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Introduction:

Gateway National Recreation Area, Sandy Hook Unit (GATE-SHU) Filming and Still Photography Information packet
is intended to provide information, guidelines and requirements to those visitors that wish to apply for filming and
still photography permits within Sandy hook.
There are many beautiful places, landscapes, cultural resources and nature to film or photo within Sandy Hook.
Permits are required in order to monitor and regulate these locations, while still conserving the scenery, natural
and historic objects, and wildlife within park boundaries.
The general visitor taking photos for personal use and their own enjoyment does not require a permit. A permit is
required when the filming or still photos will be used for commercial use, for student films, personal use photos
accessing closed areas or after hours and/or when the park feels the proposed activity requires monitoring.
All Permits are a privilege and not a right (unlike a First Amendment activity not referenced in this document) and
must be approved by the Park’s Superintendent. A permit may only be issued if the Park finds that the proposed
activity will not inhibit the public from enjoyment of the Park, will not impair the values of the Park’s resources and
interpretive themes, will have a meaningful association with the Park and will follow and not violate any other
applicable laws, regulations and NPS Policy.

Background:

Gateway National Recreation Area; Sandy Hook is within the National Parks of New York Harbor (NPNH), which
includes 10 national park system sites with 22 unique destinations in and around four of the five boroughs of New
York City and northern New Jersey. Sandy Hook is the only unit located in New Jersey.
Sandy Hook is a barrier beach peninsula at the north-eastern end of the New Jersey shore. It features ocean
beaches, saltmarshes, historic Fort Hancock, and Sandy Hook Lighthouse. The area of Fort Hancock was a U.S Army
base established in 1895. Sandy Hook has 7 distinct beaches (B, C, D, E, F, G and I) each with their own
characteristics, a multi-use path (bike and walking path), picnic areas (Guardian Park) and trails. Sandy Hook not
only attracts beach lovers but history buffs, recreational uses, and other activities seeking visitors as well.

Authorities:

The National Park Service’s authority falls under Title 54 of the U.S. Code as revised in 2014 under Public Law 113287. The authority of filming and photography is contained within the provisions below; this law requires the
National Park Service to manage use of park areas in a manner that will protect against impairment of park
resources, values and purpose. In addition to below, GATE-SHU follows the NPS Management Policies, NPS
Reference Manual and Director’s Order 53 and Gateway National Recreation Area’s General Management Plan
when considering and reviewing permits.
Please note: The enabling legislature for Gateway National Recreation Area is under revision under Public Law
113-287 and has yet to be assigned. It is currently still under 16 USC Chapter 1, Subchapter LXXXVII, Sec. 460cc.
54 USC 100101 (1916 NPS Organic Act):
(a)

(b)

In General.— The Secretary, acting through the Director of the National Park Service, shall promote
and regulate the use of the National Park System by means and measures that conform to the
fundamental purpose of the System units, which purpose is to conserve the scenery, natural and
historic objects, and wild life in the System units and to provide for the enjoyment of the scenery,
natural and historic objects, and wild life in such manner and by such means as will leave them
unimpaired for the enjoyment of future generations.
Declarations:
(2) 1978 REAFFIRMATION.—Congress reaffirms, declares, and directs that the promotion and
regulation of the various System units shall be consistent with and founded in the purpose
established by subsection (a), to the common benefit of all the people of the United States. The
authorization of activities shall be construed and the protection, management, and administration of
the System units shall be conducted in light of the high public value and integrity of the System and
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shall not be exercised in derogation of the values and purposes for which the System units have been
established, except as directly and specifically provided by Congress.

54 USC 103101: There is in the Department of the Interior a service called the National Park Service.
54 USC 100751:

(a) In General. — The Secretary shall prescribe such regulations as the Secretary considers necessary or proper for
the use and management of System units.

As stated above in 54 USC 100751 the Secretary shall provide regulations to manage the uses of park areas. These
regulations can be found in 36 Code of Federal Regulations (CFR). Some of these specific regulations can be found
in the Restrictions section of this document.
36 CFR also gives the Park’s Superintendent the authority to apply Park specific regulations with a Compendium.
Please see Restriction section for details. The Compendium can be given upon request.
There are other provisions within 54 USC that provide authority on specific aspects of special uses, they are listed
below.
54 USC 102101 Special Use/Privileges:
(a)(1) No lease or grant of a privilege that interferes with free access.— No natural curiosity, wonder, or object of
interest shall be leased or granted to anyone on such terms as to interfere with free access by the public to any System
unit.

54 USC 103104 Cost Recovery Authority:

Notwithstanding any other provision of law, the Service may recover all costs of providing necessary services
associated with special use permits. The reimbursements shall be credited to the appropriation current at that time.

54 USC 100905 Commercial Film and Photography:

(a) Commercial Filming Fee.—
(1) In general.— The Secretary shall require a permit and shall establish a reasonable fee for commercial
filming activities or similar projects in a System unit. The fee shall provide a fair return to the United States and shall
be based on the following criteria:
(A) The number of days the filming activity or similar project takes place in the System unit.
(B) The size of the film crew present in the System unit.
(C) The amount and type of equipment present in the System unit.
(2) Other factors.— The Secretary may include other factors in determining an appropriate fee as the
Secretary considers necessary.
(b) Recovery of Costs.— The Secretary shall collect any costs incurred as a result of filming activities or similar projects,
including administrative and personnel costs. All costs recovered shall be in addition to the fee assessed in subsection
(a).
(c) Still Photography.—
(1) In general.— Except as provided in paragraph (2), the Secretary shall not require a permit or assess a fee
for still photography in a System unit if the photography takes place where members of the public are generally
allowed. The Secretary may require a permit, assess a fee, or both, if the photography takes place at other locations
where members of the public are generally not allowed, or where additional administrative costs are likely.
(2) Exception.— The Secretary shall require and shall establish a reasonable fee for still photography that
uses models or props that are not a part of the site’s natural or cultural resources or administrative facilities.
(d) Protection of Resources.— The Secretary shall not permit any filming, still photography or other related activity if
the Secretary determines that—
(1) there is a likelihood of resource damage;
(2) there would be an unreasonable disruption of the public’s use and enjoyment of the site; or
(3) the activity poses health or safety risks to the public.
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(e) Use of Proceeds.—
1) Fees.— All fees collected under this section shall be available for expenditure by the Secretary, without
further appropriation and shall remain available until expended.
2) Costs.— All costs recovered under this section shall be available for expenditure by the Secretary, without
further appropriation, at the site where the costs are collected and shall remain available until expended.
(f) Processing of Permit Applications.— The Secretary shall establish a process to ensure that the Secretary responds in
a timely manner to permit applicants for commercial filming, still photography, or other activity.

Filming:

All commercial filming requires a permit. Commercial Filming is defined as “film, electronic, magnetic, digital, or other
recording of a moving image by a person, business, or other entity for a market audience with the intent of
generating income. Examples include, but are not limited to, feature film, videography, television broadcast, or
documentary, or other similar projects. Commercial filming activities may include the advertisement of a product
or service, or the use of actors, models, sets, or props.”

