said
leave \r?s granted.

8,10.7 Salary \Xftile on l-eave

While on leave full-time unit membea shall receive as compensation 857o of their base salary
for one 6rll contract year or 8570 of their base salary for one-halfconEact year.
Compensation shall be based on the salary firll-time unit memben would have received duing
the period of the leave had they continued in regular services during such period.

8.10.8 Illness or Iniur,v While on Sabbatical I-eave

lfdre sabbatical leave is intemrpted due to serious accident or illness, dre Disrict may
terminate $e sabbatical leave of the full-time unit member u,ho shall thereupon be entided to
the use of penona.l illness and in,uly leave accnr€d io his/her credit

8.10.9 Reinsretement Ulon Retum from Sabbatical I-eave

At dre expiration of a sabbatical leave, the r:nit member, upon retum to the Distric! shal
retlrm to dre same departrnenq discipline or position, or as nearly rhe same as possible, to
drat held immediately before commencement ofthe leave.

8.11 Unpaid I-eaves

8.11.1 Upon requesg the District may provide a uriit member who is a natrral or adopting parent an
unpaid leave ofabsence for the purpose ofrearing his or her infant The duration ofsuch
leave shall not exceed one czlendar year. A rmit member shall submit such request to dle
District at least four ryeelis prior to the anticipated date on vhich the leave ts to conunence.

8.11.2 Unit membe$ may be granted unpaid leave upon request by the Board ofTrustees.

8.11.3 Unpaid leave may be grrnted a unit member fora period ofup to one schooiyear. the leave
shall normally commence at the start ofa semester or a school yea!. The District may
authorize a different staning date ifthe unit member demonsFates vrhy the leave could not
cornmence at the beginning of the semester or school yea!.

8.11.4 The President ofthe College may grant, upoo requesg an unpaid leave ofup to 6ve (5) work
dals

8.11,5 Such leaves are without compensation or credit towatd service.
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8.11.6 Unit members who go on an unpaid leave during any pay period shall receive their health and
welfare coverage for the balance of that pay period, Thereafter, they shall be allowed to
continue coverage provided they make advance payments of the premiums in a marmer
reasonably required by the Disrrict.

&11.7 Should the District deny a unit member ao uopaid leavq the unit member may requesg in
writing within ten daJs of said denial, the reasons for the detrial. The District sha.ll respond in
wtiting within ten &ys of the unit membels request, stating the reasons for denial of the
requested leave and such reasons shall not be subject to the Griewance Procedure, except as
such reasons violate other sections of t}lis Agreement

8.12 Catastrophicl-eave

8.12.1 The parties agre€ to establish a catzstophic leave program to permit employees to donate
eligible leave credits to an employee when that employee or a member of his or her 6mily
suffers from a catastrophic illness or in jury. A caastrophic illness or injury means an illness or
injury that is expected to incapacirate the employee over an ertended period of time, ot that
incapacitates a member ofthe employee's farnily which incapacity requires dre employee to
take time off from work for an extended period of time to care for that family member, and
aldng ertended time offwork creates a financial hardship for rhc cmployee because he or she
has exhausted all ofhis or her sick leave and other paid time off. Eligible leave cr€dits means
sick leave accnred to the donating employee.

8.122 Eligible leave credits may be donated to an ehployee for catasttophic ilness or iniury ifall of
the following requirements are met:

l. The employee who is, or whose family member is, suffering ftom a
catastophic illness or injury requess that eligible leave credis be donated and
provides vedfication of catastrophic iniury or ilness satisfactory to the
Catastrophic Leav€ Commiftee.

2 The Catzstrophic I-eave Comminee determines that dre employee is unable to
work due to tie employee's or his or her farnily member's catastlophic illness
of iniury

3. The employee has exhausted all accrued paid leave credits.

8.123 lfthe tr:nsfer ofeligible leave credis is approved by the Caustrophic kar.e Committee, any
employee may, upon written notice to the Comminee, donate eligible leave credis at a
rninimum of eight hours, and m hour increments thereafter.

8.12.4 The maximum amount oftime forwhich donated leave credits may be used, is twelve
consecutive months.
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8.12.5 Transfer of eligible leawe credits shall be trrevocable. Unused donated leave credits shall be
ba,rked and used for the purposes set forth in this Secbon.

8.12.6 An employee who receives paid leave punuant to this Section shall use any leave credis that
he or she continues to accrue on a monthly basis prior to using donated paid leave.
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A.RTICLE 9: EVAIUATION PROCEDURES

9.0 At Rio Hondo College, ewluation of 6:ll-time contnct uoit m€rnbets is the primary responsibility of
the District, and the ev.aluation of 6rll-time tegular unit members is drc primary responsibility ofa peet
revial committee e<cept as provided for herein. The District s'il e!-aluate prrt-time unit membe$.

9.1 Definition of Terms

The following definitiods are intended to cl2rify terms used in the ewa.luation procedures and are only
applicable to this article.

9.1.1 AurlqrizerlEsd!,ErqE

Division Deans
Irnrnediate Administrator for non-tcaching unit members
Appropriate Dean
Deputy Superintendeng Vice President ofstudent Leaming and Success
Peer Revie\rr Committee

9.12 lnitid Conference

A conference to review emluation forms and procedures, and to arrmge the evaluation
visitation. The initial conference shall follo,u a unifotm formaq mutually developed by the
Association and the Distict, in all divisions/deparrnens.

9.1.3 E&Iralad&lirabor

A specifically arranged obsermtion of a unit mernbeCs assrgned duties by an authorized
evaluator

9.1.4 CalsglElias

A confetmce with a unit member following an evaluation visiation

9.1.5 Formai Evahntion

A specified written evaluation ofa unit membels performance utilzing the adopted format
and adopted procedures

9.1.6 Eu.luationConference
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A conference to review and sign the completed ewluation

9.1.7 Euluation Terms

Satishctoryr A rating that describes a perfonnance ofa unit member who has met his/her
roles and responsibilities as satisfactory

Unsatisfactory A rating that describes the performance ofa unit member as unsatisfactory
and forwhom significant implovement is required.

