First Presbyterian Church of Skagway

Facility Use Information 2020
The buildings of the First Presbyterian Church were built as a place where people can gather to worship God and fellowship with one another.  The buildings may be available for public use, such as Christian church groups, Boy Scouts, Girl Scouts, youth groups, schools, community individuals or groups, and businesses for educational purposes that do not conflict with Christian teachings.  Church functions will have scheduling priority.
To follow is a list of expectations prior to and during facility use.
· A Facility Use Request must be filled out and returned to the Pastor (or facilities scheduler) for approval.  If there is a question regarding the appropriateness of the activity, please contact the Pastor or Church Session in absence of the Pastor.

· All functions will be smoke and alcohol free.

· User fees are intended to offset additional wear and tear on the facility as well as defray the utility and heating costs.

· All fees shall be paid in advance.

· Use of the telephone is reserved for matters of an urgent nature only.  Please do not make any long distance calls.

· A cleaning deposit is required.

· Any furniture that is moved from its original setup shall be returned to the same place prior to vacating the facility.

· The sanctuary must be vacated and returned to its original set up at least one hour prior to weekly services.

· The fellowship hall shall be dedicated to after service fellowship at least one hour prior to and two hours following weekly worship.

· Sunday services are at 10 a.m. 

Sanctuary Building
· Community musical events may be held in the sanctuary as long as they are not in conflict with Christian beliefs and are approved in advance by the Pastor or Session.  Any event held in the church for admission charge will be charge according to the fee schedule.

· Weddings, funerals, memorial services, and special services may be held in the sanctuary of the church.  Unless otherwise authorized by the Pastor, our Pastor shall participate in all worship, wedding, funeral and memorial services and ensure that they fit within the guidelines of the Church’s Constitution.  There will be no charge to members of the congregation.

· The Sanctuary is our place of worship and we would ask that you not change the choir area, pulpit, communion tables, pews, or sound amplification system without prior approval from the Pastor or church leader designated to do so.

· The sanctuary user is responsible for restoring all items to their original position by 9:00 a.m. the day following the event or service.

· No overnight use of the Sanctuary building is permitted, including the basement.

Fellowship Hall
· Overnight groups are limited to no more than 35 people, adults and children combined.

· Sleeping is not permitted in the kitchen.

· As previously noted, the fellowship hall shall be dedicated to after service fellowship at least one hour prior to and two hours following weekly worship.

· No students/children shall be permitted in the hall without adult supervision.

· If arrangements have been made and appropriate fees paid, the kitchen is available for groups to use

· All perishable items must be discarded and all garbage cans emptied in to the dumpster upon departure

· If you are staying overnight, please be sure that the last person to retire turns out all the lights.

· When leaving the facility for the day, please be sure all the lights are off and doors are firmly closed.
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Pastor Ryan Mandeville

Day/Evening 
Facility Use Request
Event:

Date:

Day of Week:

Event Duration:

Total Time Required (prep and clean up):

Billing and Contact Info

Name:

Mailing Address:

Phone:

Contact Person:

Facility Use and Minimum Donation:


Church Building-


Sanctuary __________    Fee: $100/day



Basement __________    Fee:  $75/day


   Sanctuary + Basement _____ Fee: $175/day


Fellowship Hall-


Fellowship _________     Fee:  $100/day



Kitchen      _________     Fee:  $75/day


     Fellowship + Kitchen _____ Fee: 175/day


Cleaning Deposit (required)
 Fee:  $100/use


Total

        


$__________

Confirmation of Arrangements Dated: _________________

Total Payment Expected Prior to Use: _________________

E-Mail Form to: rmandevi@gmail.com Mail Check to: FPC, PO Box 513, Skagway, AK 99840
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Pastor Ryan Mandeville

Overnight
Facility Use Request
Event: 

Description of Event: 

Date:  

Planned Arrival Time:  

Planned Departure:  

Days of the Week:  

Billing and Contact Info
Name:  

Mailing Address:  

Phone:  

Contact Person:  

Facility Use and Minimum Donation:


Fellowship Hall (including the kitchen)-


$15 per head x _________ heads x # of nights =________ or (minimum $175)


Cleaning Deposit (required)
 Fee:  $100


Total

        


$__________

Confirmation of Arrangements Dated: _________________

Total Payment Expected Prior to Use: _________________

E-Mail Form to: rmandevi@gmail.com Mail Check to: FPC, PO Box 513, Skagway, AK 99840
