BOARD OF DIRECTORS MEETING
January 27, 2017
10:00 AM – 12:00 PM
Trillium Campus – Historic Old School
Room C
4455 NE Highway 20
Corvallis, Oregon 97330
Member Call-In Information
(641) 715-3580
Access Code: 283051
This meeting will be properly noticed and posted in the following places:
Columbia County Commissioners office: 230 Strand Street 331, St. Helens, OR 97051
Clatsop County Commissioners office: 800 Exchange Street, Ste. 410, Astoria, OR 97103
Tillamook County Commissioners office: 201 Laurel Ave., Tillamook, OR 97141
Lincoln County Commissioners office: 225 West Olive Street Room 110, Newport, Oregon 97365
Benton County Commissioners office: 205 NW 5th Street, Corvallis, OR 97330
Columbia County: The Chronicle
Clatsop County: The Daily Astorian
Lincoln County: The News Guard
Tillamook County: Headlight Herald
Benton County: Gazette Times-Corvallis

AGENDA
1. CALL TO ORDER, CONFIRMATION OF POSTING, AND ROLL CALL.
2. FIRST PUBLIC COMMENT SESSION: Members of the public may now comment on
any matter posted on the agenda, which is before the board for consideration and action
today. Please clearly state and spell your name and state your address for the record.
Each public comment will be limited to three (3) minutes.
3. DISCUSSION AND POSSIBLE ACTION: Consent agenda – Approval of the following
items:
 October board meeting agenda with inclusion of any emergency items and deletion
of any items
 Approve board meeting minutes from the October 28, 2016 meeting
o Disaster Recovery
o Transfer of Funds
o Debt Collection
o Audit Requirements and Resolution
o Property management
o Incumbent Worker Training
4. INFORMATION: Introduction of NOW’s new Chief Financial Officer, Jason Swain.
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5. DISCUSSION AND POSSIBLE ACTION: Accept NOW Executive Committee’s
recommendation to approve the 2015 program year audit.
6. DISCUSSION AND POSSIBLE ACTION: Accept staff’s recommendation to approve
the modification to NOW’s Operating Budget for the 2016 program year.
7. INFORMATION AND DISCUSSION: Presentation by Shawna Sykes and Erik Knoder
from the Oregon Employment Department Research Division
8. INFORMATION: Pete Svendsen will provide an overview of the 3rd Annual Lincoln
County Veterans’ Stand Down event that was held on Friday December 9th, 2016 in
Newport
9. INFORMATION: Community Services Consortium and ResCare Workforce Services
will provide participants of the Youth and Adult/Dislocated Worker programs the
opportunity to share their experiences in the programs.
10. INFORMATION AND DISCUSSION: Staff provide an overview of the One-Stop
Operator roles and procurement as well as provide an opportunity for discussion.
11. INFORMATION AND DISCUSSION: View video Success in the New Economy
12. BOARD CHAIR REPORT
13. EXECUTIVE DIRECTOR REPORT
14. BOARD MEMBER COMMENTS
15. SECOND PUBLIC COMMENT SESSION: Members of the public may now comment on
any matter or topic, which is relevant to or within the authority of jurisdiction of the
Board. You may comment now even if you commented earlier, however, please do not
simply repeat the same comment you previously made. Please clearly state and spell
your name and address for the record. Each comment will be limited to three (3)
minutes.
16. ADJOURNMENT

For more information about Northwest Oregon Works, visit www.onwib.org. NOW meetings are held in accordance with open
meeting laws and with accessibility requirements. If there is a person with a disability who may need assistance in order to
attend or participate in a meeting or if a person wishes to offer comments on any item on the agenda, please notify Katelyn
Roberts at 541-921-7329. TTY is also available: 1-800-735-2900.
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NORTHWEST OREGON WORKS BOARD OF DIRECTORS
MEETING MINUTES
Friday, October 28, 2016
10:00 AM – 12:00 PM
Oregon Coast Community College
3788 SE High School Drive
Lincoln City, OR 97367
Members Present
Amanda Morris
Amy Jauron
Connie Green
Gail Muller
Henry Balensifer III
Jeff Kemp

John Hawkins
George (Jorge) Anguiano
Karen Sanders
Pat Malone
Randy Getman
Rod Belisle