In Progress: A rating that indicates that a unit membeds evaluation is continuing subject to $e
completion of an academic support plan, o!, failule to meet tfie Februrry 28 timeline in the
Peer Review Process.

9.1.8 Peer Revie$'

A technique for erzluating the quality of performance offacllty, using faorlty to cvaluatc
oder faculty and to provide for enhanciog classroom teaching by giving feedback to ooe's
colleagues.

9.1.9 Full-Time Contract Unit Members

Unit membecs who are employed by the District pursuant to the provisions ofEC 87608,
87608.5 and 87609.

9.1,!0 Full-Time R€ulzr Unit Mcmbcn

Unit memben employed by the District pursuant to the provisions ofEC 8?608, 87608,5 and
87609.

9,1,11 Part-Time Insm.rctional Unit Memben

Unit members who are employed pursuant to the provisions of EC 87,182.5 and whose
assignment is not more than 6070.

9.1.12 Part-Time Non-Insm.rctional Unit Members

Unit members whose noFchssroom assignrnent is based on hourly/ueeHy assignrncots end
who are employed for 24 houts a week or less.

9.!.13 Snrdent Instluctional R?ort

A repon ofunit membels teaching performance by studens enrolled in tlre class or dasses of
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a unit member (Appendix D.

9.1.14 Unit lr{ember Reqr.rested Visitations

Visitations by an authorized evaluator at the request of the unit member being evaluated.

9.1.15 Facilitator

For the term of this Agreement, the District will provide 40% assigned time to a rmit member
who will serve as a facilitator for unit members being reviewed. The facilitator shall receive
from Human Resources a list ofunit membea to be erzluated, provide training for erzluatols
and e%luatee's, monitor the process, ensure irmelines are met, a.nd veriry completion of the
peer rereew. A unit member shall not be a facilitator while on sabbatical leave.

Generai Er,.aluation Principles

9.21 -lhe pt'anry zim of elzluation is to improve professional effectiveness. The District acceps
as a fundamenol premise for a successnrl evaluation program the necessity for mutual respect
and confidence to erist between the ev.aluator and those evaiuated. To promote this respect
and confidence, the Distict q.ill provide Faining for administrators in the process of
eraluadon.

9.2.2 Data supponing the complete eva.l.ration docwnent shall be readily arailable to the panies in
interest on a need-to-know basis.

9.23 All data used in the eqluation materiai shall be accurate and verified by the ewaluator. Hearsay
shall not be included in the eul:auon material.

9.24 Erzluaton shall consider the righs and responsibilities ofunit members as oudined in Board
Policy 2203, Academic Freedom, in developing erzluations.

92.5 ln the absence ofspecific provisions in this eqluatjon article, tlre District shall exercise
practices and procedures pusuant to and not in conflict with provisions of the Education
Code.

9.2.6 Constructive cridcisms and sugestions for improvemenq if ann shall be specific and in
writing. If maior inadequacies are found to exist, dreywill be followed by additionzl
supporuve assistance. Information relating to a unit membeCs strengths and weakn€sses will
be discussed openly and frankJy with the individual being ernluated.

9.2.7 In 2ssessing a unit member's performance, the administrative eqluator shall consider only the
unit member's roles and responsibilities as identified in the Unit Member Evzluation Repon
(Appendix G) and such other criteria as shallbe mutualy determined. ln addition to
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observations ffiad€ duling arrang€d visitations, the e!-aluator may consider obsenztions mad€
ofthe unit member performing his/her duties ouside the clasroom that are in keeping with
those roles and responsibilities as listed in the Unit Member Euluation Report. Conditions
over which a unit member has no control shall not impact negatjvely upon his/her euluation.

The authorized administrative evaluator shall have the opportunity for classloom or other
appropriate visiations except for regular faculty, as provided for herein. At the request ofthe
unit member, another authorized enluaor may be selected for a visiation. A visitation made
in conjunction with a formal emluation will be arranged by the authorized ewrluator at least
ooe week prior to the visit. The obsenntion shall be of sufEcient duration to provide the
e!'aluator $rith adequate data with which to rruke an accurate afld meaningful emluation. Unit
member requested visitations may occut

By mutual agreement, the unit membet and immediate administrator may each select znother
penon to make additional classroom visiations and share the observations with both the
e!%luator rnd eiduatee.

9.210 I-ack ofgood faith participation in the peer rcview process by a unit member, as either a.o
evaluator or emluatee shall be a consideration in said unit membels euluation.

Ev2luation of Full-Time Regular Unit Members

Full-dme regular unit members shzll be elzlrated no less than once every three years. Unit members
with assignments in more than one division/departrnent shall be formally ewaluated in t}le depaonent
in which the greatest proportion of the assigned load exiss. If a split assrgnment is of equal
proportion, t}l€ unit member may initially select the division/d€partrnent in which the e!"luation \rill
take place; thereafteq the division/depalo:nent shz.ll altemate.

9.3.1 AdministrativeEvaluation

Evaluation of firll-time rcgular unit membea is the primzry responsibility ofa peer reuew
commiftee except as provided for herein. Administrative euluation begrrs at the request of a
peer review committee in accordance rvith Article 9, section 9.3.2. When administrative
eva.luation is reqr.rired, t}le unit member will be emluated in the same rnanner that a iill-time
fmt contract unit member is evaluated (Article 9, Seaion 9.5.1.5). The employment stans of
the unit mernberwill be determined in the sarne mznner as that ofa firll-time 6rst contract
unit member. When administrative e!'aluation is requested it shal follo\rr fonnat in Matrix B,
4 "Administrative (Optiona)".

