
TAPA TIMESTAPA TIMES  

TULSA AREATULSA AREA  

PARALEGAL ASSOCIATIONPARALEGAL ASSOCIATION  

NO LEGAL ADVICE   

Nothing contained in this document or on this website should be construed as legal advice.  State law 

prohibits paralegals or legal assistants from offering legal advice.  Should you require legal assistance, 

please contact the State Bar of Oklahoma at www.okbar.org .  

President's Report  

       June E. Brown  

This is probably a horrible way to begin a report, but "Wow; what a ride!"  

We hit the ground running in January, 

finalizing plans for a full day seminar 

with an out -of-town guest speaker. While 

we heard some distant rumblings about 

the event, the board took a stand and 

decided, "It's all or nothing; we will make 

this world" Our board members reached 

out to other paralegal organizations, our 

sustaining membership, and even the 

ABA. For the first time in TAP A history, 

we were able to offer CLEs to attorneys. 

Other sister paralegal organizations 

supported this event by sponsoring 

breakfast and the sustaining members 

provided impressive door prizes. As 

always, the membership responded in 

"TAPA fashion" and turned out in force.  

While preparations were being made for 

the Spring Seminar, we continued to 

address ideas our 

membership had 

voiced: a twist to the 

monthly meetings by 

a dd i n g  e v e n i n g 

options. Though the 

first try was quite long 
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(3 hours after a full day of work), you still 

showed up. Thank you! Learning from that 

event, we adjusted the length of the evening 

monthly offerings to one or two hours at the 

most.  

On a national level, the TAPA Board was 

elated when 

learning the 

n e w s  t h a t 

NALA's 40th 

A n n i v e r s a r y 

w o u l d  b e 

celebrated at the 

n a t i o n a l 

convention in 

our great city of 

Tulsa, July 22 -24, 

2015. TAPA is 

well represented 

as two of our 

members serve 

on the Board of 

Directors; one of 

our members 

serves as chair for the Early Bird Reception 

of the convention; another member will 

serve as the Nominations and Credentials 

Chair; and two other members have 

submitted a proposal for the Member 

Exchange Presentations at the convention.  

The reality of TAPA is that we have 

strengths that need to be explored and 

amplified. TAPA is affiliated with and 

active within NALA, the nation's leading 

professional paralegal association that 

provides continuing education and 

professional development. On a local level, 

TAPA provides a number of continuing 

education opportunities for paralegals in 

Tulsa County and surrounding areas. For 

those that sit for the Certification exam, our 

CLA Study group has a high success rate 

and the cost to participate in the study 

group is nominal. We have professionals, 

who are not only active with TAP A, but are 

also active in other organizations. That 

v o l u n t e e r 

experience is a 

resource that can be 

t a p p e d  a s 

opportunities for 

TAPA community 

involvement.  

TAPA is primed to 

be the "go to" 

organization for 

both paralegals, and 

legal  ass is tant 

students desiring 

mentorship in the 

Tulsa area. TAPA is 

once again prepared 

to hit the ground 

running this January as we begin our first 

"official" mentoring program. While there 

may again be distant rumblings, we look 

forward to our wonderful members' 

assistance and support in knocking this pilot 

program out of the ballpark for another 

home run.  

My first article in the TAPA Times 

challenged each of us to think "out of the 

box" and we've seen wonderful results. 

Now that we've experienced life outside the 

box, let's stay there!!!  
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The following list names each committee and the chairperson: 

Associations Liaison 

(TCBA & OBA)  
Barbara Lane, CP 

Jones, Gotcher & Bogan 

581-8268 (work) 

blane@jonesgotcher.com 

 

Bylaws & Standing Rules 
Debra L. Pascoe, ACP 

Crowe & Dunlevy 

592-9871 (work) 
debra.pascoe@crowedunlevy.com  
 

CLA/CP Study Group 
Andrea Grabow, CP 

Atkinson, Haskins, Nellis,  

Brittingham, Gladd & Carwile  

732-4214 (work) 

agrabow@ahn-law.com 

 

Education/Programs  

Open 

 

Ethics 

Debra L. Pascoe, ACP 

Crowe & Dunlevy 

592-9871 (work) 
debra.pascoe@crowedunlevy.com  
 

Finance  

Tracy Mosz, CP 

Brewster & DeAngelis 

742-2021 (work) 

tmosz@brewsterlaw.com 

 