Rhonda Meidinger
Stephanie Hurliman
Tony Erickson
Whitey Forsman
Zach Poole

Members Absent
Debra Smith
Jim Tierney
Commissioners
Commissioner Anne Schuster
Commissioner Doug Hunt
Staff
Heather DeSart
Pete Svendsen
Jamie Kendellan
CALL TO ORDER, CONFIRMATION OF POSTING, AND ROLL CALL.
Chair Erickson called the meeting to order at 10:09 AM. Staff confirmed that the meeting has been
properly noticed. Roll call was taken and a quorum was present.
FIRST PUBLIC COMMENT SESSION
No comments were made.
CONSENT AGENDA
 October board meeting agenda with inclusion of any emergency items and deletion of any
items
 Approve board meeting minutes from the July 22, 2016 meeting
A motion was made by John Hawkins and seconded by Pat Malone to approve the following policy
statements as presented: Dislocated Worker Eligibility, Eligible Training Provider List, Equal
Opportunity and Non-discrimination, Incentives and Stipends, Individual Training Accounts, Monitoring,
Rapid Response, On-The-Job Training, Priority of Services, Self-Employment Training, Supportive
Services, Youth Eligibility and Additional Assistance, and Incident Reporting. No further discussion,
Motion carried.
UPDATE ON THE RETHINKING JOB SEARCH GRANT
At Chair Erickson’s request, Ms. Meredith Howell, the training facilitator for the Rethinking Job Search
program, gave an overview of the program. It is a 12 lesson program that assists unemployed
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individuals learn about the resources available to them to get back to work as well as process the
emotional issues that may have developed from being out of work. The program is being piloted in eight
sites across the state; in the Northwest Area, it is offered in at the Newport WorkSource center. The
program is very successful. Ms. Howell reported that the program is only two short of meeting the
contract performance of serving 20 individuals.
OVERVIEW OF REGIONAL SOLUTIONS
At Chair Erickson’s request, Ms. DeSart introduced Jackie Mikalonis, the Regional Solutions
Coordinator for the South Valley / Mid Coast Region. Ms. Mikalonis informed the board of the program’s
purpose is to promote economic development and prosperity in each area of the state. There are 11
different regions in the state. Ms. Mikalonis oversees activities in the South Valley / Mid Coast Region
which includes Linn, Benton, Lincoln, and Lane counties. Her counterpart Mark Ellsworth is the
Regional Solutions Coordinator in the North Coast Region which covers Clatsop, Columbia, and
Tillamook counties.
Each region has an advisory committee appointed by the Governor. After analyzing the data, the
committee choose the priorities for the area. The priorities for the North Coast Region and the South
Valley/Mid Coast Region are similar. Both areas have included priorities that incorporate
entrepreneurial opportunities and small business growth, housing, readiness of industrial land, and
transportation. Priority projects are also selected by the committee. The Regional Solution Team is
made up representatives from various state agencies convened to support and coordinate resources
for the area priorities and projects. As an example of a local priority project support by Regional
Solutions, Ms. Milakonis gave an overview of the Regional Accelerator and Innovation Network (RAIN)
as a strategy for supporting entrepreneurs.
INFORMATIONAL VIDEOS
Due to time constraints, Chair Erickson elected to skip the presentation of the informational videos:
“The Big Picture” video which provides an overview of Oregon’s workforce systems and Success in the
New Economy. Staff will send out the links to the videos.
BUDGET MODIFICATION
Chair Erickson asked the board to refer to the budget modification presented in the packet. At the time
it was developed, the budget was based on estimated amount of unexpended funds. Ms. DeSart
explained that there was not as much unexpended from the previous program year as anticipated. The
state has provided additional funds for board staff training and to support the colocation of the
WorkSource centers. Staff have reduced line items in variety of places in order to have a stable level of
remaining funds for the start of the next program year. Staff will be working to seek additional grants to
bring other resources in the door. There are also upcoming discussions with state to determine how
and what levels of funding is needed to support the local boards.
A motion was made by John Hawkins and seconded by Henry Balensifer III to approve the budget
modification as presented.
Mr. Malone asked what level of remaining resource line item is staff aiming for. Ms. DeSart and Ms.
Kendellan shared that it would be a goal to have $400,000.
No further discussion. Motion carried.
BYLAWS CHANGE
Chair Erickson introduced the change of the bylaws to include name adjustment of the organization
from Oregon Northwest Workforce Investment Board (ONWIB) to Northwest Oregon Works (NOW).
Also included in this proposed change is to change the Vice Chair officer position to Vice
Chair/Secretary as it is required from Oregon State Law governing non-profits to have a Secretary
officer position.
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A motion was made by John Hawkins and seconded by Amy Jauron to change the bylaws to include
the change to the organization from ONWIB to NOW and Vice Chair/Secretary position. No discussion.
Motion carried.
PERFORMANCE FOR THE 2015 PROGRAM YEAR
At Chair Erickson and Ms. DeSart’s request, Mr. Svendsen will provide an overview of what the
program performance measures are for the WIOA Title I Adult, Dislocated and Youth Services. He also
reviewed the outcomes of the measures from the 2015 program year (July 1, 2015 through June 30,
2016). Ms. DeSart added that this program year there will be more training occurring as it is a
requirement in the services contract. Mr. Svendsen also answered questions from members to provide
additional understanding of the meaning of the measures.
BOARD CHAIR REPORT
Chair Erickson reported that there is an Executive Committee meeting in December and the next board
meeting is in January. He commented that they are still working on the advanced textile manufacturing
partnership. There is a meeting coming up for the employers and partners at Michael Curry Studios in
Scappoose.
EXECUTIVE DIRECTOR REPORT
Ms. DeSart thanked Commissioner Schuster and Gail Muller for bringing the treats for the meeting. She
also thanked Amy Jauron for her service to the board. She will be moving up to Portland to continue he
career in economic development at Greater Portland Inc. Ms. Jauron participated on the planning
committee as the consortium and board were forming.
BOARD MEMBER COMMENTS
Mr. Malone asked if there was a map of the workforce development areas. Ms. DeSart said that it is
available and staff will send it out to members. He also mentioned that the food at Tongue Point Job
Corps Center was great and suggested having a meeting there each year. He also commented that it
was great to have Representative Gomberg at the meeting.
Mr. Hawkins asked for confirmation that all information received as board members is public as he
would like to share it his acquaintances. Ms. DeSart confirmed that it is public information and he is
welcome to share it.
Commissioner Schuster reported that Ms. DeSart and herself visited the Angell Job Corps Center in
Yachats. It was very interesting and insightful. She also inquired about the healthcare sector
partnership. Ms. DeSart reported that there has been an initial meeting where an employer champion
was identified. There is a meeting scheduled in November with the employer champion and Francie
Genz, NOW’s consultant supported by the state, to plan on how to proceed. There may also be an
opportunity to partner with Incite, the local board for Linn, Marion, Polk, and Yamhill counties, as they
are in the process of launching a healthcare partnership.
SECOND PUBLIC COMMENT SESSION
Shawna Sykes of the Oregon Employment Department reminded the board that herself and Erik
Knoder are available to assist with economic or workforce data. She is happy at add people to the
distribution list for the Northwest Area’s economic indicator newsletter.
ADJOURNMENT
Chair Erickson adjourned the meeting at 11:52 AM.
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DISASTER RECOVERY
PURPOSE
The purpose of this policy is to ensure that all activities that must be initiated or re‐initiated in
response to an unanticipated or prolonged disruption of normal business activities are in place.
DEFINITIONS
Disaster: An occurrence that impacts one or more business activities of the ONWIB to the
extent that the capability to perform normal operations is impaired.
Disaster Recovery: The resumption of business activities following a disaster.
Disaster Recovery Plan: A documented sequence of activities that will ensure an orderly,
phased resumption of business activities following a disaster.
POLICY
It is the policy of the Oregon Northwest Workforce Investment Board doing business as
Northwest Oregon Works that a disaster recovery plan will be prepared, reviewed, and tested
for all business activities that are considered critical to the continued operations of any
business program in the event of a disaster or disruption of normal business activities. This
requirement extends to WIOA Title I service providers under contract to deliver services within
the Northwest Workforce Area.
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TRANSFER OF FUNDS BETWEEN ADULT AND DISLOCATED WORKER PROGRAMS
PURPOSE
The Workforce Innovation and Opportunity Act of 2014 (WIOA) allows the transfer of up to
100% of the funds between the Adult and Dislocated Worker Program. This policy is intended
to acknowledge that authority and identify the local process necessary to accomplish such a
transfer.
BACKGROUND
WIOA allows the transfer of funds between the adult and dislocated worker funding streams in
order to maximize customer service and provide Local Workforce Development Boards (Local
Boards) with greater flexibility to provide services in the areas of greatest need. The WIOA
Section 133(b)(4) states that up to and including 100 percent of funds allocated to Title I adult
and dislocated worker programs may be transferred between these two funding streams.
While Oregon policy and operational guidelines for integrated service delivery should reduce
the need to transfer funds between the adult and dislocated worker funding streams, there
may be situations, such as significant economic downturns, changes in funding formula
allocations, or changes in local priorities to serve specific categories of job seekers, that
necessitate fund transfers.
POLICY
It is the policy of Northwest Oregon Works (NOW) to accept the authority provided by WIOA to
allow for the transfer of up to 100% of the funds between the Adult and Dislocated Worker
programs. When the need arises to transfer of funds between Adult and Dislocated Worker
program, NOW will follow the process and procedures in accordance with WIOA and applicable
regulations and State policies.
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DEBT COLLECTION