9.3.2 Peer Review

For hrll-time regular unit members, peer review is the primary method of evaluation. The
peer review process is summarized in N{auir B (see attachment entided "Faculty Evaluation

9.2.9

9.4
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Process: Peet Review").

9.3.2.1 Committee Selection: The unit member to be e%luated shall select a Peer review
committee consisting ofa minimum of two facllty, one ofwhich must be regular fiill-
time; the other may be a 6-rll-time contract faculty or a part-time faculty who has
taught three semesters at Rio Hondo. The committee will be mutually agreed upon
by the Distict and the unit member. If mutual consent does not occur, the uni!
member shall select another committee. In the event that this committee is not
mutually agreed upon, another commiftee made up oftwo facr.Ilty members selected
by the unit member and one selected by the District shall be formed. The unit
member shall for*zrd tl, e names ofthe committe€ to the Office of Human
Resources no later than December 11 The committee notification shall be signed by

9.3.2.1.1 Unit members who do not have a committee approved by December
lst, will receive a letter ftom the Office ofHuman Resources informing
them that they wil be scheduled for Administative Review in lvlay if their
peer reviews are not completed by.N,farch 31st. The Office ofHuman
Resources will inform the unit member of the name of the evaluaor. If the
District is responsible for the committee not eing aPProved, at steps 1 ,nd 2
in the formation of that committeq the District shall select its committee
member in step 3 byJanuary 15$.

9.3.2.2 Process: In the Fall ofthe euluation year, the committee shallmeetv'ith the unit
member to agree upon the components of the review which shall consist of student
evaluahons which may consist of CATs, and open_ended survep at mid-sernester
and/or semester's end. These student evaluations may or may not be shared with the
committee at the option of the unit member. The ewaluation may consist of, a
performance observauon, teaching poofolio and/or professional gro,*'tir plzn.
Should the unit member choose to have a performance obs€n%tioo, the observers
will meet with the unit member widrin 10 working dqts to discrss the obsen'ation.
'When the unit member has completed his/her peer review plzn (no later than
February 28), the cornmiftee will reconvene to discuss the resuls ofthe plan.
Following that meeting dre committee will notifr Human Resources that the
erzluation is satisfactory

9.3.221 Should the comrninee not for*zrd a satisfactory by February 28dr,
the euluation shall be considered to be "in progress". At dis time,
the committee shall meet with the unit member to develop an
Academic Support Plan. I}re unit member and the committee shall
meet before May 1 5 to decide if the Academic Support Pl2n has been
completed. If the plan is comPleted, the committee will fow'ard a
sausfactory recommendation to t}te Office of Humzn Resources.
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9.3.2.2.2 Should the plan not be completed, the unit member shall be erzluated
dwing the 6rst semester of the following year.

9.3.2.2.3 |n "in ptogress" shall be considered an emluation. Unit members
designated as such shall continue through the two year cycle as long as
Academic Suppon Plans are in the Office of Human Resources. If the
cademic Suppon Plan is not on hle by December 1st of the second year,
the unit membets will receive a letter from the OfEce ofHurnan Resources
that they will be scheduled for Administrative Review in May if their Peer
Reviews are not completed by March 31st

9.3.2.2.4 Unit membes who have a committee apptoved by December 1s! who
have not completed tleir peer review plan by February 28th, rrrill receive a
lener ftom the Office of Human Resources informing them that they will
be scheduled for Adminisrative Review in May if theL peer reviers are not
completed by March 31st. The Office of Human Resources will inform
unit member ofthe name ofthe emluator.

9.3.2.3 In progress - Cornmittee Selecbon: The unit member to be evaluated shall select a
pe€r review committee consrsting of a minimum of two regular full-time faculty. The
committee will be mutually agreed upon by the District and the unit member. If
mutual consent does not occur, the unit member shall select another committee
consisting of a minimum of two regular full-dme faoity. In dre event *lat $is
comm;ftee is not mutua.lly agreed upon, another cornrnittee made up of two regular
full-time faculty members selected by tle unit member and one selected by the
Disrict shall be formed. The unit member shall forq/ard the names of the committee
to the Of6ce of Human Resources no later than December 1st. The notificadon
shall be signed by t}e appropriate District representative.

9.3.23.1 Unit members who do oot have a committee approved by December ts!
will receive a lener ftom the Office of Humen Resources informhg them
they will be scheduled for Adminisu'ative Review in May if their Peer
Reviews are not compl€ted by Mzrch 31st. Ihe Ofhce of Human resources
will inform the unit members of the name of the er,'aluator. If the District is
responsible for t}r€ commiftee not being approv€4 at steps 1 and 2 in the
formation of that commiftee, $e District shall select its committee member
in srep 3 byJanr-r.uy 15th.

9.3.2.4 Process: The cornmittee shall me€t with the unit member to agree upon dre
compon€nts of the review which shall consist ofa performance obsermtion and
student evaluatioDs which may consist of CATs, and open-ended surveys at mid-
semester, and/or semester's end. These student evaluatjoos may or rnay not be
shared with the cornmiftee at the option ofthe unit member. The er,ziuation may
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consist o[ a teaching porfolio and/or a professional gro\*th plan. Following the
performance observation, the observers will meet with the unit member within 10
working days to discr.rss the obserqtion, \I/hen the unit member has completed
his/her peer review plan (no later than December 15), the cornmittee will reconvene
to discuss the resuls of the evaiuatron. Following that meeting the committee will
noti$ Human fusources that tlre euluation is satisfactoly.

9.3.2.4.1 Unit metubers who have a committee approved by December 1sg
and who have not completed their peer review plan by December 1 5th, will
receive letter ftom the Of6ce of Human Resources informing them that
they will be scheduled for Administrative Review in May if their peer
reviews are not completed by March 31st. The Of6ce of Hum:n Resources
will inform unit members of the name of the evaluator.

