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BUILDING PERMIT CHECKLIST
ITEMS TO RETURN

· 1. Proof of ownership of the property

· 2. Accurate Plot Plan

· 3. Detailed construction plan

· 4. Heat Loss Data Sheet (8 ½ x 11)
· 5. Copies of Contractors License (Utah State Only)
· 6. Building Permit Application (with signatures)
· 7. Owner/Builder Certificate (if Owner / Builder) 
              * Must be Notarized

· 8. Power to Panel Agreement

· 9. Water Connection Agreement

· 10. UDOT Encroachment Permit, if applicable. 

(Needed for access onto Wendover Blvd. or I-80)
Please allow a minimum of three (3) weeks for building permit processing 

and approval after all items on this list have been turned in.

Wendover City 

Building Permit Requirements
1.
Proof of ownership of the property 

This can be shown by warranty deed, property tax notice, or purchase agreement showing legal description of property and ownership. If you do not own the property, we will need proof from the owner allowing you to work on the property. 
2.
Six (6) sets of an accurate Plot Plan. 
Show all distances from proposed and existing structures relative to the property lines. Please do this on a regular 8 ½ x 11 sheet of paper. It does not have to be to scale. Should include the following information.  
(  
Direction North



(  
Lot lines / Property boundaries, adjacent streets, roads, set backs, easements or right-of-ways

( 
Location of all existing structures

(  
Distances from ALL structures including any new additions 

(  
Location of proposed construction and improvements

(  
Motor vehicle access, such as driveway

3.
Three (3) sets of a detailed construction plan. 
Details vary with each project but should include: 
(
Heat Loss Data: Required by Model Energy Code on 8 ½ x 11 sheet and on the plans.

(
Plans and Specifications drawn to scale and readable



(
Footer Plan: Include Interior Footers



· Foundation Plan: Include hold down locations

· Building Cross Sections
· Roof Layout: Engineered Trusses



· Stairs Detail
· Floor Layout: Size, Span and Spacing


· Floor Plans
· Window and Door Schedule



· Structural and Framing Detail


(
Elevations: Front, Rear and Side Views



(
Electrical Service: Size and location



(
Electrical, Mechanical and Plumbing details

· Seismic, Wind Load and Roof load criteria

· Detail of critical connections



(
Specifications and related calculations


Any alteration to your plans after they have been approved will require resubmission and additional payment for a plan review. 
4.
Heat Loss Data Sheet. 
Required by Model Energy Code on 8 ½ x 11 sheet and on the plans. 

5.
Copies of Contractors License (State Only).
If the project is being completed on a commercial building or for commercial purposes a licensed contractor is required to complete the work. Any contractor completing the work is required to be licensed in the State of Utah. 
6.
Complete Building Permit Application (see attached).
Must show all names, addresses, phone numbers, and state license numbers of all contractors who will be doing work. If the general contractor is not licensed within Wendover City, we will need a copy of their Utah State License. 
-
Application must also show assessor’s parcel number for the property. This can be found on a property tax notice or by calling the Tooele County Recorder’s Office at (435) 843-3180. 

-
Make sure the owner and contractor sign the permit (bottom right corner of the permit)

7.
Owner/Builder Certificate (see attached) * Must be Notarized
If the owner/builder will be completing the work, we must have a signed (and notarized) Owner/Builder Certificate form. *Note: All work completed for commercial purposes must be completed by a licensed contractor. 
8.
Power to Panel Agreement


For temporary power Use. 

9.
Water Connection Agreement

For temporary water use during construction. 
10.
UDOT Encroachment Permit, if applicable. (Access to Wendover Blvd. or I-80)

Where access for property is on a State Highway, a copy of a UDOT encroachment permit must be provided before permit will be issued. Visit www.WendoverCityUtah.com, click on Licenses & Permits, Building Permits and follow the UDOT Encroachment link to the UDOT website (www.udot.utah.gov). Approval from UDOT will be required before permit is processed.
11.
Physical address must be posted at location site.
Wendover City 

Inspection Information
1.
The permit holder or person doing the work is responsible for calling for inspections. 
2.
Inspection requests are made by calling Wendover City at (435) 665-7771 or by emailing City Clerk/Recorder Mariah Murphy at mariah@wendoverut.us. A three (3) day advanced notice is required. 

