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Duration of the program: Forty-eight (48) hours over twelve (12) weeks period,  
September 14-December 14, 2019 

                            

                     WEEK 8: Saturday: November 2, 2019, 9:00 AM to 1:00 PM 

 

Course 8: Understanding Blueprints, Bidding 
Projects, and Construction Documentation  

 
09:00  Welcome        Taylor Smith, Project Coordinator, Monroe Neighborhood Revitalization  
           Program    
 
09:10 Planning & Zoning     City of Monroe Planning & Zoning 
 
10:00     City of Monroe: Building Officials-Manager  
 
11:00  Coffee Break/Stretch 
 
11:15  Intro. to Speaker       Eric Porter, Program Founder, ComNet, LLC  
 
11:20  Understanding Blueprints,     Roland Arriaga,  Archi-Dinamica Architects, 
 Bidding Projects &      AIA, New Orleans, LA 
 Construction Documentation                               
                             
12:40  Closing   Remarks      Ellen Hill, Head, Planning & Urban Development, City of Monroe, LA 
 
12:55 Next Week Review: Xactimate   Eric Porter, ComNet, LLCA 
 
1:00    Session Adjourn   
 
 
 
 
 
 
 
 
 
 
 
 



The Planning & Zoning 
Division



What does 

Planning & Zoning 

DO?



Information:

What a property is zoned

What the property can be used for

Setbacks for any new 

constructions, accessory 

structures, additions, fences

Parking requirements 

Sign requirements



Zoning, Use and Permitting

 A Certificate of Occupancy is required for 

uses, new construction, etc. as well as any 

appropriate building permits.

 Before you apply anything, please make an 

appointment for a PRE-APPLICATION MEETING 

with P&Z staff. This will help to ensure that 

you understand the process, know the steps 

you need to take and have everything you 

need before you start your project. This may 

save you time and money!!



You may find out during the pre-
application meeting that, sometimes, 
other things are required first….

Zoning, Use, and Permitting



Planning Commission Reviews

Annexations

Conditional Use Permits (Major/Minor)

Dedications and Revocations

Map Amendment (Rezoning)

Planned Unit 
Development/Manufactured Home Parks

Subdivisions

Text Amendments



Board of Adjustment (BOA)

Variances – setbacks, height, 

parking spaces

Appeals – appeals TO the BOA

- appeals FROM the 

BOA



Heritage Preservation Commission

Certificates of Appropriateness

- any exterior changes



Planning Staff: Understanding 

what they do!

 Pre-application meeting

 Application

 Public Notice

 Property Owner Letters

 Publication of legal notices.

 Post the property

 Staff prepares reports, assembles and mails out agendas

Public Hearing

City Council (if applicable)

 Site Plan Review, if applicable

 Apply for Certificate of Occupancy and any appropriate permits



The Comprehensive 
Plan acts as a guide 
to the future 
development of the 
community.

The Comprehensive Plan



According to Louisiana law, a 

Master Plan is…

A statement of public policy for the physical 

development of a parish or municipality adopted 

by a parish or municipal planning commission

Every parish and every municipality may make, 

adopt, and implement an official plan but if the 

parish or municipality has a Planning Commission 

they MUST adopt a master or comprehensive plan.



Importance of a Master Plan

The community’s compass; pointing 
the way, or charting a course to a 

mutually agreed-upon future

A tool to help bring about change in 
the community, or effectively deal with 

unanticipated changes



Suggested Elements

 Vision/Goals/Objectives 

for Future

 Land Use

 Transportation

 Housing

 Community Facilities

 Utilities/Infrastructure

 Natural Hazards

• Agriculture

• Historic Preservation

• Conservation, 
Resiliency and  
Sustainability

• Implementation 
Strategy



What Benefits Can Planning 

Bring to Your Community?