Historian 

Barbara Lane, CP 

Jones, Gotcher & Bogan  

581-8268 (work) 

blane@jonesgotcher.com 

  

Job Bank  

Michelle Maxwell, ACP 

Gilcrease Museum 

596-2788 (work) 

Michelle-Maxwell@utulsa.edu 

Parlimentarian 

Debra L. Pascoe, ACP 

Crowe & Dunlevy 

592-9871 (work) 
debra.pascoe@crowedunlevy.com  
 

Publications  

 

 

 

Publicity/Public Relations  

Barbara Lane, CP 

Jones, Gotcher & Bogan  

581-8268 (work) 

blane@jonesgotcher.com 

 

TAPA Website 

Mona Jenkins, ACP 

New Gulf Energy, LLC 

727-3020 (work) 

mjenkins@newgulfenergy.com 

 

TAPA Facebook 

Andrea Grabow, CP 

Atkinson, Haskins, Nellis,  

Brittingham, Gladd & Carwile  

732-4214 (work) 

agrabow@ahn-law.com 

 

Welcome Table 
Gloria S. Jones, ACP 

Atkinson, Haskins, Nellis,  

Brittingham, Gladd & Carwile 

732-4267 (work) 

gjones@ahn-law.com 

 

 

 

 

 

VISIT TAPAõS  

WEBSITE  

www.tulsaparalegals.org  

 

TAPA is an  

affiliate of National 

Association of Legal 

Assistants  

Visit Helpful Links  

on TAPAõs website 

 

 

 

 

 

 

http://www.tulsaparalegals.org/  
Helpful_Links.html   

 

Suggestions / Contributions?  

Contact Michelle Maxwell  
(michelle-maxwell@utulsa.edu   

or (918) 596-2788 (work)) 

mailto:blane@jonesgotcher.com
blocked::mailto:debra.pascoe@crowedunlevy.com
mailto:agrabow@ahn-law.com
blocked::mailto:debra.pascoe@crowedunlevy.com
mailto:blane@jonesgotcher.com
blocked::mailto:debra.pascoe@crowedunlevy.com
mailto:blane@jonesgotcher.com
mailto:agrabow@ahn-law.com
http://www.tulsaparalegals.org/Helpful_Links.html
http://www.tulsaparalegals.org/Helpful_Links.html
http://www.tulsaparalegals.org/Helpful_Links.html
mailto:michelle-maxwell@utulsa.edu
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PRESIDENT  JUNE BROWN, CP 

VICE PRESIDENT  MICHELLE MAXWELL, ACP  

SECRETARY LEILA SAFAVI  

TREASURER TRACY MOSZ, ACP  

PARLIAMENTARIAN  DEBRA L. PASCOE, ACP 

NALA LIAISON  MONA JENKINS, ACP  

CALENDAR OF EVENTS  

January 14 - noon 

February 10 ð Evening 

March 11 - noon 

April ð Spring Seminar 

May 13 ð noon 

 

 

June 9 ð Evening 

August 12 ð noon 

September 9 ð noon 

October ð Fall Seminar 

November 11 ð noon 

December 9 - noon Hard to get away for lunch 

time meetings and CLEs? 

Watch for more after-work 

settings for your convenience!  

Hope to see you there! 

2015 Tentative Monthly Meeting Dates  

2015 NALA Convention ð TULSA 
Wednesday, July 22 ð Friday, July 24  

Remember to go to the TAPA website for upcoming 
events. www.tulsaparalegals.org  
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Membership Committee 

Annual Report  

  Michelle Maxwell, ACP  

 The TAPA website password for 

this year is òMake 2014 the Best Year 

Ever!óé. and I believe it has been!   

 Despite some of our members 

moving from the area and retiring, TAPAõs  

membership remained strong at 100+.  

While there are several contributing 

factors, I believe the top reasons are 

TAPA's quality, free CLE offerings; job 

bank postings; as well as national and local 

networking and relationship opportunities.  

 TAPA is an affiliate of NALA, an 

organization that offers exceptional 

networking and training opportunities on a 

national level.  This extent of significant 

and quality support gives TAPA sources 

that other local organizations cannot 

realize. 