9.3.2.4.2 Should a satisfactory not be for*zrded by December 15th, the emluation
shallbe considered to be "in progress". At this time, the committee shall
meet with the iosm.rctor to develop an Academic Support Plan. The
instructor and the committee shall meet befole May 15 to decide if the
Academic Suppon Plan has been completed. If the plan is completed, dre
comminee will forward a satisfactory recommmdabon to Human
Resources,

9.3.2.4.3 Should the plan not be completed, administrative review shall be required in
accordance with that identified in 9.5. Peer review shall no longer be
contjnued. The Distict may heet with any or all peer committees involved
in rhe eqluation of the unit member.

9,4 Appeal Process

9.4.1 Should a unit member disgree with the administrative erzluatols wdtten findings and
recommendations, he/she may appeal to the appropriate Vice President. The appropriate
Vice President will review the case and mahe a decision which will theo be reviewed witi the
unit member and the evaiuaror within ten (10) school days of receipt ofthe appeal.

9.4.2 Further appeal by the unit member or evaluator may be made to the President of the College
whose decision sha.ll be final.

9.4.3 During the appeal process, the r.rnit member rs entided to representation by the Faoity
Association when meetings invoive matters affecting the emplo)'rnent status betwe€n the unit
member and the District.

9.4.4 Unit members may punue dleged violations ofthe evaluation procedure as specified in this
article through the gnevance ,rticle contained in this Agreement
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9.5 Euluation of Full-Tim€ Contr-rct Unit Members

9.5.1 AdorqisrBlive-Erdsaqa!

9.5.1.1 Full-time contract unit members shall be emluated at least once in each acadernic year.
The authorized c'v"aluator shall be rcsponsible for the evaluation process and the 6nal
elzluation repon ofunit members. The Division Dean or the immediate
adrninistrator for non-teaching unit membets shall be the primary ewaluatot.

9.5.1.2 Unit members widr assignment in more than one depar8nent sha.ll be formally
erzluated in that departrnent in which the greatest proponion of their assigned load
exists. Ifa split assignment is of equal proponjon, the unit membet may initially
select the division/deparrnent in which the evaluation will take place; thereafter, the
division/departrnent shall altemate. Unit members may be visited and erzluated by
the authorized eva.luator(s) of the other departrnent(s) in which said unit member has

an assignment. The observ"ations ftom the visiation may be integrated into the
formal erzluation, and, if included in the formal erzluation, all authorized euluators
shall panicipate in the evaluation conference and shall sign the formal emluation.

9.5.1.3 The District shall notify the unit member of the identity of his/her emluator by the
end of the third week of the year during which the unit member will be euluated if
the evaluator is to be someone other than the immediate administrator. If the unit
member is not employed or on leave during the 6rst semester of the schoolyear, such
notification shall occlr by the end of the third we€k of the second semester.

9.5.1.4 An e!%luator shall hold an initial conference with the rmit member to be ev'aluated
prior to the end of the 6fth week ofthe school year dudng which the unit member is
to be elr.luated. The evaluator shall provide to the unit member the facdty hendbook
and review and provide the evaluation procedures and insuumens (as contained
within this anicle). Dudng this conferencg ev"aluation visiations will be an:nged. If
the unit member is not employed or on leave during the 6nt sernester of the school
year, the initizl conference shall be held prior to the end of the 6fth week ofthe
second semestec

9.5.1.5. BJilloe-Est-cpleelJlrli{cl0bers

9.5.1.5.1 Full-time fitst contact unit members shall be evaluated during dre 6tst
semester ofdreir employment This shall include at least two
visitauons made prior to the end of the fall semestet or the end of the
spring semester. Such visitations will be followed by a consultetion to
discuss the obsenations made by the evaluator and other relevant
eu.l.ratioo information. During tlre consultation, the emluator shall
review with the unit member those areas where he/she has been
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deemed satisfactory as well as any specific sugestions for improvemeng if
any. At least one visitation followed by a consultation shall also be made of
each unit member during the second semester ofhis/her employmenr
During tie fust year of employrnent an'anged visitations will be the respon-
sibiliry of the immedlate suPewisor atrd/or other ar'rthorized euluators.
Additional visitations mzy be arranged as appropriate.

9.5.1.5,2 Prior to the end ofeach semestet ofthe 6lst contract year' an evaluation
conference shall be scheduled. At this conference the unit member shall be
provided the complete euluation consisting of: (1) the Unit Member
Eraluation Report and (2) the Analysis ol Student Instructionzl RePons At
the conclusion of this conference, the ewluator shall indicate both orally
and on the evaluation form itselfwhether the unit member is deemed
over2ll satisfactory or unsatisfactory. The uoit member shall sign the
elzluation repon as an indication of its receipt

9.5.1.5.3 A full-time contract unit member initially hired in the second semester of
any school year shall not be subject to the following Peer Reviev
Procedures for said yeat.

9.5.2 Peer Review

9.5.2.1 Peer re;ew of a first contract unit member will be done in accordance with
Matrix A and Flo,vchan A of the peer review process. (See attached entided
"Faculty Emluation Process: Peer Review'). First contract faculty e!?luations
shall consist oftlree observalons: two, the 6rst semester; tlle third, Pdor to
February 15.

9.5.2.2 Committee Selecbon: The unit member to be emluated shall select a Peel
review comminee consisting ofa minimum oftwo regular firll-time faculty,
one ofrphich must be in the same Faculty Service Alea. The comrnittee rIrill
be mutr.rally agteed upon by the District and the instructor. If mutual consmt
does not occlr, the unit member shall select another comtnittee consisting of
a minimum of two regular full-time factity, one ofwhich must be in the same
Facrrlty Service Area. In the event that this committee is not mutually agreed
upon, another committee made up of two facllty members selected by the
unit member and one selected by the District shall be formed.