PURPOSE
To provide policy and procedures for debt collection associated with a disallowed cost of
Workforce Innovation and Opportunity Act (WIOA) funds.
BACKGROUND
WIOA requires that states establish fiscal controls. Among the required controls specified in
Proposed Rule 20 CFR 683.420 (a)(i) is a process for collecting debts. Information on appeals,
waivers and offsets is contained in the Department of Labor, One‐Stop Comprehensive
Financial Management Technical Assistance Guide, Part II, Chapter II‐13 ‐ Disposition of
Disallowed Costs.
POLICY
It is the policy of the Oregon Northwest Workforce Investment Board doing business as
Northwest Oregon Works (NOW) to assume the responsibility for the audit resolution of its sub‐
recipients and to pursue aggressive debt collection when necessary. A sub‐recipient debt is
established when NOW determines through project management, fiscal or performance
monitoring, or an audit that a previously reimbursed expense is unreasonable or unallowable in
accordance with applicable federal Department of Labor and/or Workforce Innovation and
Opportunity Act requirements and guidelines.
NOW will establish procedures for notification of sub‐recipients for which there are debt
findings, for an appeal to the Executive Director if desired by the sub‐recipient, and for
immediate payment. All WIOA debts must be paid within 30 calendar days of the date on
which the debt was established as final, unless a payment plan has been negotiated based on
the size of the debt and the ability of the debtor to pay and such payment plan has been
approved by the Office of Community College and Workforce Development of the Higher
Education Coordinating Commission.
When the debt was not a result of fraud, malfeasance, misapplication of funds or other serious
violations or illegal acts, the cash repayment of the disallowance is a credit to the title and year
to which it was originally charged. The credit reduces the expenditures of the period of the cost
that was refunded.
The use of stand‐in costs may be considered as a substitute for disallowed costs in audit
resolution. The application of stand‐in costs occurs at the audit resolution process.
Records that document the actions taken with respect to debt collection, restoration, or other
debt resolution activities and records that document why the actions were taken to support
their decisions shall be established and retained permanently.
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AUDIT REQUIREMENTS AND RESOLUTION
POLICY
Independent audit is necessary in order to guarantee the integrity of the financial records,
reports, and staff.
The financial accounts of the Oregon Northwest Workforce Investment Board doing business as
Northwest Oregon Works (NOW) shall be audited annually within six months of the end of the
fiscal year by a qualified auditor who is not employed by the workforce development board.
The audit shall include the program‐specific audit elements prescribed in the federal Office of
Management and Budget Circular No. A‐133, or its successor document, as well as a financial
audit.
An auditor shall be selected through a competitive process for a contract of up to three years.
The auditor shall work with the appropriate committee of NOW to resolve issues and findings, if
any.
Upon completion, the audit shall be presented to NOW’s Executive Committee for review and
take action, as required.
NOW may request an audit at any time.
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PROPERTY MANAGEMENT
PURPOSE
To provide procedures for management, control, transfer and safeguarding of property
procured using Workforce Innovation and Opportunity Act (WIOA) funds.
POLICY
Oregon Northwest Workforce Investment Board doing business as Northwest Oregon Works
(NOW) and its sub‐recipients/contractors will maintain accountability for all property in
accordance with the requirements set forth in 2 CFR Chapter I, Chapter II, Part 200.
Prior approval must be obtained from NOW and Higher Education Coordinating Commission’s
Office of Community Colleges and Workforce Development (CCWD) for the purchase of
equipment with a per‐unit acquisition of $5,000 or more.
Sub‐recipients/contractors must ensure adequate safeguards to prevent loss, damage, or theft
of property, maintain property in good condition, and provide sufficient insurance coverage.
Any loss, damage, or theft of property with a unit acquisition cost of $5,000 or more must be
investigated, fully documented and immediately reported to NOW. In the case of possible
theft, a copy of the report made to local law enforcement authorities must be provided.
Tracking property with a unit acquisition cost of $4,999.99 or less will be the responsibility of
sub‐recipients/contractors, conducted in accordance with NOW’s procedures.
Property with a unit acquisition cost of $5,000 or more must be tagged in a manner that will
identify the equipment as WIOA or grant fund‐based, and the records maintained by NOW as
well as by sub‐recipient/contractor.
Property records must include;
1. Description of property
2. Identification number or serial and model numbers
3. Source of funds
4. Authorizing documents to purchase non‐expendable property
5. Acquisition date and cost
6. Percent of federal participation in the cost of the property
7. Location, use, condition, and date information was reported
8. Date of disposal, including selling price and method used to determine fair market value
if applicable.
Disposition or transfer of property with a fair market value of $5,000 or more will require prior
approval of NOW and CCWD.
Disposition or transfer of property with a fair market value of $4,999.99 or less will be the
responsibility of sub‐recipient/contractor conducted in accordance with NOW’s procedures. It
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may be given to participants to further their training and/or employability, transferred to other
activities (federal or non‐federal), or sold without further obligation to the awarding agency. If
it is sold, the contractor’s procedures must be applied.
Monitoring of property will include a review of sub‐recipient/contractor office procedures and
policy for compliance with federal regulations, state and NOW policies.
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INCUMBENT WORKER TRAINING
PURPOSE
This policy provides criteria to determine which workers, or groups of workers, are eligible for
incumbent worker training services and the cost sharing required for incumbent worker training
projects. (WIOA Section 134(d)(4)).
BACKGROUND
Incumbent Worker training is designed to meet the special requirements of an employer
(including a group of employers) to retain a skilled workforce or avert the need to lay off
employees by assisting the workers in obtaining the skills necessary to retain employment and
conducted with a commitment by the employer to retain or avert the layoff of the incumbent
worker. An ideal incumbent worker training would be one where a participant acquires new
skills allowing him or her to move into a higher skilled and higher paid job within the company,
thus allowing the company to hire a job seeker to backfill the incumbent worker’s position.
Incumbent Worker training must increase both a participant’s and a company’s
competitiveness.
Under Section 134(d)(4) of WIOA, local boards can use up to 20 percent of their adult and
dislocated worker funds to provide for the federal share of the cost of providing Incumbent
Worker training
POLICY
The Oregon Northwest Workforce Investment Board doing business as Northwest Oregon
Works (NOW) expects its contracted service providers to invest into incumbent worker training
as part of the state requirement outlined in a WIOA Guidance Letter issued by Oregon
Workforce Investment Board dated 7/1/16 on “Minimum Training Expenditures”. Incumbent
worker training investments count toward NOW’s required 25% investment into occupational
skill development.
Incumbent Worker Eligibility Criteria
An incumbent worker must be:
1. A U.S. citizen or otherwise legally entitled to work in the U.S.;
2. Age 18 or older;
3. Registered for the Selective Service (males who are 18 or older and born on or after
January 1, 1960) unless an exception is justified;
4. Employed;
5. Meet the Fair Standards Act requirements for an employer‐employee relationship
(http://www.dol.gov/whd); and
6. Have an established employment history with the employer for six (6) months or more.
In the incumbent worker training is being provided to a cohort of employees, not every
employee in the cohort must have an established employment history with the employer for 6
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months or more as long as a majority of those employees being trained do meet the
employment history requirement.
Per 20 CFR 680.780, an incumbent worker does not have to meet the eligibility requirements
for career and training services for adults and dislocated workers under this Act, unless they
also are enrolled as a participant in the WIOA adult or dislocated worker program. Incumbent
worker trainees who meet WIOA eligibility criteria for Title I Adult and/or Dislocated Worker
services should be co‐enrolled
Employer Eligibility Criteria
The following factors must be considered when determining the eligibility of employers to
receive the WIOA share of funds to provide training to incumbent workers using either Adult
and/or Dislocated Worker formula funds:
1. The characteristics of the incumbent workers to be trained and how they would benefit
from retention or advancement. Consideration should be given to employers who
propose to train individuals with barriers to employment as defined in WIOA Section
3(24).
2. The quality of training. Whenever possible, the training should allow the participant to
gain industry‐recognized training experience and/or lead to industry‐recognized
credentials and/ or an increase in wages;
3. The number of participants the employer plans to train or retrain;
4. The wage and benefit levels of participants (before and after training);
5. The occupation(s) for which incumbent worker training is being provided must be in
demand;
6. The employer is:
a. In an in‐demand industry as determined by OED labor market information; or
b. In an in‐balance industry as determined by OED labor market information; or
c. In a declining industry, but there are compelling reasons (e.g., evidence of long‐
term viability of the employer) justifying investment in incumbent worker
training.
7. The employer must not have laid off workers within 120 days to relocate to Oregon
from another state;
8. The employer is current in unemployment insurance and workers’ compensation taxes,
penalties, and/or interest or related payment plan.
Each of the above factors leading to the approval of an incumbent worker training project with
an employer must be documented and placed in the contract file.
Employer Share of Training Costs
Employers participating in incumbent worker training are required to pay the non‐WIOA (non‐
federal) share of the cost of providing training to their incumbent workers. (WIOA Sections
134(d)(4)(C) and 134(d)(4)(D) and proposed 20 CFR 680.820).

