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Environmental Employability Project Officer
FEAT Trading CIC
	Post Title:
	Environmental Employability Project Officer 


	Reports to:
	FEAT Trading CIC General Manager

	Salary:
	£28,000 per annum, 35 hours per week, initially to 31 March 2017

	Job Purpose:
	Responsible for leading and managing the workload of a group of unemployed people (learners) and provide ongoing support and training to the group.
To work proactively with partner agencies to assist learners who experience multiple and complex barriers which exclude them from accessing and sustaining employment, education and training.
To liaise and work closely with FEAT Trading CIC and wider partnership staff to match the needs of the learners in an employability environment.
Base camp is Silverburn Estate, Leven, however activities will take place on site and a variety of other locations in Central Fife

	Key Tasks & Responsibilities:
	Design and deliver training, e.g. motivational, job search/employability skills and support development of occupational skills as determined by the local labour market.
Ensure that all training sites/establishments implement and maintain the relevant legislation and policies at all times.  Carry out risk assessments on all indoor/outdoor training areas and placements.
Supervise and assist learners during skills training to ensure training objectives and tasks are achieved to appropriate standards and agreed timescales.
Coach and mentor learners to assist with training/learning interventions appropriate to individual needs.

	General Tasks & Responsibilities:
	Learner Specific
· Ensure that training objectives are achieved in compliance with National Training Programme rules.
· Assist in the design and delivery of training specific to participant and employer’s needs, e.g. Scottish Vocational Qualifications, Occupational Specific courses, job search/employability skills and support development of occupational skills as determined by the local labour market.
· Ensure that all training sites/establishments implement and maintain the relevant legislation and policies at all times.  Carry out risk assessments on all indoor/outdoor training areas and placements.
· Supervise and assist learners during skills training to ensure training objectives and tasks are achieved to appropriate standards and agreed timescales.
· Coach and mentor learners to assist with training/learning interventions appropriate to individual needs.
Project Specific
· Manage tasks associated with undertaking community based projects in construction and landscaping within Silverburn Estate and other locations throughout Fife
· Supervise a group of participants and provide practical demonstration of construction and landscaping tasks.
· Design and deliver training courses to participants relating to Health and Safety. 
· Liaise with external/internal customers to discuss and support transitions into sustainable employment.  Support in this area available from FEAT Trading staff and partner agencies
· Submit appropriate documentation timeously.
· Review and support clients and employers throughout all relevant stages of pre-employment support through to sustainability of employment.  Support in this area available from FEAT Trading staff and partner agencies
· Develop employer relationship that supports the creation of work placement and employment opportunities for our participants.  Support in this area available from FEAT Trading staff and partner agencies
· Assist in the development and evaluation of the training course delivery to support continuous improvement

	Special Conditions:
	This post will require you to undertake a Protection of Vulnerable Group check (PVG - Adults and Youth).




Person Specification
Environmental Employability Project Officer
FEAT Trading CIC
	Attributes
	Essential
	Desirable
	Assessment

	Experience
	· Managing/leading on training courses
· Moderate experience and proven track record supporting a wide range of clients who face barriers to employment and training
· Experience in the use of Word and Excel computer packages
	







	Application & Interview



	Education, Qualifications,
Training and Professional Memberships
	· SVQ 3 in Horticulture and/or construction or equivalent
· Driving License


	· SVQ Level 3 Advice & Guidance or Learning & Development or equivalent
· TDLB Units D32/33 or A or L unit or equivalent
· IPAF Qualified Training Instructor
· PASMA Qualified Training Instructor
	Application
Interview
Certificates

	Skills, Abilities & Knowledge
	· Awareness of Health and Safety, COSHH, Risk Assessment Implementation
· Ability to prioritise own workload and that of a team
· Working knowledge of Vocational Qualifications
· Effective communication skills – oral and written
· Relate to and motivate clients
· Relate to employers, assess their employment needs
· Innovative and developmental in approach to service delivery
· Work with minimal supervision on a day to day basis

	
	Application & 
Interview

	Interpersonal & Communication Skills
	· Able to work as part of a team
· Team worker
· Communicate appropriately with a wide range of clients e.g. age, ability, social background, disability, etc.
· Ability to inspire and motivate customers with barriers to attend and engage in activities

	· Experience of dealing with customers

	Application &
Interview

	Health & Physical Attributes 
	· Ability to provide a regular and effective service 
· Ability to work outdoors in all weather conditions

	
	Pre-employment health screening