3.
When scheduling inspections please provide the type on inspection requested and your building permit number. 
4.
A re-inspection fee will be applied if the project is not ready for inspection at the scheduled time. 

5.
If work is done without proper inspections, the work may be required to be removed or reworked in a way that will satisfy the inspector’s requirements. In each case the contractor/builder will be held responsible for removal or re-work. 

6.
When determined, Stop Work orders will be issued and enforced by Wendover City. 

7.
If construction, remodeling, or repairs that require a building permit are begun prior to the permit being issued, building fees will automatically be doubled. 
List of Required Inspections Needed

(When Applicable)
IMPORTANT NOTICE: Make sure that all insulation, lumber size, windows, etc. (including brand names and specifications) are EXACTLY as specified in your C.A.B.O. Model Energy Report Analysis or it could be very costly to fix or adjust. 
(
FOOTING/SPOT INSPECTION – Needs to be formed with steel hung in place, on natural ground without fill material, without ice or standing water. Also, setbacks must be staked for Inspector to inspect at this inspection.  

(
FOUNDATION/PIER/COLUMN INSPECTION – Needs to be formed with steel tied in place, including all concrete-to-structure straps required by the plans. Note: Straps that have to span a floor joist system are required to be longer than those that don’t. 

(
UNDER SLAB PLUMBING INSPECTION – All piping must be exposed and supported full length. This inspection requires a 10’ head of water or air pressure test. 

(
UNDER SLAB HEATING INSPECTION – Any under slab heat duct material shall be listed for the specific way it is being used or installed as per the Uniform Mechanical Code – any variation to this must be first approved by the Building Inspector before the installation begins. All material must be left fully exposed until after the inspection. Hydraulic systems must be tied in place and left fully exposed until after the inspection. 

(
UNDER SLAB ELECTRICAL INSPECTION – Any electrical systems that are to be covered by concrete must be left totally exposed and inspected before covering. This includes ground wiring going to ground rods. Note: Ground rods must remain accessible; do not pour concrete over ground rods. 
(
LOG AND BEAM GRADING INSPECTION – This inspection is to be done for all logs and rough cut beams when they are delivered to the site and before they are installed. Note: each piece of lumber must have a visible ink stamp from a nationally recognized ‘lumber grading’ organization. 

(
EXTERIOR SHEATHING INSPECTION – This inspection is required to be done prior to any material being installed over the structural sheathing of the structure. This inspection includes approval of the proper sized and spaced fasteners. Note that the fasteners are approved to be driven flush only. Counter sinking fasteners may require the exterior sheathing to be refastened or replaced. This inspection will be done with the 4-way rough inspection. 

(
SHOWER PAN INSPECTION – This inspection is required on the four-way or any time before the final. The inspection is required for all shower pan membrane. This excludes mfg. shower enclosures like fiberglass showers. The work is either done by the plumber or the tile company. The shower pan shall be filled up two inches (2”) and proper slope will be observed. 

(
4-WAY ROUGH INSPECTION – This inspection is to be done before any installation is installed. All rough framing, electrical, heating, air-conditioning, and plumbing should be complete. The project should be ready for insulation and sheet rock before calling for this inspection. All plumbing should have either a water or an air test ready for inspection at this time. 

(
SEWER AND WATER INSPECTION – This is done when the sewer and water lines have been hooked up from main sewer and water lines to the home. 
(
POWER-TO-PANEL INSPECTION – This is done when the electrical wire is complete enough for circuits to function properly as soon as the power company meters (or energizes) the meter base. All grounding systems must be in place at this time. 

(
STUCCO INSPECTION – This inspection is done just prior to the first coat of stucco being applied. The installer must have a copy of the NER report available on-site for the inspection if a synthetic stucco is to be used. 
(
WEATHER BARRIER – This inspection is done just prior to exterior veneer being installed.

(
INSULATION INSPECTION – This inspection is done after the walls and floors (including the basement and crawlspace) have been insulated as required by the approved C.A.B.O. energy analysis and before any sheet rock or wall covering of any kind has been applied. 