13

The employer share is based on the size of the workforce (wages paid to the participant while in
training can be included as part of that share and the share can be provided as cash or in‐kind
that is fairly evaluated) as follows:
1. At least 10 percent of the cost for employers with 50 or fewer employees
2. At least 25 percent of the cost for employers with 51 to 100 employees
3. At least 50 percent of the cost for employers with more than 100 employees
Employer cost share contributions must be tracked and documented in the contract file. In
addition, the methodologies for determining the value of in‐kind contributions must be
documented in the contract file and conform to cost sharing requirements at 2 CFR 200. 306.
Types of Incumbent Worker Training
Incumbent worker training may be provided as classroom based training, on the job training,
apprenticeship or a combination of the above. Training may be provided by the company for
which incumbent worker works, or reputable education or training vendors. Training does not
have to be restricted to providers on the eligible training provider list (ETPL), unless the training
is funded using an Individual Training Account (ITA).
At its discretion, NOW may use a competitive process to award resources for incumbent worker
training in compliance with NOW’s policies and procedures regarding procurement.
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Doug Hunt

INDEPENDENT AUDITOR’S REPORT

To the Board of Directors
Oregon Northwest Workforce Investment Board
Lincoln City, Oregon
Report on the Financial Statements
We have audited the accompanying financial statements of Oregon Northwest Workforce Investment
Board, which comprise the statement of financial position as of June 30, 2016, and the related statements
of activities, cash flows, and functional expenses for the year then ended, and the related notes to the
financial statements.
Management's Responsibility for the Financial Statements
Management is responsible for the preparation and fair presentation of these financial statements in
accordance with accounting principles generally accepted in the United States of America; this includes
the design, implementation, and maintenance of internal control relevant to the preparation and fair
presentation of financial statements that are free from material misstatement, whether due to fraud or
error.
Auditor's Responsibility
Our responsibility is to express an opinion on these financial statements based on our audit. We
conducted our audit in accordance with auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States. Those standards require that we plan and
perform the audit to obtain reasonable assurance about whether the financial statements are free from
material misstatement.
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in
the financial statements. The procedures selected depend on the auditor's judgment, including the
assessment of the risks of material misstatement of the financial statements, whether due to fraud or
error. In making those risk assessments, the auditor considers internal control relevant to the entity's
preparation and fair presentation of the financial statements in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness
of the entity’s internal control. Accordingly, we express no such opinion. An audit also includes evaluating
the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial
statements.
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinion.
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Opinion
In our opinion, the financial statements referred to above present fairly, in all material respects, the
financial position of Oregon Northwest Workforce Investment Board as of June 30, 2016, and the
respective changes in its net assets and cash flows for the year then ended in accordance with accounting
principles generally accepted in the United States of America.
Other Reporting Required by Government Auditing Standards
In accordance with Government Auditing Standards, we have also issued our report dated [DATE], on
our consideration of Oregon Northwest Workforce Investment Board’s internal control over financial
reporting and on our tests of its compliance with certain provisions of laws, regulations, contracts, and
grant agreements and other matters. The purpose of that report is to describe the scope of our testing of
internal control over financial reporting and compliance and the results of that testing, and not to provide
an opinion on internal control over financial reporting or on compliance. That report is an integral part of
an audit performed in accordance with Government Auditing Standards in considering Oregon Northwest
Workforce Investment Board’s internal control over financial reporting and compliance.

Jones & Roth, P.C.
Eugene, Oregon
[DATE]
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OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
STATEMENT OF FINANCIAL POSITION
June 30, 2016

Assets
Assets
Cash
Accounts receivable
Grants receivable
Prepaid Expenses
Deposits
Other
Total assets

$

36,419
5,000
167,346
13,157
1,872
4,670

$

228,464

$

141,193
12,662
19,187
22,393

Liabilities and Net Assets
Liabilities
Accounts payable
Accrued payroll and related benefits
Unearned revenue
Accrued compensated absences
Total liabilities

195,435

Net assets
Unrestricted

33,029
$

Total liabilities and net assets

The accompanying notes are an integral part of these statements.
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228,464


OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
STATEMENT OF ACTIVITIES
For the Year Ended June 30, 2016

Unrestricted
Revenues
Government grants
Program income

$

Total revenues

1,854,348
3,700
1,858,048

Expenses
Program activity:
Employment and training
Supporting services:
Management and general

1,485,828
339,191

Total expenses

1,825,019
33,029

Change in net assets
Net assets, beginning of year

-

Net assets, end of year

$

The accompanying notes are an integral part of these statements.
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33,029


OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
STATEMENT OF CASH FLOWS
For the Year Ended June 30, 2016

Unrestricted
Cash flows from operating activities
Change in net assets
Adjustments to reconcile change in net assets to net cash
provided by operating activities:
(Increases) decreases in operating assets:
Accounts receivable
Grants receivable
Prepaid expenses
Deposits
Other
Increases (decreases) in operating liabilities:
Accounts payable
Accrued payroll and related benefits
Unearned revenue
Accrued compensated absences

$

33,029

(5,000)
(167,346)
(13,157)
(1,872)
(4,670)
141,193
12,662
19,187
22,393

Net cash provided by operating activities

36,419
36,419

Net increase in cash
Cash, beginning of year

-

Cash, end of year

$

The accompanying notes are an integral part of these statements.
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36,419

OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
STATEMENT OF FUNCTIONAL EXPENSES
For the Year Ended June 30, 2016

Program
Activity
Employment
and Training
Personnel costs
Legal
Professional services
Office expense
Occupancy
Travel
Conferences, conventions, meetings
Insurance
Other expenses:
Payments to grant subrecipient providers
WorkSource Oregon leases
Program outreach
Fees/taxes
Memberships
Community outreach
Staff training
Board support
Itrac database

$

Total functional expenses

$

50,892
9,319
2,445
2,147
5,832
24
-

Supporting
Services
Management
and General
$

1,388,874
139
200
2,620
269
2,746
420
19,901
1,485,828

203,567
2,829
71,318
9,779
8,587
23,330
97
2,968

$

3,871
10,480
686
1,679
$

339,191

The accompanying notes are an integral part of these statements.
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Total
254,459
2,829
80,637
12,224
10,734
29,162
121
2,968
1,388,874
139
200
3,871
13,100
269
3,432
2,099
19,901
$

1,825,019

OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
NOTES TO FINANCIAL STATEMENTS
For the year ended June 30, 2016