9.5.2.3 Process (full-time 6tst conract unit members): Mthin the 6tst fourweeks of
the first semestet the committee shall meet vath the unit member to discuss
the required performance observations; the teaching portrolio; and the
student eleluations which may consist of CATs, open-ended survey at mid-
semesteq and semester's end questionnaire These snrdent eraluations may or

50



9.6

rnay not be shared \tth the committee at the option of the unit member
At this time the professional growth plan may atso be discussed. After each
performance obsenztion, the observers will meet $,ith the instructor within
ten working days to discuss the obsenation. The committee and umt
member will meet no later th2.n October 15th for a preliminary review. At
that timq if improvement is neede4 the cornrnittee shall meet with the unit
member to develop an Academic Support Plan to be forwarded to the
District. When the iostructor has completed his/her peer review plan (no
later than Febn-rary 15), the committee will reconvene to disclrss the rcsults of
the plan. Following that meeting the committee will noti$ Human
Resources that the evaluation is satisfactory Should the committee not
forward a satisfactory a mutually agreed upon Academic Support plan will be
forwarded to the District. The timeline for completing this plan shall be
contingent upon the instructorrs emplollrnent status.

Full-Time Second Contract Unit Member

9.6,1 AdministrativeEuluation

9.6.1,1. A irll-time second contract unit membet shall be eeluated prior to the end
ofthe fint semester oftheir second years ofemployrnent. This ewaluation
will hclude at least two visitations second yezr unit members and one
visitation for third year unit memben followed by consultations to discuss the
obser%tions. During the consultations, the evaluator shall review v,ith the unit
member those ateas where he/she has been deemed satisfactory as weli
as any specific suggestions for improvement

9.6.1.2 Prior to the end of dle 6rst semester of the second cootract year (second year
ofemploltnent), an er,uluation conference shal be scheduled. At this conference,
the unit member shal be provided the complete euluadon consisting
oE (1) the Unit Member Evaluation Repon and (2) the Analysis of Student
Instructional Reports, At the conclusion of this conference, the eqluatol
shall indicate both orally and on the waluation form whether the unit
member is deemed ov€rall satisfactory or unsatisfactory. fie unit member
shall sign the er.zluation report as an indication of ir receipt.

9.6.2 Peet Review

9.6.2.1 Peer Review ofa second contract unit memberwill be done in accordance with
Matrix A and Flowchart B of the peer review process, Faculty evaluations
shall consist ofa performance obserrztion during the 6$t semester of the
contract yea4 a teaching pordolio; and str.dent evaluations which may
consist of CATs, open-ended suwey at mid-semester and semestels
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9.7

end questionnaire. The evaluation may also consist of a ptofessional groxth
Pl-.

9.6,2.2 Commiftee S€lection: The unit member to be ev"aluated shall select a peer
review committee consisting of a minimum of two regubr fulJ-time facllty,
one ofwhich must be in the same Faculty Serlice Area" The committee will
be murually agreed upon by the Disuict and the unit member. If munra.l
consent does not occur, dre unit member shall select another cornrnittee
consisting ofa minimum of two regular full-time faculty, one ofwhich must
be in the same Faculty Service Area- In the event that t}ris cornmifte€ is not
mutually agreed upon, anodrer committee made up oftwo fao:lty members
selected by the unit member and one selected by tlre Distict shall be formed.

9.6.2.3 Process (Full-time second contract unit members): Mthin the first four
weeks of the 6rst semester, the committee shall meet uTith the unit member to
discuss the required performance obserntion; rhe teaching pordolio; and the
student evaluations which may consist of CATS, open-ended survey at mid-
semester, and semester's end questionnaire. Ihese student evaluations may or
may not be shrled with the committee at the option of the unit member,
At this time the professional gro*th plan may also be discussed. After the
performance obsenztion, the obsewers will meet v.rith the unit member
widrin ten working days to disc ss the obser tion. The committee and
insm.rctor will meet no later than October 15th, for a preliminary review. At
that irme, ifimprovement is need€4 the comminee and tlre instuctor will
mutually agree upon an Academic Support Plan ro be forryarded to the
District. When the instuctor has completed his/her peer review plan (no
Iater than February 15), the committee will reconvene to disclss the resuls of
the plan. Following that meetin& the committee will notify Human
Resources that t}le evaluation is satisfactory. Should dre cornrnittee not
foru,ard a satishctory an Academic Suppon Plan will be forsnrded to the
Districr The timeline for completing this plan shall be contingent upon the
unit membels employrnent status.

Full-Time Third Contract Unit Member

9.7.1 AdministretiveEraluation

9.7.1.1. Full-time third contract unit members shall be evaluated prior to the end ofrhe 6rst
semester of their third and fourth yeas of employment. This evaluation will
include at ieast one visicrtion followed by consulations to discrss the
obsena tions. During the consultations, the e!'aluator shzll reuev vi& the
unit member those areas where he/she has been deemed satisfactory as well
as any specific sugestions for improvemmt
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9.7.1.2 Prior to the end of tie filst s€mester ofthe third and fourth years of
employmenq an evaluation confetence shall be scheduled. At this conference
the unit member shall be provided the complete evduation consisting of: (1)
the Unit Member Evaluation Report and (! the Analysis ofStudent Insmrctional
Repo.ts. At $e conclusion of this conference the elz.luator shall indicate both orally
and on the ewaluation form whether the unit member is deemed ovenll satjsfactory or
unsatisfactory. The unit member shall sign the emluation repon as an indication ofits
----l^r

9.72 Peer Review

9.7.21 Peer Review ofa 6rll-time third contract unit memberwill be done in accord2nce widr
Marix A and Flowchan B ofthe peer revie'* process. Evaluations shall consistofa
performznce obseriztion during the 6rst semester of each conracl yea! (dre third and
fourth yeac ofemployment); a teaching porfolio: and student emluations which may
consist of C,ATS, open-ended survey at mid-semester and semestels end
quesuonnarre. The evaluation may also consist of a professional gro*th plan.

