DONOR RELATIONS & PRIVACY POLICY
HATTIESBURG PUBLIC SCHOOL DISTRICT FOUNDATION, INC.


MISSION

The Hattiesburg Public School District Foundation (“Foundation”) is a nonprofit organization whose mission is to provide the resources that will help equip and enable today’s learners to become tomorrow’s leaders.  The Foundation seeks to promote excellence among the administration, faculty, and students of the Hattiesburg Public School District.  The Foundation does its work by raising the funds to provide the necessary support to strengthen the school district and its objectives.  Therefore, the Foundation values the trust and generosity of its donors and supporters.

PURPOSE

The Board of Directors recognizes that the Foundation has a responsibility to its donors.  Donors have placed their faith and trust in the Foundation and the Foundation accepts its responsibility not to violate this trust.  The Foundation will:

· Make full and fair disclosure of all information relevant to donors who have a right to know how their dollars are spent.
· Spend donors’ money wisely, efficiently, and objectively.
· Make every effort to observe the wishes of donors regarding the designation of their gifts.
· Be good stewards of donations that are used to pay the administrative expenses of the Foundation and refrain from spending funds that do not advance the mission of the Foundation.
· Keep donors informed of the work of the Foundation, in general, and of the use of their gifts, in particular.

PRIVACY

Awareness – The Foundation provides this donor relations and privacy policy statement to make you aware of our policy and to inform you of the way your information is used.

Donor Information Collection – The Foundation collects and maintains the following types of donor information:

· Contact information, including name, organization, address, phone number, and email address.
· Payment information, including credit card data and billing information, though credit card data are not maintained after a gift transaction has been processed to completion.
· Information about how you heard about the Foundation and voluntary survey response information.
· Information you wish to share, such as questions, comments, and suggestions.
· Your requests to receive periodic updates from the Foundation.

[bookmark: _GoBack]How Donor Information Is Used – The Foundation uses your information to provide our donors and supporters with the best service possible.  We use your information to help you complete a transaction, communicate with you, and update you on the work and operations of the Foundation.  Credit card information is used only for donation or payment processing and is not retained for any other purpose.  We use your questions, comments, and suggestions to provide you with information and to improve our service, operations, and communications.

No Sharing of Personal Information – The Foundation does not share any form of personal information with any other organization by any means or for any reason.  The Foundation will only disclose the names of donors for the purpose of recognizing their generous support of the Foundation.  However, all donor requests for anonymity will be strictly honored.

Removing Your Name From Our Contact List – The Foundation makes every attempt to avoid sending unwanted mail or email to anyone, particularly our donors.  Please contact us if you wish to be removed from our mail or email lists.

Contacting the Foundation – The Foundation welcomes feedback on any aspect of its mission and operations as well as any questions about our donor relations and privacy policy.  Please write or email us at the addresses shown below:

	Mail:	Hattiesburg Public School District Foundation
		P. O. Box 1374
		Hattiesburg, MS 39403

	Email:	HPSDFoundation@gmail.com
 






Adopted by the board of directors:  December 4, 2014



Attest:	______________________________
	President