1. Summary of Significant Accounting Policies
Reporting Entity
Oregon Northwest Workforce Investment Board (ONWIB) was formed on July 1, 2015, as a 501(c)(3)
nonprofit corporation organized in the state of Oregon. The organization services a five county area
in Northwest Oregon, including Benton, Clatsop, Columbia, Lincoln, and Tillamook Counties.
ONWIB is a workforce development organization dedicated to assisting employers in recruiting and
retaining employees, and helping individuals find employment and progress in their careers.
Specifically, the organization is charged with planning, oversight, and administrative responsibility for
local job training programs including, but not limited to, those funded under the Workforce Innovation
and Opportunity Act of 2014 (WIOA). WIOA requires that each Workforce Development Area form a
Workforce Development Board. The Board of Directors of ONWIB was designated to meet this
requirement for the geographic area of the counties in Oregon noted above.
Budget Policy
The administrative and fiscal staff prepares a budget which is submitted to the Board of Directors for
approval, modification, and adoption. Once approved by the Board of Directors, it is then submitted
to the Northwest Oregon Workforce Consortium (NOWC). The Consortium consists of one County
Commissioner from each county serviced by ONWIB.
There is no legal requirement that expenditures do not exceed appropriations; however, it is Board
practice to limit expenditures to the amount appropriated.
Basis of Presentation
The financial statements have been prepared on the accrual basis of accounting wherein revenues
are reported when earned and expenses are reported when incurred. Grants and similar items are
recognized as revenue as soon as all the eligibility requirements imposed by the provider have been
met. Expenditure-driven grants are recorded as revenue when the qualifying expenditures have been
incurred and all other grant requirements have been met.
Functional Allocation of Expenses
The costs of providing the program have been summarized on a functional basis in the accompanying
statement of activities. Accordingly, certain costs have been allocated among program and supporting
services benefited. ONWIB’s sole program is Employment and Training Services. This program is
charged with planning, oversight, and administrative responsibility for local job training programs for at
risk populations in the area.
Assets, Liabilities, and Net Assets
Cash
Cash consists of cash on hand and demand deposits deposited in a U.S. bank account.
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OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
NOTES TO FINANCIAL STATEMENTS
For the year ended June 30, 2016

1. Summary of Significant Accounting Policies, continued
Assets, Liabilities, and Net Assets, continued
Receivables
Receivables are recorded in accordance with the policies enumerated above. Management of
ONWIB considers all amounts included in accounts and grants receivable to be collectible;
therefore, no provision for uncollectible accounts has been made.
ONWIB receives federal funds from the U.S. Department of Labor passed through the state of
Oregon, as well as several other nonfederal grants. The amount receivable represents contract
billings and cash requests, relating to expenditures incurred through the end of the program year,
which had not been received at June 30, 2016.
Capital assets
Capital assets are defined by ONWIB as assets with an initial individual cost of $5,000 or greater
and an estimated useful life in excess of one year. Such assets are recorded at historical cost.
Donated capital assets are recorded at their fair value at the date of donation.
Depreciation is provided using the straight-line method based on the estimated useful lives of the
related assets.
State and federal grantor agencies retain a reversionary interest in all capital assets that are
purchased with state and federal funding.
ONWIB had no capital assets as of June 30, 2016.
Compensated absences payable
It is ONWIB’s policy to permit employees to accumulate earned but unused vacation time. No
liability for unpaid accumulated sick leave is recorded because ONWIB does not pay sick leave
when employees separate from service with the organization. Accrued compensated absences
totaled $22,393 as of June 30, 2016.
Net assets
ONWIB reports net assets as changes in unrestricted, temporarily restricted, or permanently
restricted net assets.
•

Unrestricted – Unrestricted net assets consist of resources that are available for use in
carrying out the mission of ONWIB and include those expendable resources that have
been designated for special use by the Board.

•

Temporarily restricted – Temporarily restricted net assets represent those amounts that
are donor restricted with respect to purpose or time. When a donor restriction ends or the
purpose of a restriction is accomplished, temporarily restricted net assets are reclassified
to unrestricted net assets and reported in the statement of activities as net assets released
from restrictions.
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OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
NOTES TO FINANCIAL STATEMENTS
For the year ended June 30, 2016

1. Summary of Significant Accounting Policies, continued
•

Permanently restricted – Permanently restricted net assets result from contributions with
donor restrictions that mandate the original principal be invested in perpetuity.
Permanently restricted net assets include, for example, permanent endowments and
beneficial interests in perpetual trusts held by third parties. The majority of the earnings
from permanently restricted net assets are available for general use of ONWIB.

ONWIB reduces permanently restricted amounts, if any, first when expenditures are incurred for
purposes for which restricted and unrestricted amounts are available. ONWIB next reduces
temporarily restricted amounts, followed by unrestricted amounts when expenditures are incurred
for purposes which amounts in any of those restricted classifications could be used.
Income Taxes
ONWIB is exempt from income tax under Internal Revenue Code (IRC) Section 501(c)(3) and is only
subject to tax on income unrelated to its exempt purposes, unless that income is otherwise excluded
by the IRC. The organization’s federal Return of Organization Exempt from Income Tax return (Form
990) and state of Oregon Form CT-12 for the year ended June 30, 2016, are subject to examination
by the Internal Revenue Service and Oregon Department of Revenue, generally for three years after
filed.
Management evaluated ONWIB’s tax positions, including unrelated business income, if any, and
concluded that ONWIB had taken no uncertain tax positions that require adjustment to the financial
statements to comply with the provisions of this guidance.
Concentration of Credit Risk
ONWIB maintains its cash and bank deposit accounts in certain financial institutions. Interest and
noninterest bearing accounts are guaranteed by the Federal Deposit Insurance Corporation (FDIC)
up to $250,000.
All deposits not covered by the FDIC are covered by the Public Funds Collateralization Program
(PFCP) of the state of Oregon. Deposits in excess of FDIC coverage with institutions participating in
the Oregon PFCP are collateralized with securities held by the Federal Home Loan Bank of Seattle
in the name of the institution. The PFCP is a shared liability structure for participating bank
depositories, better protecting public funds though still not guaranteeing that all funds are 100 percent
protected.
ONWIB has not experienced any loss in such accounts.
Estimates
The preparation of financial statements in conformity with accounting principles generally accepted
in the United States of America requires management to make estimates and assumptions that affect
reporting amounts of certain assets, liabilities, revenues, and expenses. Actual results may differ
from such estimates.
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OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
NOTES TO FINANCIAL STATEMENTS
For the year ended June 30, 2016

2. Commitments and Contingencies
ONWIB leases an office suite under an operating lease with no set expiration date (renews each
quarter and can be cancelled upon 90 days’ written notice). Base rent payments were $1,200 per
month, and total rent expensed during the year ended June 30, 2016, was $9,600. The lease includes
rent escalation of four percent (4%) per year.
Beginning in the 2016-2017 year, ONWIB will assume real property operating leases for its service
providers. This is to maintain consistency in location of and seamless transition in services provided
in the event there is a change in service providers.
3. Risk Management
ONWIB is exposed to various risks of losses related to torts, theft of, damage to, and destruction of
assets, errors and omissions, injuries to employees, and natural disasters. ONWIB maintains
coverage through commercial insurance companies for risk of loss. During its first year of operations,
there were no insurance settlements exceeding insurance coverage.
ONWIB contracted with two sub-recipient organizations to provide services for 100% of federal
Workforce Innovation and Opportunity Act and state grant programs during the year ended June 30,
2016. While federal and state requirements and compliance for provisions of services are defined
and rather strict, there are other local organizations capable of providing the necessary services in
the event either of the two contracted service providers ceases to perform or operate per terms of
their contracts. Combined, the two organizations were paid $1,388,874 during the year ended June
30, 2016.
4. Related Party Transactions
ONWIB has entered into contracts with organizations whose management includes members of the
ONWIB Board of Directors or Northwest Oregon Workforce Consortium.
The following contracts were in effect during the year ended June 30, 2016:
Funding
Title