 For the first time in TAPA's history, 

we were able to offer MCLE's for attorneys 

at our Spring Seminar.  For those of you 

who were unable to join us, the riveting 

speaker presented cutting edge 

information, and that coupled with 

amazing food and venue in the Vista Room 

at the Gilcrease Museum, made this one of 

the highlights of our year.  

 TAPA was able to forward 40+ job 

opportunities through our Job Bank, which 

demonstrates that the paralegal profession 

in Tulsa is a growing, thriving occupation.  

 TAPA had the pleasure of 

welcoming 6 new members in 2014.  In 

addition, 12 new students joined our ranks, 

in part because of our unique study group 

opportunities, but also because of 

relationships and networking possibilities.  

 While the concept is not new, next 

year TAPA is excited to introduce a new 

pilot program.  Mentorship has occurred 

on an informal level in TAPA for many 

years.  In a myriad of ways, men and 

woman, who have pioneered in the 

Paralegal profession, have given back to 

those fledglings in the field.  In 2015, TAPA 

would like to attempt a more òformaló 

mentorship program.  However, please do 

not let "formal" scare our Mentors away.  

Words like, "swamped"é."crazy/

busy"é."if I take on ONE more thingé" 

are currently floating through the air.  The 

time spent in this mentorship program will 

be molded by you and your mentee to fit 

YOUR schedules.  The term òformaló 

indicates an attempt to match up mentors 

and mentees and their interests, both on a 

personal and professional level.  Giving 

back is something we have all experienced 

as others invest in our lives.  Begin where 

you are.  Instead of adding mentorship to 

your long list of things that need to be 

accomplished each day, develop a 

mentoring mindset in your existing 

lifestyle.  

 The year 2015 could surpass our 

wildest dreams.  However to reach that 

goal, TAPA needs members like you to pay 

it forward.  Stay tuned and volunteer for 

opportunities to help make 2015 the best 

year ever!! 
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Liaison Committee 

Annual Report  

 Barbara J. Lane, CP, MPH, CHQ 

 This year TAPA made a conscious 

effort to reach out to the paralegal 

associations in our area to enhance 

communications and cooperation between 

the associations for scheduling and 

promoting seminars, and for planning joint 

events.  TAPA continues to have a presence 

in paralegal education with several TAPA 

members serving on advisory boards for the 

programs at the University of Tulsa, 

Northeastern State University and Tulsa 

Community College. TAPA members also 

participated in the Legal Expo and have 

been speakers at career day presentations 

for paralegal students.  

 On April 26, 2014, TAPA held a 

spring seminar in the Vista Room at 

Gilcrease Museum.  NALS ð the Association 

for Legal Professionals, was a sponsor for 

our spring seminar, and their contribution 

was greatly appreciated.   The National 

Association of Legal Assistants was also 

represented at the seminar and provided 

tote bags for all seminar participants.   

 I represent TAPA on the advisory 

board for the Oklahoma Bar Association 

Paralegal Committee; however, the 

committee has not formally met in the past 

several years.   It is my hope the OBA 

Paralegal Committee does become active 

next year and that TAPA may continue to be 

involved in that committee.  

 

 

NALA Liaison Report   
   

  Mona Jenkins, ACP 
 
 TAPA is a proud member of NALA, 

the leading professional organization for 

paralegals.   As part of its service to area 

paralegals, TAPA conducts study groups to 

assist paralegals with studying for the 

national certification exam.    TAPA is 

currently conducting its 3rd study group of 

2014 for the exam.  TAPA is proud that the 

study group has helped several paralegals 

attain the CP designation.   

 As part of TAPA's commitment to 

furthering education and professional 

growth of area paralegals, TAPA has 

provided  over 15 hours of CLE for its 

members in at its monthly meetings  and 

seminars in 2014.    