9.7.2.2 Committee Selection: The unit member to be evaluated shall select a peer review
cofirmittee consisting ofa minimum ofrwo regular firll-time faorlty, one ofwhich
must be in the same Faorlty Service Area- The committee will be mutually agreed
upon by dre District and the unit member. Ifmutral consent does oot occrr, t}Ie unit
member shall select anotlrer committee. In the event that this comminee is not
mu$ally agreed upon, another committee made up of two faculty membes selected
by t}te unit member and one selected by the District shall be formed.

9.7.2.3 Process full-time third contract unit memben): Within the 6rst fourweeks
of the 6rst semester, the committee shall meet with the unit member to
discrss the required perforrnznce obse! tjory dle teaching pordolio; and the
student evaiuations which may consist ofCATs, open-ended survey at mid-
semester, and semester's end questionnaire. these studeot evaluauons may or
may not be shared with the comrnittee at the option of the unit member.
At this time the professional growth plan may also be discrssed. After the
performance obsenadon, the observers will meet with the unit member
within ten working days to discuss the obser%tion, The committee and unit
member will meet no later than October 15th for a preliminary review. At
that time, if improvement is needed, the committee will me€t with $e
unit member to develop an Academic Support Plan to be forw'arded to the
District When the insmrctor has completed his/her peer review plan (no
later than February 1 5), the committee will reconvene to discuss the resuls of
the plan. Follouring that meeting the comminee will notify Human
Resources that the erzluation is satisfactory Should t}le committee not
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9.8

forward a satisfactory an Academic Support PIan will be forwarded to the
District. The timeline for completing this plzr shall be contingent upon the
instructor's emplolrnent status,

Evzluation of Patt-Time Insm-rctional and Part-Time Non-Insm.rctiona.l Unit Membets

9.8.1 Administrative Er,uluation

9.8.1.1 Part-time employees shall be emluated within the 6rst year of
emplo''rnent. Thereafter, evaluation shall be at least olce every six regular
semesters or once every nine regular qurrters, as applicable. The ar-rthorized
evaluator shall be responsible for the emluation process and the final
evaluation repon ofa part-time instnFtional and part-time non-instructional
unit member, The Division Dean or the immediate administrator for non-
teaching unit members shall be the primary eraluators. The elaluation shall
be prepared rn accordance with the roles and responsibilities ofAppendix
G which are appropriate to dre 2ssignment of tie unit member. Unit
members with assignments in more thzn one depzrtrnent shall be evaluated in
that departrnent in wh;ch tle greatest proportion of the assigned load exists.
If a split assignment is of equal proportion, the unit member may initially
select the division/departrnent in which t}re e,!€luation will take place;
therea.fter, the division/departrnent shall altemate. Unit membets may be
visited by the authorized evaluator(s) ofthe other departrnent(s) in v*rich said
unit member has an assignment.

9.8.1.2 After such visiahons, consultations will be scheduled within ten (10) school
&ys of the visitations to orally review with the unit mernber areas where
he/she has been deemed satishctory as well as specific sugestions for
improvemeng ifany, in relation to the roles and responsibilities as identiEed in
the unit member's evaluation repoa (Appendix G) and such other criteria as
shall be mutually determined, Except for documentatjon pusuant to the
applicable provisions ofthe Education Code, such visiations by audrorized
erzluator(s) of the orher departrnent(s) she.ll result in no wdften
documentation relating to the roles and responsibilities as identified in dre unit
member's evaluation repo( (Appendix G) and such other criteria as shall be
mutually derermined.

9.8.1.3 The District shallnotify the unit member ofthe identity ofhis/her evaluator
by the end of the third week of rhe year during which the unit member will be
evaluated if the erzluator is to be someone other than the;nmediate
supervisor. If the unit member is unassrgned during the fitst semester, such
notification shall occlr by the end of the third week of the second sernester.
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9.8.1.4 The ev2luator sha.ll hold an initial conference with the unit member to be
elaluated pnor to the end of the fifth week of tlre schoolyear dr-ting u'hich
the unit member is to be ev"aluated. The erzluator shall provide the unit
member with the faculty handbook and rwiew and provide the eel-.ration
procedures and instruments (as contained u'ithin this article). Duing this
conference, evaluation visitations will be arranged, Ifthe unit member is
unassigned dr.uing dre first semester, the initial conference shall be held prior
to t}le end ofthe fifth week of the second semester.

9.8.1.5 Unit members shall be ewaluated during their first semester. An ev:luation
shail b€ prepaled and an eraluation conference held with the unit member
prior to the end of the 6rst semester Unit members in thei! second semester
shall be evaluated at least once by tieir evaluator following the procedures
utilized during the fint semester of evaluation. The formal evaluation shall be
submined to the unit member at least 6ve (5) school days before the
er,"aluation conference.

Fun}er evaluations ofunit members shail be conducted no less than required
by statute.

9.8.1.6 Unit membeis vill be evaluated utilizing the approved college procedures and
instuments contained herein.

9.9 Student Instructional Report

Snrdent input is incorporated in dre adminisftative eqluations as follours:

9.9.1 Student Instsrictional Reports are deemed to be weful for such puposes as providing
information to the emluator during the eval-ration process and providing information
to unit members about their teaching effectiveness.

9.9.2 The District shdl process $e Student Instructional Reports and prompdy retum the
reports and analyses to the unit members and anallses to the er,z.luator, when
appropriate. It is sugested that they be admioistered between dre twelfth and
founeenth week of instnrction to ailow adequate time for processing and inclusion in
the overa.ll evaluation.

9.9.3 St'-rdent input shall be gathered using the format in Appendix F. The e!"luator shall
handle the administration oF tbe Student Instructional Repons.

9.9.4 The analyses ofthe Student Insm.rctional Repom shall be required by the erzluator
for inclusion in the overall assessment of hrll-time contract teaching unit members
and part-time insrructional unit members widr less than 6ve semesters teaching in the
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District.

