REGISTRATION INSTRUCTIONS

What: 18th Annual IAHCN State Negotiators Conference

When: August 8-10, 2018

Where: University of Indianapolis – Schwitzer Center
               U Indy Conference Hall
               1400 E. Hanna Ave.
               Indianapolis, IN 46227

Cost: $175.00 per person

Lodging available at:

Courtyard by Marriott – Indpls South, 4650 Southport Crossing Dr., Indianapolis, IN 46237     ($114.00)

[bookmark: _GoBack]Fairfield Inn by Marriott – Indpls South, 4504 Southport Crossing Dr., Indianapolis, IN 46237  ($109.00)

Registration begins now for this year’s conference.  

The conference fee this year is $175.00 per person.  

Daniel Rosenberg, as the IAHCN Treasurer, is once again your contact for completing your registration to this year’s conference.  In order to complete you or your agency’s registration, the following information must be submitted to him by email at Daniel.Rosenberg@indy.gov Please utilize your employer’s email system as opposed to your personal email account for registration.

1. Full legal name of each attendee
2. Agency name, address, and phone number
3. Name of person who should receive the conference invoice along with valid email address and telephone number
4. Purchase order number, if required by your department or agency
5. Attendees paying personally may do so, but payment must be received prior to the conference or upon signing in on August 9th.

All invoices will be sent by email to the person you designate and at the email address you designate.  If your department or agency is paying, the payment will be expected within 30 days of invoice receipt unless other arrangements are made in advance.  Direct all questions to Daniel Rosenberg or begin your registration now at Daniel.Rosenberg@indy.gov 

Registration Terms and Conditions:	

The IAHCN will need ALL of the information requested above in order to correctly register you or your agency’s negotiators for this year’s conference.  Once you or your agency has registered, an invoice will be prepared and returned by email to the person you designate.

TERMS AND CONDITIONS:

1. Registration is done exclusively online.

2. Upon receipt of the invoice, the registration is finalized.

3. Cancellation of any attendee’s registration will be considered.  Any cancellation which occurs more than fourteen (14) days from the start date of the conference is eligible for a full refund.  A cancellation which occurs less than fourteen (14) days from the start date of the conference is eligible for a fifty (50%) percent refund of the registration fee for those attendees cancelled.  A cancellation which occurs less than three (3) days from the start date of the conference is NOT eligible for a refund of the cancelled attendee’s fee and payment will be expected in full.

4. The IAHCN is unaware of individual agency policies regarding training approvals and payments.  The IAHCN will make every effort to obtain payment from the person designated in the registration.  If payment is denied for reasons not resulting from the actions of the IAHCN, payment will be expected in full from the individual attendee.

Hotel Information:

Each attendee is responsible for making their own lodging arrangements should they need overnight accommodations.  We have requested that rooms be blocked at the above facilities at an agreed upon rate.  These hotels are close to the venue location.  To obtain the contracted rate, you must contact the Courtyard by Marriott at 317.885.9799 or the Fairfield Inn by Marriott at 317.888.5535 and make a reservation under the IAHCN room block.  You must also make your hotel reservation by July 15, 2018 to ensure contracted pricing.