(
SHEET ROCK INSPECTION – This inspection is done when all sheet rock is in place and has been glued, nailed and/or screwed and before covering or finishing. 

(
DRYWALL INSPECTION – This inspection is done after nailing, but prior to taping.

(
FINAL INSPECTION – This inspection is done when all items are complete and the structure is ready to be occupied. *Note that there is to be NO personal items in the structure at this time and not until occupancy has been issued for the structure. 


&
OFF-SITE FINAL INSPECTION – This inspection is scheduled and ready when the final is ready for inspection on the house. Both of these Final Inspections have to pass inspection in order for Occupancy to be released. The following are required:

(
METER BOX – Level and straight

(
METER SETTER – 18 -20 inches deep and level
(
SIDEWALK, RIBBON CURB OR CURB & GUTTER – Free of debris and clean for inspection for cracks
(
SWALE – Must be to required specification for Sub-division and free from any and all debris

(
HOUSE ADDRESS – House number must be on house
* If these requirements are not met, jumpers will be pulled and setter locked out until requirements are corrected and inspected by Wendover City. 

Inspections can be scheduled the second and third Wednesday of each month mid afternoon. 
Special Notice: Building Permit Penalties
Wendover City is aware of many instances where building projects are being undertaken in violation of our building codes. This is to notify you of what is considered a violation and the action that will be taken.
(
If construction, remodeling, or repairs are started without a required building permit your building fees will be doubled. 

(
As the permit holder you are to call the City at (435) 665-7771 for all required inspections. You must call three (3) days in advance of the scheduled inspections. 

(
If you obtain a building permit but fail to call for inspections you will be required to expose the areas in question to verify correct building procedures, or to remove and rebuild any area of questionable construction. 

(
If you call for an inspection and are not ready for the inspection you may be charged a fee for an additional visit by the building inspector. 

(
Many projects have been inspected throughout the construction period but then no final inspection is called for. This leaves the permit open and in danger of becoming null and void, and additional permit fees assessed. 

(
Off-site inspections and a release for occupancy must be obtained to close the permit. 

(
Wendover City has the judicial authority to lien properties that have either been built on without a permit or have been built on and occupied with no final inspection within the allotted time period of the permit. 

If you have any questions or comments, please feel free to contact the Wendover City Office at (435) 665-7771.

Thank you, 

Mike Crawford

Glenn Wadsworth 


Mariah Murphy


Mayor

City Administrator 


City Clerk/Recorder

City of Wendover

920 East Wendover Blvd., Wendover, UT 84083

(435) 665-7771

Power to Panel Agreement

For Commercial and Residential Buildings

I __________________________________________, the undersigned, hereby request power to panel for a building or structure or a single family dwelling, herein described, be provided for the purpose of continuing construction of the dwelling. I understand that the dwelling described herein will not be occupied or used for any purpose unrelated to the building permit issued by Wendover City. Final approval for the dwelling must be completed prior to an occupancy permit. 

I further understand that the failure to obtain final inspection approval of the structure and curb, gutter, sidewalk before occupancy takes place, may result in the following action(s): 

1.
Termination of Electrical Service.

2.
Preclude power to panel agreement on any other active permits held by me. 

3.
Notify the State Division of Occupational and Professional Licensing to take appropriate action against my contractors license. 

4.
Criminal Citation by the Building Official for illegal occupancy.

5.
Any combination of the above.

Power to panel agreement will allow 2 breakers in the distribution panel:


A – 1 Dedicated to the furnace

B – 1 Dedicated to one Ground Fault Interceptor (GFI) protected duplex receptacle. Service and meter base including wire size, conduit and 2 ground routes must be in place prior to inspection. Inspections shall be scheduled and performed per Wendover City policies. 

I hereby release the City of Wendover and its agents for any claims or damages that may arise from being allowed to use power under this agreement. 

Agreed to this __________ day of _________________________, 20 _____. 

________________________________________________________

(Permit holder signature)

Project or permit # _____________________________ 
Subdivision _____________________________

Address: _______________________________________  
Parcel # _______________________________

BUILDING INSPECTOR SIGNATURE APPROVAL ___________________________________________

DISAPPROVED _____________________________
DATE: ______________________________

* Temporary Power Option:

1 – Approved pedestal – single GFI outlet and 220 outlet (grounded/8’ ground rod). Placed at property line or foundation. 