9.9.5 For part-time instructional unit members who have completed four (4) semeste$
teaching in the District and have been deemed satjsfactory on dle most rccent
euluation, the Student Instructional Reporr and Analyses shall be provided to the
unit members onln

9.10 EmDlor"rnentStatus

A result of the administradve emluation and peer review will be a recommendation regarding the
emplo)'rnent status of a unit member. When appropriate, the Disrict and the peer review commiftee
villmeetas needed to discuss the result ofdle erzluation ofaunit mernb€r. After consultation, a
recommendation of the employrnent status ofa unit member shall be determined as follows:

9.10,1 Ifthe District recommends the non-reemployrnent ofa contract employee and the
peer review committee recommends the reemployrnent of said employee, the
District's recommendation shall prer,zil.

9.10.2 If the District recommmds reemploynent of a contract employee and the peer
review committee non-reemployrnent of said employeg the Distict will extend the
conact ofsaid employee until the end ofthe *rird contact at which time t}le Districds
recornmendation prevails.

9.10.3 The District's recommendation with respect to ernploJrment stanrs of a pan-time
employee shalJ premil at aJJ rimes.

56



PEERREvlEwPRocEss.sEcoNDcoNTRAcT(YEAR2)&THIRDCoNTMCT(YEAR3&YEAR4)

BEOINNINC OF THE FIRST SEMESTER

1.

Flow Chln

Thc Dlddc wll dry yo! lb.t mr
llr b bG Gr,.lubd. Flcilildort
llll GtDhi! lh. F@. *ltun 0n
l'{r$.boftt..e.d!r.

t.

Co',td c. S.t clq -Minlld,!,6al',
2 trCrr fta ly (&urc4 lbll-linE) '

I llld b. ln thc..no FE ly Sdvlc. At .

2.

Co ntlltec A,wovat
Sub.nil lo Supcrvi6or - if not rpgrovd. . .
Sclccl rnd &rbotu rt|in - if 6till not rpplebd
Udt l|lclrlbcr ficb 2 &. Supcrviao. Iidt I

3

Prh.ry rwictr -Ti.
oooDllL..Lll DaC rllh tL
r dqlo! b. r FdltrbrylwlarbnlfltllOcLrr
ls' bdru tL lwLr,

6.

Airt llE oh.N.lior, lha oo. nilL. rill m..l lho
ovdr&! wlll{r lo daya !o daal.a tlG obcwalioo.

5.

I lnitid m..ring wilh commirc. virhi! firsl { rccl-. of thc
I aadraatcr lo drac1lll oomponcrl. and .ct ohaaryrt ion dato...

' lA" f Faforllrlrao otaqvatio[ ln thc fi'3t aamadc]
ls, Th! tcsl l|3 Ftlfollo arylbba, r$itnnE r, rcrivhl.....
lc- st!&fl.Ydllrtlonr

Itm hDpowmrl l. ra.&4 lia lvdtl.tco
.tdl codi!|& uilh Nrrh.t Fr .trvicu Cl!
wtkt !||d b. coodd.d by f.liurt l3' .

t.

u. Itotcta{tll 3rcll! ptaa . tt t IUNAL - (oNrrctcttcc4
roful$F, oour$a... )

Thc oooroilb will rlcol|rGE rnd mliry
Hrdalnaaoorq a oerwior ia
dmdo.y.

9.

lt, ll ttd {ra at @Dll6 t lr
hforlst lr rab4 llor od tto
.!vdu.. .hdl d!|rthg I Acl&dh
s{Fod nlr rlb L ft.flt&t b aL
Dldtld. Tto SrF.l 9ll! rd b.
sCaodbf fcbnrrr lf,

t.

Thc lirdill. for cond.Niry lhi. pl.n
.lull bo oo.ulng.l|l upor lh.
afldute'r .lrdoyn adu..

Ar A.d.nlc SlllFtt Pbn .hdl hc
mfidly .l clolql .d forurdod b
fio Dil|l.l.

t.

IF SIEP I? ADOVE IS
NOI SATISFACIflY (BUI)

"lN ltlocnEsrr

CREATED BY PEBR REVIEW FACILITATORS (Rwi.c4 Mry, 1996)



I|AIRIXE-fmmd

INPUT { i. 8.lt (Opllon.ll e P..rt (n.qulr.dl 3. Slud.lrL (rtqulr.dl
(&brrymout lnprnl

l. Adriln.. (Op0ond)

Wto€ lEnmD.r

Whr: 8f$*Xli (Cornm.2ildtl
- ootbn*colmt I

rd, oa O

wl}3 Ono rr.ly g
y.lra

k l^ndraD

A T.dftg Forlhlo:
-Sylrbl
-Ad$m.nlr{ T rmph.
-Obef,nthnftpoll.
ProloalonC
G.ou,0r Phn:
+l.rftoFdt
{h.a.oom Plol
4odraanoaa
€lrJdy t .,r*rg
-(hdd.. h
rrbots5.
or Eogr.m

B.

hu! I a moJt, AFD,
h.lo|
A C T. (+4 l.trl

(Cbroofli
Altal..
T..fmqrro.l

B. Md-Wry, Op.l}
End.d ?c tuwy

C. Samode('! End
Quodbnnelc(r r.t bod by
d.prtncild

D.
^lry 

ol .bov. h
T..d*le Fodlolo

llcu: A ud/c t
A Mdurfy

dorlgned
ftoletlbnd
Orowlh Plrn

B. Pdlolmlllca
Oblel.lllon

. -Gorb tiieelho
.Obrsflrllon
-t)e-
brlelrForpo,rta



PEER NEvtEW PROCESS . REOI'LAR FACTJLTY (FTJLL TIME, TENURED)

BBOINNTNO OF FALL SEMESTER . COMPLETB BESORE FBBRUARY 26ll|

Dbrb rl| dllt rq
lla I b,qr n rlrr Fa.,

tb l. hr rrdto,fiarre.
l.