Agency
Community Services Consortium

WIOA Title 1B

Community Services Consortium

NEG

Community Services Consortium

Back to Work
Oregon

Payable
(Receivable)

Expense
$

659,133 $
1,199
53

61,469
307
(145)

Additionally, ONWIB paid Oregon Workforce Partnership (OWP) $12,000 during the year ended June
30, 2016. An employee of ONWIB is on the Board of Directors of OWP. The annual membership fee
covers expenses for monthly meetings, as well as the costs for partnership development with other
workforce boards in Oregon, the Oregon Employment Department, and the Governor’s office.
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OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
NOTES TO FINANCIAL STATEMENTS
For the year ended June 30, 2016

5. Subsequent Events
Management has evaluated subsequent events through the date of the independent auditor’s report,
the date on which the financial statements were available to be issued. Management is not aware of
any subsequent events that require recognition or disclosure in the financial statements.
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SINGLE AUDIT INFORMATION

30

OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
For the Year Ended June 30, 2016
Pass-Through
Federal Grantor/
Pass-Through Grantor/Program Title

Federal

Entity

Amounts

CFDA
Number

Identifying
Number

Paid to
Subrecipients

Expenditures

US Department of Labor
Passed through State of Oregon, Department of Community
Colleges and Workforce Development (CCWD):
Title 1B Workforce Investment Opportunity Act Cluster:
WIOA - Local Administration

17.258

WIOA - Adult

17.258

$

433,114

73,448

WIOA - Transitional Costs - 2% Adult

17.258

553

WIOA - Local Administration

17.259

96,021

WIOA - Youth

17.259

548,017

WIOA - Local Administration

17.278

77,499

WIOA - Dislocated Worker

17.278

481,916

$

397,428
511,013
460,108

WIOA Supplemental Board Support 5% Dislocated Worker

17.278

GRNT1145

15,000

-

WIOA Rapid Response Transition Funds 17.278

GGA 16-107

15,000

-

WIOA Board Support - 5% Dislocated Worker

25% Dislocated Worker

17.278

GGA 16-003

16,145

WIOA Transitional Costs - 2% Dislocated Worker

17.278

-

926

Total Workforce Investment Opportunity Act Cluster

1,757,639

1,368,549

3,874
17,304

3,544
13,026

21,179

16,570

1,778,818

1,385,119

National Emergency Grant:
Dislocated Worker Training OR-57 - Program
Job-Driven OR-61 - Program & Administration

17.277
17.277

GGA 16-039
GGA 16-123

Total National Emergency Grant
Total Passed through State of Oregon, CCWD
Passed through Incite Inc.:
Workforce Innovation Fund:
Rethinking Job Search

17.283

018-16

12,914
$

Total expenditures of federal awards
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1,791,732

$

1,385,119

OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

1. Purpose of the Schedule
The accompanying schedule of expenditures of federal awards is a supplementary schedule to
Oregon Northwest Workforce Investment Board’s (ONWIB’s) financial statements and is presented
for purposes of additional analysis. Because the schedule presents only a selected portion of the
activities of the organization, it does not present the financial position, changes in financial position,
or the revenues and expenditures of ONWIB.

2. Significant Accounting Policies
Reporting Entity
The reporting entity is fully described in Note 1 to ONWIB’s financial statements. The schedule
includes all federal programs administered by ONWIB for the fiscal year ended June 30, 2016.
Basis of Presentation
The information in the schedule is presented in accordance with Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards 2CFR200 (Uniform
Guidance).
Federal Financial Assistance
Pursuant to the Uniform Guidance, federal financial assistance is defined as assistance provided by
a federal agency, either directly or indirectly, in the form of grants, contracts, cooperative agreements,
loans, loan guarantees, property, interest subsidies, insurance, or direct appropriations. Accordingly,
nonmonetary federal assistance, including federal surplus property, is included in federal financial
assistance and is reported on the schedule (if applicable). Federal financial assistance does not
include direct federal cash assistance to individuals. Solicited contracts between ONWIB and the
federal government for which the federal government procures tangible goods or services are not
considered to be federal financial assistance.
Major Programs
The Uniform Guidance establishes criteria to be used in defining major programs. Major programs
are those programs selected for testing using a risk-assessment model, as well as certain minimum
expenditure requirements, as outlined in the Uniform Guidance Subpart F 200.518. Programs with
similar requirements may be grouped into a cluster for testing purposes.
Basis of Accounting
Receipts and expenditures are accounted for using the accrual basis of accounting. Revenues are
recorded when earned, or in the case of grants where expenditures is the prime factor for determining
eligibility, when the expenditure is made. Expenditures are recorded when a liability is incurred.

3. Indirect Cost Rate
ONWIB did not elect to use the ten percent (10%) de minimis indirect cost rate of modified total direct
costs.
- 13
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INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL OVER FINANCIAL
REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON
AN AUDIT OF FINANCIAL STATEMENTS PERFORMED
IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Directors
Oregon Northwest Workforce Investment Board
Lincoln City, Oregon
We have audited, in accordance with the auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards
issued by the Comptroller General of the United States, the financial statements of Oregon Northwest
Workforce Investment Board (a nonprofit organization), which comprise the statement of financial position
as of June 30, 2016, and the related statements of activities, cash flows, and functional expenses for the
year then ended, and the related notes to the financial statements, and have issued our report thereon
dated [DATE].
Internal Control over Financial Reporting
In planning and performing our audit of the financial statements, we considered Oregon Northwest
Workforce Investment Board's internal control over financial reporting (internal control) to determine the
audit procedures that are appropriate in the circumstances for the purpose of expressing our opinion on
the financial statements, but not for the purpose of expressing an opinion on the effectiveness of Oregon
Northwest Workforce Investment Board's internal control. Accordingly, we do not express an opinion on
the effectiveness of the Organization's internal control.
A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a
combination of deficiencies, in internal control, such that there is a reasonable possibility that a material
misstatement of the entity’s financial statements will not be prevented, or detected and corrected on a
timely basis. A significant deficiency is a deficiency, or a combination of deficiencies, in internal control
that is less severe than a material weakness, yet important enough to merit attention by those charged
with governance.
Our consideration of internal control was for the limited purpose described in the first paragraph of this
section and was not designed to identify all deficiencies in internal control that might be material
weaknesses or significant deficiencies. Given these limitations, during our audit we did not identify any
deficiencies in internal control that we consider to be material weaknesses. However, material
weaknesses may exist that have not been identified.
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Compliance and Other Matters
As part of obtaining reasonable assurance about whether Oregon Northwest Workforce Investment
Board's financial statements are free from material misstatement, we performed tests of its compliance
with certain provisions of laws, regulations, contracts, and grant agreements, noncompliance with
which could have a direct and material effect on the determination of financial statement amounts.
However, providing an opinion on compliance with those provisions was not an objective of our audit,
and accordingly, we do not express such an opinion. The results of our tests disclosed no instances of
noncompliance or other matters that are required to be reported under Government Auditing
Standards.
Purpose of this Report
The purpose of this report is solely to describe the scope of our testing of internal control and compliance
and the results of that testing, and not to provide an opinion on the effectiveness of Oregon Northwest
Workforce Investment Board's internal control or on compliance. This report is an integral part of an
audit performed in accordance with Government Auditing Standards in considering Oregon Northwest
Workforce Investment Board’s internal control and compliance. Accordingly, this communication is not
suitable for any other purpose.

