


STATE REPORTING CHECKS

* State Reporting Periods Setup

* Setup for each entity

® 20 school day increments

* Standard Day Minutes

* All grade levels should be filled out
* Setup in entity 000

® This determines how many minutes
student need to be scheduled for.

Edit Reporting Period Dates (101)

Entity ID: = 010

Calendar: @1
* Reporting Period 1 Begin Date: [07/24/2017 ||
* Reporting Period 2 Begin Date: [:]
* Reporting Period 3 Begin Date: [09/20/2017 ||

* Reporting Period 4 Begin Date: []
* Reporting Period 5 Begin Date: [12/05/2017 ||
* Reporting Period 6 Begin Date: |:]
* Reporting Period 7 Begin Date: [02/16/2018 |||
* Reporting Period 8 Begin Date: |:]
* Reporting Period 9 Begin Date: [05/02/2018 |5

School Year: 2017-18
Instructional Program Number: = 10

* End Date: [08/18/2017  |[::3)
* End Date: [:]
* End Date: [10/31/2017 _|[:3)
* End Date: E]
* End Date: [01/18/2018 |[::3)
* End Date: D
* End Date: [04/02/2018_|[::3)
* End Date: D
* End Date: [05/24/2018|[::3)



ADM CALCULATION

Student Standard Day Minutes Maintenance (108)

® Time Scheduled (minutes)/Student —

Entity: | 006 Entity (006) Grades 6 to 8
Standard Day (minutes) = ADM - "

® Examples:

* 390/390 = 1.0
* 300/390 = .769

® To get 1.0 ADM students must be

scheduled into classes for the same
amount of minutes as their Student
Standard Day Minutes.

* Grade P3 Standand Day Minutes:
* Grade P4 Standand Day Minutes:
* Grade K Standand Day Minutes:
* Grade 01 Standand Day Minutes:
* Grade T1 Standand Day Minutes:
* Grade 02 Standand Day Minutes:
* Grade T2 Standand Day Minutes:
* Grade 03 Standand Day Minutes:
* Grade T3 Standand Day Minutes:
* Grade 04 Standand Day Minutes:
* Grade T4 Standand Day Minutes:
* Grade 05 Standand Day Minutes:
* Grade T5 Standand Day Minutes:
* Grade 06 Standand Day Minutes:
* Grade T6 Standand Day Minutes:
* Grade 07 Standand Day Minutes:
* Grade T7 Standand Day Minutes:
* Grade 08 Standand Day Minutes:
* Grade T8 Standand Day Minutes:
* Grade 09 Standand Day Minutes:
* Grade 10 Standand Day Minutes:
* Grade 11 Standand Day Minutes:
* Grade 12 Standand Day Minutes:




' Bell

* Bell Schedule Atta

* Calendar Day Minutes
/




RUN VERIFICATION REPORTS

® Run the Directors Monthly
Membership /Attendance Report — “MM

1ssrtn07.p 48-4 Entity (000) 06/04/17

R t”
e po r 05.17.02.00.08 Students with less than 1.0 ADM

MALE 20
20

® This report only pulls data from source, e s X

it will not verify data sent to EIS. e, B

20
8

® You can run this report at any time to et .

see if students are generating 1.0 ADM,

even before EIS is ran for the year.



RUN VERIFICATION REPORTS

* If a student is less than 1.0 run the

Student Attendance Audit Report

05.17.02.00.00 Student Attendance Audit Report

Warnings and Inconsistencies

o (] [ (]
. School Number (ID) Student Name i
q rnl n g S q n ncons I S encl es WI 0010(010) Demoscr, Amos E. record for this student (Enrollment Date 09/05/14) has not been extracted for EIS

0010(010) Demoscr, Amos E. record for this student (Class 01030015A01) has not been extracted for EIS

0010(010) Demoscr, Amos E. record for this student (Class 0103002B02) has not been extracted for EIS

° ° ° ° 0010(010) Demoscr, Amos E. record for this student (Class 0103021A01) has not been extracted for EIS

ri n-'- If 1-he re q re mi SSI N 04 .I & 04 8 0010(010) bemoscr, Amos E. record for this student (Class 0103021802) has not been extracted for BIS
p g 0010(010) Demoscr, Amos E. record for this student (Class 0103081A03) has not been extracted for EIS
0010(010) Demoscr, Amos E. record for this student (Class 0103081CI07) has not been extracted for EIS

0010(010) Demoscr, Amos E. record for this student (Class 0103102B03) has not been extracted for EIS