Comrre, S?r.cJd - Midr-oi
2 nfftr'hdt (0.)
I rltllLr t0 tt I I oo.rrd (ot)
I .ttnllr fto ry f I Fn{ilE aedty - (t
E tl a lio ]lo.rb C.lLfd

2.

Flow Chrn C
Cnt$a Aqroyd -lfu rtd b. r5.ift.d ]o Bu!..
8..o{tD.. D ld.. 3h.r Da..L. I - It AFTIX DlCf lf,n Itffltlm IOX t lll,.}w
l. Codrillr b nr.tl.llt.Sr.ql uFn ht Ulil |!.r$.f f Di{riq
2. lf raFovr4 d.Crlo.lrtmillet. It rill d rFroiE4 lhl !rd.. rd.d. 2 ft.dtt t Di.lri.tril rd..l I ty Jr-rrt l!'

'lttfllfi'$d'dttet q.o.lt lt r..la,,.l lt rl.q.qtt-Mbrq.,!,'r'att
t.

U*btqralrtlt*t,.,.
l. lllloll Lolto.. *ill hbm lh. U.il tElt , thll thcy will bo

.clqtLd lb. Adonid.Jiw n flhr lll Mrt if lh.i. FGr rcvi$r
b 0loodcldb rhtl tll

l. tt d! Roorq lnh.r tlG Url n d.r otli...E oatb
6'aldd-

lt.

ld0i dlq3rlf cl.. bdO.oFdrdrvLs...
l. lf|lallfllor a.ILlddd(bdru ldndm)OtoryArrylaMt:A Rrftlno! dsvdo. rdra

h.lft b (ry|H, r.darDll dlt{b) !dro.
Ft!Ho..l alall dr (q4ry, EtaoF, oaE)

a.

l. t0 e'. tl.r Fft.rc obrdo.. eltYtn &c $ll nq|[yrdrr.f. fYbrthl d.lrdall.,f..Frqrlcr ?h(-harfllrehl.' rf}|l.udElll rqv.Fb.lerllcl..trorlL
ovrlllloat. Itd cood.tGd U nlrut rfr 'ttr b hor fl.

OOAyttXt rlAtb "lq/hf frl! h.loll.l "..tlddoty" blllla.nolrq.enltrh h t t{r.
U.Ep .6 &Y! L t{Ol tAtAtACmlY (L).ltl tlOGmlS,. l.ffir0lboft rodaDtq.

5.

CnEATED BY PAER RAVIEW FACILITATmS 0.vi..4 Mrt. Ur96)



PEER REVIEW PROCESS . REGTJLAR FACULTY (FULL TIME, TENURED)

BEGTNNNO OF SPRING SEMESTER -'IN PROGNESS'' - COMPLETE BEFORE MAY I5NI
Flow Chrd D

n vbn o.ort {lln ln I y.a .

UllE Foct l.lol corlddGq tto Unll lEmhcr
rl[ll bo orrherd rbrlrf lla l' ..dtr of lhc
bllorhatt .. (x!tu bbd I bdos)

L

lf E plrn i. oomdd.4 thc COMMITIEI *lll fr.*.rd r "..tiifdory"
lroolntnqrdalho lD Hulll.n Raaotrcaa.

l.

BEOINNINO Tm FAU. SEMBSTER - aN PROORESS" (now considcrcd rn EVALUATION) COMPLETE BEFORE DECEMBER lrr
Coitt taac A,'rovot - Narg t[|C bc n$o tLdldHu! n Rrsorni no lalrr lbn
Ir....D.r tr - ll AgTlt Dlclilrln l.l nEFER rO BOX 2. BEII)W

l. Cqtlr lc i. nflu.llt .!r!od upoo bt Udl @n$Gr & Dlnrid
1. lf ln rF.wo( Fh.l llloahci mr.nilba of I trlubl tull linc hddly & .ubnil

to Hl|rll.ll n!.ul'rl l!j!
t. Itrlll El.O0otrc4lrnil orcr .r lhdr l rctuhr ftll lhrc lE ty a Dirdcr

rlll dod I tt tr-rt 15'
a.t fl,odt, {o''t Ua genl [d tt *,ol rt tr q.qrtt DLtld
@.

2.

Tho cOMMtTft! stn lb'&vkrl htlr hdcllhg
'.dldLl! t b Hlnr l!{!.r1 Rlvlcr mrl aCn 1.2
Y...' 

a.

llo.t tbo. r.d q.t dlt De[a ,...

l. lllru! n so.rlr rlll inforn lio Uill ncnhct drll 0E
rlll bc ff Gd fr( AddnlrtrJlvc R.vlcw ln rt la
lM.F .. lct lt noa comd.r.dht lrtlll.

2. Hl|rll.r nadrq hfoma tha U.ll nunbaaoalha nE of
alro a'vrluoa.

1..

Unlt mcrubcr & Coouritt6 dull o..t tdon AY 13' b &ci& if tllc Acl&mic
S{Fo.t Plm hll bcn coodclorL

,.
Co.lmino rd icully m.lrtcr ld lo dglchp.tt
A.*!rlc &r!F.l Dh (ASF}

h!,','
TbF€bbftllowdb E a.rc. Fwlol.lY
riEr ro tq - r!&a b lbt{td C. ?l.i ni bo

rnr&.rDt.rrDGrl31

Sforf r ratrtaory n to &rfltdld tt Da.t D.i l!i'' dlo Gvah|lh.
drtl b. qd&ld"lo Foft!.' . Tb Fs.tt .la md mrd b.
co.dd.db, .t f51 f ..dddrA'.rd6.ro.t" l. rrlt lo lllmtlr
ndrfaa1
tf I tlr h - .-i.r.a fy }lrl f f. A-hllrdr! ].tL,i tm i.
Erdrta ,

CRIATBD OY PEER RBVIEW FACILITAT()RS (Rcvhc4 M.t, 1996)


