MEMORANDUM

TO: LOCAL BAR MEMBERS AND COURT PERSONNEL
FROM: SOUTHWESTERN JUDICIAL CIRCUIT JUDGES

RE: 2025 ANNUAL CALENDAR AND COURT PROCEDURES
DATE: OCTOBER 23, 2024

Enclosed please find a copy of the 2025 Southwestern Circuit Calendar. Please check the individual published
calendar for the time of court. Often the time will change from the annual calendar due to unforeseen circumstances. Please
distribute copies to your various office personnel. We have included reminders as to some areas where problems often
occur. Please try to address these problems in your internal office procedures.

PLEASE REVIEW THE ENTIRE MEMO

Southwestern Judicial Circuit Court Guidelines:

1. Court Reporters will be present for all regularly scheduled criminal matters. It is the responsibility of the requesting
attorney to procure a Court Reporter for any civil hearing and/or trial.

2. All criminal matters are to be scheduled through the Criminal Calendar Clerk.

Criminal Calendar Clerk:

Crystal Carter

229.928.4543 (phone)
229.928.4544 (fax)
cceswjc(@gmail.com

3. All civil matters are to be scheduled through the assigned judge’s office.

Judge R. Rucker Smith’s contact:

Judge W. James Sizemore, Jr.’s contact:

Judge Jimmie H. Brown’s contact:

Jane Austin
229.928.4554 (phone)
229.928.4552 (fax)

janeswic@gmail.com

Sherrie Watkins
229.924.2269 (phone)
229.924.1614 (fax)

sherrie.watkins78@gmail.com

Stephanie Harper
229.924.5839 (phone)

229.924.3312 (fax)
stephanieswjc(@gmail.com

4. Pursuant to Uniform Superior Court Rule 4.2 (3), please indicate your bar number on every pleading filed with the
court. This is a state-wide requirement for pleadings, so please follow it. Also, the clerks’ computer program
identifies attorneys by bar numbers and without this number it is difficult for the clerks to prepare court notices.

5. Pursuant to Uniform Superior Court Rule 36.4 signatures on documents filed of record on all judgments, orders,
pleadings and other documents shall bear the signature of the responsible attorney or party who prepared the
document, with the preparer's name, proper address and telephone number typed or printed underneath

To the extent practicable, signature pages of documents filed of record including pleadings, agreements and
orders shall not be set forth on a page separated from the contents of the document.

On any document filed of record, including but not limited to pleadings, agreements and orders, where a signature
is set forth on a separate page from the contents of the document, the signature page must identify the parties, the

case number, and the document.




6. The Court will publish calendars pursuant to Uniform Superior Court Rule 32.1. The Clerk will issue notices upon
receipt of the calendar from the Court. Cases announcing ready at calendar call will be ordered to trial, and trial
notices will be issued by the Clerk two weeks prior to trial. The Superior Court Judges of the Southwestern Judicial
Circuit may schedule criminal or civil trials during any trial week.

7. For cases announced not ready, counsel are directed to schedule status conferences with the assigned judge to
address any issues impeding resolution of the case, or be prepared to try the case at the next term. Absent
providential cause, cases ordered for trial will not be continued.

8. If a problem arises after a case is announced ready, counsel are directed to notify the assigned judge as soon as
reasonably possible, and to promptly set a status conference with the Court, prior to trial week, to address the issue.

9. It is the responsibility of counsel upon filing of any pre-trial motion to contact the Criminal Calendar Clerk to set
down criminal motions for hearing. In civil motions, counsel shall contact the assigned judge’s office to set down

motions for hearing.

FAILURE TO FOLLOW THESE PROCEDURES MAY RESULT IN DISMISSAL OF THE CASE

The Court reserves the right to modify or adjust the provisions in the interest of justice on a case-by-case basis at
the discretion of the assigned judge.

This 23" day of October 2024

A Ll ds )]

R. Rucker Smith, Chief Judge
Southwestern Ju;licial ireuit

)

W. Jf}‘(ﬁ/ iZe 01‘(%1‘.,Judge
Southiwestern Judicial Circuit

TN

Jimmie H. Byown. Judge
Southwestern|Judicial Circuit

Prepared by: )

— .//
e s o v
L4 5
Hon. R. Rucker Smith
Judge, Southwestern Judicial Circuit
Bar No. 662662
P.O. Box 784
Americus, Georgia 31709
(229) 928-4554
(229) 928-4552 (fax)




OTHER INFORMATION

General Correspondence: Please mail all correspondence for the Judges and staff to Post Office Box 784,
Americus, GA 31709. Please do not use the street address unless documents are being delivered by private
carrier directly to the recipient’s office. Use of the street address sends to general courthouse mail and may result
in an extreme delay of your correspondence being received by the correct party.

Overnight Delivery or Package Delivery: Please use the street address with Superior Court Judges Name, Sumter
County Courthouse, 500 West Lamar Street, 3™ Floor, Americus, GA 31709.

ADR Program: Counsel shall comply with mediation orders. Once a case is in the alternative dispute resolution
process, all written communication should be copied to the Administrator of the ADR Program. If for good cause,
a case cannot be mediated and/or counsel are unable to comply with the terms of the order, counsel shall prepare
an order to the assigned judge requesting the mediation order be rescinded or amended. After the order has been
executed, please copy the Administrator of the ADR Program with the same. Counsel are to become familiar with
the SWIC ADR Program procedures and guidelines.

Contact Information: ~ SWJC Alternative Dispute Resolution Program
Debra Gibson
229.928.4553 (phone)
229.928.4552 (fax)
dgibsonswjc@gmail.com

Mediation: While The Court encourages mediation. The Southwestern Judicial Circuit does not have a standing
order that requires mediation.

Circuit Court Administrator:

Contact Information:  Debra Gibson ]
229.928.4553 (phone) ‘.
229.928.4552 (fax)

dgibsonswjc@gmail.com

Law Clerk:

Contact Information:
229.928.4557 (phone)
229.928.4544 (fax)

lawclerkswic@gmail.com

Child Support Worksheets: Please make sure to use the online calculator at csc.georgiacourts.gov
You can also call the child support helpline at 404-526-8609.

PLEASE NOTE: THIS CALENDAR IS SUBJECT TO CHANGE
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