Still Photos:

Most still photos will not require a permit. Still photography requires permits when any of the below occurs:
1. A model, props or set is being used.
Model means a person or object that serves as the subject for commercial filming or still photography for the
purpose of promoting the sale or use of a product or service. Models include, but are not limited to, individuals,
animals, or inanimate objects, such as vehicles, boats, articles of clothing, and food and beverage products, placed
on agency lands so that they may be filmed or photographed to promote the sale or use of a product or service.
For the purposes of this part, portrait subjects such as wedding parties and high school graduates are not
considered models if the image will not be used to promote or sell a product or service.*
Sets and props means items constructed or placed on agency lands to facilitate commercial filming or still
photography including, but not limited to, backdrops, generators, microphones, stages, lighting banks, camera
tracks, vehicles specifically designed to accommodate camera or recording equipment, rope and pulley systems,
and rigging for climbers and structures. Sets and props also include trained animals and inanimate objects, such as
camping equipment, campfires, wagons, and so forth, when used to stage a specific scene. The use of a camera on
a tripod, without the use of any other equipment, is not considered a prop.
2.
3.
4.

Asking for access to go into a closed area or access the park after or before opening hours.
Interferes with normal park visitation and enjoyment.
Park feels the activity requires management to minimize damage and/or visitor conflict.

*Wedding photos, portraits, or engagement photos don’t need permit as long as they aren’t doing anything
above.

Student Films/Documentaries:

Though student films and documentaries to do not meet the definition of a “commercial film”, the Park feels as though
all student films and documentaries require management and therefore require a permit. Location fees are waived for
student films only, if a letter or syllabus is provided describing the activity as a requirement or assignment. Student
films and documentaries are still subject to cost recovery fees and require liability insurance.

News:

News means information that is about current events or that would be of current interest to the public, gathered
by news-media entities for dissemination to the public. Examples of news-media entities include, but are not
limited to, television or radio stations broadcasting to the general public and publishers of periodicals (but only if
such entities qualify as disseminators of “news”) who make their products available for purchase by or subscription
by or free distribution to the general public.
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The general rule of thumb that “breaking news” requires no permitting. The park, however, as the ability to limit access
or designate “new gathering” locations to specific areas to ensure public safety, ensure scene integrity and avoid visitor
use conflict. News that is for a general story requires a permit, this is explained below.
News gathering video, filming, or still photography activities do not require permits unless the follow occurs:
1. The park determines it is necessary to protect natural and cultural resources, to avoid visitor use conflicts, to
ensure public safety or authorize entrance into a closed area. i.e the size and scope of the activity requires
management.
and
2. Obtaining a permit will not interfere with the ability to gather news. If sufficient time is given every effort
should be made to obtain a permit. If not, the permit office or Law Enforcement Division may give verbal
approval.
Regardless of if a permit is required or not, no locations fees and/or cost recovery fees are required. Liability insurance
is also required.

Audio Recording: 36 CFR 5.5

Audio recording does not require a permit unless:
1. It takes place at a location where or when the normal public is generally not allowed.
2. It uses equipment that requires mechanical transport.
3. It uses equipment that requires an external power source, other than a battery.
4. The park would incur additional costs to manage and/or oversee the permitted activity.
If a permit is required, cost recovery and location fees (based on Still photography/See Fees section) are applied.

Application Process:

A superintendent/designee will deny initial or renewal requests upon finding that any of the below conditions will
not be met. A request for renewal will be considered as carefully as if it were an initial application. Existing activities
that do not meet these conditions must be phased out.
A proposed activity will not:
• Cause injury or damage to park resources; or
• Be contrary to the purposes for which the park was established; or
• Unreasonably impair the atmosphere of peace and tranquility maintained in wilderness, natural, historic or
commemorative locations within the park; or
• Unreasonably interfere with the interpretive, visitor service, or other program activities, or with the
administrative activities of the NPS; or
• Substantially impair the operation of public facilities or services of NPS concessioners or contractors;
• Present a clear and present danger to public health and safety; or
• Result in significant conflict with other existing uses.
Compliance:
Please be aware the decision to issue or deny a permit for a special park use must follow compliance under the
National Environmental Policy Act (NEPA), Section 106 of the National Historic Preservation Act of 1966 (NHPA),
and other applicable laws. If the proposed use is not covered by a categorical exclusion, GATE-SHU may be
required to prepare an EA or EIS, and is responsible for identifying reasonable alternatives, both inside and outside
the park, and completing appropriate compliance documentation.
If the above is met, consider the following questions before applying:
1. Does this violate any park regulations?
2. How does the proposed activity relate to the "desired park visitor experience?" Is the activity in conflict with
the primary values of the park?
3. What is the value to the park of the proposed activity?
4. Does the proposed activity depend upon park-specific resources and enhance the desired "park
experience," or relate to a longstanding traditional relationship between park users and resources? Or
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5.
6.

would it make use of the park simply because it is a conveniently located public place, or simply the less
expensive place to hold the activity?
What are the possibilities of accommodating this proposed activity outside of the park?
What are the costs holding it within a National Park? (See Cost Recovery section) Will it require NPS
assistance?

