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Announcement Number: 24-50
Open: SEPTEMBER 11, 2024
Closed: UNTIL FILLED
	Position Title
	Program

	 HOUSEKEEPER (PART-TIME)
	SUPPORT SERVICES


WHO CAN APPLY:   THE PUBLIC
Character of the Job:

This job involves providing clean, sanitary comfortable, orderly and satisfying surroundings for the residents, employees, and public facilities.  The job also involves maintaining and implementing cleaning procedures for all assigned facilities.  May be assigned to report to Program Manager, Assistant Program Manager, or House/Shelter Manager.

Illustrative Examples of Work:

(These examples do not list all the duties, which may be assigned; any one position may not include all duties listed)

1. Operates various mechanized cleaning equipment, such as vacuums, polishers, and buffers.

2. Maintains facilities in a sanitary and infection free condition through washing, cleaning and replacement of equipment and furnishings.

3. Responsible for disposal of trash, waste, and other disposable materials.

4. Damp-dust furniture, light fixtures, windows, etc.

5. Empties trash containers daily.

6. Wet-mops floors in all residents’ room and bathrooms daily.

7. Damp-mops all corridor floors, lobby, dining areas, and other areas in the facility daily.

8. Washes basins, mirrors, commodes, tubs, and showers daily.

9. Checks all vacant rooms daily to keep fresh.

10. Cleans all air condition filters monthly to prevent damage due to clogs.

11. Reports any needed repairs immediately to Program Manager/Supervisor (such as leaky faucets or toilets, loose tile, broken window, missing nuts or screws, bed needing repair, etc.)

12. May be assigned to perform some basic maintenance on the building, small equipment, electrical and plumbing.  

13. Performs other related duties as assigned.

QUALIFICATIONS:

1. Physical requirements are to be able to perform duties as assigned that may include stooping, standing, stretching and kneeling.  Also, able to carry and lift tools and/or other implements required up to 30 pounds;

and 

2. High School Diploma or GED equivalent;

3. Minimum one (1) year experience in custodial or housekeeping duties.

SPECIAL REQUIREMENTS:

A. Valid Driver’s License
B. Current Drug-Free Certification
C. Health Certificate-Institutionalized (if  required by contract)
REQUIRED DOCUMENTS: To validate credentials, you may claim (e.g. High School Diploma, /College Transcript), a copy of a certified copy of the document(s) and resume must accompany the application.  Failure to provide proof may result in a determination of not meeting required education and/or experience.    If selected, you will be required to submit a recent Police, Traffic and Court Clearance and submit to and pass a drug test.

For more information, please contact Ms. Linda Del Rosario, Personnel Officer at 635-1412.
DIANA B. CALVO
Executive Director
Catholic Social Services does not discriminate in employment on the basis of race, color, religion, sex, national origin, political affiliation, sexual orientation, gender identity, marital status, disability and genetic information, age, membership in an employee organization, or other non-merit factor.


