Darcy L. Keith Pre-Event Questionnaire
1.  What is your meeting’s theme?      
2.  What is your organization’s major strength?       
3.  What is (are) the greatest challenge(s) that the audience will be facing?       
4.  What are some of the current problems or challenges experienced by your industry/organization/people?       
5.  What are the most significant events to have occurred in your industry, group, or organization during the past year?  (mergers, relocations, cutbacks, new product, or service, legislation, etc.)       
6.  What are your specific objectives for my presentation?  In other words, what three (3) things would you like the audience to walk away with?       
7.  Audience:

Number attending:     
Percentage of males %    
Percentage of females %    
Average age of group?     
8.  What three (3) main things should Ms. Keith know about your group?         
9.  Are there subjects, words, or phrases that are considered negative and should be avoided?       
10.  If you could describe the mission of your organization, what would it be?       
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