YOUR WEDDING, WORSHIP AND PRAISE
*More than a recognition or commemoration of a legal contract between two persons, marriage is part of God’s desire for humans to celebrate their vows and give praise to God for the love that has drawn the couple together in this covenant of marriage.

*Each aspect of the service must reflect reverence, and be aligned with the statements of belief of the church at large.

*Amidst the preparatory details of your wedding, remember that you are not only beginning a lifelong relationship of marriage, but also a lifelong relationship with the Lord Jesus and his church.

*Your preparations will include meetings with the church pastor, set three to four months before your event. These meetings will help you explore what is distinctive about a marriage grounded in Christ, your personal commitment with the crucified and risen Lord and your commitment to the church, the community of faith.

*A valid marriage license must be obtained from the Clerk of the Courts of Miami-Dade County. The wedding must be performed within 60 days of securing the license.
The church office must receive the license no later than one week before the ceremony.

*An assigned site representative from the church will contact the party for pre-wedding conference to work on logistics and service details.

As weddings are scheduled well in advance, the pastor or organist may not be available due to scheduling conflicts. In these instances, the church will hold the responsibility to arrange for replacements as needed to make sure everything runs smoothly.

The church will not be available the following dates:
· Easter Weekend (Thursday through Sunday)
· Fourth of July weekend if the 4th falls on a Friday or Saturday

· Thanksgiving weekend

· The first and second weeks of December

· Christmas Weekend (with Christmas Day falling on the weekend)

· New Year’s (if on a weekend)

· No Sundays

                (exceptions may occur)
FEES:

Wedding package: 

      $1,000 for sanctuary, pastor, and organist

      $400 additional for fellowship hall reception 
      Security Deposit of $500 is required at contracting.

      Final payment is due 30 days before the wedding.

Party is required to provide the church with evidence of a $1,000,000.00 event liability coverage with St. Thomas Lutheran Church as the named beneficiary.  This can normally be obtained as a rider on your homeowners or renters insurance policy.  If you are unable to arrange this, we can put you in touch with our insurance agent. This agreement includes air-conditioning set at 74 degrees, parking lot lights appropriately on, and a site representative to help ensure all matters are in line with the best interests of both parties.
GENERAL POLICIES:

Renter shall not injure, damage, move, or remove furnishings or deface the sanctuary, including no tape (except removable), hooks, tacks, or screws of any kind. All decorations must be placed on the hooks provided by the site representative.

If any of this space is damaged, the renter agrees to pay necessary funds to restore said facility to its prior condition.

Details of this agreement will follow in a contractual signing.

· Church sanctuary furniture may not be moved or removed.
· Fellowship hall tables and chairs may be moved as needed for catering to use its own furniture under the site representative’s supervision.

· Moving church floral arrangements must be coordinated with the site representative.
· No weapons, fireworks, smoking, vaping, drugs, bird seed, rice, confetti, glitter, water balloons, or intoxication is permitted on the premises. 

· Catering company and renter are fully responsible for any equipment and supplies brought into the facility.

· Catering company MUST bring in its own heating trays, utensils, linens, and accessories. No church equipment is to be used.

· Wine bar may be set up in the courtyard.
· All trash must be removed or placed into the trash bins outside the fellowship hall.
· If bins are full, trash must be carried away.

· Use only removable tape for decorations.
THE REHEARSAL AND WEDDING SERVICE:
(The site representative will supervise.)

Rehearsals are usually held the evening before the service for 30 to 40 minutes.

All wedding party members and ushers need to be present for this important evening.

*Only authorized church personnel will operate the church sound system.
*Give the organist suggestions for your personal choices of music, which should be appropriate for this Christian worship, several weeks in advance.

*If party is securing its own musicians, it must coordinate all through the church organist.
*You are welcome to have family and friends participate in the readings for your wedding. This is coordinated through the pastor.
*All candles will be supplied by the church except your UNITY CANDLE, which can be secured in a variety of places. Taper candles to light the Unity Candle will be provided.

*Aisle runner is allowed if throwing flower petals. These must be removed entirely directly after the service. 
PHOTOGRAPHY:

No photographers will be allowed in the altar area during the service. After the service re-posing pictures may be done at the altar.

NO flash photography, please. 
*All photographers will be dressed per the occasion.

*All photographers should be at the site and have all equipment in place 30 minutes prior to the ceremony.
*Pre-wedding photos may be taken as party arranges with the site representative.
FLOWERS:

*Flowers must be delivered already arranged for setup to the fellowship hall during the late afternoon the day of the wedding.    
*Florist or a designated person of the wedding party should place the arrangements as needed 30 minutes before the ceremony begins.
*All flowers must be in water-tight containers.
WEDDING BULLETIN:

This can be printed in house for a fee of $150.

Samples can be shared upon request.
Wedding party may prepare and print its own bulletins and bring them for the ushers 30 minutes before the ceremony.

ADDITIONAL GUIDELINES:

· Authorized site representative will be on site to open and close the facility.
· No St. Thomas property shall be removed from the premises.
· Children must be supervised at all times.
· Phone system should only be used for 911 emergencies.

· Renter should carry liability insurances and will not hold St. Thomas liable for any unforeseen incidents.

· Event must end by 11:00 PM. 
· St. Thomas welcomes the inclusion of clergy from other denominations and faith traditions. All inclusion must be coordinated ahead of time with the St. Thomas pastor.

· Wedding party agrees to cooperate with St. Thomas in light of unexpected needs to use the facility, such as a member funeral service.
· Final determination of the wedding occasion will be at the discretion of the pastor. 

· St. Thomas reserves the right to terminate this agreement, with consultation of the renter.
· It is requested that all personal decorations and equipment be removed promptly after the service and/or fellowship hall reception, so the site representative can reset the church for regular operations.
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May God Bless Your

Marriage

at

St. Thomas Lutheran Church

17700 Old Cutler Road

Palmetto Bay, FL 33157 
Contact St. Thomas Lutheran 

Church Office

305-232-1227

stthomaschr@aol.com
stthomaslutheran.org

