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CHECK LIST 

 
Complete Development Permit and Building Application 

 
1. Development Permit 
2. Building Permit 

 
Please enclose a copy of the following: 

 
  _____ Include legal survey for lot 
 
  _____ Include Benchmark for 1:500 flooding EL Verification (done by surveyor) Resolution 152/11 
 
  Section 11.6 of Zoning Bylaw States: 
 

a) All buildings shall be designed to prevent structural damage by flood waters 
b) The first floor of all buildings shall be constructed above the designated flood level 
c) All electrical and mechanical equipment within a building shall be located above the 

designated flood level. 
d) Information of lake level can be obtained from Sask. Water Shed 1-800-727-5420 

 
_____ Include a plot plan showing any existing buildings and proposed planned development 

on the lot or lots (include distance from side, rear, front were the buildings are)  
 

  _____ Include a Geo Tech Survey 
 
  _____ Include a engineered stamp foundation plan 
 
  _____ Include a complete set of house plans 
 

_____ Include a cheque to the RM for the following work.  All but $100 is refundable once all 
building inspections are completed.  If not listed, contact the RM for a price. 

 

Deck, Porch, Shed - $600 □,     Garage - $1100 □,     House - $2100 □,     Foundation only - $1100 □ 

 
Please forward a copy of the above information to the Building Inspector (Harvey Kolodziejak) Box 2949  Melville, 
SK.  S0A 1E0 exquisite@sasktel.net When the Building Inspector has received and reviewed the information and all 
the building and zoning bylaws requirement are met then the information is forward to the council for review and 
a development/building permit will be issued if there is no concerns. 
 
Once the development/building permit is issued please make sure that you have Mr. Kolodziejak do all the 
required inspections. 
 
Solid and Liquid Waste Disposal Facilities: Contact Public Health Office (306)786-0618 for information and permits. 
 

3. Under Section 2.18 of the Zoning Bylaw 
 
All construction must be finished within 24 months from the date on the building permit.  The final inspection must 
be made prior to that date.  Occupancy cannot take place until final inspection has been completed or a 
temporary permit has been received from the RM to be able to occupy the building. 
 

mailto:exquisite@sasktel.net
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Bylaw No. 2004-02 Appendix “A” Continued 

Rural Municipality of Grayson No. 184 
Application for  

 
_____ Change of Land Use _____ Development Permit 

 
Application No. __________ 

 
1. A) Name of Applicant: ____________________________________________________________________ 

 
Address: _______________________________________________________________________________ 
 
Telephone No. : __________________________________  Postal Code: ___________________________ 

 
 B) Name of Registered Owner: _____________________________________________________________ 
 
 Address: _______________________________________________________________________________ 
 

2. Land Description (fill in as applicable) 
 

All/Part of the  _____ ¼, Section _____, Township  
 
Range _____, West of the Second Meridian 
 
Lot _____, Block _____,  Registered Plan # ____________________ 
 
Subdivision of  ___________________________________________ 
 
If written description please state: 

 
3. Present use of land: 

 
 
 
 

4. Do you propose to install a sewage disposal system? In most cottage and residential subdivisions the only 
system is a pump out vault.  The system must meet bylaw requirements; and the regulations of the 
Department of Public Health. 

 
 

5. Description of Proposed Development (fully describe) 
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6. Site Plan. Please provide a sketch showing: 

 
a) Dimensions of parcel and location of existing or proposed buildings; 
b) Topographical features, (i.e. water courses, drainage, ditches, sloughs, wooded areas, etc.) 
c) Adjoining land uses; 
d) Size and location of easements or right-of –ways; 
e) Locations of streets, lanes, roads and highways; 
f) Any additional information you consider relevant to this application. 

 
 
 
 
 
 

7. Declaration of Applicant: 
 

I _________________________ of in the Province of Saskatchewan, solemnly declare that all the above 
statements contained within the application are true, and make this solemn declaration conscientiously 
believing it to be true, and knowing that it is of the same force and effects as if made under oath, and by 
virtue of “The Canada Evidence Act.”  I also have no objection to any entry upon the land described, 
herein by the persons authorized by the Rural Municipality of Grayson No. 184 for the purpose of site 
inspections are required once development commences and that I will notify the municipality at the 
required times. 
 