Things to know before you Apply: These are just some, please read whole document prior to applying.
1. There is a $100 non-refundable application fee. This fee must be paid in order for the application process
to start. Non-refundable if application is approved or denied.
2. Application process takes a minimum of 10 business days. For larger events it is suggested to apply as
soon as possible.
a. NEPA and Section 106 requirements may delay application process.
3. Applications may be sent in 364 days in advance.
4. Liability insurance is required. See Liability insurance section for more details.
5. Cost recovery is required if GATE-SHU incurs any cost as a result of the event. See Cost Recovery Section.
6. Location fees are required for all permits. See Location fees section.
7. Applications cannot be changed once submitted. Provide as much detail as possible on application or
supplemental documents. Maps and photos are also encouraged.
8. Scout: Location, Location, Location: Locations for filming cannot be changed once application is
submitted. Scouting is HIGHLY recommended.
Restrictions: The follow are examples of restrictions or activities that GATE-SHU does not allow. Please see 36 CFR
and the full Compendium for complete list.
36 CFR § 1.5 Closures and Public Use Limits:
Closures:
1. Dune systems along ocean and bay shorelines are closed except at designated crossing.
2. Areas of Oceanside beaches may be closed to protect threaten and endangered species.
3. Spermaceti Cove and the marsh area north of Horseshoe Cove are closed.
4. Holly Forest is closed to public.
5. Glass containers are prohibited on all beaches.
6. Balloons are prohibited within in the park.
7. Drones are prohibited within the park.
8. Kite Flying is prohibited on Oceanside beaches approximately March 15-Sept. 15.
9. Golfing is prohibited.
10. Interior of Nine Gun Battery
11. Interior of Fort Hancock Buildings
12. Any Non-NPS Buildings/lands: NPS has no authority to issue permit for non-NPS locations.
13. Ferry Landing
14. Interior of Battery Peck and Grainger
15. Jet Skis are not permitted in park waters.
16. Nude photography is prohibited.
36 CFR § 2.16: Horses: Horse use is prohibited.
36 CFR § 2.17: Aircraft: Aircraft use must be in areas designated for such by special regulations, there is
no such regulation at Sandy Hook.
36 CFR § 2.18: Snowmobile: Snowmobile use is prohibited.
36 CFR § 2.35: Alcohol Beverages: Alcohol is prohibited within the park except by permit or other
authority. Alcohol consumption may be permitted dependent on activities and number of people. Liquor
Liability will be required if alcohol is being consumed.
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36 CFR § 5.2 Sale of alcohol is prohibited.
36 CFR § 2.16: Gambling: Gambling is prohibited.
36 CFR § 2.37: Non Commercial Solicitation: Soliciting and/or demanding moneys, goods, or services are
prohibited except pursuant to the terms of a permit.
Donations: Permittee can solicit donations but they cannot be a requirement under permit
conditions.
36 CFR § 2.38: Fireworks: Fireworks displays are not permitted. Fireworks are also illegal in the state
of NJ, this includes sparklers.
36 CFR § 4.30: Bicycles: Bicycle use is prohibited in undeveloped areas, such as beaches.
36 CFR § 5.1: Advertisements: Advertisements shall not be displayed, posted or distributed within GATESHU unless prior authorization has been given and the goods and/or services are available within GATESHU.
36 CFR § 5.3: Business Operations: Soliciting or engaging in any business on park property is prohibited.
36 CFR § 7.29: Special Regulations: Over Sand permits are only issued at Breezy Point. Over sand access is
prohibited at Sandy Hook.
A permit does not give exclusive rights or use to area of the activity. The permit only allows use of the area for
that specific activity. The permit does not allow the permittee to restrict park visitors from any location. Permit
activities will not unduly interfere with other park visitors’ use and enjoyment of the area. In other words,
visitors can not be asked to move or not enter due to a permit by the permittee.
General Sandy Hook Information:
st
st
• Sandy Hook is open every day at 5am and closes at 8pm, November 1 -March 31 and closes at 9pm
st
st
April 1 -October 31 .
• Lighthouse access is only allowed after normal public visiting hours. It is open 9am-5pm in the summer,
and 10am-4pm in the winter.
• Guardian Park is not permitted for special events, as it is a first come first serve picnic area.
• Lifeguards are on duty Memorial Day weekend to Labor Day on the following beaches. Beaches, C, D, E, G
(Gunnison), and I (North beach).
• Filming permits are not allowed on Gunnison Beach.
• Large film/photo applications will not be approved in the months of June-Sept.
Potential Locations (see Appendix A for some photos and maps)
1. Beach Locations
a. ‘A’ Alpha Beach: Oceanside; Parking lot closed Memorial Day weekend to Labor Day.
b. ‘B’ Bravo Beach: Ocean and Bayside. Access to Plum Island (bayside).
c. ‘C’ Charlie Beach: Ocean and Bayside. Oceanside has rock formations.
d. ‘D’ Delta Beach: Oceanside
e. ‘E’ Echo Beach: Oceanside
f. ‘F’ Fishing Beach: Oceanside; Very limited parking, no large vehicles.
g. ‘G’ Gunnison Beach: Clothing Optional Beach: Nude commercial filming/photography
prohibited.
h. ‘I’ North Beach: Northern most beach, largest beach. Overlooks New York City
i. Horseshoe Cove: Bayside, wooden bridge access
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2.

3.

Historic Locations
a. Sandy Hook Lighthouse: Interior requires supervision.
b. Fort Hancock Houses/Officer’s Row: Interior access is prohibited.
c. Lifesaving Station: Interior access prohibited.
d. Mortar Battery: Two large square concrete areas with concrete halls and train tracks.
e. Battery Potter: Interior requires supervision. Second floor access prohibited.
f. Nine Gun Battery: fenced in, access beyond fence prohibited.
g. Battery Gunnison: Interior requires supervision.
h. Proving Grounds: Large concrete area with some structures.
i. Kingman and Mills: Access requires supervision.
Non-Specific locations
a. Observation Decks: North Beach/Fisherman’s Trail. Both overlook NYC.
b. Parade Grounds: large fields
c. Guardian Park: Picnic Area
d. Roads; require supervision
e. Many, many others.

Inquiries:
Inquiries can be made prior to application being sent. However, whether or not an application would be approved
or denied cannot be given during an inquiry. Potential applicants can be told what the Park’s rules and regulations,
if dates are available and whether or not an activity like that has occurred here in the past. However, to truly know
100% whether the application would be approved or not an application and application fee must be submitted.
Applying:
To apply, the Commercial Filming Application (see Appendix B) and the $100 application fee (see Payments section)
must be submitted to Special Event Coordinator. Application can be submitted via
Gate_Sahospecialparkuses@nps.gov , faxed to 732.872.5907 or mailed to the address on cover. Applications are
taken on a first come first serve basis. Once the application and application fee are received, the application will be
checked to make sure there are no underlining issues, i.e. the dates are available, and that the request is
reasonable, and the locations and details are specific enough to continue.
Once reviewed, the applications are presented to all department heads within Sandy Hook for approval, any
concerns and/or input. Again this process takes a minimum of 10 business days. For applications where logistics
will have to be worked out or compliance is needed it will take longer. Sandy Hook takes every effort to make sure
permits do no interrupt the public’s normal activities or impact resources.
• If approved an email will be sent to the applicant stated that the application has been approved. If any
specific provisions or changes have been established to accommodate the application approval they will
also be listed. The applicant will have the ability to approve or deny these provisions. However, regardless
the application fee is non-refundable and GATE-SHU has final approval.
o Once approved and all logistics are worked out a drafted permit will be sent to permittee along
with all required documents for finalization.
• If denied a formal letter (can be attached to email) will be written and sent to applicant stated the
reasons why the application was denied.
•
Incomplete applications will not be processed. Locations must be specific. For example, it can’t say Sandy
Hook Beach. Please choose a specific beach.
Logistics:
Logistics are different based on the event and event type. GATE-SHU will review what logistical support might be
needed based on applications. If GATE-SHU feels the need for more coordination or explanation, meetings before
or after application has been approved may be request or required to ensure the event goes off smoothly and
safely.
• GATE-SHU does not provide logistics for any outside equipment needed for the event. All needed
equipment must first be approved by GATE-SHU and if and when approved, can be rented or provided by
the permittee.
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GATE-SHU will require final list of vendors with delivery/set up/ pick up times and contact
information before final permit will be issued.
GATE-SHU may require additional logistical needs (ranger supervision, traffic control, crowd control etc.)
based on applications, which may result in increased cost recovery.
Communication is the key. Keeping all those involved informed of developments.
o

•
•

Ranger Supervision/Law Enforcement: GATE-SHU will determine the need for Ranger supervision or Law
Enforcement depending on applications and activities. GATE-SHU will provide necessary LE and supervision
provided it is available. Supervision is required for all closed area access.
Generator Use: Generators may be permitted. However, no storage of fuels is allowed. All generators
must be grounded. All electrical or wiring must be properly covered to not create a safety hazard.
Parking: Parking is limited to areas open to the public. Parking areas may be designated but not restricted
under a permit. Permittee may be required to provide additional support for transportation of permit guests to
designated locations.
Trash and Receptacles: GATE-SHU is a carry in carry out park. Permittee will be responsible for any and
all trash and recycling as a result of the event. Trash receptacles can be borrowed from GATE-SHU, however it
would be included in cost recovery. GATE-SHU is not responsible for the emptying or gathering of trash and/or
recycling. Permittee is responsible for any and all clean up or dumpster delivery.
Recreation Fees and Non-Recreation Uses: Special park use permittees who enter a park for recreational
purposes are subject to the same entrance fees, recreation use fees, and recreation permit fees as the general public.
However, persons engaging in special park uses that are not recreational in nature are exempt from entrance fees.
Examples include but are not limited to: First Amendment; NPS authorized research; Federal, state and local
government business; and outings conducted by schools and other educational institutions for educational purposes.
GATE-SHU charges a recreational fee (beach parking pass fee). The fees are $15/car or more for larger
vehicles. Therefore anyone engaging in those activities (parking in the fee lots) is subject to the fees.
rented.