January:  Keith  McArtor, Sole 

Practitioner,  "Divorce"    

February: Judge Millie  Otey "The 

Importance of Paralegals to the 

Court"    

March: J. Patrick Cremin  "What is 

EEOC and its responsibilities"   

Mark  Blongewicz: "Ethics and the 

Workplace Environment"    

April  SPRING 

SEMINAR: Matt  Cornick  "Technolog

y in the Law Office"    

May: Dan Lias "Recent changes to 

Article 9 of the Uniform Commercial 

Code"  

June: Rachel Blue "Photography 

Copyright"    
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August : Gavin Manes (Avansic) "E-

Discovery and Digital forensics"    

September: Jan Slater, Ex. Dir. of 

Oklahoma Center for Healthcare 

Improvements. "Advance Care 

Planning and Relevant Oklahoma 

Laws"    

 NALAõs 40th anniversary Annual 
Convention will be held in Tulsa in July of 
2015. This is a great opportunity for Tulsa 
to shine and show NALA members from 
across the country what TAPA  and Tulsa is 
all about. TAPA  Vice President, Michelle 
Maxwell is chairing the Early Bird 
Reception Committee for NALA's 40th 
A n n i v e r s a r y 
Annual  Convention.  TAPA  President, June 
Brown, will serve as the NALA 
Nominations and Credentials Chair.    I 
hope to see all of our Tulsa paralegals at 
the convention.    
 
 TAPA has been diligently working 

to modernize and revamp its website to 

make the site more useful to our members 

and to make it easier to distribute 

information to everyone.   Please take a look 

at the sneak preview.  We plan to launch 

the site by year end.  We hope you enjoy 

it!     
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Nominations and  
Elections Committee 
Annual Report  
 
   Debra Pascoe 
 
 Andrea Grabow and Peggy 
Landrum agreed to serve as members on 
this Committee, along with me.  Our task 
was to prepare a slate of 2015 officer 
nominees to present to the membership for 
a vote at the annual meeting.  Through 
meetings conducted via email with each 
other and potential nominees, the 
Committee arrived at the following slate of 
nominees: 
      

President: June Brown 

Vice President: Michelle Maxwell  

Secretary: Gloria Jones 

Treasurer: Tracy Mosz 

NALA Liaison: Mona Jenkins  

 
 This slate of nominees was 
announced at the September membership 
meeting and via email from June Brown to 
the membership on Oct. 10.  The election 
will be held at the annual meeting on Nov. 
11.  Additional nominations may be made 
from the floor of the meeting.  

 
 Thanks to Andrea Grabow and 

Peggy Landrum for their able assistance in 

completing this task, and many thanks to 

these nominees for their willingness to 

serve our association.  
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Publications Annual 
Report  
 
 Reagan DeWitt-Henderson, ACP 

 
 

Since January 2014, The TAPA Times has been published once per quarter (January 2014, May 

2014, and September 2014).  The final issue for 2014 is December. 

 

Special thanks goes to individuals and companies who have submitted articles, CLE 

notifications and flyers, news blurbs and photographs: 

June Brown, CP 

Ian Campbell (Avansic) 

Debra Cox (Summit Recruiting, Inc.) 

Andrea Grabow, CP 

Luke Harris (Litgisitx) 

Mona Jenkins, ACP 

Bobbie Lane, CP, MPH, CHQ 

Gavin Manes, Ph.D. (Avansic) 

Michelle Maxwell, ACP 

Tracy Mosz, ACP 

Debra Pascoe, ACP 

Lisa Stone, ACP 

Thank you to 2014 Sustaining Members for your advertising support:  
 

Avansic 

JKP Staffing 

Litgistix / Magnir  

Summit Recruiting, Inc.  
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CP Study Group Annual 

Report  

   Andrea Grabow, CP 

 As of November 4, we have had 

sixteen people attend the spring and summer 

study group sessions in 2014.  An additional 

two signed up recently for the winter session.   

 An invi tation is 

extended to TAPA members 

who are interested in taking 

the NALA Certified Paralegal 

Exam and want to prepare by 

attending the study group 

offered by TAPA.  Each study 

group session meets for eight 

weeks to discuss each section 

of the exam, as well as in-

d e p t h  s t r a t e g i e s  f o r 

preparation and test-taking.  

The sections covered in the 

study group are as follows:  

Communications, Ethics, 

Legal Research, Judgment and Analytical 

Ability, and Substantive Law, which is 

broken down into four subsections:  

American Legal System, Litigation, Contracts, 

and Business Organizations.   

 TAPA membership is required to 

participate in the study group, plus a $10 

Study Group Access Fee. 


