Room Rental


GOVERNOR DICK ENVIRONMENTAL CENTER

PO Box 161
MT. GRETNA, PA 17064
  MEETING ROOM USE
The Nature Room is available for meetings during the day, but the museum section will still be open to visitors from 10:00 am to 4:00 pm during the Park’s open season. There is a folding screen available to section off the large room for privacy. Events are limited to 50 people. Reservations for after hours are dependent on availability of staff and are determined on a case by case basis; this requires an additional fee. The Park closes at dusk. At that time all activities will be limited to the immediate vicinity of the Environmental Center building.

Rules for use:

1. At least one adult for every 10 children (18 yrs and younger) must be present with group. 
2. Simple food is allowed provided the group cleans up.  No toaster ovens.  Crock pots are permitted.
3. No smoking, drugs or alcohol permitted.
4. Group using the room is responsible for any damages that occur. 
5. No nails, tacks, or tape may be used on the walls. Cork strips are provided for hanging posters.
6. No open flame (candles, oil lamps, etc.) is permitted in the building.
7. All amplification of music must be kept at a reasonable level.
8. Groups under the age of 21 must submit a list, including names and phone numbers, of adults who will be chaperoning the group.
9. Other than tables and chairs, use of any equipment belonging to the Environmental Center is    prohibited unless prior arrangement has been made.
10. All trash generated in excess of containers provided must be taken home by group. 
11. Room rental is available during open hours: Weekends in March; Wednesday to Saturday 10-4 and Sunday 1-5 April through November. Extension of these hours is dependent on staff availability.

13. Fee-for-use schedule applies as follows:

A. Non-profit groups: $50/day

B. Other groups: $100/day


C. If scheduling after Center hours, a $20/hour fee is applied.
A check for room use is due two weeks prior to the date of use and is refundable up to 5 days prior to event.  There will be no refund for a cancellation that occurs within 4 days of event.
14. Reservations are on first come, first served basis. Please notify us as soon as possible if you wish   to cancel your reservation.
15. The pavilion may not be reserved except in connection with room reservation.

16. If your group is holding an event in the park and you require a registration fee you must register with the park. Fee for park use is $100 per day. A separate application must be filed.
APPLICATION FOR RESERVATION

ENVIRONMENTAL CENTER MEETING ROOM
Return with check to: 




Questions: call (717) 964-3808

Gov.Dick Environmental Center

PO Box 161

Mt. Gretna, PA 17064

Group holding the event _                                              ____________

Non-profit: Yes                           No _ _     __

Date of event:              ___     Time: In __            __ Out __           __   Total hours: _        ___ 
 
Contact person: Name ___                     ___________


 
              Address                                    __________________




        

                  




 
              Email ___                                __________________





  Phone number____                               ___________

Approximate number of people attending event_____          ______

Will food be included with the event? Yes    No

If yes, what type of food?

Person signing this form must be accountable for and in attendance at the function.

______________________              ___________

Signature signifies agreement with attached rules.

Today’s date: ________________

----------------------------------------Office use only------------------------------------------

____ Room use during open hours



____ Room use outside open hours



____ Total amount due


