	Spring

Graduation
	HIGH SCHOOL DIPLOMA / CERTIFICATE

ORDER FORM
	2015-2016
School Year


	School System ________________________________________

System Number _______________________________________

         (Please put the address below to mail diplomas)
Street Address ________________________________________

                                                       (for UPS Delivery)

 ________________________  _Tennessee_  _______________          

                    (City)                             State                     Zip
	Number of High                                              Schools in System     ________________

Director of Schools:
_________________________________

                       (_______)_________________________                                   

                         Phone


PLEASE CHECK ONE OF THE FOLLOWING: 

	

	Our system will be ordering ALL Diplomas/Certificates from the TENNESSEE DEPARTMENT OF EDUCATION for the 2015-16 school year.  (Please complete Section A)

	

	Our system will be ordering ALL Diplomas/Certificates from ANOTHER SOURCE for the 2015-16 School year. (Please complete Section B)

	

	Our system will be ordering Diplomas/Certificates from BOTH the TENNESSEE DEPARTMENT OF EDUCATION

And ANOTHER SOURCE for the 2015-16 school year. (Please complete Sections A and B)


SECTION A

	Our system requests the following number of Diplomas/Certificates from the TENNESSEE DEPARTMENT OF EDUCATION for the 2015-16 school year.

	
	
	Regular Diplomas
	
	High School Certificates

	
	
	Diplomas of Specialized Education
	
	          Occupational Diplomas


SECTION B

	Our system will furnish the following numbers of Diplomas/Certificates from ANOTHER SOURCE for the 2015-2016 school year.

	
	
	Regular Diplomas
	
	High School Certificates

	
	
	Diploma of Specialized Education
	
	          Occupational Diplomas


SECTION C

	THE ELECTRONIC EIS REPORT WILL BE THE REPORT OF RECORD.  PLEASE ENSURE THAT STUDENT GRADUATION INFORMATION IS ACCURATE IN EIS AND COMPLETED IN A TIMELY MANNER.



SECTION D

	I understand that my system must submit an electronic EIS report with all graduates for 2015-2016 with the Tennessee Department of Education even if my system furnishes its own diplomas.



	                                               _____________________________________________          _______________  

                                                     Director of Schools’ Signature                             Date


	Return this form by March 4, 2016.

	Tennessee Dept. of Education

ATTN: Paul Rainwater
710 James Robertson Parkway

10th Fl, Andrew Johnson Tower

Nashville, TN 37243


	Please email if possible to: paul.rainwater@tn.gov
Or Fax to: 615-532-7510








































