0010(010) Demoscr, Amos E. record for this student (Class 0103103A03) not been extracted for EIS

reco rds 0010(010) Demoscr, Amos E. record for this student (Class 0103108B06) not been extracted for EIS

0010(010) Demoscr, Amos E. record for this student (Class 0103181A02) not been extracted for EIS
0010(010) Demoscr, Amos E. record for this student (Class 0103210A01) been extracted for EIS
0010(010) Demoscr, Amos E. record for this student (Class 0103210B04) been extracted for EIS
0010(010) Demoscr, Amos E. record this student (Class 0103221B03) been tracted for EIS
0010(010) Demoscr, Amos E. record for this student (Class 0103231A02) been tracted for EIS
0010(010) Demoscr, Amos E. record this student (Class 0103260A01) been tracted for EIS
0010(010) Demoscr, Amos E. record this student (Class 0103260A02) been extracted for EIS




RUN VERIFICATION REPORTS

* Here you see the per day, per
period and what courses the student

is attending and for how many

minutes

* The report will tell you if the
scheduled minutes are greater/less

than the Standard Day



®* Verity

®* Check the enrollment date (year).
/D * Check student classes and scheduling transactions.
Q




4 EIS

* | state.

* If the data is s x sk for assistance. Either they can help

you or tell you what needs to be done and open a Microsoft Dynamics Ticket and contact

/) Skyward.
O




ADA /ADM TROUBLESHOOTING

® Calendar Check

® Check Calendar Days for the Reporting
Period, ensure they are all set to 1.0 in
the Count As Field

* If using Bell Schedule to calculate minutes,
ensure the Bell Schedule is tied to each
day

* Verify that the bell schedule minutes add
up to either 420 or 390, confirm the
number of minutes in each period

w Calendar Days AddDay View All Days and Events  Utilities

Delete
Delete
Delete
Delete
Delete
Delete
Delete
Delete
Delete
Delete
Delete

04/02/2018 Mon
04/03/2018 Tue
04/04/2018 Wed
04/05/2018 Thu
04/06/2018 Fri
04/09/2018 Mon
04/10/2018 Tue
04/11/2018 Wed
04/12/2018 Thu
04/13/2018 Fri
04/16/2018 Mon

3

Prds/Day

AAA##&&A&\AASG
W W WW®WwWwooo




ADA /ADM TROUBLESHOOTING

® Student Transaction Check

® Review transactions to ensure the

courses are scheduled during the T —

. . Views: | General v | Filters: | *Skyward Default v Y [
re p o rfl n g p e rl o d ED?(ST ;r/:r;sacnon Course Descripfion Ter?uk; Tel::;ls Period Teacher Performed By T'BBS;S'O"
Cor/zazonr loop —Joaseseres sk | woal o0 | | ovessar
. y 97/28/2017  Drop 93995P/01 SPARK 01-02  00-00 97/28/2017
® Trq nsa C1-| ons ShOU I d ref I ec1- Th e S-'-U d en-'- S 07/28/2017 | Add 9724L /@2 Life Skills 00-00 03-04 01 OWoomerscr 07/28/2017

07/28/2017 Add 9724L /el Life Skills 00-00 01-02 01 OWoomerscr 07/28/2017

97/24/2817 Drop 3383 /el Wellness 01-02  00-00 01 SEmighscr 07/20/20817
97/20/2017 Drop 33e1pPs/01 PE Spring 03-04 00-00 01 AOQrosscr 07/20/2017

actual days in the class ooy ad |oweeres [ woo| 130

97/20/2017  Add 93995P/81 SPARK 00-00 01-02 07/20/2017




ADA /ADM TROUBLESHOOTING

* EIS Check
eC 77 Entity (000) (000) Skyward Support  Preferences | Ext | 2|

SKYWARD

Student = Food
Sl Services | Service

Educator = Advanced WELEEIRIEIEH Custom Q

Office = Administration Access Plus  Features Reporting Reports

Home v Students =Families

® Ensure that the 031 — Course Section

<4 View Exported EIS Data (2407) [ [ B @ vyFavoritesv {]New Window £Za My Print Que
010-200 Day Calendar “ | Submission Information School Year: | 217-18 v

SC he d U I e Reco rd S CI re C reqte d fo r e CI c h 011200 Day Event Calendar Records Exported: 245 Date Exported: (04/02/2018 Exported By: |Pascal, Blaise
015-District Bus

