USING THE CMS PORTAL for Homeowner Account & HOA Information

1. Call your CMS HOA account manager (407.359.7202).

e confirm your email is registered with CMS Orlando on your account.

e If not, you must submit your email address in writing be added to your profile.
2. You will be provided a one-time use portal key by CMS to be used at registration.
3. Using the link https://portal.cmsorlando.com/Home/Login, click Sign Up.
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5. Once the registration is completed, CMS will need to “accept” the registration.
6. After registration is accepted, you can access the portal.
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Documents menu item: homeowner can access all governing documents, all forms, current
budget HOA meeting minutes, etc.
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B Documents st |
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* L Budgets
B W5V 2019 Approved Budget.pdf
B WSV 2020 Approved Budget.pdf
8 WSV 2021 Approved Budget.pdf
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* W ARG
B WsW_ARC_Application.pdf
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B Wa\-Governing Documents.pdf
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B w5 02.08.2021-Me=ating Minutes Approved pdf
| WSV 04.12.2021-Mesting Minutes Approved .pdf
WSV 05.11.2021 Meeting Minutes Approved. pdf
WSV 08.08 2021 Meeting Minutes Approved .pdf
WSV 07,13 2021 Mesting Minutes Approved . pdf
| WS 1.12.2021-Meeting Minutes Approved. pdf
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Make A Payment menu option: 3 options for payments
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One-Time eCheck
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My Account menu item: homeowner can see an up-to-date account financial statement
showing all debits and credits applied in sequential order:
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D20t Al ASS NT Cash Receipts - Lockhox ($54000)

070172018 Al - ASEESSUENT Apply Chages S1ab00
0TOFTNE Al NT Cash Receipts - Lockbox ST4000)
AR08 PP - Crean Frepaid Cash Fecests - Lodkbox ($14000)
AVEE A1 . ASSESSMENT Apply Chasges $180.000
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2. Select Full History in the drop
down. Woodside Village Homeowner's Association, Inc.

Homeowner Transaction History 1/1/1980 - 9/1/2021
3. CLICK the Download Report

function to see a reconciliation

. . . . Date Description Charge Payment Balance

report including debits, credits, - R — :
. . . 2/6/2018 A1 - ASSESSMENT Cash Receipts - Lockbox = $6.50) $0.00

and running balance in sequential | .., T
. 4/3/2018 Al - ASSESSMENT Cash Receipts - Lockbox = (5140.00) $0.00

Order (Opens In new tab) 7/1/2018 A1 - ASSESSMENT Apply Charges $140.00 - $140.00
74242018 A1 - ASSESSMENT Cash Receipts - Lockbox = ($140.00) $0.00

§/28/2018 PP - Credit-Prepaid Cash Receipts - Lockbox = ($140.00) ($140.00)

10/1/2018 AT - ASSESSMENT Apply Charges $140.00 - $0.00

12/31/2018 Chk #097347 - (5140.00) (3140.00)

1/1/2019 Assessment $145.00 = $5.00

1/21/2019 Interest 50.04 - $5.04

2/28/2019 Interest 50,04 - 5508

3/29/2019 Chk #997392 - 15140.00) 13124.92)

3/31/2019 Interest $0.04 - ($134.88)

4/1/2019 Assessment £145.00 = 310,12

4/20/2019 Interast 50,08 - $1020

5/16/2019 Chk #997458 - (810,20 50.00

6/28/2019 Chk #997459 = (5145.00) (5145.00)

7/1/2019 Assessment $145.00 - $0.00