Jones & Roth, P.C.
Eugene, Oregon
[DATE]
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INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE FOR EACH MAJOR
PROGRAM AND ON INTERNAL CONTROL OVER COMPLIANCE
REQUIRED BY THE UNIFORM GUIDANCE
To the Board of Directors
Oregon Northwest Workforce Investment Board
Lincoln City, Oregon
Report on Compliance for Each Major Federal Program
We have audited Oregon Northwest Workforce Investment Board's compliance with the types of
compliance requirements described in the OMB Compliance Supplement that could have a direct and
material effect on each of Oregon Northwest Workforce Investment Board's major federal programs for
the year ended June 30, 2016. Oregon Northwest Workforce Investment Board's major federal program
is identified in the summary of auditor’s results section of the accompanying schedule of findings and
questioned costs.
Management’s Responsibility
Management is responsible for compliance with federal statutes, regulations, and the terms and
conditions of its federal awards applicable to its federal programs.
Auditor’s Responsibility
Our responsibility is to express an opinion on compliance for each of Oregon Northwest Workforce
Investment Board's major federal programs based on our audit of the types of compliance requirements
referred to above. We conducted our audit of compliance in accordance with auditing standards generally
accepted in the United States of America; the standards applicable to financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States; and the audit
requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance). Those standards and
the Uniform Guidance require that we plan and perform the audit to obtain reasonable assurance about
whether noncompliance with the types of compliance requirements referred to above that could have a
direct and material effect on a major federal program occurred. An audit includes examining, on a test
basis, evidence about Oregon Northwest Workforce Investment Board's compliance with those
requirements and performing such other procedures as we considered necessary in the circumstances.
We believe that our audit provides a reasonable basis for our opinion on compliance for each major
federal program. However, our audit does not provide a legal determination of Oregon Northwest
Workforce Investment Board’s compliance.
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Opinion on Major Federal Program
In our opinion, Oregon Northwest Workforce Investment Board complied, in all material respects, with
the types of compliance requirements referred to above that could have a direct and material effect on
its major federal program for the year ended June 30, 2016.
Report on Internal Control over Compliance
Management of Oregon Northwest Workforce Investment Board is responsible for establishing and
maintaining effective internal control over compliance with the types of compliance requirements referred
to above. In planning and performing our audit of compliance, we considered Oregon Northwest
Workforce Investment Board's internal control over compliance with the types of requirements that could
have a direct and material effect on each major federal program to determine the auditing procedures
that are appropriate in the circumstances for the purpose of expressing an opinion on compliance for
each major federal program and to test and report on internal control over compliance in accordance with
the Uniform Guidance, but not for the purpose of expressing an opinion on the effectiveness of internal
control over compliance. Accordingly, we do not express an opinion on the effectiveness of Oregon
Northwest Workforce Investment Board's internal control over compliance.
A deficiency in internal control over compliance exists when the design or operation of a control over
compliance does not allow management or employees, in the normal course of performing their assigned
functions, to prevent, or detect and correct, noncompliance with a type of compliance requirement of a
federal program on a timely basis. A material weakness in internal control over compliance is a deficiency,
or combination of deficiencies, in internal control over compliance, such that there is a reasonable
possibility that material noncompliance with a type of compliance requirement of a federal program will
not be prevented, or detected and corrected, on a timely basis. A significant deficiency in internal control
over compliance is a deficiency, or a combination of deficiencies, in internal control over compliance with
a type of compliance requirement of a federal program that is less severe than a material weakness in
internal control over compliance, yet important enough to merit attention by those charged with
governance.
Our consideration of internal control over compliance was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal control over
compliance that might be material weaknesses or significant deficiencies and therefore, material
weaknesses or significant deficiencies may exist that were not identified. We did not identify any
deficiencies in internal control over compliance that we consider to be material weaknesses. However,
material weaknesses may exist that have not been identified.
The purpose of this report on internal control over compliance is solely to describe the scope of our testing
of internal control over compliance and the results of that testing based on the requirements of the
Uniform Guidance. Accordingly, this report is not suitable for any other purpose.

Jones & Roth, P.C.
Eugene, Oregon
[DATE]

- 17
36 -

OREGON NORTHWEST WORKFORCE INVESTMENT BOARD
SCHEDULE OF FINDINGS AND QUESTIONED COSTS, Continued
For the Year Ended June 30, 2016

Summary of Auditor’s Results
1) The independent auditor’s report expresses an unmodified opinion on the financial statements of
Oregon Northwest Workforce Investment Board.
2) No material weaknesses or significant deficiencies in internal control were disclosed by the audit of the
financial statements.
3) No instances of noncompliance material to the financial statements were disclosed during the audit.
4) No material weaknesses or significant deficiencies were disclosed by the audit of the major federal
award program.
5) The independent auditor’s report on compliance for the major federal award program for Oregon
Northwest Workforce Investment Board expresses an unmodified opinion.
6) The audit disclosed no audit findings required to be reported.
7) The program tested as a major program was:
WIA/WIOA Cluster:
WIA/WIOA Adult Program
WIA/WIOA Youth Activities
WIA/WIOA Dislocated Worker Formula Grants

CFDA# 17.258
CFDA# 17.259
CFDA# 17.278

8) The threshold for distinguishing between Type A and Type B programs was $750,000.
9) Oregon Northwest Workforce Investment Board does not qualify as a low-risk auditee.
Findings - Financial Statement Audit
None
Findings and Questioned Costs - Major Federal Award Program Audit
None
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Northwest Oregon Works
Operating Budget - Proposed Modification #2
Program Year 2016 (July 1, 2016 - June 30, 2017)
1 RESOURCES
2
WIOA - Unexpended in PY15
3
Adult
4
Dislocated Worker
5
Youth
6
WIOA - 2016 Program Year
7
Adult
8
Dislocated Worker
9
Youth
10
National Emergency Grants
11
State Grants
12
Back To Work Oregon**
13
Sector Partnership**
14
Board Funding**
15
WIOA Transitional Coordinator
16
WorkSource Co-Location
17
Staff Training
18
Other Grants
19
Rethinking Job Search
20
Stand Down
21
Donations
22
23
24 EXPENDITURES
25 NOW Operational Expenses
26
Staffing
27
Salaries
28
Employer Taxes
29
Employee Benefits
30
Total Staffing
31
Organizational Expenses
32
Relocation expenses
33
Professional Services
34
Legal Services
35
Audit Services
36
Fees/Taxes
37
Phone & Internet
38
Insurance
39
Office Lease
40
Office Supplies
41
Computer Equipment
42
Memberships
43
Community Outreach
44
Board Travel
45
Staff Travel
46
Meetings
47
Staff Development
48
Board Support
49
Total NOW Organizational
50
TOTAL NOW OPERATING EXPENSES
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Change from Mod#1
343,671
97,057
134,835
111,778
1,657,688
483,985
566,173
607,530
73,060
792,117
133,668
129,158
294,041
75,000
145,250
15,000