NPS Uniform/Arrowhead use: Government property, including the uniform cannot be used, loaned or
On camera appearances by employees are allowed under the following conditions:
o The employee is selected and/or approved by park management, and is depicted performing his
or her normal duties or serving as a subject matter expert.
o Employee’s appearance supports the NPS mission, goals and has a beneficial effect for the
service.
o The role is scripted.
o The employee is paid by the park as part of his or her regular or overtime working hours. The
permittee will reimburse the park for the as cost as part of the cost recovery.
NPS Arrowhead: The NPS Arrowhead or name cannot be used without written approval from the Director
of NPS. Under 36 CFR 11.2, unless the NPS Arrowhead is used in contribution to purposes of education
and conservation as they relate to a program of the NPS they are prohibited from use.

Credit Lines/Location Waivers: A credit line is prohibited in instances involving advertisements, in a film
promoting an industry and in films designed to influence political views. Locations waivers are prohibited. The
permit serves as approval for use of the location.

After Approval:

When there are no underlining issues and the logistics have been worked out (maps, staff, road closures,
additional conditions etc.) a draft permit will be sent to permittee. All specific instructions/conditions/provisions
(See Provisions section) will be included in the draft permit, as well as any maps and photos. Also included will be
the required documents and/or payment information needed to finalized permit.
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Finalizing Permit:
Permittee must complete the following:
1. Submit a copy of their liability insurance.
2. Pay cost recovery/location fees. See Cost Recovery and Location fees.
3. Submit signed permit.
4. Submit any additional require documentation.
5. No permit will be finalized without the above if required.

Provisions:

Measures to protect the Park’s interests will be incorporated into permits. To ensure this protection, Superintendents
will include in each permit issued some, or all, of the following items, depending on the activity.
Liability Insurance: Liability insurance protects the government from negligent actions by permittees. Insurance in an
amount sufficient to protect the interests of the United States may be required as a condition of the permit. See
Appendix E and below for specific requirements.
General Liability Insurance is needed for all special event permits. Liability insurance can be obtained from most
insurance companies or some online vendors. General Liability Insurance needs to be covered for $1,000,000 each
occurrence and $3,000,000 for general aggregate coverage. A certificate of coverage needs to be presented prior
to the final permit being issued. Along with the permittee, the United States of America and the National Park
Service must be listed on the insurance. This way it covers not only the permittee but the NPS as well. The
following address should be used as the certificate holder.
United States of America
National Park Service
1849 C Street NW
Washington, D.C 20240
Property Insurance: Adequate property insurance coverage will be required whenever Federal buildings and/or
facilities are being made available pursuant to a permit.
Performance Bonds: Performance bonds or deposits may be required to guarantee compliance with permit
conditions and reimbursement to the park for damage to resources and/or facilities as a result of the permittee's
activities. An amount adequate to cover the cost of restoration, repair, rehabilitation and cleanup of the area may be
required.
Example of Permit Conditions:

CONDITIONS OF THIS PERMIT
1.

Permittee is prohibited from giving false information; to do so will be considered a breach of conditions and
be grounds for revocation: [36 CFR 2.32(a)(3)].

2.

Permittee shall exercise this privilege subject to the supervision of the Superintendent or designee, and shall
comply with all applicable Federal, State, county and municipal laws, ordinances, regulations, codes,
including all rules in the Gateway Compendium and the terms and conditions of this permit. Failure to do
so may result in the immediate suspension of the permitted activity or the termination of the permit.

3.

If any provision of this permit shall be found to be invalid or unenforceable, the remainder of this permit
shall not be affected and the other provisions of this permit shall be valid and be enforced to the fullest
extent permitted by law.

4.

Permittee is responsible for making all necessary contacts and arrangements with other Federal, State, and
local agencies to secure required inspections, permits, licenses, etc.
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5.

Failure to comply with any of the terms and conditions of this permit may result in the immediate suspension
or revocation of the permit. All costs associated with clean up or damage repairs in conjunction with a
terminated permit will be the responsibility of the Permittee.

6.

This Permit may be revoked at the discretion of the Superintendent upon 24 hours notice, or without notice
if damage to resources or facilities occurs or is threatened, or in the event the Superintendent determines it
necessary in the interest of public safety, public health, or general welfare, notwithstanding any other term
or condition of the Permit to the contrary.

7. This agreement is made upon the express condition that the United States, its agents and employees shall be

free from all liabilities and claims for damages and/or suits for or by reason of any injury, injuries, or death to
any person or persons or property of any kind whatsoever, whether to the person or property of the
(Permittee/Grantee), its agents or employees, or third parties, from any cause or causes whatsoever while in or
upon said premises or any part thereof during the term of this agreement or occasioned by any occupancy or
use of said premises or any activity carried on by the (Permittee) in connection herewith, and the (Permittee)
hereby covenants and agrees to indemnify, defend, save and hold harmless the United States, its agents, and
employees from all liabilities, charges, expenses and costs on account of or by reason of any such injuries,
deaths, liabilities, claims, suits or losses however occurring or damages growing out of the same.

8.

9.

Permittee agrees to carry general liability insurance against claims occasioned by the action or omissions of the
Permittee, its agents and employees in carrying out the activities and operations authorized by this Permit. The
Permittee agrees to provide the Superintendent with a Certificate of Insurance with the proper
endorsements as identified herein. This Permit may be delayed, suspended, or terminated for failure to
provide satisfactory proof of insurance to the NPS. Applicable insurance requirements include:
a.

Permittee is required to carry commercial general liability coverage through one or more primary and
umbrella liability policies against claims for bodily injury and property damage occurring on the
Premises, the improvements thereon, or the streets, curbs or sidewalks adjoining the Premises, with
such limits as may be required by the NPS, but in any event not less than One Million Dollars
($1,000,000) per incident and Three Million Dollars ($3,000,000) in the aggregate for the
Premises.

b.

All insurance policies shall name the United States of America as an additional insured. The United
States of America must be identified as additional insured on the face on documents issued in
connection with same.

c.

The Party authorized under this Permit assumes full risk and responsibility for any inadequacy of
insurance coverage or any failure of insurers. No approval by the NPS of any insurer, or the terms or
conditions of any policy, or any coverage or amount of insurance, or any deductible amount shall be
construed as a representation by the NPS of the solvency of the insurer or the sufficiency of any policy
or any coverage or amount of insurance or deductible.

Permittee agrees to deposit with the park a bond (security) in the amount noted, if any, on the first page of this
permit from an authorized bonding company or in the form of cash or cash equivalent, to guarantee that all
financial obligations to the park will be met, including the restoration and rehabilitation of the permitted area.

