[image: image1.png]Catholic

Social

Service
Catholic Charities Guam





Announcement Number:   24-01
Who can apply: PUBLIC
Announcement Open:  January 3, 2024
Close:  Until Filled
	Position Title
	Program

	Nursing Assistant
	Karidat 


Character of the Job:

An employee in this class performs specific patient care tasks under the detailed and specific instruction of the Occupational Therapist and Program Management. The employee works in accordance with a developed individualized treatment plan (ITP) to help clients achieve maximum self-reliance in daily activities. Job Performance is reviewed by the Occupational Therapist and Program Management for compliance with written and oral instructions. Employee reports directly to the House Manager at care home assigned and may, on occasion, report to identified lead personnel (i.e. Licensed Practical Nurse, Lead staff) in their absence. 

Illustrative Examples of Work:

(These examples do not list all the duties which may be assigned; any one position may not include all duties listed)

1. Adheres to the clients Individualized Care Plans and ensures that any and all information is properly endorsed in staff communication log books.

2. Assists clients with personal care services, activities of daily living (ADL) and instrumental activities of daily living skills.

3. Assists with walking and transporting clients.

4. Administers bedside and personal care such as ambulation and personal hygiene assistance.

5. Assists clients to utilize assistive devices such as wheelchair, crutches, cane, walkers, etc.

6. Assists the Licensed Practical Nurse (LPN) with monthly weighing of clients and may take vital signs.

7. Prepares meals and may assist with feeding for particular clients; cleans dining area immediately after every meal.

8. Maintains a safe and hygienic environment for clients.

9. Demonstrates safe practices by utilizing proper body mechanics adhering to universal precautions.

10. Applies proper techniques learned during the Homemaker/Health Aide Certification Training during any activity or physical contact with client.

11. Prepares and maintains records of the client’s progress and services performed, reporting changes in the client’s behavior or well-being to the House Manager or identified lead staff.

12. May work closely with Social Worker, Occupational Therapist and multi-disciplinary committees in developing behavioral plans, service plans and activities for the clients.

13. Assists clients with recreational activities and reports changes in the participant’s behavior or functional abilities to the Occupational Therapist and House Manager; to include suggesting ideas to improve activities and ensures that they are suitable for clients.

14. Interacts and provides services to participants, families and collateral contacts in a professional manner.

15. Immediately reports all incidents involving clients to the House Manager.

16. Ensures the confidentiality of all information pertaining to clients served, on or off-duty.

17. Follows emergency procedures (fire drills, typhoon plan, etc.).

18. Attends training programs required by the organization, program and contracting agency to include Introductory or Annual Nurse Assistant Training; Cardio Pulmonary Resuscitation (CPR); Crisis Prevention Intervention (CPI) Training; First Aid Training; and Homemaker/Health Aide Training.
19. Attends all mandatory program meetings and trainings;

20. Performs other related duties as assigned by the Occupational Therapist and Program Management.

Minimum knowledge, skills and abilities:
1. A level of knowledge normally acquired through attainment of a High School diploma or GED equivalent preferred.

2. Oral communication skills essential when talking with clients, giving instructions, listening, etc.

3. Written communication and written skills needed to track client progress and updates for reporting purposes and log activities.

4. Strong service care and team orientation
5. Ability to accurately perform multiple tasks simultaneously and meet multiple demands.

6. Flexibility in day-to-day actions and duties to include reporting to shift on off-days when needed.

7. Able to obtain a Chauffeurs License and G-License within three (3) months from date of hire. 

8. Maintains a high standard of professionalism with colleagues, supervisors and clients.

REQUIRED EDUCATION AND EXPERIENCE AND LICENSE:

· High School Diploma or GED equivalent plus a minimum of one (1) year of work experience as a caregiver for disabled individuals.

· Is required to be physically able to perform the following:

· The ability to stoop, reach, stand, walk, push, pull, lift, grasp, and repetitive motion of the wrists and hands.

· Able to lift and move up to 75 lbs. occasionally, and up to 50 lbs. frequently.

· Possess a valid Guam Operator Driver’s license 
SPECIAL REQUIREMENTS (upon notice of selection for hire):

A. Current Institutional Health Certificate (DPHSS)
B. Required to undergo pre-employment drug-testing
C. Chauffer’s License and G-License
REQUIRED DOCUMENTS: To validate credentials you may claim (e.g. High School Diploma, /College Transcript), a copy of a certified copy of the document(s) and resume must accompany the application.  Failure to provide proof may result in a determination of not meeting required education and/or experience.    If selected, you will be required to submit a recent Police, Traffic and Court Clearance and submit to and pass a drug test.

For more information, please contact Ms. Linda Del Rosario, Personnel Officer at 635-1412.
/s/
DIANA B. CALVO
Executive Director
Catholic Social Services does not discriminate in employment on the basis of race, color, religion, sex, national origin, political affiliation, sexual orientation, gender identity, marital status, disability and genetic information, age, membership in an employee organization, or other non-merit factor.


