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Helpful Hints for Foreign & Domestic Event Producers:

Hire us early in your timeline: 
Hire us very early in your time line so we can provide the maximum level of support at the lowest cost.

New York City is a very expensive city,  be prepared to pay more than in many other cities and countries
If you think New York City is inexpensive, you are making a mistake.

Avoid selecting an venue without having us do a Venue Assessment   
Find out what you are getting into and what the problems are before you book a venue.
Knowing all the venue constraints in advance is critical
Many spaces that are “interesting” pose challenges in terms of execution
Make sure all critical dimensions are clearly noted in your drawings  
There are at least two stages in your drawings: concept & working

Avoid Short Lead times 
Advance planning with adequate lead times is critical
Lots of lead time is critical
Beware of Holidays and the delays and the expenses they cause

Leave time in your production schedule to move things around and make adjustments
Lots of build time is critical

Keep your clients away from the setup and structure site visits
Technicians are generally not trained in communication skills, we are the bridge  
There are relatively few production companies that can do a show at a reasonable cost. 

Getting Money from Abroad:
Bank transfers from abroad can take 7 -10 working days
Please transfer more funds than you need (25% extra minimum)
(We will refund the excess)

Alternative Banking Arrangements:
An alternative is to setup an account with an American bank in New York City well in advance.

NYS Sale Tax Certificate:
Consider getting a temporary vendor NYS Sales Tax certificate. Apply at least 30 days in advance of first expenditure.
   

Be on site in New York Early:
Be on site in New York in advance for a site survey and come back at least 7 to 14 days before your event.

Communications Hints:
Get an American cell # & an Mac I Pad.
Bring someone who speaks the American language very well- Remember, English is a different language.

General Hint:
Avoid making commitments to venues prior to getting a experienced project manager or a local production team involved.