 
Signature _____________________________________________ 
 
Anticipated start date ____________________ and completion date ____________________ 
 
Date ____________________ Telephone No. ____________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

4 
 

 
Bylaw No. 2004-02 Appendix “A”  

Rural Municipality of Grayson No. 184 
 

Instructions to applicant for the completion of the application form for a development permit or a change 
of land use. 
 
The application number will be assigned by the R.M. office. 
 
1) If you are applying for a permit for land which you do not own, please provide the name and address 

of the registered owner. 
 

2) Present use of the land: (i.e. vacant lot, cottage or residential lot, cultivated farmland, pasture, etc.) 
 

 
3) Description of proposed development:  Fully describe what you propose to do.  If your development 

includes any excavations, fills, land leveling, clearing, or removal of natural vegetation please provide 
complete details.  Drawings, diagrams or photos are very helpful and may be required in some cases.  
Where your development includes the construction of a building a building permit is required. 
 

4) Site plan:  Your site plan should include the following information: 
 

 
a. North directional arrow; 
b. The scale to which it is drawn; 
c. The dimensions and lot lines of the lots or parcels; 
d. The dimensions and location of all existing and proposed buildings.  Be sure to show the 

distances from the property lines to any buildings. 
e. The proposed development should be identified; (i.e. Outlined in red) 
f. Topographical features; (i.e. watercourses, lakes, drainage ditches, sloughs, wooded areas, 

etc.) 
g. Location of streets, lanes, roads, power, gas or telephone lines etc. 
h. Size and location of any easements or right-of-ways, if any; 
i. Adjoining land uses. 

 
5) A surveyor’s Certificate (Real Property. Report) shall be provided to Council to be kept on file with the 

Development Permit application.  This shall define where the boundaries of the lot are, where 
construction will take place and be confirmed by legal survey. 
 

6) When a proposed development lies in an environmentally sensitive area, flood hazard zone, slope 
instability district or in proximity of a heritage “Site of a Special Nature” the proponent will be 
required to obtain all necessary reports at their own cost. (See Zoning Bylaw Overlay districts)       
GEO Tech Report 

 
 

7) Declaration by applicant: Be sure to complete this section and sign the application.  An unsigned 
application will be returned. 
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Form “A” to Bylaw No. 2008-04 

 
Rural Municipality of Grayson No. 184, Saskatchewan 

APPLICATION FOR BUILDING PERMIT 
 
 

I hereby make application for a permit to _____ Construct     _____ Alter    _____ Reconstruct 
a building according to the information below and to the plans and documents attached to this application. 
 
CIVIC ADDRESS or Location of Work:  _______________________________, ____________________, SK. 

Legal Description: Lot __________ Block __________ Plan _________________________ 

Owner ___________________________ Address ___________________________ Phone (___) _______________ 

Contractor ________________________ Address ___________________________ Phone (___) _______________ 

Nature of Work ________________________________________________________________________________ 

Intended use of Building _________________________________________________________________________ 

Size of Building _____________________ Length _____________________ Width ____________________ Height 

Number of Storeys ______________________________ Fire Escapes _____________________________________ 

Number of Stairways ____________________________ Width of Stairways ________________________________ 

Number of Exits ________________________________ Width of Exits ____________________________________ 

 

Footings _____________________ Material___________________________________  Size __________________ 

Foundations__________________ Material___________________________________ Size__________________ 

Exterior Walls_________________ Material___________________________________ Size__________________ 

Roof ________________________ Material___________________________________ Size__________________ 

Studs________________________ Material___________________________________ Size__________________ 

Floor Joists ___________________ Material___________________________________ Size__________________ 

Girders ______________________ Material___________________________________ Size__________________ 

Rafters ______________________ Material___________________________________ Size__________________ 

Chimneys____________________ Number___________________________________ Size__________________ 

                  Material___________________________________ Size__________________ 

Heating_____________________ Lighting____________________________________  Plumbing______________ 

 

Estimated Value of Construction (excluding site) $_________________________ 

Building Area (area of largest storey) ____________________________________ Square Meters_______________ 

 

I hereby agree to comply with the Rural Municipality of Grayson No. 184 bylaw respecting buildings and 

acknowledge that it is  my responsibility to ensure compliance with all other applicable bylaws, acts and regulations 

including “The National Building Code, 1995”, “The Uniform Building & Accessibility Standards Act” and the Rural 

Municipality of Grayson No. 184 Zoning Bylaw regardless of any plan review or inspections that may or may not be 

carried out by the building inspector or any authorized official of the Rural Municipality of Grayson No. 184. 