 Maintain your 
community as a place 
to  live, work, play 
and invest

 Promote jobs and 
economic 
development

 Enhance predictability

 Reduce/eliminate ad-
hoc decisions

• Preserve prime 
agricultural land and 
environmentally 
sensitive areas

• Provide direction for 
new capital 
investments

• Establish priorities for 
reinvestment activities

• Document community 
will and consensus



Tools to Implement Plan

First Second

Tool Box



Tools to Implement Plan

Zoning Ordinance Subdivision 
Regulations

Capital 
Improvement Plan



Zoning and the Plan 

Working Together

Master Plan Zoning Ordinance

Foundation: Declaration of Goals Implementation of Goals/Plans

Policy Regulation

Long-Term Vision Current Expectations

Preferred Land Use Specific Zoning Districts

Preferred Development Character
Specific Design Rules and 

Guidelines



Zoning Ordinance includes:

 Text and map

 Definitions

 General provisions

 Zoning districts

 Development Standards

 Administration and 
EnforcementZoning 

Ordinance



The Comprehensive Zoning 

Ordinance is made up of…

Section 5.2. - RO General Office District.

 5.2.1. Purpose of the District. 

 The purpose of this district is to create an environment especially suited to a group of professional, general administrative, and general sales 
offices, together with certain commercial uses primarily to serve employees in the district. The residential alternatives to office use are the same as 
permitted in the RM-2 Multiple-Family Residential District. 

 5.2.3. Permitted Uses. 

 The following uses of land are authorized as permitted uses within the RO General Office District subject to the performance standards of Section 
7.5: 

 1. Any use permitted in the RM-2 Multiple-Family Residential District.

 2. General business offices, including, but not limited to, general administrative offices and sales offices with or without interior or show window 
display of products incidental to the office use. 

 3. Professional offices.

 4. Banks, drive-in or otherwise, provided driveway space is made available off the street for vehicles waiting for drive-in service.* (See Section 11.4

 5. Clinics, but not animal clinics, and hospitals.

 6.  Data processing center.

 Etc……

…the written zoning ordinance…

http://library.municode.com/HTML/16306/level1/ART7INDI.html
http://library.municode.com/HTML/16306/level1/ART11SUUSST.html


And Zoning Map



A legal tool to implement a plan.

It is the primary means that government regulates the 
built environment for the public welfare. 

Zoning controls things like land use, building size, 
and the placement of a building on a lot. 

A Comprehensive Zoning Ordinance (CZO) is the set 
of legal regulations that govern land use within a 
specific jurisdiction.

Zoning



Zoning District Classifications 

(residential)

R-1, Single Family Residential

R-2 Single Family Attached Residential

R-3 Medium Density Residential

R-4 High Density Residential 

RMH Manufactured Home



Residential can look like this…



Or this…



Or this.



Subdivision Regulation 

 Ensures land is developed in a 

manner consistent with the 

Master Plan

 Ensures the right infrastructure is 

put in place

 Gives developers standards to 

follow

 Makes sure developers pay for 

improvements
Subdivision 
Regulations



Subdivision Plat





Infrastructure

See Page 35



Capital Improvement Program

 A program administered by the city or parish government and reviewed 

by its planning commission, which schedules permanent improvements, 

usually for a minimum of five years in the future, to fill the projected 

fiscal capability of the local jurisdiction. The program generally is 

reviewed annually for conformance to and consistency with 

comprehensive plan



Other tools:

* Landscaping Ordinance

-Commercial Development

* Sign Ordinance – Commercial 

Development

* Telecommunications Ordinance –

Commercial areas 

* Historic Preservation Ordinance

* Design Guidelines (for Historic Districts    

ONLY)



Land Use Map 



The Land Use map shows how the land is USED



City of Monroe



SAMPLE SITE PLAN 
 

The following items must be clearly 

indicated on the site plan when submitting 

drawings for a building permit. 
 

1. Property lines 

2. Dimensions of property 

3. Area of existing residence 

4. Area of proposed addition 

5. Front yard setback 

6. Rear yard setback 

7. Side yard setback 

Property lines 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
DISCLAIMER: Handouts should not be used as substitutes for codes 

and regulations. As an applicant, you are responsible for compliance 

with all code and rule requirements, whether or not they are  described 

in a handout. The required drawings will depend upon the size, nature 

and complexity of the project. 
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