10. Costs incurred by the park as a result of accepting and processing the application and managing and
monitoring the permitted activity will be reimbursed by the Permittee. Administrative costs and estimated
costs for activities on site must be paid when the permit is approved. If any additional costs are incurred by
the park, the Permittee will be billed at the conclusion of the permit. Should the estimated costs paid
exceed the actual costs incurred; the difference will be returned to the Permittee.
11. The person named on the permit as in charge of the permitted activity on-site must have full authority to
make any decisions about the activity and must remain on-site at all times. He/she shall be responsible for
all individuals, groups, vendors, etc. involved with the permit
12. As a condition of acceptance of this permit by the Permittee and pursuant to 41 U.S. C. 22, “No Member
of Congress shall be admitted to any share or part of any contract or agreement made, entered into, or
accepted by or on behalf of the United States, or to any benefit to arise thereupon.”
13. Nothing herein contained shall be construed as binding the Service to expend in any one fiscal year any sum in
excess of appropriations made by Congress or administratively allocated for the purpose of this Agreement for
the fiscal year, or to involve the Service in any contract or other obligation for the further expenditure of money
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in excess of such appropriations or allocations.
14. This permit may not be transferred or assigned without the prior written consent of the Superintendent.
15. Upon conclusion of the permitted activity, the area must be returned to its pre-event condition. All trash and
waste generated in connection with the activity authorized under this permit must be collected by the Permittee
and removed from the park. Site inspections may be conducted by NPS to determine that site conditions and
park property are left in a sound, clean, and orderly manner. If the Permittee fails to properly clean activity site
or if there is damage to government property, the Permittee may be subject to costs incurred for clean up and
repair/replacement of property. Clean up costs may include contractor fees, government employee overtime
salaries, and supplies and materials associated with the clean up. Security bonds posted by the Permittee may
also be forfeited. Sanitation and refuse violations can result in issuance of a U.S. District Court Violation Notice:
[36 CFR 2.14(a)(1).
16. Permittee will take no action which would be detrimental to the historical or natural resources of the park or
have an adverse impact on the environment. Any person who destroys, causes the loss of, or injures any
park system resource is liable to the United States for response costs and damages resulting from such
destruction, loss, or injury under Title 16 Chapter 1 sub.III-B § 19jj–1 of the United States Code (16 USC).
Actions in violation of the Code of Federal Regulations (36 CFR) can result in issuance of a U.S. District
Court Violation Notice.
17. The Permittee shall ensure that all individuals using the designated area in connection with the Permitted
activity, are informed or, and comply with, park rules and regulations, and all applicable state and federal
laws.
18. Authorizations under this permit are non-exclusive. This means that areas open to visitor use are not expressly
reserved for the Permittee. All persons associated with this permit will treat all visitors to the park courteously.
Visitors not associated with the permitted event are allowed access to any public area of the park.
19. Fee collection on Park land is not permitted under a Special Use Permit, pursuant to NPS Director’s Order
#53/Special Park Uses, which states in Section 7, the following: Fees Charged by Permittee. The special use
permit does not give the Permittee permission to collect admission or any other money associated with a special
event while on park property. All monetary transactions must take place off park lands.
20. The National Park Service and Gateway National Recreation Area are not responsible for providing shelter or an
alternate location for the permitted event in the event of inclement weather, unless specifically provided for in this
permit.
21. The National Park Service cannot guarantee parking availability or access into the park during peak times,
weather events, or other circumstances beyond the control of the park management. Your party may
encounter difficulty entering or exiting the park.
22. Failure to comply with any of the terms and conditions of this permit may result in the immediate, termination,
suspension, or revocation of the permit and can result in issuance of a U.S. District Court Violation Notice: [36
CFR 1.6(h)]-.
23. The erection of a tent or any other action approved by this permit that requires breaking the ground surface,
insertion of stakes, or ground penetration greater than 6 inches below grade requires compliance with “NJ One
Call." law, regulation, and policy. Compliance with NJ One Call includes, but is not limited to a utility
“markout” to be completed by the contractor or individual erecting the tent ("Excavator"), completed within
the required time frame as outlined on the NJ-1 call website (http://www.nj1-call.org ).
a.

For a water and sewer utility mark-out, the excavator must call the Sandy Hook Water Plant at 732872-5964. In accordance with the NJ One Call, a utility request must give three (3) full business days
notice before the start of excavation. “Business day” means any day other than Saturday, Sunday or a
nationally or State recognized holiday.

b.

The following information must be provided: 1) start date; 2) location; 3) type of work; and 4)
maximum depth of excavation; 5) contact information.
The utility markout confirmation number obtained by the Permittee or his representative must be
available to NPS upon request. The party requesting the tent installation will take full responsibility of
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any underground utilities that are impacted during the installation activities. The NJ-1 Call rules and
regulations must be obeyed.
24. In the event of an emergency, serious incident, or the discovery of any illegal or criminal act by or upon
Permittee’s or their personal or public property, the Permittee will immediately notify the Sandy Hook Ranger
Station at 732-872-5900

Fees:

Beside the $100 non-refundable application fee, there can be other costs associated with a commercial film
permit, there are listed below.
Location Fees: Location fees are as follows ….(the number of people is total cast and crew)
Commercial Filming/Videos
1-2 People Camera and tripod only
3-10 People
11-30 People
31-49 People
Over 50 People

$0/day
$150/day
$250/day
$500/day
$750/day

Still Photography
1-10 People
11-30 People
Over 30 People

$50/day
$150/day
$250/day

Cost Recovery: Cost Recovery are the costs the park incurs as a result of the permit. An estimated cost recovery
will be sent with a drafted permit if application is approved. The estimated cost recovery is based on the amount
of supplies and staff used for that for that particular permit. On average each employee staffed is $50 per hour.
Payment is due PRIOR to final permit being sent/processed. Actual cost recovery will be determined after the
event is completed. Any amount not used will be refunded back to the permittee; any amount exceeding will be
billed to the permittee. This would include any damage to the Park as a result of the event.
For example; if supervision is required, applicant/permittee would be responsible for paying for that Park
Ranger’s time. Other costs include but are not limited to restoration of location/s, clean up, and/or set up for a
permit.

Payments:

Payments can be made via cashier’s check, credit card (see Appendix C) or via the following websites to be linked
to the NPS’ secure payment portal.
1. Cashier’s checks are to be made out to the National Park Service.
2. Non-Standard Permit Application Fees = https://www.pay.gov/public/form/start/76465036
3. Location Fees= https://www.pay.gov/public/form/start/76461091
4. Film Permit Cost Recovery fees= https://www.pay.gov/public/form/start/76460827

During Event:

GATE-SHU expects all permit holders to respect and care for the permitted locations as they would their own
property. Permittee is responsible for following all provisions listed and ensuring all permit guests or persons
associated with the permit follow them and ALL park rules and regulations as well.
If the Park has determined it necessary to have on site supervision or assistance from NPS personnel the Permittee
and associates are responsible for following all instruction and directions given by official NPS personnel. Failure to
comply with permit terms and conditions may constitute grounds for revocation of permit, termination of event
and/or federal violation notices and fines. If supervised by a Park Ranger, that Park Ranger has the authority to
stop any and all activities that they feel are unsafe, many cause harm to natural and culture resources, and/or
would adversely affect park visitor use.
Permittee is responsible for having a copy of finalized permit in hand at all times during permit. Special Use Office
does not assume responsibility for violations notices issued as a result of no proof of permit.
NO deviations and/or changes of the permit will be permitted.
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As mentioned above, a permit does not give exclusive rights or use to area of the activity. The permit only allows
use of the area for that specific activity. The permit does not allow the permittee to restrict park visitors from any
location. Permit activities will not unduly interfere with other park visitors’ use and enjoyment of the area. In
other words, visitors can not be asked to move or not enter due to a permit by the permittee.