95,250
90,868

86,118
4,750

4,750
0
2,957,403

100,000

324,125
32,413
71,308
427,845

(19,208)
(1,921)
(31,693)
(52,822)

7,000
40,000
2,500
20,775
7,000
4,000
6,500
15,000
5,000
18,500
13,500
0
2,500
20,000
2,500
13,000
0
177,775
605,620

7,000

5,000

3,000
15,000
(37,822)

51
52 Community Program Investments
53
Expenses NOW pays on behalf of Services Providers
54
ITrac Database
55
WSO Leases
56
WSO Phone & Internet
57
WSO Office Expenses
58
Program Outreach
59
Program General Expenses
60
Professional Services
61
Program Services-Incumbent
62
Total Expenses Paid on Behalf of Providers
63
64
Service Provider Contracts
65
Adult
66
Dislocated Worker
67
Youth
68
JD NEG
69
BTWO
70
RJS
71
Total Service Provider Contracts
72
73
TOTAL COMMUNITY PROGRAM INVESTMENTS
74
75
TOTAL EXPENDITURES
76
77
Remaining Resources

KEY
WIOA - Workforce Innovation and Opportunity Act
** Dependent on legislative approval
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23,677
79,500
13,500
52,250
4,750
43,769
139,809
0
357,255

400,000
500,000
550,000
60,000
120,907
3,900
1,634,807

52,250
4,750
4,702
40,309
102,011

11,409
11,409

1,992,062

113,420

2,597,682

75,598

359,721

24,402

Veterans Stand Down
After Action Report

3rd Annual Lincoln County Veterans Stand Down, Friday December 9th, 2016
The event included point in time aid in getting support and other specialty services that focused on
wellness and recovery to address the complex needs of Veterans and their families who are homeless
or at risk of being homeless.
This year 110 veterans were able to be served
 2 WWII
 26 Homeless Veterans
 4 Korea
 99 Male
 33 Vietnam
 10 Female
 15 Gulf War I
 1 Transgender
 24 OEF/OIF
 32 Non‐War era





24 Companions/family
members present
26 Different service
providers
25 Volunteers

Lincoln County, Oregon is a rural community on the Central Oregon Coast. The last census reported
approximately 5500 veterans reside in Lincoln County. Transitional housing is not available nor are there
any homeless shelters in this county. There is a tri‐county Supportive Services Grant administered by
Community Service Consortium in Albany, OR. There are 10 Veterans Affairs Supporting Housing (VASH)
vouchers available in our region. Mental health services are provided for veterans through a contract with
the Salem Veterans Center and via video conference with the Portland VA Mental Health Department.
There is a Community Based Clinic in Newport operating four days per week and one in Lincoln City
operating one day per week. Transportation services were made available to help veterans get to the
Stand Down.
Government agencies participating
Oregon Employment Department, Department of Human Services, Seniors and Disabilities, County Veteran
Services Office, Lincoln County Health, Oregon Military Support Network, Social Security Administration,
Oregon National Guard, Legal Aid Services of Oregon, Salem Vet Center, Oregon Coast Community College,
Department of Motor Vehicles
Major sponsor and participants
American Legion Post 116, Oregon Coast Veterans Association, Community Services Consortium, Siletz
Tribal Veteran Services, PayneWest Insurance, Newport Elks Lodge 2105.
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The following services were provided
Health Services
 Agent Orange Info/Counseling
 Hepatitis C Screening/Testing
 HIV/Aids Info/Counseling
 Mental Health Services
 Substance Abuse Services
 Eye glasses
 Dental exam and/or oral hygiene instruction
 Dental care (cleanings, fillings, extractions, etc.)
 Housing/Shelter Referral
o 2 are in the process of receiving VASH Vouchers
(American Legion is paying for their camp sites at South Beach State Park)
o 2 are being housed by Parole and Probation,
o 1 is being housed by Oregon Coast Veteran Association,
o 1 is being housed by My Sisters Place,
o 0 are permanently housed
Benefits Assistance
 Social Security benefit counseling
 Employment and Job Training Assistance
 Legal Services
 Veterans Benefit Counseling
Other Services
 Personal Care Kits
 Hygiene (haircuts, showers) provided
 Seniors and Disabilities
 Food Stamps
 Tools4Troops
 Flu Shots
 Legal Aid
 Diabetes checks
 HIV testing,
 National Coalition for Homeless Veterans Handouts
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One Stop Operator Overview

Overview
Northwest Oregon Works is soliciting proposals from qualified applicants to perform the
functions of the One‐Stop Operator. The Northwest Area’s one‐stop system is be guided by the
strategic plan and policies developed by Northwest Oregon Works. The successful bidder will
be required to align system and center activities with the vision, mission, policies and
procedures set forth by NOW.
Role of the One Stop Operator
In order to achieve the vision for the Northwest Area, Northwest Oregon Works envisions the
One‐Stop Operator will work in close collaboration with NOW, the Local Leadership Team, and
other stakeholders to create and maintain an effective workforce system that is responsive to
the needs of businesses and individuals. The Local Leadership Team will be responsible for
guiding innovative services and solutions to meet the area’s workforce needs, while the
Operator will guide the implementation of strategies across the WorkSource Centers.
The One‐Stop Operator will be a goal‐driven highly professional leader using partnership‐based
approach to negotiate and compromise to achieve mutually beneficial goals.
The Operator is charged with coordinating the service delivery among partner agencies in
WorkSource Centers. Duties include, but are not limited to:
 Actively monitor the WorkSource centers to ensure partners remain in compliance with
roles, responsibilities, and shared costs as defined in the Memorandum of
Understanding (MOU) as well as the WorkSource Oregon Operational Standards
 Operationalize NOW’s policies and Local Leadership Team decisions as they related to
the one‐stop delivery system
 Develop recommendations for continuous improvement by researching and identifying
best practices and tools as well as evaluating customer needs and satisfaction data
Estimated Award
The contract for the one‐stop operator will be awarded in an amount not to exceed $100,000.
As a result of a successful proposal, NOW will contract for one year of services with the option
for the contract to be renewed for an additional three years.
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Oregon's Local Workforce Areas - 2015
CLATSOP

Northwest
Oregon

COLUMBIA

Portland-Metro

WASHINGTON MULTNOMAH

Clackamas

TILLAMOOK

YAMHILL
POLK

MARION

CLACKAMAS

Mid-Valley

LINCOLN

LINN

BENTON

Lane

LANE

UMATILLA

HOOD
RIVER
SHERMAN

GILLIAM

MORROW

WALLOWA
UNION

WASCO

WHEELER

JEFFERSON

Central
Oregon

BAKER
GRANT

Eastern
Oregon

CROOK

DESCHUTES

COOS

Southwest
Oregon

CURRY

DOUGLAS

Rogue
Valley

JACKSON

LAKE

HARNEY

MALHEUR

KLAMATH

JOSEPHINE
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