
 Part 1.   Personal Information

Date:  ______________________

Name of Applicant:  __________________________________________________________________________ 

SS#:  ______________________________ 

Address: ______________________________________________________________________________
     Street                                                       

  ____________________________________________________________________________ 
  City                                            State                     Zip

Phone:  _______________________ Cell:  ______________________ Fax:  ___________________________                                

Email:  _______________________________________  

% Ownership in the business: __________            

Have you ever owned or been involved in a small business before?  _____Yes   _____No

 Explain:  __________________________________________________________________________

 __________________________________________________________________________________

Nearest Relative:  ____________________________________________  Phone:  ______________________

 ___Mother ___Father     ___Brother  ___Sister ___Other ______________________

Personal References.  Please List Three.

 _____________________________________________________  Phone:  ______________________

 _____________________________________________________  Phone:  ______________________ 

 _____________________________________________________  Phone:  ______________________

Veteran Status:           _____Non -Veteran           _____Vietnam era Veteran           _____Other Veteran

Are you over 60 days delinquent in child support?  ____Yes      ____No

Have you ever been convicted of a felony?  ____Yes    ____No

If Yes Explain.  ______________________________________________________________________________

_________________________________________________________________________________________
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 Part 2.   Income Qualification

LMI Income Limits
Circle your Household Size in the first column below and one Income Range in the corresponding row that 
represents your household income for the prior 12 months:

Sources of Income:  _________________________________________________________________________

 Part 3:  Business Overview

Business Name:  ___________________________________________________________________________

Business Address: _____________________________________________________________________
      Street                                                       

   _____________________________________________________________________ 
   City                                            State                     Zip

County:  ______________________

Business Phone:  ________________________  

Business Cell:     ________________________

Business Fax:   ________________________                                

Business Email:  ____________________________________ 

Business Website: ___________________________________ 

Federal Tax ID: _________________________(if an existing business)                                

Below version for Exhibit 8c
and SPICE TA FORM AND SPICE 
CLASS REGISTRATION FORMS

Household Size Income Range (30%) Income Range (50%) Income Range (80%) Income Range (NL)

1 person 0 - 11,770 11,771 - 19,500 19,501 - 31,200 31,201 or more

2 persons 0 - 15,930 15,931 - 22,300 22,301 - 35,650 35,651 or more

3 persons 0 - 20,090 20,091 - 25,100 25,101 - 40,100 40,101 or more

4 persons 0 - 24,250 24,251 - 27,850 27,851 - 44,550 44,551 or more

5 persons 0 - 28,410 28,411 - 30,100 30,101 - 48,150 48,151 or more

6 persons 0 - 32,350 32,350* 32,351 - 51,700 51,701 or more

7 persons 0 - 34,550 34,550* 34,551 - 55,250 55,251 or more

8 persons or more 0 - 36,800 36,800* 36,801 - 58,850 58,851 or more

PERRY INCOME LIMITS FY 2015

FY 2015 Low to Moderate Income (LMI) Non - LMI
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Description of business:  ____________________________________________________________________

Type of business:   ____Service    ____Retail    ____Wholesale

            ____Agricultural   ____Manufacturing   ____Green product/service

             ____Other (specify)___________________

NAICS code(s):  __________________________________________________________________________

 You can look up NAICA codes by going to:  www.census.gov/eos/www/naics  

Business Status:   ____Startup - or under 12 months   ____Existing business - over 12 months 

Business Structure:  ____Sole Proprietorship   ____Partnership   ____Limited Liability Co.

               ____Corporation S    ____Corporation C

Where do you bank or plan to bank for your business?

 Bank Name:   ____________________________________________________________________

 Address: ____________________________________________________________________
      Street                                               City                                      State            Zip

 Phone:   ________________________

Economic Impact Data for Existing Business:   Jobs created:  ________   Jobs saved:  ________

 Gross Annual Sales  $________________ Number of employees _____________ 

State level licenses and permits required for your business can be obtained at 1st Stop Business Connection, 
a program sponsored by the Ohio Development Services Agency, Small Business Development Centers and 
the U.S. Small Business Administration.

The 1st Stop Business Connection is the easiest way to learn about starting a business in Ohio. Your FREE 
business information kit will contain the state-level regulations and forms specifically for your business (i.e. 
required licenses and permits). 