After Event:

Permittee is responsible for any and all clean up and break down. Pick up of equipment must be scheduled in
advance and have been already approved as part of the permit. An inspection of permitted locations will be done
after the event is complete.
An evaluation of costs endured by the park will be completed and the permittee will received an
explanation of costs. The evaluation will determine if a refund is due to permittee or a bill.
o If a refund, the forms within Appendix D will need to be filled out and returned. Moneys will be
returned only to the form of payment. If payments were made by cashiers’ check or from
checking account will be returned through direct deposit. Payments made via Pay.gov using
credit card, debit card, PayPal or other methods will be processed through Pay.gov and back onto
the same method of payment.
o If a bill, moneys are due upon receipt of explanation.

If there are additional questions about special events or about this document you may call the
Special Event Office at 732. 872.5910.
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APPENDIX A: Examples of Locations:

Sandy Hook Lighthouse

North Beach

Inside Lighthouse

NYC View from Observation Deck

Old Life Saving Station

North Beach Boardwalk

Bayside: Plum Island

Oceanside: C “Charlie”

Multi-Use Path: Fort Hancock

Battery Potter

Horseshoe Cove Boardwalk

Black Eyed Susan Daisies

Oceanside: B “Bravo” Beach

Mortar Battery
14
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APPENDIX B:
NPS Form 10-932 (Rev. 06/2016)
National Park Service

OMB Control No. 1024-0026
Expiration Date 01/31/2020

APPLICATION FOR SPECIAL USE PERMIT
COMMERCIAL FILMING / STILL PHOTOGRAPHY
(Long Form)
Gateway National Recreation Area
SANDY HOOK
26 Hudson Rd.
Highlands, NJ 07732
732.872.5910

Please supply the information requested below. Attach additional sheets, if necessary, to provide required information. A
nonrefundable processing fee of $100.00 must accompany this application unless the requested use is an exercise of a First
Amendment right. You must allow sufficient time for the park to process your request; check with the park for guidelines. You
will be notified of the status of the application and the necessary steps to secure your final permit. Your permit may require the
payment of cost recovery charges and proof of liability insurance naming the United States of America an additional insured.
* Enter either a social security number OR a tax ID number; we do not require both.
Applicant Name
Company/Organization Name
Social Security Number*

Tax Identification Number*

Street Address

Street Address

City

State

Zip Code

Country

City

State

Telephone Number

Contact Name

Cell Phone Number

Telephone Number

Fax Number

Fax Number

Email Address

Email Address
PROJECT INFORMATION
Telephone Number

Project Name
Location Manager

Zip Code

Country

Cell Phone Number

Email Address

Type of Project
Video/Motion Picture/Movie

Still Photography

Detailed Description of Onsite Activities (attach additional pages, if necessary)

LOCATION SCHEDULE
* number in this column should include all individuals present at the location

Date

Location

Start Time

End time

Interior/
Exterior

Activity: Set-Up/Film/
Non-Filming/Breakdown
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Number of
Cast/Crew*

Page 1 of 6

NPS Form 10-932 (Rev. 06/2016)
National Park Service

OMB Control No. 1024-0026
Expiration Date 01/31/2020

TALENT
Talent comprises anyone in front of the camera and includes, but is not limited to, actors, hosts, correspondents, presenters,
park visitors, cooperators, volunteers, National Park Service and concessioner staff, etc.
Do you intend to utilize talent?
Yes
No If “Yes”, provide a full description below of who they are and how they will be
utilized. (attach additional pages, if necessary)

EQUIPMENT
Description of equipment, backdrops, sets, props (attach additional pages, if necessary). Please note if any of the following will
be included: weapons, animals, minors, nudity.

ELECTRICAL REQUIREMENTS
Description of electrical requirements (attach additional pages, if necessary).

Generators? If “Yes”, provide quantity and size.

Yes

Quantity

No

LIGHTING REQUIREMENTS
Lighting?
Yes
No (If “Yes”, explain below)
Reflectors Only?
Description of lighting requirements (attach additional pages, if necessary).

ROAD USE
Will you require the use of roads?
Yes
No If “Yes”, please explain:
Do you require road closures?
Yes
No
If “Yes”, please provide the following information (attach additional pages, if necessary)
Starting
Ending
Starting Time
Ending Time
Date
Date
AM
PM
AM
PM
AM
PM
AM
PM
AM
PM

Types of Shots:

Yes

Size

No

Location

AM
PM
AM
PM
AM
PM
AM
PM
AM
PM

Driving

Drive-by

Drive-ups and away

Other (explain):
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Towing

Wet down road
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NPS Form 10-932 (Rev. 06/2016)
National Park Service

OMB Control No. 1024-0026
Expiration Date 01/31/2020

CAMERA EQUIPMENT
Camera/Equipment
Location:
(Check all that apply)

Road shoulder

Road median

Other (explain):

Types of Equipment:
(Check all that apply)

Hand

Tripod

Dolly

Dolly w/track footage

Arm footage

Crane or jib arm

Portable crane
Car mount
OPERATIONAL INFORMATION

Camera car, shot maker, or process trailer

NUMBER OF VEHICLES
NOTE: Large or oversized vehicles may not be able to be accommodated or additional steps may need to be taken to ensure
that no damage to park resource occurs.
Cars, SUVs, or light pick-up trucks
Vehicles greater than a 10,000 lbs. (class 3 or higher)
BASE CAMP LOCATION (attach diagrams)

SPECIAL ACTIVITIES (attach additional pages, if necessary)

INVOLVEMENT OF MINORS
Will children be involved?

Yes

LIVESTOCK OR TRAINED ANIMALS
Will livestock or trained animals be used?
Type

Quantity

No If “Yes”, provide number of children and age range.

Quantity

Age Range

Yes
No If “Yes”, provide the following:
Manner of
Staging/Coral Requirements
Transportation

AIRCRAFT
NOTE: All aircraft use over park lands should be listed. Landings must be specifically requested and approved as a condition of
your permit.
Will aircraft be used?
Yes
No If “Yes”, explain below (attach additional pages, if necessary)

SPECIAL EFFECTS (including weapons, pyrotechnics, etc.) (attach additional pages, if necessary)

Effects Technician’s Name

Contact Phone Number

License # (if applicable)

Permit # (if applicable)

STUNTS
Will stunts be used?

Yes

Email Address

No If “Yes”, explain below (attach additional pages, if necessary)

Stunt Coordinator
OTHER OR HAZARDOUS ACTIVITIES
Any other unusual or hazardous activities?

Contact Phone Number

Yes

Email Address

No If “Yes”, explain below (attach additional pages, if necessary)
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NPS Form 10-932 (Rev. 06/2016)
National Park Service

OMB Control No. 1024-0026
Expiration Date 01/31/2020

OPERATIONAL INFORMATION
Have you physically visited the requested area?

Yes

No

When answering “Yes” to any of the following questions, provide additional information using additional pages, as necessary
Do you have, or are you applying for, a permit with another Federal, State or local agency for this activity?
Have you had previous permits from the National Park Service?
Have you ever been denied a permit or had a permit revoked by a Federal agency?
Have you forfeited a bond or other security for filming on Federal lands?
Are there any pending Federal investigations against you which involve a commercial filming activity?
Do you plan to advertise or issue a press release before the event?
Do you anticipate any security concerns? If yes, explain (attach additional sheet).