City of Wendover

920 East Wendover Blvd., Wendover, UT 84083

(435) 665-7771

Water Connection Agreement

For Commercial and Residential Buildings

I __________________________________________, the undersigned, hereby request water for a building or structure or a single family dwelling, herein described, be provided for the purpose of continuing construction of the dwelling. I understand that the dwelling described herein will not be occupied or used for any purpose unrelated to the building permit issued by Wendover City. Final approval for the dwelling must be completed prior to an occupancy permit. 

I further understand that the failure to obtain final inspection approval of the structure and curb, gutter, sidewalk before occupancy takes place, may result in the following action(s): 

1.
Termination of Water Service.

2.
Preclude Water Connection Agreement on any other active permits held by me. 

3.
Notify the State Division of Occupational and Professional Licensing to take appropriate action against my contractors license. 

4.
Criminal Citation by the Building Official for illegal occupancy.

5.
Any combination of the above.

Water Connection Agreement will allow water to the structure herein described. A $200.00 deposit will be required. Once project is complete and water service is no longer needed during the construction phase, the $200.00 will be refunded minus the amount owing.  

I hereby release the City of Wendover and its agents for any claims or damages that may arise from being allowed to use water under this agreement. 

Agreed to this __________ day of _________________________, 20 _____. 

________________________________________________________

(Permit holder signature)

Project or permit # _____________________________ 
Subdivision _____________________________

Address: _______________________________________  
Parcel # _______________________________

BUILDING INSPECTOR SIGNATURE APPROVAL ___________________________________________

DISAPPROVED _____________________________
DATE: ______________________________

RESOLUTION NO. 2015-02
A RESOLUTION ESTABLISHING A FEE SCHEDULE FOR BUILDING PERMITS FOR THE CITY OF WENDOVER, TOOELE COUNTY, UTAH. 

Projects with a valuation at or below $25,000.00:

Building Permit Fee:
$50.00 (Electrical, Plumbing, Mechanical ONLY Permits when valuation is below $500.00 are subject to being charged a permit fee of $15.00.)

Demolition Permit Fee: 
$1.99 (Additional fees may be required if an Asbestos Inspection and a Utah Division of Air Quality 10-Day Demolition Acceptance is needed.) 

Moving Permit Fee: 
$1.99 (Additional fee’s may be required because A “Movable Structure Tax Clearance / Moving Permit” (TC-138 form) is required from Tooele County when moving a mobile or manufactured home for verification that all property taxes have been paid.)

Inspection Fee:

$50.00 / Inspection

Reinspection Fee:
$250.00 (if project being inspected is not completed at the time of arrival)

Projects with a valuation between $25,000.01 and $50,000.00:

Building Permit Fee:
$100.00 
Inspection Fee:

$250.00 / Inspection

Reinspection Fee:
$300.00 (if project being inspected is not completed at the time of arrival)

Projects with a valuation above $50,000.01:

Building Permit Fee:
$650.00 for the first $50,000.00; plus $10.00 for each additional $1,000.00 or fraction thereof. 

Inspection Fee:

$250.00 / Inspection

Re-inspection Fee:
$300.00 (if project being inspected is not completed at the time of arrival)

Other fee’s when applicable:

Plan Check Fee:
$37.50 / Hour

State 1% Surcharge:
1% of the permit fee.

Temporary Water 

Connection Deposit:  
$200.00 (for water to be used during construction phase)

Any water used will be subtracted and any remaining will be refunded. 

Planning & Zoning Fee:
$25.00

Water Connection Fee: 
$800.00

Sewer Connection Fee: 
$759.00

Below 25,000* Inspections scheduled with the City Office (435) 665-7771. 
* Inspections scheduled 3 days in advance with the Building Inspector Mike Haycock (435) 841-9585. Tooele County Inspectors are also available for Inspections at $360 / Inspection. 
* Note: It is unlawful to erect, construct, reconstruct, alter, or change the use of any building or other structure within a municipality without approval of a building permit (Utah Code 10-9a-802). If work is done without first having a permit, Building Permit Fee’s will double.  
This resolution shall be deemed effective February 5, 2015. 
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