1st Stop
Business Connection

1-800-248-4040 or
614-466-4232

email:  1stStop@development.ohio.gov

website:  www.buisness.ohio.gov/1ststop/onestop/index.cfm

 Part 4.   License and Permit Information

 Part 3.   Business Overview cont.

mailto:1ststop@development.ohio.gov
mailto:1ststop@development.ohio.gov
http://www.development.ohio.gov/1ststop/onestop/index.cfm
http://www.development.ohio.gov/1ststop/onestop/index.cfm
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 Part 5.   Exhibits (all exhibits must be signed and dated)

Exhibit                                                                                                               Date Provided

A ☐  Copy  of Drivers License                  _________

B ☐  One Year Personal Income Taxes  (If Startup Business)     _________

C ☐  Resumes of Owners                                              _________

D ☐  Bank Statements from last 3 (three) months                                _________

E ☐  Credit Report ,  ☐ Score,   ☐ Low Credit Explanation (See Part 6 below) _________

F ☐  Background Check, FBI or BCI                                _________

G ☐  Equity Injection/Owner’s Investment                  _________

H ☐  Business History (If Existing Business)                               _________

I ☐  Written Business Plan (See Part 9 below)     _________

J ☐  Lease or Purchase Agreement (If Applicable)       _________

K ☐  Name of Accountant and Attorney business will use along   

              with address and phone number      _________

L ☐  Partnership Agreement/LLC Operating Agreement/

                   Corporate Documents (If Applicable)                               _________

M ☐  Licenses and Permits - Copies (See Part 7 below)      _________

N ☐  Historical Financials (If Existing Business)       _________

O ☐  Loan Request & Use of Funds with written quotes on items to

       be purchased (See Part 8 below)        _________

P ☐  List of Collateral (See Part 8 below)      _________

Q ☐  Copy of Vehicle Titles and/or Deeds (If Pledging as Collateral)        _________

R ☐  Life Insurance Pledges on Key Principle(s)       _________ 

S ☐  Business/Commercial Insurance Quote for Start-up Business

       or Proof-of for Existing Business (SPICE as Loss Payee)    _________ 

T  ☐  Insurance Quote (If Applicable):  __ Flood,   __ Workers Comp            _________

U       ☐  Collateral Insurance Quote (SPICE as Loss Payee)    _________

V ☐  Co-Signer (If Required)                                      _________

W ☐  Sample Marketing Materials (Business Cards, Brochures, Etc.)  _________

Exhibits A through G need to be provided for each owner.
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 Part 6.   How to Obtain a Credit Report

Everyone is entitled to a free credit report once a year from one of the nation’s three credit reporting agencies.  
The report is free but consumers may have to pay to get their credit score.  For more information on this 
service and to obtain a request form, go to www.annualcreditreport.com or call 1-877-322-8228; or you can 
write them at:

Annual Credit Report Request Service
Attn: Customer Care
PO Box 105283
Atlanta, GA 30348-5283

If you intend to request your report by mail directly from a credit reporting  agency, please be sure to call the 
agency first to find out the exact information they will need to locate your report in their database.  Double 
check the web site or ask the representative if there is any cost to you. Some try to sell you a credit 
monitoring service which you can decline. The actual credit report should be free.

Equifax
P.O. Box 105873 
Atlanta, GA 30348
Telephone: 1-800-685-1111
24 hour automated service
www.econsumer.equifax.com 

Experian 
P.O. Box 2104 
Allen, TX 75013-2104 
Telephone: 1-888-397-3742 
Mon to Fri, 7:30AM - 7:00PM CST
www.experian.com

Trans Union Corporation
P.O. Box 390
Springfield, PA 19064-0390
Telephone: 1-800-888-4213
24 hour automated service
www.truecredit.com

 Part 7.   Personal Financial Statement /Cash Flow Projections

A. Personal Financial Statement - One for each owner.  See pages 8 through 11 for forms where you 
enter your personal financial information. 

B. Cash Flow Projections - calculate for one year.  See pages 12 through 13 for information needed for 
calculating your cash flow projections.

http://www.econsumer.equifax.com
http://www.econsumer.equifax.com
http://www.experian.com
http://www.experian.com
http://www.truecredit.com
http://www.truecredit.com
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Loan Uses

Real Estate        $____________

Purchase Equipment    $____________ 

Repair Equipment      $____________

Renovations        $____________

Furniture/fixtures     $____________

Purchase of inventory  $____________

Purchase of supplies    $____________

Insurance premiums   $____________

Fees/Licenses     $____________

Working capital   

  Rent       $____________

 Advertising    $____________

 Deposits/ fees    $____________

 Salaries      $____________ 

 Other       $____________

Total working capital     $____________

Other         $____________

TOTAL Loan Request   $____________

Collateral (Market Value)

New Equipment     $____________

New inventory      $____________

New furn/fixtures     $____________

Existing equipment    $____________

Existing inventory      $____________

Existing furniture     $____________

Existing supplies     $____________

Land                         $____________

Building                    $____________

Vehicles (no liens)     $____________

Real estate              $____________

Other                       $____________

TOTAL Collateral    $____________

 Part 8.   Loan Request and Collateral

 Part 9.   Business Plan  

Please attach a copy of your business plan.

Attach additional information - an itemized list with details including:
• Manufacturers Name
• Model Name 
• Model Number
• Serial Number
• Cost
• Etc.