Yes
Yes
Yes
Yes
Yes
Yes
Yes

No
No
No
No
No
No
No

NOTE: You are encouraged to attach additional pages with information useful in evaluating your permit request
including: story boards or scripts, set construction, parking plan, security plans, sanitary facilities, crowd control,
emergency medical plan, off-road activity, trail use, use of any building and site clean-up.
PROJECT ADMINISTRATION
Are you applying for this permit on behalf of another person or company?
Yes
No
If “Yes”, provide a full description (including contact information) of all other individuals/companies involved with this project
(attach additional pages, as necessary)

CONTACTS
Person on Location Responsible for Adherence to All Terms and Conditions of Permit:
Name
Title
Telephone Number

Cell Phone Number

Email Address

Person on Location Responsible for Coordinating Activities With the NPS:
Name
Title
Telephone Number

Cell Phone Number

Email Address

Company Point-of-contact for Follow-up Information and Billing:
Name
Title
Telephone Number

Cell Phone Number

Email Address

The applicant by his or her signature certifies that all the information given is complete and correct, and that no false or misleading information
or false statements have been given. All estimates are reliable to the best of my knowledge and I have the full authority to represent the
applicant/production company and the project described above.

Printed Name

Title

Company Name

Signature

Date
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NPS Form 10-932 (Rev. 06/2016)
National Park Service

OMB Control No. 1024-0026
Expiration Date 01/31/2020

NOTICES
This is an application only, and does not serve as permission to conduct any special activity in the park. The information provided will
be used to determine whether a permit will be issued. Send the completed application along with the application fee in the form of a
credit card payment (via www.pay.gov ), cashier’s check, or money order made payable to the National Park Service] to Sandy Hook
Permit Office at the park address found on the first page of this application.
If your request is approved, a permit containing applicable terms and conditions will be sent you. The permit must be signed by the
responsible person and returned to the park for final approval by the Park Superintendent before the permitted activity may begin.
Privacy Act Statement
Authority: 16 U.S.C. 1, National Park Service Organic Act; 16 U.S.C. 3, Rules and regulations of national parks, reservations, and
monuments; timber; leases, 16 U.S.C. 3a, Recovery of costs associated with special use permits; and 16 U.S.C. 460i–6d, Commercial
Filming.
Purpose: The purposes of the system are (1) to provide a park superintendent with information to approve or deny requests for
activities that provide a benefit to an individual, group or organization, rather than the public at large; and (2) to assist park staff to
manage the activity to ensure that the permitted activity does not interfere with the enjoyment of the park by visitors and that the natural
and cultural resources of the park are protected.
Routine Uses: In addition to those disclosures generally permitted under 5 U.S.C.552a(b) of the Privacy Act, records or information
contained in this system may be disclosed outside the National Park Service as a routine use pursuant to 5 U.S.C. 552a(b)(3) to other
Federal, State, territorial, local, tribal, or foreign agencies and other authorized organizations and individuals based on an authorized
routine use when the disclosure is compatible with the purpose for which the records were compiled as described under the system of
records notice for this system.
Disclosure: Voluntary, however, failure to provide the requested information may impede individual from obtaining a permit from the
National Park Service.
Information Regarding Disclosure of Your Social Security Number Under Public Law 93-579 Section 7(b): Your Social Security
Number (SSN) is needed to identify records unique to you. Applicants are required to provide their social security or taxpayer
identification number for activities subject to collection of fees and charges by the National Park Service. Failure to disclose your SSN
may prevent or delay the processing of your application. The authority for soliciting your SSN is 31 U.S.C. 7701. The information
gathered through the use of the SSN will be used only as necessary for processing this application and collecting and reporting any
delinquent financial obligations. Use of the social security number will be carried out in accordance with established regulations and
published notices of system of records.
Paperwork Reduction Act Statement
We are collecting this information subject to the Paperwork Reduction Act (44 U.S.C. 3501) to provide the park managers the
information needed to decide whether or not to allow the requested use. All applicable parts of the form must be completed in order for
your request to be considered. You are not required to respond to this or any other Federal agency-sponsored information collection
unless it displays a currently valid OMB control number. OMB has approved this collection of information and assigned Control No.
1024-0026.
Estimated Burden Statement
Public reporting burden for this form is estimated to average 30 minutes per response including the time it takes to read, gather and
maintain data, review instructions and complete the form. Direct comments regarding this burden estimate or any aspects of this form
to the Information Collection Clearance Officer, National Park Service, 12201 Sunrise Valley Drive, Mail Stop 242, Reston, VA 20192.
Please do not send your form to this address.
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APPENDIX C:

Credit Card Authorization
All credit card information is protected under the Privacy Act of 1974.
Credit Card Payments can also be made via a government secured link www.pay.gov

Applicant Name

Cardholder Name (as it appears on card)

Company Name (if applicable)

Telephone Number

Email Address

Federal Taxpayer Identification or Social Security Number

Same as “Applicant”
Cell Phone Number

Credit Card Billing Address
City

State

Zip Code

Country

Amount to be Billed to Card

Application Cost $

Location Fee $

American Express

Credit Card Number
Discover

Mastercard

Total $

Cost Recovery $

Type of Credit Card

Expiration Date

Security Code

Visa

I hereby authorize my card to be charged the amount indicated above in connection with the issuance of the requested Special Use Permit:
Cardholder Authorized Signature

Date

INTERNAL AGENCY USE ONLY
Project Number/BILL

Date Processed

Permit Number

Prepared By

Organization Name
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APPENDIX D: Cashiers Check Refund Forms

W-9

Request for Taxpayer
Identification Number and Certification

Form
(Rev. October 2007)
Department of the Treasury
Internal Revenue Service

Give form to the
requester. Do not
send to the IRS.

Print or type
See Specific Instructions on page 2.

Name (as shown on your income tax return)

Business name, if different from above

Check appropriate box:
Individual/Sole proprietor
Corporation
Partnership
Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership)
Other (see instructions)

©

Exempt
payee

©

Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

City, state, and ZIP code

List account number(s) here (optional)

Part I

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

Social security number

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.

Employer identification number

Part II

or

Certification

Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and
3. I am a U.S. citizen or other U.S. person (defined below).
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. See the instructions on page 4.

Sign
Here

Signature of
U.S. person ©

Date ©

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:
● An individual who is a U.S. citizen or U.S. resident alien,
● A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,
● An estate (other than a foreign estate), or
● A domestic trust (as defined in Regulations section
301.7701-7).
Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.
The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

General Instructions
Section references are to the Internal Revenue Code unless
otherwise noted.

Purpose of Form
A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.
Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:
1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),
2. Certify that you are not subject to backup withholding, or
3. Claim exemption from backup withholding if you are a U.S.
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.
Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

● The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X
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Form

W-9

(Rev. 10-2007)

Form W-9 (Rev. 10-2007)

Page

● The U.S. grantor or other owner of a grantor trust and not the
trust, and
● The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.

2

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or
5. You do not certify to the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only).
Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.
Also see Special rules for partnerships on page 1.