 

 

 

 
______________________________    ____________________________________ 
Date        Signature of Owner or Agent 
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Harvey Kolodziejak (Building Official) 
Box 2949 

Melville, SK. S0A 2P0 
Phone: (306) 728-5860      Fax: (306) 728-5124 

 
 

July 19, 2012 
 
 
 
Builder  
123 Anywhere St. 
ANYWHERE, SK. 
S0A 2P0 
 
 
Dear Builder 
 
All building construction in the R.M. of Grayson No. 184 is governed by The Uniform Building and Accessibility 
Standards Act (UBAS) as well as Bylaw No. 2008.04 A Bylaw of the Rural Municipality of Grayson No. 184 
Respecting Buildings. 
 
The R.M. of Grayson is responsible for the administration and enforcement of building standards under the UBAS 
Act.  As a licenced building official in the Province of Saskatchewan, I have been appointed by the R.M. of Grayson 
to enforce such building standards.  My duties as the appointed Building Official include reviewing plan 
information prior to issuing a building permit and inspection of construction to ensure conformance with the 
National Building Code (NBC) as adopted in Saskatchewan. 
 
A final inspection is required for all buildings before occupancy can take place.  Occupancy is prohibited until 
approved.  Should there be NBC infractions found at the time of inspection, they will be listed and must be 
rectified before occupancy can be allowed.  A re-inspection will be carried out to ensure that infractions have been 
rectified. 
 
Section 7(1) of the UBAS Act states that it is the responsibility of “the owner of each building in Saskatchewan to 
ensure that the building be designed, constructed, erected, placed, altered, repaired, renovated, demolished, 
relocated, removed, used or occupied in accordance with the building standards”.  Failure to comply with building 
standards may result in future liability and may impact the saleability or insurability of the property.  It is the 
owner’s responsibility to ensure conformance to all other legislation and regulatory requirements in addition to 
building standards. 
 
 
Sincerely,  
 
 
 
 
Harvey Kolodziejak 
Building Official 
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BENCHMARK 

For the 1:500 EL Verification 
 
 
 

Section 11.6 of The Zoning bylaw states: 
 

a) All buildings shall be designed to prevent structural damage by flood waters 
b) The First floor of all building shall be constructed above the designated flood level 
c) All electrical and mechanical equipment within a building; shall be located above the designated 

flood level 
 
 
 
 
I _____________________________________________ of ___________________________________________ 
Verify that the benchmark for the 1:500 EL Verification was verified by qualified personal.   
(Resolution 155/09) (Resolution 251/11) 
 
 
 
 
 
 
___________________________________   ___________________________________ 
Witness       Owner 
 
 
___________________________________   ____________________________________ 
Address       Address 
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Rural Municipality of Grayson No. 1 84 Zoning Bylaw 2004-02 
 

2) where new information is identified pertaining to environmental 

protection , flood potential, or slope instability , and /or 
 

 
3) when a developer requests a development permit modification 
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The evelopment Officer may authorize action to stop any development 
which does not conform to this Bylaw, a development or servicing 
agreement, a Development Permit or condition, or a caveat under this 
Bylaw. 

 
2.17   Offences and Penalties 

 
Any person who violates this Bylaw may be charged and liable on 
summary conviction to 
the penalties in The Planning and Development Act, 2007. 

   Inspection of Pre 

The Development Officer , or any official or employee of the Municipality 
acting under their direction, is hereby authorized to enter, at all 
reasonable hours, upon any property or premises in or about which there 
is reason to believe that provisions of this Bylaw are not being complied 
with, and for the purpose or carrying out their duties under this Bylaw. All 
construction must be finished within 24 months from the date on the 
building permit. The final inspection must be made prior to that date. 
Occupancy cannot take place until final inspection has been completed or 
a temporary permit has been received from the RM to be able to occupy 
the building. 

 
2.19 Bylaw Compliance 

 
Errors and/or omissions by any person administering or required to comply 
with the provisions of this Bylaw do not relieve any person from liability for 
failure to comply with the provisions of this Bylaw. 

 
2.20 Performance Bonds 

 
Council may require a developer to post and maintain a performance bond 
to ensure developer performance and to protect the public interest. 

 
2.21 Moving a Building 

 
No building shall be moved into or through The Municipality without first 
obtaining a Development Permit, unless exempted under this Bylaw 
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