Sample plans are available for start-up or existing businesses at:
http://www.score.org/resources/business-plans-financial-statements-template-gallery

http://www.score.org/resources/business-plans-financial-statements-template-gallery
http://www.score.org/resources/business-plans-financial-statements-template-gallery
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A loan closing fee of $50.00 (fifty dollars) must be submitted to SPICE at time of loan approval and 
closing.

All information in this application/data entry form and attached business plan is true and complete to the best 
of my/our knowledge and is submitted to the MicroEnterprise Business Development Program for the purpose 
of review for a loan.  It is my/our understanding that this information will be confidentially reviewed by the 
appropriate staff of the SPICE, the SPICE Revolving Loan Committee and the SPICE Board of Trustees.  
I/we agree to pay for any appraisal or legal costs necessary to complete my/our application, pay nominal legal 
and administrative fees at closing and agree that the SPICE may compile  information through the credit 
bureau about my/our creditworthiness.

Signature:  ___________________________________________________    Date:  __________________

Signature:  ___________________________________________________    Date:  __________________

Signature:  ___________________________________________________    Date:  __________________

 Part 10.   Application Agreement/Loan Closing

 Part 11.   Race/Gender Information (optional)

The following information is requested by the Federal Government for certain types of loans, in order to monitor the 
lender’s compliance with equal credit opportunity.  You are not required to furnish this information, but are encouraged 
to do so.  The law requires that a lender may neither discriminate on the basis of this information, nor on whether you 
choose to furnish it.  However, if you choose not to furnish it, under Federal regulations, this lender is required to note 
race/ethnicity on the basis of visual observation or surname.  If you do not wish to furnish the above information, please 
check the box below.

Ethnicity
 _____Hispanic or Latino
 _____Not Hispanic or Latino
Race
 _____American Indian/Alaskan Native
 _____Asian
 _____Black or African American
 _____Native Hawaiian or other Pacific Islander
 _____White
Gender 
 _____Female
 _____Male

_____I choose not to furnish this information.

“This institute is an equal opportunity provider and employer.”

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form.  You may also write a letter containing all of the 
information requested in the form.  Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 

Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov. 

http://www.ascr.usda.gov/complaint_filing_cust.html
http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov
mailto:program.intake@usda.gov
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On the following page (Page 14) is the 12 Month Cash Flow worksheet. 

This document is also available on the SCORE website at:  

http://www.score.org/resources/business-plans-financial-statements-template-gallery

Look for “Cash Flow Statement (12 Months) (Excel)” under “Finance Templates”. Click on “View” to 
Download the Form.  

It is an Excel document and you will need a computer with Microsoft Excel to fill the form out. It is 
recommended that you use the computer version since the formulas are built in and it adds everything up.  
It is also easier to edit any changes.

If you prefer, you can use the form printed on the following page for your calculations instead of the 
download from the SCORE website.
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Notes on Preparation:

Line-by-line ask yourself when you should expect cash to come and go. You must predict when you will 
actually collect from customers. On the expense side, predict when you will actually have to write the 
check to pay expenses and bills.  Rent and utility bills, for instance, are usually paid in the month they are 
incurred. Other items: Insurance and some types of taxes, for example, may actually be payable quarterly 
or semiannually, even though you recognize them as monthly expenses. Just try to make the Cash Flow as 
realistic as you can line by line. The payoff for you will be an ability to manage and forecast working 
capital needs. Change the category labels in the left column as needed to fit your accounting system. 

Note that lines for 'Loan principal payment' through 'Owners' Withdrawal' are for items that always are 
different on the Cash Flow than on the Profit & Loss. Loan Principal Payment, Capital Purchases, and 
Owner's Draw simply do not, by the rules of accounting, show up on the Profit & Loss Projection. They 
do, however, definitely take cash out of the business, and so need to be included in your Cash plan. On 
the other hand, you will not find Depreciation on the Cash Flow because you never write a check for 
Depreciation. Cash from Loans Received and Owners' Injections go in the "Loan/ other cash inj." row. 
The "Pre- Startup" column is for cash outlays prior to the time covered by the Cash Flow. It is intended 
primarily for new business startups or major expansion projects where a great deal of cash must go out 
before operations commence. The bottom section, "ESSENTIAL OPERATING DATA", is not actually 
part of the Cash model, but it allows you to track items which have a heavy impact on cash. The Cash 
Flow Projection is the best way to forecast working capital needs. Begin with the amount of Cash on 
Hand you expect to have. Project all the Receipts and Paid Outs for the year. If CASH POSITION gets 
dangerously low or negative, you will need to pump in more cash to keep the operation afloat. Many 
profitable businesses have gone under because they could not pay the bills while waiting for money to 
flow in. Your creditors do not care about profit; they want to be paid with cash. Cash is the financial 
lifeblood of your business.

http://www.score.org/resources/business-plans-financial-statements-template-gallery
http://www.score.org/resources/business-plans-financial-statements-template-gallery


SPICE Microenterprise Loan Application - Page 13 