Foreign person. If you are a foreign person, do not use Form
W-9. Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).
Nonresident alien who becomes a resident alien. Generally,
only a nonresident alien individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a U.S.
resident alien for tax purposes.
If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
items:
1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien.
2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.
4. The type and amount of income that qualifies for the
exemption from tax.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such
failure unless your failure is due to reasonable cause and not to
willful neglect.
Civil penalty for false information with respect to
withholding. If you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penalty.
Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprisonment.
Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.

Specific Instructions

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.
Example. Article 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. However, paragraph 2 of the first Protocol to the
U.S.-China treaty (dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Form W-9 a statement that includes the
information described above to support that exemption.
If you are a nonresident alien or a foreign entity not subject to
backup withholding, give the requester the appropriate
completed Form W-8.

Name
If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, due to marriage without informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.
If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part I
of the form.
Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or “doing business as (DBA)” name on the
“Business name” line.
Limited liability company (LLC). Check the “Limited liability
company” box only and enter the appropriate code for the tax
classification (“D” for disregarded entity, “C” for corporation, “P”
for partnership) in the space provided.
For a single-member LLC (including a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner’s name on the “Name” line. Enter the LLC’s name on the
“Business name” line.

What is backup withholding? Persons making certain payments
to you must under certain conditions withhold and pay to the
IRS 28% of such payments. This is called “backup withholding.”
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.
You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return.

For an LLC classified as a partnership or a corporation, enter
the LLC’s name on the “Name” line and any business, trade, or
DBA name on the “Business name” line.
Other entities. Enter your business name as shown on required
federal tax documents on the “Name” line. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.
Note. You are requested to check the appropriate box for your
status (individual/sole proprietor, corporation, etc.).

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,
2. You do not certify your TIN when required (see the Part II
instructions on page 3 for details),
3. The IRS tells the requester that you furnished an incorrect
TIN,

Exempt Payee
If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the “Exempt payee” box in the line following the
business name, sign and date the form.
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Generally, individuals (including sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
Note. If you are exempt from backup withholding, you should
still complete this form to avoid possible erroneous backup
withholding.
The following payees are exempt from backup withholding:
1. An organization exempt from tax under section 501(a), any
IRA, or a custodial account under section 403(b)(7) if the account
satisfies the requirements of section 401(f)(2),

Part I. Taxpayer Identification
Number (TIN)
Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.
If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.
If you are a single-member LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter the owner’s SSN (or EIN, if the owner
has one). Do not enter the disregarded entity’s EIN. If the LLC is
classified as a corporation or partnership, enter the entity’s EIN.
Note. See the chart on page 4 for further clarification of name
and TIN combinations.
How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5, Application
for a Social Security Card, from your local Social Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and SS-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).
If you are asked to complete Form W-9 but do not have a TIN,
write “Applied For” in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.
Note. Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.
Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8.

2. The United States or any of its agencies or
instrumentalities,
3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,
4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or
5. An international organization or any of its agencies or
instrumentalities.
Other payees that may be exempt from backup withholding
include:
6. A corporation,
7. A foreign central bank of issue,
8. A dealer in securities or commodities required to register in
the United States, the District of Columbia, or a possession of
the United States,
9. A futures commission merchant registered with the
Commodity Futures Trading Commission,
10. A real estate investment trust,
11. An entity registered at all times during the tax year under
the Investment Company Act of 1940,
12. A common trust fund operated by a bank under section
584(a),
13. A financial institution,
14. A middleman known in the investment community as a
nominee or custodian, or
15. A trust exempt from tax under section 664 or described in
section 4947.
The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payees listed above, 1 through 15.
IF the payment is for . . .

Part II. Certification

THEN the payment is exempt
for . . .

Interest and dividend payments

All exempt payees except
for 9

Broker transactions

Exempt payees 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Barter exchange transactions
and patronage dividends

Exempt payees 1 through 5

Payments over $600 required
to be reported and direct
1
sales over $5,000

Generally, exempt
payees
2
1 through 7

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-9. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.
For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt payees, see Exempt
Payee on page 2.
Signature requirements. Complete the certification as indicated
in 1 through 5 below.
1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certification.
2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TIN to the requester,
you must cross out item 2 in the certification before signing the
form.

1
2

3

See Form 1099-MISC, Miscellaneous Income, and its instructions.
However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees, and
payments for services paid by a federal executive agency.
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3. Real estate transactions. You must sign the certification.
You may cross out item 2 of the certification.
4. Other payments. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notified that you have previously given an incorrect TIN. “Other
payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
(including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

Secure Your Tax Records from Identity Theft
Identity theft occurs when someone uses your personal
information such as your name, social security number (SSN), or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
a job or may file a tax return using your SSN to receive a refund.
To reduce your risk:
● Protect your SSN,
● Ensure your employer is protecting your SSN, and
● Be careful when choosing a tax preparer.
Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.
Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help in resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account:
1. Individual
2. Two or more individuals (joint
account)
3. Custodian account of a minor
(Uniform Gift to Minors Act)
4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law
5. Sole proprietorship or disregarded
entity owned by an individual

The individual
The actual owner of the account or,
if combined funds, the first
1
individual on the account
2
The minor

The actual owner

The owner

1

2
3

4

1

1

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@uce.gov or contact them at
www.consumer.gov/idtheft or 1-877-IDTHEFT(438-4338).

3

Give name and EIN of:

For this type of account:
6. Disregarded entity not owned by an
individual
7. A valid trust, estate, or pension trust
8. Corporate or LLC electing
corporate status on Form 8832
9. Association, club, religious,
charitable, educational, or other
tax-exempt organization
10. Partnership or multi-member LLC
11. A broker or registered nominee
12. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
websites. The most common act is sending an email to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private information
that will be used for identity theft.
The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.

Give name and SSN of:

The grantor-trustee

4

The owner
4

Legal entity
The corporation

Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.

The organization

The partnership
The broker or nominee
The public entity

List first and circle the name of the person whose number you furnish. If only one person
on a joint account has an SSN, that person’s number must be furnished.
Circle the minor’s name and furnish the minor’s SSN.
You must show your individual name and you may also enter your business or “DBA”
name on the second name line. You may use either your SSN or EIN (if you have one),
but the IRS encourages you to use your SSN.
List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN
of the personal representative or trustee unless the legal entity itself is not designated in
the account title.) Also see Special rules for partnerships on page 1.

Note. If no name is circled when more than one name is listed,
the number will be considered to be that of the first name listed.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns with the IRS to report interest,
dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or abandonment of secured property, cancellation of debt, or
contributions you made to an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purposes and to help verify the accuracy of your tax return.
The IRS may also provide this information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal and state agencies to enforce federal
nontax criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism.
You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable interest, dividend, and certain other
payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.
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A NAME OF PAYEE(last, first, middle initial)

B TYPE OF DEPOSITOR ACCOUNT
CHECKING

ADDRESS (street, route, P.O Box, APO/FPO)

C NAME AND ADDRESS OF THE BANK
CITY

STATE

ZIP CODE

TELEPHONE NUMBER

PAYEE/JOINT PAYEE CERTIFICATION

D DEPOSITOR ACCOUNT NUMBER

In signing this form, I authorize my payment to be sent to the financial
institution named to be deposited to the designated account.

E ROUTING NUMBER

SIGNATURE

DATE
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SAVINGS

APPENDIX E: Sample of Insurance Certificate
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United States of America
National Park Service
1849 C Street NW
Washington, D.C 20240
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