T D ST Class Section Schedule

COU rse 020nstructional Program LVIe‘l.J:l: G;ner:l = Fllteisl-’! *IAIJI;: B?'Il lneclordlspv Numbs District ID | School Monday D IY M‘M @:] dy“
- ocal lass Number a School nstructional Program Number istrict School Year Monday Duration Monday As

e eetone Progrem RPN T N2 N Y N -
022-School Days 00500001002 4125 05 051 2017-18 001
() V 'f d I I' h 4 030-Class Section 00500001003 4125 05 051 2017-18 001
e rl y recor S Cj re pU |ng on 1' e _ 00500001004 4125 05 051 2017-18 001
00500001005 4125 051/2017-18 001
Q0 Student 00500001006 4125 05 051 2017-18 001
h d I R d 041-Student Enroliment 00500001007 4125 051 2017-18 001
StUd ent SC e U e eco r 042-Student Inel ity Funding Status 00500002001 4125 05 051 2017-18 420

00500002002 4125 05 051 2017-18 420

00500003001 4125 05 051 2017-18 420
044-Student Classification 00500003002 4125 051 2017-18 420
045-Student Transportation 00500003003 4125 05 051 2017-18 420
00500003004 4125 051 2017-18 420
00500003005 4125 05 051 2017-18 420
047-Student Standard Day 00500003006 4125 05 051 2017-18

043-Student Instructional Grade

046-Student Disciplinary Action

AnEAnAnnnANT atne nc LERREVEE Y

048-Student Class Assignment 9

049-Student Attendance 100 v | 44 4 » W 100 records displayed Local Class Number: |



ADA /ADM TROUBLESHOOTING

Tennessee Class Information Maintenance (129)

* Course Master/Curriculum Check

Course Key: 3001B English I CP
® Curriculum Assigned Section: (01
Service District ID:
* Course Set to Active S e T
Class Type: | T - Traditional v
[ Teaching Method: | T - Traditicnal v
Keep Attendance checked S e
o h Population Served: v
i Sed 10N DeTCﬂIS Instruction Method:
Post-Secondary Institution: v
® TN Button filled out Test Admin Window: | F - Fall 8lock Schedule
LI State Dual Credit ) Local Dual Credit ! Dual Enrollment
* Attendance method is Mixed or Computer Teacher History (2] &

® Correcf quendqr qssigned Start Date w End Date Teacher

There are no records to display; check your filter settings.

® Correct Bell Schedule Assigned

® If using Meeting Time Override make sure this is
checked

4

0 records displayed Start Date: |




ADA /ADM TROUBLESHOOTING

* Class Meeting Pattern
®* Check Attendance & Scheduling Period

® Days that the course meets are checked

®* Teacher assigned and flagged as Primary

® If using Meeting Time Override, enter times

® Curriculum Master Check

®* Course Code must be filled in
® If changed are made to the

Course /Curriculum, EIS needs to be
reextracted.

Edit Class Meet (150)

Course
Entity: 010 Entity (010) Grades 9 to 12
Class: 3001B/01 English I CP
Control Set: S1 Class Status: Active

Warning: Students Scheduled. Updating fields that change when the Section meets may cause conflicts.
Start and Stop Terms

* Display Term Start: = Stop: = Scheduling Term Start: = Stop:

Meet Pattern
MTWRFS

* Display Period: -—

* Scheduling Period: Scheduling: ¥/ ¥ ¥ ¥ (¢) ]

2
* Attendance Period: Attendance: ¥ ¥ @ ¥ @) (]

Lunch Code
® None Group A Group B Group C Group D Group E Group F

Building: |010 v |Building (010)
Room: 2121 |v |Room(2121) Type:
Teacher: MATTOELIO00 |v Mattonscr Elijah E
Teacher Type ! Display This Class Meet On Student Schedules

< Allow Access to EA+

® Dri
Ry Akemate ¥ Allow Access to Gradebook

Class Meeting Time Override

Start Time: Stop Time:

Class Meet Type
®) Instructional Lunch Recess Study Hall Other






https://support.skyward.com/DeptDocs/Corporate/Documentation/Public%20Website/Tutorials/Software/WS_SR_TN_1283563_Montly_Membership_Export_Troubleshooting_Guide.pdf
https://support.skyward.com/DeptDocs/Corporate/Documentation/Public%20Website/Tutorials/Software/WS_SR_TN_RE_MM_1678289_Troubleshooting_Checklist.pdf




